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Hacrosimas OCHOBHasI oOpa3oBaTenbHas mporpaMma
cpenHero mpodeccuoHalbHOTO OOpa3oBaHMs IO CHEHUATbHOCTH pa3paboTaHa Ha OCHOBE
denepanbHOro rocyJapCTBEHHOTO 00pa30BaTENIBHOIO CTaHIApTa CPEAHEro MPOoheCcCHOHATBLHOTO
obpazoBanust 1o crnenuaibHocTH 46.02.01 JlokymMeHTanmoHHOE oOeclieueHrue YIpaBJiICHUS WU
apxuBoBejeHue, yreepxkaeHHoro IIpukazom Munnpocsemenusi Poccun ot 26.08.2022 Ne 77, u
OPUMEPHOM TPOTrpaMMBbl CpPEIHEro Mpo(ecCHOHATBFHOIO 00pa3oBaHUsl 10 CHEIHUATBHOCTH
46.02.01 JoxkyMeHTalMOHHOE OOECIIeYeHHE YIPaBICHUS M ApPXUBOBEICHHE, YTBEP)KICHHOM
npotokosiom ®enepanbHOro y4eOGHO-METOAUYECKOTO OOBEAMHEHHSI B CHCTEME CpEIHEro
npodeccuonanbHoro oopazosanus o YI'TIC 46.00.00 ot 06.10.2022 Ne 4 u 3apeructprupoBaHHON
B TOCYAApCTBEHHOM pEecTpe MPUMEPHBIX 00pa30BaTENIbHBIX HPOrpaMM, PETHUCTPALIMOHHBIN
Homep 70 (mpuka3z ®I'BOY AITO UPITIO Ne I1-162 ot 07.04.2023).

OcHoBHas npodeccuoHaabHas oOpa3zoBarenpHas nporpamma
(manee — OIIOII) ompenensieT pPeKOMEHIOBAaHHBIH 00BEM U COAEPKAHHE CPEIHETrO
npodecCuoHaIbHOTO  oOpazoBaHusi 1o  cnenuaidbHocT  46.02.01  JlokymMeHTallmoHHOE
o0ecrieyeHHe yNpaBICHUS W  APXUBOBEACHWE, IUIAHUPYEMBIE pE3yJabTaTbl  OCBOCHUS
00pa3zoBaTebHON MTPOTrPaMMBbI, YCIOBHS 00pa30BaTEIbHOM AESTEILHOCTH.



Conep:kanue

Paz0est 1. OOUIIE ROTLOMCCHUSL.......................cuueeeeiuireesiieeaesieeeaseeessteeeesstteeeaateeeeasteeeesasaeeeaasteeeesseeeesasteeesareeeeans 5
Pazoen 2. Obwasa xapaxmepucmuka 00paz08amenbHOU RPOZPAMMDBL ..................c.coveereereeriesiesinssiessieeseeseannenns 6
Pazoen 3. Xapakmepucmura npogheccuoHanbHoll 0eamenbHOCHU GbIRYCKHUKC ...............c.courieeioeeiieeieeneannenns 7
Paszoen 4. IInanupyemoie pe3ynomameol 0C60CHUA 0OPAZ0BAMENLHOU NPOZPAMMDBL ..............cocvvriiiiiiiiiiiiinienienns 7
4.1, OOIIIME KOMITETEHIIM .........ccevvvruerersressssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnes 7
4.2. TIpohecCHOHATBHBIE KOMITETEHITHI .......c.vivititieseestessenstnsesstssesseessesee s e sessesresseesee e e sn et sresresneeneens 11
Pazoen 5. Cmpykmypa 00pazo6amenbHON RPOZPAMMBL.................c.ccoceereerieiiieiiiaiesie e 27
5.1 VHEOHBI IITIAH ..ottt e s e b e b s s bbb e 27
5.2. KaneHOapHBI YHEOHBIH TPAPHK ..........coooiiiiiiiiiiii e 30
5.3. Pa0o4ast MPOTrPAMMA BOCIIHTAHMSL .......coouviieitiariatiastiaseesseesseesressessaesseesseesreesreesnessn e s e ssaesneenreesres 32
5.4. KaneHaqapHBIii IVIAH BOCIUTATETBHOM PABOTBI..........ooviiiiiiieiieiinee e 32
Pazoen 6. Ycnosun peanuzayuu 00pazo8amenbHOU BPOZPAMMBL ..............c..oceereereesresirenireseeseesteessessesessessnes 32
6.1. TpeboBaHusA K MAaTepPHAJHLHO-TeXHHYECKOMY 00ecredeHHI0 00pa3oBaTeIbHOM
1100100y T 1T 1LY PP RVRPR PR PRI 32
6.2. TpedoBaHus K Y4eOHO-MeTOAHYECKOMY 00ecnedyeHHI0 00pa30BaTeJbHOl MPOrPAMMBI ............ 41
6.3. Tpe6oBaHNSA K MPAKTUYECKOH MOATOTOBKE OOYUATOIIMXCS ... vevvereeeieeieereanreesreanresseeseeenseesnesnens 44
6.4. Tpe6oBaHNSA K OPraHN3ANUH BOCIIUTAHUSN OOYUATOLIMXCSH .. ..vvvvveireieesieenteaseesressnesseeseeessessnesnens 45
6.5. TpeOoBaHNs K KaAPOBLIM YCJIOBHMAM peaau3aluy 00pa30BaTeJbHON NPOTPAMMEBI................... 45
6.6. TpeOoBaHus K GUHAHCOBBLIM YCJOBHSAM peajM3aliii 00pa30BaTe/IbHON MPOrPAMMBI .............. 45
Pa3zoen 7. @opmuposanue oyeHoUHbIX MAMEPUANLOE OIS RPOBEOCHUA 20CYOAPCIBEHHOU UM 020801l
AIUIECHUAUUIL ...ttt ettt e e h e e a e s bt e e a bt e e b et e e ab e e s hb e e ehb e e e hb e e shb e e s bt e e nab e e sbb e e nnbeennbeenens 46
Ilpunoosicenue 1. IIpozpammovl RPOPECCUOHATIBHBIX MOOPIICI ..............oueereiariiianeieiieesieesee st et e e eeesnee s 61
TIPHITOIKEHEE 1.1 ..ottt bttt e bbbt s bt e s bt e s bt e eb e e bt e b e e arenntenbeenbeenren 61
PABOYASI IPOTPAMMA INPO®ECCHOHAJBHOI'O MOAYJISA ..o 61
«IIM.01 OCYINECTBJIEHUE OPTAHU3AIIMOHHOI'O U
JOKYMEHTAIIMOHHOI'O OBECHEYEHUS AEATEJIBHOCTU OPTAHU3AIIUAN ........... 61
TIPHITOIKEHEE 1.2 ... .ooiiiiiiiiiii ettt ettt b bt bt e bt bt s bt s b e e s bt e s bt e eb e e bt e bt e nrensrenbeenbeenre s 98
PABOYASI IPOTPAMMA INPOPECCHUHAJIBHOI'O MOIYJISI ..o 98
«IIM.02 OPTAHU3ALIMSL APXMBHOWM PABOTBI 110 JOKYMEHTAM
OPI'AHU3ALUHU PASJINYHBIX ®OPM COBCTBEHHOCTM .......cocvoviiiiiiieeeee 98
Ilpunoswcenue 2. IIpozpammol YUEOHBIX OUCHUNIIUH. .................cccooeereaaeeaarieteeeesiee e sre e 129
TIPHIIOIKEHEE 2.1 ...ttt e et et enr e r e e r e r e e 129
PABOYAS TIPOTPAMMA YUEBHOM JUCHUTITIMHBL ..............coovvveiviiciereieieeeeeseeen, 129
CCT .01 HCTOPHSL POCCHII .......ceeieiiiiitie ettt ettt ettt et sin et sanee e 129
TIPHIIOIKEHHEE 2.2 ...t e bbb bbb bbb 144
PABOYAS TIPOTPAMMA YUEBHOM JUCIHUAIITIMHBL ............ooooviviiiiiieieeeeeeeeeeeean, 144
«Cr.02 THOCTPAHHBIN SI3bIK B TIPO®ECCUOHAJIBHOM AEATEJABHOCTH» ............. 144
TIPHIIOIKEHHEE 2.3 ...t bbb 157

PABOYAS TIPOTPAMMA YUEBHOM JUCIHUATITIMHBL .............oooviviiiieieieieeeeeeeeeeean, 157



«Cr'.03 BE3OITACHOCTD KU3HEJEATEJBHOCTID ..., 157

TIPHIIOIKEHHEE 2.4 ... ..ot e e s 179
PABOYAS TIPOTPAMMA YUEBHOM JUCIHUIITIMHBL .............ooooeviieiiicieeeieeeeee e, 179
«CT.04 DUBNYECKAS KYJIBTYPAY ..ottt 179
TIPHIIOIKEHHEE 2.5.....coiiiiiiiiii bbb bbb 195
PABOYAS IPOTPAMMA YUEBHOM JUCIHUIITIMHBL .............coovvviieieicieeeieeeeee e, 195
«CT'.05 OCHOBBI BEPEXXJ/IUBOI'O ITPOU3BOJCTBANY........cooeiciiriiecinrceetne e 195
TIPHIIOMKEHEE 2.0 ......c.eiiiiiiiieiieeeite ettt ettt s e s e e b e R e et e e s s e e s Re e ar e e nneeneenreennenne e e 204
PABOYAS ITIPOTPAMMA YUEBHOM JUCIHATITIHHBL ..........c.oooovviiiiiieieiseseseseseseieenn, 204
«CT.06 OCHOBBI ®UHAHCOBOM TPAMOTHOCTH» ......coocoeieiiiiieieieisessse s 204
LU0 (07 N 1 (2 PRSPPI 214
PABOYAS TIPOTPAMMA YUEBHOM JUCIHATITIHHBL ..........c.oooovviiiiiieieisesese s, 214
«OI1.01 DKOHOMUKA OPTAHUM3ALIMM ..ot 214
TIPHIIOIKEHHEE 2.8 ...t r e 226
PABOYAS IPOTPAMMA YUEBHOM JUCIHUIITIMHBL .............coovovvrieieiciieeeeeeeeeeeeean, 226
COTLO2 MEHEJZKIMEHT.......coiitiiiiiiiiit ettt ettt ettt et sne et nne e e 226
TIPHIIOIKEHHEE 2.9 ...ttt e e b e e r e r e esn e e 237
PABOYAS IPOTPAMMA YUEBHOM JUCHUIITIMHBL .............cooovvvriereiciieeeeeeeeeeeeean, 237
«OI1.03 MPO®ECCUOHAJIBHASA 9TUKA U OCHOBBI JIEJIOBOI'O OBILEHUS ............. 237
TIPHIOIKEHEE 210 ... .ottt b e bbbt et e e s b e s e e s re e sb e e nbeeneenreenrenne e 249
PABOYAS TIPOTPAMMA YUEBHOM JUCIHUTIITIMHBL ............ooovviviiiieieeseeeseseeeae, 249
«OI1.04 IPABOBBIE OCHOBBI ITIPO®ECCHOHAJBHOU JEATEJIBHOCTH» ................... 249
TIPHITOIKEHEE 2.1 1 ...ciiiiiiii ettt b e bt e b bt e et s b e e s he e s re e sb e e nbeeneenreenrenne e 264
PABOYAS IPOTPAMMA YUEBHOM JUCIHMIIIIMHDBL .............ooooveveieieieeeeeeeeeeeeeeean, 264
«OI1.05 ”TH®OPMALUOHHBIE U KOMMYHUKALUOHHBIE TEXHOJIOT'UW» ................ 264
TIPHIIOIKEHME 2.2 ..ot er e e re e n e e 285
PABOYAS IPOTPAMMA YUEBHOM JUCIHMIITIMHBL .............ooooveveieieieeeeeeeeeeeeeeeeean, 285
«OI1.06 PYCCKMM SI3BIK B MPO®ECCUOHAJBHOM JAEATEJIBHOCTH» .......................... 285
TIPHIIOIKEHEE 2.3 ..ot 298
PABOYAS TIPOTPAMMA YUEBHOM JUCIHUATITIHHBL ............ooovviviiiiiieiieeeieseseeeiean, 298
«OI1.07 KOMIIBIOTEPHASI OBPABOTKA JIOKYMEHTOBY ........cocoviiiiiiiiiiciieceseeeiene 298
TIPHIIOIKEHEE 3.......ooiiiiiiiiiiee ittt ettt b e bt ettt b e b b e eb e bt e bt e bt e s bt e se e e he e she e ebeeabeenbeenreenneenre e 312
PABOYASI TIPOTPAMMA BOCIIUTAHMS ..........cociiiiiiiiiiicicceeeeeeee e 312
PA3JIEJT 1. TACIIOPT PAFOYEH ITPOTPAMMBI BOCITHTAHHA .................ooooeeveeeieirrrnieeninn, 313

PA3JIEJI 2. OIJEHKA OCBOEHHS OB YYARIITUMHCA OCHOBHOH
OBPA30BATEJILHOH ITPOTPAMMBI B YACTH JJOCTHKEHH A

JHYHOCTHBIX PE3YJIBTATORB..............ccccoovieiieiiiiit it 313

PA3JIEJI 3. TPEFOBAHHA K PECYPCHOMY OBECITEYEHHIO BOCITHTATE/TbHOH
PABOTDBI ..........c.cooooioieeee et bbb bbbttt 313
PA3JIEJT 4. KAJIEH/IAPHBIH IIJIAH BOCITHTATETBHOH PABOTBI ..................coooocoeeevererercrnne, 313
TIPHUIIOIKEHEE 4 ..ottt s e e r e r et et s e s re e nr e e nreen e e reenrennn e e 331

OLHEHOYHBIE MATEPHAJIBI JITTATHA...............ccccooiiiiiiiiiiiicic 331



Paznen 1. O0mue nmoJioxeHus

1.1. Hactosimast OIIOII mo crermanbaocTa 46.02.01 JlokymMeHTamOHHOE OOecIeueHue
yIOpaBiIeHUS YW apXUBOBEJCHHE, peanusyeMas YacTHbIM 00pa30BaTENbHBIM YUPEKICHUEM
BhICIIET0 00pa3oBaHus «MexayHapoHas aKkaileMusl BBICOKMX WH(OPMAIIMOHHBIX TEXHOJIOTHH B
oOpa3oBanumn» (ganee — AkajeMus), pazpaboTaHa Ha OCHOBE (heepaaIbHOrO TOCYJapCTBEHHOTO
00pa30BaTeNILHOTO CTAHAAPTA CPEeIHEr0 MpOoeCcCHOHATBFHOTO 00pa30BaHUs M0 CHEIHAIbHOCTH
46.02.01 [ToxymeHTarimoHHOE oOOeCIeUeHHEe YIPABICHUS M apXHBOBEACHHUE, YTBEP)KICHHOTO
[Ipukazom Munnpocsemenust Poccun ot 26 asrycra 2022 roga Ne 778 (nanee — ®I'OC CIIO), u
OPUMEPHOM MPOrpaMMbl CPETHEro MNPOQPECcCHOHANIBHOIO O0pa30BaHUsA IO CHEHHATBLHOCTU
46.02.01 JokyMeHTalMOHHOE OOECIeYeHHEe YIPaBICHUS M APXUBOBEICHHE, YTBEP)KICHHOM
npotokosioM @DenepalbHOTO y4eOHO-METOJUYECKOT0 OOBEAMHEHUS B CHCTEME CpEIHEro
npodeccuonanbHoro oopazoBanus o YI'TIC 46.00.00 ot 06.10.2022 Ne 4 1 3apeructTpupoBaHHON
B TOCYAApCTBEHHOM pEecTpe IMNPUMEPHBIX 00pa30BaTENbHBIX HPOrpaMM, PETHUCTPALIMOHHBIN
Homep 70 (mpuka3 ®I'BOY 1O UPIIO Ne [1-162 ot 07.04.2023).

OIIOII onpenenser 06beM U CoaepKaHuE CPeTHEro MPopeCCHOHATHHOI0 00pa30BaHUS 1O

cnenuansHoct 46.02.01 JlokymeHTalloHHOE OOEcreueHue YIpaBiIeHUS W apXUBOBEACHHE,
IUTAHUPYEMbIE pe3yJIbTaThl OCBOCHUs 00pa3oBaTeIbHON IPOrpaMMBl, YCIOBHs 00pa3oBaTeIbHON
NEeSITETbHOCTH.

OIIOII pazpaborana ajisi peanu3anuu 00pa3oBaTeIbHON MPOrpaMMbl Ha 0a3e CpeaHEero
o01ero o6pa3oBaHusI.

OOpazoBarenbHasl IporpaMmma, peaimsyemasi Ha 6a3e OCHOBHOTO OOIIEro oOpa3oBaHUs,
paspabarbiBacTCsl 00pa3oBaTeIbHONW OpraHW3alMeil Ha OCHOBE TpeOoBaHUU (eaepatbHOro
roCyJapCTBEHHOI'0 00pa30oBaTeIbHOIO CTaHAapTa cpegHero ooduiero oopasosanus 1 ®I'OC CIIO
¢ yueToMm nojiydaemoi crneuuranbHoctu u Hactoseit OITOIT CIIO.

1.2. HopmatuHble ocHOBanus [uist pazpadbotku OITOIT:

— @enepanbHblil 3ak0H 0T 29 nexadps 2012 r. Ne 273-D3 «O6 obpazoBanuu B Poccuiickoit
Denepauuny;

— IIpuxa3z Munnpocsemmenust Poccun ot 08 anpens 2022 r. Ne 153 «O6 yTBepxaeHUN
[Topsinka pa3pabOTKUM TNPUMEPHBIX OCHOBHBIX OOpa30BaTENbHBIX MPOrPaMM  CPEIHEro
npodeccuoHaIBLHOr0 00pa30BaHMsl, MPOBEACHUS UX SKCIEPTU3bl U BEJCHUS peecTpa NPUMEPHBIX
OCHOBHBIX 00pa30BaTEJIbHBIX MPOrPaMM CPEIHEr0 MPO(PecCHOHATBHOTO 00pa30BaHUAY;

— ITpuxa3 Munnpocseuienus Poccun ot 26 aBrycra 2022 rozna Ne 778 «O06 yTBepKIeHUH
(benepaabHOro rocy1apcTBEHHOI0 00pa30BaTENbHOTO CTAHJApTa CPETHEr0 NPOoPeCcCHOHATBHOIO
oOpazoBanust mno creuuanbHoctd 46.02.01 JlokymeHTalMOHHOE OOecreyeHre YIpaBieHUs
U apXUBOBEJICHUEY;

— [Ipukas MuHucrepcTBa [IPOCBEILEHUSA Poccuiickoit denepanuu
or 24.08.2022 Ne 762 «O06 yrBepxkaenuu Ilopsiaka opraHuzalul U OCYIIECTBIICHUS
o0pa3oBaTeNbHON  JAEATETbHOCTH MO  o0Opa3oBaTeNbHBIM  MporpaMmaM  CpPEIHEro
npodeccuoHanIbHOTr0 00pa30BaHU;

— IIpuka3z Munmnpocsemenus Poccun ot 08 HOs10pst 2021 1. Ne 800 «O6 yTBepkaeHHH
[Topsinka mpoBeneHUS TOCYAAPCTBEHHOM WTOTOBOM aTTeCTallid MO 00pa30BaTeIbHBIM
IporpaMMam CpeaHero npogeccuoHaIbHOr0 00pa30BaHuUs»;

— [Ipuka3 Muno6puayku Poccuu Ne 885, Munmnpocsemenust Poccuu Ne 390 ot 5 aBrycra
2020 r. «O npakTH4ecKoi moAroToBke odyuaromuxcs» (BMecte ¢ «IlomoxeHneM o mpakTu4ecKoi
MOATOTOBKE 00YUAIOITUXCS»;



— IIpukaz MuHucTepcTBa TpyJa M coUMalbHOW 3ammThl Poccuiickoit Penepanuu
or 15 wmronma 2020 1. Ne 333H (3apeructpupoBaH MHHHCTEPCTBOM IOCTHIIMU Poccuiickoi
Oeneparun 15 wrons 2020 1., peructpanumonnsii  Ne  58957) «OO06  yTBepKICHHH
npodeccuonansHoro cranaapra «Crnenuanuct o OpraHu3alliOHHOMY U JIOKYMEHTAallHOHHOMY
00€ecCIeueHUIO YIIpaBIeHUs OpraHnu3aiuein»,

— IIpukaz MuHucTepcTBa Tpyda M COUMAIbHOW 3ammThl Poccuiickoir Penepauuu
ot 18 mapra 2022r. Ne 140m (3apeructpupoBaH MUHHCTEPCTBOM IocTUlMH Poccuiickoi
Oeneparunn - 21 anpenst 2022 1., peructpanuoHHbid  Ne  63193) «O0  yTBepxkaeHUU
npodeccnoHanbHOTO cTaHAapTa «CIeHaTuCcT apXuBay.

1.3. Ilepeuens cokparnienuii, ucnoib3yembix B Tekcte OITOIT:

®I'OC CIIO — DenepaibHblil TOCYJapCTBEHHBIN 00pa30BaTEIbHbIA CTAHAAPT CPENHETO
po(hecCHOHATLHOTO 00pa30BaHUs;

OK — 001111€ KOMIIETEHIINH;

[1K — npodeccronanbHble KOMIETSHIINN;

JIP — nmYHOCTHBIE pE3YIIBTATHI

CT" — counanbHO-TyMaHUTAPHBINA LIUKIT;

OII — obmenpodeccuoHaIbHBINA ITUKI;

I1 — npodeccnonanbHbII UK,

MK — MexAuCUUILUIMHAPHBINA KYpC;

IIM — npoeccrnoHanbHblil MOAYIb;

OII — oOmenpodeccroHanbHas IUCHUIUINHA;

I'MA — rocynapcTBeHHas UTOTOBas aTTECTAIHS.

Paspnen 2. O0mas xapakTepucTUKa 00pa30BaTe/IbHOM MPOrpaMMbl

KBanuduxamnus, mnpucBanBaeMas BBIIYCKHUKaM  00pa3oBaTelIbHOW  MPOTrpaMMbl:
Crienuanmict mo JOKYMEHTAIMOHHOMY 00eCTIeueHUI0 YIPABJICHUS U apXHUBHOMY JICTY.

IIpu  pa3pabotrke  oOpa3oBaTenbHOW  MporpaMMmbl  AKaJeMus  YCTaHaBJIMBAeT
HaIpaBJIEHHOCTh, KOTOPasi COOTBETCTBYET CIEIMAIHLHOCTH B LIEJIOM.

@®opmMbl 00Y4EHHUs: OYHO-3a04YHAs, 3a0YHAs C NMPUMEHEHUEM 3JEKTPOHHOIO 00ydeHus,
TUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTHH.

OO0vem o00OpazoBaTenbHOM MNpOrpaMMbl, peanuzyeMoil Ha 0a3ze cpegHero oOIero
oOpazoBanus 1o KBadu(pukauuu: CrHenualucT MO JOKYMEHTAlMOHHOMY 00ecredeHuto
yIpaBiIeHUS U apXUBHOMY Jieny —2952 akajieMUyecKux yaca.

Cpoxk mony4deHusi 00pa3oBaHus 10 00pa30BaTEILHON MPOrpaMMe, peaan3yeMoil Ha Oasze
cpennero obOmiero oOpaszoBanusi 1o KBamdukanuu: CHENHATIUCT MO JOKYMEHTAIMOHHOMY
00eCIIeUCHHIO YIIPABIICHUS U apXUBHOMY Jieiy — 2 Toja 4 MecsIa;

O0veM TporpaMMBI 10 OCBOSHHIO TIPOTPAMMBI  CPEIHETO TPOPECCHOHATHLHOTO
o0Opa3oBaHus Ha 6a3e OCHOBHOT'O 00I1Iero 00pa30BaHus ¢ OJTHOBPEMEHHBIM IOJYY€HUEM CPEIHErO
obmero oOpasoBanusi: 4428 4YacoB akaJeMHMYECKMX 4YacoB, CO CPOKOM OOy4YeHHs
3 roxa 4 mecsua.



Paznen 3. Xapakrepucruka npoeccioHaIbLHOI 1eATeJIbHOCTH BbINIYCKHUKA

3.1. O6m1acTh npohecCHOHANBHOMN IeATeNbHOCTH BBITYCKHHKOB: 07 AJIMUHMCTPaTHBHO-

yIpaBiieH4YecKasi ¥ O(pUCHAS eI TeIbHOCTD.

3.2. CooTBeTCTBHE BUIOB JICATEILHOCTH MPO(PECCHOHATBHBIM MOTYJISIM:

HaunmenoBaHue BUI0OB JACATCIBHOCTHU

HawnmenoBanue npogeccnoHanbHBIX

MoAayiei
1 2
Bunsl nesrenpHoct
Ocy1ecTBiIeHNE OPraHU3aAIMOHHOTO U TJOKYMEHTAIITHOHHOTO IIM.01 OcymiecTBienue
o0ecrieueHust IeATeIbHOCTH OpraHU3aIuN OpTaHU3AIMOHHOTO

1 JOKYMCHTAllKOHHOT'O obecnieucHUs
ACATCIIBHOCTH OpraHn3aluu

Opranu3zanyst apxuBHOH paboThI 0 AOKyMeHTaM opranm3auuii | [IM.02 Opranu3zariusi apXvUBHOM
Pa3IUYHBIX POPM COOCTBEHHOCTH

paboTsI
10 JOKYMEHTaM OpraHu3aluil
pa3IuIHBIX POPM COOCTBEHHOCTH

OcBoeHue BUJOB paboT 0 OJJHOM WITH HECKOJIBKUM -
npodeccusiM pabodmx, TOHKHOCTSIM CITyKaIuX

Pa3nea 4. [linanupyemblie pe3y1bTaThl 0CBOCHHsSI 00pPa30BaTeJbLHOM IPOrPaMMbl

4.1. O0wmume KOMIIETEHIINHA

Kon ®opmyIMpPOBKA
3HaHusA, yMeHUs
KOMIIeTCHIIUH KOMIIeTeHIIUH
OK 01 Br16upats criocoOsl YMeHusi: pacro3HaBath 3a7a4y U/UIH IpooIeMy

pelieHus 3aaaq
npoQeCCHOHAILHON
JESITEIIbHOCTH
MMPUMEHUTEIIBHO K
pa3IMYHbIM
KOHTECKCTaM

B IPO(eCCHOHATBHOM /WM COLUAIBHOM
KOHTEKCTE; aHAJTM3UPOBATh 33a9y W/WIH
po0sIeMy U BBIIEIATH €€ COCTaBHbIE YacTH;
OTIPENIENIATH ATAIBI PEIICHUS 3aa9H; BBISBISTH U
3¢ PEeKTUBHO UCKaTh HHPOPMALIUIO,
HEOOXOMMYIO ISl PEUICHUS 3a]a9 W/ UITH
pOoOJIEMBI; COCTABIIATH IJIaH JEHCTBUS;
OIIPEAETSTh HEOOXOANMBIE PECYPCHI; BIAIETh
aKTyaJIbHBIMH METOJaMU PabOTHI B

! Npukas MunncrepcTBa Tpyaa U coluanbHOM 3amuthl Poceuiickoit ®enepamun ot 29 centsops 2014 r. Ne 667u
«O peectpe npodecCHOHATBHBIX CTaHIAPTOB (IIepeyHe BUIIOB JEATEIILHOCTH )» (3aperucTpupoBaH MUHUCTEPCTBOM
foctunmn Poccuiickoit @eneparnmu 19 Hosopst 2014 ., peructparmonnsiii No 34779).




npoecCHOHATBFHON M CMEXHBIX cepax;
peann30BbIBATh COCTABJICHHBIN IJIaH; OLICHUBATH
pe3yJIbTaT U NOCHEACTBUS CBOUX JAEHCTBUI
(caMOCTOSATENHHO UJTU C MTOMOIIBI0 HACTABHUKA)

3HaHUA: aKTyaJIbHBIN MPOodeCcCHOHATBHBIN 1
COILIMATILHBIA KOHTEKCT, B KOTOPOM MPUXOIUTCS
paboTaTh U KUTh; OCHOBHBIE HCTOYHUKHU
nHGOpPMAIIUU U PECYPCHI [UIS PELICHUS 3aa4 |
npo0JseM B TpoeCcCHOHAIBHOM W/UITH
COLMAJIbHOM KOHTEKCTE; aJlTOPUTMBI
BBITMOJIHEHUSI paboT B PO eCCHOHATBHON U
CMEXHBIX 00JIaCTSIX; METO/IbI pa0OTHI B
npodeCCHOHAIEHON U CMEXHBIX chepax;
CTPYKTYpY IIJIaHA JJIsl PEICHUs 3a1a4; MOPI0K
OLICHKH Pe3yJIbTaTOB PEIICHHUS 3a/1a4
po(heCCUOHATILHOM e TeIbHOCTH

OK 02

Hcnonw3oBars
COBPEMEHHBIE CPECTBA
MOMCKA, aHAJIN3a U
MHTEpIpEeTALMI
uH(popMaLuu U
nH(pOPMaILMOHHbBIE
TEXHOJIOTHH JIJIs1
BBIIIOJIHEHHUS 337124
poQeCCHOHAIBHON
JIeATEITIbHOCTH

YMeHust: onpenessaTh 3aJauu s IoucKa
nH(pOpManny; onpenensiTh HeOOXOJMMbIe
UCTOYHUKH MH(POPMALINH; MJIAHUPOBATH IPOLIECC
TIOMCKA; CTPYKTYPHPOBATH MOIYIaeMYIO
UH(POPMALINIO; BBIJICIATH HAHOOJIee 3HAYMMOE B
nepeyHe HH(GOpMaINH; OIICHUBATh
NPaKTUYECKYIO 3HAUUMOCTh Pe3yJIbTaTOB
HIOMCKa; OPOPMIIATE Pe3yIbTaThI TOUCKA,
IPUMEHSTH CPECTBA HHPOPMAIIMOHHBIX
TEXHOJIOTUH JUIs pelieHus TpodecCHOHaTbHBIX
3aj1a4; UCIOJIb30BaTh COBPEMEHHOE
IporpaMMHOE 00eCIeYeHHE; UCTI0Ib30BaTh
pasznuuHblie UGPOBBIC CPEACTBA IJISI PEIICHUS
npodeccHoHaIbHBIX 3a1au.

3HaHMA: HOMEHKJIAaTypa HH(OPMALIMOHHBIX
VCTOYHHUKOB, IPUMEHSAEMBIX B
npoeccrnoHaIbHOMN 1eATENbHOCTH; TPUEMBI
CTPYKTypupoBaHus HHopMauu; hopmat
oopMIIeHHs Pe3yabTaTOB NOMCKa HH(POpMaIUH,
COBPEMEHHBIE CPEJICTBA U YCTPOMCTBA
nH(pOpMATHU3ALNN; TOPAIOK UX TPUMEHEHUS U
nporpaMMHoe o0ecrieyeHue B
npodeccrnoHabHOMN 1eATENbHOCTH B TOM YHCIIE
C UCIIOJIb30BaHUEM I (PPOBBIX CPEICTB.

OK 03

IInanupoBats 1
peann30BBIBATH
COOCTBEHHOE
npodeccuoHanbHOE U
JMYHOCTHOE Pa3BUTHE,
PEIIPUHIMATENBCKYIO
JeSITeIbHOCTD B
poQeCCHOHATBHON
cdepe, UCTIOIB30BAThH

YMeHus1: onpeaensiTh akTyalbHOCTb
HOPMAaTUBHO-TIPABOBOM JOKYMEHTAIUHU B
npoecCHOHATLHON 1eATEIbHOCTH; IPUMEHSTh
COBPEMEHHYIO Hay4HYIO MpodeccnoHalbHYI0
TEPMHUHOJIOTHIO; ONIPEAETATH U BHICTPANBATh
TPAEKTOPUH MPOPECCUOHATBHOIO PA3BUTHS U
camM000pa30BaHMsl; BBISBIATH JOCTOMHCTBA U
HEJ0CTaTKU KOMMEPUECKOH HJien; TPEe3eHTOBATh
UJeU OTKPBITUSI COOCTBEHHOTO JIeja B




3HaHUS 110 (PUHAHCOBOM
TPaMOTHOCTH B
Pa3INYHBIX )KU3HEHHBIX
CUTYaIUIX.

poheCCUOHATTLHON AEATENIEHOCTH; 0)OPMIIATh
Ou3HEC-TIJIaH; pacCYUTHIBATh Pa3Mephl BBITLIAT
I10 MPOLICHTHBIM CTaBKaM KPeIUTOBaHMS;
ONpEeJENATh UHBECTULIMOHHYIO
IIPUBJIEKATEILHOCTh KOMMEPUECKUX HJIEH B
pamKax npogecCHOHaNbHON AESITETbHOCTH;
MIPE3EHTOBATh OM3HEC-UJICIO; OTIPEIENIATh
UCTOYHUKHU (PMHAHCUPOBAHUS

3HaHusA: coiepKaHKUE aKTyaJIbHON HOPMAaTHUBHO-
[IpaBOBOM JOKYMEHTAIH; COBPEMEHHAs
Hay4yHas 1 npodeccruoHanbHast TEPMUHOIOTHS;
BO3MOJKHBIE TPACKTOPHU POPECCHOHATHLHOTO
pa3BUTUS U CaMOOOPA30BaHUsI; OCHOBBI
MpeANPUHUMATEIBCKOMN 1€ATENbHOCTH; OCHOBBI
(huHaHCOBOW IPaMOTHOCTH; MpaBUia pa3paboTKu
OM3HEC-TIJIAHOB; MOPSII0K BHICTPAUBAHUS
pe3eHTAlUN; KPeAUTHbIE OaHKOBCKHE
IPOJYKThI

OK 04 Db dexTnBHO YMeHus1: OpraHu30BbIBATH PaOOTY KOJIJIEKTHUBA
B3aMMOJICHICTBOBATh U | U KOMaH/Ibl; B3aUMO/ICHCTBOBATh C KOJUIETaMH,
paboTaTh B KOJUIEKTUBE | PYKOBOJCTBOM, KIIMEHTaMH B XOJI€
U KOMaHjie pohecCUOHATLHON NesTeNbHOCTH

3HAHMA: [ICUXOJIOTMYECKHE OCHOBBI
NESITEIbHOCTH KOJUIEKTHBA, ICUXOJIOTHYECKHE
0COOEHHOCTH JINYHOCTH; OCHOBBI TPOEKTHOMN
JeSITeIbHOCTH

OK 05 OcCylIeCTBIISTh YCTHYIO | YMEHHUs: TPAMOTHO U3JlaraTb CBOM MBICIHU U
Y IIICBMEHHYO 0QOpPMIISITh TOKYMEHTHI 110 PO eCCHOHATBHON
KOMMYHUKAIUIO Ha TEMAaTHKE Ha rOCY/IapCTBEHHOM SI3BIKE,
rocy/1apCTBEHHOM MIPOSBIISATH TOJIEPAHTHOCTH B pabodyem
sa3bIke Poccuiickon KOJUIEKTUBE
denepanyu ¢ y4eTomM
0coOeHHOCTEH 3HaHMA: 0OCOOEHHOCTH COLMAIBHOTO U
CONMaIbHOTO 1 KYJBTYPHOI'O KOHTEKCTA; MpaBuiia 0(hOpMIICHUS
KyJIbTYypHOI'O JIOKYMEHTOB M TIOCTPOEHUS YCTHBIX COOOIICHUH
KOHTEKCTa

OK 06 IIposBisATH YMeHusi: OnuchIBaTh 3HAYUMOCTb CBOEH
rpaXKaaHCKO- CIEIUATLHOCTH; TPUMEHSTH CTAaHIAPThHI
MaTPUOTUUYECKYIO AQHTUKOPPYILHUOHHOTO MOBEACHUS
TIO3UIHIO, 3HaHUA: CYIIHOCTh IPAXKIAHCKO-
JIEMOHCTPHUPOBATH

OCO3HAHHOE MOBEICHHE
Ha OCHOBE
TPaIUIIHOHHBIX
0011IeYeIIOBEUECKHUX
LIEHHOCTEH, B TOM
YHCIIe C YIeTOM
rapMOHU3AINN
MEKHAI[MOHAIbHBIX U

MaTPUOTHYECKON MO3UIMH, 00LIEUETOBEYECKUX
LEHHOCTEeH; 3HaYMMOCTb PO eCCHOHATHHON
JeSTeNIbHOCTH 110 Mpodeccuu (CHeHaaTbHOCTH);
CTaHJapThl aHTUKOPPYILIMOHHOIO TIOBEJICHUS U
MOCJIEZICTBHS €70 HApYLICHUS




MCKPCIIUTUO3HBIX

OTHOIIICHUH,
NPUMEHSTH CTAaHIAPTHI
AHTUKOPPYIMLHUOHHOTO
MIOBEJICHUS
OK 07 CopeiicTBoBaTh YMenus: coOIr01aTh HOPMBI SKOJIOTUIECKOM
COXPaHEHHIO 0€30MacCHOCTH; ONPEIEISITh HAllPaBJICHUS
OKpY’KaloIIen Cpebl, pecypcocOepexeHns B paMKax
pecypcocOepexeHuto, | npoQeccuoHaNbHOMN IeATeIbHOCTH 10
MPUMEHSITh 3HAHUS 00 | CIICIUAIIBHOCTH OCYIIECTBIISITh paboTy €
M3MEHEHUU KIIMMara, COOIOICHUEM MTPUHIIUIIOB OEPEKINBOTO
HPUHIUITBL MIPOU3BO/ICTBA; OPTaHU30BHIBATh
OepeXIMBOTO 1po(hecCUOHATIBHYIO JIeATEIbHOCTh C YIETOM
[IPOU3BOJCTBA, 3HaHUI 00 N3MEHEHNN KIMMAaTHYECKUX YCIOBUN
3¢ peKTUBHO pErHoHa.
ACUCTBOBATE B 3HaHus: PaBUIIA YKOIOTUIECKOH 6e30IaCHOCTH
HpC3BRIIANHBIX IpU BeJIeHUU NpodecCHoHaTbHON
CATYyalmsx JNIEATENbHOCTH; OCHOBHBIE PECYPCHI,
3a/IeiCTBOBaHHbIE B IPOECCUOHATBHON
NeSITeNIbHOCTH;, yTH 00eCTIeYeHUs
pecypcocOepeKeH s, TPUHIUITBI 0EPEXKINBOTO
IIPOM3BOJICTBA; OCHOBHBIC HAMPaBICHUS
MU3MEHEHHS KJIMMAaTHYECKUX YCIIOBHIA PETHOHA.
OK 08 Hcnonb3oBats YMeHus: ucnoiab30BaTh GU3KYIBTYPHO-
cpeacTBa GU3NYECKOH | 03I0POBUTEIBHYIO IEATEIBHOCTD JJIS
KYJIBTYpBI 17151 YKpPEeTUIEHUS 3J0POBbS, TOCTUKEHUS )KU3HEHHBIX
COXpaHEeHHs U 1 Ipo)eCCHOHATBHBIX IIeJIEH; MPUMEHSTh
YKpPEIUIEHHUs 3/J0POBbS B | pallMOHAJIbHbIE PUEMBbI JIBUTATEIbHBIX
rpoiiecce dbyHKIME B IpoecCHOHaTBHOM eI TENHHOCTH,
npodeccuoHaIbHON HOJIb30BATHCS CPEICTBAMU NMPOPUIAKTUKH
NEeSITETTLHOCTH U TIepeHaNPsHKSHUS, XapaKTePHBIMH IS JTaHHOM
O IeP)KaHUS CeLHUaTbHOCTH
HeO6XOHHMv0r0 YPOBHA | 3yapmsa: ponb Gu3KMueckoii KyIbTyphl B
(pusneckoii OOIIEKYIbTYPHOM, PO(EeCCHOHATBHOM U
TIOATOTOBICHHOCTH COLIMAJIbHOM Pa3BUTHUHU YEIOBEKa; OCHOBBI
3JI0pOBOTO 00pa3a KU3HU; YCIOBHS
npogecCHOHATBHOM e TETbHOCTH U 30HBI PUCKA
(U3NIECKOTO 370POBBS ISl CIICIIUATIBHOCTH,
cpeAcTBa NPOPHUIAKTUKY TEPEHAPSIKEHUS
OK 09 [Tonp3oBaTbCs YMeHus: TOHUMATh OONTUH CMBICIT YETKO
npodeccuoHaIbHON MIPOU3HECEHHBIX BHICKA3bIBAaHUI HA U3BECTHBIC

JIOKyMEHTaluen Ha
rOCyJapCTBEHHOM U
WHOCTPAHHOM SI3BIKaxX

TeMbI (MpodecCHOHATbHBIE U OBITOBBIE),
MMOHUMATh TEKCTHI Ha 0a30BbIC
npo¢eCcCuOHANTBHBIC TEMBI; y4aCTBOBATH B
JUaJIOTax Ha 3HAKOMbIE OOIIHE U
npodeCcCuOHANTBHBIE TEMBI; CTPOUTD MPOCTHIC
BBICKa3bIBaHUs O cebe U 0 cBoeH
npoeCCUOHATBHON NeATETHHOCTH; KPATKO
000CHOBBIBaTh M OOBSICHATH CBOM JICHCTBUS
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(Texkylue U NIaHUupyeMble); MUCATh IPOCThIE
CBSI3HBIE COOOLIEHNS Ha 3HAKOMBIE WIIN
MHTEpECYIOIHe TPOoPeCCHOHATBLHBIE TEMBI

3HaHUA: IPaBHUJIA IOCTPOCHUS MPOCTHIX U
CJIOKHBIX TPEITIOKCHAN Ha TPOPECCUOHATILHBIE
TEMBI; OCHOBHBIE 00IIeYyIOTPEOUTENbHBIE
riarosiel (ObITOBast U MpodeccroHambHAS
JIEKCUKA); JIEKCUUYECKU MUHUMYM,
OTHOCSIIUICS K ONMCAHUIO ITPEIMETOB, CPEIICTB
U TIPOLIECCOB MPO(pECCHOHATFHON AEATEIbHOCTH;
0COOEHHOCTH MPOU3HOIICHHUS;, TPABHJIA YTCHUS
TEKCTOB PO(ECCUOHATHLHON HAMIPABICHHOCTH

4.2. IIpodeccronanbHbIe KOMIIETEHIIUN

Kon u
Buasbl
HaMMEHOBaHUe IToxa3aTenu 0CBOCHHSA KOMIIETEHIMHU
AeATeIbHOCTH
KOMIIEeTeHI[ U
OcyecTBiieHne K 1.1. HaBpiku
OpraHu3aluoOHHOro | OCyNIeCTBIATH HOJTYYEHHUsT HEOOX0IMMON MHPOPMALIUU 1
u npuém-nepenaqy nepeaud CAaHKIIMOHUPOBAHHOW WH(OPMALIUN C
JOKYMEHTAIMOHHO | YIIPABICHYECKOU UCTIOJIb30BaHUEM CPEJCTB HH()OPMAIIMOHHBIX U
ro obecreyeHus uHbopMan KOMMYHUKAIMOHHBIX TEXHOJIOTUI
NEeSATEIbHOCTH C IOMOIIBIO CPEACTB | YVyeHus:
OprafHu3aiin HH(OPMAIIOHHBIX HCII0JIb30BaTh CPEACTBA HHPOPMALIMOHHBIX U
u KOMMYHUKAIIMOHHBIX TEXHOJIOTUN JIJIS
KOMMYHUKAIMOHHDIX | 116 1yyenns u nepenaun undopmanuu;
TEXHOJIOTUI

BECTH U HCII0JIb30BaTh B paboTe 6a3y KOHTAKTOB
OpraHu3aINy;

BECTH YUETHBIE PETUCTPAITMOHHBIE (POPMBI,
WCTIOJIB30BATh UX JUIST HH()OPMAITMOHHON
paboTHI 1 pabOTHI IO KOHTPOJIIIO UCTIOITHEHUS
MIOPYYEHUH;

yCTaHaBJIMBATh U MOJICP)KUBATh
KOMMYHHKAIIMH B TIPOLIECCE JEIOBOIO OOIIEHUS
C TMIOMOMIBIO CPEJICTB UH()OPMAITMOHHBIX U
KOMMYHUKAIIHOHHBIX TEXHOJIOTHH;

CTJIIKUBATh KOH()JIMKTHBIC U CIIOKHBIE
CUTYalluH MEXJIMYHOCTHOT'O B3aUMOJICHCTBHUS;
COOJIIOIaTh CITY)KEOHBIN STUKET;

oOecrnieunBaTh HH(POPMALIMOHHYIO
0€30MacHOCTb AEATEILHOCTH OPTraHU3AIHH.

3HAHUA:
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HOPMAaTHUBHBIE IIPABOBbIE aKThI Poccuiickon
®enepanyn B chepe HTHPOPMALNOHHBIX U
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHH;

CTPYKTYpa OpraHu3anu, e€ 3alauu U QyHKLUY;
IpaBUJIa IPOBEIEHUS JI€TIOBBIX IEPErOBOPOB;
9THKA JCIOBOI0 OOIICHNS;

[IpaBUJIa PEUEBOTO ITHKETA;

IpaBUiIa NOJACPIKAHUSA U Pa3BUTHS
MEKIMYHOCTHBIX OTHOILEHHIA;

TpeOOBaHUs OXpaHbI TPY/IA.

IK 1.2.
Koopaunuposath
paboTy nmprueMHON
PYKOBOJUTEIIS, 30H
preMa pa3IugHbIX
KaTeropuu
IIOCETUTENEN
OpraHu3aIu

Hagsbikn

KOOpAMHAIMU PabOThl MPUEMHOMN PYKOBOIUTEINS
Y 30H IIpUEMaA PA3IMYHbIX KaTEropuin
MTOCETUTEIIEH OpraHu3auuu

Ymenus:

BCTpEYATh MOCETUTENIEH, MOydaTh MEPBUUHYIO
UH(POPMAITHIO O TIOCETUTENISX, YCTAHABIIUBATh
MOPSIIOK MpUEMA TS pa3JIMYHbBIX KaTeTrOpUit
MMOCETUTEIICH;

BECTH YUYETHBIE PErHCTPAllHOHHBIE POPMBI IO
npuémy noceTuTeneit 1 oGopMIATh IPOMYyCKa;
BECTHU MPUEM, TIEpeiady U OTIPaBKY
JIOKYMEHTOB;

OpraHU30BBIBATh U OPOHUPOBATH MEPETOBOPHBIC
KOMHATBI;

CepBHUPOBAThH yaiiHbIe (KO(eitHbIC) CTONHI B
oduce;

MIPUMEHSTH B paboTe cpeacTBa
WH(POPMAITMOHHBIX U KOMMYHUKAIITMOHHBIX
TEXHOJIOTHIA;

IMPUHUMATh MEPBI 110 COXPAHEHUIO
KOH(UACHIIMATHHON HH(OPMAIIUU B X0
MpuEMa IOCETUTEIIEH.

3uanus:

HOpPMAaTHUBHBIE ITPABOBBIE aKThl Poccuiickon
®deaepanun o 3amure nHGopmaluu u padbore
¢ 00palIeHUSIMU TpakJIaH;

CTPYKTYpa OpraHU3alMK U pacipeiesieHre
(GYHKIUH MEXTY CTPYKTYPHBIMHU
MOAPA3ACIICHUSIMU U CHIEIIUATNCTAMM;

MpaBUjia OpraHU3aluK MpUEMa MOCETUTEIIEH;
STUKET U OCHOBBI MEXKTYHAPOHOTO MTPOTOKOJIA;
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9THKA JEI0BOTO OOIICHUS,

MIpaBWJIa PEUEBOTO ITUKETA.

MpaBujIa CEPBUPOBKHU YaHOTO (KO(EHHOTO)
CTOJNa;

TpeOOBaHUS OXpaHbI TPY/Ia.

TIK 1.3. Bragets
HaBbIKaMU
IUTAaHUPOBAHUS
pabouero BpeMeHH!
PYKOBOJUTENS U
ceKperaps

HaBbIku

IUTAHUPOBaHUsI paboyero BpeMeHu
pyKoBoIUTENS M paboyero JHs cexperaps

Ymenus:

BBIOMPATH (POPMBI TUTAHUPOBAHUS U ODOPMIIATH
IUTAHUPOBILUK (OpraHaiizep) pyKOBOJIUTENS U
CeKpeTapsi;

YCTaHABIIMBATH IIEJIN, ONIPEICTIATh
MPHOPUTETHOCTH U 0YEPETHOCTD BBHITIOJTHEHUS
pabot u 3hpexTUBHO pacnpenensaTh padbodee
BpeMs;

COTJIACOBBIBATh BCTPEUH U MEPOIIPHUATHS U
BHOCHTH HH(DOPMAIIHIO B IJIAHUPOBIIHK
(opranaiizep);

UH(GOPMHUPOBATH PYKOBOAUTES O
npUOIMKEHUU BPEMEHU U PeriiaMeHTe
3aIIaHUPOBAHHBIX BCTPEY M MEPOTIPUSATHUI;
BEIOMPATh ONTHUMAIIBHBIC CITIOCOOBI BHEIITHETO U
BHYTpPEHHET0 WH()OPMUPOBAHUS O
IUTAHUPYEMBIX MEPOTIPHUSATHSIX;

obecrnieunBaTh HH()OPMALIMOHHYIO
0€30MacHOCTh JIeATETHbHOCTH OPTaHU3alINH;
IPUMEHATH B paboTe cpecTBa
MH()OPMAMOHHBIX H KOMMYHHKAITHOHHBIX
TEXHOJIOTHIA.

3Hanus:

HOPMAaTHUBHBIE MPABOBBIE aKThI Poccuiickon
Oenepanun B chepe MHPOPMAITMOHHON
0e30I1aCHOCTH;

CTPYKTYpa U crieluprKa OCHOBHOM
JESATEIbHOCTH OpraHu3aluy;

OCHOBBI YIIPABJICHUSI BPEMEHEM;

MIpaBWJIa MPOBEJEHUS JI€JIOBBIX IEPETOBOPOB;
9THKA JIEJIOBOTO OOIIECHUS;

TpeOOBaHUS OXpaHbI TPYJIa.

HaBbiku
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IK 1.4.
Ocy1iecTBIAThH
MOJITOTOBKY JIETIOBBIX
MOE3/I0K
PYKOBOJIUTEIIS

U IPYTUX
COTPY/IHUKOB
OpraHu3aIN

OpraHU3alyy JEJIOBBIX MTOE310K PYKOBOIUTEISA
U JPYT'UX COTPYJHUKOB OPraHMU3aLUU

Ymvennsn:

COCTaBJIATH U OOPMIIATH TOKYMEHTBI IS
JICJIOBBIX TIOC3/0K;

OCYIIECTBIISATh TPEBEI-TIOIIEPHKKY JIETOBBIX
IOE3/10K;

COTJIACOBBIBATh C MPUHUMAIOIIEH CTOPOHOM
MIPOTOKOJI TUTAHUPYEMBIX MEPOTIPUITHI U
(hopMUPOBATH MIPOTPAMMY JI€TOBOM TOC3/IKH;
HCIIOJIb30BaTh CPEICTBA MHPOPMAITMOHHBIX U
KOMMYHI/IKaLII/IOHHbIX TeXHOJIOI‘I/Iﬁ JUIA
obOecreyeHns B3aNMOIEHCTBHS C
PYKOBOAMTENEM BO BpEMs €ro JIeT0BOU
MOE3IKH;

oGOpMIIATH OTYETHBIC JOKYMEHTBI O JISTIOBOM
ITOE3JIKE.

3Hanun:

HOPMATHUBHBIE IIPABOBBIE aKThl Poccuiickon
®denepanun B chepe opraHu3anuu JeI0BOM
HOE3/1KU;

NOPSIIOK MOATOTOBKH U IOKYMEHTUPOBAHUS
JI€JIOBOM MOE3/IKH;

MHTEPHET-PECYPCHI I OCYLIECTBIICHUS
TPEBEN-TIOAEPKKHU JAETOBBIX MOE3/10K;
STHKET U OCHOBBI MEXIyHApOJIHOIO IIPOTOKOJIA;
9THKA JIEJIOBOTO OOIIEHUS;

TpeOOBaHUs OXpaHbl TPY/Ia.

IIK 1.5. Bnanets
criocodoamMu
OpraHHu3aIu
pabouero
MPOCTPAHCTBA
IIPUEMHOH U
KaOuHeTa
PYKOBOJHUTEIIS

HaBbiku
OpraHU3aly U MOAAEPKAHUS
(YHKIIMOHATTFHOTO paboYero MpocTpaHCTBa

Ymenus:

OpraHu30BBIBaTh paboyee MEeCTO B
COOTBETCTBUU

¢ TpeOOBaHUSMU SPTOHOMHUKH H KYJIBTYPHI
Tpyaa;

obecrieunBaTh pabouee MeCTO 1
¢$yHKIIMOHATBHOE paboyee MPOCTPAHCTBO
HEOOXOAUMBIMHU CPEACTBAMHU OpPraHU3aIIMOHHON
TEXHUKHU, MEOEIBIO ¥ KaHLIEISIPCKUMHU
MIPUHAIIICKHOCTSAMU;
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MOJIZICP)KUBATH CPEICTBA OPraHU3AI[MOHHON
TEXHUKHN
B pabo4eM COCTOSTHUMU.

3HaHus:

TpeOOBaHUs OXpaHbl TPY/a, TPOU3BOICTBEHHON
CaHUTAPHH, IPOTUBONOKAPHOU 3aLUTHI;
OCHOBBI ITPAaBUJILHON OpraHU3AIMK TPYa U
METO/IbI TTOBBIIICHUS €T0 3(PHEKTUBHOCTH;
BU/JIbI OPTAaHU3AIMOHHON TEXHUKH U MIOPSIOK
paboTHI C HEM.

[IK 1.6.
OcymiecTBISTh
paboty 1o
MOATOTOBKE

U IPOBEJICHUIO
KOH(EPEHTHBIX
MEpOIPHUATHH,
o0ecrnieunBaTh
nH(pOpMaLILOHHOE
B3aNMO/ICHCTBUE
PYKOBOIUTENS

C MOJpa3AeICHUSIMHI
U J1I0JDKHOCTHBIMU
JTUaMu
OpraHu3au

Hasbiku

OpraHMu3aly MOATOTOBKHU U IIPOBEICHUS
KOH()EPEHTHBIX MEPOIPUITUIA, 00eCTICUEHHU ST
MH(POPMALIMOHHOTO B3aMMO/ICHCTBHS
PYKOBOJUTENS C MOJAPA3ACICHUSIMU U
JOJKHOCTHBIMHU JIMIIAMU OpTaHU3aluu

Ymenus:

OpPTaHU30BBIBATH MPOLIECC MTOATOTOBKH U
npoBeieHNe KOH(PEPEHTHOTO MEPOIIPUATHUS
VH/IMBUIYAIEHO

U B cOCTaBe paboyeil rpymibl;
JOKYMEHTUPOBATh pa3Hble 3Talbl IPOLESYPbI
HOJTrOTOBKU U NMPOBEICHUS KOHPEPEHTHOTO
MEpOTIPHUSITHS,

COOJIFO/IATh STHKET W OCHOBBI MEXITYHAPOIHOTO
MIPOTOKOJA;

OCYILECTBIATH cOOp, 00paboTKy MHpOpMaLIUHY,
CHCTEMaTHU3allHI0 MOTYyYaeMbIX U
nepeaBaeMbIX JIaHHBIX;

OCYIIECTBIISITH MPOBEPKY JOCTOBEPHOCTH,
MTOJTHOTBI

Y HEIIPOTHBOPEUNBOCTH JITAHHBIX, UCKIIIOUCHHE
IyOnupoBaHus HH(GOPMAIIUH;

IPUMEHSTHh HHPOPMALIUOHHO-
KOMMYHHUKAITHOHHBIE TEXHOJIOTHH.

3HaHuqa:

HOpPMAaTHUBHBIE ITPABOBBIE aKThl Poccuiickon
Oenepanun B chepe nHPOpMAITIH;
KOMIUJIEKC OpraHrU3allMOHHO-TEXHUYECKUX
MEPOIPHUATHI TTO TOATOTOBKE U MPOBEICHUIO

KOH(EPEHTHBIX MEPONPHUATHIA;
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npaBmiIa 0POPMIICHHUS TOKYMEHTOB,
CO3/1aBaEMbIX

B IIPOILIECCE TOTOTOBKHU U MPOBEICHUS
KOH(EPEHTHOTO MEPOIIPHUATHUS;

ATUKET U OCHOBBI MEXKTyHAPOHOTO ITPOTOKOJIA;
9THKA JCIOBOI0 OOIICHNS;

COCTaB BHYTPECHHUX M BHEITHUX
MH()OPMAIIMOHHBIX IOTOKOB;

CTPYKTYpa OPraHU3alMH U MOPSIA0K
B3aMMO/JICUCTBUS MOIPa3ACICHUN;

METO]IbI 00pa0OTKH U 3aIUTHI HH(OPMAIIUU C
MIPUMEHEHHEM CPEJICTB UHPOPMAIIMOHHBIX U
KOMMYHHKAITHOHHBIX TEXHOJIOTHIA;

TpeOOBaHUS OXPaHbI TPY/A.

IIK 1.7. Odopmasts
OpTaHU3aIMOHHO-
pacropsIuTeIbHbIe
JTOKYMEHTHI U
OpraHU30BBIBAThH
paboTy ¢ HUMH, B
TOM YHCIIE C
WCTIOJIb30BaHUEM
aBTOMATH3HPOBAHHBI
X CUCTEM

HaBbiknu

o opMIICHHS OPTaHU3AIMOHHO-
pacropsIuTeIbHBIX

JOKYMEHTOB M OpraHu3zaius paboTsl C HUIMHU, B
TOM YHCJIE C UCIOJIL30BaHUEM
ABTOMAaTU3UPOBAHHBIX CUCTEM

Ymenus:

COCTaBIISITh MPOEKTHI OPraHU3aLNOHHBIX,
pacrnopsiAUTEIbHBIX U HHOOPMALIMOHHO-
CIPAaBOYHBIX TOKYMEHTOB, B TOM YHCJIE
JIOKYMEHTOB, COZIep KaIlluX
KOH(UIEHIMATbHYI0 HHPOPMAIHIO;
o(opMIIATH OpraHU3alMOHHO-
pacropsiiuTeIbHbIe JOKYMEHTHI (OPUTHHAIBI U
KOIIHUH);

CKaHMPOBATh, KOMPOBATh U KOHBEPTHPOBATH
JOKYMEHTHI B pa3JInYHbIe (popMaThI;
OCYILECTBIISATH POBEPKY MPOEKTOB JOKYMEHTOB
Ha COOTBETCTBUE MPaBUIIaM JIETIOIPOU3BO/ICTBA;
MPUHUMATH U TIPOBOJIUTH EPBUYHYIO
00pabOTKy BXOJAIINX IOKYMEHTOB;
MIPOBOUTH MPEABAPUTEIHHOE PACCMOTPEHHE
BXOJISIIIAX U BHYTPEHHUX JOKYMEHTOB;
PETUCTPUPOBATh BXOAIINE, UCXOISIINE U
BHYTPEHHHUE JIOKYMEHTHI;

KOHTPOJIMPOBATh MAPIIPYTHU3ALIHIO
JOKYMEHTOTIOTOKOB B OPTaHU3aIIH

(cornmacoBaHue, IOJMNMCAHUE, YTBEPKICHHUE,
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perucTparys, 03HaKOMJICHUE U UCIIOJTHEHUE
JIOKYMEHTOB) ;

OCYIECTBIISAITH CPOKOBBIM KOHTPOIb
VICTIOJTHEHUS TOKYMEHTOB;

OCYIIECTBIISATH ITOJTOTOBKY M OTIIPABKY
UCXOJISIIUX JTOKYMCHTOB;

COCTaBJISITh OTYETHI M AHATUTUYECKHE CIIPABKH
00 HCIIOJIHEHUH JOKYMEHTOB;

BECTH MH(OPMALMOHHO-CIIPAaBOYHYIO paboTy
IO IOKYMEHTaM;

OCYHIECTBIIATH PA0OTY C OPraHU3alMOHHO-
pacnopsIIUTEeIbHBIMU JIOKYMEHTaAMU

B aBTOMaTH3MPOBAHHBIX CHCTEMaX.

3Hanun:

HOPMATHUBHBIE NIPABOBbIE aKThl Poccuiickon
@enepanuu B cepe Nenonpon3BOICTBA;
JIOKQJIbHbIE HOPMATUBHBIE AKTHI,
perJlaMeHTUPYIOLIHE AEATEIbHOCTD CITYKOBbI
JIeJIOTIPOU3BOCTBA U €€ paOOTHUKOB,
OpraHU3alMI0 BEICHUS JIEIO0NPOU3BOJICTBA;
COBpEMEHHbIE HH(OPMALIMOHHBIE U
KOMMYHUKAI[MOHHBIE TEXHOJIOTHH,
IIPUMEHSEMBIE

B paboTe ¢ JOKyMEHTaMH;

CTPYKTYpa OpraHu3aliu, pyKOBOJICTBO
CTPYKTYPHBIX IOJIpa3eseHui, 00pa3iibl
MTOAIMCEN JINII, UMEIOIIMX [TPaBO MOANNUCAHUS U
YTBEPKJICHHS TOKYMEHTOB,

Y OTPAHUYEHUS 30H UX OTBETCTBEHHOCTH;
IIpaBUjIa PYCCKOIO A3BIKA;

TpeOOBaHUs OXpaHbI TPY/Ia.

1K 1.8. Odopmnsats
JTOKYMEHTHI 10
JTMYHOMY COCTaBy U
OpraHU30BBIBAThH
paboTy ¢ HUMH,

B TOM YHCJIE C
UCIIOJIb30BaHUEM
ABTOMATH3UPOBAHHBI
X CUCTEM

HaBbiknu

o opMIIeHHS TJOKYMEHTOB 110 JIMYHOMY COCTaBY
U OpTraHu3anuu paboThl C HUMH, B TOM YHUCIIE C
HCMOJIb30BAHUEM aBTOMATU3UPOBAHHBIX CUCTEM

Ymenus:

o0ecreynBaTh COXPaHHOCTh MEPCOHATBHBIX
JTAHHBIX PaOOTHHUKOB;

OpPraHU30BBIBATH JOKYMEHTOOOOPOT MO
MPEJICTABIICHUIO JOKYMEHTOB TI0 TIEPCOHAITY B

TOCYHdapCTBCHHBIC OPIraHbl;
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OpPraHU30BBIBATH TOKYMEHTOOOOPOT 1O yUETY
Y JIBUYKEHHUIO pAOOTHHUKOB;

BECTH BOMHCKHH y4€T paOOTHUKOB,;

BECTH yu€T pabouero BpeMeHH pabOTHUKOB,;
oopMIIATH OpraHU3alMOHHO-
pacnopsAUTENbHbIE JOKYMEHTBI 110 INYHOMY
COCTaBY;

BECTH PETUCTPALINIO, YUET, ONIEPATUBHOE
XpaHEHHE JTOKYMEHTOB I10 JUYHOMY COCTaBY;
BECTH JOKYMEHTALHIO, [10ITBEPHKAAIOLIYIO
CBEJICHUS

O TPYJOBOH AESITEIBbHOCTH U TPYILOBOM CTaXe
pabOTHHKOB;

(hopMHUPOBATh JTMYHBIE JIeJ1a pAOOTHUKOB;
oopMIIATH Jer1a 1o JIMYHOMY COCTaBY JIJIs
nepegadu

B apXUB OpraHU3aluy;

paboTaTh CO CEeLMATU3UPOBAHHBIMU
MH(POPMALIMOHHBIMU CUCTEMaMHU U 6a3aMu
JIAHHBIX 110 BEICHUIO Y4€Ta U JBUXKEHUIO
PabOTHHUKOB.

3Hanusn:

HOPMAaTHBHBIC IPABOBBIE aKThl Poccuiickoi
®enepannu B chepe TPYAOBbIX OTHOIICHUI;
JIOKQJTbHBIC HOPMATHUBHEIC aKTHI,
perIaMeHTHPYIOIIUE TPYIOBBIE OTHOIICHHUS;
COBpEeMEHHBIE MHPOPMAIIMOHHO-
KOMMYHUKAIIHOHHBIE TEXHOJIOTHH,
IpUMEHSEeMbIE B paboTe C TOKyMEHTaMH IO
JUYHOMY COCTaBY;

CTPYKTYpa OpraHu3aliH, PyKOBOJICTBO
CTPYKTYPHBIX TIOJIpa3IeIICHUI;

TpaBujia ACIONPOU3BOCTBA;

MPaBHJIa PYCCKOTO SI3bIKA;

JTHKA JIEJOBOT0O OOIIEHHUS;

TpeOOBaHMS OXpaHBI TPY/IA.

IK 1.9.
Opranu3oBbIBaTh
TEKyIIee XpaHeHHe
JIOKYMEHTOB,
00paboTKy nen st
OIIePaTUBHOTO

HaBbiknu

OpTaHHU3aIMH TEKYIIeT0 XPaHSHHS JOKYMEHTOB,
00pabOTKH A€ ISl OTIEPaTUBHOTO U apPXUBHOTO
XpaHEHUsI, B TOM YHCJIE C UCITOJIb30BAHUEM
ABTOMATHU3HPOBAHHBIX CHCTEM

YMmenus:
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U apXUBHOT'O
XpaHEeHUs, B TOM
4HCIIe C
HCIIOJIb30BAHUEM
aBTOMAaTU3UPOBAHHBI
X CUCTEM

pa3pabarbIBaTh HOMEHKJIATYPY JeJ
OpraHu3aluy;

MIPOBEPSATH MPABHILHOCTH OPOPMIICHUS
JOKYMEHTOB U OTMETKHU 00 UX UCIOJHEHUHU
nepea ux GopMupoBaHUEM B J1€J10 AT
HOCJIEIYIOLIEro XpaHeHUs; popMupoBaTh Jena,
KOHTPOJIMPOBATh IPAaBUIBHOE U CBOEBPEMEHHOE
pacnpeaciiCHUC U NMOAUINBKY JOKYMCHTOB B
JieJla B COOTBETCTBUU C HOMEHKIIATYPOH JIel;
IIPOBEPATH CPOKHU XPaHEHUA TOKYMEHTOB,
COCTABJIATh MPOTOKOJI pabOTHI 3KCIIEPTHOM
KOMMCCHUH I10 MOATOTOBKE IOKYMEHTOB K
nepeiaye B apXus;

COCTaBJIATH AKT O BBIACIICHHUU K YHHUYTOKCHHUIO
JAOKYMCHTOB, HC ITOAJICIKAINX XPAHCHUTO,
COCTaBJIATh aKT 00 YHUYTOXKEHUU JIOKYMEHTOB;
OCYILECTBIIATH MOJIHOE WM YACTUYHOE
oopmieHne 1e1 BpEMEHHOT0, TOCTOSIHHOTO,
JOJITOBPEMEHHOI'O CPOKOB XPaHEHUS;
COCTaBJISITh OIUCH €I CTPYKTYPHBIX
IIO/Ipa3/IeJICHUI ITIOCTOSIHHOTO,
JI0JTOBPEMEHHOT'O CPOKOB XpaHEHHUs ISt
nepeaayu Jell B apXUB OpraHu3aluy;
IPUMEHSTHh HHPOPMALIUOHHO-
KOMMYHUKAITMOHHBIE TEXHOJIOTHH TP padboTe ¢
JTOKYMEHTaMHU.

3Hanus:

HOPMAaTHUBHBIE MPABOBBIE aKThI Poccuiickon
®enepannu B chepe 1e710MpoU3BOICTBA U
apXHUBHOIO JIENa,;

JIOKaJIbHbIE HOPMATUBHBIE AKTHI,
pErIaMEHTUPYIOLUE BEACHUE
JIeJIONIPOU3BO/ICTBA U IIepeIady el B apXUB
OpraHu3anuy,

BU/JIbI HOMEHKJIATYp Jiel1, oO11re TpeboBaHus K
HOMEHKJIaType e, HOPSA0K paboThl ¢ HEll,
nopsA0K (POpMUPOBaHUS U 0OPMIIEHUS JIeII,
cnenrpuka GopMHUPOBAHUS OTACTHHBIX
KaTeropuii J1el;

MIpaBUJIa XPAHEHHUs JI€], B TOM YHUCIIE C
JOKYMEHTaMH OTPaHUYEHHOTO J0CTYIa,;
IIpaBUJIa BBIIAYU U UCIIOJIB30BAHUS JOKYMEHTOB
13 c(OPMHUPOBAHHBIX JIEIT;
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MOPSTOK UCTIOTB30BAHUS THUITOBBIX WM
BEIOMCTBEHHBIX MTepeUHEH JOKYMEHTOB,
OTIpeJIeJIeHUs] CPOKOB XpaHEHHUs B TIPOIIECCe
9KCIIEPTHU3BI IEHHOCTU JOKYMEHTOB;

BUJIBI OITUCEH JIeTT OpTraHU3aIHU U MOPSIOK
paboThl

C HUMU,

TpeOOBaHUS OXpaHbI TPY/Ia.

Opranuzanus
apXUBHOI paboThHI
0 IOKyMEHTaM
OpraHu3aluin
pa3uyHbIX HopM
COOCTBEHHOCTH

IK 2.1.
OcymecTBIsTh
KOMIUIEKTOBaHHE
apXUBHBIMU JI€J1aMH
(moxymeHTaMu)
apxXuBa OpraHu3alu

Hasbixu

y4acTusl B KOMIUIEKTOBAHUU apXUBHBIMU
nesaMu (IOKyMEHTaM1) apXuBa OpraHU3aliu
Ymenus:

paboTaTh ¢ OJpa3/ieNeHUsIMI/OpraHu3ausIMU
UCTOYHUKAMHU KOMILJIEKTOBAHHsSI apXUBa,;
IPUHUMATh APXUBHBIE JIeNa (JOKYMEHThI) Ha
IIOCTOSTHHOE WJIM JIOJIFOBPEMEHHOE XPAaHEHHUE;
y4acTBOBAaTh B POBEJCHUU IKCIIEPTHU3BI
LIEHHOCTH PA3JIMYHBIX TUIIOB U BU/I0B
JIOKYMEHTOB B COOTBETCTBUU C BHYTPEHHUMHU
periiaMeHTaMu OpraHu3alumy;

PUMEHSTH B pab0Te peKOMEHJAIINH
9KCIIEPTHO-IIPOBEPOYHON KOMUCCUH UIIU
9KCIIEPTHON KOMUCCHM OpraHU3aluy;
IPUMEHATD [IEPEUHU C YKa3aHHUEM CPOKOB
XpaHeHus Ael (IOKYMEHTOB);

co0roAaTh HOPMAaTHUBHBIE CPOKU XPaHEHMSI JIE
(1OKyMEHTOB);

BECTH Y4YET HCTOUHUKOB KOMIUIEKTOBAHHUS
apxuBa;

MCIIOJIb30BaTh NIEPEJOBON OTEUECTBEHHBIN U
3apyOexKHBIN OMBIT IO KOMIUIEKTOBAHUIO
apxuBa JejaMu (JIOKyMEHTaMH1) TIOCTOSIHHOTO U
JOJITOBPEMEHHOT'O XPaHEHUS;

MCII0JIb30BaTh COBPEMEHHBIE
aBTOMAaTH3UPOBaHHbIE, UHPOPMALIMOHHBIE U
TEJIEKOMMYHHUKAIIHOHHBIE TEXHOJIOTUU
JOKYMEHTUPOBAaHHBIX c(hep AeITeTbHOCTH
OpraHM3aIH.

3HaHuqa:

HOpPMAaTHUBHBIE ITPABOBBIE aKThl Poccuiickon
®denepanun B chepe IeT0MPOU3BOICTBA U
apXMBHOIO JIEJIA;
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Hay4YHO-METOJANYECKUE KPUTEPUH IKCIEPTUIbI
LIEHHOCTHU Pa3JIMYHbIX TUIIOB U BUIOB JIE]
(1oKyMEHTOB);

TEOPETUYECKHE U METOJUYECKHIE ACTIEKThI
KOMIUIEKTOBAHHUS U SKCIEPTU3BI IIEHHOCTH BCEX
BUJIOB IOKyMEHTOB;

BH/IbI, PA3HOBUIHOCTH U (HOPMATHI BCEX BUIIOB
JIOKYMEHTOB;

YHUPHUIIMPOBAHHYIO CUCTEMY OpraHU3allOHHO-
pacnopsAUTEIbHON JOKYMEHTAIUH;

CTaHapThl OPOPMIIEHUSI OPTraHU3AIIOHHO-
pacopsAIUTEIbHON JOKYMEHTALINY;

CHOCOOBI M TEXHOJIOTUY IOKYMEHTHUPOBAHUS
Pa3IMYHBIX BUOB MPOPECCHOHATHLHON
NeSITeNIbHOCTH,

OpraHHU3aIMOHHbIE IPUHITUIIBI KOMIUIEKTOBAHUS
nel (I0KyMEHTOB) OTPaHMYEHHOTO JTOCTYIIA,
TpeOOBaHMS OXpaHbI TPY/IA.

[IK 2.2. Bectu yuér
ApXUBHBIX JIel
(IOKYMEHTOB), B TOM
qrcie

C MCIIOJIb30BaHHEM
aBTOMAaTH3HPOBAHHBI
X CUCTEM

HaBbikn

BEJICHUsI Y4€Ta apXUBHBIX 1€ (JOKYMEHTOB), B
TOM YHCJIE C UCIOIb30BAHUEM
AaBTOMATHU3UPOBAHHBIX CUCTEM

Ymenus:

MOJTb30BAThCS YUYETHBIMU JOKYMEHTAMH B
paMKax 3JIEKTPOHHBIX HHPOPMAIMOHHBIX
CUCTEM JOKYMEHTHPOBAaHHBIX chep
JesITeIbHOCTH OpraHu3aIiig;

HOJIB30BATHCS CEPTUPULIUPOBAHHBIMU
aBTOMAaTU3UPOBAHHBIMU CHCTEMaMHU
JIOKYMEHTUPOBAHHBIX cep AesTeIIbHOCTH
OpraHM3aIy 10 YUYETY, perucTpanuu,
KOHTPOJIIO J1eTT (JIOKYMEHTOB);

HOJIb30BATHCS MHPOPMALMOHHO-CIIPABOYHBIMU
crcTeMaMHM JJOKYMEHTHPOBaHHBIX chep
JesITeIbHOCTH OpraHu3aIiig;

BECTH CIPAaBOYHO-TIONCKOBBIE CPEACTBA K
apXUBHBIM JIelaM (JOKyMEHTaMm);

BECTH YU&€T CTPaxoBOro (OHIa apXUBHBIX 1€l
(mOKyMEHTOB);

MIPUMEHSITh HOPMATHUBHBIE PABOBBIC AKTHI,
JIOKaJbHBIE HOPMATHBHBIE aKThl OPTaHU3AINN 1
METOJINYECKUE IOKYMEHTHI B 00J1acTH yuéTa

apXUBHBIX JeJl (IOKYMEHTOB);
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BHOCHTBD IIPEUIOKEHUS 110
COBEPUICHCTBOBAHUIO METOAUYECKOTO
oOecrieyeHns yu€Ta pa3HbIX BUJOB JOKYMEHTOB
B JJOKYMEHTHUPOBAHHBIX cepax AesITeIbHOCTH
OpraHu3aLuu.

3Hanus:

HOPMAaTHUBHBIE IIPABOBbIE aKThl Poccuiickon
®enepanuu B chepe 1e10Mpou3BOICTBA U
apXUBHOTO JIeNIa;

METOJUYECKHE TOKYMEHTHI U HallHOHAJIbHbIE
CTaHJApPTHI B 00JIACTH yu&Ta JOKYMEHTOB H
JOKYMEHTUPOBAHHBIX c(hep AeITEeTbHOCTH
OpTaHu3aINH;

OTEUYECTBEHHbIE U 3apyOeKHBIC
cepTU(ULIMPOBAHHBIE CUCTEMBI
ABTOMATHU3MPOBAHHOTO Y4€Ta apXUBHBIX el
(mOKyMEHTOB);

TpeOOBaHMs K YUETY 0CO00 IIEHHBIX U
YHUKQJIbHBIX apXUBHBIX JI€J1 (IOKYMEHTOB);
CPOKH BBITIOTHEHHS pabOT MO YUETY apXUBHBIX
nen (I0KyMEHTOB);

o0IIMe MPUHIMIIBI Y4€Ta U KOMIUIEKTOBAHUS
nen (TOKYMEHTOB) OTPAaHHMYEHHOTO JTOCTYTIA;
TpeOOBaHMS OXpaHBI TPY/IA.

IIK 2.3.
OcymiecTBIAThH
XpaHEHUE apXUBHBIX
nen (TOKYMEHTOB)

C TIOCTOSTHHBIM
CPOKOM XpaHEeHHs U
M0 TUYHOMY COCTaBY
B apXUBe
OpraHHU3aIu

HaBbikn

OCYILIECTBJIECHUS XPAHEHUS APXUBHBIX JEJ
(TIOKYMEHTOB) C IOCTOSIHHBIM CPOKOM XPaHEHUS
Y T10 JJMYHOMY COCTaBYy B apXUBE OpraHU3aluu

Ymenus:

CUCTEMAaTHU3UPOBATh Jieja (JOKYMEHTHI);
pa3melaTh apXuBHbIE J1ea (JJOKyMEHThI) Ha
MECTAaX XPaHEHUS B COOTBETCTBHH C
HOPMAaTUBHBIMU TPEOOBAaHUSIMU B 00JIACTH
ApXMBHOTO JI€Jia U YIPaBJICHUS T0KYMEHTAMU;
co0Ir0AaTh HOPMATUBHbIE PEXKUMBI XPaHEHHS
apXUBHBIX JeJ (IOKYMEHTOB) Ha JIIOOBIX
HOCHTEISX;

IIPOBOAUTH NTPOBEPKY MOJTHOTHI COCTaBa
apXUBHBIX JOKYMEHTOB B €IMHUIAX XPAHEHUS;
MIPOBOJUTH ONUCAHUE aPXUBHBIX JEJ
(1OKyMEHTOB);
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COCTaBJIATh CIPABOYHO-TIONCKOBBIE CPEACTBA K
apXUBHBIM JIeJIaM (JIOKYMEHTaM);

BECTU YUYET U KOHTPOJIb BbIJAYH APXHUBHBIX 1€
(1OKyMEHTOB) U3 apXUBOXPAHIIUIIA U UX
BO3BpaTa;

BECTU YUYET U KOHTPOJIb MEPEAAYUU €T
(1OoKyMEHTOB)

B TOCYJJapCTBEHHBII/MYHHUIIMIIATbHBIA apXUB
WM Ha MHOE BHEIIIHEE XPAHEHUE U IpUéMa /1
C BHEILIHEI'O XpaHEHUS;

IPOBOAUTH MOJIMCTHYIO MPOBEPKY HU3UUECKOTO
COCTOSIHHS JIeJT (IOKYMEHTOB);

Pa3bICKUBATh HEOOHAPY)KEHHBIE JIeTIa
(1OKyMEHTBHI);

3amuuaTh HHGOPMALMOHHBIE PECYPChHI apXHUBa
OT HECAaHKLIMOHUPOBAHHOTO JIOCTYTIA.

3Hanus:

HOPMaTMBHbIe NPaBOBble aKTbl Poccninckomn
®enepanuu B chepe 1e10mpou3BOICTBA U
apXHUBHOTO JIEJIa;

HOPMATHUBHBIE IIPABOBBIE aKThl Poccuiickon
®denepanyu B 00J1aCTH HHPOPMAIIHH,
UH(OPMAITMOHHBIX TEXHOJIOTHHA, 3alITUTHI
WH(pOpPMAILIUU U TIEPCOHAIBHBIX TaHHBIX,

1 poBoi TpaHchopMaInu;

HOPMAaTHBHBIE IPaBOBbIE aKThl Poccuiickon
®denepannn B 001aCTH KOHPUIESHITUATEHOCTH
nHpopmanuu;

MIpaBWJIa XpaHEHUs Jel (JIOKYMEHTOB) B
COOTBETCTBUU C X TUIIAMHU;

NOpsA0K (OPMUPOBAHUS TOKYMEHTOB B
KOMIUIEKTBI, TPYIIIbI, TUIIBI;

TpeOoBaHUS K OOPMIICHHUIO JOTOBOPOB HA
pean3alyio YCIyr BHEIIHErO XpaHEeHUs 1€
(1OKyMEHTOB);

CPOKH BBITIOTHEHUS padoT;

TpeOOBaHMS K YCTAaHOBJICHHBIM HOPMaM
BBIPAOOTKH;

TpeOOBaHMS OXpaHBI TPY/IA.

K 2.4.
OcymecTBIsTh
XpaHeHHeE,

HaBbIkn

obecrieueHns XpaHEHHU s, KOMIJIEKTOBAHMUS,

yu€ra u
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KOMILJIEKTOBaHHUE,
y4€T U
HCII0JIb30BAaHUE A€
(1O0KYMEHTOB)
BPEMEHHOI'O
XpaHeHus

WCIIOJIb30BaHUS JIelT (IOKYMEHTOB) BPEMEHHOTO
XpaHEHHUs

YMeHnus:

OpPTraHU30BBIBATh  00ECIIEUYNBATh XPaHEHHE €T
(1OKyMEHTOB) BPEMEHHOI'O XpaHEHUS
OpraHM3alyy B TPAAULIMOHHOM U B
JJIEKTPOHHOM BU/IE;

KOHTPOJMPOBAThH Pa3pabOTKy CTPYKTYPHBIMU
HOJpa3/IeIEHUSIMU ONMCEN U aKTOB O
BBIJICJICHUM HAa YHUYTOKEHHE 1)1 (JIOKyMEHTOB)
BPEMEHHOI'O XpPaHEHUS B TPAJULIMOHHOM U B
JJIEKTPOHHOM BU/IE;

(hopMHUPOBATH EAMHUIIBI XPAHEHUS JIOKYMEHTOB
JUIS MX TIOCJIETYIOLIEro pa3MelleH s B apXUBe
OpraHu3aIuy;

COCTaBJISATh CIIPABOYHO-TIOMCKOBBIE CPEJICTBA K
apXUBHBIM JielaM (JOKYMEHTaMm);
OCYILIECTBIISAThH OUCK JIeN (JOKYMEHTOB)
BPEMEHHOI'O XpPaHEHUS B IPOLIECCE UX XPaHEHUS
B CTPYKTYPHBIX MOAPA3JIEICHUIX 1 apXUBE
OpraHu3aIuy;

OCYILIECTBIISATH METOJNYECKOE PYKOBOJICTBO
OpraHu3anueil XxpaHeHus Aei (JOKyMEHTOB)

B CTPYKTYPHBIX [TO/Ipa3/ICJIEHUSX OPraHU3alluu;
OKa3bIBaTh CTPYKTYPHBIM NOJPa3ACICHUAM
IIPAKTUYECKYIO IOMOIb B OPraHU3aLAN
XpaHeHUs Jel (JOKYMEHTOB);

pa3pabarbIBaTh CIPaBOYHO-UH(POPMAIIIOHHBIE
JIOKYMEHTBI [10 OPraHu3alliy UCIIOJIb30BaHUs
nen (TOKyMEHTOB) BPEMEHHOTO XpaHEHHUS B
CTPYKTYPHBIX TOJIpa3AeIEHUsIX U apXUBe
OpraHu3aIuy;

IIPOBOAMTD IKCIIEPTU3Y LEHHOCTHU €I
(TOKyMEHTOB) BPEMEHHOT'O XpaHEHHUS,
MepelaHHbIX B apXUB;

OTIpEeEIIATh CPOKU XPaHEHUS el (JIOKYMEHTOB)
BPEMEHHOI'O XpaHEHUS;

o0ecreynBaTh 3alIUTy e (JOKyMEHTOB)
BPEMEHHOI'O XpPaHEHUS B OPraHU3alMH OT
HECaHKLMOHUPOBAHHOTO JOCTYyNa WU
YHUYTOXXCHUS;

MIPOBOJUTH (PU3NUECKOE YHUUTONKEHUE NI

(,[[OKYMCHTOB) BPCMCHHOT'O XpaHCHUS C
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HCTEKITUMH CPOKAMU XPAHECHHUS TTOCIIe
COTJIACOBAHUS CO CTPYKTYPHBIMU
MO/IPa3ICICHUSIMHA OpTaHU3aIUH;

0pOpMIIATH YUETHBIC JOKYMEHTHI 00
YHUYTOXXCHUU JieN (JOKYMEHTOB) BPEMEHHOT'O
XPaHEHHS C HCTEKIIMMHU CPOKAMH XPaHCHHS
COBMECTHO CO CTPYKTYPHBIMHU
noApasaeneHUAMM OpraHm3aLmm.

3HaHuA:

HOpPMaTHBHBIE TPaBOBbIC aKThl Poccuiickoin
®enepanyn B chepe AeTONPOU3BOACTBA U
apXUBHOTO €714,

HOpPMAaTUBHBIE IPaBOBbIE aKThl Poccuiickoit
®enepanyn B 001aCTH 3aILUTh IEPCOHANBHBIX
JTAHHBIX;

HOPMATHUBHBIE IIPABOBBIE aKThl Poccuiickon
®enepanyu B 00J1aCTH KOHPUIECHINATBHOCTH
UHpOpMaLNY;

METOAMYECKHE JJOKYMEHThI U HallUOHAJIbHbIE
CTaHJapThl B 00JIACTH JIENIONPOU3BOICTBA U
apXUBHOTO JIeN1a;

METO/IMKA Pa3pabOTKu GOPM YUETHBIX
JIOKYMEHTOB B TPAJAULIMOHHOM U B JIEKTPOHHOM
BU/IE;

IpaBuiIa CUCTEMAaTH3alMU U KJIacCU(PUKAIUN
JIOKYMEHTOB;

0COOEHHOCTH OpraHU3alluy XPaHSHUS el
(IOKyMEHTOB) Ha pa3IUYHbIX HOCUTEISX;
KpUTEpUU ONPEIeNICHUs IEHHOCTH J1ET
(IOKyMEHTOB) JUIsl JaJIbHEHIIIero XpaHeHus Uiu
YHUUTOKEHUS;

TpeOOBaHUs K MpolieccaM YHUUYTOXKEHUS
nH(}OpMAaLIUY B TPATULUOHHOM H 3JIEKTPOHHOM
BU/IE;

TpeOOBaHMS OXpaHBI TPY/IA.

IIK 2.5.
OcymecTBISTh
WCTIOJIh30BaHUE
APXUBHBIX JICIT
(TOKyMEHTOB), B TOM

HaBbiknu

OCYIIECTBJICHUS UCTIOIh30BaHUS ADXUBHBIX JIET
(TOKYMEHTOB), B TOM YHCJIE C UCTIOJIb30BAaHUEM
ABTOMATU3UPOBAHHBIX CUCTEM

YMmenuns:
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qucJjec C
HUCIIOJIB30BaAHHNEM
ABTOMAaTU3UPOBAHHLBL
X CUCTEM

CUCTEMAaTHU3UPOBATh M 0000IIATh CBEACHHUSI O
COCTaBe U COZCPKAHUU apXHUBHBIX JIET
(1oKyMEHTOB);

UCIOJIb30BaTh MH(POPMAIIMOHHBIE TEXHOJIOTUU B
o0JacTy co3qaHusI CIPAaBOYHO-TIOMCKOBBIX
CPEICTB apXuBa U IOKYMEHTUPOBAHHBIX chep
JeSITeIbHOCTH OpraHU3aluy;

(hopMHpPOBATH OCHOBHBIE M BCIIOMOTATEIIbHBIC
BH/IbI ADXUBHBIX CIIPABOYHUKOB B DJIEKTPOHHOM
opme;

MOJIMOTaBIMBATh HHPOPMAIIIOHHBIE TOKYMEHTBI
I10 3arpocam IoJIb30BaTeNeH pa3IuYHbIX
KaTErOpui.

3HaHuA:

HOpPMAaTUBHBIE IPaBOBbIE aKThl Poccuiickoit
®enepanun B chepe AeI0NPOU3BOICTBA;
HOPMATHUBHBIE IIPABOBBIE aKThl Poccuiickon
®denepanyy B 00J1aCTH 3aIIUTHI IEPCOHATBHBIX
JTAaHHBIX;

METOAMYECKHE JJOKYMEHTHI B 0071aCTH
UCIIOJIb30BaHUS U yOJIMKALMU apXUBHBIX J1€1
(1OKyMEHTOB);

cepTUHUIMPOBaHHBIE HHPOPMAITMOHHO-
ITOMCKOBBIE CUCTEMBI B 001aCTH pa3pabOTKu
Hay4YyHO-CIIPABOYHOTO arlapara
JOKYMEHTUPOBAaHHBIX c(hep AeITeTbHOCTH
OpraHM3aluiy;

CPOKH BBITIOJTHEHUSI paObOT IO OpraHu3aluu
WCIIOJIb30BAaHUS aPXUBHBIX J€Jl (IOKYMEHTOB);
OpraHU3aIOHHBIE TPUHIIMUIIBI HCTIOIb30BaAHUS
JOKYMEHTOB OI'PaHUYEHHOI'O JOCTYTIA;
TpeOOBaHUS K MOATOTOBKE ApXUBHBIX CIIPaBOK U
BBINKCOK U3 apXUBHBIX JOKYMEHTOB;
TpeOOBaHMS OXpaHbI TPY/IA.
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Paszgea 5. Ctpykrypa o0pa3oBaTeibHOI MPOrpamMMbl

5.1. YueOuslii 1utad

5.1.1. Y4yeOHbIi IJIAH 10 NPOrpaMMe NOArOTOBKH crnenuaaucros cpeanero 3seqa (IHIICC3)

O0BeM 00pa3oBaTeIbHON POrPaMMBbI

= B aKaICMHUYCCKUX Yacax é
2 £ :
g 2 = < < & E
0 £t 2 8 g : : s
Wnpaekc HaumeHoBaHue g o é[ § 5 é § = E g % E g E % % a
5 & o' &= B E = = > =)
[N 8* I o g 9 = O ~ O w E g g
= 2 S E £ 2 g " 2
= = < &) =
1 2 3 4 5 6 7 8 9 10 11
Oos13aTes1bHAsA YacTh 00pa30BaTebLHOM
TPOrPAMMEI 1850 1186 452 874 432 20 72
C1.00 ConuajabHO-TYMaHUTAPHBIA 434 188 106 328
MHUKJI
CT.01 Ucrtopus Poccun 34 26 1
Cr.o2 HNuocTpanHbii A3BIK B
npodeccnoHaATEHOM 140 140 0 140 1
JEATEIbHOCTH
Cr.o3 beszonacHoCTh
KU3HEJCATSIIbHOCTH 70 36 34 36 1
Cr.o4 ®dusunyeckas KyJapTypa 122 2 120 1.2
CT.05 OcCHOBBI O€peXKIMBOTO
MIPOM3BOJICTBA 34 12 22 12 2
CT.06 OcHOBBI (pMHAHCOBOM
TPaMOTHOCTH . 34 22 12 1
OI1.00 Oﬁmenpod:lelglc(gonanbﬂbm 378 226 152 226
OIN.01 DKOHOMHUKA OPTraHU3ALNHU 34 10 24 10 2
OII.02 MeHe T KMEHT 34 12 22 12 2
OI1.03 [Ipodeccuonanbhas 3TuKa U
OCHOBEI JIEJJOBOI'0 OOIIIEHNS 34 10 24 10 1
OII.04 ITpaBoBbIE OCHOBBI
npodecCHoHaTbHON 70 20 50 20 1
JICATCIIBHOCTH
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OIT.05

Nudopmanuonubie u

KOMMYHHKAIIHOHHBIE 66 56 10 56 1
TEXHOJIOTHH
OII.06 Pycckuii si3b1k
B IpOoecCHOHATBHOMI 70 58 12 58 1
OTT07 Ié[GSITeJIBHOCTI/I
; OMITbIOTEpHAs
00paboTKa I[OKI})’MCHTOB 70 60 10 60 1
II1. 00 IMpodeccnoHaNbHBIN HUKJI 966 772 194 320 432 20
TIM. OcylecTBjIeHHE
01 OPraHu3alMOHHOIO0 H
JOKYMEHTAIIMOHHOI'O 428 332 96 240 72 20
ol0ecrnieyeHusi 1eATeIbHOCTH
VTR 1 OpraHu3aIuu
OKYMEHTAI[MOHHOE
1(3/1{[%}% 068CH6¥-I€HI/I€ ynpagneHm 218 158 60 138 20 1.2
raHu3aIus padoThI
%IL%I% c 3H6K’lpp(8{HbIMI/I LL(I))KyMeHTaMI/I 34 24 10 24 2
raHu3aIus
01%3 cereTapcgoro 00CTYKUBAHUS 52 38 14 38 2
MIBK é{OKyMeHTaHI/IOHHOG
01.04 oOecrieueHre KaJpoBoil 52 40 12 40 2
CITYKOBI
VII. 01 YuyeOHas npakTuka
36 36 36 2
IIII. 01 ITpou3BoacTBeHHAN
NPaKTHKA 36 36 36 2
1%1\2/1 Opﬁranmaunﬂ apXMBHOH
padoThI MO JOKYMEHTAM
OpraHM3amui pa3JIHYHbIX 250 152 98 80 2
¢opM cOOCTBEHHOCTH
MZ%K Opranusanys 1 HOpMaTUBHO-
02.01 IIPaBOBbIE OCHOBBI APXHUBHOTO 34 4 30 4 1
Jena
MZ%K TI'ocynapcrBenHsle,
02.02 MyHHUIIMIAIbHBIE aDXHUBBI U 34 10 24 10 2
< 1\z}[pxmsm OpraHH3aIfi
M €TOJIMKa U MPAKTHUKA
1(3/[2%1% o6 a‘pXI/IBOBeHepHI/IH 6 56 20 56 2
€CTIeUeHUE COXPAHHOCTH
02/.%4 ,Z[OKYMGHTgB 34 10 24 10
YI1.02 YyeOHasi npaKTHKA 36 36 36
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IIII. 02 IIpousBoacTBeHHAA
NPaKTHKA 36 36 36 2
1101?3/[ OcBoenue BHI0B PadOT 10
OJHOM MJIM HEeCKOJIbKUM
npodeccusaM padouunx, 144 144 144
JOJIKHOCTSIM CJIYKAIIMX
VII. 03 Y4yeOHasi NPAKTUK
72 72 72 1
IIII. 03 ITIpon3BoacTBEHHAN
NMpaKTHKA 72 72 72 1
TII1 IIpou3BoacTBEHHAanA
NPaKTHKA 144 144 144 2
(MpeaanJIOMHAs)
ImA IMpomexyTouHas aTrecTauus 72 72
BapuaTtuBHasi 4acTh 00pa3oBaTeJIbHOH
TPOIPAMMBI 886 770 80 770 36 12
THUA.0 T'ocynapcTBeHHast 216 2
0 HTOr0Basi ATTECTALINSA
Hroro: 2052

29



5.2. Kanennapusiii yaeOHbIN Tpadux
5.2.1. Ilo nporpaMmMe MOATOTOBKHU CHEITUAIMCTOB CPEIHETO 3BECHA

1 kypc
Komnonen n n n n o n n n ’
- H Centsidpnb H OkTs6pn Hosbdpn H Jexadpnb Susapn @epaib Mapr Anpennb H Maii H Hionn H Hionn H ABryer
mporpaMm
B
H
;EJ( 1 2 3 5 6 7 1 1 1 1 1 1 1 1 2 2 2 2 2 3 3 3 3 3 3 3 3 3 4 4 4 4 4 4 4 4 4 4 5 5 5
= 0 1 3 4 5 6 8 9 0 2 3 4 7 0 1 2 3 4 5 7 8 9 0 1 2 3 4 5 6 7 8 9 0 1 2
1 2 3 5 6 7 1 1 1 1 1 1 1 1 2 2 2 2 2 3 3 3 3 3 3 3 3 ] 4 4 4 4 4 4 4 4 4 4 5 5 5 Beer
0 1 3 4 5 6 8 9 0 2 3 4 7 0 1 2 3 4 5 7 8 9 0 1 2 3 4 5 6 7 8 9 0 1 2 °
Connajabn
cr o-
.00 ryMaHuTap 348
HbII LK
Cr | Meropux 2| 2] 2 2| 2| 2 2 | 2 22214 34
.01 Poccun
Hnoctpann
blif A3BIK B
CL | mpodeceno |, ) 4] 4] 4 4| 4 4l a)a] s 4 4|44 4 4l a)la)] a)a] s I 140
.02 HaJILHO#
JIeATENBHOC
™
besonacnoc
cr ™ 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 70
.03 JKU3HEZeATE
JILHOCTH
Q| Quomeera {5 ) 5 | 2| 2|2 2 |2 2|22z 2 2|22 2 2|2]z2]2]2]>2 2 | 2 70
.04 S KYIBTypa
OcHoBb
cr (unancoBo
06 it 2 2 2 2 2 2 2 2 2 2 2 34
: IpamMOTHOCT
i
o Obumenpod
1L €ecCHOHATL 310
00 HbIi LMK
Tpodecnon
o anpHas
no | oran 2122 21212 2| 2 21224 34
03 OCHOBBI
JICTIOBOTO
obuenns
Tipasosbic
o OCHOBBI
. | meodeccno o, 5 21212 2| 2 212 2|2 2 21 2] 2 2 2122 2212 2] 2 70
04 HaIbHOI
JESTEIBHOC
™
Hrupopmarn
(&) HOHHbBIC H
IL. KOMMYHHKa 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 66
05 THBHBIE
TEXHOIOTHH
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Pycckwuii
A3BIK B
npodeccuo
HaJILHOH
JIeATEIBHOC
TH

70

Komnsiotep
Hast
obpaboTka
JIOKyMEHTO
B

70

Tpodeccno
HAJIBLHBI
UK

318

Ocymersn
eHHe
OpraHu3an
HOHHOI0 H
JIOKYMEHTa
JIBHOT' O
obecneyen
ne
JIeiTeJIbHO
crn
opraHu3amn
HH

140

JIK
.01

JlokymenTa
JIbHOE
obecrieueHH
e
OynpasJieHH
p

140

gz=

Opranusan
st
ApXHBHOID
ab0ThI M0
JIOKYMeHTa
M
opranmsan
nit
PABTHIHBI
X hopm
codcTBeHH
ocTH

34

2gm=z

Opranmsan
usi
HOPMATHBH
o-
npaBoBbie
OCHOBBI
APXHBHOTO
Jiea

34

==

Opraunusan
us
APXHBHOI
padoThI N0
JIOKYMEHTa
M
opranm3an
uii
PasIHUHBI
X bopm
CODCTBEHH
ocTH

144

Vuenas
NpaKTHKA

o w

o w

72

Ipon3sosic
TBEHHAN
NPAKTHKA

o w

o w

72

I
A

TIpomeryTo
anan

ATTECTaIHIO

o w

Bapuamusnan
uacmo
odpazosamenvoi

npozy

amMbl

31

72
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Beero uac.

B HeJeTI0

YueOHBIX
3AHATHI

o w

o w

o w

o w

o w

o w

o w

o w

o w

o w

o w

o w

o w

o w

o w

o w

o w

o w

o w

o w

o w

o w

o w

o w

o w

o w

o w

o w

o w

o w

o w

o w

o w

o w

o w

o w

o w

o w

o w

o w

o w
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2 Kypc

=
n n N n n n n n n n " o o g
KomnonenTsi H Centsiopn H OkTs6pH H Hosopn H Hexadpn H SuBapn H Deppannb H Mapt H Anpeib H Maii H Hionn H v
nporpaMmbI
2
E
E 53 54 55 56 57 58 59 60 61 62 63 64 65 66 67 68 69 70 71 72 73 74 75 76 77 78 79 80 81 82 83 84 85 86 87 88 89 90 91 92 93 94 95
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 32 33 34 35 36 37 38 39 40 41 42 43
cr.o Counajibno- .
0 TyMaHHTAPHBII
IHKI
(0| duiiccka 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2
4 KyJIbTypa
OcHOBBI
SCF'” GepemBoro 2 2| 2| 2| 2 2| 2| 2| 2| 4| 4| 4| 4
TIPOM3BOLCTBA
OIl. Odmenpodeccnon
00 ANbHBIH LMK
Ol | Orosouua 2 2 2 2| 2 2f 2| 2| 2| af 4| 2] 4
01 OpraHuszaLuu
o | Mesemvenr 2l 2| 2| 2| 2| 2| 2| 2| 2| 4] 4| 4| 4
11.00 TpodeccHonanbu
[SURTIINGG
M. Ocymersienue
01 OPraHN3aIHOHHOr
omn
JIOKYMEHTAIBLHOT0
obecneyenne
JESTENBHOCTH
Opranm3aunu
MJT JloKyMeHTATbHOC
K.01 obecrieuenue 2 2 2 2 2 2 2 2 2 2 2 2 2 4 4 4 4 4 4 4 4 4 4 4 4 4
.01 OYTIPABIICHHS
ML O,p(rﬂ"mfmm
K.01 pabore! ¢ 2 2 2 2 2 2 2 2 2 4 4 4 4
02 SNEKTPOHHBIMU
i} JIOKYMEHTAMH
M Opranusanms
K.01 CEKpeTapcKoro 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2
.03 00CITyKHBaHHS
MJT JloKyMeHTabHOE
K.01 obecrieuenue 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2
04 KapOBOii Tyt
VI S
o1 VuebHas npakTHKa 36
TIIL. TIpoussoacTeenHas
36
01 NpaKTHKa
M. Oprauuzauus
02 APXHBHOIPaGOTHI
110 IOKyMeHTam
opraHm3anmii
Pa3IHYHBIX opM
COOCTBEHHOCTH
M TocynapeTsenne,
L MYHHIHIAILHbLE 2 1 2 1 2 1 2 1 2 1 2 1 2 2 2 2 2 2 2 2
02.0 APXHBBI H APXHBBL
2 OpraHu3auun

BCero

86

52

34

68

34

34

648

288

78

34

52

52

36

36

216

34




Meroanka u

K PLLIRED 2| 4] 2] 4 2| 4] 2] 4 2| 4] 2| 4 2 2 af 2| 4| 2 af 2| 4| 2 a4l 2] 4] 2
02.0 APXHBOBe/ICHHS
3
M Obecneyenune
K COATEROE 2| 1] 2] 1 2 1| 2| 1 2 1| 2 1 2 2 2 2 2 2 2 2
02.0 JIOKYMEHTOB
4
8’21-[ VuebHas npakTika 36
I TIpoussoacTsenHas
_ 36
02 NPaKTHKa
I TpoussojcTBenHa
i 36 | 36 | 36 | 36
(npeyyINIIOMHAsE
A TIpomexyrounas
aTTecTauulo
Bapuamu«uaﬁ uacmso
obpaszosamensnoil 20 20 20 20 20 20 20 20 20 18 18 18 18 14 16 14 16 14 16 14 16 14 10 8 10 8
NPOopaAmMMbl
TocynapcerBenHast
VA, HTOroBasi
00
aTrecTanus
Bcero uac. B
o 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36

Y4eOHBIX 3aHATHIT

34

76

34

36

36

144

458

216
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5.3. PabGouas mporpamMmma BOCITUTAHUS

5.3.1. Llenu u 3a7auu BOCOUTAHUS O0YYAIOLINXCS TIPH OCBOGHUH MU 00pa30BaTEIbHOM
POTPaMMBI:

Lenp paboveld mporpaMMbl BOCIIUTAHUS — CO3JIaHHE OPTraHU3aIMOHHO-TIENAarOrMYeCKIX
yCcIoBUHA Ui (POPMHPOBAHUS JIMYHOCTHBIX PE3YJIbTAaTOB OOYYAIOUIMXCS, MPOSIBIISIOLINXCS B
pPa3BUTUM MX MO3UTHBHBIX YYBCTB U OTHOIIEHHH K POCCHUHCKUM Tpa)KIaHCKUM (0a30BbIM,
oOlIeHallMOHAIBHBIM) HOPMaM H LEHHOCTAM, 3akperuiéHHbIM B Koncturymum Poccuiickoit
®denepanun, ¢ y4eToM TpPaIULIMA U KyIbTypbl cyObekTa Poccuiickoit ®deneparuu, IEI0BBIX
KAayecTB CHELHAIUCTOB CPEJHEro 3BEHa, OIpPENEICHHbIX OTPaciIeBbIMU TPeOOBaHUSIMU
(KOprOpaTUBHOM KYJIbTYpOI).

3anaum:

— (opMHpOBaHHME EIMHOTO BOCIUTATEIBHOTO MPOCTPAHCTBA, CO3/AOLIETO PpaBHBIC
YCIJIOBHS IJIs1 pa3BUTHS 00y4JarOIIMXCcs MpodeccuoHaabHOM 00pa3oBaTeIbHON OpraHU3aIlnu;

— OpraHu3alys BceX BUJOB JESITEIbHOCTH, BOBJIEKAIOIIEH 00y4Jaronuxcs B 00IIECTBEHHO-
[EHHOCTHBIE COIIMAIM3UPYIOIINE OTHOIICHNUS;

— (hopmupoBaHue y 00yJaromuxcs npoQeccuoHAIbHON 00pa30BaTEeNIbHON OpraHU3aIiu
00IINX IIEHHOCTEH, MOPaIbHBIX M HPABCTBEHHBIX OPUEHTHPOB, HEOOXOJUMBIX Ui YCTOMYUBOTO
pa3BUTHS TOCYIAPCTBA;

— YCHWJIEHHE BOCIUTATEJIbHOIO BO3JEHCTBUS Oraromapsi HENpPEphIBHOCTH IMpoliecca
BOCTIUTAHMS.

5.3.2. Paboyas mporpamMma BOCIIUTaHUSI ITPEJICTABIICHA B IPUIIOKECHUH 3.

5.4. KaneHapHblii TJIaH BOCIIUTATEIbHOW PabOThI
Kanennapusiii IU1aH BOCIIUTATEIbHON paboThI npeACTaBIeH
B IIPWJIOKEHUN 3.

Pa3neu 6. Yciaosus peaanzanuu 00pa3oBaTebHON MPOrpaMMbl

6.1. TpeOboBaHusi K MaTepHATBLHO-TEXHUYECKOMY OOECIIEYeHHI0 00pa3oBaTeIbHON
POTPaMMBI

Peanmuzamusi  oOpa3oBarenbHOW  MpOrpaMMbl  OCYIIECTBIISIETCS C  IPUMEHEHUEM
JIEKTPOHHOTO 00YUEHUS, TUCTAHITMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHIA.

[Ton oSneKkTpoHHBIM  OOy4YeHHEM TIOHMMAaeTCs OpraHu3anus  00pa3oBaTEeNbHOM
JESTENIbHOCTH C IPUMEHEHUEM CoJIeprKalieiicst B 0a3ax JaHHBIX M UCTIONB3YEMOU NP peain3aiuu
00pa3oBaTeNbHBIX MPOrpaMM HHPOPMAITHH 1 00ECTICUNBAIOIINX €€ 00pad0TKy HH(POPMAITMOHHBIX
TEXHOJIOTHI, TEXHUYECKUX CPEJICTB, a TaKKe MH(POPMAIIMOHHO-TETIEKOMMYHUKAIIMOHHBIX CETEH,
oOecreunBarOIIMX Tiepeaady 10 JMHHUSAM CBSI3M YKa3aHHON HWH(OpPMAIMH, B3aUMOJCHCTBHE
O00yJarOIMUXCs W TIEIarorHYecKuX paOOTHHUKOB. [loJl JHCTAaHITMOHHBIMEH 00pa30BaTEIIBHBIMU
TEXHOJIOTHUSIMU TTOHUMAIOTCS 00pa3oBaTeNIbHBIE TEXHOJOTHH, peali3yeMble B OCHOBHOM C
PUMEHEHHEM HH()OPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHBIX CETeH TIPH OIMOCPEJOBAaHHOM (Ha
paccTOSHUM) B3aUMOICHCTBUU O0YUAIONIUXCS U TIEAarOTHIeCKUX pabOTHUKOB.

[Tpu peanuzanuu OIIOIl ¢ mpuMeHeHHWEM SJIEKTPOHHOTO OOYYEHHsS, AUCTAHIIMOHHBIX
0o0pa3oBaTeNbHBIX TEXHONOTUH AKajgemus CcO37JaeT yCIoBUS Ui (PYHKIMOHUPOBAHUS
DIIEKTPOHHOH  MH(OPMAIIMOHHO-00pa30BaTeNbHOW  Cpelbl,  BKJIIOYamImed B cebs

32



WH(OPMAIMOHHBIC TEXHOJIOTHH, TEXHWYCCKUE CPEJICTBA, IJICKTPOHHBIC WH(GOPMAIMOHHBIC
pecypchl, IEKTPOHHBIE 00pa30BaTeNbHBIE PECYPCHI, KOTOPHIE COACPKAT JICKTPOHHBIC YU4eOHO-
METOAMYECKHE MaTepHaibl, a TAKXKe BKIIOYAIOLICH B ce0st TOCYAapCTBEHHbIE HH()OPMAITMOHHBIC
CUCTEMBI, U 00ECTIEUYNBAIOIIEH OCBOCHHUE 00YUJArOIIMMICS 00pa30BaTENbHBIX MPOTPAMM B IIOJTHOM
00beMe HE3aBUCHUMO OT MECTA HAXOKICHHS O0yUarOIINXCS.

[Ipu peamuzamuu OIIOIl ¢ nmpuMeHEHHEM >3JIEKTPOHHOTO OOYYEHHS, JUCTAHIIMOHHBIX
00pa30BaTeNbHBIX TEXHOJIOTHHA, MpeayCMaTPUBAIOMIMX OOpPabOTKY MEpPCOHATBHBIX JaHHBIX
oOydaromuxcsi, AKageMHsi HCIOJIb3yeT TOCYyAapCTBEHHbIE HH(POPMAIIMOHHBIE CHCTEMBI,
CO3/7aBacMble, MOJEPHU3UPYEMBIE M JKCIUIyaTUpyEMble Uil peald3allid  yKa3aHHBIX
00pa30BaTeNbHbBIX TPOrpPaMM.

[Tpu peanuzanuu OIIOIl ¢ mpuMeHeHHEM >JIEKTPOHHOTO OOydYeHUs, AMCTAHIIMOHHBIX
00pa3oBaTeNbHbIX TEXHOJIOTHM AKaJaeMmusi, 00ecleuyuBaeT 3allUTy CBEICHUN, COCTABIISIFOIIMX
rOCy/IapCTBEHHYIO UM UHYIO OXPaHIEMYIO 3aKOHOM.

Peanuzanus o0pa3oBaTeIbHOM MIPOrPaMMBI obecrnieunBaeTcs HaJTUYuEM
MH()OPMAIIMOHHBIX TEXHOJOTUM, TEXHUYECKUX CPEICTB, OOECHEUNBAIOIINX OCBOEHUE
oOydaromuMucss o0pa3oBaTeIbHOW MpPOrpaMMbl B TOJHOM OOBEME HE3aBHCHMO OT MecCTa
HAXO0XJICHUS 00yJarOIIuXCsl.

6.1.1. Hamuume  uHQOPMAIMOHHBIX  TEXHOJIOTMH,  TEXHHUYECKUX  CPEJCTB,
00eCTIeYnBarOIINX OCBOGHHE OOYUJaIONIMMUCS 00pa30BaTEIbHON MPOTPAMMBI B TTOJTHOM 00bEMe
HE3aBHCHUMO OT MECTa HAaXOXKICHUS 00YJarOIIUXCS

N /o NudopmannonHbie U AJlpec MECTOHAX 0K ICHHSI TIOMEILIEHHUS C
TEJICKOMMYHUKAIIMOHHBIE TEXHOJIOTUH, yKa3zaHUeM Iuiomaau (KB. M) - AJis
TEXHOJIOTHYECKHUE CPEJICTBA, 000pY/IOBaHUs/CCHUTKH Ha aJIpeC CaiTa B
obecrnieunBaromue GyHKIHOHUPOBAHUE cetu "MHTEpHET" - 1J1s1 MHBIX
AJIEKTPOHHON MH(OPMAIMOHHO- TEXHOJIOTHYECKHX OOBEKTOB,
0o0pa3oBaTenbHOM cpeibl (B TOM UKCE | OOECIeUnBAONINX Mepeaayy Mo JUHUAM
UJEHTU(DUKAITNIO THIYHOCTH CBSI3U MH(DOPMAIUH, a TAKKE
00y4aroIIerocsi, KOHTPOIb MPOXOKIACHUS B3aMMOJICHCTBIE 00YJAIOIINXCS C
9TanoB 00y4YEeHHS, OLICHKY MeJaroru4YeCKuMU pabOTHUKAMU

IIPOMEKYTOUHBIX U UTOIOBBIX
JOCTH)KEHHM, Y4ET U XpaHEHUE
pe3yabTaToB 00pa3oBaTEIbHOIO

rpoiiecca)
1 2 3
1. TexHnonorus noctyna B ceTh "MHTepHeT" [[IpenocTaBnenue yciyr CBS3M Ha OCHOBE
C YKazaHHUEM CKOPOCTH Tiepeaadn MMaKeTHBIX TEXHOJIOTHH.
IMTAaHHBIX IAnpec YCTaHOBKH o0opymoBaHus

orepatopa cBsizu: 214000, CmoireHcKas
o0nactb, ropox  CMOIIGHCK,  YNIHIIA
Jlenuna, qom 16, opuc Ne 211, mmomasy
46,7 KB. M .

Bun (tum) o0opynoBaHUs: KOMMYTaTop
ocTyna.

MuTepdeiic Ha o0opynosanuu Onepatopa
cBs3u: FastEthernet.

[TpoTokon nepexaun nanubix: TCP/IP
[lonoca mpoImyCKaHWsl JMHUU CBSI3H: J10
100 Mbut/c
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Hanuune odguumanbHOro caifra
00pa30BaTENILHON OPraHU3allU B CETH
"NuTepHer” (Ipu peain3anuu
DIIEKTPOHHOTO O0Y4EHHS,
ITICTaHIIMOHHBIX 00pPa30BaTEbHBIX
TEXHOJIOTUI MTOCPEICTBOM
O(QUIMATIEHOTO caiiTa 00pa30BaTeILHOM
OpraHU3aluH, 00eCIICUNBAIOIIETO

M ICHTU(DUKAIMIO JINYHOCTH
00y4aronerocst, KOHTPOJIb MPOXOXKICHUS
HTANOB 00Y4EHUs, OLICHKY
[POMEXYTOUHBIX U HTOTOBBIX
ITOCTIDKEHUH, yUeT U XpaHEeHHe
pe3yJIbTaToB 00pPa30BaTEILHOTO
rpoiiecca)

https://maBuTo.pd

Hanuune cnenuaiu3upoBaHHOU
IMTMCTAaHIIMOHHOM 000JI0UKH
(oOpa3oBaTenbHOM MIAT(HOPMBI),
oOecrieunBaroIeil uaeHTH(GUKALNIO
ITUYHOCTH 00YYaroIerocs, KOHTPOJIb
[TPOXO0KICHUSI ATAIIOB 00YUYCHUS, OLICHKY
[TPOMEKYTOUHBIX U UTOTOBBIX
ITOCTHXKCHHH, YUEeT U XpaHCHUE
PE3yIbTaTOB 00Pa30BaATEIHHOIO
poiiecca)

Cuctema C1O ITPOD

https://mavito.cdoprof.com

Hannure TeleKOMMyHUKAIIMOHHOTO
000py10BaHUs (KOMIBIOTEPHI,
[IPOEKTOPHI, MHOTO()YHKIIMOHAJIbHBIE
yCTPOMCTBA, TEXHOJIOTHSI BUJIEO-
KOH(EpeHII-CBSI3U, KOMMYTaTOPBI,
MapIIpyTU3aTOPhl, TOUKH JOCTYIIA)

214000, Poccusa, CMmoinenckas o01acTs,
ropoa CmosteHck, ynuna JIeHuHa, 1omMm
16, opuc Ne 211, nmomane 46,7 KB. M

Hanmuuue cepBepHOro 000pya0BaHus,
oOecrieunBaromiero (GyHKIIMOHUPOBAHUE
HIIEKTPOHHON MH(POPMAIIMOHHO-
00pa3oBaTeNbHON cpeibl, B TOM YHCTIE
XpaHEHNE Pe3yIbTaTOB
00pa3oBaTeNBLHOTO MpoIiecca

CepBepHOE 000pyIOBaHUE

CeMeliCTBO MPOLIECCOPOB

2 X Intel@ Xeon@ Scalable, coker LGA 3647
RAM

/To 3 TB DDR4 ECC REG

MaTtepHrHCKas TiaTa

[Moxonenue x11 Ha 16/8 ciI0TOB MOA MAMSTH)
DDR4

[Tnardopma

3U CSE-826BE1C

biiok nmuTaHust

2x1000W

HDD/SSD

214000, Poccusa, CMmoinenckas 001acTs,
ropoa CMmoseHck, ynuna JIeHuHa, 1omM
16, opuc Ne 211, nmomane 46,7 KB. M
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Kop3suna na 16 x 3,5” (onumonansHO 2,5")
ITMCKOB C BO3MOXKHOCTBHIO TOPSTYE€H 3aMEHBI.
Cana3ku B KOMILTEKTE

Kon-Bo simep mporueccopa

JTo 52 simep, mo 88 moTokoB

RAID

6" out/c RAID 0, 1, 5, 10

IbakmieiiH

BPN-SAS3-836EL1

Hanuune arrecroBanabix padounx mect |214000, Poccus, CmoneHckast 001acTh,
TSI TeJarorMuecKuX paboTHUKOB (B TOM | Topoa CMolteHck, ynuna JlennHa, 1om
guce 1t 00pabOTKU EPCOHATBHBIX 16, opuc Ne 211, minomans 46,7 kB. M
ITAaHHBIX 00yYarOIINXCs)

Jloctym k penepanbHOI OUC OPO
MH(POPMALIMOHHOMN CUCTEME
"denepanbHbld peecTp CBEACHUN O
IMOKyMeHTax 00 o0pa3oBaHuu U (W) O
KBasTM(DUKAMY, JOKYMEHTaX 00
0OyueHun" (IIpu Bbljaue JOKYMEHTOB 00
00pa3oBaHNM, 00YUEHUHU IO PE3yIbTaTaM
OCBOCHHS ITPOTPaMM
MpodeccuoHanbHOro 00y4YeHHUS,
npodeccuoHaIbHOro 00pa3oBaHus)

http://fis-frdo.ru

Haymmune rocygapCTBEHHBIX OI'MC "Most mkona"
MH(OPMALMOHHBIX CHCTEM,
CO3/1aBa€MBbIX, MOJIEPHU3HPYEMBIX U https://myschool.edu.ru/

DKCIIYaTUPYEMBIX JIA peajin3alinu
yarupy LD i Cuctema CJ10 I[TPOD
OCHOBHBIX 00111€00pa30BaTEIbHBIX

POrpaMM 1 00pa3oBaTEIbHBIX https://mavito.cdoprof.com
[POrpaMM CpeTHETO
MpoeCCHOHAIIBHOTO 00pa30BaHus,
MpeycMaTpUBAIOLINX 00paboTKy
MEePCOHATBHBIX JTAaHHBIX 00YJIAFOIIHXCS

6.1.2. Hanuuume  SJEKTPOHHBIX  HMH(DOPMAIMOHHBIX  PECYPCOB,  DIEKTPOHHBIX
00pa3oBaTeNbHBIX PECYPCOB, OOECMEUMBAIOIINX OCBOCHHE OOYYAIOIIMMUCS 00pa3oBaTebHON
MPOrPaMMBI B ITOJTHOM 00bEMe HE3aBHUCHMO OT MECTa HaXOKJICHUS 00yJarouxcs

N

/1

Bua snexkrponHoro HaumeHoBaHM€ IEKTPOHHOTO 00pa30BaTEILHOTO
00pa30BaTeNbHOr0 pecypca, pecypca, 3IeKTPOHHOT0 HH(POPMAIIMOHHOTO pecypca
AIEKTPOHHOTO
WH(POPMAITMOHHOTO pecypca

2 3

By anekTpoHHOrO Cucrema C10 ITPO®
00pa3oBaTeNLHOTO pecypca
(2JIEKTPOHHBIH KypC, https://mavito.cdoprof.com
PIEKTPOHHBINA TPEHAXEP WU
CUMYJIITOD, HHTEPAKTUBHBIN
y4eOHUK, MYTbTHMETUHHBIHA

ecypc, yueOHbI€ BUICOPECYPCHI
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i1 Ipyroe)
2.  [Bum 21eKTpOHHOrO www.e.lanbook.ru
MH(OPMAIIMOHHOTO pecypca
(2JIEKTPOHHO-OMOINOTEUHBIE
PECYPCHI 1 CHCTEMBI,
MHGPOPMAIIMOHHBIE U
CIIPaBOYHO-TIPABOBBIC CUCTEMBI

1 Ipyroe)

Akanemusi obecrieyeHa HEOOXOIUMBIM KOMIUIEKTOM JIMIIEH3UOHHOTO MPOrPaMMHOTO
oOecrieyeHus.
6.1.3. Tlpu peamuzanuu OIIOIl ¢ n¥puMeHEHHEM 3JIEKTPOHHOTO  OOydYeHUs,

JTUCTAHIIMOHHBIX ~ O00pa30BaTENbHBIX  TEXHOJOTUM  AKaaeMusi TPUMEHSET  CIEHHAIBLHO
000py/IOBaHHBIC TIOMCIIEHHUS, HMX BUPTYAJIbHBIC aHAJIOTH, I[O3BOJISIIOIINE OOYYAIONTUMCS
ocsauBarb OK u [1K.

CHGHI/IaJIBHO O60pyI[OBaHHI)IC IIOMCUICHH, UX BUPTYAJIBHBIC AHAJIOTH MPCAHA3HAYCHDBI
JUTSL IPOBEJICHUS 3aHATHI BCEX BUJIOB, MPEIYCMOTPEHHBIX 00pa30BaTEIIbHON IPOTPaAMMOii, B TOM
YUCJe TPYNIOBBIX U UHAMBUAYAIBHBIX KOHCYJIbTAlUNA, TEKYLIETO0 KOHTPOJIS U NMIPOMEKYTOUHON
aTTECTAIlMHU, & TAKXKe JIJII CAMOCTOSATEIILHOM pabOThl, MACTEPCKHE U JIAOOPATOPUH, OCHAIIICHHBIE
060py,IlOBaHI/I€M, TEXHUYCCKHUMU CpCACTBAMU 06yquI/151 H MarcpuaiaMu, I103BOJIAIOIINMU
oOyuaromumcst ocBauBath OK u IIK npu peanuzanuu IUCUUIUIMH U MOAYyJIeH 00pa3oBaTenbHON
HpOrpaMMBI:

COIMAIEHO-I)KOHOMHYECKUX U YIPABICHYSCKUX JAUCIUTLINH;

WHOCTPAHHOTO SI3bIKA B MPO(eCCHOHAIBHON IeATeTbHOCTH;

PYCCKOTO s13bIKa B PO ECCUOHATBHOI eI TEITLHOCTH,

MPpaBOBOTO obOecreueHus MpodhecCuOHATBHOM IeATeTbHOCTH;

JOKYMEHTAI[MOHHOTO 00EeCTIeYeHNUs YIIPaBICHHUS;

APXUBOBCACHUS,

npo¢ecCHOHATLHON 3TUKU U OCHOB JIEJIOBOTO OOILIEHMS;

OpTaHU3aIH CEKPETAPCKOTO OOCITyKUBAHHS,

0€30IaCHOCTH KU3HEACATEIbHOCTH;

JlabopaTopuu:

KOMIIBIOTEPHON 00pabOTKH TOKYMEHTOB;

I/IH(l)OpMaIII/IOHHI)IX W KOMMYHHUKAIIUOHHBIX TeXHOJIOFPII;'I;

apXUBHOTO JIeN1a;

opraHu3au paboThl ¢ JOKYMEHTaMH;

CHCTEM 3JIEKTPOHHOTO JOKYMEHTOO00POTa;

yueOHasi KaHUEJSIpus.

MarepuanbHO-TEXHUYECKOE OCHAIICHHUE CIEIUalIbHO 000PYyIOBaHHBIE MOMEIICHUHN, WX
BUPTYAIbHBIX aHAJIOTOB, TA0OPATOPHiA, MACTEPCKUX U 0a3 MPAKTUKH 00ECIeUYnBaeT MPOBEACHUE
BCEX BHUJOB JUCHUIUIMHAPDHOW W  MEXAUCIUIUIMHAPHOW TIOJATOTOBKH, JIAOOPAaTOPHOM,
MPAKTUYECKON pabOTHI 00YYAIOMINXCS, TPETYCMOTPEHHBIX YUYEOHBIM TIIAHOM.

CrnenmanbHO 000py/I0BaHHBIC TTIOMEIICHUS, UX BUPTYaIbHbIE aHAJIOTH IO CIEIUATBHOCTH
npu peanuzauui CoyuanbHo-IKOHOMUYECKUX U YRPAGIEHYEeCKUX OUCHUNIUH OCHAILIEHBL: 10CKa
ydeOHast, TUIaKTHIEeCKUE TTOCOOusI, TpOorpaMMHOe o0ecriedeHue, BUACOPUIBMBI TI0 Pa3TUIHBIM
TeMaMm, pabouee MECTO TMpemnojaBaTens; TeXHUYEeCKHe CpeiCTBa: BUACO000pYHAOBaHUE
(MyTBTUMEIUUHBIA TIPOEKTOP C DKPaHOM WM TEJIEBU30p, WIM TJIa3MEHHas TaHeNb), JKpaH,
MPOEKTOP, MArHUTHAS JOCKA, KOMIIBIOTEPHI, MPOPECCHOHAIBHBIE KOMITBIOTEPHBIE TPOTPAMMBEI.

36


http://www.e.lanbook.ru/

CrnenuanbHO 000pyJOBaHHBIE IOMEIIEHUS, UX BUPTYalbHbIE aHAJIOTHU IO CHEIHMATBHOCTH
IIpU peanu3aly AUCUUIUIMHBL «AHOCmpanHnblil A3bIK 6 NPOPeccuoHanbHoil deameapbHoCmu)
OCHAIIIEHBbl: JJOCKa yuyeOHas, JAWJAKTHYECKHE I0COOMs, NporpaMMHOe oOecreueHue,
BUACOPMIBMBI IO PA3JIMYHBIM TeMaM, pabodyee MecTo IMpernojaaBatelis; TeXHHUecKue cpescTna:
BUI€0000pY0BaHUE (MYJIBTUMEAUNHBINA TPOEKTOP C AIKPAHOM WJIU TEJIEBU30p, WX MJIa3MEHHasI
HaHeJb ), 9KpaH, IPOEKTOP, MarHUTHAS I0CKA, KOMIIBIOTEPHI, MPO(HEeCCHOHAIbHBIE KOMITBIOTEPHBIC
HPOTrpaMMBl.

CrnenmanbHO 000pyJOBaHHBIE TOMEIICHUS, X BUPTYaIbHbIE aHAIOTHU IO CIEIHATbHOCTH
OpU pealu3alud AUCUUIUIMHBL «Pycckuii A3vlk 6 npogheccuonanvnoii deamenbHoCmu»
OCHAIIIEHBI: JOCKAa y4yeOHas, JWIAKTHYECKHE IOCOOMs, MporpaMMHOE oOecreueHue,
BUCOGWIBMBI IO PA3JIMYHBIM TeMaM, pabodyee MecTo INpernojaaBatelis; TexHuuecKkue cpelcTna:
BUJIE0000pY0BaHNE (MYJIbTUMEIUNHBIA POEKTOP C SKPAHOM WJIN TEIEBU30D, WM IJIa3MEHHAas
HaHEeJIb), SKpaH, IPOEKTOP, MarHUTHAs 10CKa, KOMIIBIOTEPHI, TPO(eCcCHOHAIbHBIE KOMITBIOTEPHBIE
IIPOrPaMMBI.

CrnenranbHo 000pyJOBaHHBIE IOMEIIEHUS, UX BUPTYalIbHbIE aHAJIOTHU IO CHELHATbHOCTH
pU peanus3anuu JuctMILIMH «lIpasoeoe obecneuenue npogheccuonanvHoul OeamenbHOCmuy
OCHAILIEHBl:  JIocKa y4yeOHas, JMAAKTUYECKHEe IocoOus, IporpaMMHOe obecreueHue,
BUJCO(PUIBMBI 110 PA3JIMYHBIM TEMAM, pabodee MECTO NperoaaBaTes; Texnuueckue
CpeCTBa: BUI€0000pYAOBaHUE (MYJIbTUMEIUNHBINA NPOEKTOP C SKPAHOM HJIM TEJIEBU30D, WU
IUTa3MEHHAas TMaHelb), SKpaH, MPOEKTOp, MarHUTHas JOCKa, KOMIBIOTEPHI, MPO(eCcCHOHATBHbIE
KOMITbIOTEPHBIE IPOrPaMMBbl, JAUJAKTHUECKUE TOCOOUS.

CriennanbHO 000pYOBaHHBIE IOMEIICHUS, UX BUPTYaJIbHbIE AHAJIOTHU IO CIIEUATbHOCTH
OpU  pealnu3alud JUCHMIUIMH  «/JoOKymMenmayuonnoe obecneuenue npogheccuonanbHoll
deamenbHOCmMuU) OCHAILEHBL: JO0CKa YydyeOHas, JUJAKTHYECKHe MocoOus, MporpaMMHOE
o0ecrieyeHue, pabouyee MeCTO MpenojaBaress; TEXHHYECKHE CPelCTBAa: BHIE0000pyrIOBaHHE
(MynbTUMEIUNHBIA MPOEKTOP C 3KPAHOM WJIM TEJIEBU30p, WM IUIa3MEHHas IaHelb), 3KpaH,
IPOEKTOP, MarHUTHasl JI0CKa, KOMIBIOTEPHI, MPO(ECCHOHAbHbBIE KOMIIBIOTEPHBIE MPOTrPAMMBI,
npuatep/MOVY, ckanep/MPVY, xonuposanbubiil annapar/MOVY, aunakruyeckue nocoous.

CrenanbHO 000py/JOBaHHBIE TOMEIIEHUS, X BUPTYalbHbIE aHAIOTH IO CHEHATbHOCTH
IpU pealu3aluuyl JUCUUIUIUHBL «ApXueoeedenue» OCHAUICHBI: JTOCKa ydyeOHas, JUJIaKTHUECKHe
nocoOusi, MporpaMMHoe obecrieueHue, paGouee MecTO mpenojaBareis; TeXHHUYECKHe
CpelcTBa: BUAEC0000pyAOBaHNE (MYJIbTUMEIUNHBIA MPOEKTOpP C SKPAHOM WM TEJIEBU30p, WU
IUIa3MEHHas MaHelb), SKpaH, MPOEKTOp, MarHUTHas AOCKAa, KOMIBIOTEPHI, Mpo(ecCuoHaNbHbIe
KOMIIBIOTEPHBIE TPOTrpaMMbl, 00OpYyI0BaHUE (AOMYCKAIOTCS BUPTyaJbHbIE aHAJIIOTH): apXUBHbBIE
mKadbl, OQUCHBIE CTEIIAXKH; TUJAKTHYECKUE TOCOOUS.

CriennanbHO 000pyOBaHHBIE IOMEIICHUS, UX BUPTYaJIbHbIE AHAJIOTH IO CIIEUATbHOCTH
IIpU peaNu3aluy IUCUUIUIMHBL «[Ipogheccuonanvnan smuxka u 0CHO6bl 0€106020 00UleHUA)
OCHAIIIEHBI: JIOCKa ydeOHas, [OUJIAKTHYECKHE TMOocoOusi, TporpaMmMHOe oOecreueHue,
BUACO(DMIBMBI [0 PAa3JIMUYHBIM TeMaM, pabodyee MECTO MpernojaBarens; TeXHUuYecKue CpecTBa:
BUJIC0000pY0BaHNE (MYJIbTUMEIUNHBIA MPOEKTOP C SKPAHOM HJIM TEJIEBU30D, WU IJIa3MEHHas
HaHeJb), 9KpaH, IPOEKTOP, MarHUTHAS 10CKa, KOMITBIOTEPHI, MPO(ecCHOHATbHbIE KOMITbIOTEPHbIE
IIpOrpaMMbl, 000pyI0BaHUE (AOMYCKAIOTCS BUPTYaJIbHbIE aHAJIOTH ): apXUBHbIE IKa(bI, OPHCHBIE
CTEJUIaXH; TUIAKTUYECKUE TTOCOOuS.

CrennanbHO 000pyOBaHHBIE IOMEIICHMS], UX BUPTYaJIbHbBIE aHAJIOTHU IO CIEeMATIbHOCTH
IpU peaau3aluu TUCUUIUIMHB «Opeanuzayusa cekpemapckozo 00CaAylHcu6anus) OCHALICHBI:
Jocka ydeOHas, OUAAKTHYECKHe IOocoOMs, NporpamMMmHoe oOecredeHue, BUACO(UIbMBI IO
pasNMYHBIM ~ TeMmaM, pabodee  MecTO  IpenojaBaTens;  TexXHUUECKHEe  CpeacTBa:
BUJIC0000pY0BaHNE (MYJIbTUMEIUNHBIA MPOEKTOP C SKPAHOM HJIM TEJIEBU30p, WU IJIa3MEHHas
HaHeJb ), 9KpaH, IPOEKTOP, MarHUTHAS 1I0CKa, KOMITBIOTEPHI, MPO(ecCHOHATbHbIE KOMITBIOTEPHbIE
IporpaMMbl, 00Opy/JOBaHUE: CUCTEMbl XpaHEHUs el B Y4eOHOW KaHLENSpHUH; MEepCOHAIbHBIN
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KoMIiptoTep, mnpuHTEp/MDY, ckanep/MO®Y, xkomupoBanbHbi anmapat/M®VY, mpoekTop;
JUIaKTHIecKre mocoous. Jlomyckaercs 3aMmeHa 000pyI0BaHHS €r0 BUPTYaIbHBIMH aHAJIOTAMH.

CreuunanbHO 000pYOBaHHbIE IOMEIICHUS, UX BUPTYaJIbHbIE aHAJIOTH IO CIIEUaTbHOCTH
IpU pealu3aluyd AUCUUIUINHBL «be3onacnocmy dcusnedesamenvhocmu) OCHAIIEHBI: JTOCKA
yueOHasi, mporpaMMHOe o0ecrieueHue, BuaeouiIbMbl IO pa3indyHbIM TeMaM,  pabodee MecTo
npernojaBarens, o0opynoBaHHE  (HONMYCKAIOTCS  BUPTYaJbHBIE  aHAJIOTH)  KOMIUIEKTHI
WHAUBUAYAIbHBIX CPEJICTB 3aLUTHI, POOOT-TpeHaXEP [UIsi  OTpabOTKM  HABBIKOB  IEpPBOM
J0Bpa4yeOHOI oMoy, KOHTPOJIbHO-U3MEPUTENbHBIE TPUOOPHI U MPHUOOPHI OE30MACHOCTH,
OTHETyImHTENH (yueOHbIE), YCTPOMCTBO OTPAaOOTKH MPHUIICITUBAHHS, y4eOHBICE  aBTOMATHI,
BUHTOBKU THEBMATHUYECKHUE, MEIULIMHCKAsS anTeuka, TEXHUUYECKHE CpeJCTBa:
BUJIC0000pY0BaHNE (MYJIbTUMEIUNHBINA MPOSKTOP C SKPAHOM HJIM TEJIEBU30D, WU IJIa3MEHHAas
IIAHEJIb), SKPaH, IPOEKTOp, MarHUTHAas J0CKa, KOMIIBIOTEPBI, npogeccuoHaIbHbIE
KOMIIBIOTEPHBIE IPOrPAMMBIL, KOMILIEKT y4e€OHO-HATJISAHBIX TOCOOUH.

Jlabopamopus «Komnsromepnoit 06padomku 00KyMeHm086)» 0CHAULCHA.

Jocka ydaeOHasi, pabodyee MEeCTO Mperno/1aBaTeis, NepCOHANbHBIN KOMITBIOTEP

npuntep/ MOY

ckanep/ MDY

KONMpOoBaNbHBIN anmmapat/MOY

MIPOEKTOP

MHTEpAaKTUBHAs MPUCTaBKa K JOCKE WJIM UHTEPAKTUBHAs JJOCKa

YHUUYTOXKUTENb OyMaru

Jlabopamopus «HUupopmayuonnvix u KOMMYHUKAUUOHHBIX MEXHOI02UIL» OCHAICHA:
nocka ydeOHas, pabodee MECTO MPENoJaBaTelis, KOMIBIOTEP C YCTAHOBJIEHHBIM MPOrPaMMHBIM
o0OecrieyeHUeM: OINEpalMOHHAsl CUCTEMa, aHTUBHUPYCHAs IpPOrpaMMma, TEKCTOBbIM, TaOIUYHBIN
penaktop, CYB/l, nporpamma ans coznanusi npeseHTanuii, [lepconanbubiii nHGOPMAIMOHHBIN
MEHeKep ¢ (QYHKOMAMH TIOYTOBOro KiweHTa u (Groupware, apXuBaTOpPbI, IMPOrpaMMBI
CKaHUPOBAaHMSA, KOHBEPTHPOBaHHUs (aIJIOB, C JOCTYNIOM B IJIOOAJIbHYIO CEThb WHTEPHET, B
JIOKAJIbHYI0 CETh Yy4eOHOro 3aBE/E€HUs, B CIPABOYHO-TPABOBYID CHCTEMY M 3JEKTPOHHO-
OMOIMOTEUHYIO CHCTEMY;

npuHTep/MOY

ckanep/ MDY

KOIUPOBaJIbHBIN annapat/ MOV

IIPOEKTOP

MHTEpAaKTUBHAsI MPUCTaBKa K JOCKE UM MHTEPAKTUBHAs JOCKa

Jlabopamopus «Apxuenozo dena» ocnawiena:

pabodee MecTo IpernoaBaTeis

apXuBHBIE IIKa(bI

Oo(UCHBIE CTEITAXH

MapKepHas JocKa

YHUYTOXKUTEIh JOKYMEHTOB (IIpenep),

WHCTPYMEHTBHI M MaT€PHAIIbI JIJIS POIIUBKH TOKYMEHTOB (MEXaHUYECKUE U PYUHBIE):

MIPOIIMBHOE YCTPOHCTBO

JBIPOKOJIBI HA JIBA U YETHIPE MPOKOJIa

IIHJIO 110 KOJIMYECTBY 00yUarOIIUXCst

UTJIa 10 KOJIMYECTBY 00YYaroIuXCs

KapTOH «apXuBHbIN cTangapT» 230x320 MM ¢ OUroBKoii (0 JIMHUU cTuba) MO KOJINYECTBY
o0OyJarmuxcs

HUTH JUIS TIOJUIMBKK JOKYMEHTOB JaBcaHo-miTanenabHble JIII-210 mo konuuecTtBy
o0OyJarmuxcs

reyaTh W MITAMIIBI JIJIS 3aBEPEHUsI apXMUBHBIX CIIPABOK, KOMUN U BBIMUCOK (OTMETKA O
3aBEPEHUN KOIIMM JOKYMEHTOB, Itamn «Konusy);
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MEePCOHATIBHBIN KOMITBIOTEP

npuntep/MOY

ckanep/ MDY

KONHMpoBaNbHbIN anmapat/MOY

IIPOEKTOP

MHTEPAKTUBHAs IPUCTaBKa K JOCKE UM UHTEPAKTUBHAs JOCKa

JlonyckaeTcs 3aMeHa 000pyA0BaHUs €0 BUPTYaJIbHBIMHU aHATIOTaMU.

Jlabopamopus «Opzanusayuu pabomul ¢ 0OKyMEHMAMU) OCHAUWEHA

palouee MecTO IpenogaBaTess

o UICHBIE CTEIUTAKHU

I10JIbEMHO-IIOBOPOTHOE KPECJIO MO KOJUYECTBY 00yUarOIIUXCsI

OyMaroyHHUYTOXHUTEIb

OymaropesaTesibHOE YCTPOICTBO

JaMUHATOP

OpomrtropaTop

KOHBEPTOBCKPbIBATEIIb

KaHLEJIAPCKHUE Me4aTd (OTTUCK MeYaTH) U IITaMIIbl Ui 00pabOTKU JOKYMEHTOB (OTMETKa
0 MOCTYIUIEHUH, OTMETKA O KOHTPOJIE)

MaJlasi KaHIeJsApUs 0 KOJIMYECTBY 00YUaIOIIMXCSl B COOTBETCTBUU C HH(PPACTPYKTYPHBIM
JUCTOM

NEPCOHAIBbHBIN KOMIBIOTEP C JIOCTYIIOM K JIOKalIbHOM ceTH y4eOHOro 3aBeeHus,
r100aNbHON CETH HMHTEPHET, CIPABOYHO-TIPABOBOM CHCTEME, DJIEKTPOHHBIM OHOIMOTEYHBIM
cucreMam;

pOrpaMMHOE OOECTIedeHHEe: TEKCTOBBIN, TaONMYHBIN pEeJaKTop, MporpaMma CO3JaHUs
npesentaiuii, CYB/l, nepcoHanbHblii MHGOPMAIMOHHBIA MeHekep ¢ (QYHKLUUSIMHU I1OYTOBOIO
kinueHTa u Groupware, cucTema 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa, apXUBaTOp, MPOrpaMMbl
CKaHHMPOBAHMS U KOHBEPTUPOBAHUS JOKYMEHTOB, MPOTpaMMbl JJIsl MOATOTOBKH JTIOKYMEHTOB K
nepegave B apXuB.

npunTep/MOY

ckanep/ MDY

KonupoBanbHbIN anmnapat/MOVY

MHOTO()YHKITHOHAJIBHOE yCTpoiicTBO MDY (mpuHTEp, CKaHEp, KOTUP, CPEACTBA CBS3H)

IIPOEKTOP

MHTEpaKTUBHAs MPUCTaBKa K JJOCKE UJIM MHTEPAKTUBHAs JOCKA.

JlonyckaeTcst 3aMeHa 000pyA0BaHUs €0 BUPTYaJIbHBIMU aHATIOTaMU.

Jlaoopamopusa «Cucmem 31eKmpOHHO20 OOKYMEHMO000pOmMa» 0CHAWEHA:

pabouee MecTO npenogaBaTess

OyMaroyHUUYTOKUTEINb

Oymarope3aTenbHOe YCTPOMCTBO

JaMUHATOP

OportopaTop

KOHBEPTOBCKPbIBATEIb

KaHIEJIAPCKUE Me4YaTd (OTTUCK MeYaTH) U ITaMIIbl Ui 00pabOTKH JOKYMEHTOB (OTMETKa
0 MOCTYIUIEHUH, OTMETKA O KOHTPOJIE)

MaJiasi KaHIeJsIpus

MepPCOHANBHBIN KOMITBIOTEP Ha KaXk10e pabodyee MecTo:

C JOCTYIIOM K JIOKaJbHOH CeTH yueOHOro 3aBeleHHs, TT0O0aJbHOW CeTH HHTEPHET,
CIIPaBOYHO-TIPABOBOI cHCTEME, 3JIEKTPOHHBIM OMOJIMOTEUHBIM CHCTEMAM;

IporpaMMHOe oOecredeHHne: TEKCTOBBIM, TaOIMUYHBIA pelakTop, MporpaMMa CO3JaHus
npeseHtaumii, CYB/], nepconanbHblii MHPOPMALIMOHHBIM MEHEIKEP ¢ PYHKIHUSIMH MTOYTOBOTO
kiaenta u Groupware, cUCTeMa 3JEKTPOHHOTO JIOKYMEHTOOOOpOTa, apXHBAaTOp, MPOrpaMMbI
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CKaHHPOBAHUS U KOHBEPTHUPOBAHUS JTOKYMEHTOB, MPOTPaMMbl JJIsl MOJATOTOBKU JIOKYMEHTOB K
nepeaye B apXuB

npunTep/MOY

ckanep/ MDY

KOMMHUPOBaJIbHBIN anmapat/ MDY

MHOTO(YHKITHOHATBHOE yCTPoKCcTBO MDY (mpuHTEp, CKaHEep, KOIUP, CPEIICTBA CBS3H)

MIPOEKTOP

MHTEPAKTUBHAsI IPUCTaBKa K JOCKE UM UHTEPAKTUBHAs JOCKa

JlomyckaeTcsi 3aMeHa 000pyI0BaHUs €r0 BUPTYaJbHBIMH aHATIOTaMH.

Jlabopamopusa «Yueonaa kanyenapus» ocnauwjena:

paboyee MecTO MpernojaBaTeis

OyMaroyHHUYTOXHUTEIb

OymaropesaTelibHOE YCTPOICTBO

JaMUHATOP

OpomrtropaTop

KOHBEPTOBCKPbIBATEIIb

KaHIIETSPCKUE meyaTH (OTTUCK MeYaTH) U IITaMIIbI ISl 00pa0OTKU TOKYMEHTOB (OTMETKa
0 MOCTYIUIEHUH, OTMETKA O KOHTPOJIE)

MaJasi KaHIIeNspus

[IEPCOHANIbHBIN KOMIIBIOTEP C JOCTYIIOM K JIOKaJbHOM CETH Y4eOHOro 3aBe/ieHus,
100aNbHOM CeTH WHTEPHET, CHPAaBOYHO-TIPABOBOM CHCTEME, AJIEKTPOHHBIM OHOIMOTEYHBIM
CUCTEMaM,;

porpaMMHOe oOecredeHre: TEKCTOBBIA, TaOIMYHBIA pPEJaKkTop, MpOrpaMMa CO3JIaHus
npesentanmii, CYB/l, nepconanbHblii nHOOPMAIIMOHHBIN MeHekKep ¢ (GYHKIUSIMHU MTOYTOBOTO
knueHTa u Groupware, CUCTeMa 3JIEKTPOHHOTO JOKYMEHTOO0OpOTa, apXuBaTOp, MPOTPAMMBbI
CKaHHPOBAHUS U KOHBEPTHUPOBAHUS JIOKYMEHTOB, IPOrpaMMbl JJIsi MOJATOTOBKU JIOKYMEHTOB K
nepeaaye B apXuB

npuHTep/MOY

ckanep/ MDY

KOIUPOBaJIbHBIN annapat/ MOV

MHOTO(YHKIIMOHAJIbHOE YCTpoiicTBo MDY (nmpuHTEp, cKaHep, KOIHUpP, CPEICTBA CBS3H)

(hakcUMUIIBHBIN anmnapar

MuHH-ATC

MIPOEKTOP

WHTEpaKTUBHAs MPUCTaBKa K JOCKE WM MHTEPAKTUBHAS JOCKA

JlomyckaeTcsi 3aMeHa 000pyJOBaHMsI €T0 BUPTYaJIbHBIMU aHAJIOTaMH.

Jns  peanuszanuu mporpamMmbl  ydeOHOW AMCUUIUIMHBL  «@u3uueckas Kyabmypay
IPEyCMOTPEHbl CHEIHAIbHO O000py/JOBaHHbIE TIOMEUIEHMs, HMX BHUPTYyaJbHbIE AaHAJOTH,
OCHAIIIeHHbIE 000PY0BaHUEM U TEXHUYECKUMHU CPE/ICTBAMH;

KOMIIBIOTEP, MYJIbTUMEAUMHBIA MPOEKTOP, JKpaH s oOecrneueHUs BO3MOMXKHOCTHU
JIEMOHCTPALIMN KOMIUIEKCOB yIPaKHEHUI;

- JJIEKTPOHHBIE HOCUTENH C 3aMHUCSIMH KOMILJIEKCOB YIMPaKHEHUHN I JeMOHCTPAllUK Ha
JKpaHe.

[Ipn peanuzauum mnporpaMMmbl  y4eOHOM JAMCHMIUIMHBI MOTYT  HCIIOJIB30BaThCS
oOpa3oBaTelnbHble HHTEPHET-PECYpPChl IS  CBOOOJHOTO JOCTyma (cepBUCHI, HHU(POBBIC
oOpa3zoBarenbHble  TUIATGOPMBI,  BeO-pecypchl), TMpeJHA3HAUCHHBIE I pean3alluu
00pa30BaTeNbHBIX MNPOTPaMM C TNPUMEHEHHUEM HJIEKTPOHHOIO OO0ydeHUs, AMCTAaHIIMOHHBIX
00pa30BaTeNbHbIX TEXHOJIOTHA:

Crnenuanu3upoBaHHbIE CEPBUCHI OPraHU3ALMY 3aHATHMN:
https://classroom.google.com;
https://teams.microsoft.com.
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CpenctBa BHICO-KOH(DEPEHIICBA3H:
https://discord.com;
https://www.skype.com/ru;
https://zoom.us.
CoryanbHble CEeTH M MECCEHJDKEPhI, B T.4. IYTEM COIPOBOXICHUS TEMaTHYCCKUX
COOOIIECTB B COIUAIBHBIX CETIX:
https://vk.com/@authors-create-stream;
https://ok.me/8E9;
https://hangouts.google.com.
[{udpoBbie 0Opa3oBareabHbIC IATHOPMBI U BEO-PECYPCHI:
"Poccutickas anmekTpoHHas mkoia" https://resh.edu.ru/summer-education.

6.1.4. OcHamenue 6a3 MPaKkTHK

Peanuzamust 0O6pazoBaTeNbHOM MPOrpaMMbl TMPEAIOJIaraeT 00s3aTeNbHYI0 YYEOHYI0 U
IIPOU3BOJICTBEHHYIO MTPAKTHUKY.

VY4eOHasi MpakTUKa peaau3yercs B MAacTEepPCKUX MPodecCHOHATBHOW 00pa3oBaTeIbHOU
OpraHu3anyy (CHerralbHO 000PYIOBaHHbIE TOMEIIECHHUS, UX BUPTYalbHbIC aHAIOTH) U TpedyeT
HAIMYUS  O0OpYHOBaHUs, WHCTPYMEHTOB, pPAacXOJHBIX MAaTEpPHAIOB, OOECICUYMBAIOIINX
BBIMIOJTHEHHE BCEX BUAOB pabOT, ONMpeAeNICeHHBIX COJEpKaHUEM MPOorpamMM IpodhecCHOHATBHBIX
MOJTyJIei, OTBEYAIOIIETO MOTPEOHOCTSAM OTPACIH U TpeOOBaHUAM paboToaaTeneii.

[IpousBojacTBeHHAsT TMpaKkTHKa pealu3yercs B OpraHu3alusx Jrodoro mpoduis,
o0ecreunBaOIUX  JIEATEIBHOCTh  OOydJalommxcs B NPOQPEcCHOHAIbHON  oOiacTH
aJIMHUHHCTPATUBHO-YIPABICHUYECKON U O(DUCHOM 1eATEIbHOCTH.

O6opynoBaHue TMPEANPUATANH W  TEXHOJOTHMYECKOE OCHAIICHHE pabodymx MeCT
MIPOU3BOJICTBEHHONW MPAKTUKUA JIOJDKHO COOTBETCTBOBATH COJIEPKaHUIO MPodecCHOHaTbHON
JNESATCIIBHOCTH W JIaTh BO3MOXKHOCTH ~ OOydYarolmieMycsi OBJaJeTh NPodheCCHOHATHLHBIMU
KOMIETEHIIMSIMH TI0 BCEM BHUJAM JAESITENBbHOCTH, MPEAYCMOTPEHHBIMU TMPOTPAMMOU, C
UCIIOJIb30BAHNEM COBPEMEHHBIX TEXHOJIOTHH, MATEPHAIIOB M 00OPYIOBAHHSI.

6.1.5. lomyckaercs 3aMeHa 000pyI0BaHUS €r0 BUPTYaJIbHBIMU aHAIOTaMHU.

6.2. TpeboBaHMs K yIeOHO-METOINIECKOMY O0ECTIEYCHHIO 00Pa30BaTEIBHOM MTPOTPaMMBbI

6.2.1. Hanuune y AkaJieMUH 2JIEKTPOHHBIX MH(POPMALIMOHHBIX PECYPCOB, MEKTPOHHBIX
00pa3oBaTeNbHBIX  PECYpPCOB, OOECIIEUMBAET OCBOEHHE  OOYyYaIOIIUMHKCS 00pa30BaTEIbHON
IPOTrpaMMbI B [TOJTHOM 00bEME HE3aBUCUMO OT MECTa HaXO0XKJICHHsI 00yJarOIIUXCsl.

bubnuoreunsiit GoHI AKaJeMUU YKOMIUJIEKTOBAH MEYaTHBIMU U (MJIM) 3JIEKTPOHHBIMH
y4eOHbIMHM W3JAHUSIMU (BKIIOYas y4eOHUKHM M ydueOHble MOCOOMs) MO KaXIO0W JUCHUIUIMHE
(Momyn0) W3 pacdera OJHO TedaTHOe W (WIHM) DJIEKTPOHHOE Yy4eOHOE W3/IaHHME IO KaKI0i
JTUCITUILIMHE (MOAYIIO) Ha OJTHOTO 00yYaroerocs.

Hanuuunem y AxageMuu 3J€KTpOHHOW HH(OPMALMOHHO-00pa30BaTENbHON CpPE/Ib
o0ecreyeHo MpeaoCTaBlIeHHe IpaBa OJHOBPEMEHHOTO JOCTylna HE MeHee 25 TMpOLEeHTOB
obOydJaronuxcst K mupoBoi (3EKTPOHHOM ) OUOIHOTEKE.

OO6pasoBarenbHas nporpamma o0ecrieyeHa y4yeOHO-METOJUYECKOM JOKyMEHTalMen 1o
BCEM YYEOHBIM TUCIUTIIHHAM (MOIYIISIM).

6.2.2. OOyuaromuecss UHBAIU/BI U JIMIA C OTPAHUYCHHBIMUA BO3MOXKHOCTSIMHU 3/10POBbBSI
JOJKHBI OBITH OOEeCHeueHbl MEYaTHHIMU M (WJIM) AJIEKTPOHHBIMU Y4YEOHBIMU H3IaHUSIMH,
a/IalITUPOBAHHBIMU ITPU HEOOXOIUMOCTH JUIsl O0yUEHHs! YKa3aHHBIX 00YyUYaIOIIMXCSl.
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6.2.3. IlepedeHb HEOOXOOUMOTO  KOMIUICKTA  JIMIIEH3MOHHOTO
PaCIIpOCTPaHAEMOT0 IPOrPAMMHOT0 00ECTIeUeHHs, B TOM UHCIIe OTEUECTBEHHOTO IPOU3BOICTBA. 2

U CBOOOIHO

Ne
n/n

HaumeHoBaHUe JIMLIEH3HOHHOTO

" ¢B000IHO pacnpocTpaHsaeMoro
NPOrpaMMHOI0 o0ecrie4eHusi, B TOM YHcJIe
0Te4eCTBEHHOI0 POM3BO/ICTBA

Kox m nanmenoBanue
Y4eOHOM TMCUMILINHBI

(MoxyJisn)

KoanuyecTBO

Moit Odurc O6pa3oBaHue WIH €T0 aHAIOT

IIM.01 Opranuzanus
JIOKYMEHTAI[MOHHOTO
obecrieueHus yrpaBIeHUsS
1 QYHKIIMOHNUPOBAHHS
OpraHu3allxy,

OI1.05 UuadopmanmoHHbIC
Y KOMMYHUKAIIMOHHBIC
TEXHOJIOTHH

10

Moii Oc¢uc. Iloura nnm ero ananor

[IM.01 Opranuzanus
JOKYMEHTALIHOHHOTO
obecrievueHus yIpaBIeHUs
1 (QYHKIMOHUPOBAHUS
OpraHu3alyy,

OI1.05 NudopmanroHHsle
1 KOMMYHUKAIlUOHHBIC
TEXHOJIOIHu

10

ABBYY FineReader 14
Business niu ero ananor

[IM.01 Opranuzanus
JOKYMEHTALIHOHHOTO
obecrieueHus yIpaBIeHUs
1 (QYHKIIMOHUPOBAHUS
OpraHu3alyH,

IIM.02 Opranunzanus
ApXUBHOMU U CIIPABOYHO-
WHPOPMAITMOHHON
paboThI M0 JOKyMEHTaM
OpraHu3aIvH,

OI1.07 KommnbroTepHas
00paboTKa JIOKYMEHTOB,
OI1.05 NudopmanioHHbIe
Y KOMMYHUKAIIHOHHbIE
TEXHOJIOTHH

10

1C: lpeanpustue 8.
Kondwurypanus
«doxymentoobopot ITPO®D» unu ero ananor

[IM.01 Opranuzanus
JIOKYMEHTAI[HOHHOTO
obecrieueHus yrpaBIieHUs
1 QYHKIIMOHUPOBAHHUS
OpraHM3aIlNH,

[IM.02 Opranuzanus
apPXUBHOM U CIIPAaBOYHO-
WHPOPMALTTOHHON
paboThI IO JOKYMEHTaM
OpraHH3allvH,

OI1.05 NudopmarroHHble
1 KOMMYHHUKAI[UOHHBIC
TEXHOJIOTHH

10

2 Vka3bIBaeTCs NPU HATMYUH M HEOOXOJMMOCTH MPUMEHEHHS MPOTPAMMHOTO OOECTIEUEHHS
kBanugpukanuer Beinyckauka CI10

B COOTBCTCTBHH C
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Supexc Jluck

I[IM.01 Opranm3aus
JIOKYMEHTAI[MOHHOTO
obecrieueHus yrpaBIeHUsS
1 QYHKIIMOHNPOBAHHUS
OpraHu3aIVH,

[IM.02 Opranuzanus
apXUBHOH U CIPaBOYHO-
WHPOPMATHOHHON
paboTHI IO
JIOKYMEHTaM
OpraHu3aIyH,
OI1.07 KommbproTepHas
00paboTKa IOKyMEHTOB,
OI1.05
HNuadopMannoHHBI
€ ¥ KOMMYHHKAI[IOHHBIS
TEXHOJIOTHH

10

Microsoft Office Standard 2013 wiu ero anasmor

[IM.01 Opranuzanus
JOKYMEHTALIHOHHOTO
obecrieueHus yIpaBIeHUs
1 (QYHKIIMOHUPOBAHUS
OpraHu3alyy,

OI1.07 KommnbroTepHas
00paboTKa TOKyMEHTOB,
OI1.05 NudopmanroHHsle
1 KOMMYHUKAIlUOHHBIC
TEXHOJIOI'u

10

Windows 7 Professional,
8 Professional, 8.1,
8.1 Professional, 10 Pro wiu ero ananor

I[IM.01 Opranuzanus
JIOKYMEHTAIIHOHHOTO
obecrieyeHus yrpaBieHHsI
1 QYHKIIMOHUPOBAHHUSI
OpraHu3aIvH,

OI1.07 KommnprotepHast
00paboTKa JIOKYMEHTOB,
OI1.05 NudopmanioHHbIe

1 KOMMYHUKAIITUOHHBIC
TEXHOJIOTHH

10

20C CHO/1 Jeno nim ero aHaiaor

IIM.01 Opranuzanus
JIOKYMEHTAIIHOHHOTO
obecrieyeHus yrpaBJIeHHsI
1 (QYHKIIMOHUPOBAHHUSI
OpraHu3allxy,

OI1.05 NudopmanrioHHbIe
Y KOMMYHUKAIIHOHHbIE
TEXHOJIOTHH

10

CIIC KoncynpranT Ilntoc unu ee aHanor

[IM. 01 Opranuzauus
JIOKYMEHTAI[UOHHOT'O
obecrievueHus yrpaBIIeHUs
1 QYHKIIMOHUPOBAHHUS
OpraHM3aIlNH,

[IM.02 Opranuzanus
apPXUBHOM U CIIPAaBOYHO-
WHPOPMALTTOHHON
paboThI IO JOKYMEHTaM
OpraHM3aIlNH,

10
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OI1.07 KommproTepHaas
00paboTKa TOKYMEHTOB,

OI1.04 IIpaBoBBEIC OCHOBBI
podeCCHOHATTLHOM
JIeSITeTIbHOCTH,

OI1.05 Nudopmanronnsie
1 KOMMYHUKAIIHOHHbIE
TEXHOJIOTHH

6.3. TpeboBaHus K MPaKTHYECKON TOJATOTOBKE 00YJarOIIUXCs

6.3.1. IIpakTrueckas moAroTOBKa IMPH peann3anuu 00pa3oBaTebHBIX IPOTPAMM CPETHETO
npo¢eCCHOHATBLHOTO 00pa30BaHMs HANpaBlIeHA HAa COBEPIICHCTBOBAHHE MOJIENIN MPAKTHUKO-
OPUEHTHUPOBAHHOTO  OOy4yeHMs, YyCWJIEHME poiau  paboTojarened INpu  MOATOTOBKE
KBAJM(HULHUPOBAHHBIX Pa0OYMX, CIYKAIIUX, CIELUAINCTOB CPEHEro 3BeHa IyTeM PacCIIUpEeHUs
KOMIIOHEHTOB (4acTeil) o0pa3oBaTeibHbIX IMPOrpamMM, HpPeAycCMaTpUBAIOIIUX MOJEIUPOBaHHE
YCIIOBUH, HEOCPEJICTBEHHO CBA3AaHHBIX C Oyaylel npodecCHOHaIbHON 1€ TeIbHOCTHIO, a TAKXKE
o0ecrieyeHns yCIOBUH IS TOTydeHHs 00yJaroIUMUCS MTPAKTUYECKIX HAaBBIKOB M KOMITETEHITHIA,
COOTBETCTBYIOIIMX TPEOOBAHMSIM, TPEABSIBISIEMBIM pPAa0OTOMATENSAIMH K  KBaJTH(HUKAIHIM
CHENHAITHNCTOB, PA0OYHX.

6.3.2. Akamemusi TIPOEKTHUPYET peau3aliio 00pa3oBaTelIbHOH TNpOrpaMMbl U ee
OTJENBHBIX YacTel (JUCHUIUIMHBI, MEXIUCIHMILIMHAPHBIE KYpPChI, TPOPECCHOHATBHBIE MOIYIIH,
IPaKTUKa U Jpyrue KOMIIOHEHThI) B (OopMe MPAaKTUYECKON MOArOTOBKH C y4eTOM TpeOOBaHUM
®I'OC CIIO u crieunuky Moxy4aeMoi CriennaaTbHOCTH.

6.3.3. O6pazoBaresnbHas AEATEIbHOCTD B (hOpME MPAKTHUECKONU OTOTOBKU:

— peanu3yeTcsl IpU NPOBEIEHUH MPAKTUYECKUX U JTaOOPAaTOPHBIX 3aHATHH, BBHITIOJTHEHUU
KypCOBOT'O POEKTUPOBAHUS, BCEX BUJIOB ITPAKTUKH U MHBIX BUAOB YUeOHON AEATEIbHOCTH;

— IpeIycMaTpuBaeT  JEMOHCTpPAILMI0  TMPAKTHUYECKUX  HABBIKOB,  BBINOJIHEHHE,
MOJICIUPOBAaHNE OOYYaIOUIMMHCS ONPEAETICHHBIX BUAOB PaldOT Ui pELIeHUs MPaKTHYECKUX
3aJa4, CBA3aHHBIX ¢ Oyaymiei npodeccuoHalIbHOM e TeNbHOCTHIO B YCIOBUAX, MPUOIMIKEHHBIX
K peaJbHbIM ITPOU3BO/ICTBEHHBIM;

— MOJKET BKJIIOYaTh B ce0si OTJENbHbIE JIEKLUH, CEMUHApbl, MacTep-KIacchl, KOTOpPbIE
npeaycMaTpuBaOT mepefady oOydaroummmces ydeOHoW HH(opManuu, HEOOXOJUMON i
MOCJIETYIOLIET0 BBIMOJIHEHUS padoT, CBA3aHHBIX ¢ Oyayliel npodeccuoHanbHOM AeITeNbHOCTBIO.

6.3.4. Ob6pazoBarenbHas AEATENbHOCTh B (hOpME MPAKTUYECKOM MOATOTOBKH MOKET
OBITH OpraHW30BaHa Ha JIOOOM Kypce 00ydeHHs, OXBaThIBas AUCLUUILUINHBI, TPO(EecCHOHATbHbIE
MOJIYJH, BCE BHUABI TMPAKTHKH, TPETYCMOTPEHHBIE YYEOHBIM IUIAaHOM 00pa30BaTEIbHOM
IPOTPaMMBI.

6.3.5. IlpakTuyeckas TOArOTOBKA OPTaHU3YETCS B CIEIMUAIBLHO O000pPYTOBAHHBIX
MOMEMICHUAX, WX BHPTYAIbHBIX aHAJIOTaX, JIA0OPATOPHUIX, MACTEPCKUX 00pa30BaTEIbHON
OpraHu3aliii, a TakXe B CIELUAIbHO OOOPYIOBAaHHBIX IOMENEHUIX (pabouux Mmecrax)
npoMIBHBIX OPraHU3aIMi HA OCHOBAHUH JI0TOBOpA O MPAKTHYECKON MMOATOTOBKE 00yYarOIUXCs,
3aKJII0YaeMOr0  MeXJ1y o00pa3oBaTeldbHOM oOpraHu3anuvedl M NpoMIbHOW OpraHu3aluei,
OCYILECTBIISIIOLIEH  JEATENBHOCTh 1O  MpOQWII0  COOTBETCTBYIOIIEH  0OpazoBaTeIbHOMN
IPOTPaMMBI.

44



6.3.6. Pe3ynbTaThl 0OCBOCHHS 00pa30BaTEIHHOM IPOTPaMMBI (€€ OTIIETBHBIX YaCcTeH) MOTYT
OBITh OLIGHEHBl B paMKax IPOMEXKYTOUYHOM M TIOCYyIapCTBEHHOW WTOTOBOW aTTECTALIMU,
OpPraHMU30BaHHBIX B ()OpME JEMOHCTPAIIMOHHOTO SK3aMEHa.

6.4. TpeboBaHMsI K OpraHU3alMU BOCITUTAHUS 00YJarOIIUXCs

6.4.1. Bocrnmranue oOydYalOIIUXCS TPU OCBOCHHU WMHU OCHOBHOW 00pa3oBaTEIIbHOMN
IpPOrpaMMbl  OCYIIECTBIIETCS HA OCHOBE BKJIIOYAaEMBIX B HACTOSIIYI0O 00pa3oBaTeNIbHYIO
nporpaMmy pabGodeld TporpaMMbl BOCHHTAHHUS U TNPUMEPHOTO KAJICHJAPHOTO ILJIaHa
BOCITUTATEILHON paboTHI (IprIIOKEHUE 3).

6.4.2. PaGouyro mporpaMmy BOCITUTAHUS W KaJCHJAAPHBIN IUJIaH BOCIUTATEIILHOU PabOThI
Axagemust pa3zpabaTbiBacT u YTBEPKIAET c YYETOM
paboueii mporpaMMbl BOCIIUTaHUS U KaJICHIAPHOTO IJIaHa BOCIIUTATEILHON paboTHI.

6.4.3. B pa3paboTke pabouell MporpaMMbl BOCIHTAHHUS W KaJICHIAPHOTO TUIaHA
BOCIIUTATEILHONH PabOThl MMEIOT MPaBO NMPUHUMATh YYaCTHE COBETHI OOYYAIOMIMXCS, COBETHI
poauTenei, mpeacTaBuTeNd padoroaarenel u (Win) ux o0bequHEHUH (TIPH UX HATMYHH).

6.5. TpeGoBaHus K KaJpOBbIM YCIOBUSAM pealli3alui 00pa30BaTeIbHON MpOrpaMMbl

6.5.1. Peanuzamus oOpa3oBaTeabHON MPOTPpaMMBI OOECIIEYMBACTCS IEIAaroru4eCKUMHU
paboTHHKaMu 00pa30BaTEIbHOM OpraHU3allii, a TAKKe JUIAMH, IPUBJICKAEMBIMU K peau3aluu
00pa3oBaTeNbHONW MPOTPaMMBI Ha YCIOBHSIX TPAXKIAHCKO-TIPABOBOTO JOTOBOPA, B TOM YHCJIE U3
Yrcia PyKOBOAWUTENEH M paOOTHHKOB OpTraHM3allii, HAmpaBlIeHHE AEATEIBHOCTH KOTOPBIX
COOTBETCTBYeT  obOyactu  mpodeccuoHampHOW  nmesrenbHocTH 07  AIMUHUCTPATUBHO-
yhpaBieHYecKass W OQHUCHAs [ESATeIbHOCTh, M HMEIONIMMH CTaX paboThl B JTaHHOM
npodeccuoHanbHOM 006J1aCTH HE MEHEe TpeX JIeT.

KBanuduxamus negarorndeckux paOOTHHUKOB 0Opa30BAaTEIbHOM OpraHMU3alMH JO0JKHA
OTBeuaTh KBATU(DUKAIIMOHHBIM TPEOOBAHUSM, YKa3aHHBIM B KBaTHU(UKAIMOHHBIX CIIPABOYHUKAX
U (unu) npodeccuoOHANBHBIX CTaHAapTaX (MPU HATUYUH).

[lenarornueckue paOOTHHUKM, TPHUBJIEKAEMBbIE K pealu3aluud  0o0pa3zoBaTeIbHOMN
IPOrpaMMbl, JOJKHBI IOJIy4aTh JOMOJHUTEIbHOE MpoQeccHoHalIbHOE O0pa3oBaHHE 10
porpaMMaM TMOBBIIICHUS KBaTH(HUKALNK, B TOM YHCIe B (OpMe CTAKUPOBKU B OpTaHU3AIUSX,
HaIpaBJIeHUE ACATEIBHOCTH KOTOPBIX COOTBETCTBYET 00JIACTH MPOPECCHOHATBHOM AEATEIbHOCTH
07 AnMuHHCTpaTHBHO-YIIpaBIeHYECKas U O(UCHAs NeATETLHOCTh, HE PEXKE OIHOTO pa3a B TPH
rojia ¢ y4eToM pacIIupeHus CreKTpa NpodhecCUOHATBHBIX KOMIETEHIUH.

Jlons megarornyeckux paOOTHUKOB (B MPUBEIEHHBIX K IIEIOUUCICHHBIM 3HAUYCHUSM
CTaBOK), 00€CIEUNBAIOIINX OCBOCHHE 00YUarOIUMHUCS MPO(HEeCCHOHAIBHBIX MOAYJIEH, UMEIOIINX
OTIBIT JAEATENBHOCTH HE MEHEE TPEeX JIET B OpraHu3alMsix, HalpaBJIeHUue NesITeIbHOCTH KOTOPBIX
COOTBETCTBYeT oOmactu  mpodeccuoHanbHOW  AestenbHOocTH 07  AJAMHUHUCTpATHBHO-
yrpaBiieH4YecKass u o(ucCHas IesSTeIbHOCTh, B OONIEM YHCIIE IEJarorn4ecKux paOOTHUKOB,
peanu3yoNnX MporpaMMbl MPO(ECCHOHATBFHBIX MOIYJIed 00pa3oBaTeIbHON MPOTPaMMEI,
JOJIKHA OBITH HE MEHee 25 MPOLIEHTOB.

6.6. TpeboBaHMs K (UHAHCOBBIM YCIOBHUAM pealn3aluy 00pa3oBaTeIbHONU IPOrpaMMBI

6.6.1. PacueTsl HOpMATUBHBIX 3aTpaT OKa3aHUs TOCYAAPCTBEHHBIX YCIYT MO peaau3alun
00pa30oBaTeNbHON MPOTPaAMMBI

PacyeTsl HOpPMATHBHBIX 3aTpaT OKa3aHUs TOCYIJApCTBEHHBIX YCIYr IO pealld3aiuu
00pa3oBaTeNbHONW MPOTPAMMBI OCYIIECTBIISIFOTCS B COOTBETCTBUU C METOIMKOW OTpeeneHus
HOPMATHBHBIX 3aTpaT Ha OKa3aHHE TOCYNapCTBEHHBIX YCIYT 10 peaan3anuu 00pa30BaTeIbHBIX
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porpamMM CpeIHero mpodeccuoHaIbHOTO 00pa3oBaHUs MO mMpodeccusM (CIEeNMHATbHOCTAM) U
YKPYIHEHHBIM Tpymnnam mpodeccuidl (CrnenuanbHOCTeH), yTBepkaaemMble MUHIPOCBEUICHHUS
Poccun exeronHo.

dunaHcoBoe o0ecreyeHne peanu3anui 00pa30BaTeNIbHONW MPOTPaMMBI, ONPEAETICHHOE
B COOTBETCTBUU C OIO/DKETHBIM 3aKOHOJATelIbcTBOM Poccuiickoit @enepanun u depepaabHbIM
3akoHOM oT 29 nekabpsi 2012 Ne 273-®3 «O6 obpazoBanmu B Poccuiickoit dDenepamumy,
BKJIIOYAET B ceOs 3aTpaThl Ha OIIaTy TpyJa MpernojaBareieid U MacTepoB IIPOU3BOACTBEHHOIO
o0y4eHus
C ydeToM o0ecledeHusi YpOBHS cpelHeil 3apabOoTHOM IuaThl INeJarorn4eckux pabOTHUKOB
3a BBIIOJHAEMYIO UMH y4eOHYIO0 (TIPEroAaBaTeNbCKy0) paboTy U IpYrylo paboTy B COOTBETCTBUU
¢ Ykazom Ilpesunenra Poccuiickoii @enepauun ot 7 mas 2012 r. Ne 597 «O meponpusarusax
10 PeAIN3ALMU TOCYJaPCTBEHHON COLMAIbHON IMOJTUTUKI.

Paznen 7. @opvMupoBaHHE OIEHOYHBLIX MATEPHAJIOB [UISI  NPOBEACHUS
roCcy1apCTBEHHON UTOrOBOM aTTeCTAMHU

7.1. T'ocynapcrBennas utoronas arrectauus (nanee — 'MA) sBnsiercs o6s3aTenbHoi. OHa
MIPOBOJIUTCS o 3aBEPILIECHUH BCETO Kypca o0y4eHus
mo HampaBieHuro noarotoBku. B xome [MA oueHuBaeTcss CTENneHb COOTBETCTBUS
c(hOpMHUPOBAHHBIX KOMITETEHITNH BBITYCKHUKOB TpeOoBanusm OI'OC CIIO.

7.2. BBIITYCKHUKY, OCBOMBIIIME POTPaMMBbI MTOJTOTOBKH CHEIHAIMCTOB CPETHETO 3BEHA,
cnator ['MA B popMe 1eMOHCTPALIMOHHOTO 3K3aMEeHa U 3aIUThI TUILIOMHOTO MpoekTa (paboThi).
TpebGoBanusi K coAepkKaHHIO, O0bEMY U CTPYKType IUIUIOMHOH paboThl oOpa3oBaTenbHas
Axanemus onpezenser ¢ yuerom OITOIL.

locynmapcTBeHHast WMTOrOBasi aTTeCTAIUsl 3aBEPIIACTCS TMPUCBOCHHEM KBaIU(DHUKAINH
crienManucTa cpeiHero 3seHa: CreuanucT 1o J0KyMEeHTallMOHHOMY O0€CIIeUeHHIO YIIPaBICHUS
Y apXUBHOMY JIEIly.

7.3. Jlna rocymapcTBEHHOW WTOTOBOW arrecTanuud AKajeMuer pas3padarbiBaeTcs
porpaMma rocyJ1apcTBEHHON UTOrOBOM aTTECTAllMU U OLIEHOYHbIE MaTEPHUAJIBL.

7.4. OueHounble Marepuanbl Uil npoBeneHus [MIA BkiIro4aroT TUIOBBIE 3aJaHUS IS
JEMOHCTPAIIMOHHOTO 3K3aMeHa, MpUMEpPbl TE€M JUIUIOMHBIX padoOT, ONUCaHUE MpPOLETyp
Y YCJIOBHUM ITPOBENIEHUS TOCYJapCTBEHHON UTOIOBOM aTTeCTAallui, KPUTEPUH OLICHKH.

Onenounsle MmaTepuansl 41 nposeaeHus ' A nmpuBeneHbl B IPUIIOKEHUH 4.

Paznen 8. PazpaboTunku 00pa3oBaTeIbHOMN MPOrpaMMbl

dUO Opranuzanusi, 10JIKHOCTh
Maiiopos B. T'. I'enepanbubiii gupextop AHO «HUU AI1O», k.T.H.,
npodeccop
brarosecros B.A. Pexrop YOY BO «MABUTO»
Cuactimsas T.H. Hcnonaurensasiii jupexkrop AHO HUM «/IITO», noueHt

PykoBoauTeJib rpyninsi:

bnarosectos B.A. Pexrop HOY BO «MABUTO»
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IIpuaoxenne 1. Ilporpammel npogeccHOHATBHBIX MOy 1eH

Ipuiaoxenne 1.1

K OIIOII o cnenuajJnLHOCTH

46.02.01 JloxymeHTAaIlMOHHOE O0ecreyeHue
yIpaBJieHUs U APXUBOBe/JIeHHE

PABOYASA ITPOI'PAMMA ITPO®ECCHOHAJIBHOI'O MOAYJIA

«IIM.01 OCYIECTBJIEHUE OPTAHU3AIIMOHHOI'O U JOKYMEHTALHUOHHOI'O
OBECIIEYEHUA JEATEJBHOCTHU OPI'AHU3 AN »

2023 r.
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1. OBIIASI XAPAKTEPUCTHUKA PABOYEN ITPOT'PAMMBI
IMPOPECCHUOHAJIBHOI'O MOAYJIAA

«IIM.01 OCYIIECTBJIEHUE OPTAHU3AIIUOHHOI'O

N JOKYMEHTAIMOHHOI'O OBECHHEYEHUA JEATEJIBHOCTH OPT'AHU3ALIUN)

1.1. Heap 1 niiaHupyeMble pe3yJbTaThbl 0CBOCHHS NMPO(PecCHOHAIBLHOI0 MOLYJIsI
B pesynbrate u3ydeHus npoQecCHOHATBHOTO MO/ OOYHYaIOUIMICS JIOJKEH OCBOUTH
OocHOBHOI Bun pedrenpHocTH «OCYyIIECTBICHUE OPraHU3allMOHHOIO M JOKYMEHTAllMOHHOI'O
o0ecrieyeHns AesITeIbHOCTH OPTaHU3aluu» U COOTBETCTBYIOLIME eMy 001Ie U TpodeCcCHOHATbHBIE

KOMIICTCHIIN U

1.1.1. Tlepevenp 0OMUX KOMITETESHIUI

Kon HaumenoBanue 001mx KoMIeTeH i

OK 01 Br1bupath ciocoOsI penienus 3aaad npo(ecCHOHATBHON JesITeIbHOCTH
IPUMEHUTEIBHO K Pa3IMYHbIM KOHTEKCTaM.

OK 02 Hcnonp30BaTh COBPEMEHHBIE CPEJICTBA IIOUCKA, aHAIN3A U UHTEPIIPETALIUN
uHpopMaLny, U UHPOPMALIMOHHBIE TEXHOJIOTHH VIS BBINIOJIHEHUS 3a/1a4
npodecCHOHATIBLHOM 1eATebHOCTH.

OK 04 D¢ dexkTrBHO B3aMMOIECHCTBOBATh U Pa0OTaTh B KOJUICKTUBE U KOMAH/IE.

OK 05 OcCy1ecTBIATh YCTHYIO U TUCbMEHHYI0 KOMMYHHUKAIMIO HA TOCYAapCTBEHHOM
A3BIKE
Poccuiickoii @enepaniuu ¢ yueToM 0COOCHHOCTEN COLMAIBHOTO U KYJIbTYPHOI'O
KOHTEKCTA.

OK 09 [Tonwp3oBaTbest MpodeccuoHaNbHOM JOKYMEHTalMe Ha rocy1apCTBEHHOM U
WHOCTPaHHOM SI3bIKaX.

1.1.2. Tlepevens npodeccnoHaNbHBIX KOMITETCHIINN

Kon ‘ HaumeHoBaHue BUI0B AeITEJIbHOCTH U MPodeccHOHATbHBIX KOMIIeTeH il

BI 1 OcyuecTBiIeHNe OPraHU3ANMOHHOI0 U JOKYMEHTAIIMOHHOI0 00ecreYeHust
AeATEeJbHOCTH OPraHNu3anuu

IIK 1.1. | OcymecTBiATh NpuEM-TIepeady yrnpaBieH4ecKoi HHYOpMaIK ¢ TOMOIIbIO
CPEICTB
MH(OPMALIMOHHBIX U KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH.

IIK 1.2. | KoopaunupoBath paboTy MPUEMHON PYKOBOJIUTEINS, 30H MTPHEMa Pa3IMUHbIX
KaTerOpHuil MOCETUTENIEH OpraHU3aliy.

IIK 1.3. | Bnagers HaBbIKaMU IUIAHUPOBAHUS PabOYEro BpEMEHU PYKOBOIMUTENS U CEKpeTapsl.

IIK 1.4. | OcymiecTBasATh NOATOTOBKY JI€JI0BBIX NOE30K PYKOBOJIUTEINS U APYTUX
COTPYJHUKOB
OpraHH3aIHH.

IIK 1.5. | Bragers cmocobamu opraHu3amnuy padbodero mpocTpaHCTBa MPUEMHON U KaOUHeTa

PYKOBOJUTEIIS.
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IIK 1.6.

OcymiecTBiATh paboOTy MO MOATOTOBKE U MPOBEIECHUIO KOH()EPEHTHBIX
MEpONPUATHIA, 00ecTIeyrBaTh NHPOPMALMOHHOE B3aUMOJICHCTBHE PYKOBOAUTEIS C
MOJIPA3/ICIICHUSIMH U JOJDKHOCTHBIMH JIUIIAMU OPTaHU3aIIH.

IIK 1.7.

O(bOpMJ'IfITB OpTraHHU3allMOHHO-PACTIOPAANTCIIbHBIC JOKYMCHTBI U OPIraHU30BLIBATH
pa60Ty C HUMH, B TOM YHUCJIE C UCIIOJIb30BAHUEM aBTOMATH3UPOBAHHBIX CUCTEM.

IIK 1.8.

OdopMIsATh JOKYMEHTHI 110 JTUYHOMY COCTAaBY i OPraHU30BbIBaTh pabOTy ¢ HUMH, B
TOM YHUCJIE C UCTIOJIB30BaHUEM aBTOMATU3UPOBAHHBIX CUCTEM.

IIK 1.9.

Opranu3oBbIBaTh TEKYIIEEe XpaHEHNE TOKYMEHTOB, 00pabOTKy Jel s
OIICPATUBHOI'O U APpXUBHOT'O XpAHCHHA, B TOM YHCJIC C UCIIOJIb30OBAHHUEM
ABTOMATU3HWPOBAHHBIX CUCTCM.

1.1.3.

B pe3ynbTare ocBoeHMs TPO(HECCHOHATBHOTO MOAYJIS 00YYaIOIINICS JOJKEH:

Brnaners
HaBBIKAMU

[Torydenus HeoOxo Mo HHGOPMALIUY U TIEpeAadl CAaHKITMOHUPOBAHHON
nH(OPMAIINY C UCIIOJIB30BAHUEM CPENICTB MH()OPMAITMOHHBIX U
KOMMYHMKAI[UOHHBIX TEXHOJIOTHH.

Koopaunanuu paGoTel IpuéMHON PyKOBOAMUTEINS U 30H IPpUEMA pa3IMUHbIX
KaTerOpuil IOCETUTEIIEH OpraHU3aliy.

[TnanupoBaHust pabouero BpeMeHH pPyKOBOJUTENSA U pabouero THs cekpeTaps.
Opranuzanuu Aen0BbIX MOE310K PYKOBOIUTENS U APYTUX COTPYAHUKOB
OpraHu3alyHu.

Opranuzanuu 1 nojiep>kaHust GyHKIIMOHAIBHOTO paboyero npocTpaHCTBa.
Opranu3zaiuy NoJAroTOBKU U MPOBEACHUS KOH()EPEHTHBIX MEPOIIPHUATHH,
oOecniedyeHns HH(HOPMALIMOHHOTO B3aUMOJEHCTBUS pyKOBOJUTENS C
MOAPA3ACIICHUSIMU U TOJZKHOCTHBIMU JIMIIAMY OPTaHU3ALUN.

OdopmiieHnst opraHu3alliOHHO-PACTIOPIUTEIbHBIX JOKYMEHTOB U
opraHu3anuu paboThl ¢ HUIMH, B TOM YHUCIIE C UCIOJIb30BaHUEM
aBTOMATHU3HPOBAaHHBIX CUCTEM.

OdopmieHust TOKyMEHTOB IO JUYHOMY COCTaBY U OpraHU3aluu paboThI C
HUMH, B TOM YHCJIE C UCIOJIb30BAHNEM aBTOMATU3UPOBAHHBIX CUCTEM.
OpraHu3anuy TeKyIero XpaHeHus J0KyMeHTOB, 00paboTKu e Jis
ONEPATUBHOIO U APXUBHOTO XPAHEHMS, B TOM YHUCJIE C HCIIOJIb30BAHUEM
ABTOMAaTU3HPOBAHHBIX CHCTEM.

YMmern

OpraHu30BBIBaTH paboyee MECTO B COOTBETCTBUH C TPEOOBAHUSMH SPTOHOMUKH
U KyJbTYpBI TPY/a;

oOecnieunBaTh pabouee MecTo U (QYHKIIMOHAIbHOE pabouee MPOCTPaHCTBO
HEOOXOMMBIMHU CPEJCTBAMH OPTraHU3AIIMOHHON TEXHUKH, MEOCITBIO U
KaHUEJIAPCKUMH MTPUHAIICKHOCTIMHU;

MOJIICP )KUBATH CPEJICTBA OPTaHU3AIMOHHON TEXHUKH B pa00YEM COCTOSIHHM;
MPUMEHSTH B paboTe cpeacTBa MHPOPMAIMOHHBIX H KOMMYHHUKAITHOHHBIX
TEXHOJIOTHI;
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MCIOJIb30BATh CPEICTBA MH(POPMAITMOHHBIX U KOMMYHHKAITHOHHBIX
TEXHOJIOTHH U1 OJYYEHHUs U Nepeaadn HHPpOopMaIum;

YCTaHABJIMBATh U MOJICPKUBATH KOMMYHHKAITUU B TIPOIIECCE JIETTOBOTO
0OIIIEHHUS ¢ TTOMOIIBIO CPEJICTB MHPOPMAITMOHHBIX 1 KOMMYHUKAITMOHHBIX
TEXHOJIOTHI;

OCYIIECTBIATH cOOp, 00paboTKy HHPOpPMAIIHH, CUCTEMATU3AINIO TTOTy4aeMbIX
" nepcaaBacMbIX TAHHBIX;

OCYIIECTBIISATH IIPOBEPKY JOCTOBEPHOCTH, TTOJHOTHI U HETIPOTHBOPEUYNBOCTH
JTaHHBIX, UCKITIOYEeHUE TyOnupoBanus HH(popMaIumy;

CTIIQXKUBAaTh KOH(DIUKTHBIC U CIIOKHBIE CUTYAIIUH MEKITMIHOCTHOTO
B3aHMOJCHCTBUS;

COOJIIOIATh ATHKET U OCHOBBI MEXKIYHAPOJHOTO TIPOTOKOJIA;
obecrnieunBaTh HHHOPMALIMOHHYIO 0€30IaCHOCTh JA€ATEILHOCTH OpraHU3aIIHH;
BECTH U HCIOJIb30BaTh B paboTe 0a3y KOHTAKTOB OpPraHU3alInu;

BECTH YUETHBIC PETHUCTPAIMOHHBIE JOPMBI, UCTIOIH30BAThH MX JJIS
nH(OPMALIMOHHON PAOOTHI ¥ PaOOTHI [0 KOHTPOIIO UCTIOTHEHHS TOPYYCHUH;

BCTpEYaTh OCETUTENEH, MOTydaTh EPBUUHYIO HH(OPMALIMIO O IOCETUTENAX,
YCTaHABJIMBATh NOPSAOK MPUEMA T PA3JIMYHBIX KaTErOpUl MOCETUTENEH
MPUHUMATh MEPHI 110 COXPAHEHUIO KOH(UICHIIMAIBHON HHPOPMALIUU B X0/1€
IIpuéMa OCETUTEIICH;

BECTH YUETHBIC PETUCTPALIMOHHBIE (OPMBI IO NPUEMY TIOCETUTENEH U
o(opMIIATH pONycKa;

OCYILIECTBIATH NPUEM, TIepejady U OTIPaBKY JOKYMEHTOB;
OpPraHU30BBIBATh U OPOHUPOBATH EPETOBOPHbBIE KOMHATHI,
CepBHUpOBaThH yaiiHble (KOQeiiHbIe) CTONbI B 0duce;

BbIOMPATh (OPMBI TNIAHUPOBAHUS U 0(OPMIIATH TIIAHUPOBILUK (OpraHaiisep)
PYKOBOJUTEIS U CEKPETAPS;

YCTaHaBJIMBATh LECIU, ONIPCACIIATE IPUOPUTETHOCTD U O‘IepéI[HOCTI)
BBITIOJTHEHUS pa0oT U 3PPEKTUBHO pacnpeensTh padouee Bpems;

COTJIACOBBIBATh BCTPEUH U MEPOIPHUATHS U BHOCUTH HHPOPMAIIHIO B
TUTAHUPOBIIMK (OpraHaiizep);

MH(OPMHUPOBATh PYKOBOJUTENS O MPUOIMKEHUN BPEMEHH U PETJIaMEHTe
3aIUIAHUPOBAHHBIX BCTPEY U MEPOIIPUSATUH;

BBIOMpATH ONTUMANIbHBIE CIIOCOOBI BHEIIHETO M BHYTPEHHETO HH(DOPMUPOBAHUS
0 IJIAaHUPYEMBIX MEPOTIPUSATHSIX;

COCTaBJIATh U O(I)OpMHSITB JOKYMCHTHI IJI JCJIOBBIX ITOC3/10K;
OCYHICCTBIIATDE TPEBEII-MTOAACPIKKY ACIOBBIX IMTOC3A0K;

COIJIACOBBIBATh C IPUHUMAIOILEN CTOPOHOM MPOTOKOJ INIAHUPYEMBIX
MEpPONPUATHIA U GOPMHUPOBATH MPOTPAMMY J€TOBON MOE3/IKH;
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HCIIOJIb30BATh CPCACTBA I/IH(i)OpMaLII/IOHHBIX 1 KOMMYHHUKAIITUOHHBIX
TEXHOJIOTHH Jy1s1 00eCTIeYeHNs B3aUMOJICHCTBUS C PyKOBOJIUTENIEM BO BPEMsI
€ro JICIIOBOM ITOC3/IKU;

O(bOpMJ'I?[TB OTYETHBIEC JOKYMCHTLI O ﬂCHOBOﬁ IIOC3KEC.

OpPTraHU30BBIBATH MPOLIECC MTOJATOTOBKH U IPOBEIeHNE KOH(PEPEHTHOTO
MEpPOIPUATHS UHIMBUYaIbHO U B COCTaBE paboueil IpyIIIbI;

JOKYMEHTUPOBATh Pa3HbIE ATAIbI MPOIEAYPhI MOATOTOBKHU U MPOBEICHUS
KOH(EPEHTHOTO MEPOIPUSITHUS;

COCTABIISATh MPOEKTHI OPraHU3AIMOHHBIX, PACTIOPSIUTEIBHBIX U
MH(OPMAIMOHHO-CIIPABOYHBIX JTOKYMEHTOB, B TOM YHUCIIE JIOKYMEHTOB,
coJiepKalux KOH(GUICHINATBHYI0 HH(POpMAIIHIO;

o(opMIATH OpraHN3alMOHHO-PACTIOPAIUTEIbHBIE TOKYMEHTHI (OPUTHHAIIBI U
KOIIUK);

CKaHUPOBATh, KOMUPOBATh U KOHBEPTHUPOBATH TOKYMEHTHI B Pa3IUYHbBIC
dhopmarsr;

OCYIIECTBIISITH MPOBEPKY MPOEKTOB JOKYMEHTOB Ha COOTBETCTBHUE MPABHIIAM
JIeTIOTIPON3BOICTBA;

MPUHUMATDH U IPOBOAUTH MEPBUUHYIO 00pa0OTKY BXOASIIUX TOKYMEHTOB;

IIPOBOJIUTH IPEJBAPUTEIBHOE PACCMOTPEHHUE BXOJAIIUX U BHYTPEHHUX
JOKYMEHTOB;

PEruCcTprupoOBaATh BXOJAIINEC, UCXOAANINC U BHYTPCHHUC JOKYMCHTHI,

KOHTPOJIMPOBATh MAPLIPYTHU3ALNIO JOKYMEHTOIIOTOKOB B OpraHU3aluu
(cornmacoBanue, NOANKMCAHUE, YTBEPKICHNE, PETUCTPALUsl, 03HAKOMIICHUE U
HCIIOJIHEHUE IOKYMEHTOB);

OCYILECTBISATh CPOKOBBIH KOHTPOJIb UCIIOJHEHUS JJOKYMEHTOB;
OCYILIECTBIATH 00paOOTKY U OTIPABKY UCXOISIINX TOKYMEHTOB;

COCTABJISATh OTYETHI M AaHATUTUYECKHE CIIPABKU 00 MCIIOJIHEHUH JJOKYMEHTOB;
BECTU MH(POPMAIIMOHHO-CIIPABOYHYIO padOTy MO JOKYMEHTaM;

OCYHICCTBJIATDH pa60Ty C OpTraHHU3allUOHHO-PACTIOPAANUTCIIBHBIMUA JOKYMCHTAMU
B aBTOMATHU3UPOBAHHBIX CUCTEMAX,

o0ecneunBaTh COXPaHHOCTh NEPCOHAIBHBIX JAHHBIX PAOOTHUKOB;

OpraHnu30BbIBATH I[OKyMCHTOO60p0T o NpCACTAaBJICHUIO JOKYMCHTOB I10
NepcoHalny B roCyaapCTBCHHBIC OPIraHbI;

OpPraHU30BBIBATH JOKYMEHTOOOOPOT MO YUETY U JBUKEHHUIO pAOOTHUKOB;
BECTH BOMHCKHH y4€T paOOTHUKOB,;

BECTH YUET paboyero BpeMeHU pabOTHUKOB;

o(hopMIIATH OpraHU3aLMOHHO-PACTIOPAIUTEIBHBIE TOKYMEHTHI 110 TUYHOMY
COCTaBYy;

BECTH PETUCTPALINIO, YUET, ONIEPATUBHOE XPAaHEHHE JOKYMEHTOB 10 INYHOMY
COCTaBY;
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BECTH JOKYMEHTALIMIO, TOATBEPKAAIOILYIO CBEACHUS O TPYIOBOU JEATEIBHOCTH
U TPYJOBOM CTake paOOTHUKOB,;

(hopMUpOBATh JMYHBIE Jiesia PAOOTHUKOB;
oopMIIATH ferna 1Mo JIMYHOMY COCTaBY JIJIsl IEpPEIaud B apXHB OpraHU3allny;

pa6OTaTB CO CricnuaIu3upPOBaAHHBIMU I/IH(i)OpMaHI/IOHHBIMI/I CHUCTEMaMH U
0azaMu JaHHBIX I1O BEACHUIO yqéTa 1 IBHXXCHUIO pa6OTHI/IKOB;

pa3pabarbiBaTh HOMEHKJIATYPY Je]l OpraHu3aIuH;

MIPOBEPSATH MPABUIBLHOCTH OPOPMIICHUS JOKYMEHTOB U OTMETKHU 00 HX
WCIIOJIHEHUH Tepe UX (OPMUPOBAHUEM B JI€TIO VIS MOCIIEAYIONIEr0 XpaHEHHS;
(dhopMHUpPOBATH JieNIa, KOHTPOJIUPOBATH MIPABUIIBHOE  CBOEBPEMEHHOE
pacrpeiesieHue U MOAMINUBKY TOKYMEHTOB B JIeja B COOTBETCTBHUHU C
HOMEHKJIATYpOM JIeJT;

MIPOBEPSTH CPOKU XPAHEHHS TIOKYMEHTOB, COCTaBIATh MPOTOKOI PaObOTHI
9KCIIEPTHON KOMHICCHH IO MOATOTOBKE TOKYMEHTOB K Nepeiaue B apXUB;
COCTABJIATH AKT O BBIACIICHUHU K YHUYTOKCHHUIO JOKYMCHTOB, HC IMMOAJIC)KAIIHUX
XpaHEHUIO;

COCTaBJISITh KT 00 YHUUTOKEHUH TOKYMEHTOB;

OCYIIECTBIISTH MOJHOE WA YaCTHIHOE OPOPMIICHHE e BPEMEHHOTO,
MIOCTOSIHHOTO, TOJITOBPEMEHHOT'O CPOKOB XPAHEHUS;

COCTABJISAITH OIMCH JI€] CTPYKTYPHBIX ITOAPA3AEIECHUN ITOCTOSIHHOTO,
JOJICOBPEMEHHOTO CPOKOB XpaHEHUs JJIs Mepelauu JIe] B apXUB OPTaHHU3aIUH.

3HaTh

HOpPMaTHUBHBIE MpaBoBbIe akThl Poccuiickoit denepanuu B chepe
MH(GOPMAIMOHHBIX 1 KOMMYHUKAIIMOHHBIX TEXHOJIOTUH, MO 3alUTe
uHpopmanuu, MHGOPMaIIMOHHON 0€30MacHOCTH, 10 paboTe ¢ 00paIleHUusIMU
rpakJiaH, 0 OPraHN3allH JIEIIOBOU TIOE3/IKH, B c(hepe AeTOMPON3BOICTBA H
apXHWBHOTO JIeNa, B cpepe peryaTupoBaHus TPYIOBBIX OTHOIICHHUH;

JIOKaJIbHbIE HOPMATUBHBIE AKThI, PETIAMEHTHPYIOIIUE JeSITEIbHOCTD CIYKOBI
JIeJIOTIPOU3BOCTBA U €€ paOOTHUKOB, OPTaHU3AIMIO BEJICHHS
JEJIONPOU3BOCTBA, NIepeiady Jell B apXUB OpPraHU3aliy, a TAKKe
pErIaMEHTUPYIOIINE TPYAOBBIE OTHOLLIEHUS,

CTPYKTYpy OpraHu3auuu, e€ 3aauu U QyHKLINHU, pacnupeneneHue GQyHKuni
MEXy CTPYKTYPHBIMHU MOJIPA3IEJIEHUSMHU U CIELIUATUCTAMY;

TpeOOBaHUs OXPaHbI TPY/Ia, TPOU3BOACTBEHHON CAHUTAPUH, TPOTHUBOIIOKAPHOM
3aIlUTHI;

OCHOBBI IIPaBUJIbHON OpraHU3alMK TPyJa U METO/IbI MIOBBIIIEHUS €r0

3¢ (HEeKTHBHOCTH;

OCHOBBI YIIPaBJIEHUSI BPEMEHEM;

BUJIbl OPraHU3AIIMOHHON TEXHUKH U MpaBuiia paboThI C HEl;

METO/]Ibl 00pabOTKH U 3alIUTHl UHOPMAIIUU C IPUMEHEHHEM CPEJICTB
MH(OPMALIMOHHBIX U KOMMYHHMKAI[MOHHBIX TEXHOJIOTHIA;
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COBpPEMEHHBIE HHPOPMALMOHHBIE U KOMMYHUKAIIMOHHBIE TEXHOJIOTHH,
IpUMEHsIEMbIE B paboTe C TOKyMEHTaMH, B TOM YHUCJIE 110 INYHOMY COCTaBY,

ATHKET U OCHOBBI MEXIYHAPOIHOTO IIPOTOKOJIA,

3TUKY JEJIOBOTO OOIIEHNS;

MIPaBUJIa PYCCKOTO S3bIKA;

MIpaBUJIa PEUEBOTO ITUKETA;

MIpaBWJIa TIOIIEPIKAHUS ¥ PA3BUTHS MEXTMYHOCTHBIX OTHOIICHU;

IIpaBUJIa MIPOBEACHUS JICTOBBIX TIEPETOBOPOB;

MpaBWJIa OPTaHU3AINH MPUEMA TOCETHTEIICH;

MpaBujia CEpBUPOBKHU YaHOTO (KOPEHHOTO0) CTOMa;

MOPSTOK TIOJITOTOBKHU M IOKYMEHTUPOBAHHUSI JISTIOBOM MMOE3]IKH;
WHTEPHET-PECYPCHI JIJISl OCYIIECTBICHUS TPEBEN-TOIICPIKKH JICIIOBBIX MTOC3I0K;

KOMIUIEKC OPTaHU3alHOHHO-TEXHUYECKUX MEPONIPUATHM 110 IOATOTOBKE U
IIPOBEICHUIO0 KOHPEPEHTHBIX MEPOIIPUITU;

npaBmiia 0POPMIICHUS JOKYMEHTOB, CO3J]aBaEMbIX B MPOIIECCE MOATOTOBKH U
MIPOBEICHUSI KOHPEPEHTHOTO MEPOIIPHUSITHS;

COCTaB BHYTPCHHHX WU BHCUIHHUX HHq)OpMaHHOHHBIX IIOTOKOB,

PYKOBOJICTBO CTPYKTYPHBIX MOpa3eIeHui, 00pa3iibl MOAMUCEH I,
MMEIOIIUX MPaBO MOANUCAHUS U YTBEPKICHUS TOKYMEHTOB, U OTpaHUYCHUS
30H UX OTBETCTBEHHOCTH;

BUJIbI HOMEHKJIATYp Jiel1, o011re TpeOoBaHUS K HOMEHKIIAType /1€, OPSI0K
paloThI ¢ Helf;

opsAI0K GopMUPOBaHUA U opopmIleHuUs Aell, cieunpuky GopMupoBaHUs
OT/EJIbHBIX KaTErOpHil AT,

IIpaBWJIa XpaHEHUS JI€], B TOM YHUCIIE C JOKYMEHTAMH OIPAaHUYEHHOTO IOCTYIA;
MpaBWJIa BbIIaYM U UCIIOJIb30BAHUSI IOKYMEHTOB U3 COPMUPOBAHHBIX JIEIT;

MOPpALOK UCITIOJIB30BAHUSA TUITOBLIX WJIM BEAOMCTBCHHBIX nepequﬁ
AOKYMCHTOB, OIPECACIICHUA CPOKOB XpAHCHHS B IIPOLECCE SKCIICPTU3BL
HEHHOCTHU JOKYMCHTOB;

BHUbI oImceit ACJI OpraHu3aniuu U mopsaaokK pa60TBI C HUMMH.

1.2. KosiM4ecTBO 4acOB, 0TBOAMMOE HA 0CBOEeHHe NMPO¢eCcCHOHATBHOI0 MOAYJIsI

Bcero wacos — 428

B TOM 4YHCIIE B GOpME MPAKTHYECKON TTOATOTOBKU — 332
N3 Hux Ha ocBoeHne MJIK — 356

B TOM YHCJI€ CAMOCTOsITENIbHAs paboTa —
NPaKTUKH, B TOM yHciie yueOHast — 36

MPOU3BOJICTBEHHAS — 36

[TIpomMexxyTouHas arTectanus —
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2. CTPYKTYPA U COAEPKAHUE ITPO®PECCHUOHAJIBHOI'O MOAYJIA

2.1. CTpykTypa npo¢ecCuoHATBLHOT0 MOAYJIsI

O0BeM HpO(beCCI/IOHaJ'IBHOFO MOAYJId, aKaICMHUYCCKHUX 4aCOB

O6yuenue mo MJIK

>
m
o
o 5 [MpakTuku
Konpr HaumeHoBaHue 2. %{ B Tom uucne
npodeccrnoHaTbLHBI pa3nernon Bcero, 84 ); a6 §
X 7 00Imux npodeccrnoHaIEHOTO yacos | & 2| Bee A00paTOpHET 2
o 70 XU KypcoBsl | CamocrositenbHas a4 VYuebna | [IpousBomcTBeHHA
KOMIIETEHIINI MOJTYJIS = 2 ro 2
R MPAKTUYECKUX | X pabot pabora > s s
é 3aHATUN é
= =
IIK 1.1, 1.5, 1.6, Pasnen 1.
1.7, 1.9 JIOKyMEHTHUpPOBaHKE U
OK opranusarus paboThsl ¢
01,02,03,04,05,09 oHUIHATEHBIMA
JOKYyMEHTaMU 218 158 | 60 138 20
MJIK 01.01.
JIoKyMeHTaIlMOHHOE
obecrieueHue
YIpaBICHUS
K 1.1, 1,6, 1.7, Pazgen 2. Opranuzarnus
1.8,1.9 paboThI ¢ JOKYMEHTaMH
OK 01,02,04,05,09 | B aBTOMaTU3UPOBAHHBIX
chcTeEMax
34 24 10 24
MJIK 01.02.
Opranuzanus paboTsl ¢
ANEKTPOHHBIMHU
JOKYMEHTaMHU
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K 1.1, 1.2, 1.3,
14,15,1.6

OK
01,02,03,04,05,09

Pasnen 3
Opranu3zanuoHHOE
obecrnieucHue
JEATEIbHOCTH
OpraHH3alIiH
M/JIK 01.03.
Opranuzanus
CCKPETApPCKOro
00CITy>)KUBaHUS

52

38

14

38

K 1.1, 1.2, 1.4,
1.7,1.8,1.9

OK 01,02, 03, 04,
05, 09

Paznen 4.
JIOKyMEHTUPOBAHHE U
opranusanus padoThsl ¢
KaJpOBBIMHU
JOKYMEHTaMHU

MJIK 01.04.
JIOKyMEHTaI[MIOHHOE
o0ecrnieueHre KaapoBoil
CITY OBl

52

40

12

40

VYyeOHast mpakTHKa

36

36

36

IIponsBonacTBeHHas
MPaKTUKA (TI0 TPOPUITIO
CIEMAIBHOCTH), 4aCOB

36

36

36

[IpomexxyTounas
aTTecTanus

Bcero:

428

332

96

240

20

36

36
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2.2. TemaTn4yeckuii IJIaH U coaepxkanue npodeccuonaabHoro moayJas (IIM)

HanmenoBanmue pa3jiesioB u
TeM NPO(PecCHOHAIBLHOTO
monyas (IIM),
MEKINCHUTITHHAPHBIX
kypcoB (M/IK)

Conep:kanue y4eOHOT0 MaTepHuaJia, JJadopaTopHble pad0ThI M MPAKTHYECKUE 3aAHATHS,
caMoCTosiTeJIbHAsI yueOHast padoTa 00y4aromuxcs, KypcoBasi padbora

Oo0beMm,
aKa/l. 4acoB, B
TOM YHCJe B
dopme
NPaKTHYEeCKOMH
NOATOTOBKH,
aKaj. 4acoB

Pa3pnen 1. [lokyMeHTHPOBAaHNE U OPraHu3anus padoTsl ¢ 0PUIHMATbHBIMA JOKYMEHTAMHU

218/158
MJIK 01.01 TokymeHTANMOHHOE 0O0ecneyeHue YIPaBJICHUS
Tema 1.1. Conep:kanue
OcHOBHbIE TOHATHS, [TonsaTue o nucuurmae. lctopuueckoe pa3BUTHE U COBPEMEHHOE COCTOSIHUE JETIONPOU3BO/ICTBA.
TCPMHHOJIOTHA | B3anmocBsi3p nHpopMaru 1 fokymMeHTa. OyHKIUU 1eT0NPOU3BOIUTENS B allapaTe yrpaBiIeHus.
omnpeaeJeHus
[Tonsitue o noxkymente. ®yHKIuM fokyMeHTa. [IpodeccruonanbHble TEpPMUHBI M ONPEAETICHHUS. 4
VYuudukauus u cranaaptuzanus. Cucremsl fokymeHTanuu. Cucrema OPJI. 'ocynapcTBeHHbIE
crangaptel Ha cuctemy OPJI.
Knaccudukanus nokymentoB. bymara nokymenra, e€ popmarsl.
dopmysip-oopazer; OPJ. dopmynsap qokymeHTa.
IIpakTuyeckue 3aHATHS
Dopmynsp-odpazen. Cxembl pacronokKeHHs] peKBU3UTOB TOKYMEHTOB M IpaHMIIbl 30H Ha (hopmare A4, 2
IPOJIOJIBHOTO U YIJIOBOTO OJaHKOB.
Tema 1.2. Conep:xanue
IIpaBuaa odpopmienuns 10

pexBuzutoB OP/I.

bnank, Buasl 6mankoB. PekBu3uThI 00111€T0 6/1aHKa U ITpaBUia ero oopMiieHus. YTIIOBON U MPOAOIbHBIN
BapUaHTHI.
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HNudpopmannoHHo-
CIIPABOYHbIE IOKYMEHTbI

PexkBu3uThI Gi1aHKa KOHKPETHOTO BHIa AokyMeHTa. [IpaBuia ero opopmienus.
PexBusut «Anpecat». PekBU3uT «3aroioBoK K TEKCTY». 3allUCKU: BUJIbI U PA3HOBUIHOCTH.

Buemnue noxnanneie 3anucku. [IpaBuna odhopmienus pekBusuta « Tekct nokymenta». Odopmiienue
ab3a1eB TeKCTa, HymMepalus adb3aneB. SI3bIK U CTUIIb TOKYMEHTOB.

BryTtpennue gokmnanneie 3anmucku. [IpaBuna opopmnerus pekBusuta «OTMETKA O MPUITIOKCHHUI,
«IToxmucey.

Crnyxxeb6nble 3anucku. [Ipasuna opopmiienns «OTMeTKH 00 HCTIONHUTENE JOKyMeHTay. [IpaBuna
0 OpMIICHHS PYKOITMCHBIX PEKBU3UTOB Ha JOKYMEHTE.

PYKOHI/ICHOC OQ)OPMHGHI/IG JAOKYMCHTOB: O6’[>$ICHI/ITCJ'IBH8.H, CJIy>I(€6Ha$I 3aI1nucCKa, 3as1BJICHUC.

CrpaBka. O0s13aTenbHbIE pEKBU3HTHL, TipaBuita opopmienus. PexBusut «lleuatsy.

Hosepennocts. Pacriucka. Tpadapernsie nokymentsl. O0s3arenbpHble peKBU3UTHL. [IpaBuia odopmieHus.

Teneponorpamma. Tenerpamma. dakcorpamma. Ob6s13aTenbHbIE pekBU3UTHL. [IpaBuina odhopmieHus.

HpaKanecm[e 3aHATHSA

CO3,Z[8.HI/IG O6I_HCFO Onanka OopraHu3aluu, Onanka KOHKPETHOT'O BUIda JOKYMEHTA, CTPYKTYPHOI'O
noapa3aciiCHud, JOJDKHOCTHOI'O JIMIA, C YTJIOBBIM U IIPOJOJIBHBIM PACIIOJIOKCHUEM PEKBU3UTOB.

O(i)OpMJ'IeHI/Ie PECKBU3UTOB «AnpecaT» " «3arojaoBOK K TCKCTY».

Odopmnenue pekBusuTa « T€KCT TOKyMEHTa.

Odopmnenne «OTMETKH O MIPUIIOKESHUN.

Odopmnenne pexkBusuta «Iloamucey.

OdopmIiieHue 3amucoK, CpaBoK, JOBEPEHHOCTEH, paCIUCOK, TeIe(HOHOTPaMM.

OdopmieHne pyKkormuCHBIX PEKBU3UTOB Ha JOKYMEHTE.

Odopmnenue TpadapeTHBIX TOKYMEHTOB.

18

Tema 1.3.

Conep:xanue

Bunbl v pa3HOBUAHOCTH CITY>KEOHBIX MHceM. biaHk muchma.
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HNudpopmannoHHo-
CIpaBOYHbIC

AoKyMeHThI. CiryxkeOHbIe
NMCbMa, X PA3HOBHIHOCTH

Pa6oTa ¢ roroBeiMu O1ankamu nmrcem. Opopmiienue muceM Ha popmate AS.

Bunst 1 pa3HOBHIHOCTH CiTy)XeOHBIX uceM. [IucpMo-pock6a, MUChbMO-3apOC, THCbMO-OTBET.

Buas! 1 pa3HOBHIHOCTH CTy)XeOHBIX uceM. COnMpoBOAUTEIBHOE MUCHMO. I"apaHTHITHOE MHUCHEMO.

Bunst 1 pazHoBHIIHOCTH Ci1yXeOHBIX uceM. [Tucbmo-TpeboBanme, NTUCHbMO-0TKA3.

Bunast 1 pazHoBUIHOCTH Ci1y)XeOHBIX uceM. [Tucemo-npurnamenwue. [lucemo-no3apasnenue. [Tucsmo-
0J1aroJapHOCT.

Bunst u pazHoBuIHOCTH ci1y)keOHBIX uceM. [Tucbmo-u3Bemenue. [TucbMo-IoATBEpKICHHE.
WNupopmanronHoe nuceMo.

HpaKaneCRue 3aHATHUSA

COSI[aHI/Ie O1aHKoB nuceM. PaboTta ¢ TOTOBEIMH OJIaHKaMH OpraHu3anuu.

Odopmitenne nHpOpMaIMOHHO-CIIPABOYHBIX JJOKYMEHTOB.

20

Tema 1.4.

PacnopsaaureabHbie
AOKYMEHTBI, H31aBaeMble

HA NPUHLIMIAX eJIMHOHAYAINSA
NPUHATHSA pelieHu i

Conep:xanue

HpI/IKa3. IlonsTue o JAOKYMCHTC. OO0s3aTenbHbIC PCKBU3UTHI, ITpaBHJIa COCTABJICHUA U O(I)OpMJ'IeHI/IH.

Bwusbl cornacoBanust mpoekTa JOKYMEHTA.

OTMeTKa 0 HAJTUYUHU MIPHUIIOKCHUS B paCIOpAAUTCIIbHBIX TOKYMCHTAX.

Bu3b1 03HaKOMIICHHS C JOKYMCHTOM.

Brinucka u3 IIpuKasa. Komns AOKYMCHTA. OtmeTKa o 3aBCPCHUHN KOIIMU NOKYMCHTA.

CoBmectHblii pukas. [IpaBuna cocraBieHus 1 0popMIICHUS TOKYMEHTA.

Pacniopsikenue. [Tonsitue o nokymente. O0si3aTeIbHbIC PEKBU3UTHI, TPABUIIA COCTABICHHS U
oopmieHus.

Vkazanwue. [lonsatue o JOKYMCHTC. OO0s3aTenbHbIC PCKBU3UTHI, IIpaBUJia COCTABJICHUA U O(bOpMJ'IeHI/I}I.

IIpakTHyeckne 3aHATHA

Odopmienne pacnopsSAUTEIbHBIX JOKYMEHTOB.

OdopmieHne BBITUCKU U3 PACHOPSAUTEILHOTO JOKYMEHTA M KOTIMH JJOKYMEHTA.

22
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Ckperuienne (MPOIIMBKA) KOTUU JOKYMEHTA

Tema 1.5.

JlokyMeHTbI KOMHCCHIT
U KOJUIETHAJIbHBIX OPTraHOB

Conep:xanue

ITocranoBnenue. Pemenue. [lonstue o nokymenrax. O0s3aTenbHble PEKBU3UTSI, [IPaBUJIa COCTABICHUS U
odopmieHus.

[Tpotokoun. ITousitre o nokymente. O0s3aTeIbHBIE PEKBU3UTHI, IPABHJIA COCTABICHUS U O()OPMIICHUS.

Boinucka u3 nporokosa. Konust nporokouia.

Axr. Ilonstue o nokymente. Buasl aktoB. O0s3aTeIbHBIE PEKBU3UTHI, MPABHUJIa COCTABICHUS U
odpopmiienus. [Tonmucek nokymenTta. ['pud yrBepxkaeHus JoKkyMeHTa. BU3bI 03HAKOMIICHUSI.

HpaKaneCRue 3aHATHUSA

O(bOpMJ'IeHI/Ie IIpOTOKOJIA, TIOCTAHOBJICHH, pCHICHWA, aKTa

O(i)OpMJ'IeHI/Ie BBIITMCKH U3 ITPOTOKOJIA.

22

Tema 1.7.

3anaum u pyHKkuMn

CJIYKObI 1eJIONPOU3BO/ICTBA.
Opranu3anuoHHbIE
JOKYMEHTBI

Conep:xanue

Posnb 11 MecTO ciry>k0ObI 1€0NPOM3BOJICTBA B padoTe anmnapara ynpasieHHs. 3aaud U QyHKIMU CITY>KObI
Jenonpou3BoacTBa. HopMaTuBHO-METOAMYECKHE aKThI, pEriIaMEHTHPYIOIINE paboTy ¢ TOKYMEHTaMH.

Hopwmei Bpemenu Ha paboTsl o JIOY. PacueT uncieHHOCTH ciy>KObI JeTOIPOU3BOCTBA

VYupenutenbHble JOKyMeHThI. JIokallbHbIe HOpMaTUBHBIE akThl. [loHATHE O JOKyMeHTaX. O0s3aTenbHbIE
PEKBU3UTHI,

oCHOBHBIE paznensbl. [IpaBuna cornacoBanus u yreepxkaenus JIHA. [pasuna opopmienus
MHOTOCTPaHUYHBIX JTOKYMEHTOB.

I/IHCTPYKI_[I/I}I o JCJIOIPOU3BOCTBY. Ilonstue o HOKYMCHTC. OO0s3aTeNbHbIC PCKBU3UTELI, OCHOBHBIC
pa3aciibl, IpaBujia COCTABJICHUS, O(I)OpMHCHI/IH Y BBEJCHHUS B ACHUCTBUE U3JaHUEM IpuKasa.

JloroBop. O0s3aTeNIbHbIC PEKBU3UTHI, OCHOBHBIC Pa3/Ieiibl, PaBUIa 0hOpMIICHHUS.
Ocobennoctu opopmieHus pekBu3nTa «Iloamucey.

JlomkHOCTHAs MHCTPYKIMA AenonpousBoautens. OcHoBHbIE pa3nensl. [IpaBuna cocraBienus,
odopmIieHHs U BBEICHUS B JICHCTBUE PYKOBOAUTEIICM.

12
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I[IpakTnyeckue 3aHATHS

OdopmieHne opraHu3aluOHHBIX IOKYMEHTOB.

Odopmitenne pacropsaUTEIbHBIX JOKYMEHTOB, BBOAAIINX B ICHCTBHE, H3MEHSIOIIUX WM OTMEHSFOIINX 16
OpraHU3al[MOHHBIE TOKYMEHTHI.
CkpermieHne (IpOIIMBKa) OpUTHHANA JOKYMEHTA
Tema 1.8. Conep:xanue
Opranusanus padoTsi CoBpeMeHHbIE TEXHOJIOTUN OpPTraHu3aliu AeIONPOU3BOICTBRA.
¢ IOKyMEHTaMH ®opmebl paboThl ¢ JokyMeHTaMu. [IoHITHE «TOKYMEHTOOOOPOT» U €r0 OpraHu3aIusl.
[TonsiTue «10KyMEHTONOTOKW». OneporpaMMbl TOKYMEHTOIIOTOKOB: BXOJAIIUE, UCXOAIINE U
BHYTPEHHUE JIOKYMEHTBHI.
Mapuipytuzanus JOKyMEHTOIOTOKOB:
BXOJISLINE, UCXOAIINE, OOpallleHus TpaXk/laH, BHYTPEHHHE (3allUCKU, TPUKA3bI).
Peructpanus 10KyMEHTOB — 3HaUEHUE U 3a]]a4U.
®opMbl perucTpanuu JoKyMeHToB. JKypHanbHasi, KapTOuHas U aBTOMAaTU3UpPOBaHHAs! POPMBI.
Peructpanus BXoas11ero T0KyMEHTONOTOKA: IepBUYHasi 00paboTKa, MpeaBapUTEIbHOE PACCMOTPEHUE, 16

NPUKpETJICHNE CKaH-KOIKH, OTIIPaBKa Ha paCCMOTPEHHE aJpecaty, (pUKcaius pe3oroHH.

PeFI/ICTpaHI/Iﬂ HUCXOOAIETO JOKYMCHTOIIOTOKA: CIIPABKU, MMCbMaA, 3alIMCKHU, BBIIIUCKH, IIY6J'II/IKaTI)I.

Perucrpanus BHyTpeHHEr0 TOKYMEHTOOTOKA: 3alKUCKH, 3asBJIEHUsI pA0OTHUKOB, TPUKA3bl, aKThI,
MPOTOKOJIBL.

KonTposnbs ucnosHenuns: 10kyMeHTOB. Buibl KOHTpossi. CpOKH KOHTPOJIS.

HOMeHKHaTypa nen. Buapl HOMCHKIJIAaTYPBbI. Ilonstue o HAOKYMCHTC, €TO 3HAYCHUC.
HpaBI/ma COCTaBJICHUSA U O(l)OpMJ'IeHI/IH HOMCHKIJIATYPbI ACJI CTPYKTYPHOTO IMOAPA3ACIICHUS. CocraBieHue

1 oopMIIEHHE CBOHOW HOMEHKJIATYPHI JIEJT OPTaHU3AIIMN U BBIITUCOK JJISI CTPYKTYPHBIX IMOPA3ICICHHI.

3aKkpbITHE HOMEHKJIATYphI Aei. ITorosas 3amnuch K HOMEHKJIAType Aell.

OnpeneneHre CpOKOB XpaHEHHUs TOKYMEHTOB U Jien 1o [lepeunto. ®opmupoBanue aen. XpaHeHue JIed.
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DKcrnepTu3a eHHOCTH JoKyMeHTOB. Odopmienue nen. Onucu aein. [ToaroToBka J0KyMEHTOB K Iepeaaue
B apxuB. [loaroToBka aesn BpeMEHHOT0, TOCTOSTHHOTO M JIOJITOBPEMEHHOTO CpOKa XpaHEHUs K Tepeiadye B
apXWB.

CocTaBiieHHE OIUCH Jel.

I[IpakTnyeckue 3aHATHS

PGFI/ICTpaHI/IH BXOIAIIUX TOKYMCEHTOB B 3JICKTPOHHOM KXYPHAJIC B TabmuaHoM peaaKTope.

Perucrpanus 1 KOHTPOJIb UCTIOTHEHUS UCXOSIINX JOKYMEHTOB B QJICKTPOHHOM KypHale B Tabauunom
penakTope.

PGFI/ICTpaHI/IH " KOHTPOJIb UCITIOJIHCHHUA BHYTPCHHUX JOKYMCHTOB B 3JICKTPOHHOM KYPHAJIC B TabnmunomM

penakrope.
CocraBneHune 3arojJoBKOB JIe]1 OpraHUu3aIin 38
OdopmieHne HOMEHKIATYPHI JE.
Odopmienune UTOroBo# 3aMcK K HOMEHKJIATYpE JIeT.
Odopmnenue 060xku aena nocie HJL (1u1st onepaTuBHOTO Nepruoia XpaHeHus)
Odopmienue 1 MpoLIMBKa A€l AJis epelaud Ha apXUBHOE XpaHEHUE
Odopmiienue onuceit JOKyMEHTOB U JIE.

Kypcosas padora o6si3arenbnas no MK 01.01

Temaruka KypcoBbIX paboT

3Ha4YeHNEe CHCTEMBI OPTraHU3aIMOHHO-PACTIOPSINTEIEHON JOKYMEHTAIIMH ISl IOKYMEHTHPOBAHUS YITPABICHUECKOU eI TeTHbHOCTH.

PexBHU3HTHI 3aroI0BOYHOM YacTH TOKyMEHTa, IpaBuia OPOPMIICHHS B COOTBETCTBUHU C PEKOMEHIAIIUSIMH CTaHIapTa.

Oco6eHHOCTH OQOPMIIEHHST OCHOBHOM YacTH JIOKYMEHTA B PA3JIMYHBIX BUIAX [THCEM. 20

OcoOeHHOCTH O(l)OpM.HeHI/ISI OCHOBHOM YaCTH JOKYMCHTA B paCliopAaAUTCIIbHBIX JOKYMCHTAX.

WudopMalinoHHO-CIIPaBOYHbIE TOKYMEHTBI B CUCTEME OPTraHU3aMOHHO-PACIIOPAIUTENbHBIX JOKYMEHTOB, UX Ha3HAUEHHUE U OCHOBHbBIE
BU/IBL.

JloknanHas u ciry>xeOHast 3aucKy, OCOOCHHOCTH MCTIOIb30BAHUS ISl BHYTPEHHUX KOMMYHUKALIUH.
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Cocrapiienre oQOpMIISIFOIICH YacT JOKYMEHTa, 0COOCHHOCTH MPAKTUIECKOTO TPUMEHEHUS PEKBU3UTOB OPOPMIISFOIICH YacTH JOKYMEHTA B

Pa3IUYHBIX BUJIAX OpPraHU3alMOHHO-PACIOPAIUTEIILHON TOKYMEHTALIUH.

Cocranenue u opopmiieHre rpuoB yTBEpKIECHHUS U COINIACOBAHUS, HA3HAYEHHUE U OCOOEHHOCTH O(hOPMIIEHUSI PEKBU3HUTOB.
OTMeTKH Ha IOKYMEHTE B COOTBETCTBUH C PEKOMEHIALUSIMHU IOCY1apCTBEHHOI'O CTaHAapTa.

Pa3BuTHe NOHATUSA «IOKYMEHT»: ONpeAeIeHUE U PYHKIUH.

Yuaudukanus u cranaaptuzanusi. Ctannaptel B JIOY Ha COBpeMEHHOM 3Tare.

O¢uuunanbHbI JOKYMEHT U €0 MECTO B CUCTEME YIPaBICHUS.

Cucrema JOKyMEHTOB, YHU(DHULIUPOBAaHHAS CUCTEMA JIOKYMEHTOB U YHU(DHUIIMPOBAHHAs CUCTEMa OPraHU3alMOHHO-PacTIOPIUTEIbHON
JIOKYMEHTaL1H.

Knaccudukanus opraHu3aiioHHO-PacIOPSINTEILHOW JOKYMEHTAIMH U €€ TPaKTUYECKOe IPUMEHEHHE.
TpeboBaHMsI K KOHCTPYHPOBaHUIO OJaHKOB. Bujibl Gi1aHKOB.

[IpaBwmina 1 0co6eHHOCTH 0(OPMIICHHS IIPOTOKOJIOB.

Ponpb pacniopsauTenpHBIX TOKYMEHTOB B YIIPABICHUN OpraHU3aluel Ha COBPEMEHHOM JTalle.

[IpaBuna opopmiieHHs pacOPSAUTEIbHBIX TOKYMEHTOB, N3/IaBa€MBbIX Ha MPUHIUIAX KOJJIETHAJIbHOCTH.
[TpaBuna opopmieHHs pacropsAUTENbHBIX JOKYMEHTOB, U3JaBa€MbIX Ha MPUHLMIAX €IMHOHAYAIIHSL.

[IpaBuna cocraBnenus 1 ohopmIIeHUS IpHKa3a 0 OCHOBHOM €ATEIbHOCTH.

[TpaBuna cocraBieHuss 1 0OpMIICHUS PACTIOPSIKEHHS U YKa3aHHUS.

JIOKYMEHT — KaK 3JIEMEHT JI€JI0BOT0 OOIIEHMS.

[IpaBuna opopmiieHus G1aHKa U pEKBU3UTOB MMUCHMA.

NupopmainoHHbI 0OMEH C MOMOIIBIO MTepenucku. Buipl nucem.

PykonucHble peKBU3NUTHI Ha OPUIIMATIBHBIX TOKYMEHTAX.

[IpaBuna cocraBiaeHus U 0HOPMIICHUS TOKIATHBIX, OOBSICHUTEIBHBIX U CITY>KEOHBIX 3aITUCOK.

[TpaBuina cocraBneHus 1 oopmieHUs OpULIHATBHBIX U OHOTPpaPUUECKUX CIIPABOK.

[IpaBuna cocraBieHus U 0OPMIIEHHUS TOKYMEHTOB, 00€CIIEUNBAOLINX ONEPATUBHOCTH Mepeiaud HHPOPMAaLIUH.
[IpaBuna cocraBienus 1 opopMIICHUS JOBEPEHHOCTEH U PACTIMCOK.

Komnun nokymenToB. Bupl konuii 1 ux uctopuueckoe pa3Butue. [lopsaaok y1ocTroBepeHHs KOMUM.

HO,I[HI/ICI) 1 1ie4aTh, KaK BaXKHBIC PpEKBU3UTHI JOKYMCHTA: 3TAIlbl COBCPIICHCTBOBAHMA.

77



DNEeKTPOHHAas NOJAIUCH: 001aCTh IPUMEHEHHUS.

SI3BIK ¥ CTUIIB CITY’KEOHBIX JTOKYMEHTOB B HH()OPMAallMOHHOM OOIIEeCTBE.

[TpaBuina cocraBiaeHus 1 0QOPMIICHHS aKTOB.

Kondunennuanbaple TOKyMEHTHI: KITaCCU(PHUKAIMS 10 Tpru(y OrpaHUYCHUS JOCTYIIA.

Pa3znen 2. Opraﬂmaunﬂ paGOTBI C JOKYMCHTAMH B aBTOMATU3UPOBAHHLIX CUCTEMaX

34/24
M/IK 01.02. Opranu3anusi padoTsbl ¢ 3J1eKTPOHHBIMH JOKYMEHTAMH
Tema 2.1. Conep:xanue
IpaBuia padoTel 3aKkoHOIaTEeIbHBIE HOPMAaTHBHBIE aKThI B c()epe padOTHI C 3JEKTPOHHBIMH JOKYMEHTAMH
¢ JOKYMEeHTaMHu -
PaboTa B mouToBbIX cepBucax. [IpaBuiia 3JeKTPOHHOM MEPENUCKH.
HA 3JIEKTPOHHBIX HOCHTEJISAX 4
OnexTpoHHas noanuck. Bunel, Iopsnok nonydenus. [Ipasuna 3amuTsl.
TpeboBanus kK pekBU3UTY «OTMETKa 00 3JIEKTPOHHON MOAMUCHY IPU BU3YaTU3aL[MH JIEKTPOHHOI'O
JIOKYMEHTA, MOAIMCAHHOTO 3JIEKTPOHHOH MOJIIUCHIO
[TpaBuna opopmiernss «OTMETKH O TPUIIOKEHUI» HA HJIEKTPOHHBIA HOCUTEb.
IIpakTH4eckne 3aHATHA
OTtnpaBka 1 MoJlydeHHe IEKTPOHHOTO COOOIIEHNUS, JIEKTPOHHOTO TOKYMEHTA. 4
OdopmiieHne JOKyMeHTa, MOAMUCAHHOTO 3JIEKTPOHHOH MOANUCHIO
Tema 2.2. Conep:xanue
Opranusauus padoTsbI [TorsTue o cucremax 2J10 u ECM-cucremax.
¢ IOKYMEHTaMH
y [TpaBuiia MmapupyTHu3aluuu J0KyMeHTONoTokoB B cuctemax 9/10 u ECM-cucremax.
B ABTOMATH3HPOBAHHBIX
CHCTEMAX 2J1eKTPOHHOTO [TpaBuiia opranu3aiii JOKyMEHTOO000pOTa BXOAAIIET0 JoKyMeHTonoToka B CO /1. 6

JOKYMEHT0000poTa

[TpaBuia opraHuzanuu JOKyMEHTOO00pOTa HCXOIAIEro foKkyMmeHnTonoroka B COJ1. OtnpaBka
JIOKyMEHTOB

[TpaBuia opranuzanuu JOKyMEHTOO0OpOTa BHYTPEHHET0 JoKyMeHTonoToka B CO/I.

Pacnopsinutensubie fokymenTsl B CO/1. [IpaBuia opranuszanuu J0KyMEHTO000pOTa C MPUKa3aMH.
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Pa6ota ¢ ob6pamenusmu rpaxaad B COJI. [IpaBuna opranuzamnuu 1T0KyMEeHTO000pOoTa 0OpalieHni
rpaXKaaH.

HpaBHna IMOATOTOBKH 3JICKTPOHHBIX TOKYMCHTOB K C1a4€ B apXHB.

HNudopmannoHHo-cIipaBo4Has padboTa 1o fokymenTam B CO/]

HpaKaneCRne 3aHATHSA

Perucrpanus v KOHTPOJIb UCTIOTHEHUS BXOAAIIUX JOKyMeHTOB B COJ]. Opranusaius J0KyMeHT0000poTa
BXOJISIIIETO TOKYMEHTOIOTOKA.

Perucrpanus v KOHTPOJIb UCIIOJIHEHHS UCXOIAIINX TOKyMeHTOB B COJI. Opranuzamms
JIOKYMEHTO000pOTa UCXOSIIEr0 JOKYMEHTOIIOTOKA.

Peructpaiius u KOHTPOJIb UCTIOTHEHHSI BHYTPSHHHUX JOKyMeHTOB B COJI. Opranuzanus 20
JIOKYMEHTO00O0pOTa BHYTPEHHETO JJOKYMEHTOIOTOKA.
Perucrparus u KOHTpOJIb UCTIOIHEHUS oOpatieHuit rpaxkaan B COJ1. Opranusaius J0KyMeHTo000poTa
oOpareHu# rpaxkaaH.
[TonroToBKa JOKYMEHTOB K TIepeade B apXUB.
Coznianue 3J1eKTPOHHOT0 apXHUBa JOKYMEHTOB.
Pa3nen 3. Oprann3zanuonHoe odecrnevyeHme 1eATeJIbHOCTH OPraHU3aAMU e
M/IK 01.03 Opranu3anms CeKpeTapcKoro 00cy;KuBaHUs
Tema 3.1. Conep:xanue
Poar npodeccuu cexperaps Cekperapb B COBPEMEHHON CTPYKTYpE YIPaBICHHUS. 2
B CTPYKTYpe CJIY:KObI o
PYyKType ¢y HopwmatuBHo-MeTomnueckas 6a3a KBamn(pUKaMOHHBIX TpeOOBaHM K TTpodeccu.
JeJIONPOU3BOACTBA
IIpakTuyeckue 3aHATHS
OYHKIIUY U JOKHOCTHBIE 00sI3aHHOCTH CEKpeTaps B 3aBUCUMOCTH OT KaTeTOPHUH CEKPETAPCKOTO 4

00CITy)KMBaHUS.

JIloJIDKHOCTHAsI MHCTPYKITUS CEKpeTapsi, 0COOCHHOCTH pa3pabOTKHU.
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Tema 3.2.

Opranusanus v ycJoBus
TpyAa cekpeTaps

Conep:xkanue

OproHomuueckue TpeOOBaHUS K YCIOBUSAM TpyJa CEKpeTapsl.

OcHamenue odrica OpraHU3aIMOHHO-TEXHUIECKIMH CPEJICTBAMHU.

HpaKaneCRne 3aHATHSA

Opranuzanus pabo4ero MecTa B COOTBETCTBHH C TPEOOBAHUSMU 3PTOHOMHKH M KYJIbTYPBI TPyAa

XapaKTepI/ICTI/IKa u KJIaCCI/I(i)I/IKaI_[I/ISI TEXHUYCCKUX CPCACTB, UCIIOJIB3YEMbIX B ACATCIBHOCTHU CCKPETAPA.

Cpe,Z[CTBa IIOArOTOBKH, U3T'OTOBJICHHUSA U O6pa6OTKI/I JAOKYMCHTOB.

Cpe,Z[CTBa KOIIMPOBAHUA U PA3SMHOKCHUSI.

CpencTBa XpaHeHUs U TPAHCHOPTUPOBKU WH(MOPMALIUH.

10

Tema 3.3.

AJIMUHUCTPATHBHBbIE
(pynkuum cexperaps

Conep:xanue

Opranuzanus padboTsl TPUEMHOMN

OcobeHHOCTH CITYKe0HOTO TeIe(POHHOTO Pa3roBOpa.

CpenctBa aIMUHUCTPATUBHO-YIIPABIEHYECKON CBA3H.

OpFaHI/BaHI/IH npuema nocerturenei. Buasl anéMa, YUeT HOCCTHTeHeﬁ, CO3JaHUC 0a3 JaHHBIX.

IIpakTH4eckne 3aHATHA

[TpaBuna BeaeHus TeneOHHOTO pa3roBopa.

Oducnas ATC. OcHOBHbIE PYHKIIMU U TIPABUIIU HCIIOIb30BAHUSI.

Cpeacta (pakcuMmIIIbHON nepeaaun coodueHnii. DakCUMUIBHBIN anmnapar, npaBuja ero NpUMEHEeHHS.

OcobeHHOCTH PabOTHI CEKpETapsi C Pa3IMYHBIMHU KaTETOPUSIMH ITOCETUTENCH.

Pabora cexperaps ¢ 0OpallieHUsIMU TpakIaH.

CepBucHbIe (QYHKIIMH CEKpPETapsL.

10

Tema 3.4.

Conep:xanue

Opranu3zanus 4 noAroToBKa JeJI0BOU MOE3IKU
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OpranuszanuoHHble
U HH(POPMAIMOHHBIE
(pynkumnu cexperaps

[TonroroBka u o0cTykMBaHHE KOHPEPEHTHBIX MEPOTIPUSATHUH.

CoBellianue Kak BUJI YIPABICHUYECKOU JIEATETbHOCTH.

HpaKaneCRne 3aHATHSA

CocraBnenue 1 oopMIIeHHE TPOrPaMMbl KOMaHIUPOBKH.

Tpesen-nogaepka 1e10BOU MOE3AKU PYKOBOIUTEIS.

10
Opranu3anus 1 NpoBeJieHUEe IPOTOKOJIbHBIX MEPONPUATHI B oduce.
[ToaroToBka pa3iIM4HbBIX TUIIOB COBEILAHUH U UX 0OCITy>KUBAHHE.
Pabota cexperapst 110 nH(OPMALIMOHHOMY OOCIIY>KHBaHUIO PYKOBOJAUTEIIS.
Tema 3.5. Conep:xkanue
@yHKIHH ceKpeTaps OO611re BONpoCH! INTAHUPOBAHUS U OpraHU3alMi pabovyero BpeMEeHHU. 2
110 IJIAHMPOBAHMIO Pado4ero
[TnanupoBaHue U opraHu3alus padoyero AHs pyKOBOJUTENS U CEKpeTaps
BpeMeHHU
IIpakTHyeckoe 3aHsATHE
CoBpeMeHHbIE METO/bI IUTAHUPOBAHUSI pab0Yero BpeMeH!
[TnanupoBaHue paboyero JHS cekpeTaps. 4
[TnanupoBanue padoyero qHs pykoBoauTens. CoriiacoBanue pexxuma pabotsl. [Inanuposanue
MEPONPUITHIA, YTOUHEHUE TIOPYUEHUH.
Pa3nesn 4. JlokyMeHTHPOBaHUE H OPraHU3anusi padoThl ¢ KAAPOBBIMHU J0KYMEHTAMHU
52/40
M/IK 01.04. lokymMeHTAalIlHOHHOE o0ecnieYeHrne KaAPOBOH CIyKObI
Tema 4.1. Conep:xanue
HopmatugHo-npasoBoe HopmaTusHsbie npaBoBbie akThl Poccuiickoit deneparuu B cdepe TpyAOBbIX OTHOLIECHHHA
peryJjupoBaHue - o6 6 4
JlokanbHbIC HOPMaTHBHBIE aKThI 110 IEPCOHAITY: 00s3aTeNIbHbIE U He0Os3aTenbHbIe ((haKyIbTaTUBHBIE)

TPYAOBBIX OTHOLLICHUI

[Topsimok mpeacTaBiieHus: JOKYMEHTOB I10 IIEPCOHANTY B FTOCY/AapCTBEHHBIE OpraHbl

[Topsimok cObopa, 00pabOTKH, N3MEHEHUS M YHUUTOXKCHHS TIEPCOHATBHBIX JaHHBIX PAaOOTHHUKOB.
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HOpHI[OK BCACHHUA BOMHCKOI'O YU€Ta B OpraHu3ainuu.

[Topsimok BejeHUs yueTa pabouero BpeMeH:u pabOTHUKOB.

HpaKaneCRne 3aHATHSA

OdopmiieHre OTYETOB B TOCYIAPCTBEHHBIE OPTAHBI.

Odopmrnenue cornacus Ha 00padOTKY MEPCOHATBHBIX JaHHBIX. 8
Odopmienue makera JOKyMEHTOB 110 BOMHCKOMY yYeTy.
Odopmnenue Tabens yuera pabouero BpeMeHH.
Tema 4.2. Conep:xkanue
Kommuieke 10KkyMeHTOB [Topsimox nokymeHTHpOBaHUS npuema Ha padboty. CoctaBienue otuetoB C3B.
10 YCTAHOBJIEHH IO 2
. | YdeTHBIE JOKYMEHTHI 10 IEPCOHATY.
TPYAOBBIX MPABOOTHOIIEH Ui
V3MeHeHre IepCOHATBHBIX JaHHBIX pAOOTHUKOB
IMpakTHyeckue 3aHATHS
Odopmrenue TpyaoBoro 10roBopa.
3anonHeHne yHUPUIMPOBAHHBIX (POPM MEPBUYHON YUETHON JOKYMEHTAIIHH. 0
1
Odopmnenne Tpya0BO KHIKKH, TMYHON KAPTOUKH, JTUUHOTO JIeja.
CocraBnenue otuera C3B-T/I.
CocraBnenue 1 odopmIIeHHE TTPUKa3a 00 N3MEHEHUH TIEPCOHATBHBIX JaHHBIX PaOOTHHUKA.
Tema 4.3. Conep:xanue
Kommiexc 1okymenToB [Topsimok noKyMEeHTHpPOBaHUS MepeBoia pabOTHUKA Ha IPYTYIO padoTy.
MO0 IBHKEHUIO KA/IPOB
[TopsiIOK TOKYMEHTHPOBAHHS KOMAaHIMPOBAHUS PAOOTHHKOB.
2

HOp}IIIOK AOKYMCHTUPOBAHUA TPCAOCTABJICHUSA OTITYCKa pa6OTHI/IKy.

[TopsimoK TOKYMEHTHPOBAHHUS MOOIIPEHHSI pAOOTHUKOB

HOpSIIIOK AOKYMCHTHUPOBAHUSA BHIHCCCHUA NUCHUIIMHAPHBIX B3BICKAHHH
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I[IpakTnyeckue 3aHATHS

3anonHeHne YHU(UIUPOBAHHBIX (POPM NMEPBUYHON YIETHOM JOKYMEHTAIUH.

Odopmienue nmepeBoia pabOTHHKA HA IPYTYIO paboTy.

Odopmiienne KOMaHIMPOBaHHS PAOOTHUKOB.

OdopmiieHne npeaocTaBiIeHUs OTIIyCKa paOOTHUKY.

Odopminenue nooupeHusi pabOTHUKOB.

O(bOpMJ'IeHI/Ie BBIHCCCHUA TUCHUIITIMHAPHBIX B3BICKAHHUH.

10

Tema 4.4.

KoMmmieke 10KymMeHTOB

10 PACTOPKEHUIO

TPYAOBBIX NPABOOTHOIIEHH i

Conep:xanue

HOpHI{OK AOKYMCHTUPOBAHUSA YBOJIbBHCHUS pa6OTHI/IKOB.

HOpSIIIOK IMOATOTOBKU ACJI IO JINYHOMY COCTABY K IIEPCAA4YC B apXHB OpraHHU3alnn

HpaKTuqecm[e 3aHATHSA

3anonHeHne yHU(PUIMPOBAHHBIX (OPM MEPBUYHON YUETHON JOKYMEHTAIIUH.

Odopmnenue yBoapHEHUS PAOOTHUKOB.

3arnosHEeHHE pa3/ieNoB TPYA0BOi KHIDKKU paboTHHKa. CocTaBineHue otyeToB C3B.

IToaroroBka TUYHOTO AEIa pa6OTHI/IKa K Iepeaavc B apxXuB.

Tema 4.5.

Opranunsanus padoTsl
C KAIPpOBBIMH JOKYMEHTAMU

Conep:xanue

Howmenknartypa aen kaapoBoii ciyx0bl. [lopsaok moAroToBKy, coCTaBiIeHUs U 0(POPMIIEHUS.

OpranuzanroHHO-PACTIOPIUTENbHbBIE TOKYMEHTHI B KaJAPOBOU CIIykO0e:

IMPUKa3kI IO OCHOBHOI ACATCIIBHOCTU, CIIpaBKH, JOKJIAJHBIC 3alIUCKU. q)OpMI/IpOBaHI/Ie " XpaHCHUC OCII.

[MpakTnyeckue 3aHATHS

CocraBnenue u opopmiieHue HOMEHKJIATYpPhI A€l KaJpOoBOil CIIy>KOBI.

Odopmienne opraHu3aliOHHO-PACTIOPSIAUTENbHBIX TOKYMEHTOB.
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Y4yeOHasi npakTUKA
IIpousBoacTBeHHAsi NpaKTHKA (MPeAyCMOTPEHA HTOroBasi (KOHIEHTPHMPOBAHHAN) MPAKTHKA).
Buasbi pador:

W3ydeHue CTpyKTypbl OpraHu3aluy — MECTa MPOX0XKACHUS TPAKTHKY (Jlaiee — OPraHu3alun) C LEeJbI0 COCTABICHUS CXEMBI CTPYKTYPbI
opranu3anui. O3HaKOMIICHHE C IPABOBBIMU (YUPEIUTEIbHBIMH), JIOKATbHBIMA HOPMATHBHBIMH aKTaMU U PACIOPSIUTEIbHBIMU
JTIOKyMeHTaMu opranu3aiu. CocTaBieHUE CIUCKAa HCTOYHUKOB KoMIuiekToBanuss OPJ] opranuzammu.

N3ydyenne MHCTpYKIIMHA 10 IETOMPOU3BOJICTBY OpraHU3allii. 3HAKOMCTBO C TIPABHJIAMHU COCTABJICHUS TIPOCKTOB U O(OPMIICHHS
JIOKYMEHTOB, MOPSIIKOM COTJIACOBaHUS U TOIUCAHUsI/yTBEPKIACHUS TOKYMEHTOB B OpraHU3allnu.

O3HakOMJIEHHE C IPOTPAMMHBIMU CPEICTBAMH YU€Ta, XpaHEHHsI, 00paOOTKU M MOMCKA JOKYMEHTOB, HCIIOJIB3yEMBbIMU B OPTaHU3AIUH.
W3yueHne ocHOB U crieUKH pabOThI ¢ JOKYMEHTAIMEH B CUCTEME AIEKTPOHHOTO JoKyMeHToo0opoTa (CD/1) opranu3aium.
Hcnonp3oBanue B paboTe r100aNbHBIX M JOKAJTBHBIX CETEH AJIS TIOTYYEHUS U XpaHeHus nHpopManuu, ooOMeHa nH(opMaIiei.

3HAKOMCTBO C IOKyMEHTO000poTOM opranuzanuu. Mcnons3oBanue CIJ] B paboTe ¢ qokymentamu. O0paboTKa BHYTPEHHUX JOKYMEHTOB,
00paboTKa U OTIpaBKa UCXOASIINX IOKYMEHTOB, MPUEM U TIepBUYHAs 00paboTKa BXOASIINX TOKYMEHTOB. Perucrpanus TOKyMEHTOB H
MapIIpyTH3alus JOKyMEeHTOnoToKoB. KOHTposb ucnonHenus qokyMeHToB. MH(popMalmonHo-cripaBoyHasi M MOMCKOBasi paboTa

C MCIOJIb30BAaHUEM CHUCTEM YUETA TOKYMEHTOB B OpraHU3aIlUH.

OdopmneHne opraHu3alMOHHBIX, BHYTPEHHUX (IIPUKA3bI, PACTIOPSKEHHS, TOBEPEHHOCTH, 3allMCKU, CIIPABKH, aKThl, IPOTOKOJBI U JIp.) U
UCXOJSIINX TOKYMEHTOB OPTaHU3aIMH C UCIIOJIb30BAHUEM COBPEMEHHBIX TPOrPaMMHO-TEXHHUECKHUX CpecTB. KOHTpoab mpaBUiIbHOCTH
cocTaBleHUs, 0(hOpMIICHHS TOKYMEHTOB (PEKBU3UTHI, 0COOCHHOCTH HAMKUCAHUS TEKCTOB, MHOTOCTPAHUYHBIC JOKYMEHTHI), MOPSAKA U3AaHUS
JIOKYMEHTOB (C yu€ToM crielin(UKH CUCTEMBI JeNONMPOU3BOCTBa opranu3aium). KonctpynpoBaHnue 0J1aHKOB OpraHU3aIuH, CO3JaHIE
mabJIOHOB TOKYMEHTOB.

Opranu3anys TeKYIero XxpaHeHus JoKyMeHTOB. DopMUpOBaHUE JIe]T B COOTBETCTBUU C HOMEHKJIATYPOH JIeTl OpraHu3alie. Y4acTrue

B IIPOBEJICHUH SKCIIEPTU3bI IGHHOCTH JOKYMEHTOB CHUCTeMaTH3aIis TIOKYMEHTOB MO0 CTPYKTYPHO-XPOHOJIOTHYECKOMY MPUHITUTTY.
OdopmineHne y4€THBIX JOKYMEHTOB IMOCTYIUJICHHS U BHIOBITHS JIETI.

OSHaKOMHeHI/Ie C yCTaHOBHCHHBIMI/I B OpFaHI/ISaHI/II/I HpaBI/IJ'IaMI/I IIOATOTOBKH JIOKYMGHTOB K Hepe)laqe B apXI/IB. HO)IFOTOBKa }IOKYMCHTOB K
nepenave B apxuB. Odopmierue nen. CocTaBiIeHHE OMMCEH TOKYMEHTOB | Jieil. COCTaBJICHHE aKTOB BBIJIAYH, TTEPEIadr, YHHUTOXKCHUS
JIOKYMEHTOB.

3HAaKOMCTBO C KaTEropusMHU M BUJAMH JJOKYMEHTOB, 00pa3yloIuXcs B OpraHU3aIiy, COJAepKaINX KOHPHICHINATbHYIO HH(pOpMAaIHIO.
Opranuzanus paboTel 10 00pabOTKE JOKYMEHTOB OTPaHMUYEHHOTO ocTyna. O3HaKOMJICHHE C TPUMEHSEMBIMHI B OpPraHU3aluU CPEICTBAMHU
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KpUITorpadguu Ass 3aluThl SJIEKTPOHHBIX JOKYMEHTOB C UCIIOJIb30BaHUEM CIEIMAIBLHOTO IPOrpaMMHOTo o0ecriedyeHus. Brimonnenue
paboT 1o obecreueHHIo 3aUThl JEKTPOHHBIX TOKYMEHTOB OT HECAHKIIMOHUPOBAHHOTO AOCTYIIA.

Opranuzanus padoTel NpUEMHOH (30H NpUEMa MOCETUTENEH): peryJupoBaHUe MOTOKA OCETUTENIEH, TPUEM U PErUCTPaLs TOCETUTENCH.
[TnanupoBanue paboyero JHs pyKoBOIUTENSA U cekpeTaps. [loaroToBka Jes0BBIX BCTPEY U EPEroBOpoB pykoBoauTens. Pabora no
00CITy’)KUBAaHUIO Pa3IMYHBIX TUIIOB COBELIAHUN U COOIIOIEHUE MTPABJI UX MOATOTOBKU U MPOBEICHMUS.

Benenue Tenedonubix neperoBopoB. @uibTpanus U nepeagpecanus 3B0HK0B. [Ipuém u nepenava tenedonorpamm, paxcorpamm,
coo0mIeHnH IO ANIEKTPOHHOH noute. MH(popMamoHHOoe obecrieueHue esITeIbHOCTH PyKoBoauTeNs. O3HaKOMIIEHUE C TIPaBUIIaMU pabOTHI
¢ KOH(UIeHIHaNbHOM nHpOopManyell B OpraHu3almH.

PaboTa 1o 03HaKOMIICHHIO C COCTABOM M OCOOCHHOCTSMH JIOKYMEHTOB OpTaHHU3aIHH, PETYIUPYIOIINUX TPYAOBbIE OTHOIICHHS
(opraHu3annOHHO-PACTIOPSAUTEIBHBIC JOKYMEHTBI, JOKYMEHTBI 10 JITYHOMY COCTaBY, TPYIOBOI JOrOBOP, IOTOBOP O MaTepHAaIbHON
OTBETCTBEHHOCTH U T.J.). OpopmileHnEe JOKYMEHTOB I10 JINYHOMY COCTaBy U UX KONUH (IIpU HEOOXOAUMOCTH). 3HAKOMCTBO C CUCTEMOI
yHA(DUIUPOBAHHBIX (HOPM MEPBUYHON YUETHOMN TOKYMEHTAMU OpraHU3auy. 3anoJHeHne GOpM MEPBUYHON YIETHOW JOKYMEHTAIIHH.
Pabota c 3asBIEHUSAMHU IO INUHOMY COCTaBY, BeIeHHE U 0(OpMIIEHUE TPYI0BbIX KHIKEK. Mcnonb3oBanue COJ] npu paboTe ¢ KaapoBbIMU
JIOKyMEHTaMH.

Bcero
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3. YCJIOBUAA PEAJIM3AIIUU TPOPECCUOHAJIBHOI'O MOAYJIA

3.1. Peanu3auus nporpaMmsl IpoecCHOHATBHOI0 MOYJIsl OCYILLECTBIISIETCS C IPUMEHEHHEM
3JIEKTPOHHOT0 00YYEHHUs1, JUCTAHIMOHHBIX 00pa30BaTENIbHBIX TEXHOJIOTUI B COOTBETCTBUH ¢ 11 6.1
00pa30BaTeNbHOIN NPOrpamMMbl IO CHEUAIIBHOCTH.

Jns peanuzanuy mporpaMMbl MPo(ecCHOHAIBHOTO MOAYJS MPETyCMOTPEHBI CIIEHUAIBHO
000py/ZI0BaHHbIE IIOMELICHUS, WX BHUPTyaJIbHbIE AaHAJIOTH, OCHAILlEHHbIE OOOpYIOBaHUEM U
TEXHUYECKUMHU CPECTBAMU OOyUEHHs B COOTBETCTBUH C 1. 6.1.3 00pa3oBaTenbHON MIPOrpaMMbI 1O
CHELMATbHOCTH, I03BOJIIONIME OOYYaIOLIMMCS OCBauBaTh JUCLUIUIMHBL J{OKyMeHmauuonnoe
obecneuenue ynpagnenus, Opzanu3zayus ceKpemapcKo20 00CayHcueansl.

Jlabopamopuu: opzanuszayuu padomel ¢ OOKYMEHMAMU, CUCHEM INEKMPOHHO20
00Kymenmoooopoma; yueOHasa KaHueaapus, OCHAIICHHbBIE B COOTBETCTBUM C m. 6.1.3
00pa30oBaTeNbHON POrPaMMBI 110 CHELIUATLHOCTH.

OcHamienne 0a3bl MPaKTHKH OCYIIECTBIISIETCS B COOTBETCTBHU C 11. 6.1.4 oOpa3oBarenbHOI
IIPOrpPaMMBI 110 CIIELIUATIBLHOCTH.

3.2. UnopmannonHoe odecnevyenne peaju3anum NporpaMmbl

Jis peanmzanuu mporpaMMbl OMOIMOTEYHBIH (HOHA AKagemusi UMEET IeYaTHBIC /WK
AJIGKTPOHHBIE 00pa3oBaTelbHblCc W WH(GOPMAIMOHHBIE PECYpChl, [UIS HCIIOJIB30BaHUS B
obOpazoBarenbHOM Tiponiecce. [lpu ¢dopmupoBannu OuOMHOTEYHOTO (POHIA OOpa3zoBaTEIHLHOM
OpraHu3aliy BHIOMPACTCS HE MEHEE OJTHOTO U3JJAHHS U3 MEPCUMCICHHBIX HUKE MEYaTHBIX M3IaHUM
U (WIK) DJIEKTPOHHBIX W3JIaHWH B KaYECTBE OCHOBHOT'O, IPH 3TOM CIIHCOK MOXET OBITh JIOTIOJHEH
HOBBIMU U3JITAHUSMHU.

3.2.1. OcHOBHBIE MEYATHBIE H IJICKTPOHHLIEC U3JaHUSA

1. AlGynanze [[. I'. JIoKyMEHTAallMOHHOE OOECII€UeHUE YIPABJICHHUS TIEPCOHATIOM:
y4eOHUK M MPaKTHKYM i cpeqHero npodeccuonansHoro oopaszosanus / [. I'. AOynanze, U. b.
Beimmpsokkuaa, B. M. MacnoBa. — 2-¢ u3j., nepepad. u gon. — Mocksa: U3znatenberBo KOpaiiT,

2022. — 370 c. — (IlpodeccuonansHoe obpazosanue). — ISBN 978-5-534-15076-6. — Texkcr:
anextpouHbiit / DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/487121.

2. AntyxoBa, H.®. Cuctemsbl 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa: ydeOHOe mocodue /
AntyxoBa H.®., [I3t06enko A.JI., Jlocera B.B., Ueunkos l0.b. — Mocksa: KaoPyc, 2022. — 201 c.
— ISBN 978-5-406-02705-9. — URL: https://book.ru/book/936560. — TekcT: 351eKTPOHHBI.

3. Kopnee, M. K. JlokymeHTannoHHOE oOecrieyeHre YIpaBieHUS: Y4YEOHUK H
NPaKTUKYM JUIs cpefHero npodeccuonanbHoro oopaszosanus / M. K. Kopuees, A. B. ITmenxo, B. A.
MarmrypueB. — 2-e¢ u3j., nepepad. u jgon. — Mocka: M3garenscTBo FOpaiit, 2022. — 384 ¢. —
(ITpoeccuonansroe obpazoBanue). — ISBN 978-5-534-05022-6. — Texct: anexTpoHHbIi // DBC
FOpaiir [caiit]. — URL: https://urait.ru/bcode/472550.

4. KacbsiroBa, I'. FO. [lenonpou3BoacTBO U aApyrue acmekTsl paboTel cexperaps / I .1O.
KacesinoBa — 7-€ u3 ., mepepad. u gon. — Mocksa: M3narenscTtBo Abak, 2020. — 304 c.

3.2.2. JlonoJTHUTEIbHbI€ HCTOYHUKH

1. AmnnpeeBa B.U. [lenonpon3BoacTBO: OpraHu3anys 1 BeIeHHE: y4eOHO-TIPaKTHYECKOE
nocooue / Auapeea B.M. — Mocksa: KuoPyc, 2020. — 294 ¢. — ISBN 978-5-406-00580-4. —
URL: https://book.ru/book/934225. — TekcT : 2neKTPOHHBIH.
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2. AnzopoBa C.II. Opranuzanmsi Tpyda TOCYJApCTBEHHBIX M MYHUIHUNAIbHBIX
cyxamux : yaeonoe nocooue / C.I1. Arzopona, C.I'. DenopuykoBa. — Mocksa : UHOPA-M, 2022.
— 160 c¢. — (Bwicmiee oOpazoBanme: bakamaBpuar). - ISBN 978-5-16-016369-7. - Tekcr :
anekTponHbii. - URL: https://znanium.com/catalog/product/1151473. — Pexwum noctyna: Mo
MOJIITUCKE.

3. bymar P.E. JlokyMeHTalMOHHOE OOECIICUeHUE YIPABICHHS MEPCOHAIOM: y4eOHOE
nocobue / P. E. bymar. — MockBa: UHOPA-M, 2019. — 234 c. + Jlon. maTepuaisl [[ DIEKTPOHHBIH
pecypc]]. — (Bwicmiee oOpa3oBanme: bakanaBpmar). - ISBN 978-5-16-010318-1. - Tekcr:
snekrpounsii. - URL: https://znanium.com/catalog/product/1007087. — Pexum mgocryma: 110
TIOJIITUCKE.

4, I'yryeBa T.A. KonduneHumnaaibHOE ACIONPOU3BOACTBO: yueOHoe mocooue / T.A.

['yryeBa. — 2-e u3n., mepepad. u gon. — MockBa: UTHOPA-M, 2022. — 199 c. — (Cpennee
npodeccuonaibHoe oOpazoBanue). - ISBN 978-5-16-016585-1. - Tekcr: snmekrponHbiit. - URL:
https://znanium.com/catalog/product/1191331. — Pexxum ocTyma: mo Mo ImucKe.

5. I'ycapoBa M.H. OpranuzanuoHHo-uHQOPMAIMOHHOE U JOKYMEHTAIIMOHHOE
obecrieueHne IeITeIbHOCTH PYKOBOIUTENS: yaeOHO-MeToanueckoe mocooue / M. H. I'ycaposa, C.
B. T'opkym. — MockBa: PTY MUPDA, 2022. — 106 c.— Tekct : anekrponHslit // Jlanp :
3JIEKTPOHHO-OnOmoreunass cucrema. — URL: https://e.lanbook.com/book/176556. — Pexum
JOCTyMa: JIJIsl aBTOPH3. MOJIb30BaTENEH.

6. HenomnpousBoactBo: yueonuk / T.A. breikoBa, JI.M. Bsuosa, F0.M. Kykapuna, JI.B.
CanxkuHa; mox oomr. pexn. goil. T.A. beikoBoid. — 4-e u3., nepepad. u gorn. — Mocksa : UTHOPA-M,
2022. — 393 c. + Jlom. marepuansl [[DnekTpoHHBI pecypc]]. — (Bricmee obOpa3zoBanue:
bakanaBpuar). — DOI 10.12737/1014190. - ISBN 978-5-16-014992-9. - TeKcT: 3JI€KTPOHHBIN. -
URL.: https://znanium.com/catalog/product/1014190. — Pexwum fg0cTyma: 1Mo MmoArnucKe.

7. Hoponnna JL.A. JIoKyMeHTalMOHHOE oO0OeclieyeHue YIpaBICHUsA: Y4YeOHUK WU
MPAKTUKYM JUIsl cpeiHero npogeccuonansHoro oopaszosanus / JILA. Jloponuna, B. C. Upurukosa.
— Mocksa: M3natensctBo FOpaiit, 2022. — 233 ¢. — (Ilpodeccuonansaoe odpasosanue). — ISBN
978-5-534-05783-6. — Tekctr: onextponnsi // 3BC Opaiitr [caéit]. — URL:
https://urait.ru/bcode/473802.

8. KondunenmanpbHoe  IeTOMPOM3BOACTBO M 3aIMUIIEHHBIM  JIEKTPOHHBIN
nokymentoobopot: yueonuk / H.H. Kynses, A.C. Iémymkun, T.B. Konapamosa, A.I'. ®abpu4HoB;
noxx oom. pex. H.H. Kynsesa. - 2-e u3j., nepepad. u mom. - Mocksa : Jloroc, 2020. - 500 c. - (HoBas
yHuUBepcuTeTckas Oubnuoreka). - ISBN 978-5-98704-711-8. - Tekct : anexkrponHslid. - URL:
https://znanium.com/catalog/product/1212394. — Pesxum ocTyma: mo Mo ImucKe.

9. Kopuees U.K. Texuuueckue cpeacrsa ynpasienus: yueonuk / UK. Kopuees, I'.H.
Kcannmomyno. — Mocksa : UHOPA-M, 2019. — 200 ¢. — (Bricmee oOpazoBanue: bakanaBpuar). -
ISBN 978-5-16-003620-5. - Teker : AIIEKTPOHHBIN. - URL:

https://znanium.com/catalog/product/991843. — Pexwum A0CTyma: MO MOAMHUCKE.

10. Kyzuenos 1.H. [lokymeHTanimoHHoe ooecrneueHue yrnpasieHus. JJokyMeHTO000pOT U
JIETIOTIPOU3BO/ICTBO: YUEOHUK U TIPAKTUKYM TSI cpefHero npodeccrnonansHoro oopazosanus / U. H.
KysnenoB. — 3-e u3n., nepepad. u non. — MockBa: UznarensctBo HOpaiit, 2022. — 462 c. —
(ITpodeccronansuoe obpazobanue). — ISBN 978-5-534-04604-5. — Texcrt : anekrponHsIii // DBC
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/470020.

11. Ky3snemor W.H. JlokymeHTaIlmoHHOE€ OOECIEYCHHE YIPABICHUS IEPCOHATIOM:
y4eOHUK M TMPaKTHKYM IS cpefHero npogeccuoHanbsHoro obpasosanus / M. H. Ky3nernos. —
Mockga: UznarensctBo IOpaiit, 2019. — 521 c¢. — (IIpodeccuonansHoe odpazoBanue). — ISBN
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978-5-534-04451-5. — Tekct anektponusld  // DOBbC IOpaiit [caiit]. — URL:
https://urait.ru/bcode/444432.
12. Opranmsanus  cekperapckoro  oOciayxkuBanuu: DYMK /  B.B.IT'anaxos,

O. b. Hazapenko, [Dnekrpornoe yuebnoe uznanue]. — (Cpeanee npodeccruoHanbHOE 00pa3oBaHue
- Tekcr: anextponnsiii. - URL: https://www.academia-moscow.ru/catalogue/5411/347093/ Aptuxy:
uznanus: 601817641

13.  IaBmosckas O.1O. [IpaBoBoe obecrnieueHre KaJpOBOTO JIEIOMPOU3BOJCTBA: yueOHOE
nocobue st By30B / O.1O. INaBnoBckas. — Mocksa : UznatensctBo FOpaiit, 2022. — 213 ¢c. —
(Beicmiee o6pazoBanue). — ISBN 978-5-534-11565-9. — Tekct: anekrponnsiii / OBC Opaiit
[caitt]. — URL.: https://urait.ru/bcode/4762809.

14, CocHoBas A. AccucteHT pykooautens. Jlaiihxaku npodeccun: KHUTA-TPEHUHT / A.
CocHoBas. - Cankrt-IlerepOypr: IMurep, 2022. - 208 c. - ISBN 978-5-4461-1489-4. - Tekcr:
anexktponnsid. - URL: https://znanium.com/catalog/product/1817493. — Pexum mocTyma: o
TIOJIITUCKE.

15. [MumoB O.B. CoBpeMeHHBbIE  TEXHOJOTMM M  TEXHHYECKHE  CpPEICTBA

uHpopmarnzanun: yaeouuk / O.B. IlumoB. — Mocksa : UH®PA-M, 2022. — 462 c. + Jlom.
MaTepuaisl [[Dnekrponnslii pecypc]]. — (Cpennee npodeccuonanbnoe oopazosanue). - ISBN 978-
5-16-017112-8. - Tekct : anekrponnsii. - URL: https://znanium.com/catalog/product/1764799. —
Pexum octyna: mo moamucke.

16.  Ilysanmoa H.H. OcHOBBI neONpON3BOJCTBA: YUYCOHUK M MPAKTUKYM JJISI CPEIHETO
npodeccuonansHoro odpazosanus / H.H. IllyBanosa, A.}O. MBanoBa; noa obmeit penakuueir H.H.
[lyBanoBoit. — 2-e u3f., nepepad. u porn. — Mocksa: U3narensctBo HOpaiit, 2022. — 428 ¢. —
(ITpodeccuonanbuoe obpazoBanue). — ISBN 978-5-534-11014-2. — Tekct: anexktponHsiit // IBC
IOpaiir [caiit]. — URL: https://urait.ru/bcode/469548.

4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHMUAA
IMPO®ECCHUOHAJIBHOI'O MOAYJIA

Koa n naumenoBanue
Npo(ecCHOHATBLHBIX U
001X KOMIETEeHIIUIA, Kpurepun ouenku MeToabl OLIEeHKH
(opmupyembIX B pamMKax

MOYJIst

[IK 1.1. OcymiecTBasiTh
puéM-nepenaqy
YIIPABJIEHYECKOU
MH(OPMAIIUU C TIOMOIIBIO
CpEICTB
MH()OPMALIMOHHBIX U
KOMMYHHUKAITMOHHBIX
TEXHOJIOTHH.

ITonmy4yenue HeoOXoxuMON
nH(popMalny U epeaaya
CaHKLMOHMPOBAaHHOU
uHpOpMaINU C
HCIIOIb30BAHUEM CPEICTB
MH(POPMAIMOHHBIX U
KOMMYHHKAITMOHHBIX
TEXHOJIOTUH

KoHTposs BbINOIHEHUS
MPAaKTHYECKUX 3aJaHUMN.

Y CTHBIN UM TECTOBBIA KOHTPOJIb
TEOPETUYECKUX 3HAHUMU.

AHanm3 1 OLlEHKa peleHu
npoOJIEMHBIX CUTYalUH.
[IpoBepouHbie pabOTHI 1O KAXKIOM
TeMe.

ATtTecTanus 1no
IIPOU3BOJCTBEHHON

ITPAaKTHUKE.
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[IK 1.2. KoopauaupoBaTh
paboTy IpHEeMHOM
PYKOBOIUTEIS, 30H
npreMa pa3iInuHbIX
KaTeropuii moceTurTenen
OpraHM3alMH.

Koopaunarus paboTsr
MPUEMHON PYKOBOJIUTEINS U
30H IpuéMa pa3InyHbIX
KaTeropuii moceTuTenen
OpraHu3aIu

KOHTpOJIb BBITTOJIHEHUS
MPaKTUYECKUX 3a/IaHH.

Y CTHBIN WK TECTOBBIN KOHTPOJIb
TEOPETUYECKUX 3HAHUM.

AHanu3 U OLIEHKa pelIeHU
pOOJIEMHBIX CUTYallUH.
[IpoBepounbie pabOTHI IO KaXKA0H
TEME.

ATTecTanus 1mo
IIPOU3BOACTBEHHOMN

IIPaKTHUKE.

TIK 1.3. Bnagets
HaBBIKaMH TUTAHUPOBAHHS
pabouero BpeMeHH
PYKOBOIHTEIS U
CeKpeTapsl.

[TnanupoBanue padbodero
BPEMEHU PYKOBOJIUTENS U
paboyero J1Hs ceKpeTaps

KonTtposnb BbInoIHEHUS
MPaKTUYECKUX 3a/IaHUM.

Y CTHBIN WM TECTOBBIA KOHTPOJIb
TEOPETUUECKUX 3HAHUM.

AHanu3 U OLIEHKAa pelIeHU
IPOOJIEMHBIX CUTYaLlUH.
[IpoBepounbie pabOTHI MO KaXK 0
TEME.

ATTecranus mo
MIPOU3BOACTBEHHOMN

MpaKTHUKE.

I1K 1.4. OcymiecTBasTh
MOATOTOBKY JEJIOBBIX
MO€3710K PYKOBOAUTENS U

JOPYTHUX COTPYIHUKOB
OpraHu3aIMH.

Opranusanus Je10BbIX
MOE3/I0K PYKOBOIHUTEIIS

U JPYTUX COTPYAHUKOB
OpraHu3aluu

KoHTtposb BbIOTHEHUS
IIPaKTUYECKUX 3a/IaHUM.

Y CTHBIN UM TECTOBBINA KOHTPOIIb
TEOPETUYECKUX 3HAHUM.

AHanu3 U OlLlEHKa peleHui
POOJIEMHBIX CUTYallUH.
[TpoBepounbie pabOTHI MO KaXKI0M
TEME.

ATtTecTanus 1no
IIPOU3BOCTBEHHOMN

IIPAKTHKE.

IIK 1.5. Bnagets
criocob6aMu opraHu3aIuu
paboyero nmpocTpaHcTBa
MpUEeMHON 1 KabuHeTa
PYKOBOJHTEIIA.

Opranuzanys u nojgaepKanue
(YHKIIMOHATILHOTO pabovero
IIPOCTPAaHCTBA

Kontposnb BbInoaHEHUS
MPaKTUYECKHUX 3a/IaHUM.

Y CTHBIN WM TECTOBBIN KOHTPOJIb
TEOPETUYECKUX 3HAHUU.

AHanu3 1 OLIEHKA peleHUu
npoOJIEMHBIX CUTYalUH.
[IpoBepounbie pabOTHI MO KaXK10M
TEME.
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ATtTtecranus no
MIPOU3BOACTBEHHOMN
MpaKTHUKE.

IIK 1.6.

OcyiecTBiATh paboTy Mo
MOATOTOBKE U

Opranuzanus noAroToBKU U
MIPOBEJICHUE BHYTPCHHUX U
BHEITHUX KOH()EPEHTHBIX
MEpOTIPUSTHIA, OOeCIIeYCHHE

KOHTpOJ'Hn BBITIOJIHEHHU A
IMPAKTUYICCKUX 3a,[[aHI/II71.

Y CTHBIN WIH TECTOBBIA KOHTPOJIb

MIPOBEACHUIO

KOH()EPEHTHBIX MH(OPMALIMOHHOTO TEOPETHUYECKUX 3HAHUM.
MEpPOIPHUATHH, B3aUMO/ICHCTBUSI AHanu3 ¥ OLEHKa PeIeHUu
o0ecrieunBaTh PYKOBOJHUTENA C POOJIEMHBIX CUTYaIUH.
nH(OPMALIMOHHOE ITOAPA3ACICHUAMH 1 [IpoBepouHbIe PaOOTHI IO KAXKIOK
B33,I/IMOZ[€IZCTBPI€ JOJDKHOCTHBIMHU JIUIAMU TeMe.

PYKOBOAUTEIIA € OpraHH3aIH. ATtTecranus 1mno
HOAPa3ACIICHUAMHA 1 IIPOU3BOJACTBEHHOU
JOJKHOCTHBIMHU JIMLIAMU IPaKTHKE.

OpraHu3alyu.

K 1.7. Odopmnenue Kontposb BBIITOJIHEHHUS
OdopMIATH OpraHU3alMOHHO- MPaKTUYECKUX 3a/IaHUM.
OpraHu3alOHHO- pactopAaIuTCIbHbIX YCTHBIN UM TECTOBBIA KOHTPOJIb
pacnopsiiuTeIbHbIE AOKYMCHTOB 1 OpraHu3aius TEOPETUUYECKUX 3HAHUH.

AOKYMCHTBI U
OpraHu30BbIBATH pa60Ty C
HUMMH, B TOM 4YHUCJIC C

paboThl C HUIMH, B TOM YHUCIIE C
HCII0JIb30BAHUEM
aBTOMATHU3UPOBAHHBIX CHCTEM

AHanmM3 MW OLEHKa pelIeHUI

POOJIEMHBIX CUTYallUH.

IIpoBepounblie pabOTHI 10 KaXKI0H

UCMOJIb30BaHUEM TeMe.
aBTOMATH3MPOBAHHBIX
ATtTectanus o
CHCTEM. .
IPOM3BOJICTBEHHOM
NpaKTHKE.
IIK 1.8. Odopmnenue nokymenToB o | Konrtposnb BBITOJTHEHUS

OdopMasaTh TOKYMEHTHI
T10 JINYHOMY COCTaBY U
OpraHHU30BBIBATH PAOOTY C

JIMYHOMY COCTaBYy U
opranusaiysi paboTsl ¢ HUMH,
B TOM YHCIIE C
HCIIOJIb30BAHUEM

IIPaKTUYECKUX 3a/IaHUM.

YCTHBIN UM TECTOBBIM KOHTPOJb
TEOPETUYECKUX 3HAHUMN.

HUMH, B TOM YHCJIE C AHanu3 ¥ OLEHKa peleHui
HCIIOIb30BAHHEM ABTOMATH3MPOBAHHBIX CUCTEM | 11n0GeMHBIX CHTYALHIA.
4BTOMAaTH3NPOBAaHHBIX ITpoBepouHble pabOTHI 1O KaXkA0H
CHCTEM. TeMe.
ATtTecTanus o
IIPOM3BOJICTBEHHON
IIPAKTHKE.
IIK 1.9. Opranu3zanys TEKyIero KoHTpo:s BeINoOIHEHUS

OpFaHI/ISOBBIBaTI) TeKymee
XpaHeHUe TOKYMEHTOB,
00paboTKy nen st

XpaHCHHUS JJOKYMEHTOB,
o0OpaboTka aemn ams
OINCPATUBHOI'O U ApXUBHOTO

MMPAKTUYCCKUX 3aJIaHUi.

Y CTHBIN WM TECTOBBIN KOHTPOJIb
TEOPETUYECKUX 3HAHUU.
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OINCPAaTUBHOT'O U

APXUBHOI'O XpaHCHUA, B

TOM YHCJIC C

XpaHCHUA, B TOM YHUCJIC C
HUCIIOJIB30BaAHHNEM
ABTOMATU3WPOBAHHBIX CUCTCM

AHanu3 1 OlleHKa peleHui
pOOJIEeMHBIX CUTYalHH.

[IpoBepouHbIe paOOTHI IO KaXKIOH

HCIIOJIb30BaHUEM TeMe.
aBTOMATU3HPOBAHHBIX ATTECTALHS IO
CHCTEM. IPOM3BOICTBEHHOM
MpaKTHUKE.
Br160p criocoba pemeHus KoHTposnb BbIOTHEHUS
3ana4 npodeccruoHaIbHOM MPaKTUYECKHUX 3aJIaHUM.
OK 01. ACATCTbHOCTH MPUMCHUTCIIBHO | 'V CTHBIN WINA TECTOBBIN KOHTPOJIb

Bri6upaTh criocoOsr
peleHus 3a1a4
npodeCCHOHATLHON
JeSITEeIIbHOCTH
MPUMEHHUTEIBHO K

Pa3JIMIHBIM KOHTCKCTaM,

K pa3/JIM4YHbBIM KOHTEKCTaM

TEOPETUYECKUX 3HAHUMU.

AHanu3 ¥ OLIEHKA peleHui
poOJIEMHBIX CUTYalUH.
[IpoBepounbie pabOTHI 11O KaXK101
TEMeE.

ATTecTanus 1mo
IIPOU3BOJCTBEHHON

IIPAKTHKE.

OK 02.

HUcnons3oBaTth

COBpPCMCHHBIC CpCACTBA

MIONCKA, aHaJIN3a U
UHTepHpeTaluu
uHboOpMalnH, U
MH(pOPMalMOHHbIE
TEXHOJIOTUH IS
BBITIOJTHEHUS 3a/1a4

Hcnonb3oBaHue cCOBpEMEHHbBIX
CpeZcTBa MOUCKA, aHAJIN3a U
UHTepHpeTanuy HHGOpMaIu,
Y UCTOJIb30BaHUE
MH(OPMALIMOHHBIX
TEXHOJIOTUH IS BBITIOJTHEHUS
3a/1a4 mpoeccuoHaTbHON
NeSITeIbHOCTH.

KOHTpOHB BBIIIOJIHCHU A
IMPAKTUYCCKUX SaﬂaHHﬁ.

Y CTHBIN WM TECTOBBIA KOHTPOJIb
TEOPETUYECKUX 3HAHUMU.

AHanu3 M OLEHKA peleHUu
npoOJEMHBIX CUTYalHUH.

[IpoBepouHbie pabOTHI IO KaX10i
TEME.

ATTecranus 1o

npo¢ecCuOHAITBHON .
IPOM3BOJICTBEHHOM
NeSITeTbHOCTH;
NpaKTHKE.
OK 04. BsaumopeiictBue u pabota B KoHnTpo:s BeinosnHEeHUs
D¢ hexTUBHO KOJIJICKTHBE U KOMaH/Ie NPaKTUYECKHUX 3a/IaHUM.

B3aHMMOJEHCTBOBATh U
pa6OTaTB B KOJIZICKTUBEC U

KOMaHjJIe;

Y CTHBIN UM TECTOBBIA KOHTPOJIb
TEOPETUYECKUX 3HAHUM.

AHanm3 1 OLleHKa peleHui
MPOOJIEMHBIX CUTYallUH.
[TpoBepounbie pabOTHI MO KaXKI0M
TEME.

ATTecTanus 1mo
IIPOU3BOCTBEHHOMN

IIPaKTHUKE.
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OK 05.

Ocy1ecTBIATh YCTHYIO U
IIUCbMEHHYIO
KOMMYHMKAIUIO Ha
roCy1apCTBEHHOM SI3bIKE
Poccuiickoit ®enepanuu ¢

OcymiecTBiIeHUE YCTHOM U
MMCbMEHHOM KOMMYHHKAITUN
Ha TOCYJJapCTBEHHOM SI3bIKE
Poccuiickoit denepaiyu ¢
y4eTOM 0COOEHHOCTEH
COLIMAIBHOTO U KYJIBTYPHOTO

KOHTpOJIb BBITTOJIHEHUS
MPaKTUYECKUX 3a/IaHUM.

Y CTHBIN WK TECTOBBIN KOHTPOJIb
TEOPETUYECKUX 3HAHUM.

AHanu3 U OLIEHKa pelIeHU
pOOJIEMHBIX CUTYallUH.

y9eToM ocobenHocTel KoHTCKCTa [TpoBepoUHbIE pabOTHI MO KaKIO0M
COLIMAJIBHOTO U TeMe.
KYJIbTYPHOI'O KOHTEKCTa ATTecTaus 1o
IIPOU3BOACTBEHHOMN
IIPaKTHUKE.
OK 09. Hcnonb3oBanue KoHTpoJib BhIMOJHEHUS
[Honb30BaThCs npodeccnoHanbHOM MPaKTUYECKUX 3a/IaHUM.
npodeccnoHaTEHOM AOKYMCHTAIlMM Ha Y CTHBIN WM TECTOBBIA KOHTPOJIb

JOKyMEHTAaIMel Ha
roCy/1IapCTBEHHOM U
WHOCTPAHHOM SI3bIKax

rOCYJIapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX

TEOPETUUYECKUX 3HAHUH.

AHanu3 U OLIEHKAa pelIeHU
IPOOJIEMHBIX CUTYaLlUH.
[IpoBepouHbIe pabOTHI IO KAXKIOM
TEME.

Artrecranus 1o
MIPOU3BOACTBEHHOMN

IIPaKTHKE.
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IIpuaoxenne 1.2

K OIIOII no cnenuajJIbHOCTH
46.02.01 JloxymeHTAaIlHOHHOE O0ecTeyeHue
ylpaBJjieHUs] U ApXUBOBe/IeHHe

PABOYASA ITPOI'PAMMA ITPOPECCHHAJIBHOI'O MOAYJIA

«IIM.02 OPTAHHU3AIIUSI APXUBHOM PABOTHI 11O JOKYMEHTAM OPITAHU3AIIAM
PA3JIMYHBIX ®OPM COBCTBEHHOCTN»

2023 r.
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COJEP)KAHUE

. OBILIASI XAPAKTEPUCTHUKA PABOYEN ITPOI'PAMMBI
IMPO®ECCHUOHAJIBHOI'O MOAYJIA

. CTPYKTYPA U COAEPKAHHUE

IMPO®ECCHUOHAJIBHOI'O MOAYJIAA

. YCJIOBUSA PEAJU3AIINNA MTPO®ECCUOHAJIBHOTO
MOJYJISA

. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUA
MNPO®ECCHUOHAJIBHOI'O MOAYJIA
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1. OBIIASI XAPAKTEPUCTHUKA PABOYEN ITPOT'PAMMBI
MMPO®ECCHUOHAJIBHOI'O MOAYJIA
«IIM.02 OPTAHU3AIIAA APXUBHOM PABOTHI 110 IOKYMEHTAM OPT AHU3AIIMIA
PA3JIMYHBIX ®OPM COBCTBEHHOCTHN»

1.1. Heas ¥ niIaHUpyeMble pPe3yJbTAaThl 0CBOEHUSI MPO(eCCHOHATIBLHOT0 MOYJIsI

B pesynprate um3ydeHus npodeccHoHaTbHOTO MOAYNS OOy4YarolIUXCsl JTOJIKEH OCBOUTH
OCHOBHOH BHJ JAestenbHOCTH OpraHuzanus apXuBHOM pabOThl MO JOKYMEHTaM OpraHU3alui
pa3auuHbiX  (GopM  COOCTBEHHOCTH, ©  COOTBETCTBYIOIIME €My OO0IIHe KOMIETEHIIMH
U nipodeccCuOHaIbHbIE KOMIETCHIINU:

1.1.1. [TepedeHn OOITUX KOMIICTCHITUI:

Kon HauMenoBanue 00X KOMIETEHIIMIA

Bri6upath ciocoObl perienus 3a1a4 npodecCHOHANbHON ASSITENFHOCTH
MIPUMEHHUTEIHHO K Pa3IMuHbIM KOHTEKCTaM

OK 01

Hcrons30BaTh COBpEMEHHBIE CPE/ICTBA ITOMCKA, aHATN3a U HHTEPIIPETAIIIH
OK 02 nH(popManuu, 1 ”HHOPMAITMOHHBIC TEXHOJIOTHH JIJIs1 BEITIOJHCHHS 3a1a4
po¢eCCUOHATBHON JIEATEILHOCTH

OK 04 D¢ dexTuBHO B3aUMOICHCTBOBATH U Pa0OTATh B KOJJIEKTUBE U KOMaH/IE

Ocy1ecTBIATh YCTHYIO U MTUCBMEHHYIO KOMMYHHKAIIMIO HAa TOCY1apCTBEHHOM
OK 05 a3bike Poccuiickoii ®deneparun ¢ y4éToM 0COOEHHOCTEN COIMAbHOTO
U KyJbTYPHOTO KOHTEKCTa

ITons30BaThCA HpO(l)eCCI/IOHaJ'ILHOI\/’I ,Z[OKYMGHTaL[I/Ieﬁ Ha roCcy1apCTBEHHOM
U MHOCTPAHHOM A3bIKaX

OK 09

1.1.2. Ilepevens npodeccnoHaNbHBIX KOMITETCHIINN

Kon HauMeHnoBaHue BUIOB AeITEILHOCTH H NPOQeCcCHOHATBLHBIX KOMIIETeH i
BJI 2 Opranu3zanys apXuBHOM pabOTHI 110 TOKYMEHTaM OpraHu3alui pa3IuyHbIX GOpM
COOCTBEHHOCTH
K 2.1 OCyNIECTBIIATH KOMILIEKTOBAHUE apXMBHBIMH J€IaMH (JIOKyMEHTaMK) apXHuBa
" | opranuzanuu
K 2.2 Bectu yuér apXMBHBIX 1€ (JIOKYMEHTOB), B TOM YHCJIE C UCTIOIb30BAHUEM
" | aBTOMATU3UPOBAHHBIX CUCTEM
K 2.3 OCYyLIECTBIIATH XPaHEHUE APXMBHBIX €N (JIOKYMEHTOB) € MOCTOSIHHBIM CPOKOM
™" | XpaHeHus ¥ 1O TMYHOMY COCTaBYy B ApXUBE OPraHU3ALUH
MK 2.4 OCYLIECTBIIATH XPAHEHHE, KOMIUIEKTOBAHUE, YIET U UCTIOIb30BAHUE JIET
" | (1OKyMEHTOB) BPEMEHHOTO XPaHEHHUS
1K 2.5 OCYLIECTBIIATH UCTIOIB30BAHNE APXMBHBIX JIENT (IOKYMEHTOB), B TOM YHCIIE
" | ¢ ucnonp30BaHKEM aBTOMATH3UPOBAHHBIX CUCTEM
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1.1.3. B pe3ynbTaTe ocBoeHHS MPO(HECCHOHATEHOTO MOYIISI 00 yHArOIITHICS JOTIKEH:

Brnanets KomrmuiekToBanust apXUBHBIMU JieJIaMH (JOKYMEHTaMH) apXHuBa
HaBbIKAMU OpraHu3aIu

Benenus yuéra apXuBHbIX Jie)1 (IOKYMEHTOB), B TOM YHCJIE C
MCIOJIb30BaHNEM aBTOMATHU3HPOBAHHBIX CHCTEM

Ocy1iecTBIeHUS XPaHEHUS apXUBHBIX J1€]1 (JOKYMEHTOB) C MOCTOSTHHBIM
CPOKOM XpaHEHHs U IO JINYHOMY COCTaBY B apXKBE OpraHU3alUU
XpaHeHus1, KOMIJICKTOBaHHUs, y4€Ta U HUCIIOIb30BaHUs J1e1 (JJOKYMEHTOB)
BPEMEHHOI'O XpaHEHUs

Hcnonb30BaHus apXUBHBIX el (JIOKYMEHTOB), B TOM YHUCJIE C
MCII0JIb30BAHUEM aBTOMATU3UPOBAHHBIX CUCTEM

Ymerp paboTaTh C oJpa3ieleHUIMI/OpraHN3asIMU UCTOUHUKAMHU
KOMIUIEKTOBAHMSI apXUBa;

IPUHUMATH APXUBHBIE Jiea (JOKYMEHThI) Ha IOCTOSIHHOE WIIN
JOJTOBPEMEHHOE XPAHEHHUE;

y4acTBOBAaTh B IPOBEACHUH SKCIIEPTU3bI IEHHOCTU PA3JIMYHBIX TUIIOB U
BUJIOB IOKYMEHTOB B COOTBETCTBUH C BHYTPEHHUMU PEIJIAMEHTaMU
OpraHu3aluy;

HOPUMEHSTH B paboTe peKOMEHJallMK HKCIEPTHO-TIPOBEPOYHON KOMUCCUU
VI SKCTIEPTHONW KOMUCCHH OpPraHU3aluu;

IPUMEHSITDH [IEPEUHU C YKa3aHHEM CPOKOB XpaHEHUs A€l (JIOKYMEHTOB);
co0JTI0/1aTh HOPMATHBHbBIE CPOKU XpaHEHUs e (JOKYMEHTOB);

BECTH YYET HCTOYHHUKOB KOMIUJIEKTOBAHMSI ApXUBA;

MCIIOJIb30BaTh NEPEOBON OTEUECTBEHHBIN U 3apYOEKHBIH OIBIT 110
KOMIUIEKTOBAHMIO apXMBa JieJIlaMU (JIOKYMEHTaMH ) TOCTOSIHHOTO U
JIOJITOBPEMEHHOTO XPAHEHUS;

UCIMOJIb30BaTh COBPEMEHHbIE aBTOMATU3HPOBAHHBIE, MH(POPMAITMOHHBIE U
TEJIEKOMMYHHUKAIIMOHHBIE TEXHOJIOTUU TOKYMEHTHPOBAHHBIX cep
JIeSITEIbHOCTH OpraHu3aluu.

CUCTEMAaTHU3UPOBATh Jieja (JOKYMEHTHI);

pasMelaTh apXuBHBIE Jiej1a (JOKYMEHThI) Ha MECTax XpaHEHHs B
COOTBETCTBUM C HOPMATUBHBIMU TPEOOBAaHUSIMU B OOJIACTH apXUBHOTO Jeja
U YIIpaBJIEHUs JOKYMEHTaMU;

coOroaTh HOPMATHUBHBIE PEXKUMbI XPAaHEHHS] ApXUBHBIX 1€
(TOKyMEHTOB) Ha JTIOOBIX HOCHUTESX;

IIPOBOAMTH MTPOBEPKY MOJHOTHI COCTaBa APXUBHBIX IOKYMEHTOB B
€IMHULIAX XPaHEHNUS;

MPOBOJIUTH OMHMCAHUE APXUBHBIX JIEJ (JIOKyMEHTOB);

COCTaBJISITh CIPABOYHO-TIOUCKOBBIE CPEACTBA K ApXUBHBIM JleJiaM
(TokymMeHTaMm);

BECTH YUYET U KOHTPOJIb BBIIAYM apXUBHBIX JIeN (JIOKyMEHTOB) U3
apXMBOXPAHWINIIA U UX BO3BPATa;
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BECTHU YUYET U KOHTPOJIb Nepeayun €1 (JOKYMEHTOB) B
roCyJapCTBEHHBII/MYHUIMITATbHBIN apXUB WM HA HHOE BHELTHEE
XpaHeHUe U Npuéma JIesl ¢ BHEIIHETO0 XPaHEHHUS;

IPOBOJUTH MOJUCTHYIO IPOBEPKY (PU3UUECKOIO COCTOSHUS J1e
(TOKYMEHTOB);

pa3bICKMBaTh HEOOHAPYKEHHBIE J1eNa (JIOKyMEHTHI);

10JIb30BATHCS YUYETHBIMU JJOKYMEHTAMH B paMKax 3JIEKTPOHHbIX
MH(POPMALIMOHHBIX CHCTEM IOKYMEHTHPOBAHHBIX chep AesATeTbHOCTH
OpraHu3aluy;

H0JIb30BaThCs CEPTUPULIMPOBAHHBIMU aBTOMATU3UPOBAHHBIMU CUCTEMAaMHU
JOKYMEHTHPOBaHHBIX c(hep AeITeIbHOCTH OPraHU3alU1 110 YUETY,
pErucTpaluu, KOHTPOIIIO JIeJ (JIOKYMEHTOB);

MOJIb30BATHCS MHPOPMATMOHHO-CIIPABOYHBIMU CHCTEMAMHU
JOKYMEHTHPOBAaHHBIX c(hep AeITEeTHbHOCTH OpraHu3aIiHg;

BECTH CIIPAaBOYHO-IIOUCKOBBIE CPEACTBA K apXUBHBIM JieJIaM (JJOKYMEHTaM);
BECTH YUY€T CTPAaxOBOTO (POHIA apXUBHBIX JeI (JOKYMEHTOB);

IPUMEHSTh HOPMaTUBHBIE IIPABOBBIE AKThI, JOKAJIbHbIE HOPMATHUBHbIE aKThI
OpraHu3ali U METOINYECKUE IOKYMEHTHI B 00JIACTH yuéTa apXUBHBIX JIE1
(IIOKyMEHTOB);

BHOCHUTb MPEATI0KEHUS [0 COBEPILIEHCTBOBAHUIO METOIUYECKOTO
oOecrieyeHus yuéTa pa3HbIX BUJOB JOKYMEHTOB B JJOKYMEHTUPOBAaHHBIX
cdepax AesITeIbHOCTH OpraHU3aIHHy;

3alUIIATh HH(OPMaLMOHHBIE PECYpPChl apXHBA OT HECAHKIIMOHUPOBAHHOTO
JOCTyMaA.

OpraHU30BBIBATH M 00ECHIeUNBaTh XpaHEHHE A€l (JJOKYMEHTOB)
BPEMEHHOI'0 XpPaHEHUs OPTaHU3alMH B TPAJIULIMOHHOM U B 3JIEKTPOHHOM
BU/IE;

KOHTPOJIMPOBATh pa3paboTKy CTPYKTYPHBIMU MOJPa3ACICHUSIMU ONUCEN U
AKTOB O BBIIEJICHUN HA YHUUTOKEHUE /1] (JOKYyMEHTOB) BPEMEHHOTO
XpaHEHUs B TPAJULMOHHOM U B JJIEKTPOHHOM BHUJIE;

(dbopMHpOBATH €AUHUIIBI XPAHEHUS IOKYMEHTOB JJISl MX TOCJIEIYIOIIETO
pa3MelICHNs] B apXUBE OpraHU3alnu;

COCTaBJISITh CIPABOYHO-TIONCKOBBIE CPEACTBA K ApXUBHBIM JleJiaM
(TokymMeHTaMm);

OCYIIECTBIIAThH OUCK JIeN (JOKYMEHTOB) BpEMEHHOTO XPAHEHUS B
IIPOLIECCE UX XPAHEHUS B CTPYKTYPHBIX MMOAPA3/IEICHUAX U apXUBE
OpraHu3aluy;

OCYIIECTBIISATh METOJUYECKOE PYKOBOICTBO OPTaHU3alMeN XpaHEeHUs el
(TOKyMEHTOB) B CTPYKTYPHBIX MOJPA3AETICHUSIX OpraHU3aIiy;

OKa3bIBaTh CTPYKTYPHBIM IOPA3EIICHUSIM IPAKTUUECKYIO TIOMOIIIb B
OpraHu3aluy XpaHEeHHs Jel (JOKYMEHTOB);
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pa3pabarbIBaTh CPaBOYHO-WH(POPMALMOHHBIE JOKYMEHTHI 110
OpraHu3aliy UCIOIB30BAHMUS €T (JOKYMEHTOB) BPEMEHHOTO XpPaHEHHUS B
CTPYKTYPHBIX TOJpa3IeNICHUsIX U apXUBE OPraHU3aIuH;

MIPOBOAMTD IKCIIEPTHU3Y IEHHOCTH JIeJT (IOKYMEHTOB) BPEMEHHOTO
XpaHEHUs, IepeJaHHbIX B aPXUB;

OTIPEeNIeNATh CPOKHU XPaHEHHs JelT (JIOKyMEHTOB) BPEMEHHOTO XPaHEHHS,
o0OecnieunBaTh 3alLUTy 1€ (JOKYMEHTOB) BpEMEHHOI'O XpPaHEHUS B
OpraHu3aly OT HECAHKIIMOHUPOBAHHOTO JIOCTYIA MM YHHUTOXKCHHUS;
MPOBOAUTH (PU3MUECKOE YHUUTOKEHHE JIeN (JOKYMEHTOB) BPEMEHHOIO
XPaHEHUs C UCTEKIIUMHU CPOKAMU XPAHEHUs IIOCTIE COTTIACOBAHUS CO
CTPYKTYPHBIMH MOAPA3/ICICHUSIMHA OpraHN3aluy;

0hopMIIATh YUETHBIC JJOKYMEHTHI 00 YHUUYTOKEHUH JIeT (JIOKYMEHTOB)
BPEMEHHOTO XpaHEHHUS C UCTEKIIMMHU CPOKAMH XPAaHEHUSI COBMECTHO CO
CTPYKTYPHBIMH TIOJPA3/ICIICHUSIMHI OpPTraHU3aIINH.

CHUCTEMAaTHU3UPOBATh U 0000IIATH CBEJCHHS O COCTABE U COJCPKAHUU
ApPXUBHBIX el (IOKYMEHTOB);

UCTIOJIB30BaTh HH(POPMAITMOHHBIE TEXHOJIOTHU B 00JIACTH CO3/IaHUS
CIPaBOYHO-TIONCKOBBIX CPEJICTB apXHBa M JOKYMEHTHPOBAHHBIX chep
JeSITEIbHOCTH OpraHu3aluy;

(dbopMUPOBATH OCHOBHBIE U BCIIOMOTATENIbHBIE BU/IbI ADXUBHBIX
CIIPaBOYHHUKOB B 3JIEKTPOHHOH QopMme;

MOJrOTaBIUBATh NH(OPMAIIMOHHBIE TOKYMEHTHI 10 3aIpocam
IIOJIB30BATENIEN PA3IMYHBIX KaTETOPUH.

3HaTh

BUJIbI, PA3HOBUIHOCTH U ()OpMAThI BCEX BUJIOB JOKYMEHTOB,;

KpUTEPUH OTpeiesIeHUs IIEHHOCTH /1€ (TIOKYMEHTOB) JUIsl lajbHeHIero
XpaHEHUs WIN YHUUYTOKEHHS;

METOJMKa pa3paboTKu GOpM YUETHBIX TOKYMEHTOB B TPAJULIMOHHOM U B
JJIEKTPOHHOM BHJIE;

METOANYECKHE JOKYMEHTHI B 00J1aCTH MCIIOJIb30BAaHMS U ITYOJTUKAIIH
apXUBHBIX JIe (JOKYMEHTOB);

METOIMYECKHE JOKYMEHTbI U HallhOHAJIbHbIE CTAaHAAPTHI B 00JaCTH
JIETIONIPOU3BOJICTBA U APXUBHOIO JIENIA;

METOAMYECKHE JOKYMEHThI U HallMOHAJIbHBIE CTaHAAPThI B 007acTH yuéra
JOKYMEHTOB M JJOKYMEHTHPOBAaHHBIX c(hep AesITeIbHOCTH OpraHn3aluig;
Hay4YHO-METOJAMYECKUE KPUTEPUH SKCIIEPTU3BI LICHHOCTH Pa3IUYHbIX TUIIOB
Y BUJOB JieN (AOKYMEHTOB);

HOPMAaTHBHBIE MPaBOBBIE akThl Poccuiickoii denepamnuu B 00JaCTH 3aITUTHI
MIEPCOHAJIbHBIX JaHHBIX;

HOpMaTHBHBIE TPaBoOBbIe akThl Poccuiickoit deneparyu B 001acTi
uHpopManuu, UHHOPMAIIMOHHBIX TEXHOJOTHM, 3aIIUThl HHPOPMALIUU U
MePCOHANBHBIX JaHHBIX, HU(POBOH TpaHchopmanny;

HOpMaTHUBHBIE MTpaBoBbIe aKkThl Poccuiickoit deneparuu B odnactu
KOH(HICHIIMATHLHOCTH HHPOPMALINY;
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HOpPMaTUBHBIE MTPaBOBbIE aKkThl Poccuiickoit deneparuu B cdepe
JIEJIONPOM3BO/ICTBA U apXUBHOTO JIENIA;

HOpPMaTUBHBIC ITPaBOBbBIC akThl Poccuiickoit deneparuu B cdepe
JIeIIONPOU3BO/ICTBA;

oO1rre NPUHIMIBI y4éTa U KOMILJICKTOBaHHUS J1eN (JOKYMEHTOB)
OTrpaHUYEHHOI0 JI0CTYIa;

OpraHU3alMOHHbIE IPUHIUIIBI UCII0JIb30BAaHUS JOKYMEHTOB
OTrpaHUYEHHOIO0 JI0CTYIIa;

OpraHU3aIMOHHbIE PUHIUIIBI KOMIUIEKTOBAHUS A€l (JIOKYMEHTOB)
OTPaHUYEHHOTO JI0CTYIIA;

0COOEHHOCTH OpraHU3AlMK XpaHEHUs Jel (JOKYMEHTOB) Ha Pa3IMYHBIX
HOCHUTEJISX;

OTEUYECTBEHHBIE U 3apYOEIKHbIE CePTHUPUIIMPOBAHHBIE CUCTEMbI
ABTOMATU3UPOBAHHOTO Y4€Ta apXUBHBIX el (I0OKyMEHTOB);

NopsAI0K (GOPMUPOBAHUS JOKYMEHTOB B KOMILJIEKTHI, TPYIIIbI, TUIIHI;
NpaBUiIa CUCTEMATH3AINH U KITaCCU(PHUKAINH JOKYMEHTOB;

IIpaBUJia XpaHEHUs /1€ (JOKYMEHTOB) B COOTBETCTBUHU C UX TUIIAMU;
ceptudupoBaHHbIE THPOPMAITMOHHO-TIOUCKOBBIE CUCTEMBI B 00JIaCTH
pa3paboTKu HAyYHO-CIIPABOYHOIO ammnapara JOKYMEHTUPOBAaHHBIX cdep
JeSITEJIbHOCTH OpraHu3aluy;

CIOCOOBI M TEXHOJIOTUH IOKYMEHTHUPOBAHUS Pa3IM4YHbIX BUJIOB
poeCCUOHAIBHON JeATEIHLHOCTH;

CPOKH BBITIOTHEHUS pa0dOT MO OpraHU3aIuH HCIIOIb30BAHMS APXUBHBIX JIE
(ITOKyMEHTOB);

CPOKH BBIIIOJIHEHUS pa0OT MO Y4ETY apXMBHBIX J1e1 (JJOKYMEHTOB);
CPOKH BBITIOJTHEHUS padoT;

CTaHJapThl 0POPMIIEHHS OPraHNU3ALMOHHO-PACTIOPSAANTEIBHOM
JIOKYMEHTAIUU;

TEOPETUUYECKHE U METOINYECKUE ACTIEKThl KOMIUIEKTOBAHUS U SKCIIEPTU3bI
LIEHHOCTHU BCEX BHUJIOB JOKYMEHTOB;

TpeOoBaHUs K OPOPMIIEHHIO TOTOBOPOB HA PEAIN3AIINIO YCIIYT BHELTHETO
XpaHeHUs el (J0OKyMEHTOB);

TpeOOBaHUS K MOJATOTOBKE aPXUBHBIX CIIPABOK U BHIMMCOK U3 APXUBHBIX
JIOKYMEHTOB;

TpeOoBaHUs K MpoLeccaM YHUUTOXKEHUsI UH(DOpMaLUK B TPAIULIMOHHOM U
AIIEKTPOHHOM BHUJIE;

TpeOOBaHUS K YCTAaHOBJICHHBIM HOPMaM BBIPAOOTKY;

TpeOoBaHUS K yUETY 0CO00 LIEHHBIX M YHUKAJIbHBIX apXUBHBIX J1€]1
(TOKyMEHTOB);

TpeOOBaHUS OXpaHbI TPYa;

YHU(DUIMPOBAHHYIO CUCTEMY OPTaHU3AIMOHHO-PACTIOPAAUTEIBHOM
JIOKYMEHTAIUU.
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1.2. KosimyecTBO 4aCOB, 0TBOJAMMOE HA OCBOCHHUE NMPO(eCCHOHATBHOTI0 MOIYJIsI

Bcero wacos — 250
B TOM 4YHCJIe B (popMe paKTUUECKON MOATOTOBKU — 136
13 HUX Ha ocBoeHne MJIK — 178

NPaKTUKH, B TOM YHclie yueOHas — 36
MIPOU3BOICTBEHHAS — 36
IIpomesxyTouHas arrecTanus —
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2. CTPYKTYPA U COAEPKAHUE ITPO®PECCHUOHAJIBHOI'O MOAYJIA

2.1. CtpykTypa npoecCHOHAJIBLHOI0 MOLYJISI

O6beM mpodeccunoHamTbHOTO MOAYJIS, aK. yac.

g
.'::
d
s E Oo6yuenne mo MJIK Mparmaxn
Kozsr & E B TOM YHCIIC
npodeccronan HaumenoBanus pa3aenos Bcero i N JaBoparoph § .
BHBIX U O0IINX PO eCCHOHATTLHOTO MOYIIS , Jac. B I Kypcossl 3 =
KOMIIETeHIIN I = E Bcero x padot | CamocTosTeNb & = Ve [IpousBoact
A3 1 (nmpoekto | Has pabora S Bt BEHHas
5 IPAKTHYICCKHU B) c2> E
g X 3aHATUN Isjm
1 2 3 4 5 6 7 8 9 10 11
IK 2.1 Paznen 1.
OK 01, 02, 04, OpFaHI/BaI_[I/I}I U 00ecIIeUeHUE OCHOB
05. 09 ApXUBHOMU JIEITEIBHOCTH 34 4 30 4 o - L L
MJIK 02.01. Opranuzanus u
HOPMAaTHBHO-TIPABOBBIE OCHOBBI
ApXMBHOTO JIeJia
IIK 2.1 Paznen 2.
OK 01, 02, 04, Opranu3zanust 1eaTeIbHOCTH
05, 09 BpXHBOB 34 | 10 | 24 10 — — | — —
MJIK 02.02. T'ocynapcTBEHHBIE,
MYHUIUTIATbHBIE ADXUBBI U APXUBBI
OpraHu3aun
[IK 2.1-2.5 Pasnen 3.
OK 01, 02, 04, Opranu3zanust apxuBHOTO Jelia
05, 09 MJIK 02.03. 76 40 36 40 — — 36 36
Mertoavka u mpakTHUKa
apXHUBOBEICHUS
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IIK 2.1-2.5 Paznen 4.
OK 01, 02, 04, OpFaHI/ISaHI/I}I XpaHECHUA
05. 09 JIOKYMEHTOB B apXUB€ 34 10 24 10
’ MJIK 02.04.
Ob6ecneuenue COXpPaHHOCTH
JTOKYMCHTOB
HpOMe)KyTOIIHa}I aTTeCcTanusa — E—
Bcezo: 250 | 136 | 114 64 36 36
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2.2. TemaTn4yeckuii IJIaH U coaepxkanune npodeccuonaabHoro moayJas (IIM)

HaunmeHoBaHue pa3iejioB U TeM

O0bém, akan. 4. /
B TOM 4HCJIe B

npodeccuonabnoro moxyas (M), Copeprxanne yuedOHOTo MaTepHaJia, JJaGopaTopHble padoThl M MPaKTHYeCKHE 3aHATHS, dopme }
MeATHCIHTIHHAPHBIX KypcoB (MJIK) caMocTosITeJIbHasI yueOHas padoTa o0yuaouIuxcs, KypcoBasi pa6ora (IpoeKr) NPaKTHYeCKOH
NOArOTOBKH, aKa/.
4.
Pa3nen 1. Opranu3auusi u odecrnevyeHrue 0CHOB APXHUBHOI 1eSITEILHOCTH 34/4
MK 02.01. Opranu3anusi ¥ HOpMATHBHO-TIPABOBBIE OCHOBLI APXHBHOTIO J1€71a 34/4
Tema 1.1. Conep:xanue
Beenenue B IIM u MJIK. Beenenne B npeameT. OCHOBHBIC TEPMHHBI U ONIPEACICHUS.
Hcropusi BO3HHKHOBEHMA CBs13b ¢ Ipyrumu o0enpoecCHoHaNbHBIMU U CHIEIUATIEHBIMU TUCLUIUINHAMUA
ApXMBHOH /esiTeIbHOCTH B Poccun HcTopyst BOSHUKHOBEHHS apXuBoB B JlpeBHeii Pycn 10
Ucropust apxusHOro nena B Poccuiickoit umnepuu
Hcropust apXUBHOTO /iea B COBETCKHUIA EPHOA
PazButue apxusHoro nena B Poccuiickoit @eaepaunu
Tema 1.2. Coaepxanue
HopmaTuBHo-nipaBoBas 6a3a ApPXUBHOE MPaBO ¥ apXUBHOE 3aKOHOATENHCTBO
apXuBHOM AesATeIbHOCTH B Poccnu OTHYeCcKUil KOJEKC apXUBHCTOB
[IpaBoBBIE OCHOBBI PETYIUPOBAHHS APXUBHOM JAEATEILHOCTH 10
Oenepanpabiii 3akoH ot 22.10.2004 Ne 125-D3 «O6 apxuBHOM nene B Poccuiickoit Deaepannm»
CucreMa ynpasiieHUs] apXUBHBIM JiesioM B Poccun. denepanbHoe apXUBHOE areHTCTBO
B Tom yncie IpakTHYeCKUX 3aHATHI U J1a00PaTOPHBIX padoT
Pabora B mpaBoBO#i 6a3e ¢ HOPMATHBHO-ITPABOBBIMU JIOKYMEHTAMHU B chepe apXUBHOTO JIea 4
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Tema 1.3.

Opranusanust ApXuBHOro ponaa
Poccuiickoiit Penepanun

Conep:xanue
Opranuzamun 10KyMeHToB ApxuBHOTO QoHAa Poccuiickoit deneparnu

CoBpeMeHHEBIH coctaB ApxuBHoro Gonma Poccuiickoit denepartum.
Knaccudukanus goxkymeHToB ApxuBHoro gonaa Poccuiickoit @eneparyn

KommuiekroBanue ApxuBHoro gonaa Poccuiickoii denepanuu.
CIHHMCKHA UCTOYHUKOB KOMITIEKTOBAHMUS

ApxuBHas 3apyOexxHast Poccruka

10

Pa3nen 2. Opranu3anus AeATeIbHOCTH APXUBOB

34/10

MK 02.02. T'ocynapcTBeHHbIE, MyHUIMNAIbHbIE APXHUBBI U APXUBBI OPraHu3aluii

34/10

Tema 2.1.

Buasl apxusos B Poccun

Conep:xanue

Buzp! u pasHOBHIHOCTH apXuBOB. [ OCyJapCTBEHHBIC apXUBBI: BUJBI, 3a1a49H, GYHKIUH
Certb (penepanbHbIX TOCYAAPCTBEHHBIX aPXUBOB

MyHununanbHble apXUBbL: BUABI, 3aa4H, QYHKINN

BenoMcTBeHHBIC apXUBBL: BUABL, 337a4H, GyHKIUH. Jleno3utapHoe XpaHeHHe

ApXUBBI OpraHu3aLuii: BUpI, 3aJa4u, QyHKIUU

ITonoxenus 06 apxusax. CTpyKTypa apxuBa

Opranuzanys Tpyzaa nepcoHaina

12

B ToM uncie mpakTHYeCKUX 3aHATHII 1 1a00PaTOPHBIX padoT

Pabora B cetn nTepHeT, B TOM 4rcie Ha moptane Apxussl Poccnn:

MOWCK Pa3IMYHBIX MO paHry (YPOBHIO) U MPOMUIIIO apXUBHBIX YUPEKICHUN;
oopmiieHne pe3yabTaTOB MOKCKa B Tabnune «[IpruMepsr apxuBOB»
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Tema 2.2.

IKcnepTH3a
IEHHOCTH IOKYMEHTOB

Conep:xanue

Opranun3zanys JOKYMEHTOB B apXHUBE
(mOKyMeHTaJbHBIH, apXUBHBIH, CTPaxoBOW (OHABI U (POHA MOIH30BAHUS)

3KCHCPTH33 HCHHOCTU JOKYMCHTOB: 3aJla4H, IPUHIUIIBI, KDUTCPUHN

12
Buapl skcriepTHBIX KOMUCCHUI.
Odopmienue pe3yabTaToB HKCIEPTU3bI IEHHOCTH JOKYMEHTOB
Buggsl [lepeuneil TOKyMEHTOB € YKAa3aHHUEM CPOKOB XpaHEHUS
Nzyuyenune Tunooro [lepeunst ¢ ykazaHueM CpOKOB XpaHEHUSA
B ToM 4nciie NpaKTHYeCKUX 3aHATHI M 1a00pPaTOPHBIX padoT
Nzyudenue [lepedns TUMOBBIX yNPaBICHYECKUX apXUBHBIX TOKYMEHTOB, 00pa3yIOIINXCs
B IIPOLIECCE AEATENBHOCTH T'OCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYTIPaBICHHS
Y OpTaHu3alui, ¢ yKa3aHUEM CPOKOB UX XpaHEHUs 8
N3zyuenue [lepeuHs TUTIOBBIX apXUBHBIX JOKYMEHTOB, 00pa3yIoUIMXCs B HAYYHO-TEXHUUECKON
Y TIPOU3BOJICTBEHHOM AESITEIBHOCTH OpPraHU3alyii, ¢ yKa3aHHEM CPOKOB XPaHEHHUS
YcTaHOBIEHNE CPOKOB XpaHEHHUS 3ar0JIOBKOB JIENT M TOKYMEHTOB 110 THUITOBBIM NEPEUHSIM
Paznen 3. Oprannzauusi apxXMBHOIO JeJja 148/40
MK 02.03. MeToauka ¥ MpaKTHKA apXUBOBEIEHU 76/40
Tema 3.1. Conep:xanue
JlokanbHbIe HOpMAaTHBHbIE VYcraBel apxuBHBIX yupexxaeHuil. [lonoxenus 06 apxusax. MHCTpyKiuu 1o padoTe ¢ JOKyMEHTaMHt
JMOKYMEHTBI apXuBa [onoxenue 06 sxcnepTHOM Komuccur. [lnansl-rpaduky npuéma Jies oT CTpYKTYPHBIX 4
MoJipa3AeNeHI U Tiepeaadu 1e]1 Ha TOCYJapCTBEHHOE XpaHeHHE U TPEACTABICHHS CBOIHBIX
pa3lIeoB ONUCEN B apXUB
Conep:xanue
Tema 3.2 Homenkiarypa nen opranu3aiiui: Ha3HaueHue, QYHKIMH. BUIbI U TUTTBI HOMEHKIIATYPHI JCIT.
Knaccudukanuonnas cxemMa HOMEHKIATYPHI Je 4

Homenknartypa e

Iopsmok paboOTEI ¢ HOMEHKIATYPOH JIeN OpraHu3allii — ICTOYHUKA KOMILICKTOBAHUS apXUBHOTO
YApEXKISHUS
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B ToM 4nciie mpakTHYeCKUX 3aHATHI M 1a00pPaTOPHBIX padoT

BayTpenHee 1 BHelIHEe COITIaCOBaHUE, MIOPSAAO0K YTBEPKIECHHUSI HOMEHKJIATYPbI €] OpraHu3aLuy —
MCTOYHHMKA KOMIIJIEKTOBAHUS ApXUBHOTO YUPEKICHUS

Cocrasnenue u ohopmiIeHHEe HOMEHKJIATYPBI €]l OpraHu3aluy —

MCTOYHHMKA KOMITJIEKTOBAHUS apXUBHOTO YUPEKICHUS

3aKpeITHE, COCTAaBICHNE U O()OPMIIEHHE HTOTOBOH 3alMCH K HOMEHKJIATYpE J1eJ1 OpraHu3aluy —
MCTOYHHUKA KOMIUIEKTOBAHHSI QDXUBHOTO YUPEKACHUS

Tema 3.3.

OdopmiieHue apxMBHOIO JeJia

Conep:xanue
[ToaroToBka Jiest K apXUBHOMY XPaHEHHUIO

CoctaB y4€THO-CIIPABOYHBIX JOKYMEHTOB apXHUBHOT'O JeJia

B ToM 4nciie NpakKTHYeCKUX 3aHATHI M J1a00pPaTOPHBIX padoT

Hywmeparnus 11cToB apXUBHOTO Jea.

CocraBinenue 1 ohopmiIeHHE BHYTPEHHEN OIUCH U JIUCTA-3aBEPUTENSI APXUBHOTO Jeia
CocraBnenue 1 ohopMIIeHHE KapThI-3aMECTUTEIIS, JIMCTa HCIOIb30BAHMSI ADXUBHOTO Jeria
Cocrasienue 1 ohopMIIEHHE PEKBU3UTOB 00JI0XKKH apXUBHOTO JeJia

[IpomuBKa apXUBHOIO €2

Tema 3.4.

Ilepenaya 1okymMeHTOB
HA apXHUBHOE XpaHeHHe

Coaepxanue

Iopsinok nepenayn JOKYMEHTOB Ha apXMBHOE XpaHEHHE.
ApXUBHas OIUCH: Ha3HAUYEHHE, PYHKIMH, BUIbI

[opsimok odopmiteHHst 1 pabOTHI ¢ apXUBHOM OIUCHIO.
Omnucu e CTPYKTYpPHBIX TOApa3esIeHUi

Omnucu e opraHu3amnn:
MIOCTOSIHHOTO XpaHEHHUs, 110 IMYHOMY COCTaBYy, BPEMEHHOI'O CpOKa XpaHeHus cBbie 10 et

Omnucu QJICKTPOHHBIX ACJI (,Z[OKyMCHTOB) OpraHuvsanuvu

BBIZ[GJ'IGHI/IG JAOKYMCHTOB K YHUYTOKCHUIO

10
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B ToM 4nciie mpakTHYeCKUX 3aHATHI M 1a00pPaTOPHBIX padoT

Cocrasienue u 0hOpMIICHHE OITUCH JIeNl CTPYKTYPHOTO MOJIpa3 ielICHUS
Cocranenue 1 opopMIICHHE OITUCH e OPTaHM3aIliH

Cocrasiienue ¥ 0(OpMIICHUE aKTa O BBIJCICHUHN K YHUUTOKECHUIO apXUBHBIX JOKYMEHTOB,
HE TIOIJICKAIINX XPAaHSHUIO

14

Tema 3.5. Conep:xanue
Y4ér 10KyMEeHTOB B apXuBe Y4éT TOKYMEHTOB B apXHUBE: MPUHIIMIIBL, €IUHUIIBI yUETa, YIETHBIE POPMBI
Bupl 0CHOBHBIX apXMBHBIX CIIPABOYHHUKOB. ApXUBHAs 3BPUCTHUKA

Cucrema HCA: Ha3HaueHue, BUJBI IIONCKOBBIX CHCTEM

B Tom uncie npakTHYECKUX 3aHATHIA M J1a00PATOPHBIX PadoT

N3ydeHne cocraBa U 3ar0IHEHHST OCHOBHBIX YUETHBIX ()OpPM apXuBa (KHUATA YUETA TOCTYTUICHHS
Y BBIOBITHS JIeN (IOKYMEHTOB), JIUCT (POH[IA, PEECTp ONHCEH, CIUCOK (OH/IOB)

Tema 3.6. Coaepxanue

Hcnons3oBanue Opranu3zanysi HCHOIb30BaHU JOKYMEHTOB apXHUBa: HOPMAaTHBBI, LIEJIU U (POPMBI
AOKYMEHTOB apXnuBa JocTyn kK apXMBHBIM JOKYMeHTaM. Belgaua TOKyMEHTOB BO BPEMEHHOE TOJIb30BAHUE
Bunibl 3anpocoB ¥ CpOKH UX BBIITOJHEHMUSL.

IIpenocraBneHre OTBETOB Ha 3alIpOCHI: APXUBHBIE CIIPaBKa, KOS, BBIITACKA

V4éT 1 aHaNM3 HUCII0Ib30BaHM APXUBHBIX TOKYMCHTOB

10

B ToM uncie mpakTHYeCKUX 3aHATHI M 1a00pPaTOPHBIX padoT
Cocrasienue 1 ohopMIIeHHE apXUBHOM CIPABKU Ha COLMATILHO-IIPABOBOM 3alpoC

CocrapieHue u O(bOpMJ'ICHI/Ie OTpHULATCILHOI'O OTBCTA HA apXI/IBHBIf/i 3arpoc

CocrapieHue u O(bOpMJ'ICHI/Ie aKTa O BbIgadc acJ1 (I[OKyMCHTOB) BO BPEMCHHOC I1OJIb30BAHUC

Y4yeOHasa NpaKkTHKA
Buanbi pador:

P ACCMOTPCHUC CTPYKTYPhI y‘lpe)K,[[CHI/ISI/ opr aHI/I3aI_II/II/I/ MMpeANpUuATUAL (;[anee — Opr aHI/I3aLII/II/I), COCTaBJICHHUEC CXCMBI OpFaHH3aLIPIOHH01>i CTPYKTYPHIL,
OMpPEACIICHNUC NCTOYHUKOB KOMIUICKTOBAHHWS apXrBa OpraHu3alunu. I/I3y‘16HI/IC ,[[OJ'I)KHOCTHOﬁ HUHCTPYKIIUU apXUBHCTA.

CocraBieHue CITUCKA NCTOYHUKOB KOMILICKTOBAHHS apXHBa OPTaHU3AIINH, OTIPEICIICHUE TPaHHI] apXUBHOTO (POH/A.

36
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CocraBieHHe CXeMbl pPa3MEIICHUS CPEACTB XpaHeHHus. PaccMoTpenne Tornorpadudecknux ykazaTeaeld B apXHBOXPaHIIINIIE OpraHH3aIliH.
O3HakoMJICHHE C TIPaBUJIAMH BEACHUS KypHAJIOB HAOIIOCHHS 32 TEMIIEPaTyPHO-BIaKHOCTHBIM PEKUMOM B apXUBOXPaHUIIHILIE.

[lonroToBka e K apXUBHOMY XpaHEHHIO, B TOM YHCJIE: U3yYEHHE TOKYMEHTOB B LIEJISIX ONPENEICHUS CPOKOB UX XpaHEHHUs, HyMepalus JTUCTOB
apXMBHOTO JIeJIa, COCTaBJICHUE U O(OPMIICHHE BHYTPEHHEH ONMCH U JIMCTa-3aBEPHUTENS] apXHUBHOTO JIeIa, COCTABICHHE W 0(OpPMIICHUE KapThl-
3aMECTHTEISI, JIUCTA UCIIONb30BaHUs apXUBHOTO JIeNIa, COCTAaBIEHUE U 0(OpMIICHHE PEKBU3UTOB OOJIOKKH apXHUBHOTO JeJia, IPOIINBKA apXUBHOTO
Jena.

CocrapieHre apXUBHOM ONMCH JIeJ TIOCTOSIHHOTO XpaHeHus. OGopMIIeHHEe OIHCH A€ MO0 JIMYHOMY cocTaBy. OpopMIIeHHE OIHCH Jie] BpEMEHHOTO
(cBpime 10 net) cpoka XpaHEeHUSI.

OdopmieHHe JOKYMEHTOB TI0 Pe3yJIbTaTaM NPOBEPKH HAIMYUS M COCTOSHUS JIOKYMEHTOB B apXUBE, O BBIICJICHUN K YHUYTOKCHHIO apPXHUBHBIX
JOKYMEHTOB, HE MOJICKAIINX XPaHEHHIO.

O3HakoOMIJIEHHE ¢ HICTOYHHKAMH U IMOPAAKOM KOMIUICKTOBAHUSA (1)0H}:[a roJib3oBarens. O3HaKOMIICHHE C IMOPAAKOM BbIAa4X apXUBHBIX JOKYMCHTOB,
oopmiieHne MIa0JI0HOB 3aIIPOCOB Ha BEIaYy apXUBHBIX JOKyMEHTOB. [10/Ir0TOBKA OTBETOB Ha 3alpOCHI: apXMBHBIE CIIPABKa, KOTINS, BBIITICKA

Pabora ¢ nH)opMaIMOHHO-TIONCKOBBIMHI CUCTEMAaMH U 3IEKTPOHHBIMH KaTaJloTaMU apXHUBOB.

IIpousBoacTBeHHasi MpPaKkTHKA (110 NPOGUITIO CTIeUATbHOCTH)

Buasbl pador:

N3ydeHre npaBoBBIX (YUPEAUTENBHBIX) H PACTIOPSIIUTENEHBIX JOKYMEHTOB OPTaHU3AIINN — MECTA MTPOXOKIEHUS PAKTUKA

(manee — opranmu3anum) ¢ nenblo coopa HHGOPMAILIUY JUTT ICTOPUIECKOW CIIPaBKH K apXUBHOM OMHCH, ONPE/ICIICHHsI TPAaHHI] apXUBHOTO (OHIA
OpraHHU3aIHH.

YyacTre B KOMIUIEKTOBAaHUY apXUBa OPTaHU3AINH JIeIaMH (JIOKYMEHTaMH ) TTIOCTOSIHHOTO U JIOJIITOBPEMEHHOTO XPaHEHUSI.

N3ydeHre apXMBHBIX IOKYMEHTOB OPTaHU3AINH C [ENIbI0 UCKITIOYSHHS AyOJIETHOCTH HH(pOpPMAIIH, POBEPKU (PU3UIECKOTO COCTOSHUS JIeIT
(TmonmucTHEIN mpocMoTp aen). CucTemMaTH3aIus JOKYMEHTOB B COOTBETCTBHY C BRIOPAHHON OpraHU3aIiueil CXeMoH.

IIpuMeHeHre CXeMBbI pa3MeIeHUs CPEICTB XPAHCHUS apXUBHBIX JJOKYMEHTOB OPTaHHU3AIINHN TIpH IpUEMeE Jel (TOKYMEHTOB) Ha XpaHECHHE.
Odopmiienre Tonorpagueckux ykaszaTelei B apxuBOXpaHwiniile opranuzanui. OpopmiieHre sIpIBIKOB Ha IEPBUYHBIC CPEICTBA XPAHCHHS.
Pa3memienue nmonoaHeHUs apxXuBHOTO (DOH/IA.

Odopmienne yu4€THBIX JOKYMEHTOB MOCTYIUICHUS W BBIOBITHS .

OdopmiieHre TOKyMEHTaIUH 110 YYETY (DOHJIA MOJIL30BaTENs, POTO-, Ay JTHOBU3YaTbHBIX JIOKYMEHTOB, JJIEKTPOHHBIX JIOKYMEHTOB.
Odopmienne yu€THBIX (HOpPM apXUBa OPraHU3AIUH.

YyacTtue B IpOBEICHUU IKCIIEPTU3BI LICHHOCTU JOKYMEHTOB OPraHU3allMy HA OCHOBAHUU HAYUYHBIX KPUTEPUEB UX LICHHOCTH U HOPMATUBHBIX
JIOKYMEHTOB: TiepevHeit 1 HoMeHkIaTyp. Onpe/ieieHre CpOKOB XpaHEHHsI JOKYMEHTOB U Jienl. OdopmiieHue kapTodek-3aMecTUTENCH Jena.

36
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HpOBepKa HaJIM4YUsA U COCTOSAHUS apXHUBHBIX JOKYMEHTOB OpraHU3allvu. BrisiBnenue JAOKYMCHTOB C ITOBPEXKACHUAMU MaTCpHAJIbHBIX HOCHUTEJICH.

OpFaHI/I?:aHI/IH PO3LICKa HeO6Hapy)KCHHI)IX JCII. O(bOpMJ'ICHI/IC AOKYMCHTAIIMU IO pE3yJjibTaTaM IIPOBCPKHU.

Pa6ora o CO3JaHHI0 CIIPABOYHO-IIOMCKOBBIX CPCACTB apXuBa OpraHru3anu, B TOM 4YHCJIC C IPUMCHCHUEM I/IH(l)OpMaLH/IOHHI)IX TEXHOJIOTHH. Y4JacTue B
(bOpMPIpOBaHI/II/I OCHOBHBIX M BCIIOMOTI'aTCJIBHBIX apXHUBHBIX CIIPAaBOYHUKOB, B TOM YHUCJIE C NCIIOJIb30BaAHUEM aBTOMAaTU3UPOBAHHBIX CUCTEM.

CocraBieHue apxUBHOM OMMCH J1eJ1 HOCTOSHHOTO XpaHeHus. OopmMiieHHE ONUCH A€ 110 IMYHOMY COCTaBy.
Odopminenue onucu aei BpeMeHHoro (cBeiiie 10 neT) cpoka XpaHeHusl.

ITouck I/IH(pOpMaIH/II/I I10 3aIIpoCy MOJIL30BATECIIA, B TOM YUCJIC C UCIIOJIb30BAHNEM aBTOMATU3UPOBAHHBIX CUCTCM.

VcnonHeHue 3ampocoB 10 MOUCKY apXUBHBIX A€ (ZOKyMEHTOB) OpPraHNU3allH, B TOM YHCIIE C UCIIOIb30BaHUEM HH()OPMAIIMOHHBIX TEXHOJIOTHH.

Pasnen 4. Opranuzanusi XxpaHeHHUs1 JOKYMEHTOB B apXuBe

34/10

M/IK 02.04. O6ecnieuenne COXpaHHOCTH JOKYMEHTOB

34/10

Tema 4.1.

YcioBusi XpaHeHUs! TOKYMEHTOB

Conep:xanue
[TpobieMa cOXpaHHOCTH TOKYMEHTOB B apxuBax. OCHOBHBIC TOHATHUS U TCPMUHBI
TpebGoBanus K 3MaHUAM | ToMeleHusIM apxuBa. O0opyIoBaHIE apXUBOB

[ToHsITHE «PEXUM XPAaHEHUS] TOKYMEHTOBY.
CyI1ecTBYOIIHE PEKUMBI XPAHSHHS TOKYMEHTOB

Pa3smenienue 70kyMeHTOB B apxuBe. Tororpagpuieckue ykasaTein

[IpoGiieMa XuICeHHS JOKYMEHTOB, MEpPbI O€30IMaCHOCTH U 3aIlUTHI.
Bnusinue nepeMenieHusl JOKYMEHTOB Ha UX COXPAHHOCTh

10

Tema 4.2.

HpOBepKa HAaJIN4IUd U COCTOAHUSA
AOKYMEHTOB B apXuBax

Conep:xanue
HpOBepKa HaJIN4UA U COCTOSAHUA JOKYMEHTOB B apXUBE
Pe?,y.HBTaTI)I IIPOBEPKU HAJIUMYHA U COCTOAHUA TOKYMCHTOB

ITopsamox paboTHI 1O BBISBICHUIO MTOBPEXKAEHHBIX TOKYMEHTOB

B ToM 4mcie npakTHYeCKUX 3aHATHI M 1a00pPaTOPHBIX padoT
Cocrasienue u ohopMIICHHE aKTa MPOBEPKU HATMYKS U COCTOSHHS JIOKYyMEHTOB
Cocrasnenue u ohopmiieHre akTa 00 yTpaTe apxXHUBHBIX JIOKYMEHTOB

Cocrasienue u oOpMIICHHE aKTa O HEUCIIPABUMBIX MOBPEXKICHUSIX JJOKYMEHTOB

10
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Tema 4.3. Conep:xanue

KoncepBanus u pecrappanus [IpoBepka TeXHMUECKOTO U (PUZUKO-XUMHUYECKOTO COCTOSHUS APXUBHBIX JOKYMEHTOB.

JOKYMEHTOB [Tpobnema crapeHus: JOKYMEHTOB, «yracaHhue TEKCTa» 4
Konceppanus u pectaBpaiusi apXuBHBIX JJOKYMEHTOB.
CriocoOb1 BOCTIpOM3BEICHUSI U BOCCTAHOBIICHHS JOKYMEHTOB

Tema 4.4. Conep:xanue

CoXpaHHOCTb JOKYMEHTOB ITpoGiema cOXpaHHOCTH NEKTPOHHBIX TOKYMEHTOB 4

Ha cnenuaJbHbIX HOCHUTEIAX XpaHenne u 00paboTKa JOKYMEHTOB Ha CHEINAEHBIX HOCUTEIISX

Bcero 250
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3. YCJIOBUA PEAJIMBALIMU TPOPECCHUOHAJIBHOI'O MOAYJIA

3.1. Peanmuzauus mnporpammbl IpO(ECCHOHATBLHOTO MOAYNS —OCYUIECTBISETCA C
NPUMEHEHHUEM OJJIEKTPOHHOIO OOYYEHHs, TUCTAHIIMOHHBIX OOpa3oBaTENbHBIX TEXHOJOTHHA B
COOTBETCTBUH ¢ 11 6.1 00pa30BaTeNbHON MPOrPaMMBI 110 CIICIIUATBHOCTH.

Jis peanusanuu nporpaMMel pohecCHOHATLHOTO MOYJISI IPEyCMOTPEHBI CIIEHUAIBHO
000pyJIOBaHHBIE TOMEUICHHUS, HUX BUPTYaJbHBIC AHAJIOTH, OCHAIIEHHBIE OOOpPYJOBaHUEM U
TEXHUYECKUMHU CPEJICTBAMU OOYYEHHUSI B COOTBETCTBHH C 1. 6.1.3 0Opa3oBaTenbHOM MpOrpaMMBI
O CIELUATbHOCTH, TO3BOJISIFOIINE 00Y4aIOIIMMCS OCBaUBaTh TUCHUIUINHY ApXugosedenue.

Jlabopamopus apxuenoco Oena, OCHAIllCHHAas B COOTBETCTBMM ¢ 1. 6.1.3
00pa3oBaTeNbHOI MPOrpaMMbl MO CHEIUATIBHOCTH.

OcHarnienue 0a3bl MPAKTUKH OCYIIECTBIISETCS B COOTBETCTBUH C I1. 6.1.4 oOpa3zoBareabHOM
MPOrPaMMBI 110 CTIEIUATIBLHOCTH.

3.2. UndopmanuonHoe odecrieyeHne peaau3alnu NporpaMmbl

Jis peanmu3anuy MPOrpaMMbl OMONMMOTEYHBIH (QOHI 00pa3oBaTENBLHON OpraHU3alNuN
JOJKCH UMETh TIeYaTHBIC W/WIIN JICKTPOHHBIC 00pa3oBaTeibHbIC U HH(POPMAIIMOHHBIC PECYPCHI,
JUTSL KICTIOJIh30BaHUS B 00pa3oBaTelibHOM Tiporiecce. [Ipu hopmupoBannu 6ubarorednoro Gouga
00pa3oBaTeNbHOI OpraHU3aIii BHIOUPAETCS HE MEHEEe OJJHOTO U3JaHUs U3 IEPEUNCICHHBIX HUKE
MEYATHBIX U3JaHUN U (WIM) SIEKTPOHHBIX M3JaHUI B KaYyeCTBE OCHOBHOTO, NMPHU TOM CIIHCOK,
MOJKET OBITh IOMOJHEH HOBBIMH M3AAHUSIMH.

3.2.1. OcHoBHbIE MeYaTHBIE U3AAHUA

Opranu3anusi apXMBHOW W CHPAaBOYHO-WH(POPMANMOHHON pabOTHI IO JIOKyMEHTaM
opranu3aiuu [TekcT]: ydeOHMK ISl MCIIOJIb30BaHMS B Y4eOHOM Iporecce oOpa3oBaTelbHBIX
YUPEKACHUH, peaTn3yoInX MPOrpaMMBbl CpEeIHEro mnpodeccHoHANBHOr0 00pa3oBaHUs TI0
cnenuanbHOCTH "JIoOKyMeHTallMOHHOEe 00ecreYeHNne YIpaBlIeHUsl U apXUBOBeAeHUE»: [B 2 4.] /
[bypoBa E. M., Xopxopauna T. W.]; nox pea. E. M. BypoBoii — 3-e u3a. crep. — Mockaa:
Axanemus, 2019. (IIpodeccronansnoe oobpazopanue. [lpopeccnonansusiii Moayns). U. 1. —2019.
— 336 c. ISBN uznanuns: 978-5-4468-5976-4. ISBN Ttoma: 978-5-4468-5974-0.

Opranu3zaiiys apXuBHOM U CIPaBOYHO-UH(OPMALIMOHHON PabOTHI IO JOKYMEHTaM
opranmu3anuu [ TekcT] : yaeOHUK Ui MCIOb30BaHUs B yUeOHOM TIpoIecce 00pa3oBaTeIbHBIX
YUpEXKJIEHUH, pealn3yIoNIuX MPOrpaMMbl CpeHETo MpodecCHOHaTBHOr0 00pa3oBaHus MO
cnenuanbHOCTH "JloKkyMeHTallMOHHOE 0OecTiedeH e YIpaBIeHUs U apXUBOBeAeHUEY: [B 2 4.] /
[Byposa E. M., Xopxopauna T. 1.]; mox pexn. E. M. BypoBoii. — 3-¢ u3a. ctep. — Mocksa:
Axanemusi, 2019. — (Ilpodeccuonansuoe oopazoBanue. [Ipodeccuonanbusiit Moayns). Y. 2 / [E.
M. Bypoga, A. I1. AdpanaceeBa, E. B. Anekceesa, A. E. Poqnonosa]. — 2019. — 400 c.

ISBN: 978-5-4468-5975-7

Packun, JI. 1. Meronuka ¥ TpaKTHKa AapXUBOBEACHUSA: YYEOHUK HJSI CPEIHEro
npodeccuonansHoro odpaszosanus / JI. U. Packun, A. P. CokonoB. — Mocksa: U3natenbcTBo
FOpaiit, 2022. — 339 c. — (IIpodeccuonansHoe oOpazoBaHue). — TEKCT: HETOCPEICTBEHHBIN.
— ISBN 978-5-534-02419-7.

3.2.2. OcHOBHbBIE YJICKTPOHHBIC H31aHUS
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1. Packun, /JI. U. Metoauka W mNpakTHKa apXUBOBEIACHUS: YUYECOHUK JIsI CPETHEro

npodeccuonansuoro odpaszosanus / [I. U. Packun, A. P. CokonoB. — Mocksa: M3natenbcTBo
FOpaiit, 2022. — 339 c. — (Ilpodeccuonansroe obpazoBanue). — ISBN 978-5-534-02419-7. —
Tekct:  snektponHbld  //  OOpaszoBarenpHass — 1wiarpopma  FOpaiir  [caiit]. ——

URL: https://urait.ru/bcode/492546
3.2.3. JlonoJiHUTEeIbHbIE HCTOYHUKH (1pU He0OX00UMOCTU)

1. bacakos, M.U., JlokyMeHTallMOHHOE OOEcIeUYeHHe YIpaBieHus (C OCHOBaMU
apxuBoBeaeHus ): yaueOHoe mocooue qist CI10 / M.U. bacakoB. — Mocksa: M3narensctBo KnoPyc,
2022. — 216 c. — Tekcer : HenocpenctBenHbiid. — ISBN: 978-5-406-09983-4.

2. byposa, E. M., MypaBbeBa, H. A. CrnpaBouyHMK 01O apXUBHOMY JAely MIJIst
paboTHuKOB opranm3amuii. — (Cepust «YmpaBieHueckas 0e30macHoCcThy / moa obmr. pea. A. b.
be3bopomoBa). — M: Tepmuka, 2018. — 396 c. — Tekcr : HenocpencTBeHHbId. — ISBN: 978-5-
6040204-4-9.

3. Beperexuna, C.B., HerocynapcTBeHHbIE CTPYKTYphl U ayTCOPCHUHT B apXHBHOM
nene : monorpadus / C.B. Beperexuna. — Mocksa: M3narensctBo Pycaiinc, 2022. — 128 ¢. — Tekcr
: HerocpeactBeHHbIi. — ISBN: 978-5-4365-8006-7.

4. Eropos, B.II., CnunpkoB, A.B. ObGecneueHue COXpaHHOCTH, pecTaBpalus U
KOHCepBalus JOKyMeHTOB: yueOHoe nocobue. — C.-I16.: Jlans, 2022. — 220 c. — ISBN: 978-5-507-
45047-3.

5. Eropos B.I1. CoBpemeHHas opranu3anus rocy1apCTBEHHbIX yupexaeHuid Poccuu:
yuebnoe nmocoodue anst CITO / B. I1. Eropos, A. B. CinunabkoB. — Cankt-IletepOypr: Jlans, 2020. —
204 c. — Texkcr : HenocpenctBeHHbl. — ISBN: 978-5-8114-6382-4.

6. Kosnog, B. II. ApxuBoBeneHue: yaeOHUK 1 MpakTUKyMm st By30B / B. I1. Ko3os.
— Mocksa: M3garensctBo FOpaiit, 2022. — 329 c. — (Briciiee oopazoBanue). — ISBN 978-5-
534-14066-8. — Tekct: anekrponnbiii // ObOpa3oBatenbHas miatdpopma IOpailt [caliT]. —
URL.: https://urait.ru/bcode/496661

1. [TaBnoBa, P. C. Jlenonpou3BoaACcTBO 1O OOpaleHUsIM TpaXKaaH: yueOHoe rmocooue
s CIIO / P. C. IlaBnoBa. — Cankr-IlerepOypr: Jlanp, 2022. — 324 c.: w1 — Tekct:
HerocpeacTBeHHbId. — ISBN: 978-5-8114-9925-0.

8. [ToroB, A.B. ApxuBoBeneHue. 3apyOexHas Poccuka: ydyeOHUK A7 CpeHEro
npodeccuonaibHOro obpazoBanus / A. B. IlormoB. — Mocksa: U3narensctBo IOpaiit, 2022, —
168 c. — (IIpodeccuonansnoe obpazoBanue). — ISBN 978-5-534-10240-6. — Tekcr:
AIIEKTPOHHBIN /! O6pazoBaTenpHas natdopma Opaiit [caiT]. —
URL.: https://urait.ru/bcode/495214

9. Packun, [I. U. ApxuBoBenenue: yueOHuk g By3oB / JI. W. Packum,
A. P. CokonoB. — 2-e u3[., ucrp. u jgon. — Mocksa: U3natensctBo FOpaiit, 2022. — 468 ¢. —
(Beiciee  obpazoBanme). — ISBN 978-5-534-15245-6. — TekcT: SIEKTpOHHBIA //

O6pasoBarenbHas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/497656

10.  Camapuyk, H.C., MapkeTtuHroBasi AeATENBHOCTb T'OCYAAPCTBEHHBIX apPXHBOB:
monorpadus / H.C. Camapuyk. — Mocksa: UzmarensctBo Pycaitnc, 2023. — 312 c¢. — Tekcr:
HenocpeacTBeHHbIit. — ISBN: 978-5-466-01550-8.

11. TenpuapoB A. [I. ApxuBoBeaeHue: ydaeOHoe mocobOue s GakamaBpoB / A. Jl.

Tenbuapos. 5-e u31. — MockBa: UTK «JlamkoB u K», 2022. — 184 ¢. — TekcT: HEMOCPEICTBEHHBII.
— ISBN: 978-5-394-04946-0.
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12. Xopxopauna, T. . ApxuBnas 3Bpuctuka: yueOHuk / T. M. Xopxopauna, A. B.
ITonos; nox pexn. E. U. ITuBoBapa. — 4-e uzn. - Mocksa: Poc. roc. rymanur, yH-T, 2019. - 296 c. —
ISBN 978-5-7281-2497-9. — TekcT: 2IeKTPOHHBIN. —

URL.: https://znanium.com/catalog/product/1087575

13. lemenkoBa, C. U. ApxuBoBenenue. Ncropus apxuBoB Poccuu ¢ apeBHEMIIMX
BpeMeH 110 Havana XX Beka: yueOHoe ocodue Juisi cpeiHero MpodeccHoHATBHOTO 00pa3oBaHUs
/ C. W. llemenkoBa; moa HayuHou pemakiueid JI. H. Masyp. — Mocksa: U3gatensctBo FOpaiir,
2022. — 153 c. — (IIpodeccuonansHoe obpazoBanue). — ISBN 978-5-534-10241-3. — Texkcr:
AJICKTPOHHBIN /l O6pa3zoBaTenpHas maTdopma Opaiit [caiiT].—
URL: https://urait.ru/bcode/495215

14, [[TaxomanoBa, O.FO. Opranu3zanus TOCYJAapCTBEHHBIX YyupexaeHuid Poccumu:
yaeOHoe ocobue it cpennero npodeccnonansuoro oopazosanus / O. 1O. [llaxonanoa. — 2-¢
u31., mepepad. u gom. — Mocka: U3aarenbcto FOpaiit, 2022. — 161 ¢. — (IIpodeccuonanbroe
obpazoBanue). — ISBN 978-5-534-12448-4. — Texkct: snexkrpoHHbiii // OOpa3oBarenbHas

wiatgopma tOpaiit [caiit]. — URL: https://urait.ru/bcode/496292

4. KOHTPOJIb 1 OHEHKA PE3YJBbTATOB OCBOEHMUAA
INPO®ECCHUOHAJIBHOI'O MOAYJIA

Kox v HanmenoBanue
npogdeccuoHaIbHBIX
M 00IIMX KOMIIEeTEeHIIHIA, Kpurepun oueHku MeToabI OLIeHKHU
(popmupyembIX
B PAMKax MOJYJIs
IK 2.1. Co3zanue JTOKaTbHBIX HOPMATHBHBIX AHanm3 1 OlleHKa
OcyiecTBiATh JIOKyMEHTOB U IIPOTOKOJIOB 3aCE€JaHUil | peIIeHUu
KOMIUIEKTOBAaHUE AKCIIEPTHON KOMHCCHM OpraHU3aluu. pOOJIEMHBIX
apXUBHBIMU JI€JIaMU ITpoBeneHmne dKCIEpTU3bI LIEHHOCTH CUTyalluH, pu
(TokymMeHTaMu) JIOKYMEHTOB OpTraHU3allHH. BBITNIOJTHEHUH
apXuBa OpraHMU3alu NPaKTUYECKUX paboT.
TectupoBanue.
3auétel mo MJIK,
aTTecTauus mno
IIPOM3BOJCTBEHHON
IPAKTHKE; IK3aMEH
KBaJTM(PHUKAIIMOHHBIH
no [IM 02
IIK 2.2. VY4ér apXMBHBIX €7 (JOKYMEHTOB)
Bectu yu€t apxuBHBIX TNOCTOSHHOTO ¥ BPEMEHHOI'0 XPAHEHHS. | TecrupoBaHue.
nen (10KyMEeHTOB), Yu€r HOHIIOB ¥ ONKCEil APXUBHBIX 1€ | OpeHka 110 HTOraM
B TOM YHCIIE (IOKyMEHTOB). YYET BBIIaYM aPXUBHBIX | primolHenus
C MCIOJIb30BaHUEM Jen (IOKyMEHTOB) U3 IIPAaKTHYECKUX PaboT.
ABTOMATHU3UPOBAHHBIX apXMBOXpPAaHWINIIA U UX BO3BpATa. 3auéter mo MJIK,
CUCTEM Y4€T ¥ KOHTPOJIb NEPEAAYN aPXUBHBIX | arrecTarys 110
Jeln (I0KyMEHTOB) B TOCY/1apCTBEHHBIN/ [IPOU3BO/ICTBEHHOI
MYHUIIMIIAJIbHBIA apXUB WIH HA NHOE IIpaKTHKe
BHEIIIHEE XPAHEHUE. YUET U PO3BICK
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https://urait.ru/bcode/496292

HEOOHAPYKEHHBIX /1] (JOKYMEHTOB).
Benenue nen ¢ponmon

IIK 2.3.

OcCylecTBISITh
XPaHEHUE APXUBHBIX JIET
(TOKYMEHTOB)

C TIOCTOSITHHBIM CPOKOM
XpaHeHUs

Y IO JINYHOMY COCTaBYy

B apXHMBE OpraHU3AINH

Cozpnanue onucei 1en (TOKyMEHTOB)
OpraHu3alUy IOCTOSIHHOTO CPOKa
XpaHEeHHUs ¥ 110 TUYHOMY COCTaBY.
Pa3merienue apXuBHBIX J1e
(TOKyMEHTOB) B apXHUBHBIX
XPaHWJIUILAX B COOTBETCTBUU C
BBIOpPAHHOW CXeMOM Kiaccu(pUKaUU U
cucTeMaTH3aluu Aei (JOKYMEHTOB).
Co3znanue u obecrieueHre peKUMOB
XpaHEHHS apXUBHBIX JEIT
(moxymeHnToB). [IpoBepka HaMuus 1
COCTOSIHUS apXHUBHBIX J€TI
(ToxymeHTOB). BrisBrienue u y4ér
apXUBHBIX JIeJ1 (IOKYMEHTOB),
TpeOYIOLINX PeCTaBPaALMOHHOM,
KOHCEPBAIIMOHHO-TIPO(PUITAKTHUECKON
U TEXHUYECKOW 00pabOTKH.
[ToaroroBka ycioBwuii st obecrieueHus
COXPaHHOCTH apXUBHBIX JIEJI
(IOKYMEHTOB) B OCOOBII MIEpUO 1
Ype3BbIUaiHBIX

cutyanusax. OcymiecTBieHue KOHTPOJIs
JIBYDKEHUS apXUBHBIX /1€
(TOKyMEHTOB) U UX (PUZNYECKOTO
cocrosaHus. [loaroroBka u nepegaya
ApXUBHBIX JIeJ1 (IOKYMEHTOB)

B TOCYJapCTBEHHBIH/ MyHUIIUTATbHBIN
apXx¥B WM Ha MTHOE BHEIITHEE XPaHEHUE

AHanuM3 1 OlleHKa
pelIeHu
POOJIEMHBIX
CUTyalui, npu
BBITIOJIHCHUH
MPAKTHYECKUX PadoT.
TectupoBanue.
3auétel mo MJIK,
aTTecTauus 1o
IIPOM3BOJCTBEHHON
IIPAKTHKE; IK3aMEH
KB (DUKAIIMOHHBIN
no [IM 02

I1K 2.4.

OcCylecTBISITh
XpaHeHHue,
KOMIUIEKTOBaHUE, YYET U
UCIIOJIb30BaHUE JIEII
(TOKyMEHTOB)
BPEMEHHOI'O XpaHEHUS

VY4ér onucen e BpeMEHHOTO
XPaHEHUs CTPYKTYPHBIX
NOJIpa3/IeJICHNI OPTaHN3alluY B
TPaJULIHOHHOM U B 3JIEKTPOHHOM BH/IE.
Cucremaruzanus j1en (JOKyMEHTOB)
BPEMEHHOI'O XpaHEHUs, IPUHATHIX OT
CTPYKTYPHBIX IOJIpa3ieJIeHUI
OpraHu3aIuy, sl pa3MelIeHHs B
XPpaHWIMILE apX1Ba OPraHU3aLHH.
KonTposb Bbgauu B onepaTuBHOE
M0JIb30BaHueE JeN (JOKYMEHTOB)

AHanus 1 oLeHKa
peleHui
POOJIEMHBIX
CUTyalui, npu
BBITNIOJTHEHUH
MPaKTUYECKUX padoT.
TectupoBanue.
3auétsl mo MJIK,
aTTecTanus 1o
MIPOU3BOJICTBEHHON
IIPAKTHKE; IK3aMEH
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BPEMEHHOI'O XpaHEHUS U UX BO3Bpara.
[IpoBenenue

9KCIEPTU3BI HEHHOCTH /1€
(IIOKyMEHTOB) BPEMEHHOI'O XpaHEHHS B
apxuBe opranuszanuu. [loaroroska nen
(TOKYMEHTOB)

BPEMEHHOI'O XpaHEHUS, IPUHATHIX OT
CTPYKTYPHBIX MOJIpa3/iesieHui, Ha
yHuuToxeHue. Co3aHue akToB O
BBIJIEJICHUHY Ha YHUUYTOKEHUE eI
(IOKyMEHTOB) BPEMEHHOT'O

XPaHEHUs C UCTEKIIUMHU CPOKAMH,
MPUHSATBHIX OT CTPYKTYPHBIX
NoJpa3ieICHUI

KBaJTU (DUKAIIMOHHBIN
o [IM 02

[IK 2.5. [Topnepxka B akTyaTlbHOM COCTOSIHUM
AHanus U olleHKa
Ocy1ecTBIsTH AIIEKTPOHHBIX WH(POPMAIIMOHHO- -
HCIIOJIE30BAaHUE IMOUCKOBBIX P
POOJIEMHBIX
APXUBHBIX JIEJT CHUCTEM apXHBa B JOKYMEHTHPOBAHHBIX .
CUTyallui, npu
(ITOKyMEHTOB), chepax IesITeIIbHOCTH OpraHu3aIliy.
BBIMTOJTHEHUHN
B TOM YHCJIE CocraBiieHHe CIIPaBOYHO-TTOMCKOBBIX
MPaKTUYECKHUX PadoT.
C UCIIOJIL30BaHUEM CpENICTB
aBTOMAaTHU3UPOBAHHEIX K apXHUBHBIM JieaM (JOKyMEHTaM) Tectuposarue.
P p y ’ 3auétel mo MJIK,
CHUCTEM YYTEHHBIM B apXUBE U B
aTTecTauus Mo
JIOKyMEHTHPOBAHHBIX chepax .
MIPOU3BOCTBEHHOM
JIEeATETLHOCTH OpraHU3alluH. )
MPaKTHUKE,;
[ToaroroBka OTBETOB Ha 3aIPOCHI
ApPXHMBHBIX JCIT (JOKYMEHTOB) JK3aMeH
r})OJIFOTOBKa a60TB¥1\1jIIOJ'II>30B.aTCJ'I€I\/JI B KBaIIQHKALHOHHII]
p o IIM 02
YUTAIBHOM 3aJI€ apX1Ba
OK 01. Br10op criocob6a pemienus 3agau KoHnTpons
Bo16upats ciocoObl podheccuoHaNbHOM e TeIbHOCTH BBIIIOJIHEHUS
pelieHus 3aaa4y MIPUMEHUTETBLHO MPaKTUYECKUX
npodeCcCHOHAILHON K Pa3JIMYHBIM KOHTEKCTaM 3aJaHUN.
JesITEIbHOCTH YcTHEIN Hin

MPUMCHHUTCIIBHO K
Ppa3JINIHbIM KOHTCKCTaM

TECTOBBII KOHTPOJIb
TEOPETUUECKHUX
3HAHUU.

AHanu3 1 OLleHKa
pelIeHuni
POOJIEMHBIX
CUTYallH.
[IpoBepounsie
paboTHI IO KaXA0U
TEeME.

ATTectanus 1o

MIPOU3BOJICTBEHHON
IpaKTUKE.
OK 02. Hcnonp30BaHnEe COBPEMEHHBIX KonTpons
Hcnonp30BaTh CpeICTBa NIOMCKA, aHAIN3a U BBITTOJTHEHHSI
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COBpPEMEHHBIE CPECTBA
MIOWCKa, aHAJIN3a U
UHTEpIpeTanun
uHpopmanuu u
UH(POPMALOHHbIE
TEXHOJIOTUH TSI
BBITTOJIHEHUS 3a/1a4

WHTEpIpeTanuu HHHOPMAIIUH, |
MCIOJIb30BaHNE MHPOPMAIIMOHHBIX
TEXHOJIOTUH JIJIsl BBIIIOJIHEHNUS 33]1a4
npodecCuoHaNbHOM NeSTEIbHOCTH.

MPaKTUYECKUX
3aJaHuN.
YceTHBIN Ui

TECTOBBIN KOHTPOJIb

TEOPETUUECKHUX
3HAHUH.

AHanus U olleHKa

npodeccuoHaIbHON peleHmit

JESTEIIBHOCTH MPOBIEMHBIX
CUTYaLlHUM.
[IpoBepounsie
paboThI O KaXX0H
TEME.
ATTecTanus 1mo
IIPOU3BOJCTBEHHOMN
IIPAKTHKE.

OK 04. B3aunmoneiictBue u pabota B KouTtpons

A dexTuBHO KOJUIEKTUBE U KOMaHEe BBITIOJTHEHUS

B3alMO/ICIICTBOBATD U PAKTUYECKUX

paboTaTh B KOJUIEKTUBE U 3a/laHu.

KOMaHJC

YceTHBIA Ui

TECTOBBIN KOHTPOJIb

TEOPETUUECKHUX
3HAHUM.

AHanus U olleHKa
pelIeHui
POOJIEMHBIX
CUTYallHM.
[IpoBepounsie
paboThI MO KaXK 0
TEME.

ATTecTtanus 1o

IIPOU3BOJCTBEHHOMN
IIPAKTHKE.
OK 05. OcyuecTBieHne ycTHOHN U nucbMeHHOM | KoHTpounb
OcCyIIecTBIATh YCTHYIO U | KOMMYHHUKAILMU Ha TOCYAapCTBEHHOM BBITIOJTHEHUS
MNACbMEHHYIO a3pike Poccuiickont @enepanuu ¢ [IPAKTUYECKUX
KOMMYHUKAIUIO Ha y4€TOM 0COOEHHOCTEH COLIMAIBHOTO U | 3a1aHUH.

rOCy/1apCTBEHHOM $SI3bIKE
Poccuiickoit denepanuu ¢
y4€TOM ocoOeHHOCTEN
COLIMAIILHOTO U
KYJIBTYPHOI'O KOHTEKCTa

KYJIbTYPHOTI'O KOHTEKCTA

Yerupi niu

TECTOBBIN KOHTPOJIb

TEOPETUUECKHUX
3HAHUH.

AHanu3 U oIleHKa
peleHui
POOJIEMHBIX
CUTYallHi.
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IIpoBepounsie
paboTHI IO KaXI0U

TeMeE.
ATTecTanus 1mo
MIPOU3BOACTBEHHOMN
MPaKTHKE.
OK 09. Hcnonp3oBanue npodeccuoHanibHON KonTpoas
ITonw3oBaThCA JIOKYMEHTAIlU1 Ha TOCYJAPCTBEHHOM M | BBIIIOJIHEHUS
npodecCHOHATBLHOM WHOCTPAHHOM SI3bIKaX MPaKTUYECKUX
JIOKYMEHTalue Ha 3aaHUN.
TOCyaJapCTBEHHOM U VY CTHBIN WIH
HHOCTPAHHOM A3bIKax TEeCTOBBIN KOHTpPOJIb
TEOPETUUECKHUX
3HAHHH.

AHanus ¥ OlleHKa
pelIeHui
pOOJIEMHBIX
CUTYaLH.
[IpoBepounsie
paboTHI O KaXKI0H
TEME.

ATTecTanus 1mo
MIPOU3BOACTBEHHOMN
MPaKTHKE.
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IIpuao:xenne 2. [IporpaMmmMspl yueOHbIX THCHUIIIMH

puiaoxenne 2.1

Kk OIIOII cnennanbHOCTH

46.02.01 JloxymeHTAaIlMOHHOE O0ecreyeHue
ylpaBJjieHUs U APXUBOBe/JIeHHE

PABOYAS ITIPOT'PAMMA YYEBHOM JUCHUIIINHBI

«CT'.01 UCTOPUSI POCCUN»

2023 r.
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COJEPKAHUE

. OBIIAS XAPAKTEPUCTHKA PABOYEN ITPOrPAMMBI
YYEBHOM JUCHUILIMHBI

. CTPYKTYPA Ul COJEPKAHUE YUYEBHOM
TACIATLITAHBI

. YCJIOBHUA PEAJIM3AIIMA YYEFHOM TUCIATIIMHBI

. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUA
YYEBHOU JUCHUTLIAHBI
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1. OBIIASI XAPAKTEPUCTUKA PABOYEHN TPOT'PAMMBI YYEBHOM
JUCHUITIUHBI
«CI'.01 UICTOPMHA POCCHUN»
1.1. MecTO AUCHUIJIMHBI B CTPYKTYPe OCHOBHOI 00pa30BaTe/ibHOM NPOrpaMMbl:

VYyeOnass ngucuurumHa «Ucropus Poccum» — sBisiercs  00s3aTeIbHOM — 4acThIO
COLIMATIbHO-TYMAaHUTAapHOTO  IMKJIAa  0oOpa3oBaTeNbHOM  MporpaMmbl B COOTBETCTBUU
¢ @®roC CIIO mno cmnennambHOCTH JlOKYMEHTAalMOHHOE OOECIeYeHUE YIpaBJiICHUS

Y apXUBOBE/ICHMUSL.
Ocoboe 3HaueHne TUCHUILIMHA UMeeT npu dopmupoBanuu U pazsutun OK 01, OK 02,
OK 04, OK 05, OK 06, OK 09.

1.2. IIe.m: H INIAHUPYEMBIC PE3YyJbTAaThbl 0OCBOCHUA TUCHUIIIMHBI:
B paMKax IporpaMmbl yqe6H0171 JUCHUITIIMHBI O6y‘IaIOH_[I/IMI/IC$[ OCBAauUBANOTCI YMCHUA U

3HAHHUA
Koa
YmMmenus 3nanus
IIK, OK
OK 01, 02, 04, OPUEHTUPOBATHCS B OCHOBHBIC HANPABJIECHUS PA3BUTHS
05, 06, 09 COBPEMEHHOM Poccun (CCCP) Bo BTOpO# TIOJIOBHUHE
SKOHOMHUYECKOH, XX n neppout yerBeptu XXI BB.;

IIOJIMTUYECKON U KYJIbTYPHOU
cutyauuu B Poccun u mupe;

BBISIBJISITH B3aMOCBSI3b
OTE€YECTBEHHBIX,
pETHOHATBHBIX, MEPOBBIX
COLIMAJIbHO-9)KOHOMUYECKUX,
MOJUTUYECKHUX U KYJIBTYPHBIX
npo0iem;
MPOTUBOICHCTBOBATH
MoNbITKaM (hanbcupukanum
HUCTOPUYECKUX (DAKTOB.

CYLIHOCTb Y IPUUYUHBI JJOKAJIBHBIX,
PErMOHAIIBHBIX, MEKI'OCYJaPCTBEHHBIX
KOH(JIMKTOB BO BTOPOil monoBuHe XX —
niepBoi yerBeptH XXI B., OLIEHUBATH
POJIb CTPaHbI B UX pa3pelICHUU;

OCHOBHBI€ MTPOLIECCHI MOJIUTHYECKOTO U
SKOHOMHUYECKOI'O Pa3BUTHS CTPAHBI U €€
PErruoHOB;

OCHOBHBI€ HAIPABJIEHUS OT€YECTBEHHOMN
BHEILIHEW MOJIMTHKYU C BEIYILIUMHU
mupoBsiMH JiepkaBamu, OOH, HATO,
EC u npyrumu MexayHapoAHbIMUA
OpraHu3alusIMu;

0 POJIM HAYKH, KYJTbTYPHI U PEITUTHH
B COXPAaHEHUH U YKPEIUJICHUU
OTCUYCCTBCHHEIX HAIlMOHAIIBHEIX U
roCyJapCTBEHHBIX TPaJAULII;
coJiepKaHue U Ha3HAUYCHHUE BAXKHEUIIINX
MPaBOBBIX U 3aKOHO/IATEIBHBIX AKTOB.

131




2. CTPYKTYPA U COJIEP)KAHUE YUEBHOM JUCIHUILIMHBI

2.1. O0beM yueOHOI IMCUMIIVIMHBI M BUABI Y4eOHO0#l padoThI

Bup yueOHoii padoThl

O0BeM B yacax

O06Bem o0pa3oBaTeIbHON TPOrpaMMbl YI€OHON JUCITUTITMHBI 34
B T.4. B (popMe MpaKTUIECKO# MOATOTOBKH

BT. 4..

TEOpPETHYECKOE 00yUueHre 26
MPAKTUYCCKHUE 3aHSATHSI 8

[IpomexxyTouHas arrectauus
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2.2. TeMaTHyeCKMii IJIAH U COAEPKAHME YUeOHOM JUCUMIIIMHBI

Koabl
KOMIIETeHIIH I
Oo0beMm, ak. 4 /
H JINYHOCTHBIX
B TOM YHCJIE 3
pe3yabTaToB”,
HaumMeHnoBaHnue B (hopme
Conep:xaHue yueOHOro MaTepuasa i (popMbl OPraHU3aNMH eI TeJLHOCTH 00yYaoImMXCcs . | ¢popmupoBanu
pa3aeaoB U TeEM NPaAaKTHYIECCKON
10 KOTOPBIX
MMOoATrOTOBKH,
crnoco0cTByeT
aK. 4.
3JIEMEHT
NPOrpaMmMbl
Paszneu 1. Beaukas OredecrBennas soitna 1941 — 1945 rr. 6
Tema 1.1. Coaeprxanue yueOHOIo MaTepuasa 2 OK 01, 02, 04,
Hauaiio 1. MexaynapoiHas 00CTaHOBKa B KOHIE 30-X T010B. BHYTPEHHSAS 1 BHENIHAS MOJIUTUKA EBPONIEHCKHIX 05, 06, 09
Bennkon ctpal. «Ilakt MonotoBa — Pu66entpona» Hauano Bropoii MupoBoii BoiiHbl. CoBeTCKO-(hHHCKAs
OTrevecTBeHHO | BoitHa. Bxoxaenue pecryomuk [Ipudantuku, CeBepHoii Bykosunsl u beccapa6uu B cocra CCCP.
i BOMHBI. o
0 2. Dxonomuyeckoe pazButue CCCP HakaHyHEe BOMHBI: pa3BUTHE MPOMBILIUIEHHOCTH, TPAHCIIOPTA,
epsbiii 3TaN .
e}) ? SHEPreTHKHU U CETBCKOT0 X03sicTBa. BoopyxkeHHbIe criibl cTpaHbl B KoHIE 30-x Havase 40-X To0B. 2
BOMHBI.
3. Hamanenue ['epmannu Ha CoBerckuit Coro3. YnpapieHue cTpaHoi B mepuo/ BoitHeL. [lepecTporika
SKOHOMMKH Ha BOEHHBIH J1aJl. COBETCKHIl ThUI M NAPTU3aHCKOE ABM)KEHUE B TOJIbI BOIHBI.
4. butsa 3a Mockny, 610kana Jlenunrpana, Heygaun 1942 roga. Co3nanve U yKperuieHne
AHTUTUTIIEPOBCKOM KOATHUIIMH.
Tema 1.3. Conep:kanue yueGHOro MaTepuaJa 2 OK 01, 02, 04,
Kopennoii 1. Cranuurpajckas OMTBa — Ha4aI0 KOPEHHOTO mepejioMa B BoiiHe. Kypckast 6utBa, hopcupoBanue 5 05, 06, 09
nepeJioM B Jlaenpa, ocBoOOXKIeHNE TEPPUTOPHH cTpaHbl. COBeTCKasi 3KOHOMHUKA U HayKa B TOJIbl BOMHBI.

% B coorsercreuu ¢ Ipunoxennem 3 ITOOIL.
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Beaukoi
OTeyecTBEHHO
M BoliHe U
OCBOOOKIEHHE
crpan EBponbl.

Wneonorus narpuotusma. Pycckas [IpaBociaBHas epKoBb B Iojibl BOWHBL Terepanckast KOH(pEpeHIus
1943 1.

2. OcBoboxaenue ctpan EBpomnbl 0T HeMerKo-(pammcTckux 3axBaTuukoB (Pymbraus, bonrapus,
OrocnaBus, Benrpus, Asctpus, YexocnoBakus). butsa 3a bepnun. Kanutymnsiuus I'epmannn. [lobena
B Benukoit OteuecTBEHHON BOMHE.

Tema 1.4. Coaeprxanue yueOHOIo MaTepuasa 2 OK 01, 02, 04,
Hroru Bropoii | 1. SInrunckas (Kpeimckas) u [Torcnamckas (bepnunckas) kondepenun. Okkynanus ['epmanun. 05, 06, 09
MHpOBOii 1 ITocsIeBOEHHOE YCTPOIMCTBO MUpA. OK 01, 02, 04,
Benukon o

2. Pasrpom Munurapuctckoit inonnn. Amepukanckas araka Ha Xupocumy u Haracaku. Kanurynsauus 05, 06, 09
OrteuyecTBeHHO o oo
. SAnonnun. Oxonuanue Bropoit MUpOBO BOIHBI.
# BOIiH. 3

.Utorn u nn TBUsA Benukoir OTe4ecTBEHHON BOMHBI. 5

IocIeBOCHHOe 0 ocIenc enukoil OredyecTBeHHOH BOWHBI. [loTepu cOBETCKON apMHUU U TPaKIaHCKOTO
YCTPOiicTBO Hacenenus. Teppuropuansasie mpuodperennst CoBerckoro Coro3a. [locneacTBust BOWHBI 115t
Mupa COBETCKOW HKOHOMHKH (IIPOMBIIIJIEHHOCTb, CEITLCKOE X03IHCTBO, TpAaHCTIOPT). Penarpuanus coBerckux | 2

rpaxnaaH Ha Ponuny, 60pp0a ¢ BOOpYKEHHBIMH aHTUCOBETCKUMH HAIIMOHAINCTUYECKUMU

opranuszanusmMu. MykecTBO ¥ Fepou3M COBETCKOTO Hapo/ia B TO/1bl BOMHBI.

3. Hropubeprckuii poriecc. Cy Hajl HAITMCTCKUMHU BOCHHBIMH MPECTYMTHUKAMH U PEIICHUS

Hropub6eprckoro TpubyHana.

4. Can-®panuucckas koHpepenus. Coznanne OOH. OcHOBHBIE CTPYKTYPBI U pYKOBOJSIINE OpraHbl

OOH. ITpeanocsuiku K Ha4aITy «XO0JIOHOW BOMHBIY.
Pa3nen 2. CCCP B konue 40-x — nauase 80-x rr. XX Beka. 12/5
Tema 2.1. Coaep:xanue yueOHOIro MaTepuaJia 4 OK 01, 02, 04,
Buyrpennsis m | 1. CoBeTckas IOJMTUYECKAs CUCTEMA TTOCTIE BOMHEL Penpeccun konna 40-x — nayana 50-X IT. 05, 06, 09
BHEIIHAA «Jlenunrpajackoe neno», «/lemo EBpetickoro aHTH(haIMCTCKOT0 KOMUTETa U «Jlemo Bpauei». 2
NMOJIUTHKA Jluckyccus 0 naTpHOTU3ME U KOCMOTIOJIUTU3ME.

134




CCCP 1945-

2. BoccTaHOBJIEHUE U PA3BUTHE HAPOJHOIO XO35HUCTBA MOCI€ BOMHBI. OTMEHA KAPTOYHOM CUCTEMBI.

1953 rr. PazButue sunepreruku. CoBerckas 000pOHHAs MPOMBINUIEHHOCTh — co3/1aHue saepHoro opyxus (U.B.
Kypuaros u A.[l. Caxapos). BoccranoBnenue ropoioB u cen. Jlenexnas pedopma 1947 r.
3. Buemnsis nonutuka CCCP nocne Boiinbl. [JJoktpuna TpymsHa. «XonoaHas BOWHa» U
BO3HUKHOBeHHE OumossipHoro mupa. Coznanue 610ka HATO. bepnunackuii kpuzuc 1948 r.
[IpoBosrnamenune @PI" u I'JIP. BosnukHoBenne COB. Packoi B COBETCKO-IOTOCIABCKUX OTHOIIECHUSIX
(M. bpo3 Turo). Otnomenus ¢ KHP, Buzutr Mao 1[331yna B CCCP.
B TOM umciIe NIPAKTHYECKUX U JIA00PATOPHBIX 3aHATHI
[IpakTuueckoe 3anarue Ne 1: moaroroBka cooOIEeHUH 10 U3ydyaeMoil TeMe.
Tema 2.2. Conep:xanue yueOHOro MaTepuaJia OK 01, 02, 04,
Buyrpennsis u | 1. Cmepts W.B. Cranuna. bops6a 3a Biracts B pykoBoscTse. Y crpanenue JLIT. Bepun. «HoBblit Kype» 05, 06, 09
BHEIIHAA I''M. Manenkoga. IIpuxon x Baactu H.C. Xpymea. XX cbe3n KIICC, pazBeHuanue «Kyyibra
NMOJIMTHKA nuyHocTHY CTainHa, Ha4alo MOJUTUKH peabuiuTaluy. «AHTUNIAPTHITHAS Tpymna» MoJIoToB,
CCCP 1953- Marnenkos, Karanosuu. Ycunenue nuunoit Baactu H.C. Xpyesa
1964 rr.

2. [IpeoOpa3oBanus B oO1iecTBeHHO-oMUTHYECKON cepe. Coznanue coBHapxo30B. HoBas mporpamma
MapTHH, TE3UC O OCTPOEHUH KOMMYyHH3Ma K 1980-my r. HanmoHaneHO-rocy1apcTBEHHOE pa3BUTHE
CTpaHbl, peaOMIINTALHs] PETIPECCUPOBAHHBIX HAPOI0B. AHTHUPEIUTHO3HAS KaMITaHusl.

3. Pa3BuTHE COBETCKOTO HAPOIHOTO XO3HUCTBA: arpapHas MOIUTHKA (KyKypy3Has KaMIaHus),
neHexxHas pegopma 1961 r., MaccoBoe KUIHIITHOE CTPOUTEITHCTBO.

4. KynpTypHas )Ku3Hb cTpanbl. «Otrenenby. [loBbimenne poian 00IecTBEHHBIX TBOPYECKUX
opraHu3anuii. HoBble TeHIEHIINN B TUTEPATYpPE, UCKYCCTBE U apXUTEKTYype. JJOCTIKEHHS COBETCKOM
Hayku: kocmoHaBtuka (C.I1. Kopones), aBuactpoenue, cynocrpoerune. COBETCKHE JlaypeaThl
HoGenesckoii mpemuu.

5. BHenHAs NOIUTHKA: MUPHBIE MHULIMATUBBI COBETCKOTO PYKOBOJICTBA HA MEXKIYHApPOJHON apeHe.
Busut H.C. Xpymesa B CILIIA. Opranuzauus Bapmasckoro norosopa (1955 r.). [lonasnenue
Bocctanus B Benrpum (1956 r.). bepnunckuit kpusuc 1961 1. u crpoutensbcTBo bepanHCKoN CTEHBI.
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KapuOckuii kpusuc 1962 r., ornomenus ¢ Ky6oii (®. Kactpo). BzaumoorHomenus ¢
COLIMAJIMCTUYECKUMHU U Pa3BUBAIOLIUMUCS CTpaHAMH.

B Tom 4ncie NPaAKTUIECCKUX U ﬂaﬁopaTopnblx 3aHATHIA

[TpakTryeckoe 3ansTre Ne 2: MOArOTOBKAa COOOIIEHHH MO N3ydaeMO TeMe.

Tema 2.3.
Buyrpennss
U BHEIIHSAS
MOJIUTHKA
CCCP B koH.
60-x Hau. 80-x
IT.

Conep:kanue y4eOHOIro MaTepuaa

1. OrcraBka H.C. XpyiieBa u u3sMeHEHUsI B COBETCKOM pyKoBoAcTBe. [Ipuxox k Bnactu JI.U.
bpexuena.

2. A.H. Kocbirun u peopMupoBaHue HApOJHOTO X034icTBa. TpyIHOCTH B Pa3BUTHUU COBETCKOM
SKOHOMMKH U MOMBITKUA UX MPEOOJICHUSI.

3. CounalibHO-TIOJIUTUYECKOE pa3BUTHE cTpaHbl. «Pa3Burtoil counanuzm». Koncrurynus CCCP 1977 r.
ConmanbHas MOJIMTUKA COBETCKOTO rocyaapcTna. Juccuaentckoe asmxenue (A. Caxapos, A.
COKCHUIIBIH | JIP.)

4. KynpTypHOE pa3BUTHE CTpaHbl. Pa3zBuTHE COBETCKOW HAyKH. Y CIEXH B 00JACTH KOCMOHABTHKHU.
Pa3Butne nutepatypsl, kuHeMaTtorpada, 6anera. AnbTepHaTUBHAS KyIbTypa. Pa3BuTHe cucTeMBbl
obpazoBanus. MockoBckas Onmummnuana 1980 r.

5. BHenHAs NOIUTHKA: «pa3psiika MEKIYHApOJHOW HaPsHKEHHOCTH». OTHOIIEHHS €O CTpaHaMU
3anana. JJoroBop 0 HepacnpoCTpaHEHUH SIEPHOTO OpYyKUsl. BOEHHO-CTpaTernueckuii apurer.
Horosopsl OCB — 1 u OCB — 2. XenbcUHKCKOE coBellanue no 6ezonacHocty B EBpone. OTHoOIIEHUS €
COLIMAIINCTUYECKUMU CTpaHaMmu — «JlokTpruHa bpexxneBay. Yxynmenue otHomenui ¢ KHP.
«IIpaxkckas BeCHa» M BBOJ| COBETCKMX BOMCK B UexocnoBaknio. OTHOIIEHUS ¢ Pa3BUBAIOIIUMUCS
CTpaHaMU, BBOJI COBETCKUX BOMCK B A(raHUCTaH U OKOHYAHHE MOJIUTUKH «Pa3PIKK».

6. Cmepts JL.U. Bpexnera. 10.B. Aunponos u K. V. Yeprnenko Bo rinaBe CoBerckoro Coro3a.

B ToM 4nciie npaKTHYECKHUX M J1A00PATOPHBIX 3aAHATHI

[IpaxTuueckas pabora Ne 3: moAroToBKa COOOLIEHHI 10 H3y4yaeMoii TeMe.

OK 01, 02, 04,
05, 06, 09

Pa3nea 3. CCCP B 1985 — 1991 rr.
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Tema 3.1. Conep:kanue y4yeOHOro MaTepuaa 2 OK 01, 02, 04,
CCCP B 1985 — | 1. U36panue M.C. I'opbauena I'enepansubiv cekperapem LK. Anpenbekuii mienym LIK KIICC. 05, 06, 09
1991 rr. «Yckopenuey, «macHocte» u «Ilepectpoiikay. KagpoBbie U3MEHEHHUS B PyKOBOJICTBE CTPAHBI.
Iepectpoiika. 2. HoBbie 4epThl B 5KOHOMHYECKOH MOTUTHKE. 3aK0H «O0 MHINBUYyaTbHOU TPYAOBOH NEATEIHLHOCTH. 9

AHTHATKOTOJIbHAS KaMITaHUS: TUTIOCHI M1 MUHYCHL. ABapus Ha YepHoObuibckoit ADC.

3. «HoBoe MbITIeHHe)» BO BHEIIHEH MOIUTHKE. BBIBO cOBeTCKHUX BOMCK M3 Adranncrana. CoBETCKO-

amepukanckue otHomeHus. Jlorosop o PCM/I.
Tema 3.2. Conep:xanue yueOHOro MaTepuaJia 2
CCCP B 1985 — | 1. Hauano nepecrpoiiku oomectBennbix otnourenuii B CCCP. ITonutnueckue pedopmsl. [Tepsbiii
1991 rr. ChE3]] HAPOJHBIX JENYTATOB. MexXpernoHasbHas JIEmyTaTcKas rpymmna. Y4pexeHue mocra
Pacmaxg CCCP. | IIpesunenra CCCP.

2. Harmonaneneie nmpo6iemsl B CCCP. Hauano mexxHanuoHanbHbIX KoHMMKTOB. b.H. Enbrine n

6opn0a 3a poccuiickuii cyBeperuteT. M36panne b.H. Enpuuna [Ipesugearom PCOCP. 9

3. Bompoc o coxpanenun Coroza. Pepepernnym 17 mapta 1991 r. u ero utoru. «HoBo- OrapeBckuii»

MPOLIECC, TOATOTOBKA HOBOTO COIO3HOTO JOTOBOPA. «ABIYCTOBCKUN IyTY» - MOJUTHYECKHUM Kpusuc 19

— 22 aBrycrta 1991 r. YnpasnHeHue coro3HOM rocy1apcTBEHHOCTH. beoBexKCKre coTaieHus u

co3nanue CHI'. OtcraBka

M.C. I'opbaueBa 25 nexabps 1991 r.
Pa3nes 4. BuyTpennsisi BHemIHss noaauTuka Poccniickoin @enepanun B koHne XX — nepBoii yerseptu XXI Beka 12/3
Tema 4.1. Coaep:xanue yueOHOIro MaTepuaJia 4 OK 01, 02, 04,
Poccuiickas 1. CraHOBJEHHSI HOBOTO KOHCTUTYLIMOHHOTO cTposi B Poccun. Dxonomuueckue pedopmsl E. [Nalinapa. 05, 06, 09
®enepauus B AHTUKPHU3UCHBIE MEPBI U PHIHOYHBIE TIpeoOpa3zoBanus. [IpuBaTn3anus rocy1apcTBeHHON
KkoHue XX B. coocrBennoctH (A.B. Uyo6aiic). [Ipasurenscto B.C. Ueprombipauna. boprba ¢ nadmsimeit 1992- 3

1998rr. KpuMuHanu3aius 5JKOHOMUYECKOU KU3ZHH.

2. Koncrutynnonnsiii kpusuc 1993r. [punsatue HoBoit KoHcTUTYy1IMH, €€ HCTOPUYECKOE 3HAUCHHE
(1993 r.). Pa3BuTHe nonuruueckoi cuctemsl. Poccuiickue momutudeckue naptuu. OO1ecTBeHHO-
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nonutudeckoe pazsutue Poccun B 1994-1996 rr. Bropoe npesunentcrso b.H. Enbiuna.
OxoHomuueckuit kpusuc 1998 r. [IpaBurenscto E.M. IIpumakosa.

3. MexxHaunoHabHble oTHOLEHUs B Poccun. denepatruBHbii 1oroBop. BoeHHsble aelicTBus Ha
Tepputopuu YeueHCKoN pecyOauKu. XacaBIOPTOBCKUE COTTIAIICHHS.

B Tom 4ucie NPaAKTUIECCKUX U J'IaﬁOpaTOPHLIX 3aHATHIA

[Tpaktuyeckoe 3ansTre Ne 4: MOAroTOBKa COOOIIEHHH MO N3ydaeMO TeMe.

Tema 4.2. Conep:xanue yueOHOro MaTepuaJia OK 01, 02, 04,
Poccniickas 1. Orcraska b.H. Enpuuna. B.B. Ilyrun — [Ipesunent Poccuiickoii ®enepanuu. YKpereHue 05, 06, 09
®enepauus B rocynapctBeHHocTU. O0ecrnieueHne rpaxxJJaHcKoro corjacus B o0mectse. Kontpreppopucrtuueckas
nepeon onepaius B Yeune. DxoHOMHUYECKas noauTHKa. Harmonansubie npoektsl. Poct poccuiickoro BBII.
uerBepTH XXI | rThesynent JI.A. Menseses u npoaoskenue pedopm. Brecenne nonpasok B Koncruryuuio (2008 r.)
B.

2. Ilpesuaentckue Be10opsl 2012 u 2018 rr. Boccoenqunenue Kpeima ¢ Poccueii. [lencuonnas pedopma

2019 r. Peanu3zanus HarpioHanbHBIX TPoekToB 0 2024 1. [TonpaBku B Koncturyrmwuto (2020 r.).

CoBpeMeHHbIE POCCHICKHE OTUTUYECKHE TapTHH.

3. CoBpeMeHHas poccuiickas KyJabTypa: HayKa, JInTeparypa, uckyccrso. Onumnuana 2014 8 Coun.

Yemnuonat mupa 1o ¢pyrodony B 2018 r.

B ToM 4mnciIe MPaKTHYECKUX U JJA00PATOPHBIX 3aHATHI

ITpakTryeckoe 3ansTre Ne 5: MOArOTOBKA COOOIIEHUH MO N3ydaeMoi TeMe.
Tema 4.3. Coaep:xanue yueOHOIro MaTepuasa OK 01, 02, 04,
Brewmnsns 1. Poccuiicko-aMmepuKaHCKUe OTHOMEH . JIoroBopsl 0 cokpaienun Boopyxenuii (CHB 1, 11, [11). 05, 06, 09
HOIMTHKA Ornowenus ¢ 610kom HATO, nuxenne HATO na Bocrok. Yuactre Poccuu B MeXIyHapOIHBIX
Poccuiickon

®enepanum B
KoHIe XX —

opranmuzanusx (ObCE, Coset EBponsl). OtHomenus ¢ EBponeiickum Corozom.

2. Poccus Ha noctcoBeTrckoM npoctpancTBe. OTHomenus co crpanamu CHI'. Coznanue OJIKb.
Coro3noe rocynapcto Poccuu u benopyccuu. EBpasuiickoe S5KOHOMHUYECKOE COOOIIECTRO.

138




nepBoi 3. OtHowenus co ctpanamu Azuu (Kutait, Uunus, Beetnam u np.) llanxaiickast opranuzanus
derBepTH XXI | corpynnuuectsa. BPUKC. Boennas oneparus B Cupuiickoit Apabekoii pecry6iuke.

pexa B TOM uMciIe NIPAKTHYECKUX U JIA00PATOPHBIX 3aHATHI 1
[Tpaktryeckoe 3ansTre Ne 6: MOATOTOBKA COOOIIEHHH MO N3ydaeMO TeMe. 1

IIpomexyTouyHas aTTecTALMA

Bcero: 34

139




3. YCJIOBUS PEAJIN3AIIMM YUEBHOM T CIUILIMHBI

3.1. Peanuszanus nmporpamMmbl y4eOHOW JUCLHMIUIMHBL OCYIIECTBIIAETCS C NPUMEHEHUEM
3JIEKTPOHHOTO 00yuY€HMsI, JUCTAHIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUIl B COOTBETCTBHHM C II
6.1 oOpa3zoBaTenbHON MPOTPAMMBI 110 CIICIIHATHLHOCTH.

Jns peanusanuu mporpamMmbl  y4eOHOW JAMCHUIUIMHBI TPEAYCMOTPEHBI CIIEHUAIBHO
000pyJIOBaHHBIE TOMEUICHHUS, HUX BUPTYaJbHBIC AHAJIOTH, OCHAIIEHHBIE OOOpPYJOBaHUEM U
TEXHUYECKUMHU CPEJICTBAMU OOYYEHHUSI B COOTBETCTBHUH C M. 6.1.3 0Opa3oBarenbHOM IpOrpaMMBl
[0 CIELUAIBHOCTH, MO3BOJSIOIIME oOydarouMces ocBauBaTh CoyuanbHO->KOHOMUYecKue u
Ynpasnenueckue OUCYUNIUHbL.

3.2. UndopmanmnonHoe odecriedeHne peaau3amum nNporpaMmmbl

Jis peanu3anuu nporpammbl OMONIMOTEUHBIH (OHA 00pa30BaTENbHOM OpraHU3aLUU
JIOJDKEH MMETh MeYaTHBIC W/WUJIH AJIEKTPOHHBIE 00pa3oBaTebHbIE U HH()OPMAIIIOHHBIE PECYPCHI
JUIsL KCTIOJIb30BaHUs B 0Opa3oBaTenbHOM npouecce. [Ipu popmupoBanuu 0ubiroreunoro ¢poxia
00pa3oBaTeNbHON OpraHM3alMei BHIOMpAECTCS HE MEHEE OJIHOTO M3JIaHUS M3 NEePeUHCICHHBIX
HMXXE II€YaTHBIX I/IBIIaHI/Iﬁ n (I/IJII/I) SJICKTPOHHBIX I/ISIIaHI/II\/JI B Ka4C€CTBC OCHOBHOI'O, IIPpHU 3TOM
CIIMCOK, MOXKET OBbITh JJONOJHEH HOBBIMH U3/IaHUSIMHU.

3.2.1. OcHoBHbIE MeYaTHLIE U3IAHUS

1. AptemoB B.B., JIyouenkos FO.H. Uctopusi: yueOHUK (U1 BCeX CHEIHAIbHOCTEH
CIIO) — M.: U3natenbckuii neHTp «Axagemusi», 2020

2. Hcropus Poccun: y4eOHMK M HpPaKTHKYM JUIS CPEJHEro NpodecCHOHaIBHOTO
obpazoBanusi/ K. A. ComnoBeeB [u ap.]; mom pemakmueit K. A. ComoBeeBa. — MockBa:
NznarensctBo FOpaiit, 2022. — 252 c. — (IIpodeccuonansuoe obpazosanue). — ISBN 978-5-
534-01272-9.

3. KacpsinoB, B. B. HWctopus Poccun: ydeOHOe mocoOue [isi CpeaHEro
npodeccronanbHoro odpasosanus / B. B. KacesinoB. — 2-e u3n., mepepad. u pom. — MockBsa :
NznarensctBo Opaiit, 2022. — 255 c. — (IIpodeccronansnoe oobpazoBanue). — ISBN 978-5-
534-09549-4.

4. Kupunnos, B. B. Uctopus Poccun: yueOHUK asi cpeHero npogeccuoHaibHOro
obpazoBanusi / B. B. Kupumnos, M. A. bpaBuna. — 4-e uza., nepepadb. u mom. — Mockaa :
NznarensctBo FOpaiit, 2022. — 565 c. — (IIpodeccuonansnoe odpasosanue). — ISBN 978-5-
534-08560-0.

S. Kupunnos, B. B. Uctopust Poccun B 2 u. Hacte 1. lo XX Beka: yueOHUK A
cpenHero npodeccuoHanbHOro oopasosanus / B. B. Kupwios. — 8- uzn., mepepad. u jgorm. —
Mocksa : M3marensctBo FOpaiit, 2022. — 352 c. — (IIpodeccuonanpaoe obpazoBaHue). —
ISBN 978-5-534-08565-5.

6. Kupunnos, B. B. Ucropus Poccun B 2 u. Hacts 2. XX Bek — Hauvano XXI Beka:
y4eOHUK sl cpeaHero mpodeccuoHanbHOTO oOpazoBanus / B. B. Kupwmnos. — 8-e wm3n.,
nepepad. u non. — Mocksa : UznarensctBo Opaiit, 2022. — 257 c¢. — (IIpodeccronanshoe
obpaszoBanue). — ISBN 978-5-534-08561-7.

7. CrenanoBa, JI. I'. Ucropust Poccun. Ilpaktukym: yueGHOe mocobue /i CpeTHero
npodeccuonanbHoro obpazoBanus / JI. I'. CremanoBa. — MockBa: W3marensctBo [Opaiit,

2022. — 231 c. — (IIpodeccuonansnoe odpazoBanue). — ISBN 978-5-534-10705-0.
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8. ®dupcos, C. JI. Uctopus Poccun: ydueOHUK sl cpenHero mpodeccCHOoHaTbHOTO
obpazoBanus / C. JI. ®upcoB. — 2-e u3., ucnp. u gon. — Mocksa : M3garensctBo KOpaiit, 2022.
— 380 ¢. — (ITpodeccuonanbroe obpazoanue). — ISBN 978-5-534-08721-5.

3.2.2. OcHOBHBIE Y)JIEKTPOHHbIE U3IAHUSA

1. Uctopuss Poccum: y4eOHMK M TPAaKTUKyM JUISI CPEIHEro NpoQeCcCHOHATBHOTO
obpazoBanus / K. A. ConosweB [u ap.] ; mox pemakuuerr K. A. ConoBreBa. — MockBa:
MznarensctBo FOpaiit, 2022. — 252 ¢. — (IIpodeccuonanbroe oopazoBanue). — ISBN 978-5-
534-01272-9. — Texkcr: anexrpoHnHsIii // ObpazoBarenbHas miardgopma FOpaiir [caiit]. — URL:
https://urait.ru/bcode/470180.

2. KacesinoB, B.B. HWcropus Poccum: ydyeObHOe mocoOme st CpemaHero
npodeccuonaibHOro oopazoanus / B. B. KacesHoB. — 2-¢ u3n., nepepad. u mon. — Mocksa :
WznatenbcrBo FOpaiit, 2022. — 255 ¢. — (IIpodeccuonansuoe obpazopanue). — ISBN 978-5-
534-09549-4. — Texcr: anmexkTpoHHbIi // ObpazoBarenbHas mwiardopma FOpait [caiit]. — URL:
https://urait.ru/bcode/474888.

3. Kupunnos, B. B. Uctopust Poccuu: yuebHuk anst cpegHero npogecCuoHaIbHOTO
obpazoBanusi / B. B. KupmioB, M. A. bpaBuna. — 4-e¢ u3x., mepepad. u norm. — Mocksa :
UznatenbcrBo FOpaiit, 2022. — 565 c¢. — (IIpodeccuonanbuoe obpazoranue). — ISBN 978-5-
534-08560-0. — Texkcr: anexTponHsIi // O0pazoBarenpHas targopma FOpaiir [caiit]. — URL:
https://urait.ru/bcode/470181.

4. Kupumnos, B. B. Uctopust Poccun B 2 u. Yacte 1. lo XX Beka: yueOHUK aiist
cpenHero npodeccuoHanbHoro oopazoanus / B. B. Kupuiinos. — 8- u3z., nepepad. u gom. —
Mocksa : M3marensctBo HOpaiit, 2022. — 352 c. — (IIpodeccuonanbroe oOpazoBaHue). —
ISBN 978-5-534-08565-5. — Texkct: anekrponHsblii // OOpa3oBatenbHas miardopma FOpaiit
[caitr]. — URL.: https://urait.ru/bcode/471503.

S. Kupumnos, B. B. Uctopus Poccun B 2 4. Hacts 2. XX Bek — Havano XXI Beka:
y4eOHUK sl cpeqHero mpodeccuoHanbHOTO oOpazoBanus / B. B. Kupwmnos. — 8-e wu3n.,
nepepad. u jnon. — Mocksa : U3narensctBo IOpaiit, 2022. — 257 c¢. — (IIpodeccronanshoe
obpazoBanue). — ISBN 978-5-534-08561-7. — Texkct: anektpoHHBIH // OOpa3oBarenbHas
mardopma IOpaiit [caiir]. — URL: https://urait.ru/bcode/471504.

6. Crenanosa, JI. I'. Uctopus Poccun. [lpaktukym: yueGHOE 1TocoOue Ijisi CpeTHETrO
npodeccuonanbHoro obpazoBanust / JI. I'. CremanoBa. — MockBa: M3narensctBo IOpaiiT,
2022. — 231 c. — (Ilpodeccuonanproe obpazoBanue). — ISBN 978-5-534-10705-0. — Texkcr:
NeKTpoHHBIH  //  OOpazoBarenbHas  matgopma  FOpaiir  [caiit]. —  URL:
https://urait.ru/bcode/475018.

7. @upcos, C. JI. Uctopus Poccun: yueOHUK Ui cpeHEro npogeccuoHanbHOTo
obpaszosanus / C. JI. ®upcoB. — 2-e u3., ucnp. u gon. — Mocksa : M3garenscTBo KOpaiit, 2022.
— 380 c¢. — (IIpodeccuonansuoe obOpasoBanue). — ISBN 978-5-534-08721-5. — TekcrT:
anekTpoHHbld  //  OOpazoBatenpHass  miatdpopma  IOpaitr  [caiit]. —  URL:
https://urait.ru/bcode/473749.

3.2.3. lonoJHUTEJbHbIE HCTOYHUKH (NpU HE0OX00UMOCU)

1. Hosgelimas oteuectBenHass ucropuss XX — Hau. XX| BB. B 2-x knurax. M.:
«Bnamoc», 2014.

2. http://www.iprbookshop.ru/ — DaekTpoHHO-0MOIHOTEeYHAs cUcTEMa

3. http://slovari-online.ru/cat/ucropuyeckuii-ciioBaps/0.htm — CrioBapu
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https://urait.ru/bcode/475018
http://slovari-online.ru/cat/исторический-словарь/0.htm

4. http://www.hist.msu.ru/ER/index.html - BubGmuoreka 3IEKTPOHHBIX PECYPCOB
ucropuyeckoro gpaxyabrera MI'Y.

5. http://www.iprbookshop.ru/ — DnekrpoHHo-01OIMOTEUHAs CHCTEMA.

6. http://www.openspace.ru/ - Bcemupnas mudpoBast Oudbanorexa

4. KOHTPOJIb 1 OLHEHKA PE3YJBbTATOB OCBOEHMUSA

YYEBHOU JUCHUIIJINHBI
Pe3yabTaThl 00yueHus Kputepun ouenku MeToabl OLIeHKHU
IlepeyeHb 3HaHMIi, 0CBaMBaeMbIX B PAMKAX AUCHUIIIMHBI
OCHOBHBIC HaIpPaBJICHUS - ®opMbI KOHTPOJIA 00yYeHHS:
«OTanyHO»
Pa3sBUTUA Poccun (CCCP) BO TEOPETUUYECKOE JOMAIIHUC 3a1aHUA
BTOPOH NOJI0BHHE XX U coziepKaHue Kypca POOJIEMHOI0O XapakTepa;
nepsoii yersepTn XXI BB.; OCBOEHO IIOJIHOCTEIO, 0€3 | mpakTHYeCKue 3aJaHusl 110
CYIIHOCTE H HPUIHHBI npo0esioB, yMEHHUS pabote ¢ napopmanmei,
JIOKAJIBHBIX, pCTUOHAIIBHBIX, cq)opMHpoBaHLI, BCEC JOKYMCHTAMHU, nHTepaTypof/'[;
MEXIOCYAApCTBEHHBIX [IPEAYCMOTPCHHBIC DOpPMbI OLEHKH
KOH{(IIHKTOB 50 BTOOH IPOrpaMMOi yaeOHbIe pPe3yJIbTAaTHBHOCTH
nosnoBuHe XX — IepBoi 3a[JaHus BBIIIOJIHEHBI, oGydeHust:
yerBepTH XXI B., OllEHUBATh
P ) KaueCTBO MX BBUIONHEHUA | 1o pyyiommas cucTema
POIIL CTpAtibt B X OLCHCHO BBICOKO. OTMETOK B 0aJiax 3a Kaxayro
a3pelIeHUH;
pasp ’ «Xoporro» - BBHITIOJTHEHHYIO paboTy, Ha
OCHOBHBIE MTPOLIECCHI TEOPETHYECKOE OCHOBE KOTODEIX
TIOJIMTHHICCKOTO 1 CoACpxKaHue Kypca BBICTABJISIETCA UTOrOBast
SKOHOMHUYECKOTO Pa3BUTHS OCBOGHO TONHOCTBIO, 063 | grmerka.
OCHOBHBIC HAITPAaBJICHU A YMCHHUSI C(l)OpMI/IpOBaHBI Pe3yIbTATOB 06yt1emm'
OTE€YECTBEHHOW BHEIIIHEN HEJI0CTaTOYHO, BCE MOHHTOPHHT pocTa
MOJINTHKY C BELYIIUMHU MPEAYCMOTPEHHBIE .
8 TBOPYECKOM
MUDOBBIMA ACPAABANI, MpOTPAMMOH yueOHbIe CaMOCTOSTEIBHOCTH |
OOH, HATO, EC u 3a/IaHUS BBITIOTHEHEI,
_ | HaBBIKOB MOJyYEHHUS HOBOT'O
APYTUMH MEXAYHAPOAHBIMH | HEKOTOPBIC BUBI 3aJTAHUU
) 3HaHUS KaXKIbIM
OpraHru3alrAMH, BBITIOJTHEHBI C OLTHOKaMH. oGy uaOIHMCS
2
0 pOJIK HAYKH, KYJTBTYpPbI U «Y 1OBIETBOPUTENHHO - (bopMupoBanHe pe3yTbTaTa
PETHIHI B COXPAHCHIH 1 TEOpETIIECKoe MIPOMEKYTOUHOM aTTeCTalluu
YKPCIUICHHH OTCHCCTBCHHBIX | COACpIKAHUC Kypca 110 JIMCIHTLIAHE, B TOM YHCIIE
9
HallMOHAJIbHBIX U OCBO€HO YaCTHUYHO, HO Ha OCHOBE CYMMHPOBAHHS
TOCYJapCTBEHHBIX
yaap 4 poOesIbl HE HOCST PE3YJIBTATOR TEKYIIIEro
Tpaaulnu, CYILIECTBEHHOI'O KOHTpOJIA
COJZicpKaHUE U Ha3HAYCHHE Xapakrepa, HeoOX0IUMbIE
BaXHEHIIINUX MPABOBBIX U yYMEHUs paboTHI C
3aKOHOJIaTEJIHHBIX aKTOB. OCBOEHHBIM MaTEepUaIOM B
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OCHOBHOM
c(OopMHUPOBaHBI,
OOJBIITUHCTBO
MPEyCMOTPEHHBIX
pOrpaMMoil 00ydeHus
y4eOHBIX 3aaHuI
BBITNIOJTHEHO, HEKOTOPHIE
U3 BBITIOJHEHHBIX 3aJaHUN
COJIepXKaT OLIKUOKH.
«HeynoBneTBopUTEIBHO»
TEOPETUUECKOE
coJiep’KaHue Kypca He
OCBOEHO, HE0OXO0IUMbIe
YMEHHUS HE
c(opMUpOBaHBI,
BBITIOJTHEHHBIC yUCOHBIE
3aJlaHus COJEpIKAT rpyobIe
OIIINOKH.

Hepeqeﬂb yMeHHﬁ, 0CBaMBACMBbIX B paMKaXx JUCHUIIJIHH

bl

OPUEHTUPOBATHCA B
COBPEMEHHOMN
3KOHOMHYCCKOMH,
MOJIUTHYICCKON 1
KYJIbTYPHOH CUTYyallH B
Poccun u mupe;

BBISIBJISITH B3aUMOCBSI3b
OTCYCCTBEHHBIX,
pErHOHAIIBHBIX, MUPOBBIX
COIMAJTbHO-9KOHOMHUYECKHX,
MOJTUTUYECKUX U
KYJIBTYPHBIX IIPOOJIEM;
MPOTUBOJICICTBOBATH
HomnbITKaM (anbCUPUKALUU
UCTOPUYECKHX (DaKTOB.

«OTIU4HOY -
TEOPETUIECKOE
coJIepKaHue Kypca
OCBOEHO ITOJHOCTBIO, 03
po0OesioB, yMeHus
c(hopMHUPOBaHEI, BCE
MPeyCMOTPEHHBIE
pPOrpaMMoil yueOHbIe
3aJaHMS BBIIIOJIHEHEI,
Ka4yeCTBO UX BBIIOJIHEHHS
OIIEHEHO BBICOKO.

«Xoporoy -
TEOPETUYECKOE
coJiep;KaHue Kypca
OCBOEHO MOJHOCTBIO, 0€3
po0OesIoB, HEKOTOPbIE
yMeHHs cPOPMHUPOBAHBI
HEJI0CTaTOYHO, BCE
MPelyCMOTPEHHbIE
porpaMMoil yueOHble
3aJJaHUs BBIIIOJHEHBI,
HEKOTOpBIE BU/BI 3aJaHUI
BBINOJIHEHBI C OIINOKaMH.

®opMBbI KOHTPOJISI 00y4YeHHUS:

JIOMaITHUE 33/1aHUS
MPOOJIIEMHOTO XapaKTepa;

[IPaKTUYECKHE 3a/laHus 10
pabote ¢ nndopmarnuen,
JNOKYMEHTaMHU, JINTEPaTypou;
DopMbI OLIEHKH
pe3yJbTaTUBHOCTH
o0y4yeHus:

TpaaUIMOHHAs CUCTEMA
OTMETOK B 0ajuiax 3a Kaxayro
BBINOJIHEHHYIO paboTy, Ha
OCHOBE KOTOPBIX
BBICTABJIIETCS UTOTOBAs
OTMETKA.

MeToabl OLIEHKH
pe3yJabTaToB 00y4eHMUs:
MOHHUTOPHHT pOCTa
TBOPYECKOM
CaMOCTOSITENIbHOCTH U
HAaBBIKOB MOJYyY€HHS HOBOT'O
3HAHUS KaXKIbIM
o0yyJaromumcs,
dbopMupoBaHUE pe3yabTaTa
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«Y IOBIIETBOPUTEIBHOY -
TEOpPETUYECKOE
coJiepKaHue Kypca
OCBOCHO YaCTHUYHO, HO
pOoOEIIbI HE HOCST
CYIIIECTBEHHOTO
XapakTepa, He0OX0IUMbIe
yMeHUs paboTHhI C
OCBOCHHBIM MaTEPHAJIOM B
OCHOBHOM
c(hOpMHUpOBaHBI,
OOJBITUHCTBO
MPelyCMOTPEHHBIX
pOrpaMMoil 00ydeHus
yueOHBIX 3aJJaHH
BBIMIOJTHEHO, HEKOTOPHIE
U3 BBITIOJHEHHBIX 33JaHUN
COJIepKaT OIIHNOKH.

«HeynoBneTBOpUTENBHO
TEOPETUUECKOe
coJiep’KaHue Kypca He
OCBOEHO, HE0OXO0IUMBbIE
YMCHHUS HE
c(opMUpOBaHBI,
BBHITIOJTHEHHBIC yUeOHbBIE
3aJIaHusl COJIEPIKAT TPyOBIe
OIINOKH.

MIPOMEKYTOUYHOM aTTECTALINH,
B TOM 4YHCJIE Ha OCHOBE
CYMMHUPOBAHUS PE3YJIbTATOB
TEKYIIETO KOHTPOJIA.
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IIpuaoxenne 2.2

Kk OIIOII cnennanbHOCTH

46.02.01 JloxymeHTAlIMOHHOE O0ecTeyeHne
ylpaBJieHHs U apXUBOBe/leHUe

PABOYAS ITIPOTPAMMA YYEBHOM JUCITATLIAHBI

«CT'.02 THOCTPAHHBIN A3BIK B IPO®ECCUOHAJBHON JEATEJIBHOCTH»

2023 r.
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COJEPKAHUE

. OBIIASI XAPAKTEPUCTHUKA PABOYEN ITPOT'PAMMBI
YYEBHOU JUCHUTLJIAHBI

. CTPYKTYPA U COJIEP)KAHUE YYEBHOM
TACIATLITAHBI

. YCJIOBUA PEAJIM3AIIMA YYEFHOM JUCITATLIAHBI

. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHU

YYEBHOU JUCHUTLIAHBI
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1. OBIIASI XAPAKTEPUCTUKA PABOYEN ITPOT'PAMMBI
YYEBHOW JUCIHUATLIAHBI
«CT'.02 THOCTPAHHBIN A3BIK B IPO®ECCHOHAJBHON JEATEJIBHOCTH»
1.1. MecTo IMCHUILIMHBI B CTPYKTYPe OCHOBHOM 00pa3oBaTe/IbHOI NPOorpaMMbl:

VYyebnas aucuuiumHa «MHOCTpaHHBIN S3BIK B MPO(ECCHOHATBHON NESITEIIbHOCTH »

ABIIETCS
POrPaMMBI

00s13aTeNIpHOMI

YaCTbIO
B COOTBCTCTBHUH C

COLIMAJIbHO-TYMaHUTapHOT O
DI'oC

OUKJIa
o

o0Opa3oBaTebHON

CIIO CHEMAIBHOCTH

46.02.01 JIokyMeHTalMOHHOE 00OecIIeueHNE yIPaBICHUS U apXUBOBEICHNE.

Ocoboe 3HaueHne TUCHUIUIMHA uMeeT npu GpopmupoBanuu u pazsutuu OK 01, OK 02,
OK 04, OK 05, OK 009.

1.2. IIe.m: H INIAHUPYEMBIC PE3YyJbTAaThbl 0OCBOCHUA TUCHUIIIMHBI:

B paMKax ImporpamMmbl yqe6H0171 JAUCHUITIIMHBI O6y‘laIOH_[I/IMI/IC$I OCBAWBAKOTCA YMCHUSA

Y 3HaHUs
Hllf,ogK Ymenust 3nanus
OK 01, IIOHUMATh OOILIUI CMBICI YETKO IIpaBUJjIa IOCTPOECHUS IIPOCTHIX U
OK 02, MPOU3HECEHHBIX BBICKA3bIBAHUM HA | CJIOKHBIX MPEIITI0KEHUNA HA
OK 04, npogeccuoHaIbHbIE OBITOBBIE npodeccuoHaIbHBIE TEMBL;
OK 05, TEMBI; OCHOBHBIE 001IEyTIOTPEOUTENbHbBIE
OK 09, HOHUMATh TEKCTHI Ha 0a30BbBIE U riarosiel (ObITOBas U
IIK 1.1, po¢eCCUOHATBHBIC TEMBI; npodeccuoHalIbHAs JICKCUKA);
K 1.2, CTPOUTH MPOCTHIE BHICKA3BIBAHUS O | JIEKCUYECKHI MUHUMYM, OTHOCSIIUICS
IIK 1.4, cebe 1 0 cBoel Mpo(PecCHOHAIBHON | K OMHMCAHUIO IPEAMETOB, CPEACTB U
K 1.7 JIEATEIIbHOCTH; MPOIIeCCOB MPOohecCUuoHaTHLHOM

y4acTBOBATh B AHajiorax Ha oOuue
1 Ipo(heCCUOHATIbHBIE TEMBIL;
KpaTKo 00OOCHOBBIBATH U OOBSICHATH
CBOH JICHCTBUS;

IUCcaTh MPOCThIE CBA3HbIC
COOOIIEHNs Ha 3HAKOMBIE MU
HHTepeCyIoIIne NpopeccuoHaAIbHbIE
TEMBI;

BecTH Oeceny (BKIHOYast
Tesie()OHHBIE TIEPErOBOPHI) Ha
HWHOCTPAaHHOM S3BIKE Ha
MIOBCETHEBHBIE U
npo¢eccuOHAIbHBIE TEMBI;
BCTpEYaTh MOCETUTENEH;
OCYILECTBIATH TPEBEI-TIOAJIEPKKY
JIETTOBBIX MOE3/I0K;

- BECTHU MEPCIIMCKY HA NHOCTPAHHOM
SI3BIKE.

JIEATENHHOCTH;
0COOEHHOCTH MPOU3HOIIEHUS CIIOB;
TIpaBWJIa YTCHUS TEKCTOB
npodeccuoHaNBHOM HAMIPaBIEHHOCTH;
(bpasbI-KIuIIe s BeAeHus Oecebl U
NEPENUCKU Ha MHOCTPAHHOM SI3BIKE;
0COOEHHOCTH TepeBoia JOKYMEHTOB C
WHOCTPAHHOTO SI3BIKQ;

MpaBWJIa OPTaHU3AINH ITPHEMa
MOCETUTEIIEH;

MOPSAIOK MOJATOTOBKH JI€JIOBOM
MMOE3IKU.
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2. CTPYKTYPA U COJIEPXKAHUE YUEBHOM U CIHUILIMHBI

2.1. O0beM yueOHOI IMCUMIIVIMHBI M BUABI Y4eOHO0#l padoThI

Bup yueOHoii padoThl

O0BeM B yacax

O06Bem o0pa3oBaTeIbHON TPOrpaMMbl YI€OHON JUCITUTITMHBI 140
B T.4. B (hOpMe MPaKTUYECKOH MOATOTOBKH -
BT. 4..

TEOpEeTHYECKOe 00yICHNE -
MPAKTUYECKHUE 3aHATUS 140

[IpomexxyTouHas arrectauus
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2.2. TemaTn4yecKuil IUVIaH U coJep:KaHue YUeOHOM TMCUMILTHHBI

O6beM, ak. 4. /
B TOM YHCJIe

Koanl
KOMIIeTeHIH I
M JJUYHOCTHBIX

pe3yabTaToB®,
HaumenoBanue B (hopme
Conep:xanue yueOHOro MaTepuaia u (pOpMbl OPraHU3AUNHU AeATeIbHOCTH 00y4aAI0IIHXCH . | (opmMupoBaHuIO
pa3aeyioB U TeM NPaKTHYeCKO
KOTOPBIX
noaAroToBKH,
crnocodcTByeT
aK. 4.
JJIeMeHT
MPOrpaMMbl

Paznen 1. OcHOBHOIT Kypc 91/91
Tema 1.1. Coaep:xxanue yueOHOro MaTepuaJia OK 01, OK 02,
AHTJIMHCKHT 3HaueHUE aHTJIMICKOTO A3bIKa B COBPEMEHHOM o011ecTBe. ColuanbHbIN aHTTHICKUI. OK 04, OK 09,
S13LIK B AHTTTUUCKHM SI3BIK JUISI 1€JI0OBOTO OOIIEHUsI. 3HAKOMCTBO C IMapTHepamu 1o OusHecy. BHemHmit 8 MK 1.1, IIK 1.2
COBPEeMEHHOM BU/I ¥ JIMYHBIE KaUeCTBa CEKpeTapsi.
odurecrBe. I'pammaTudeckuii Mmatepuait: [naromnsi to be, to have (got), there is/are. MectonmeHus. APTHKITH.

B ToM 4nciie NPpAKTHYECKHUX 3aHATHH 8

IIpakTuyeckoe 3ansaTue Ne 1 3HayeHne aHTTIMHCKOTO S3bIKa B COBPEMEHHOM OOIIIECTBE. 5

CoruanbHbIi aHTIINHACKUH.

IIpakTuyeckoe 3ansaTue Ne 2 AHTTUICKUIN S3BIK AJIs JEIOBOTO OOIIEHHUs. 3HAKOMCTBO C 5

napTHepamH 1o Ou3Hecy.

IIpakTuyeckoe 3ansaTue Ne 3 BHenHuii BU cekpeTapsi. 2

IpakTuyeckoe 3ansiTue Ne 4 Jlnunbie kKauecTBa CEKpeTaps. 2

4 B coorsercteuu ¢ Ipunoxkenuem 3 TIOOTI.
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Tema 1.2. Coaep:xxanue yueOHOIro MaTepHaJia OK 01, OKO02,
CTpanbl u AHTIIOS3BIMHBIE CTPAHBI M MX CTOJHMIIBL. [lonuTraeckuii crpoii BenmukoOpuranumy. OK 04, OK 09,
OoJbIIHe JoctonpumedarenbHocTu Jlonaona. Ilonutudeckuii ctpoii Poccun. JlocTonpuMeyaTenbHOCTH 18 IIK 1.2, 11K 1.4
ropoja. MockBbl. Mol poIHOM TOPOI.

I'pammarunueckuit matepuait: [IpuTskaTenbHbIi MaieXK CyleCTBUTENIbHBIX. MHOKECTBEHHOE

YHCIIO CYIIECTBUTEIbHBIX. APTUKIIM € reorpaduueckuMu HazBaHusMmu. [Ipoctoe HacTosiee,

npouieaniee u Oyaymee Bpems..

B TOM 4Hc/Ie IPAKTHYECKUX 3aHATHI 18

IIpakTuyeckoe 3ansaTue Ne 5,6 Ctpansl Mupa. AHTIIOS3bIYHBIE CTPAHBI M UX CTOJHIIBL. 4

IIpakTuyeckoe 3ansaTue Ne 7,8 [Tonutuueckuii crpoit Benmukobpuranuu. 4

IIpakTuyeckoe 3ansaTue Ne 9 JlocronpumeuarenbHoctu JIoHa0HA. 2

IIpakTnueckoe 3ansiTe Ne 10,11 [Tonutnueckuit crpoit Poccun. 4

IpakTuyeckoe 3ansaTue Ne 12 JlocronpumedareTbHOCTH MOCKBBI. 2

IpakTuyeckoe 3ansaTue Ne 13 Moii poTHO# rOpo/I. 2
Tema 1.3. Conep:xaHue yuedOHOro MaTepuaa OK 01, OK 02,
Mos Oyaymas IIpodeccuu u KapbepHblii pocT. JIOMIKHOCTHBIE 0053aHHOCTH CeKpeTaps. Y CTpoiicTBO Ha paboTy. OK 04, OK 05,
npodeccus. Hanucanue pe3ioMe U COIPOBOIMTENLHOIO MHUChMa. [0roToBKa U MPOXO0XKIECHUE 18 OK 09, TIK 1.1,

cobece]0BaHUSI. K 1.7

I'pammatudeckuii marepuai: Mecroumenus SOMe, any, no, much, little, many, few. IIpocroe

MIPOIIIEAIIEe BPEMSL.

B ToM unciie NpaKTHYECKHUX 3aHATHH 18

IIpakTuyeckoe 3anaTue Ne 14 [Ipodeccun u kapbepHbIil pocT. 2

IIpakTuyeckoe 3anaTue Ne 15 /lomkHOCTHBIE 003aHHOCTH CEKpeTapsi-aIMUHUCTPATOPA. 2

IIpakTuyeckoe 3ansaTue Ne 16 /lomkHOCTHBIE 003aHHOCTH CEKpETapsi-IeIONPOU3BOIUTEINS. 2
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IIpakTuyeckoe 3ansaTue Ne 17 JlomkHOCTHBIE 003aHHOCTH CEKpETapsi pyKOBOIUTEIS.

IIpakTudeckoe 3ansaTue Ne 18 Opranusanus pabouero Mecra cekperapsi.

IIpakTuyeckoe 3ansaTue Ne 19 Oducnoe o6opynoBanue. OucHbIC TPUHAICIKHOCTH.

IMpakTuueckoe 3ansaTue Ne 20 YcrpoiicTBo Ha padoTy.

IIpakTnyeckoe 3ansaTue Ne 21 Hanncanue pe3romMe U CONPOBOIUTEIHHOTO MTHCHMA.

IIpakTnyeckoe 3ansaTue Ne 22 [ToAroToBKa v MpoOX0xkaeHHE COOECEIOBAHNUS.

NN NI DNIDNIDN

Tema 1.4.
B oteie.

Coaep:xanue yueOHOro MaTepuaJia

Tunel oreneit ¥ yciayru, KOTOpble OHM IpeuIararoT. Tusl HoMepoB. bpoHupoBanue HoMepa B
orele.

B pecropane. Tpagunuonnas ena B CILA, Benukoopuranuu u Poccun.

I'pammarnueckuit matepuait: [IpuaaTounsle ycnoBus u BpeMeHH. [IpunararensHble 1 Hapeyusl.
CreneHu cpaBHEHHUS NpUJIAraTeabHbIX U HAPEUUH.

14

B ToM yucae MPAKTUYICCKHUX 3aHATHH

IpakTuyeckoe 3ansaTue Ne 23,24 Tunsl oTeNeH U YCIYTH, KOTOPHIC OHU MPEJIATafoT.

IMpakTuyeckoe 3ansaTue Ne 25 Tumnsl HOMepoB. bpoHUpOBaHWE HOMEpa B OTEJIE.

IMpakTuyeckoe 3ansaTue Ne 26 bpornpoBaHnue HOMepa B OTelIE.

IIpakTuyeckoe 3ansaTue Ne 27 B pectopane.

IIpakTnyeckoe 3ansaTue Ne 28 Tpanunmonnas ena B CILIA u Benukobpuranuu.

IIpakTnueckoe 3ansaTue Ne 29 Tpanunmonnas ena B Poccun.

NININ NN D>

OK 01, OK 02,
OK 04, OK 05,
OK09,IIK 1.1,
K 1.2

Tema 1.5.

IIyremecrBus.

Conep:xanue yueOHOro MaTepuaJia

[TyremectBus. Buasl Tpancnopra. [lyremectBue Ha camonere. bpoHnpoBaHue OMIIETOB Ha
camorneT. B aspomnopry. [lyremectBue Ha nmoe3ne. Moe mytemectsue. OpraHu3aius AeI0BOn
MIOC3/IKH.

18

OK 01, OK 02,
OK 04, OK 05,
OK09,IIK 1.1,
K 1.4, I1IK 1.7
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I'pammaTudeckuii Mmatepuan: Hacrosiiee, nporeaiiee, Oymyiiee mpoIonKeHHOE BPEeMsL.
Bripaxxenue to be going to do. IIpemorn.

B ToM 4uncae NMPAKTUYIECCKUX 3aHATHH

IIpakTnyeckoe 3ansaTue Ne 30 [TyremectBus. Buasl Tpancmopra.

IIpakTnyeckoe 3ansTue Ne 31 ITyremecTBue Ha moesze.

IIpakTuueckoe 3ansitue Ne 32 [TyremectBue Ha camoIeTe.

IIpakTuueckoe 3ansaTue Ne 33 B aspomnopry.

IIpakTuyeckoe 3ansaTue Ne 34,35 bponnpoBaHue OMIETOB Ha CAMOJIET.

IIpakTnueckoe 3ansaTue Ne 36 Moe nyreniectBue.

IIpakTuyeckoe 3ansaTue Ne 37,38 Opranu3zanusi 1€JI0BOH IMOS3IKH.

AN B IDNDIDNDIDNDDN

Tema 1.6.
KoMnmanuu n ux
CTPYKTYypa.

Conep:xxanue yueOHOro MaTepuaJia

Kommepueckue oprannzanuu. Ucropust komnanuu. Ctpykrypa komnanuu. [IpesenTanus
KOMITaHUH.

['pammatuueckuit matepuain: MoganbpHbie Ti1arossl. Hactosiee, mpomeniiee, Oyayiee
3aBepIlIeHHOE BpeMs. Hacrosmiee 3apepuieHHOE NPOJOJIKEHHOE BPEMSL.

15

B ToM yucae NMPAKTUYICCKHUX 3aHATHH

IpakTuyeckoe 3ansaTue Ne 39 KommMmepueckre opraHu3anuy.

IpakTunyeckoe 3ansaTue Ne 40,41 VcTopusi KOMIaHHH.

IMpakTuyeckoe 3ansaTue Ne 42,43 CTpykTypa KOMITAHHH.

IIpakTnyeckoe 3ansitue Ne 44,45 [Ipe3eHTanus KOMIIAHUH.

Al AN

CamocrosiTeibHasA padoTa 00y4yarommxcst

[ToaroToBUTH NMpe3eHTAlN KOHKPETHOW KOMIIAHUH — UCTOPUS, MPOIYKIHS, CTPYKTYpa.

OK 01, OK 02,
OK 04, OK 09,
MK 1.2

Pa3zpen 2. AHIJIMHCKHN IJI 1€JI0BOT0 OOIEHHS.

49/49

151




Tema 2.1.

JlenoBas
nepenucka.

Conep:kanue y4eOHOT0 MaTepuaJia

ITonsarue «ICJI0Bad MCPECIHCKa». Cruiu u BUbI ITUCEM. q)paSBI-KJII/IH_IG JJI1 ACJIOBBIX ITUCEM.
3ampoc, OTBET Ha 3arpoc, MpeaIoKeHne, MucbMo-pexnamanus. [lucbma s opranuzanuu
JIEJIOBOM MOE3/IKU. DJIEKTPOHHbBIE TUChMA.

I'pammatuueckuii Mmatepuan: CTpanatesbHbIi 3aJ0T.

19

OK 01, OK 02,
OK 04, OK 05,
OK09,IIK 1.1,
IK 1.7

B ToM Yuc/ie NPaKTHYECKUX 3aHATHI

[HEN
o

IIpakTuyeckoe 3ansaTue Ne 46 [Tonstue «/lenoBas nepenucka.

IpakTuyeckoe 3anaTue Ne 47 CTHIM U BHJIBI TTUCEM.

IpakTnyeckoe 3ansaTue Ne 48 dpas3pl-KiInIIe I JETOBBIX THCEM.

IpakTnyeckoe 3ansaTue Ne 49 3anpoc.

IpakTnyeckoe 3ansaTue Ne 50 OtBer Ha 3arpoc.

IIpakTuyeckoe 3anaTue Ne 51 [Ipennoxenue.

IIpakTnyeckoe 3ansiTe Ne 52 ITnceMo-pexsiamarus.

IIpakTuyeckoe 3ansaTue Ne 53 [TucbMa A1 OpraHU3aIiy 1EI0BOM MOE3IKH.

IIpakTHyeckoe 3ansiTHe Ne 54 DJIeKTpOHHBIE THCHMA.

NN DNIDNIDNIDNDNDNDNIDNDDN

CamocrosiTe/ibHasi padoTa 00y4YaroIIUuXCs

CocTaBuUTh IMCHMA - 3aIpocC, OTBET Ha 3a1poC, MUCbMO-PCKIIaMAllUIO 11O 3aJaHUIO.

Tema 2.2.

JlenoBan
BCTpeya.

Conep:xanue yueOHOro MaTepuaJia

HenoBas BcTpeya. BbicTaBKH U ipMapKu. Y4acTUE KOMIIAHWU B BBICTaBKE. [[€10BbIEe IEPErOBOPHI.

IIpuem nocerurenen.

FpaMMaTI/I‘-ICCKI/Iﬁ MaTcpual: CormacoBanue BPCMCH.

18

OK 01, OK 02,
OK 04, OK 09,
K 1.1, [IK 1.2

B ToM 4nciie NpaKTHYECKUX 3aHATHH

18

IIpakTuyeckoe 3ansaTue Ne 55 Llens genoBoit Berpeun. Opasbl-KIiuie.
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IIpakTuyeckoe 3ansiTue Ne 56,57 BricTaBKy U sipMapKH.

IIpakTuyeckoe 3anaTue Ne 58,59 Yuactue koMaHu# B BBICTAaBKE.

IIpakTuyeckoe 3ansiTue Ne 60,61 JlenoBbie IEperoBOPHI.

IIpakTnyeckoe 3ansaTue Ne 62 [IpaBuiia npuema MmoceTUTENEH.

IIpakTnyeckoe 3ansiTue Ne 63 IIpuem noceruteneii.

NN R D

Tema 2.3.
Benenmne
TeseOHHBIX
1eperoBopos.

Conep:xxanue yueOHOTro MaTepHuaJia.

[IpaBuna BeaeHus TeneoHHBIX meperoBopoB. dpassi-kiuiie. [IpreM 3BOHKOB B OTCYTCTBHH
pykoBoaurensa. HazHauenue u nepeHoc BCTpeu.

['pammatuueckuii Matepuan: KocBeHHas peysb.

12

OK 01, OK 02,
OK 04, OK 09,
K 1.1

B ToM yucae NMPAKTUYIECCKHUX 3aHATHH

IIpakTnyeckoe 3ansiTue Ne 64 [IpaBuiia BeieHus Teae(OHHBIX IEPETOBOPOB.

IIpakTnyeckoe 3ansiTue Ne 65 dpaspi-kiuie.

IIpakTnyeckoe 3ansaTue Ne 66,67 [IpreM 3BOHKOB B OTCYTCTBUU PYKOBOJIUTEIIS.

IIpakTnyeckoe 3ansaTue Ne 68,69 Haznauenue u nepeHoc BCTpeu.

AP IDNDN

HpOMe)KyTO‘{Haﬂ arrecranusd

Bcero:

140
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3. YCJIOBUS PEAJIN3AIIMM YUEBHOM T CIUILIMHBI

3.1. Peanuzanus nporpammbl y4eOHOM NUCHUIUIMHBI OCYILECTBISETCS C MPUMEHEHUEM
AJIEKTPOHHOTO O0YYeHHMsI, TUCTAaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUNH B COOTBETCTBUU C II
6.1 oOpa3zoBaTenbHON MPOTPAMMBI 110 CIICIIHATHLHOCTH.

Jns peanusanuu mporpamMmbl  y4eOHOW JAMCHUIUIMHBI TPEAYCMOTPEHBI CIIEHUAIBHO
000pyJIOBaHHBIE TOMEUICHHUS, HUX BUPTYaJbHBIC AHAJIOTH, OCHAIIEHHBIE OOOpPYJOBaHUEM U
TEXHUYECKUMHU CPEJICTBAMU OOYYEHHUSI B COOTBETCTBHUH C M. 6.1.3 0Opa3oBarenbHOM IpOrpaMMBl
0 CHEINAIbHOCTH, MO3BOJISIONINE 00Yy4atoIMMCsl OCBaUBATh AUCUMILTUHY « {HOCMpPaHHbILL A3bIK
8 NPOGeCcCUOHATLHOU OeSTMETLHOCIUN.

3.2. UnopmanmonHoe odecneyeHne peaau3anun NporpaMmmbl

Jlnst peanm3anuu mporpaMMbl  OMONMHOTEYHBIH (QOHA 00pa30BaTENBHON OpraHU3aAlUU
JIOJDKEH UMETh IeYaTHbIC H/UJIH 3JICKTPOHHBIC 00pa30oBaTeIbHbIC 1 HHPOPMAIMOHHBIC PECYPCHI,
JUTSL KICTIOJIh30BaHUS B 00pa3oBaTelibHOM Tiporiecce. [Ipu hopmupoBannu 6ubarorednoro Gouga
00pa30BaTebHON OpraHMU3aIKel BHIOMPACTCS HE MEHEE OJIHOTO W3JAaHUS W3 TEePEUHCICHHBIX
HHNXKE II€YATHBIX I/IBIIaHHfI n (I/IJII/I) SJICKTPOHHBIX I/I3I[aHI/II\/JI B Ka4€CTBC OCHOBHOI'O, IIpHU 3TOM
CITMCOK, MOXECT OBITH JOIIOJIHEH HOBBIMHU U3aHUSMU.

3.2.1. OcHoBHbIE MeYATHLIE U3AAHUHA

1. KonecuukoBa H.H., [lanunoBa [I'.B., leBstkuna JIL.LH. AHraumiickuii s3bIK ISt
menemkepoB = English for Managers: yueOHoe mocoOue /Uit CTyIEHTOB YUPEXKICHHH CPEIHETO
npodeccuoHansHOr0 o0pasoBanwms. — 12-¢ u3m., crep. — M.: M3naTenbekuii ICHTP «AKaICMHUSI»,
2019. — 304 c. ISBN 978-54468-8079-9

2. Xapuenko M.I'., ManaxoBa E.b. Amnrnmiickuili s3blk. YdeOHOe mocobue 110
(OopMHPOBAHUIO MPAKTUYECKUX HABBIKOB BEJICHHS JEJIOBOM MepenucKu: yuebHoe nocodue. — M.:
KHOPVYC, 2022. — 142 c. — (bakanaspuar). ISBN 978-5-406-07919-5

3.2.2. lonoJHUTEIbHbIE HCTOYHUKH

1. Anppuenko A.C. Business English : yue6Hoe mocobue. — PoctoB-Ha-/lony: Taranpor:
NznarensctBo FOxHOTO (henepansHoro yauBepcureta, 2019. — 146 c. ISBN 978-5-9275-3131-8

2. ManbkoBckas 3.B. AHMIHIACKHI SI3BIK B CHTYAITHSX IIOBCEAHEBHOTO JIEJIOBOTO OOIIICHUS:
yueOHOEe mocobme. — M.:. MHOPA-M, 2022. — 223 c¢. — (Cpennee mnpodeccHoHaTbHOE
obpazoBanue). ISBN 978-5-16-014149-7 (print) ISBN 978-5-16-107175-5 (online)

3. llenoBoe anMuHUcTpupoBaHue: Business Administration (BUPTyaidbHbIH MPAKTHKYM).
VYposenb oOpazoBanus: [Ipodeccun cpennero mnpodeccuoHaIbHOTO 00pa3oBaHUsA. APTUKYII
uznanus: 601619101, Bunx uznanus: DneKTpoHHOE yueOHOE U3IaHuE

4. Kazaposa E.M. Test Your Business English Secretarial (TectoBeie 3amanus s
NPOBEPKH 3HAHUS JIGKCHKU TI0 CIEHUATBHOCTH MEHe/Kep oduca) [DIeKTpoHHBIH pecypc]:
MeToIIecKoe mocodne. — 3-¢ u3., crep. — M.: ®JIMHTA, 2019. — 40 c. ISBN 978-5-9765-2003-
5
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(hOpMUPOBAHUS U COBEPIIICHCTBOBAHUS BCEX BUIO-PEUCBBIX YMEHU U HABBIKOB.

4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHUSI
YYEBHOM JUCLUAILIUHBI

PesyabTaThl 00yueHus

Kpurtepun onenkn

MeToabl OLIEeHKH

Hepeqeﬂb 3HaHHﬁ, OCBauBa€MbIX B paMKaXxX JUCHUIIJIUHDbI

MpaBUJIa MMOCTPOSHHUSI MTPOCTHIX
Y CJIOKHBIX MPEIIOKESHUN Ha
npoeCCUOHATILHBIE TEMBI;
OCHOBHBIC
o011eynoTpeOnTeIbHbIC
riarofsl (ObITOBas U
npodeccuoHalibHast JIGKCUKA);
JIEKCUYECKUN MUHUMYM,
OTHOCSIIIMIACS K ONTMCAHUIO
MPEeIMETOB, CPE/ICTB U
MIPOIIECCOB MPOPECCHOHATBHON
JeSITeNIbHOCTH;

0COOEHHOCTH MPOU3HOILIEHUS
CJIOB;

MIpaBWJIa YTCHUS TEKCTOB
npodeccnoHanbHOM
HaIPaBJICHHOCTH,
(bpa3bl-KIUIIIe T BEICHUS
Oecenbl U IEPETICKA Ha
WHOCTPAHHOM SI3BIKE;
0COOEHHOCTH TIEpPEeBO1a
JOKYMEHTOB C UHOCTPAHHOTO
SI3BIKA;

MIpaBWJIa OpTaHU3AINH ITPHEMa
IMOCETHUTEIIEH;

YPOBEHb OCBOCHUS
y4eOHOTO MaTepuana;

YMEHHE UCIOJIb30BaTh
TEOPETUYCCKHUE 3HAHUS U
MPAKTUYCCKHE YMEHUS
MIPH BBIMIOJTHEHUH
po¢eCcCHOHATBHBIX
3ajau;

YPOBEHB
c(hOpMHUPOBAHHOCTH
0o0ImuX u
npodeccnoHambHbBIX
KOMITETECHITUH.

Ornenka pe3yabTaToB
BBITIOJTHCHMSI PAKTUICCKUX
pabor.

Onenka pe3yabTaToB YCTHOTO
¥ TMCBMEHHOTO OIpoca.
OueHka pe3yabTaToB
TECTUPOBAHUSI.

OreHka pe3yabTaToB
CaMOCTOSITENIbHOM pabOTHI.
OueHka pe3yabTaToB
BBITIOJTHCHMSI JIOMAIITHUX
3aJaHuH.
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MOPSAIOK MMOATOTOBKH JI€JIOBOM
MTOE3/IKH.

Ilepeyenb ymeHmii, ocBanBaeM

bIX B paMKaXx JUCHUIIJIMHBI

MMOHUMATh OOIIUN CMBICIT
YETKO MPOU3HECEHHBIX
BBICKA3bIBaHU Ha
npo¢eCCHOHAIbHBIC OBITOBBIE
TEMBI,

MMOHUMATh TEKCTHI Ha 0a30BBIC
U IpoeCCUOHATBHBIC TEMBI;
CTPOUTH MPOCTHIC
BBICKa3bIBaHUS O ce0e U O
cBOei mpodeccnoHaTbEHOM
NS TeIIbHOCTH;

y4acTBOBaTh B TUAJIOTaX Ha
obmrue u mpodeccrnoHabHBIC
TEMBI;

KpaTko 00O0CHOBBIBATH U
OOBSICHSITH CBOM JICHCTBUS;
MUCATh IPOCTHIC CBS3HBIC
COOOIIEHHS HA 3HAKOMBIC WITH
HUHTEPECYIOIIHE
npodeccHoHATLHBIC TEMBI,
BecTu Oeceny (BKITtOUast
Tene(OHHBIE IEPETrOBOPHI) Ha
WHOCTPAHHOM SI3BIKE Ha
MTOBCE/THEBHBIE U
po¢eCCuOHANBHBIC TEMBI;
BCTpEYaTh IIOCETUTEIIEH;

OCYUIECTBIISATh TPEBE-
MOJJIEPXKKY JCIIOBBIX MOE3/10K;
BECTHU TEPEIUCKY Ha
WHOCTPAHHOM SI3bIKE.

JEMOHCTpPALMS YMEHUS
HOTIOJHATH CJIOBaPHBII
3a1ac ¥ CaMOCTOATEIbHO
COBEPILECHCTBOBATh
YCTHYIO U TUCBMEHHYIO
peus;

JEMOHCTPALUS YMEHUS
OIPEIEIATH CBOIO
MO3ULIMIO ¥ U3J1araTh CBOU
MBICJIM HA HHOCTPAaHHOM
S3BIKE;

ACMOHCTpalunsa YMCHUA
00IIaThCsl YCTHO U
IINCBbMCHHO Ha
WHOCTPAHHOM SI3bIKE Ha
npodeccnoHabHbIC
TEMBI,

JIEMOHCTpAIIUs YMECHHUS
OIIMChIBATH 3HAYUMOCTH
cBOeit mpodeccun Ha
HHOCTpPAaHHOM A3BIKC.

OLIEHKA PE3yJIbTaTOB
BBITIOJTHEHUSI TPAKTHUECKUX
pabor;

OLIEHKA PE3yJIbTaTOB YCTHOTO U
HICEMEHHOTO OIIPOCa,;

OLICHKA PE3YJIbTaTOB
TECTUPOBAHUA,

OLICHKA PE3YJIbTaTOB
CaMOCTOSITENIbHON PabOTHI;
OLIEHKA PE3yJIbTaTOB
BBITIOJTHEHUS JOMAITHUX
3aJaHuH,

OLICHKA PE3YJIbTaTOB
IIPOBEIEHHOT0 IK3aMEHa.
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1. OBLLIASI XAPAKTEPUCTHUKA PABOUE# TPOTPAMMBbI
YYEBHOM JUCHUILINHEI
Cr'.03 BE3OIACHOCTb KU3HEJESTEJILHOCTH

1.1. MecTo cuMIVIMHBI B CTPYKTYPe OCHOBHOM 00pa30BaTe/IbHOM NPOrpaMMbl:

VuebHas JUCHUITIIIMHA «besomacHocTh KHU3HCOCATCIIBHOCTHY ABJISICTCA 00s3aTeNnbHON

qaCTbIO

CONUAIIBHO-TYMAHUTAPHOI'O

LUK

o0Opa3oBaTesIbHOI MIPOrpaMMbI

B cootrBeTcTBUU ¢ PI'OC CIIO mno cnenmanbrocty 46.02.01 JlokyMeHTanmOHHOE o0OecrieueHne
YIpaBJICHUS U apXHUBOBEJICHHE.

Ocoboe 3HaueHne TUCIUILINHA uMeeT pu popmupoBanuu u pazsutuu OK 01, 02, 04, 07.
Llesb U IUIaHUPYeMbIe pPe3yJbTAThl 0CBOCHHS AU CIHUIINHBI:

B pamkax mporpamMMmbl y4eOHOW TUCIUIUIMHBI OOYYAIOIIMMHUCS OCBAUBAIOTCS YMEHUS

Y 3HAHUS
Kon YMmenust 3Hanus
IIK, OK
OK 01 pacmo3HaBaTh B MPOo(hecCHOHATLHOM | aKTyallbHBIH npodeCCHOHAIbHBIN
U COIMATBPHOM KOHTEKCTE 3aJla4dl /UM | U COIUATBHBIN KOHTEKCT

po0JIeMbl, OTHOCSIIMECS K KPYTy 3aJ1a4
u/unm npobiem NOJIePIKaHUS
6e30IacHbIX yCIOBUH
KHU3HEIEATEIILHOCTH, B TOM YHCJIE IPH
BO3HUKHOBeHUH YUC;

aHATM3UpPOBaTh  33Jadyy W W/WIH
po0JIeMbl, OTHOCSIIIUECS K TPEIMETHOM
obmnactu 0e3omacHOCTH
KHU3HEIEATEbHOCTH,

¥ BBIJICJISATH COCTaBHBIE YaCTH MOJOOHBIX
3aja4 /i npooiem;

BBISIBISAITH U A(PQPEKTUBHO  HCKATh
uH(pOpMaIlMIO,  HEOOXOAUMYIO  JUIS
pemieHus  3agad  W/MaM  1pobiieM
noJ/iep>kaHusi  O€30MacHBIX  YCIOBHM
KHU3HEIEATSILHOCTH,

B TOM 4ucIIe Ipu Bo3HUKHOBeHUH UC;
COCTaBJIATH IUIaH ACUCTBUM, ONpenensTh
peCypChl, MPOTHO3UPOBATh PE3YIbTAThI
peanu3alMM  COCTAaBJIIEHHOIO  IUIaHa
noJyIep)kaHusl  OE30MAaCHBIX  YCIIOBHMA
KHU3HEIEATEIIbHOCTH, B TOM YHCJIE IPH
Bo3HMKHOBeHNH UC;

BIQJIETh  CIOCOOHOCTHIO  MPUHUMATH
perieHus 10 11eJIECO00Pa3HBIM
JEUCTBUSIM

B UC;

BJIaACTb MECTOAAMU 3alIUTHI OT BPCIAHBIX

u onacHblXx (akropoB UYC, 3amuThl
4eJIoBeKa
U cpeapl OOUTaHUS OT HEraTUBHOIO

HoJiep>kaHusl 0€30MacHbIX YCIOBUM
JKU3HEEATEIIBHOCTH, B TOM YHCJIIE IIPH
BO3HUKHOBeHuU YC;

OCHOBHBbIE HCTOYHMKU HH(pOpMaLU

n PeCypChI JIIA pEeUIICHUA
3aaa4 obecrieueHuss 0E30MaCHOCTHU
KHU3HCOCATCIIbHOCTH B

MpopECCHOHAIBHOM U COITMATIBHOM
KOHTEKCTaxX: NPHUHIMIBL, TMpPaBUIa U
TpeboBaHMsT 0€30MacCHOTO TOBEICHMUS,
3alMTBIl  OT  ONAcCHOCTEM  IpH
OCYILIECTBJIEHUU Npo(heCcCHOHATBLHOM
nestenbHOCTH U B UC;
¢du3nonornueckue
BO3JEHCTBUSA Ha 4eJI0BeKa
TPaBMUPYIOIIHUX, BpPEIHBIX u
HOpaXKaroIKX (PaKTopoB;

QITOPUTMBl M TPUEMBl  3ALIUTHI
YeJloBeKa M CcpeAbl OOWUTaHUSI OT
HEeraTuBHOro Bo3zaeicTsus npu YC;
QITOPUTMBI W TPUEMBI  JAEHCTBUUI
o rpaxkiaHckoit oobopone u B YC;
OCHOBbI ~ OOeclie4eHHs]  BOEHHOM
0e30macHOCTH ~ rocygapcTBa (s
FOHOIIIEH).

OCHOBBI MEIMLMHCKUX 3HAHUH (114

JIEBYIIEK)

MOCJIEICTBHUS
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BozaeiicTBus npu UC; npuemsl neiicTBUi
o TpakIaHckoit ooopone u B UC.
OLICHMBATh pPE3yJAbTaT U IOCIEACTBUS
CBOMX JICHCTBUH IO PELICHUIO 3ajad
127070171 npobiem NOJIePIKaHUS
0e30MmacHbIX yCIOBUI
JKU3HEACITEIBHOCTH, B TOM YHCIIE IMpHU
BO3HUKHOBeHHH YUC.

Bnaners 3HaHMAMU OCHOB OOeCTICUCHHS
BOCHHOM 0€30IacHOCTH TocCylapcTBa
(n7st roHOLIEH ).

Brnaznetp 3HaHUAMU OCHOB METUIIUHCKUX
3HaHUU ()15 AEBYLIEK)

OK 02

OmpeAensaTh  3aJayd IS TOUCKa
uH(pOpMAIIH, COJepKAIIeH aKTyalIbHbIC
CBEICHHUS 0 0€30MacHOCTH
KU3HEICATCIIEHOCTH;

OTpeeNATh HEOOXOIUMbIE HCTOYHHKH
uH(OPMAIIUK COTJIACHO HOMEHKIIAType
UH(GOPMaIMOHHBIX HCTOYHUKOB,
NPUMEHSIEMBIX B cdepe Oe30MacHOCTH
KU3ZHEJEATEIILHOCTH;

MPUMCHSITh IPUEMBI CTPYKTYPUPOBAHHSI
uHbOpMallMKl 7S CO3JaHHUsl YCTHBIX
u MHUCbMEHHBIX CcOOOIIIEHHH,
9JIEKTPOHHOTO KOHTEHTa H T.I. B
mporecce OCBOEHUS WHGOpMAIUU O
0€30MacCHOCTH KU3HEEATEIbHOCTH;
npumensitb  WUKT u  mudposbie
WHCTPYMEHTBI JJIs pelleHus 3ajad,
CBS3aHHBIX C  MpodeccHOHATBHBIM
KOHTEKCTOM obecrieueHus
0€30MacHOCTH  KU3HENEATCTbHOCTH U
3aIIUTHI OKPYXKAIOIIEH Cpeibl;
UCIIOJIb30BATh COBPEMEHHOE
porpaMMHOE 00eCTieUeHHE, Pa3TUIHbBIE
u(poBble CpeACTBA ISl TOTYYCHHUS
uH(popMaluuy, ITO3BOJISOILEH:
UACHTU(PUIIUPOBATH OCHOBHBIE
OIACHOCTH CpeIbl OOWTAHHS YeIOBEKa,
OIICHUBATh PUCK WX peallu3allly;
MPUHUMATH perreHus 1o
nenecooOpasHeiM  nieiictBusiM B UC;
pacro3HaBaTh >KU3HCHHBIC HapYIICHUS
npu HEOTIIOKHBIX COCTOSTHUSIX
U TpaBMax

HOMEHKJIATypy MH(POPMALMOHHBIX
UCTOYHUKOB, MPUMEHSIEMBIX B cdepe
0€30IIaCHOCTH  JKU3HEAEATEbHOCTU:
HOPMAaTHUBHO-TIPABOBBIC aKTBI
¢benepanpHOroO, PErMOHAIBHOTO,
JIOKAJIBHOTO YPOBHEW, PETYIUPYIOLIUE
NesITeIbHOCTh B chepe 6e3011acHOCTH
KHU3HEIEATSITBHOCTH, OCHOBBI
KOHTPOJIS

U yHIpaBjieHus B cdepe obecriedeHus
0€30IIaCHOCTH  >KU3HEAEATEIbHOCTU
¥ 3aIUTHl OKPYKAIOIIEH Cpeibl;
pUEMbl CTPYKTYPHUPOBaHUS
UHpOpMauy, coJieprkanieit
aKTyalbHble Hay4Hble CBEJCHUSA O
0€30IaCHOCTH JKU3HEIEITCILHOCTH, U
¢dopmatbel  odopmiieHuss  (ycTHOE
CoO00IIIeHNe, MUCbMEHHOE COOOIIIeHNE,
JIEKTPOHHBINA KOHTEHT U T.I1.) JaHHOM
nHpopmanuu;

HOPSIIOK TPUMEHEHUs] COBPEMEHHBIX
CpPEICTB 51 YCTPOMCTB
nHpopmaTuzanu
U U(pPOBBIX
B o0ecrnieueHnn 0€e30MacHOCTH
KHU3HENEATEIPHOCTH U 3aIlIUTHI
OKpyKalolmenl cpeasl B Ipolecce
pemieHust  3aJad4  COLUHMAIBHOW U
npo¢eCCHOHATBHON IEATETLHOCTH

UHCTPYMEHTOB

OK 04

OpPraHW30BBIBaTH  pabOTy  KOJUIEKTHBA
U KOMaHAbl M  B3aHMMOJCHCTBOBATH
C KOJUIEraMH, PYKOBOACTBOM, KITMEHTaAMH
IS CO3JaHUI YeJI0BEKO- u
MIPUPOA03AUTUTHON cpelbl

IICUXOJIOTUYCCKHUC OCHOBBI
IEATEIbHOCTU TPYAOBOI'O KOJIJIEKTUBA,
IICUXOJIOTHYECKHE 0COOEHHOCTH
JUYHOCTH B cdepe  TPYHOBOM
ACATCIIBHOCTH, aKTyaHBHBIe JJIA
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OCYIIECTBIICHUSI  TNPO(hecCHOHAIBHOM
NeSITEIbHOCTH;

MHMHHUMU3ALUHA OIacHOCTEeH "
3(PEeKTUBHOTO yMpaBICHUsS] PUCKAMH
YC na paboyem mecTe;

OCHOBBI ~IIPOEKTHOH  JEsTeNbHOCTH
B KOJUIEKTHBE M KOMAH/IE M0 PELICHUIO
3aJlad  MUHUMH3AIUU  OMACHOCTEH
u 3P PEKTUBHOTO yIIpaBICHUS
puckamu YC Ha pabodem MecTe Ha
OCHOBE TNPUHIMIOB 3(PPEKTUBHOTO
B3aUMOJICUCTBUA

1o CO3/1aHHUIO YeJI0BEKO-
U MIPUPOI03aALTUTHON Cpelbl
OCYILIECTBICHHUST MPO(heCCHOHATEHON
JeSITeIbHOCTH

OK 07 3 pexTBHO JIEHCTBOBATH B
Ype3BhIYANHBIX CHUTYalUsAX, COONIONATH
HOPMBI IKOJIOTUYECKON 0€301aCHOCTH
Ha pabouem MmecTe;

COJICHCTBOBATH IPaKTUYECKOMY
OCYIIECTBIICHHIO HJAECU OEpeXIUBOTO
NPOM3BOJICTBA 334 CYET MHUHUMH3AIMU
yTPO3BI OTePb, BBI3BIBACMBIX
HApyIICHUSIMUA HOPM  0€30IacHOCTH
JKU3HEACSITEIIbHOCTH Ha pab0vYeM MecTe

HOPSIOK JICHCTBUH B YpE3BBIYAMHBIX
CUTyallUsiX, HOPMBI 3KOJOTMYECKOU
0e30macHOCTH npu BEJICHUU
po(heCCUOHATILHOM e TeILHOCTH,
CrocoObl  MUHMMH3AIUU  YIPO3BI
INOTCPb, BBI3SBIBACMBIX HAPYUICHUAMU
HOPM 0e30macHOCTH
KU3HENCATCIILHOCTH Ha  pabodem
MeCTe ¥ OIAaCHOCTb HapyIICHHs] HOPM
0€30MacCHOCTH  >KU3HEACATEIHLHOCTH
U peaju3alii UAeH OepeKIIUBOTO
POM3BOJICTBA

2. CTPYKTYPA ¥ COJAEP)KAHUE YUYEBHOW JUCIUILIUHBI

2.1. O0beM y4eOHOI TMCHUIIIMHBI U BU/IbI Y4eOHOH padoThl

Buj yueOHoi1 padoThI

O0BeM B yacax

O6bem 06pazoBaTenbHOM NporpaMMbl y4eOHONW AMCHUIUINHBI 70
B T.4. B (hOpMe NMPaKTUUECKOM MOITOTOBKH 36
BT. 4.

TEeOpeTHIeCcKoe 00ydeHne 34
NPaKTUIECKHUE 3aHATHS 36

[IpomesxyTouHas arrectanus
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2.2. TeMaTHyeCKMii IJIAH U COAEPKAHME YUeOHOM JUCUMIIIMHBI

XapaKTEPUCTHUKHU.

Hopwmsbr skonorumdeckoit 0e30MacHOCTH TpU BEACHUU NPOGECCHOHATBHON eATEIbHOCTH.
Croco0sbl MHUHUMH3AIUA YTPO3bl IMOTCPb, BBI3BIBACMBIX HAPYIMICHUAMHW HOPM 0€e30IMacHOCTH
KU3ZHEJEATEIIbHOCTH Ha paboyeM MECTe M OMAaCHOCTh HAPYIIEHUS HOPM JIJISl peau3alui uaeu
OCpEeXXITUBOTO  TMPOU3BOJICTBA.  AJNTOPUTMBI  TOJJCPKaHUS ~ OE30TMaCHBIX  YCJIOBHM
JKU3HEIeATeIbHOCTH Ha paboyeM MecTe.’

Koanl
KOMIIeTeHIM I
Oo0bem, akan. .
U JIMYHOCTHBIX
4. /B T. 4. B
pe3yJabTaToB,
HaumenoBanmue dopwme
Conep:xkanue yuye0HOro Mmarepuasa u GopMbl OPraHU3anUM JAeITeJIbHOCTH 00y4a0IIMXCS .. | bopmupoBanmnio
pa3/1esioB U TeM NPaKTHYeCKOMH
KOTOPBIX
NMOAr0TOBKH,
CrocoocTByeT
aKaj. 4.
3JIeMEeHT
NMPOrpamMMbl
1 2 3 4
Pa3nes 1. Be3onacHoCTh KU3HeIeSITeILHOCTH: TeOpeTHYeCKHe OCHOBbI, HOPMATHBHO-NIPABOBOE PeryJupoBaHNe 20/12
U opranbl obecneyeHusi 6ezonacHoctu B Poccuiickoii @enepanuu, npeaynpexieHue, npeioTBpalieHue u
JIMKBHIALMS MOCJIEACTBUI Ype3BbIYAHBIX CUTYaIuil
Tema 1.1. Copepxanue y4eOHOIro MaTepuasa 21- OK 01
Teopernueckue OmnacHocTH U HMX TMOKa3aTedu. Pa3sHOBUIHOCTH OMACHOCTEH COBPEMEHHOTO MHpa. 3aliuTa OK 02
OCHOBBI YeJoBEeKa W OKpyXkarolled cpenbl oT omacHocTed. CyIIHOCTh MOHATUS «Oe30MacHOCTb OK 04
0e30IacHOCTH JKU3HeneATenpHoCcTH». ComuanbHble M I[ICHXOJOTMYECKHE  aCHeKThl  0Oe30IacHOCTH. OK 07
JKM3HEeNesATeJIbHOCTH | BO3HUKHOBEHUE M Pa3BUTHE HAyYHBIX MPEACTABICHUM O YEIOBEKO- M IPUPOAO3AIIMTHOU
nestensHOCTH. [IpencTaBieHne o cUCTeMe «4UeloBEeK — cpefa OOMTaHUs», €€ CTPYKType U
(GyHKIIMOHAIBHBIX CBsI3siX. CHCTeMbl 0€30MacHOCTH M UX CTPYKTypa. Bpen, ymepd — BuAbI U 2

5 3,H€CI) n jgajince O6IIII/I€ AJITOPUTMUYCCKUEC NPCANIUCAaHUA 10 MOAACPIKAHUIO 0e30IMacHEBIX yCHOBI/Iﬁ KUBHCACATCIbHOCTU U HeﬁCTBHﬁ B

YC KOHKPETHU3UPYETCS CaMOCTOSITEIbHO

pa3pa6OT‘-II/IKaMI/I PHI[ MPUMCHHUTECIILHO K CHGHI/Iq)I/IKC OoCBauBacMOU OGy‘IaIOHlI/IMI/ICH HpO(l)CCCI/IOHaHLHOfI JACATCIbHOCTU U TUITMYHBIX OIIaCHOCTEH KOTOPBIC MOT'YT BO3HHMKATh B IPOLICCCE

€€ OCYLICCTBJICHUA
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Bosmoxxnoctu npumenenuss MUKT u 1nmpoBBIX HMHCTPYMEHTOB Uil TOMCKA AaKTyalbHBIX
CBeleHUIl 0 0€30IaCHOCTH JKU3HEAEATENbHOCTU ISl HNPUHATHS OOOCHOBAHHBIX PEILCHHMH,
CBSI3aHHBIX c npodecCuOHATHLHBIM KOHTEKCTOM obecriedeHus 0e30I1aCHOCTH
JKU3HEJCSATEIBHOCTH Y 3aLIUThI OKPYKAIOIEH CPEJIbl

Jlexyus-ouckyccus®

CamocrosiTesibHAsi padoTa 00y4a0IMXcst

Tema 1.2.
be3onacHoe
MoBeJAeHHne
JyeJI0BeKa B
Ype3BbIYaAHHbIX
CUTYyalUsIX H
Cnocod0bl  3aNIUTHI
HaceJeHUs oT
OPY:KHSI MAacCCOBOIO
NOpaKeHus!

Coaep:xanue yueOHOro MaTepuaJia

12/8 OK 01

[TonsiTre u obOmas kiaccudukaiys ype3BbraaiHpix cutyanuid. YC npupoaHoro, TeEXHOT€HHOTO
U COIMAIIBHOTO xapaktepa. O0mme npaBmia 6ezonacHoro nopeneHuss B YC u ocobeHHOCTH
0e30MacHOro0 MOBEJCHHS B MPOIECCE BBIMOIHEHUS MpodeccuoHambHbIX (GyHKIUNA. OCHOBBI
0Kapo0e30MacHOCTH 1 AIEKTPOOE30MIacCHOCTH Ha paboyeM MecTe.

SnepHoe opyxkue U ero nopaxaromue (hakTopsl. XUMHYECKOE OPYKHE U €T0 XapaKTepUCTUKA.
Bbuonoruueckoe opyxue u ero xapakrepuctrka. CpeacTBa HHIUBUAYATIbHON U KOJUICKTHBHON
3alIUTHI HACEICHUS OT OPY>KHsI MACCOBOTO MopakeHus. JleiicTBUs HaceTIeHHs B 04are sJepHOTO,
XUMHYECKOTO ¥ OMOJIOTHYECKOTO TIOPAYKEHHSL.

[Topsiiok MpUMEHEHUs COBPEMEHHBIX CPEICTB U YCTPOMCTB MH(pOpMATU3ALUU U LHUPPOBBIX
WHCTPYMEHTOB B oOecrieueHHH O€301acHOTO IOBENEHHS B UYPE3BBIYAWHBIX CHUTYalHiIX B
npoliecce BHINOIHEHUS NPOPEeCCUOHATBHBIX (DYHKIIMH.

OCHOBBI IPOEKTHOH AEATEIHHOCTH B KOJUIEKTHBE M KOMaH/IE 110 PEIISHHIO 3a7[ad MUHUMH3AIHN
ornacHocTel M 3¢ dexTuBHOro ymnpasieHus puckamu YC Ha pabouem mecte. Ilpumenenue
IPUHLIUIOB 3PPEKTUBHOTO B3aWMOJEUCTBUS IO CO3JIaHUIO YEJIOBEKO- U MPUPOJI03AIIUTHOMN
Cpezbl OCYLIECTBICHUS NPOPEeCCHOHATBHOM NesTeILHOCTH B Ipoliecce pa3paboTKU MPOEKTHBIX
IPOJIYKTOB

IIpobnemnasn nexyus

OK 02
OK 04
OK 07

B ToM unc/ie NPaAKTHYECKHUX 3aHATHH

[TpakTunueckoe 3ansatue Ne 1. [IpaBuia noBeaeHNs U MOPSAIOK JICUCTBUNA B UpE3BBIYATHBIX
CUTYalHsIX IPUPOTHOTO U TEXHOTEHHOTO XapakTepa

[Tpaktuyeckoe 3ansTie Ne 2. Vcronb3oBaHHe Ha pabodyeM MeCTe CPeACTB MHIUBHyalbHOMN
3alIUTHI OT nopaxaronux dakropos npu YC

CamocrtosiTeibHast padoTa 00y4alOIMXcst

Tema 1.3.

Conep:kanue y4eOHOT0 MaTepuaJia

6/4

6 3[[6CL " Jajec yKka3aHue Ha (l)OpMy Oopranmsalu ACATCIbHOCTU CTYJCHTOB IO OCBOCHUIO COACPIKAHUS JICKIIUU HOCUT peKOMeH[[aTCHbeIﬁ XapakTep

163




Opranmzanmonnsie | Enunas rocynapcTBeHHasi cucTeMa NpeAynpeskKIeHUs U TMKBUIAIMY YPE3BbIYAHBIX CUTYaLUH OK 01
U NIpaBoOBbIE (PCUC). I'ocynapcTBeHHBIE CITY>KOBI TTO OXpaHe 3I0POBbs U 0€301MacHOCTH rpaxkaaH. [loHsaTue OK 02
OCHOBBI M OCHOBHBIE 33/1aud TPaXJaHCKOW 000poHbl. OpraHu3alMOHHAS CTPYKTYpa TIpa’kKIaHCKOU OK 04
odecreyeHus o6oponbl. OCHOBHBIE MepornpusaTus, npoBoauMbie ['O. JlelicTBHS HaceleHUsS MO CHUTHAIaM OK 07
0e3omacHoOCTH IpaXXIaHCKOW OOOPOHBI U OCOOCHHOCTH WX BBIMOJHEHUS B TOM CIIydae, KOT/Ia CHTHAJ 3acTall
KU3HeesATeJbHOCTH | pa0OTHHKA Ha paboueM MecTe. 5
B Ype3BbIYANHBIX Homenknarypa wuH(OpMAIMOHHBIX HCTOYHUKOB, NPUMEHSIEMBbIX B cdepe 0e30macHOCTH
CUTYalHAX KU3HEIEATSIIFHOCTH:  HOPMAaTHBHO-TIPABOBBIE ~ aKThl  (peepasibHOTO,  PETHOHAIBHOTO,

JOKaJbHOIO  ypPOBHEH,  peryiupyrouiye  JesTelpHOCTh B chepe  Oe3omacHOCTH

KHU3HEIEATSIILHOCTH, OCHOBBI KOHTPOJISI M yIpaBieHHus B cdepe obecredeHns 0€30macHOCTH

KHU3HEIEATESIIbHOCTH M 3alMThI OKPY>KAIOLIeH cpe/ibl

Jlexyus ¢ npumenenuem npuemos mexHoI02UU pa3sumus KpUmu4ecKko20 MolulleHUs.

B ToM Ync/ie IpaKTHYeCKUX 3aHATHI 4

[Tpaktuyeckoe 3ansTHe Ne 3. OcOOEHHOCTH BBINOJHEHUS PAOOTHUKOM IPABUJI MOBEAECHUS U

JICICTBUI 10 CUTHAJIaM IPaKIaHCKOW 00OPOHBI 4

CamocrosiTeibHas padoTa 00y4al0IMXCst —
Paznen 2. OcHOBBI BOGHHO# CJIYKObI M MEIMLIMHCKOI MOAT0TOBKH 50/24
Mopnysab «OCHOBBI BOCHHOM C1y:KObD> (/11 FOHOLIEH) 50/24
Tema 2.1. Copepxanue yueOHOro MaTepuasa 6/4 OK 01
Hcropuueckuii Copep:xaHue 3TalloB HHCTUTYLHOHAIBHOTO Pa3BUTHSI OTEUECTBEHHON BOMHCKOM CITY>KOBI: OK 02
TeHe3sHC  BOCHHOM | yrayy peueBoro caMooOoskeHns (BTopas monosuHa IX — XV BB.); 3Tan paTHOH MOBMHHOCTH OK 04
cJ1yK0b1 B Poccuu (cepenuna XV — XVII BB.); atan pekpyrckoii moBuHHOCTH (1699 — 1873 1T.); 3Tan BceoOmiei OK 07

BOMHCKOH 00s13aHHOCTHU U ero Tpu nepuoja: umnepckuit (1874 — 1917 rr.); coerckuii (1918 — 2

1991 rr.); coBpemenHoit (¢ 1992 r.

llepeseprymas nexyus

B ToM unc/ie NPaAKTHYECKHUX 3aHATHH 4

[Tpaktuyeckoe 3ansatue Ne 4. BoeHHas city»x6a B ICTOPUYECKOI PETPOCIIEKTHBE U MEPCIIEKTUBE 4

CamocrosiTesibHas padoTa 00y4YaIuxcst -

Coaep:xkaHue yueOHOTro MaTepuaJia 8/4
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Tema 2.2.
AKcHoJI0rus
BOEHHOI1 CJ1y:KObI

AKCHOJIOTHS] BOGHHOH CITYy>KOBI KaKk CUCTeMa IMPECTaBICHUN O IEHHOCTSIX MPo(ecCHOHANbHOM
CIIy’)keOHOH JesITenbHOCTH B BOCHHOHU cdepe. Tumonorus MeHHOCTEH BOCHHOW CIYXOBI IO
pa3’IMYHbIM OCHOBAHMUSM: IO OTHOUICHHIO K BOEHHOM JeATENbHOCTH (LEHHOCTHU-IENH,
[IEHHOCTHU-CPECTBA, INPEIMETHbIE MU CYObEKTHBIE IICHHOCTH); [0 OTHOIICHUIO K cdepe
B3aUMOJICHCTBUA CYOBEKTOB BOEHHOH CIIY)KOBI (BOGHHO-KOPIIOpPATHBHBIE K  BOEHHO-
npodecCuoHaNbHBIE LIEHHOCTH); MO OTHOLIECHUIO K JMYHOCTH BOEHHOCIYXKAIIero B cdepe
BOCHHOM JESTEIbHOCTH (lyXOBHBIE, IPArMaTU4YECKHUE, BUTATIbHBIC IIEHHOCTH)

Boennas 6e3omacHOCTh CTpaHbl, 3amuTa rpaxaad Poccuiickoit denepaiiiil OT BOGHHBIX YTPO3,
obOecrieueHre YCIOBUN Ui OOOPOHOCIIOCOOHOCTH TOCYAapCTBAa  KaK IIEHHOCTHU-IIEINH,
OTpeieIIAoNIMe MTOBEICHNE YeIOBEeKa B BOGHHOH c(epe, ero OTHOIIEHHE K BOGHHOH Ci1yx0e U
3amuTe OteuecTBa. BiMsHME LIEHHOCTHBIX OpPHUEHTALMH YEJIOBEKAa Ha €ro TPYAOBYIO
JEATEIbHOCTh B CEKTOPE BOEHHOIO IMPOM3BOJCTBA, YYaCTHE B BOEHHO-NATPUOTUYECKOM
BOCIIUTAHUU MOJIOJIEHKU U T. II.

Jlexyus-ouanoe

B ToM 4nciie NPAKTHYECKHUX 3aHATHH

HpaKTI/IquKOG 3ansatue Ne 5 Boennas CJ'Iy>K6a KaK JIMYHOCTHO-3HaYHMMasAd H O6H.I€CTBCHHa$I
ICHHOCTb

CamocrosiTeibHas padoTa 00y4alIMXCst

OK 01
OK 02
OK 04
OK 07

Tema 2.3.

Conep:xxanue yueOHOro MaTepuaJia

8/4

IMpakcuonorus
BOMHCKOM CJIYKOBI

[Tpakcroorusi BOGHHOM JEATEIEHOCTH KaK COBOKYITHOCTh TEOPETHUYECKUX MPENICTABICHUI 00
3 PEeKTUBHON OpraHu3alMy NPAKTHYECKOH JESTEIBHOCTH JIIOACH B BOSHHOH cdepe >KU3HU
oOmectBa. Boennas ciyx6a kak Bua ¢enepaqbHOW TOCYyIapCTBEHHOW CIyXObl U
Pa3sHOBUIHOCTh  MPO(ECCHOHANBHOW  CIIY)KEOHOH  NIeSTeNbHOCTH:  OCOOCHHOCTH U
npenHa3HauyeHne. CHCTeMHash XapakTepUCTHKA BOSHHOH JIEATEIBHOCTH: IIellb, MpPEIMeT,
00BEKT, CyOBEKT, COoJiepKaHue, CIOocOoObl, pe3yibTaT U MojacucTeMa ympasieHus. KympTypa
BOCHHOW CITy)OBI M KYJbTYpPOJOTHYECKHE AacleKThl COBEPIICHCTBOBAHHS JICATEIHHOCTH
BOCHHOCITYXAIIIUX HAa COBPEMEHHOM 3Tare pa3BUTHs BOCHHOH cepsl )KU3HU 00IIecTBa

ﬂele;u}l C NPUMEHEHUEM NPUEMOEB MEXHOI02UU PA3ZBUMUSL KPUMUYECKO20 MblULIEHUA

OK 01
OK 02
OK 04
OK 07

B ToM unciie NPAKTHYECKHUX 3aHATHH

[Ipaktudeckoe 3anstue Ne6. CaMOmoAaroToBka OYAYIIEro MPU3BIBHUKA K OCYIIECTBICHUIO
BOEHHOU NEATENbHOCTH
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CamocrosiTeibHas padoTa 00y4aOIIMXCs

14/6

Tema 2.4. Conep:kaHnue y4eOHOT0 MaTepHuaJia OK 01
CrpoeBasi, orneBas | 1.CtpoeBasi MOATOTOBKA: CTPOM W YIIPABJICHHE WMH, CTPOEBBIC MPUEMbI M JBWKEHHE 03 OK 02
u pusnyeckas OPYKUsl, CTPOCBBIC TPHEMbI U JBH)KCHUE C OPYXKHEM, BBIIIOJIHCHUE BOMHCKOTO MPHBETCTBHSL, OK 04
HOATOTOBER BBIXOJI M3 CTPOsl M BO3BpAlllEHHE B CTPOH, MOAXOJX K HAYIBHUKY U OTXOJ OT HEro, CTpOM OK 07

OTJeNIeHHs], JEHCTBUS BOGHHOCTY)KAIIUX Y aBTOMOOMIIEH 1 HAa aBTOMOOMJISIX. 4

OrneBas NOArOTOBKA: MaTepualbHas 4YacTb aBTomara KanamHukoa, pa30opka, cOopka,

YHUCTKA, CMa3Ka U XpaHEHHe aBTOMaTa, OCMOTP U IOJrOTOBKA aBTOMAaTa K CTpelibOe, BeleHue

OTHS U3 aBTOMATa, py4YHbIE OCKOJIOYHBIE IPAHATHI

2.1enp u 3amaun PU3NUECKON OATOTOBKH, CO/ICPIKaHUE, CPEACTBA (PH3NUECKON TTOJATOTOBKH.

Otanbl NpoBeneHuss (U3MYECKON IMOATOTOBKM BOEHHOCTYXKAIMX. TEeXHUKA BBIIOJIHEHUS

¢u3nUeCKuX YyIpaXHEHHH W (OPMHPOBAHUS JBUTATEIBHBIX HaBBIKOB. OCHOBHBIE (DOPMEI

poBeeHUsT (PU3MUECKOW NOJArOTOBKU: y4eOHbIE 3aHATHS, YTPEHHSS (Qu3uueckas 3apsjka, 4

HOIYyTHBIE (PU3NYECKHE TPEHUPOBKHU

Jlexyus-eusyanusayus

B ToM Yuc/ie IpaKTHYeCKUX 3aHATHI 6

[Tpaktuyeckoe 3anstue Ne 7. TpeHMHT yMeHUH CTpoeBOil U (PU3NUECKOM MOATOTOBKU 6

CamocrosiTe1bHasi padoTa o0yyammxcst —
Tema 2.5. Copepxanue yuyeOHOIro MaTepuasa 14/6 OK 01
Menuko-canurapnas | 1. IlepBasi(moBpadeOHas) TOMOIIs TNPH pPAHEHUSX, NMPHU YIIUOAX, TEeperoMax, BBIBHXaX, 4 OK 02
MIOATOTOBKA PacTSKEHUSX CBSI30K M CUHJIPOME JUINTEIBHOIO CAABJIMBAHUS OK 04
BOCHHOCITYXaIUX 2. IlepBasi(noBpauebHast) MOMOLIL MPU OKOTaX, MPHU MOPAKEHUU DIEKTPUUECKUM TOKOM, MPH OK 07

YTOIUIEHUH, TIPU MEperpeBaHUU/TIEPEOXTKICHUN OpraHu3Ma, Mpu OOMOpOKEHHH U OO0IIeM 4

3aMep3aHuu, Mpu OTpaBiIeHUIX. PeaHnMalMoHHbIE MEPOIPUSTHS

Jlexyuu-euzyanuzayuu

B ToM 4nciie NPAKTHYECKHUX 3aHATHH 6

[TpakTueckoe 3anstue Ne 8. TpeHMHr yMeHMI OKa3aHHs MepBOM (J0BpaueOHON) MOMOIIH 6

IOCTPaIaBILIUM

CamocrosiTesibHAsi padoTa 00y4a0IMXCs -
Mopnyib «OCHOBBI MEAUIUHCKUX 3HAHUI (/151 1eBYLLIEK) 50/24
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Tema 2.1. Copnepxxanue yueOHOro MaTepuaJa 18/8 OK 01
BBenenue 1. OmpeneneHue cojepaHUs HAyK MHKPOOMOJIOTUH, HMMYHOJIOTUH, SHUAEMHUOIOTHH. OK 02
B MHKpOOHoJ0ruio, | Vicropus passutust Mukpoouonoruu. EcrecTBeHHBIIT MHKpOOHBIH (oH Koku. [laToreHHsie 5 OK 04
HMMYHOJIOTHIO MHUKpoopranu3mbl. beccumnTomHas nareHTHas wuHekusa. HHbeknuonHble 3a00eBaHUS OK 07
M DNUAEMHOJIOTHI0 | ¥ OaIuIIOHOCUTENBCTBO. Tlepropl mpoTekanuss HH(PEKIMOHHBIX 3a001eBaHU

2. OmnpepneneHne MNOHATUS «MMMYHHTET». Buasl M NOIBHIBI MMMYHHUTETa. AHTHICHBI

u adtutena. dopmbl NPUOOPETEHHOr0 HMMYHHUTETa. VIMMYHUTET M BOCHPUMMYUBOCTD 4

K MH(EKIMOHHBIM 3a00sieBaHUsIM. MeTo/1bl UMMYHOIPO(QUIAKTHKI

3. O0mmwme MPUHIKITEI TPOPUITAKTHKY HHPEKITNOHHBIX 3a00sieBanuil. Jle3nH(pEeKIus, e¢ BUIbI ’ 4

cnocoObl. Jle3nHceKIms, ee BUJIbl U criocoObl. JlepaTu3aliysi, €e BUJIbl U CIIOCOObI

1lepesepnymvie nexyuu

B TOM 4ncJie IPaKTHYECKUX 3aHATHI 8

[Tpaktuyeckoe 3anstue Ne 9. UIMMyHHUTET 1 METOIbI UMMYHOIIPO(MHIAKTUKA 4

[Tpaktnueckoe 3ansatue Ne 10. IlpaBunma  mpoBeneHUs  IUIAHOBBIX — MEPOIPUSATUI 4

10 Je3MH(EKINH, Ie3UHCEKIMH U IepaTU3alIH

CamocrosiTeibHas padoTa 00y4al0IMXCst —
Tema 2.2. Coaep:xanue yueOHOTro MaTepHaJia 20/12 OK 01
Oxa3zanue nepsoi 1. [ToHsITHE O HEOTJIOXKHBIX COCTOSIHUAX, MPUYMHBI U (akTOpbl WX BbI3bIBatomue. OkazaHue OK 02
(1oBpauyeOHOI) nepBoi JTOBpauyeOHOM IMOMOIIM IMPU HEOTJOKHBIX COCTOSHHMSX: 0XKOrax, 3JeKTpOTpaBMax, 4 OK 04
MOMOIIH NPH MOPaXECHUHM MOJIHUEH, OTMOPOKEHHUH, TEIJIOBOM YAApe, YTOIUIEHUH, OTPABIECHUH, UHCYJIIBTE, OK 07
HEOTJIOKHBIX MUTpeHH. MeTopl ToBpaueOHO peaHnMaInu
COCTOSTHUAX 2. IIpobnema TpaBMatu3ma. [loHsaTue TpaBMbl. Buabl TpaBMaTndeckux MOBpeXAeHUN. Mepbl 4
U TPaBMaTu3Me npodunakTuky TpaBMaru3ma. OkazaHue nepBoil (qoBpaueOHOM) MOMOIIM MPU TPaBMax

IIpobaemnvie nexyuu

B ToM unc/ie NPaAKTHYECKHUX 3aHATHH 12

[Tpaktuyeckoe 3anarue Nell. Tpenunr ymenuit okazaHus nepBoii (1o0BpaueOHOM) MOMOIIHN TPH

HEOTJIOKHBIX COCTOSIHHSIX 6

[TpaxTrueckoe 3ansTHe Nel2. TpeHUHT ymMeHUI OKa3aHUs IEpBOH (JI0BpaueOHO ) MOMOIIH MTPH

TpaBMaTU3Me 6

CamocrosiTesibHAsi padoTa 00y4al0IMXCs -
Tema 2.3. Copnepxxanue y4eOHOro MmaTepuaJia 12/4
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Obecneuenne 1. 3n0poBbe 1 ero OCHOBHBIE MOKa3zaTesu. PakTopbl POPMHUPOBAHUS 30POBbA. 310POBHII 00pa3 4 OK 01
30pOBOro  00pa3a | )KM3HU U €r0 COCTABJIAIONINE OK 02
JKU3HHA 2.MeauKo-TUTHeHUYEeCKUE acleKThl 3I0pOBOTO 00pasa >ku3HU. JlBUTaTenbHAas aKTUBHOCTH U OK 04
3n0poBbe. [Iutanue u 310poBbe. DakTOphl pUCKa ISl 3M0pOBhs. BpeaHble MPUBBIYKA U UX 4 OK 07
npodHIaKTHKa
Jlexyuu-ouanozu
B ToM Yuc/ie NPaKTHYECKUX 3aHATHH 4
[Tpaktueckoe 3ansitue Ne 13.  Ownenka ¢Qusuueckoro cocrosiHus.  CocraBieHHe 4
WHVBUIYAIBHBIX KapT 37I0POBbS C PSKUMOM JIHS, TPa(QUKOM MTUTAHUS
CamocrosiTe/ibHasi padoTa 00yyalouuxcst —
IIpomexkyTouHasi aTTecTanmus
Bcero: 70/36
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3. YCJIOBUS PEAJIN3AIIMM YUEBHOM T CIUILIMHBI

3.1. Peanuszanus nmporpamMmbl y4eOHOW JUCLHMIUIMHBL OCYIIECTBIIAETCS C NPUMEHEHUEM
3JIEKTPOHHOTO 00yuY€HMsI, TUCTAHIMOHHBIX 00pa30BaTEIbHBIX TEXHOJOTUH B COOTBETCTBUM C II
6.1 oOpa3zoBaTenbHON MPOTPAMMBI 110 CIICIIHATHLHOCTH.

Jns peanusanuu mporpamMmbl  y4eOHOW JAMCHUIUIMHBI TPEAYCMOTPEHBI CIIEHUAIBHO
000pyJIOBaHHBIE TOMEUICHHUS, HUX BUPTYaJbHBIC AHAJIOTH, OCHAIIEHHBIE OOOpPYJOBaHUEM U
TEXHUYECKUMHU CPEJICTBAMU OOYYEHHUSI B COOTBETCTBHUHU C II. 6.1.3 0Opa3oBarenbHON MpOrpaMMBI
[0 CHELUAIbHOCTH, IMO3BOJSIOIIME O0YydYarolMMCcs OCBauBaTh IUCUMILIMHY «bezonacnocme
JHCUZHEOESIMENLHOCUY.

3.2. UndopmanmonHoe odecneyeHne peaau3anun NporpaMmmbl

Jnst peanu3anuu mporpamMmbl  OMOIMOTEYHBIH (GOHA 00pa3oBaTeIbHON OpraHU3aIlUU
JIOJDKEH MMETh [e4aTHbIe W/UIIN JIEKTPOHHBIE 00pa3oBaTelbHble U HH(OPMALIMOHHBIE PECYPCHI
JUTS KCTIOJI30BaHuUs B 0Opa3oBarenbHOM npouecce. [Ipu popmupoBannn 6ubimorednoro ¢ponga
o0pa3oBaTe/IbHONW OpraHu3anueil BhIOMpaeTcs HEe MEHEe OJHOr0 M3/aHus U3 MepedrClICHHBIX
HIDKE TEYaTHBIX M3IAaHUA W (WJIM) SJEKTPOHHBIX M3JaHUH B KauyecTBE OCHOBHOIO, TPU ITOM
CIMCOK MOXET ObITh JIOTIOJIHEH HOBBIMU M31aHUSMH.

3.2.1. OcHOBHBIE T€YATHDBIE H3AHUS

1. bBe30macHOCTh JKM3HEACATENBHOCTH: YUYEOHMK | TPAKTHKYM [UIS CPEIHETO
npodeccuonansHoro obpazosanusi / C. B. AbGpamosa [u np.]; mox oOmei pemakiueit B. IT.
Conomuna. — Mocksa:FOpaiit, 2022. — 399 c¢. — (IIpodeccuonansaoe obpa3oBanue). — Tekcr:
HEMOCPEICTBEHHBIH.

2. benos, C.B. be3onacHocTb XU3HEACSITEABHOCTH M 3allUTa OKPYKAIOWIEH Cpeibl
(TexHocepHas Oe3omacHOCTh) B 2 4. Yacth 1: yuyeOHMK mis cpeaHero mpodeccHoHaIbHOTO
obpazosanus / C. B. Benos. — 5-e¢ u3n., mepepad. u gomn. — Mocksa : FOpaiit, 2020. — 350 c. —
(ITpodeccuonanbuoe oOpazoBanue). — TeKCT: HEMOCPEICTBEHHBIMH.

3. bemos, C.B. be3onacHOCTh XH3HENEATENFHOCTH W 3alIUTa OKPYKAIOMIEH Cpeabl
(TexHocdepHas 6e3omacHOCTb) B 2 4. YacTb 2: yuyeOHHK JUIsl CpeAHEro nmpodeccruoHaIbHOIo
obpazosanus / C. B. Benos. — 5-e¢ u3n., mepepad. u gomn. — Mocksa : FOpaiit, 2022. — 362 ¢. —
(ITpodeccuonanbuoe oopazoBanue). — TEeKCT: HEMOCPEICTBEHHBIH.

4. Kapsxun, B.M. be3onmacHOCTh >XKU3HENEATENBHOCTH: YYEOHMK M MPAKTHUKYM JUIS
cpeanero npodeccuonanbHoro oopasosanus/B. 1. Kapskun, U.M.Hukynuna, — 3 e uzn., nepepad.
u gon. — Mocksa: IOpaiit, 2022 — 313 c. (Ilpodeccuonansnoe OO6pazoBanue). —Tekcrt:
HEIIOCPEACTBEHHBIN.

5. Kocomnamnosa, H.B. bezonacHocTs xku3HenestenbHocTy. [Ipaktukym: yuedHoe nocodue
/" H. B. KocomnamoBa, H. A. Ilpokxomenko. — MockBa: KuoPyc, 2021. — 156 c. —
(ITpodbeccuonanpuoe oOpa3zoBanue). —€KCT: HEMOCPEICTBEHHBIN.

6. Muctok, M.H. OcHOBBI MEIULIMHCKUX 3HAHUHN: y4EOHUK U MPAKTUKYM JUIsI CPEIHEro
npodeccnonanbHoro oopazosanus / M. H. Mucrok. — 3-e u3n., mepepad. u gon. — Mocksa :FOpaiiT,
2022. — 499 c. — (IlpodeccuonansHoe obOpazoBanue). — ISBN 978-5-534-00398-7. — Tekcr:
HEIOCPEICTBEHHBIMN.

7. OcHOBBI BOEHHOM ciy>k0bl: yueOHuk / B.FO. Mukprokos, B.I'. IllamaeB. — 2 —u3n.,
nepepad. u momn. — MockBa: KHOPYC, 2021. - 506 c. (Cpennee npodeccrnoHanbHOE 00pa30BaHHE)
— Tekcr: HEemocpeACTBEHHBIH.

8. OCHOBBI MEIMIIMHCKUX 3HAHUH (aHATOMUSI, PU3UOJIOTHSI, THTHEHA YeJIOBEKA M OKa3aHHe
NEepBOl MOMOIIM TPU HEOTIOXKHBIX COCTOSHUAX): ydyeOHoe mocobue; mon pea. M. B.
["aiiBoponckoro U. B. T'aiiBoponckuit, I'. M. Huuunopyk, A. U. T'aiiBoponckuii, C. B. Bunorpanos
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— 3-e u3A., ucnp. u gon. — Cankr-Ilerepoypr : CnenJlut, 2021. — 311 c¢. — (Ilpodeccuonansruoe
oOpazoBanue). —TeKCT: HeNOCPEICTBEHHBIN.

9.Pe3unkoB, E.A. be3onmacHOCTh IKH3HEIEATEIBHOCTH: YUYEOHUK JUISI CPEIHEro
npodeccuonanbHoro oopasosanusi/E.A. Pezunkos, A.B. Ps3annesa. — 2-e u3z., nepepad. u A01.
—  Mockpa:  HOpaiit, 2022-639c.  (IlpodeccuonanbHoe  oOpa3oBaHue).  —IeKCT:
HEIOCPEICTBEHHBIMN.

10.CyBopoga, I".M. [Icuxonoruyeckrne 0CHOBBI 0€30MaCHOCTH: YU€OHUK U IPAKTUKYM JJIS
cpenHero npodeccruonanbHoro oopazosanus / I.M.CyBopoBa. — 2-¢ u3., ucrp. u 101.— MockBa:
IOpaiir, 2022 — 182 c.(IlpodeccuonansHoe oOpa3zoBanue). —€KCT: HEMOCPEICTBEHHBIN.

3.2.2. OcHOBHBbIE JIEKTPOHHbIE U3aAHUS

1. be3omacHOCTh JKM3HENEATEIHHOCTU: YYCOHUK M TPAKTUKYM Ui CPETHETO
npodeccuonaibHoro obpazoBanust / C. B. AOpamoBa [u np.]; mox oOmiedt pemaknuerr B. I1.
Conomuna. — Mocksa :FOpaiit, 2022. — 399 c. — (IIpodeccuonansHoe obpazoBanue). Tekcr:

SJICKTPOHHBIA // DnexktpoHHas Oubnumoreunas cucrtema IOpait [caiit]. — URL:
https://urait.ru/bcode/469524 (nara obpamenus: 02.02.2022).

2. besomacHocTh ku3HenmesTeNbHOCTH. [IpakTukym : yueOHoe mocobue / B. A.
bonnapenko,

C. U. EBrymenko, B. A. JlenuxoBa — Mocksa : U1 PUOP, HULl UH®PA-M, 2019. — 150 c. —
Tekct: amektponnbiii. — URL: https://znanium.com/catalog/product/995045 (mara oOpameHus:
02.07.2021).

3. benos, C. B.be3onacHOCTh XH3HENEATEIPHOCTH M 3alUTa OKPYXKAIOIIEH CpEIbl
(rexHochepHas Oe3omacHOCTh) B 2 4. Yacth 1: yuyeOHUK mjig cpenHero nmpodeccHOHaTbHOTO
obpazoBanusi / C. B. benos. — 5-¢ m3a., nepepad. u momn. —Mocksa :FOpaiit, 2020. — 350 c. —
(ITpodeccuonanbuoe obOpazoBanue). — TekcT: AmekTpoHHBIH // OOpazoBaTenbHas miaaTdopma
IOpaiir [caiit]. — URL.: https://urait.ru/bcode/453161 (nara obparenus: 22.02.2022).

4. benos, C. B.be3omacHOCTh >KM3HEAEATEIBHOCTH M 3AIIUTA OKPY)KAIOMIEH Cpelbl
(TexHocepHas 6e3zomacHOCTh) B 2 4. YacTh 2: y4eOHUK JJIsl CpPEIHEro MpoQecCHOHAIbHOIO
obpaszoBanus / C. B. benos. — 5-e u3a., nepepad. u gon. — Mocksa: FOpaiit, 2022. — 362 c. —
(ITpodeccuonanvuoe obOpazoBanue). — TekcT: anexTpoHHbI // OOpaszoBarenbHas ImiaTGopma
FOpaiit [caiit]. — URL: https://urait.ru/bcode/492045 (nata obparenwus: 22.02.2022).

5. MukprokoB, B.IO., OcHoBbl BoeHHOU ciyx0bl : yueOHUK / B.}O. Muxprokos, B.I.
[IlamaeB. — MockBa: KnoPyc, 2021. — 505 c. —URL:https://book.ru/book/941500 (nara
obparenust: 26.02.2022). — TekcT: 2MeKTPOHHBIM.

6. Muctok, M. H. OCHOBBI METUIIMHCKUX 3HAHUM : YU€OHUK U MPAKTUKYM JJIsi CPETHETO
npodeccuonanbHoro oopazosanusi / M. H. Mucrok. — 3-e u3 ., mepepad. u gon. — Mocksa :FOpaiiT,
2022. — 499 c. — (IlpodeccuonanbHoe obpazoBaHue). — TeKCT : ANEKTPOHHBIN // DIEKTpOHHAs
oubmmoteunas cucrema FOpaiit [caitt]. — URL: https://urait.ru/bcode/433458 (nara oOparieHus:
10.08.2021).

7. Muxaunuau, A. M. be3omacHOCTh >KH3HENEATEILHOCTH W OXpaHa Tpylda Ha
npousBojcTBe : yueOHoe mocobue mns CIIO / A. M. Muxaunuau. — CapatoB, Mocksa :
[TpodobOpazosanue, At [Tu Ap Meama, 2021. — 111 c. — ISBN 978-5-4488-0964-4, 978-5-4497-
0809-0. — Tekcr: 3neKTpoHHBIH // DnekTpoHHO-OubMMoTeyHas cucremMa IPR BOOKS: [caiiT]. —
URL: http://www.iprbookshop.ru/100492.html (mata oOpamenus: 10.08.2021). — Pexum
JOCTyIIa: sl aBTOpU3Hp. nonb3oBarenei. - DOI: https://doi.org/10.23682/100492

8. PommonoBa, O. M. Menuko-0ronorndeckie OCHOBHI Oe3omacHocTH. OXxpaHa Tpyna :
y4eOHUK Ui cpeiHero npodeccuonanbHoro oopasosanus / O. M. Ponnonosa, /1. A. CemeHOB. —
Mocksa :FOpaiit, 2022. — 441 c. — (ITIpodeccnonanpHoe 00pa3oBanue). — TEKCT: AIMEKTPOHHBIN //
OoOpazoBarenbHas matdopma IOpaiir [caiit]. — URL: https://urait.ru/bcode/491234 (nara
oOpatuenus: 22.02.2022).
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3.2.3. JlonoJTHUTEIbHbIE HCTOYHUKH

1.be3onmacuocte B

texHochepe:  Bcepoccuiickuit

HAYYHO-METOJUYECKUNA U

uHGOPMALMOHHBIH XKypHa [ DaekTponnsiii pecypc]. URL: http://www.magbvt.ru.
2.0¢punnansHbi caiitt MUC PO [Dnekrponnsiit pecype]. URL: http://www.mchs.gov.ru.
3.CyBopoBa, I'. M. Meroaunka oOydeHHsi O€30IaCHOCTH KU3HEIEATCILHOCTH | y4eOHOe

nocobue s cpenHero npodeccuonanbHoro obpazosanus / I'. M. CyBoposa, B. JI. 'opuuesa. —

2-e

H31I.,

UCIHp.

u non. — Mocksa :IOpaiit, 2020. — 212 c¢. — (IIpodeccuonanbroe obpazoBanue). — Tekcr:

AJICKTPOHHBIA  //

DJIeKTpOHHAs

OnOIMoTeYHass CHUCTEMA

https://urait.ru/bcode/452850 (nara obpamenus: 10.08.2021).
4. CyBopoga, I'.M. [Icuxonoruyeckrne OCHOBBI 0€30MMaCHOCTH: YYCOHUK U TIPAKTUKYM JIsI
cpenHero npodeccuoHanbHOro oopasopanus / .M. CyBopoBa. — 2-¢ U3 ., ucIp. u gom.— MockBa:
IOpaiit,2022 — 182 c. — (IIpodeccuonanbroe odbpazoBanue). — TEKCT: HEMMOCPEACTBECHHBIM.
5. Dunuknonenusi 6€30MacHOCTU >KU3HENESITEeIbHOCTH [DnekrponHsidi pecypc]. URL:

http://bzhde.ru (mara oopamenus: 10.08.2021).

Opaiit [caiit]. — URL:

4. KOHTPOJIb 1 OHEHKA PE3YJBbTATOB OCBOEHMUSA

YYEBHOM JUCLUATIINHBI

Pe3yabTaThl 00yuyeHus

Kpurepum ouenkn

MeToabl OEHKH

Hepeqeﬂb 3HaHHﬁ, OCBauBacMbIX B paMKaxX JUCHUIIJIHHDbI

AKTyaJIbHBIN
npodeccuoHaNbHBIHI

U COUUAIBHBIA  KOHTEKCT
nojajepkaHuss  0e30macHBIX
YCJIOBUI
KU3ZHENEATEIbHOCTH, B TOM
YUCJie€ TPU BO3HUKHOBEHUU
uc;
OCHOBHBIE
uHpopMauu
U PECYpCHI
3a1a4
0€e30MacHOCTH
KU3ZHEIESITEIIbHOCTU B
po¢eCCHOHAIIBHOM u
COLIMAIIBHOM  KOHTEKCTaxX:
NPUHIMIBI,  TIpaBUja U
TpeboBaHusi  0€30MacHOro
MOBEJEHUSA,  3allUTHl  OT
OIIACHOCTEH npu
OCYILIECTBICHUH
npodeccnoHaTbHOMI
nearebHOCTH U B UC;
(bu3nonorNYecKue
MOCTIEICTBUS BO3JICHCTBUS HA
YeJIOBEeKa  TPABMUPYIOUIUX,
BPEIHBIX H MOPAKAIOIINX
(bakTopoB;

HCTOYHUKHN

JUI  peIICHUs
o0ecrieueHus

B PpelIeHHH  y4yeOHbIX 3ajau
MO//Iep>KaHuUs 0e301acHbIX
YCJIOBUW >KU3HEACATEIbHOCTH, B
TOM YHKCJ€ MPU BO3HUKHOBEHUU
UC, nemoHCTpupyeT 3HaHHE
TOHSATUM: 0e301acHOCTh
KU3ZHEICSITEIIbHOCTH, YEIIOBEKO-
u MIPUPOI03AIUTHAS
NeSTeTbHOCT, BOCHHAS
OMacHOCTb, Yype3BbIYaiiHas
CUTYaIIHsl, MOXKapoOe30MacHOCTb,
ANEKTPOOE30MaCHOCTh, OpYKHE
MacCOBOTO MTOPAKEHUS,

CpelICTBA WHIUBUIYaTbHOU W
KOJUJTIEKTUBHOM 3aIATHI
HaCEJIeHUS

oT OpYXKUs
MOpaKeHUs,
OITAaCHOCTEH,
puckamu YC, »sKojorudeckas
0€30MMacCHOCTh  OCYIIECTBIICHUS
npodeccroHanbHOI
JIesTenbHOCTH. [l FOHOIIEI:
BOGHHas  ciyx0a,  BOEHHas
NeSTeTbHOCTD, IIEHHOCTH
BOGHHOW  CIyXObI, CTpoeBas
MOATOTOBKA, OTHEBast
MOJITOTOBKA, dbuznueckas

MaccOBOTO
MUHUMHU3ALUS
yIpaBJeHHE

[IncemMeHHBII W YCTHBIN
orpoc. [Toptdonuo
y4€OHBIX IOCTUKEHUMH.
TectupoBanue.
Kelic-meTopbl.
OIICHUBAHMUSI PELIECHUM.
3amura npoeKToB.
3amura  3JIEKTPOHHBIX
KOHTEHTOB.
I'papraeckue
MpOrpaMMHUPOBAHHBIC
3amanus (rpaguueckuit
JTUKTaHT, IU(PpOBOH
JIUKTAHT)

Pabora ¢ xmtouamu.
3aaHust TE3UCHOTO
Xapakrepa.

Meton «KBant».

MeTtoa BHEKOHTEKCTHBIX
omeparuii ¢ 06a30BBIMU
noHaTusiMu. KoHTposibHO-
U3MEPUTENIbHBIE METO/IbI
OIICHKH MIPOIYKTOB
yueOHO-TI03HABATEIbHON
NesATeTLHOCTH,
MPAKTUKyEeMbIE B paMKax
TEXHOJIOTHM  Pa3BUTHUSA
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QITOPUTMBL U TIPUEMBI
3aIUTHl YEJIOBEKAa M CPEIbl
o0UTaHHUS OT HETaTHBHOIO
Bo3zaercTBus npu YC;
QITOPUTMBI U TPUEMBI
NEUCTBUI

IO TPaKIaHCKOH 000pOHE U B
yc;

OCHOBBI obecnieucHUs
BOEHHOMH 0e30macHOCTH
rocyaapcTna (JiJ1sl FOHOLIEH );
OCHOBBI MEIUIIMHCKHX
3HaHUHU (AJ1s AEBYLIEK)

HOMEHKJIATYpY
WH(POPMAIIMOHHBIX
HUCTOYHHUKOB, TPUMEHICMBIX
B chepe  OesomacHoCTH
KHU3HEEATSIbHOCTH:
HOPMATHUBHO-TIPABOBBIC aKThI
denepanpHOTO,
PETHOHAIBHOTO, JIOKAILHOTO
YPOBHEM, pETYIHUPYIOLINE
HesITeIbHOCTh B cdepe
0e30macHOCTH
KHU3HENIEATCILHOCTH,
OCHOBBI KOHTPOJIS
U yhmpaBieHus B cdepe

obecrieuenuss 0O€30MacCHOCTHU

KHU3HEICATEIIbHOCTH
W 3a0UTBl  OKpYXKaroIlleu
CpeIbl;

MIPUEMBl  CTPYKTYPHPOBAHHS
uH(pOpMaILIUY, CcoJepKalle
aKTyaJbHbIC Hay4YHbIE
CBeIEHUsI O 0e30IacHOCTH
KHU3HEICATEIbHOCTH, u
(dbopmartsl odopmiieHus
(yctHOE cooO1IeHue,
MMUCHbMEHHOE cooO11eHue,
JNEKTPOHHBIA  KOHTEHT U

T.I.) JaHHOU MH(OpMaIUY;

[ICUXOJIOTHYECKUE
JEATETLHOCTH

KOJIJIEKTHBA,

[ICHXOJIOTHYECKHE
0COOCHHOCTH JIMYHOCTH B
chepe TPYJIOBOM
JeSITEIBbHOCTH, aKTyaJbHbIC
JJIA MHUHUMHU3AITUN

OCHOBBI
TPYZIOBOTO

MOATOTOBKA BOEHHOCTY>KAIIETO.
Jnst  nmeBymiek:  e3uHEKI,
JE3UHCEKLIUs, AepaTalusi, nepBas

(moBpauecOHas) TTOMOIIIb,
3JI0pOBBII 00pa3 )KHU3HU;
UCIIOJIb3YyeT MIPUHIIMIIBI,
IIpaBuUIa, TpeOOoBaHUs
0e30MmacHoro MOBE/ICHUS,
3aIUTHI

oT OIacHOCTEMH npu
OCYILIECTBICHUU
npodecCuoHaIbHON
JNEeITeIbHOCTU u B yc;
MOJIb3yeTCs HOMEHKJIaTypoi
MH()OPMAIIMOHHBIX HCTOYHHUKOB,
MIPUMEHSIEMBIX B chepe
0€30MacHOCTH

KHU3HCACATCIbHOCTH, IPUMCHACT

NpUEMBbl CTPYKTYPHPOBAaHUS U
pa3HooOpa3HbIe dopmartsr
NpeACTaBICHUS  MH(POPMAIH,
coJepxKaein aKTyaJbHBIC
Hay4HBIC CBEIICHHUS
0 0e30MacHOCTH

KHU3HEeATeIbHOCTH, IPUMEHSET
3HAHUS 0 IpaBHJIax
9KOJIOTUYECKOM 0€3011acHOCTH, O
MIPUHIUIIAX 3¢ ($eKTUBHOTO
B3aMMOJEICTBUS IO CO3JIaHUIO
YEJIOBEKO- UM MPUPOJ03AUIUTHON

cpeabl OCYIIECTBIICHUS
npogecCuoHaIbHON
JeSITeNIbHOCTH, 0
IICUXOJIOTHYCCKUX

PEKOMEHAALUSAX 110 OpraHU3aluu
JeSITeIbHOCTH TPYAOBOIO
KOJIJICKTHBA W JIMYHOCTU B JUIf
MHHHMMH3allUd ~ OMACHOCTEH U
ynpasieHuto puckamu YC Ha
pabodyeM MecTe; JEMOHCTPUPYET
3HaHUE TpPaBWI JIe3UH(EKIUH,
JI€3UHCEKIINH, JiepaTanuu,
OKa3aHMs MepBoi (JoBpaueOHOIN)
MOMOIIY, BEACHHUS 30POBOIO
o0paza  >KU3HU; rpaMOTHO
MPUMEHSIET 3HaHHE aJrOpPUTMOB
JNENCTBUN

M0 TPaxJAaHCKOW OO0OpoHE U B
YC, 3amuTe 4enoBeKa U Cpeibl
oOuTaHUsT  OT  HEraTUBHOIO
BO3JICUCTBUSA npu S (O

KPUTUYECKOTO
MBIILUICHHUS.

Onenka pelieHui
CUTYallMOHHBIX 3a/1a4.
Habmonenue 3a
AKTUBHOCTBIO u
Pe3yIbTaTUBHOCTHIO
y4yacTusi B  JIEJIOBBIX
Urpax.

KpurepuansHo-
OLICHOYHBIE JHMCTBI
c(hOpMUPOBAHHOCTH
IIPAKTUYECKUX YMEHUN
[Mkansl CaMOOIEHKHU
c(hOpPMUPOBAHHOCTH
MPAKTUYECKUX YMEHUN
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oracHocTe 1 3 HEeKTHBHOTO
ynpasiienus: puckamu UC Ha
pabodem mecre;

OCHOBBI POEKTHON
TS TeIbHOCTH

B KOJUIEKTUBE W KOMaHJE 110
PELIEHUI0 3ama4
MHHUMH3AIUN  OTACHOCTEH
u 3¢ HEKTUBHOTO

ynpabiienus: puckamu UC Ha
paboyeM MecTe Ha OCHOBE
NPUHIUIIOB 3 (HEKTUBHOTO
B3aUMOJICVCTBHUS

[0 CO3JIaHUI0  YEJIOBEKO-
U TPUPOAO3ALIUTHON CPEBI
OCYILIECTBIICHHS
npodeccnoHaTbHOM
JeSITSIIbHOCTH

MOPSIAOK NeUCTBUN B
Ype3BbIUANHBIX ~ CHTYalUsX,
IIpaBHIIa 3KOJIOTHYECKOU
0€30MaCHOCTH TPH BEICHUU
npodeccnoHaTEHOM

NS TeIIbHOCTH;

CIIO0COOBI MUHUMU3AIAN
yIPO3BI OTEPb,
BBI3BIBACMBIX HAPYIICHUSIMH
IIpaBHII 6e30macHOCTH
KHU3HEICATCIIEHOCTH Ha
pabodyem MecTe U OMACHOCTh
HapyIICHUS TIPaBIIT
0€e30MacHOCTH
KHU3HEICATCIIEHOCTH TUTST
peanuzamuu uaeu
OepeKIIMBOTr0 MPOU3BOJICTBA

HCIIOJIB30BaHUSA
CPEJICTB

U YCTPOHCTB MH(POPMATU3AINH H
UQPOBBIX ~ MHCTPYMEHTOB B
obecneueHUH 0e30IMacHOCTH
JKU3HEIEATENLHOCTH M 3allUTHI
OKpY>Karollen Cpeibl;
MOJIB3YeTCS  AKTYaJIbHBIMH  JIJIS

COBPEMEHHBIX

oOecrieueHns 0€3011aCHOCTH
JKU3HENEATEIbHOCTH
peKOMeHHaL{I/IHMI/I I10 yquy

0COOEHHOCTEH TUYHOCTH B chepe
TPYAOBOM ESTEIBHOCTH;

JEMOHCTPUPYET 3HAHUE
BO3MOKHOCTEN [IPUMEHECHUS
HUKT u u(ppoBBIX
MHCTPYMEHTOB  JUI  IIOMCKa
aKTyaJIbHBIX CBEJICHUN 0
0€30MacHOCTH
KU3HENEATEIIBHOCTU
JEMOHCTPUPYET 3HAHUE
BO3MOKHOCTEN [IPUMEHECHUS
IIPUEMOB MUHUMU3ALNAN

OIACHOCTH HAPYIICHHUS TIPABHII
0e30macHOCTH
KU3HENEATETLHOCTH inie:
pealiM3alyy UACH OCPEKITMBOIO
TIPOU3BOJICTBA

Hepeqeﬂb yMEHHﬁ, 0CBaAaMBACMbIX B paMKaxX JTUCHUIIJTHHBI

pacro3HaBaTh B
npodeccnoHanTbHOM

U COIMAIBHOM KOHTEKCTE
3aJjaud  W/WIM  TpOOJIEMBI,
OTHOCSIINECS K KPYTy 3aaad

u/unm npobyiem
noj/iep)aHusi  0e30MacHBIX
YCIOBUU

KHU3HEJCATEIbHOCTH, B TOM
4uclie NpU BO3HUKHOBEHUH
yc;

aHAJIM3UPOBaTh 3a7ady H
u/unm po0GIIEMBI,
OTHOCSIIIIMECA K ITPEIMETHOU

B xo/e BbInoOgHEHUS
MPAKTUYECKHX 3a/1aHUI
JIEMOHCTPHUPYET YMEHHE
pacrno3HaBarh B
po¢eCcCuOHAITBHOM

U COLIMAJIbHOM KOHTEKCTE 3a7jaun
1/Wnu poOIeMbl, OTHOCSIIUECS
K KpYTy 3a1a4 1/Ui poodiieM
MO/IepKaHUsl 0€30MaCHBIX
YCIIOBUH JKU3HEIEATENBHOCTH, B
TOM YHCJIE IPU BOSHUKHOBEHUH
YC 1 BBINOJIHATH MpaBUIIa
MOBE/ICHUS

B UpE3BbIUANHBIX CUTYAIHIX

HaoOmronenune

3a MpoI1eccoM y4eOHO-
MMO3HaBaTCIILHOM
JIeITeIIbHOCTH
00ydJaronuxcs B Xo/1e
JEKIUN U PAKTUYECKUX
3aHATHI.

AHanus 1 olleHKa
MPOAYKTUBHBIX

pe3yJIbTaTOB BBITTOJIHEHHUS

NPaKTUYECKON paboThI
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obiactu 0e30IMacHOCTH
JKU3HEIEATEIHLHOCTH,

H BBIIEIISATH COCTaBHBIE YaCTH
HOIOOHBIX  3amay WM

pooem;
BBISBIATH U A((PEKTUBHO
HCKaTh nH(pOpPMAIIHIO,

HEOOXOIUMYIO ISl PeIICHUsI
3ajad = w/miam 1polieM
HOoAJCpKaHUST  OE30IMaCHBIX

YCJIOBUU
KU3HEEATECIIbHOCTH,
B TOM HUCJIIC npu

BO3HHUKHOBeHNH UC;
COCTaBIIATh IUJIaH JCHCTBHIA,
OTIpENICTIATh pecypchl,
MIPOTHO3UPOBAThH PE3YJIbTATHI
peayi3anyy  COCTaBJICHHOTO
IJ1aHa MoA/IepKAHUS
0e30macHbIX yCIIOBHI
KU3HEJCATCIIBHOCTH, B TOM
YHClie TPU BO3HUKHOBECHUU
uc;

BJIaJICTh CITOCOOHOCTBIO
MPUHUMATh  PELIEHUS IO
11eecoo0pa3HbIM JCHCTBHSIM
B UC;

BIIQJICTh METOJIAMH 3alllUThI

oT BPEIHBIX
n omacHbiXx (axkropoB YC,
3aLUTBI 4eJI0BEKa

U Ccpenbl  OoOWTaHUS  OT
HEraTUBHOIO  BO3JEHCTBUS
npu YC; nmpuemsl eicTBUil
0 TPaXKAAHCKOI 000pOoHE U B
ycC.

OLICHMBATh  pE3yabTaT W

MMOCJICICTBHS CBOMX
JEUCTBUH IO PELIEHUIO 3a1a4
u/unm npo0em
nojajepkaHuss  0e30MmacHBIX
YCJIOBUM

JKU3HEJEATCIIbHOCTH, B TOM
qHClie TPU BO3HUKHOBECHUU
qcC.

Bmagers 3HaHMAMH OCHOB
obecrneueHUs BOCHHOM
0€30MacHOCTH TOCyJapcTBa
(n1s roHOLIEH).

MPUPOJHOTO ¥ TEXHOTEHHOTO
XapakTepa, a TAKKe JeUCTBUSA 110
CUTHaJIaM Tpa)KJaHCKOMN
00OpOHBI U TPUMEHEHUIO
CPEICTB MHIUBHIYALHOM
3aIUTHI

OT HOpaXKaroMuX (PaKTOpOB U
4G,

JIEMOHCTPHPYET TPaMOTHOE
MIPUMEHEHHE TTPABUII
WCIOJIB30BAHUS CPE/ICTB 3AIIUTHI
OT OpPY>KHS MacCOBOTO
MOpaKEHUS;

IPaMOTHO OCYUIECTBIIIET aHAIU3
3aJaud U W/HMIM  TpOOJIEeMBl,
OTHOCSIIIMECS K  TPEIMETHOU
oOnactu 0e30MmacHOCTH
KHU3HENEATSITBHOCTH, BB
COCTaBHbIE YacTU MOJOOHBIX
3aa4 u/uim mpooieM;
KOPPEKTHO OIpeAensieT 3aaadu
Ui ToWCcKa  MH(OpMAIuH,
coJieprKariei aKTyaJlbHbIE
cBeeHUsT o  Oe3omacHoCTH
KHU3HEICATSNbHOCTU U

HEO0OX0TUMBIC UCTOYHUKHU
nHpopmanuu COTJIACHO
HOMEHKJIAType
MH(OPMAIIMOHHBIX HCTOYHUKOB,
MIPUMEHSAEMBIX B chepe
0€30MacHOCTH
KU3HECATCIIEHOCTH,
PE3yNbTaTUBHO BBITIOJTHSET
MH(}OPMaLIMOHHBIN ITOUCK

CBEICHMM, HEOOXOMUMBIX s
pelieHns 3afad W/uiu mnpoodsem
MOA/Iep>KaHuUs 0e30MmacHbIX
YCIOBUM  KM3HEAESATEIbHOCTH,
B TOM YHCJI€ IPH BOSHUKHOBEHUU
qc;

CO3/1aeT Ka4eCTBEHHBIE YCTHBIE
M  [OUCbMEHHEIE  COOOIICHHS,
ANEKTPOHHBIE KOHTEHTHI U T.II.,
IPaMOTHO TPUMEHSS  MPUEMBI

CTPYKTYpHUPOBAHMUSI
nHpopManuu;

JEMOHCTPUPYET UKT-
KOMIIETEHTHOCTh B peIleHus
3ajad4, CBS3aHHBIX C
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Bnaners 3HaHUSIMHU OCHOB
MEIUIIMHCKUX 3HAHUH (17151
JEBYLIEK)

ONpENeNATh  3aJaud  JUIst
IIOMCKa uHpopManuy,
CoZlepKalllell  aKTyaJlbHbIC
CBellcHHS O 0e30MacHOCTH
KHU3HENIEATSILHOCTH;
OTIpEeeTsATh  HEO0OXOTUMBIC
WUCTOYHUKH uHpOpMaIUU
COTJIACHO HOMEHKJIaType
WH(POPMAIIMOHHBIX
HUCTOYHUKOB, TPUMEHICMBIX
B chepe  OeszomacHoCTH
KHU3HECATCILHOCTH;
MPUMEHSTh MIPUEMBI
CTPYKTYPHUPOBAHUS
uHbOpMAIMU JUIS CO3JaHHUS
YCTHBIX W IHCbMEHHBIX
COOOIICHUH, DIIEKTPOHHOTO
KOHTEHTa U T.II. B TIpOIEcce
OCBOCHHs HH(MOpMAIH O
0e30macHOCTH
KHU3HEIIEATCIBHOCTH,
IIPUMEHATD HUKT u
U(GPOBBIC UHCTPYMEHTHI IS
peIICHUS 3a1a4, CBA3aHHBIX C
npodeccnoHaTbHBIM
KOHTEKCTOM  oOecredeHust
0€30MacHOCTH
KHU3HEICATCIIEHOCTH u
3aIUThI OKpYKaroIen
cpensl; WCIOJIb30BaTh
COBPEMEHHOE MPOTpaMMHOE
obecrieyeHue,  pasjaHyHbIe
uudpoBbie  cpeAcTBA IS
nojiydeHuss  WH(OpMAaIu,

ITO3BOJISAIOIICH:
UICHTHPUIIHPOBATH
OCHOBHBIE€ OIACHOCTU CPEIbl
oOuTaHus YelioBeKa,
OILICHUBATh PUCK nux
peanu3aiuy; MIPUHUMATH
peueHns o
1enecoo0pa3HbIM JeHCTBHIM
B qc; pacro3HaBaThb

JKU3HCHHBIC HAPYIICHUA IIPU
HEOTJIOXKHBIX COCTOSHHAX
1 TpaBMax

OpPraHu30BbIBATb pa60Ty
KOJIJICKTHBa

npoeccCHOHATBLHBIM KOHTEKCTOM
obecnieueHus 0€e30I1acHOCTH
KHU3HEIEATSIFHOCTH M 3allUTHI
OKpY’Karoliel cpeabl;
UCTIOJIb3YyeT COBPEMEHHOE
IIPOrpaMMHOE o0ecrieueHue,
pasnuuHble 1M(POBBIE CpencTBa
I e

MIOJIy4EHUs uHpOopMaLuy,
M103BOJISAIOIICH:
UACHTU(UIMPOBATE  OCHOBHBIC
ONaCHOCTH  cpelbpl  OOMTaHUsA
YeJIOBEeKa, OICHMBATh PHUCK HUX
peanu3anuy; IPUHUMATh
pelleHns Mo 1enecooOpa3HbIM
nericteusiM B UC.

npasuibHO  COCTaBIseT  IUIaH
JNEUCTBUN, ONPENEAT Pecypchl,

MIPOTHO3UPYET PE3YJIBTaThI
peanuzanuu COCTaBJIEHHOTO
TIaHa HOJICPKAHUS
0e30MacHbIX yCIIOBUI

KU3HEIEATENbHOCTH, B  TOM
yuciie npu Bo3HUKHOBeHUH YC;
KOPPEKMHO OCYILECTBIIAET
OLICHKY pe3yJiibraTta u
HOCIENCTBUI CBOMX AECUCTBUI IO
pEILIeHUIO 3a7jauy U/ MU MpodsieM
MO JIEP/KAHUS 6e30macHbIX
YCJIOBUM KU3HEACATEIbHOCTH, B
TOM YHCJIE€ NPU BO3HUKHOBEHUU
ycC.

B curyammsx nenoBbIX  uUIp,
UMUTHUPYIOIUX JIESTENbHOCTh IO
CO3/1aHHIO YEJI0BEKO- "
MIPUPOO3ALIUTHON Cpelbl Ha
paboueM MecTe pe3ylbTaTUBHO
opranuzyer paloTy KOJJIEKTHBA
U KOMaHAbl M 3PPEKTUBHO
B3aUMOJICHCTBYET

C KOJUIETaMH, pPYKOBOJCTBOM,
KJIMEHTaMH Ha OCHOBE IPaBHII
0eCKOH(IIMKTHOTO MOBEICHHUS;
JEMOHCTPHUPYET rpaMOTHOE
IIPUMEHEHHE HOpM
9KOJIOTMYECKOM 0€30I1acCHOCTH Ha
pabouem mecre;

JEMOHCTPHUPYET YMEHHE
pa3pabarbIBaTh CUCTEMY MED I10
MUHUMU3ALNN YTPO3bI OTEPD,
BbI3bIBAEMBIX HAPYIIECHUSIMH
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nu KOMaH/bI nu
B3alMOJIEHICTBOBATE

C KOJUIETaMH, PYKOBOJICTBOM,
KIMEHTaMH IS CO3JaHus

YEJI0BEKO- u
MPUPOAO3AUTUTHON  CPEJIbl
OCYIIECTBJICHUS
npodeccnoHanbHOM
NEeSTeIbHOCTH;

MIPUMEHSITh npaBuiia
MOBEJICHUS

B YPE3BBIYAMHBIX CUTYaALUAX
MIPUPOJIHOTO,

TEXHOTE€HHOT'O u

COIIMAJIBHOTO XapaKTepa.

3¢ PeKTUBHO NEHCTBOBATH B
Ype3BBIYANHBIX  CUTYaIUSX,
coOnroaaTh HOPMBI
3KOJIOTUYECKOM
0€30MacHOCTH
COZICMCTBOBAThH
MIPAKTUIECKOMY
OCYIIECTBIICHUIO 1791 (S7
OepeKIIMBOTO MPOU3BOJCTBA
32 CYeT  MHUHHMH3AIUU
yrpo3bl MOTEPB,
BBI3BIBACMBIX HAPYIICHUSIMH
IIpaBHII 6e30macHOCTH
KHU3HEICATCIIEHOCTH Ha
pabouem mecte

paBUiI 0€301MaCHOCTH

KHU3HCACATCIIBHOCTH Ha pa60qu

MECTC

J171s1 ieByIieK: 1eMOHCTpUpPYET

MIPUMEHEHUE AJITOPUTMA
pacro3HaBaHUs KU3HEHHbBIX
HapyILICHUN NMPU HEOTIIOKHBIX
COCTOSIHMSIX

U TPaBMaX. OeMOHCMpUpyem
yMeHue IPOBOJUTh
MEpOTPUSITHS

0 e3uH(EKINHU, JE3UHCEKITUH,

JiepaTalyu COCTaBIISATh
WH/IMBUyATbHBIC KapThI
3JI0POBBS C PEIKUMOM JTHS,
rpaduKOM MUTAHUS C
BO3MOYXHOCTBIO OTCIIC)KHBATH
CBOM ITOKa3aHMSI; OKa3bIBATh
nepByro (I0BpaueOHYIO)
TTOMOIIIb TIPH HEOTIOKHBIX
COCTOSTHUSX

Y TPaBMaTHU3ME.

J1J1s1 FOHOIICH: BBITIOJIHATH
YIPAXHCHHUS] © KOMaH/IBI TI0
(busnveckoi, cTpoeBon
MMOJITOTOBKE; pa3pabaThIBaTh U
OCYIIECTBIISTH MPOrPaMMy
CaMOTIOZTOTOBKHY OYIyIIEero

IPpU3bIBHUKA K OCYHICCTBJICHUIO

BOCHHOH JICATCIHHOCTH;
OKa3bIBaTh MEPBYIO
(moBpauebHyI0) MOMOIIH
MOCTPA/IaBIIUM.
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IIpuaoxenne 2.4

Kk OIIOII cnennanbHOCTH

46.02.01 JloxymeHTAlIMOHHOE O0ecTeyeHne
ylpaBJieHHs U apXUBOBe/leHUe

PABOYAS ITIPOTPAMMA YYEBHOM JUCITATLIAHBI

«CT'.04 PUSNYECKAS KYJIbTYPA»

2023 r.
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COJEPKAHUE

. OBIIAS XAPAKTEPUCTHKA PABOYEN ITPOrPAMMBI
YYEBHOM JUCHUILIMHBI

. CTPYKTYPA Ul COJEPKAHUE YUYEBHOM
TACIATLITAHBI

. YCJIOBHUA PEAJIM3AIIMA YYEFHOM JUCITATLIAHBI

. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUA
YYEBHOU JUCHUTLIAHBI
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1. OBLLIASI XAPAKTEPUCTHKA PABOUE# TPOTPAMMBI
YYEBHOM JUCHUILINHEI
«CT.04 ®UBUYECKAS KYJbTYPA»

1.1. MecTo AuCHMILVINHBI B CTPYKTYpPe OCHOBHOI 00pa3oBaTe/IbHOI IPOrpaMMBbl:

VYuebnas nuctuminHa «@Pu3nueckas KyJIbTypay SBISETCS O00s3aTeNbHONW YacThIO

COLIMAJIbHO-TYMAHUTAPHOIO

OUKJIIa

o0pa3oBaTeNbHOMI

mporpamMmaI B COOTBCTCTBUHU

¢ ®I'OC CIIO no cnenuansHoctd 46.02.01 JlokyMeHTalMOHHOE OOECIeUYeHUE YIPaBICHUS

U apXUBOBEJICHUE.
Ocoboe 3HaueHne TUCIUIIMHA uMeeT Tpu popmupoBanuu U pazputur OK 08, OK 04.

1.2. leas ¥ IuIaHUMpyeMble Pe3yJbTAThl 0CBOEHHS JUCUMILIUHbI:
B pamkax nporpamMmbl yueOHON AUCHUIIIMHBI 00yYaIOUIMMUICS OCBaUBAIOTCS YMEHHS

Y 3HaHUs
Kox
Ymenust 3nanus
IIK, OK

OK 04 OpPraHU30BBIBATH PA0OTY KOJJICKTUBA U | IICUXOJIOTUYECKUE OCHOBBI
KOMaH/Ibl; B3aMMOJICHCTBOBATH C NeSITeIbHOCTH KOJUIEKTHBA,
KOJJIEraMH, PYKOBOJICTBOM, KJIHEHTaMHU | IICUXOJOTUYECKHE OCOOEHHOCTH
B X0/JI€ MPO(eCCUOHANTBHOMN JUYHOCTH; OCHOBBI IPOEKTHOM
JESTEIIbHOCTH JeSITeIbHOCTH

OK 08 UCIONIE30BaTh (DU3KYIBTYPHO- pOJb GUBNYECKON KYIbTYpPHI B

03/I0pPOBUTEIIBHYIO 1€ATEIBHOCTD IS
YKPEIUICHUS 37I0POBbSI, TOCTHKECHUS
KU3HEHHBIX U MPO(}HECCHOHAIBHBIX
1eNIei; TPUMEHSTh PalliOHAIBHEIC
NIPUEMBI ABUTATEIHHBIX (DYHKIIHIA B
npodeccuoHaIbHOMN J1eSTeTbHOCTH;
HOJIb30BAThCSl CPEACTBAMU
npopMIAKTUKY TIepeHAIPsKEHUS,
XapaKTepHBIMHU JJIs1 TaHHOU npodeccuu
(criennanbHOCTH)

00IIeKyTBTYPHOM, TTPO(hecCHOHATEHOM
" COLIMAaJIbHOM PA3BUTHUH YCIIOBCKA,
OCHOBBI 37I0pOBOTO 00pa3a KU3HHU;
ycJioBHsI MpodhecCuoHaTbHOM
ACATCIIBHOCTH U 30HBI pHUCKa
(hbU3MUECKOTO 37J0POBBS 7S MPOdecCHu
(cennanbHOCTH); CpeaCTBa
npo(UIaKTUKY TIEPEeHANPSHKEHUS

2. CTPYKTYPA U COJAEPKAHUE YUYEBHOM JUCIUILIUHBI

2.1. O6beM yueOHOI TUCHUNJIMHBI U BH/IbI Y4eOHOI padoThI

Buj yue6Hoii padoThl

O01neM B yacax

O6bem 06pazoBaTenbHOM NporpaMmMbl y4eOHON AMCHUIUINHBI

122
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BT. Y.:

TeopeTu4ecKoe o0ydyeHue

IMPAKTUYCCKHUE 3aHATUA

120

CaMOCTOATCIIbHAA pa60Ta

HpOMe}I(YTOLIHaH aTTcCTalui
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2.2. TemaTnyeckMii IJIAH U COJAepPKaAHMe YUeOHON TUCUMIIIMHBI

Konanl
Oo0nem, ak. 4. / KOMIIeTEHIIHIA,
B TOM 4YHUCJIe ¢dopmupoBanu
HaunmenoBanmue
Conep:xanue yueOHOro marepuaa u popMbl OpraHu3anuu 1eaTeJbHOCTH B opme 10 KOTOPbIX
pa3/iesioB M TeM P - c .
yqAI0IMHUXCs NPaKTHYeCKOi crnocodcTByer
NMOATr0OTOBKH, aK. 4. 3J1eMeHT
NpPOrpaMmbl
Paznen 1. OcHoBbI 3HAHNH 110 (PU3HYECKOH KYJIbTYpe 10/8
Tema 1.1. Counanbno- | Conepxxanue yueOHOro MaTepuaja ’
Ouojormyeckue dusnyeckas KyJabTypa B 00IIEKYJIbTYPHON U MPO(HECCHOHATLHOM MOTO0TOBKE CTYICHTOB.
OCHOBBI (PM3HYECKOI
KYJbTYPbI B TOM 4Hc/Ie IPAKTHYECKUX 3aHATHI 8
Ilpakmuueckoe 3anamue Ne 1 OcHOBBI 370pOBOro oOpasa ku3Hu. Pusndeckas KyJIbTypa 9
B 00€CII€YEeHNH 3/10POBBS.
OK 04, OK 08
Ilpakmuueckoe 3anamue N 2 TIcnxonorndeckre OCHOBBI y4eOHOTO Tpy/aa U
UHTEJUIEKTYaJIbHOM eaTesbHOCTH. CpencTBa (U3NYECKO KYIbTYpPhl B PETYIMPOBAaHUN 2
paboToCrocoOHOCTH.
Ilpakmuueckoe 3anamue Ne 3 O0mmas pu3zndeckas u crieluaibHas MOAr0TOBKA B 2
cucreMe (PU3NYECKOTO BOCITUTAHUS.
Ilpakmuueckoe 3anamue Ne 4 TIpodeccnonanmbsHO-pUKIaaHas (PU3UIecKas MOArOTOBKa. | 2

Pasznea 2.

Jlerkas arjieTuka
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Tema 2.1. KpoccoBasi
MOAT0TOBKA

Conep:xanue yueOHOro MaTepuaJia

OOyueHue TexHuke 0era Ha KOPOTKHE IUCTAHIIMKM C HU3KOTO, CPEHETO U BHICOKOTO
crapta. OOydeHHe TEXHUKE MPBDKKA B JUTMHY ¢ MecTa. [loBwimenue ypoas ODII
(cnenmasnbHbie OETOBBIC YIIPAXKHEHUS) Pa3BUTHE U COBEPIIICHCTBOBAHUE (PU3NICCKUX
Ka4ecTB (ObICTPOTHI, KOOPIMHAIMH ABUKECHUH, JIOBKOCTH H T. II.)

16/16

B ToM umciie npakTHYeCKUX 3aHATHI

16

Ilpakmuueckoe 3anamue Ne 5-6 Cnpunrepckuii 6er. CTapThl U3 pa3IUIHBIX UCXOTHBIX
nonoxkeHuit. Craptossiii pasros. ber 60 u 100 metpoB. Pa3BuBaTh CKOPOCTHO-CHIIOBBIE
kauectBa. Yder Oera 100 meTpoB Ha pe3yibTar.

Ilpakmuueckoe 3anamue Ne 7-8 IIppDKOK B ITUHY ¢ MecTa. MHOTOCKOKH. UeITHOYHBIH
Oer. CrieriuanbHble 0ETOBbIE U MPBLKKOBBIE YIPaXHEHUS. Pa3BUTHE CKOPOCTHO-CHIIOBBIX
KauecTB. YUeT NPbIKKaA B ITTUHY C MECTA HA PE3yibTaT.

Ilpakmuueckoe 3anamue N 9-10 KpoccoBast noaroToBka — 6er B paBHOMEPHOM H
nepeMeHHoOM Temie. Yckopenue. @unuirpoBanue. Pa3Butue BBIHOCIMBOCTH. YUeT: Oer
1000 metpos ¢ yuerom Bpemenu. ber 2000 meTpoB 6e3 yuera BpeMeHH.

Ilpakmuueckoe 3anamue Ne 11-12 Dcradernsiit Oer. CrienanbHble OeroBble U
NPBDKKOBBIC yIIpaKHEHHS. Pa3BUBaTh KOHIUIIMOHHBIE CTOCOOHOCTH M BHIHOCIIUBOCTb.
KoHTtponbsHOe TecTupoBaHME A OLEHKH (PU3MUECKON MOIrOTOBICHHOCTH.

OK 04, OK 08

Pazpea 3.

Oo6mas ¢pusuyeckasi NoAroToBKa

10/10

Tema 3.1.
OobmepasBuBaomme
YIPAKHEHUS

Coaep:xxanue yueOHOro MaTepuaJia

OO61epa3BUBaOIINE YIPAKHEHUS TSI PA3BUTHS CUJIBbI, KOOPAUHALIUN ABWKCHUH,
THOKOCTH M JTOBKOCTH

B ToM 4nciie NpaKTHYECKUX 3aHATHH

10

OK 04, OK 08
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Ilpakmuueckoe 3anamue N 13 Cunosas noaroroska. O0miepa3BUBaroIIne YIPaXKHEHUS
C TSDKeNBIME MstdaMu. KpyroBasi TpeHHpOBKa JJIsl Pa3BUTHS CUJIBI M OOILEH
BBIHOCJIMBOCTH.

Ilpakmuueckoe 3anamue Ne 14-15 CkopoCTHO-CHIIOBasi NOArOTOBKA. BapraHThl
yesHoyHoro Oera. Kommiekc ynpaxHeHui a1 pa3BUTHS CUIIbl U OBICTPOTHI. [IpbDKKH CO
CKAKaJIKOM.

Ilpakmuueckoe 3anamue Ne 16-17 Kpyrosas tpernpoBka. OPY. beroBsie u mpbIKKOBBIE
ynpaxHeHus. Ictadersl. KoHTpoIbHOE TECTUpOBAaHUE ISl OLEHKU (prU3HUecKOon
HOJrOTOBJICHHOCTH (KOHTpPOJIbHAs paboTa)

Pazpea 4.

Oﬁmepa3BnBammne IT'HMHACTHYECKHUE YIIPAKHCHUSA HA ME€CTE€ U B IBUKCHUH, C
nmpeaMeramu 0e3 npeamMeToB

14/14

Tema 4.1.
I'mmHacTHKa ¢
OCHOBaAMH
aKpodaTUKHU

Coaep:xxanue yueOHOro MaTepuaJia

I/I3yquI/Ie SJICMCHTOB aKp06aTI/IKI/I. CocraBnenne aKpO6aTI/I‘IeCKI/IX KOM6I/IHaLII/II7L
COBCpHIeHCTBOBaHI/Ie OCHOBHBIX aKpO6aTHq€CKHX OJICMCHTOB

B ToM 4nciie NPpAKTHYECKHUX 3aHATHH

14

Ilpakmuueckoe 3anamue Ne 18 Ctpoesble yrpakHeHHs. O01epa3BUBaIOIIHE
yIpaXxHEHHs] Ha MECTE U B IBYKEHUU 0€3 MpeAMETOB. YTpaKHEHUs B rapax. Pa3BuBarh
CHJIOBBIE CTIOCOOHOCTH U KOOPIUHALIUIO.

Ilpakmuueckoe 3anamue Ne 19 O0mepa3BuBaroIe ypaxHEHUS ¢ IPEIMETaMH,
KOMOUWHAIMY YIIpaKHEHUH ¢ 00pyyaMHu, CKaKaikoi, Mayamu. Pa3BuBaTh CKOPOCTHO-
CHJIOBBIE CIIOCOOHOCTH.

Ilpakmuueckoe 3anamue Ne 20 O0mepa3BUBaONINE YIIPAKHEHHSI C TIOBBIIICHHON
aMIUTUTYAOM JUIs pa3IMYHbIX CyCTaBOB. YTPaXKHEHUS C MapTHEpoM. Pa3BUBaTh THOKOCTS.

OK 04, OK 08
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Ilpakmuueckoe 3anamue Ne 21-22 YnpaxHeHUs B PABHOBECHUHU U YIIOpPax HA

TMMHACTHYECKOMN CKaMeHKe. YHpa}KHeHI/IH Ha COIMPOTHUBIICHUEC. Pa3BuBath KOOpAWHAIIUIO.

Konrtponbnas padora

Ilpakmuueckoe 3anamue Ne 23-24 AxpobaTrueckue IEMEHThI. Xopeorpadudeckas
pasmunka. CoeTMHEHUE PA3IHYHbBIX JICMEHTOB B CBA3KH. Pa3BMBaTh KOOPAWHALIUIO
rHOKOCTh. YUeT TEXHUKH BBITIOJIHEHUS aKpOOATHUECKON CBS3KH U YIPAKHEHUS B
PaBHOBECHH.

Pa3pea 5.

TexHn4eckue l'lplfléMl)I UI'PbI B HACTOJIbHbII TEHHHUC

12/12

Tema 5.1.
HacToabLHBIH TEHHHUC

Coaep:xanue yueOHOIro MaTepuaJia
TexHuka 6e30MaACHOCTH HA 3AHATHUSIX MO HACTOJIHLHOMY TEHHHCY.

CHGIII/IaJII)HLIe YIIPpa)KHCHUS TCHHUCUCTA. O3HaKOMIICHUE C BUJAMU XBaTa PAKCTKH.
TexHuKa OTOMBAHMS MSYa «TOITIKOM (TBI‘IKOM). OcHOBHEBIE (1)I/I3I/I‘IGCKI/I6 Ka4dy€CTBa
TCHHUCHUCTA U UX CIICHUAJIBHOC PA3BUTHC.

B ToMm yucae MPAKTUYICCKHUX 3aHATHH

12

Ilpakmuueckoe 3anamue Ne 25-26 Taktnueckue aericteus. Urpa B HanaieHuH, urpa B
3ammte. [IpaBuiia UTpsl B HACTONILHBIN TEHHHUC.

Ilpakmuueckoe 3anamue Ne 27 YaeOnas urpa. PazButue ObICTPOTHI M PEaKIIHH.

Ilpakmuueckoe 3anamue Ne 28-29 Coueranue MpueMoB, TEXHUKO-TAKTHYECKIX
neiictuit. [IpueM-nepenaya, Hanagaromui yaap. Y4eOHO-TpeHUPOBOYHAS UTpa

Ilpakmuueckoe 3anamue Ne 30 PazBuTre KOOpAMHAIIMOHHBIX CIIOCOOHOCTEH. YUer
TEXHUKH M0J1a4, IpUeM-Tiepeiayua, HanaJaoui yaap, 3aiura.

OK 04, OK 08

Pazpgea 6.

Hleiinuur

24124
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Tema 6.1.
Purmunueckasn
THMHACTHKA

Couepma}me yqeﬁnoro mMarTrepualjia OSHaKOMJIeHI/Ie, pasyduBaHHC, COBCPIICHCTBOBAHHUC
KOMIIJICKCOB prrOBOI\/'I TPEHUPOBKHU, KOMILJICKCOB HIeHIIMHTa

B ToM umciie npakTHYeCKUX 3aHATHI

24

Ilpakmuueckoe 3anamue Ne 31-33 CtunmszoBannbie komiuiekcbl OPY u TaHIeBaIbHBIE
JIBYDKCHUS.

Ilpakmuueckoe 3anamue Ne 34 Komriekc 00111epa3BUBAIOIIETO XapaKkTepa 1o
AHATOMUYECKOMY MPUHIIUITY. Y TPAKHEHHS JJIS MBIIII] TYJIOBHIIA, CIIMHBI, TO3BOHOYHHKA,
OPIOIIHOTO MPEecca, MBIIIIL HOT.

Ilpakmuueckoe 3anamue Ne 35 Kommiexe OPY ¢ jokanbHBIM BO3JCHCTBHEM Ha
OCHOBHBIE MBILLIEYHBIE TPYIIIIHI.

Ilpakmuueckoe 3anamue Ne 36-37 Komiuieke ynpaxxHEHHI ¢ OTSATOIIEHUEM.
VrpaxHeHus ¢ TaHTEeISIMU. Y IPAKHEHUS C TAPTHEPOM.

Ilpakmuueckoe 3anamue Ne 38-39 Koppurupyromas rumaactuka. Komrrekce
yIpaKHEHUH MIEHITUHTA TI0 KOPPEKTHPOBKE purypsl. KoMIuiekchbl 001epa3BUBAOIIETO
BO3JICHCTBUS.

Ilpakmuueckoe 3anamue Ne 40-42 TIpodunakTrka MpaBUILHON OCAHKU U U3SIITHON
noxo k1. KoMruieke yrpaskHeHHH [T MBIIII CIUHBI U HOT. TeCTOBBIC YIPayKHEHHS 110
OLIEHKE THOKOCTH M MOJIBUKHOCTH B CYCTaBax.

OK 04, OK 08

Pasznen 7.

Aspoduka

36/36

Tema 7.1. Aspobuka

Conep:xanue yueOHOro MmarepuaJa BrimonHeHne 001epa3BUBAIOIINX YIIPa)KHEHHUH B
COUYETaHHUH C TaHIEBAIbHBIMU JIBH)KEHUSIMU Ha OCHOBE 0a30BbIX IIAr0B MO MY3bIKaJIbHOE
COIIPOBOJKICHUE, pa3yuyuBaHHe 0a30BbIX IaroB a3POOUKHU OTAEIBHO U B CBSA3KaX

B ToM 4nciie NpaKTHYECKHUX 3aHATHH

36
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Ilpakmuueckoe 3anamue Ne 43-44 Brenenne B adpoOuKy. ba3oBble maru Kiraccu4ecKoi
a’pOOUKH, COEIMHEHUE UX B IPOCThIE KOMOMHAIINH.
3aHsATHSI C HU3KOW yIapHON Harpy3Koi.

Ilpakmuueckoe 3anamue Ne 45-46 Knaccuueckas a3poOuka. TaHieBaIbHbIE SJIEMEHTHI U
Oosee cnoxHas xopeorpadus. PazHooOpasue crunuzanuii. 3aHATHs CpeHen
MHTEHCUBHOCTH.

Ilpakmuueckoe 3anamue Ne 47-48 OOuiepa3BUBaIOLINE YIPAKHEHUS B TIOJIOKEHUH CTOS,
CUJISL, JIeKa. YTIPaXKHEHHUsI [UTSl PYK | IJICYCBOTO Tosica. YTIPKHEHUS JIJIsl TYJIOBHIIA U
nien. YIpaKHeHus A7 Hor. Tecmosvie ynpasicHe st Ha CNUHY, 2UOKOCMb.

Ilpakmuueckoe 3anamue Ne 49 Ourbon. CunoBas adpobrKa Ha BCE OCHOBHbBIE
MBIIIEYHBIE TPYIIIHI ¢ UCMOJIb30BAHUEM PA3IMYHOr0 000pynoBanus. KoHTpoibHas
pabora.

Ilpakmuueckoe 3anamue Ne 50-51 A>poOuKa ¢ UCTIOIB30BaHUEM CTETI-TIAT(HOPMBI.
bazoBsle maru cren a’poOuku. CoeJMHEHUE UX B IPOCThIE KOMOMHAIUH.

Ilpakmuueckoe 3anamue Ne 52 Cten-aspoduka Ha OCHOBE Xopeorpaduu cpeanei
CIIOKHOCTH, COCTaBJICHHE PA3IMYHBIX KOMOWHANUII 11O a’poOuKe.

Ilpakmuueckoe 3anamue Ne 53-54 KannaneTuk (KOMIUIEKC YIIPpaKHEHUN JJIs1 BCeX
qacrtell Tena). YpaKHeHHs U3 Pa3IUn9IHbIX BUIOB BOCTOYHBIX THMHACTHK M CHIEIIHATBHBIX
JIbIXaTEIbHbIX YIPAXHEHUH.

Ilpakmuueckoe 3anamue Ne 55-56 IIunarec. YnpaxxHeHUs: Ha KOPPEKIIUIO OCAHKH,
YKpeIUIeHHE BHYTPUMBIIIEYHOTO KOPCETa, MPOpadOTKa ITOBEPXHOCTHBIX U TITYOMHHBIX
MBIIIIII.

OK 04, OK 08
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Ilpakmuueckoe 3anamue Ne 57-58 CtpeTunHr. YpakHeHHs HAa pa3BUTHE THOKOCTH,

YBEIIMYCHUE CTETICHH MTOJIBUYKHOCTU CYCTaBOB. Tecmosble YNpaj)cHeHus no oyeHKe 4
2UOKOCMU U NOOBUNHCHOCTNU 8 CYCINABAX.
Ilpakmuueckoe 3anamue Ne 59 Mukc-a3poOuka. DJIEMEHTHI U3 Pa3HBIX CTUIICH 9
a’poOuku. Tecmuposanue cui080l NOO2OMOBKIL.
Ilpakmuueckoe 3anamue Ne 60 OutHec B opuce. YrnpaxHeHus Uit pabOTaIOUINX B 9
nojoxeHuu cuis. JuddepeHupoBaHHbIi 3a4eT.

Bcero: 122
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3. YCJIOBHUSA PEAJIN3AIIMA YYEBHOW JUCIHUTIIUHBI

3.1. Peanusanmst mporpaMmbl y4eOHOW JUCHIUIUIMHBI OCYIIECTBIISCTCS C MPUMEHEHUEM
AIIEKTPOHHOTO OOYYCHHUS, TUCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJIOTHH B COOTBETCTBUH C II
6.1 oOpa3oBarenbHOI TPOrPAMMBI IO CTICITUATBHOCTH.

Jis peanmu3anuyu TPOrpaMMbl  Y4eOHOM UCIUIUIMHBI MPEAYCMOTPEHBI CHEIHAIBHO
00OpyJOBaHHBIC TOMEIIEHHS, WX BHUPTYyaJIbHbIC aHAJIOTH, MO3BOJSIOIINE OOYYaIOIIHMMCS
ocBaWBaTh JUCHUIUIMHY «®Du3udeckas KylbTypa», OCHAlICHHBIE O00OpyJOBaHHWEM U
TEXHUYECKUMHU CPEIICTBAMH OOYYEHHUSI B COOTBETCTBHUHU C II. 6.1.3 00pa30BaTeIbHOM TIPOTrPaMMBI
IO CIIEIUATBHOCTH

KOMIIBIOTEP, MYJIBTUMEIAMUHBIA TPOEKTOpP, OSKpaH ISl OOECIEeYCHHUS BO3MOXKHOCTHU
JIEMOHCTpPAIMH KOMITJICKCOB YIPaKHEHUMH;

- DJIGKTPOHHBIC HOCUTEIH C 3allUCSIMH KOMIUIEKCOB YIIPAKHEHUH IUTsl IEMOHCTpAIMK Ha
JKpaHe.

[lpu peamuzanuu mporpamMmbl  y4eOHOH JAUCHUIUIMHBI MOTYT  HCIOJIB30BATHCS
00pa3oBaTelibHbIE MHTEPHET-PECYPCHI [UIsi CBOOOIHOTO 0CTyMa (CIeUaTi3NPOBAHHBIC CEPBUCHI
OpraHu3aly 3aHSATHIA, CPEIICTBA BUIC0-KOH(PEPEHIICBSI3U, COIMAIBHBIC CETH U MECCEH/DKEPHI, B
T.4. TyTEM CONPOBOXKACHHUS TEMAaTUYCCKHX COOOIISCTB B COLHUAIBHBIX CETAX, MH(PPOBBIC
oOpa3zoBatenbHble IUIATGOPMBI U BEO-pECypChl), IpeIHA3HAUCHHBIC JUIS  peau3aliu
00pa30BaTeNbHBIX TPOTPAMM C TMPUMEHEHUEM JJICKTPOHHOTO OOYYCHHUS, IUCTAHIIMOHHBIX
00pa30BaTeNIbHBIX TEXHOJOTHH B COOTBETCTBHU C M. 6.1.3 0Opa3oBaTeibHON MPOrpamMMbl IO
CICIIHAIEHOCTH.

3.2. UndopmannonHoe odecnevenne peajusauum NporpaMmbl

[lepeyeHb pekOMEHAYEMbIX YYE€OHBIX HM3JaHUi, VHTepHET-pecypCcoB, IOMOIHUTEILHON
JUTEPATYPHI:

3.2.1. OcHOBHBIE IEYATHbIE U3TAHUSI:

1. ®dusmyeckas KynabTypa: y4deOHOE TMOcoOHWe i CpeAHero MpoQecCHOHAIBHOTO
obpazosanus / E.B. Koneesa [u np.] ; mox penaknueii E.B. KoneeBoil. — 2-¢ u3n., nmepepad. u
nor. — Mocksa: M3narensctBo FOpaiit, 2022. — 599 ¢. — (ITpodeccuonansHoe 00pa3oBaHue).
— ISBN 978-5-534-13554-1.

2. Annsnos, FO.H. ®usndeckast KynpTypa: y4eOHUK 7Sl CpeIHEro MpoQecCHOHATBHOTO
obpa3zoBanus / FO.H. Annsnos, U.A. [Tucemenckuit. — 3-e u3n., ucnp. — Mocksa: U3narenscTBo
FOpaiit, 2022. — 493 c¢. — (IIpodeccuonanpHoe odpazosanue). — ISBN 978-5-534-02309-1.

3. Mymnep, A.b. ®usmueckas KynbTypa: Y4eOHMK ¥ TPAKTUKyM JISi CPEIHETO
npodeccuonanpHoro obpazosanus / A.b. Mymnep, H.C. [Jaauukuna, FO.A. boramenko. —
Mocksa: U3narensctBo HOpaiit, 2022. — 424 ¢. — (IIpodeccuonansroe oopazoBanue). — ISBN
978-5-534-02612-2.

4. bypyxun, C.®. Meronuka o0ydenus ¢uznueckoil KyiabType. ['MMHacTuka: yueOHOe
nocobwue s cpeAHero npodeccuoHanbHoro oopazosanus / C. @. bypyxun. — 3-e u3., ucmnp. u
nor. — Mocksa: U3narensctBo FOpaiit, 2022. — 173 ¢. — (IIpodeccuonansHoe oOpa3oBaHue).
— ISBN 978-5-534-07538-0.

3.2.2. OcHOBHBIE YJIEKTPOHHbIE U3IAHUS:
1. HHUT CT'AY ®opwma noctyna B MaTeprere: http://cnit.ssau.ru
2. O6pasoBarenbHas mwiatdopma FOpaiit https://urait.ru
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3.2.3. JlonoJiHUTEIbHbIE HCTOYHUKH:
IO.H. KyJbTypa: CpEIHero
npodeccuonanbHoro oopasosanus / FO.H. Annsnos, U.A. [Tucemenckuit. — 3-e u3a., ucop. —
Mocksa: M3narensctBo FOpaiit, 2022. — 493 ¢. — (Ilpodeccuonansroe odpazoBanue). — ISBN
978-5-534-02309-1. — Tekct: anmekTponHbIi // Obpa3zoBatenbHas miatdopma FOpait [caiit]. —
URL.: https://urait.ru/bcode/471143.

2. Bbypyxun, C.®. MeTonuka oOydeHus: GU3HIECKOU KYIbTYpE.
yaeOHoe rmocodue it cpeaHero npodeccuoHanbHoro oopazoanus / C.d. bypyxun. — 3-e u3.,

1. AJIISHOB, dusnueckas YUEOHHK  JIJIst

I'umuacTuka:

ucrtip. u gorn. — MockBa: M3garensctBo [Opaiir, 2022. — 173 c¢. — (IIpodeccuonanbroe
obpazoBanue). — ISBN 978-5-534-07538-0. — Tekcr: snexrponnsii / ObGpa3oBarenbHas
wiatdopma tOpaiir [caiit]. — URL: https://urait.ru/bcode/471782.

3. Mynnep, A.b. ®usnyeckas KynpTypa: y4eOHHUK M TPAKTUKYM IS CPEIHETO
npodeccuonanbHoro obpasosanus / A.b. Mymnep, H.C. [aauukuna, FO.A. Bboramenko. —
Mocksa: M3parensctBo FOpaiit, 2022. — 424 ¢. — (IIpodeccuonansHoe oopazoBanue). — ISBN
978-5-534-02612-2. — TexcT: anexktponHsblii // ObpazoBatenbHas mnatdopma FOpaiit [caiit]. —
URL.: https://urait.ru/bcode/469681.

4. dusnueckas KylapTypa: y4eOHOE mMmocoOue i CpeaHero mnpodeccHOoHATBHOTO
obpazosanus / E.B. Koneea [u np.]; non penakuueii E. B. Koneepoil. — 2-¢ uzn., nepepad. u
nor. — Mocksa: M3narensctBo FOpaiit, 2022. — 599 ¢. — (IIpodeccuonansHoe 0Opa3oBaHue).
— ISBN 978-5-534-13554-1. — Texkcr: anextponnslii // O6pa3oBarensHas miardopma FOpaiit
[caiiT]. — URL.: https://urait.ru/bcode/475342.

4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHUSI
YYEBHOM JUCLUATIINHBI

PCSyJ'II)TaTbI Oﬁy‘{eﬂl/lﬂ KpnTepml OICHKH MeToabl OllEeHKH

Hepeqeﬂb 3HaHI/[I7[, OCBauBa€MbIX B paMKax JUCHUIIJIUHDBI

(1)1/131/1%01(2151 KYyJbTYypa B 3HaThb OCHOBBI KOHTPOJIbHBIC 3aaHuA, TCCThI,

OOLIEKYIBTYpHOU U
npo¢ecCuOHAITBHON
MIOJITOTOBKE CTY/CHTOB.

(u3nuecKoil KyJabTyphl, €
CYIIHOCTb U IICHHOCTH.
Nwmets npencrasnenue o
CTPYKTYypE
npo¢eccuoHalbHO-
JMYHOCTHOTO PAa3BUTHUS B
npouecce GU3NIECKOro
BOCIIUTAHUSL.

IIPOBEPKA PE3yJIbTaTOB
CaMOCTOSITENIbHOM pabOThI

COLIMAJIEHO-OMOIOTHYECKHE
OCHOBBI (PH3UYECKOM
KYJbTYpBI.

3HATh CPENICTBA
(bu3nUecKoil KyIbTyphI U
criopTa B
COBEPIIICHCTBOBAHUH
(hyHKIIMOHATTBHBIX
BO3MOKHOCTEN

KOHTPOJIbHBIE 3a/IaHUsI, TECTHI,
IIPOBEPKA PE3yIbTaTOB
CaMOCTOSITENIbHOM paboThI,
HaOroieHue 3a
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https://urait.ru/bcode/475342

opranusma. Mimerp
IIPEACTABIICHUE O
croco0ax MOBBIIIIEHUS
YCTOWUYMBOCTU OpraHu3Ma
YEJI0BEKa K Pa3InYHbIM
YCIIOBUSIM BHELTHEHN
Cpelbl.

JESATEIIbHOCTHIO 00yUJarOIIX s
Ha Y4eOHBIX 3aHSATHUSX.

OCHOBBI 3/I0pOBOr0 00pasa
xu3Hu. Ousnueckas KyiabTypa
B 00€CIeYeHUH 3/10POBBA.

3HAaTh OCHOBHBIE
coctasisromue 30K u
TpeOOBaHMS K €ro
opranuzauuu. [lonumars
3Ha4YEHUE
CaMOBOCIIUTAHUSA U
CaMOCOBEPIIIEHCTBOBAHUS
B 30X.

KOHTPOJIbHBIE 3a/1aHUs], TECTHI,
IPOBEpPKa PE3yJIbTaTOB
CaMOCTOSITENIbHON PaboTHI,
HaOJIt0/IeHuE 3
JESATENIbHOCTBIO 00yUYaronXxcs
Ha Y4eOHBIX 3aHATHUSAX.

IICUXOJIOTHYCCKHUE OCHOBBI
y4eOHOTO TpyAa U
HHTEJUICKTYaIbHOM
nesitenbHOCTH. CpencTBa
(bu3HUECKOI KYIbTYpPhI B
peryiupoBaHUN
paboTOCIIOCOOHOCTH.

3HaTh OCHOBHBIC TPUYHHBI
W3MEHEHUS
MCcUX0(hU3NUECKOro
COCTOSIHUS B TIEPUO]I
CECCHH, a TAK)Ke KPUTEPHUH
HEPBHO->MOLIMOHAIBHOTO
YTOMJIEHHUS.

KOHTPOJIbHBIC 3aaHMSI, TECTHI,
IPOBEPKa Pe3yIbTaTOB
CaMOCTOSITEJILHOM paOOThI,
HaOJIFOEHYE 3a
JeSITEIIbHOCTHEO 00YUYAIOIIMXCS
Ha Y4COHBIX 3aHATHUSIX.

obmas pusndeckas u
crielaabHas MOArOTOBKA B
cucteMe (U3NIECKOTO

3HATH LENH U 33]]a91
oO1eit 1 crienuanbHON
(hU3UYECKOI OITOTOBKH,

KOHTPOJIbHBIE 3aJaHMs], TECTBI,
IIPOBEPKA PE3yJIbTaTOB
CaMOCTOSITENIbHOM paboThI,

BOCIIUTAHMSL. (u3nueckre CiocOOHOCTH | HaONIOIeHUE 32
YeJIoBeKa U X JIEATEIILHOCTBIO 00yJaIOIIHXCSI
COBEPILIEHCTBOBAHHUE. Ha y4eOHBIX 3aHATHUIX.
Hwmetsb nmpeacTaBiaeHue o
¢dopmax u MeToz1ax
(U3MYEeCKOro BOCIUTAHUS.
npogeccuoHabHO- 3HATh CPE/ICTBA U METOBl | KOHTPOJIbHBIE 33/1aHUS, TECTHI,

IpUKJIaaHas (I)I/ISI/I‘-ICCKEUI
IIOATOTOBKA.

HaIpaBJICHHOTO
(dhopMupOBaHUS:
po¢eCCHOHAIBHO
3HAYHUMBIX JIBUTATEIbHBIX
HaBBIKOB,
npo¢eccCHOHATBHO
Ba)XHBIX (PU3NYECKUX H
NICUXMYECKHX Ka4eCTB, a
TaK)Ke METOIbI

IPOBEpPKa Pe3yIbTaTOB
CaMOCTOSITENIbHOM paboThI,
HaOIroieHue 3a
JeSITeTbHOCTHIO 00YUJaIOIIHXCS
Ha y49eOHBIX 3aHATHSIX.
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YCTOMYUBOCTH K
npodeccnoHaTbHBIM
3200JICBaHUSM.

npaBuia 6a30BBIX BUJIOB
criopra

3HATb TCXHUKY U ITpaBUJIa
HN3Yy4aCMbIX BUIOB CIIOpTa.

KOHTPOJIbHBIC 3aiaHu, TCCThI,
IIPOBEPKA PE3yJIbTATOB
CaMOCTOSITENTbHOU PaOOTHI.

Hepeqeﬂb 3HaHHﬁ, O0CBauBa€MbIX B paMKaXxX JUCHUIIJIHHbI

MCIIO0JIb30BaHUE (PU3HUECKOM
KYJBbTYPBI B OpraHu3aiuu
3JI0pOBOTO 00pa3a KU3HU U
AKTHBHOTO OT/IbIXa.

YMEHHUE UCIOIh30BaTh
pa3zHooOpa3Hbie GOPMBI U
BUJBI GU3KYIBTYPHOI
JEATeILHOCTH /IS
OpraHHU3aLH 3/J0POBOTO
o0pa3a KU3HH, aKTUBHOTO
OT/bIXa U JIOCYTa;

OLIEHKA TEXHHKH, cIada
KOHTPOJIBHOT'O HOPMAaTHBA,
MPAKTHYECKHUE 3aHSITHUSA,
HaOJIFO[eHE 3a
JEeSITEIIbHOCTHEO 00YUYAIOIIMXCS
Ha Y4EOHBIX 3aHATHIX, 3aUET

MoJIZICpKAHUE
paboTOCIIOCOOHOCTH U
npoduIaKkTUKa MpoodIeM co
3JI0POBBEM.

BJIaJICHHE COBPEMCHHBIMHU
TEXHOJIOTHUSIMH
YKpEIUICHUS U
COXpaHEHHS 3/I0POBbS,
MoJIACP KaHUS
paboTOCIOCOOHOCTH,
NpOPUITAKTUKA
MpeaynpexKaCHUs
3a00JIeBaHUH, CBSI3aHHBIX
¢ y4eOHOil 1
MIPOU3BO/ICTBEHHOM
JeSITeTbHOCTBIO;

OIl€HKA TEXHUKH, caya
KOHTPOJIBHOI'O HOPMAaTHBA,
PAKTHYECKHUE 3aHATHUS,
HaOJIIoIeHueE 3a
JESATSIIbHOCTHIO 00yJarOIUXCS
Ha y4eOHBIX 3aHATHUSAX, 3aUET

OCYLIECTBJICHUE CAMOKOHTPOJISA
IIPYU 3aHATHUIX CIIOPTOM U
($bU3NYECKUMHU yIIPAXKHEHUSIMU

BJIaJICHUE OCHOBHBIMHU
crocob6amMu CaMOKOHTPOJIS
WHJIUBUTyaTbHBIX
IIOKa3aTeseu 3J0pOBbs,
YMCTBEHHOU U
¢busnueckoit
paboTocmnocoOHOCTH,
(U3NYECKOTO pa3BUTHUS U
(U3NYECKUX KaueCTB;

OIIEHKA TEXHHKH, clada
KOHTpOJ’II)HOFO HOpMaTI/IBa,
HpaKTI/I‘IeCKI/Ie 3aHATHA,
HaOJII0IeHuE 3a
JESATSIIbHOCTHIO 00yJarOITUXCS
Ha Y4eOHBIX 3aHATHUAX, 3a4ET

BJaJieHHe (PU3NYECKUMHU
YIPaXHEHUSIMHU pa3HON
(GyHKIIMOHATIEHOM
HaIpaBJIEHHOCTH

BlaJicHUEe (PU3HUECKUMU
yIpaXHEHUSIMHU Pa3HON
(hyHKIIMOHATBEHOM
HaIPaBJICHHOCTH,
HCIOJIb30BAHNE UX B

OLIEHKA TEXHHKH, clada
KOHTPOJIBHOT'O HOPMATHBA,
HpaKTI/I‘IeCKI/Ie 3aHATHSA,
HaOroieHue 3a
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pexxumMe y4eOHOH U
MPOU3BOACTBEHHOMN
JESITeTBHOCTH C IIEIIBI0
npOpUITAKTUKA
nepeyTOMIICHUS U
COXPaHEHHUS BBICOKOU
paboTOCIOCOOHOCTH;

JESATEIIbHOCTHIO 00yUJarOIIX s
Ha Y4eOHBIX 3aHATHUAX, 3a9ET

BJIaJCHHUEC TCXHUYCCKUMHU

MpUEMaMH U JBUTATEITHbHBIMH
neficTBUsAMU 0a30BBIX BUIOB

criopra.

BJIaJICHUE TEXHUYECKUMH
MpUEMaMH U
JIBUTaTEIbHBIMU
IENCTBUAMU 0a30BBIX
BHJIOB CIIOPTA, aKTUBHOE
MIPUMCHCHHE WX B
COPEBHOBATEIBHOMN
JIEATENHHOCTH,
TOTOBHOCTH K
BBINIOJTHEHUIO HOPMATHBOB
I'TO

OIIEHKA TEXHUKH, cada
KOHTPOJIHHOI'O HOPMAaTHBa,
NPaKTHYECKHE 3aHATHS,
HaOJII0IEHUE 32
JEeSITeIbHOCTHIO 00YUAIOIIMXCS
Ha y4eOHBIX 3aHATHUSAX, 3aUET
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IIpuaoxenne 2.5

Kk OIIOII cnennanbHOCTH

46.02.01 JloxymeHTAlIMOHHOE O0ecTeyeHne
ylpaBJieHHs U apXUBOBe/leHUe

PABOYAS ITIPOTPAMMA YYEBHOM JUCITATLIAHBI

«CT'.05 OCHOBBI BEPEKJINBOTI'O ITPOU3BOACTBA»

2023 r.
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COJEPKAHUE

. OBILIASI XAPAKTEPUCTHKA PABOYEM ITPOTPAMMBI
YYEBHOM JUCLHUILINHBI

. CTPYKTYPA U COJEPKAHUE YUYEBHOM
TACIATLTAHBI

. YCJIOBHUA PEAJIM3AIIMA YYEFHOM JUCITATLIAHBI

. KOHTPO.JIb Y OLIEHKA PE3VJIbTATOB OCBOEHMUSI
YYEBHOM JUCLUIIIAHBI
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1. OBLLIASI XAPAKTEPUCTHUKA PABOUE# TPOTPAMMBbI
YYEBHOM JUCHUILINHEI
«CT.05 OCHOBBI BEPEKJIMBOT'O TIPOU3BOJCTBA»

1.1. MecTO JUCUMILIIMHBI B CTPYKTYpPe OCHOBHO# 00pa30BaTe/IbHOM NMPOrpaMMbl:

VYyeOHnas nucuuiuinHa «OCHOBBI OEpEKIMBOrO IIPOU3BOJCTBAY SIBISETCA 005S3aTeIbHON
4acTbIO COLIMAJIbHO-TYMaHUTapPHOTO UKJIa o0Opa3oBaTesIbHOI MIPOrpPaMMBbI
B cootBeTcTBUU ¢ PI'OC CIIO no cnenumanproctr 46.02.01 JlokyMeHTanmmOHHOE o0OecrieueHne
yIpaBiIeHUS U apXUBOBEJICHUE.

Ocoboe 3HaueHne nucnuIuiMHa uMmeet npu GopmupoBanuu u pasputuu OK 01, OK 02,
OK 03, OK 04, OK 05, OK 06, OK 09.

1.2. Heas 1 niIaHupyeMble pPe3yJbTAaThl 0CBOCHUS JUCIHUIJIMHBI:
B pamkax nporpaMmmbl yueOHOM TUCIMIUIMHBI 00YyYaIOIIMMHUCS OCBAUBAIOTCS YMEHUS
Y 3HAHUS

Kon
YMenus 3Hanus
IIK, OK
OK 01 IJIaHUPOBATh, OPraHU30BaTh U cozep>kanue u (HOpMbI
0K 02 MPOBOJUTH MEPOIIPUSITHS 11O OepeKIIMBOTO TIPOU3BOICTBA;
OK 03 peain3an NpUHOUIIOB 6epe)KJII/IBOFO [PUHILUIIBI, METOABI U
OK 04 IIPpOU3BOACTBA,; UHCTPYMEHTBI O€PEXKITUBOTO
MOJIb30BaThCs HHCTPYMEHTAMU MIPOU3BOACTBA
OK 05
OK 06 6epe)KJ'II/IBOFO IMPpOU3BOJICTBA B aJI'OPUTM BHEIAPEHUS
OK 09 HpO(beCCI/IOHaHI)HOI\/’I ACATCIIbHOCTH HHCTPYMEHTOB 6Cpe)KJ'II/IBOFO
MPOU3BOJCTBA B ACSATEIbHOCTD
oduca

2. CTPYKTYPA U COJAEPXKAHUE YUEBHOM JUCIIUILINHBI

2.1. O6beM y4eOHOI JMCHUIIJIMHBI M BUABI Y4e0HO0iIl padoThI

Buj yue6Hoii padoThl O0bem B yacax
O06bemM 00pa3oBaTeNIbHOM NPOrpaMMbl y4eOHON AUCIMITIUHBI 34

B T.4. B JopMe MPAKTUUECKON MOATOTOBKU 12

BT. U.:

TEOpETHUECKOe 00yUueHne 22
MIPaKTUYECKHUE 3aHATUS 12
[TpomesxyTouHas arTecTanus
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2.2. TemaTn4yecKuil IUVIaH U coJep:KaHue Y4eOHOM TMCUMILTHHBI

Koapl
Oo0bem, ak. 4. / .
KOMIIeTeH U,
B TOM 4HcCJIe
(popmupoBanuio
HaumeHoBaHue Conep:xanue yueOHOro MaTepuasa u popMbl OpraHu3alMu eI TeJbHOCTH B opme
. KOTOPBIX
pa3/iesioB U TeM o0yyaromuxcst NPaKTHYeCKOI P
crnocod0cTByer
MOAT0TOBKH,
3J1eMEeHT
aK. 4.
NPOrpaMMmblI
Beenenne TpaauunonHoe u 6epexinuBoe NPou3BoACTBO IIOHATHS «ITPOU3BOACTBOY, «Pa3/EIeHUE OK 01-OK 06
B OepexxiinBoe TPyZAa», «TpalulIUOHHOE U OepexIInBoe Mpon3BoaAcTBO». Punocodpus «bepexianBoro OK 09
NPOU3BO/ICTBO npou3BocTBay. Mcropus OepexiinBoro npoussojactsa. [IponszBoacTBeHHas cuctema 6/2
Toitotsl (TPS). Cucrema JIAO Toiiora: 14 npuHIKUIIOB MEHEKMEHTA KOMITaHUH. Mien
paznenenus Tpyna (P. Teitnop) u konseitepHoit coopku (I'. Popn). Ilonamuiinviii annapam
u 6a306as MEPMUHON02USL DEPENHCIUBO20 NPOUIBOOCTBA
[TpakTueckoe 3ansitue 1. [IpousBoacreenHas cucrema Toyota: u3ydeHue NpUHLIMIIOB U 9
uHctpymeHToB TPS (ToyotaProductionSystem)
Paznen 1. ®unocodus GepexIUBOro Npon3BoACTBA 6/2
Tema 1.1. [TpuHIMIB OepeXxIINBOro Mpou3BoAcTBa. B3aumooTHomenune 3aka3uuk - [TocTaBumk OK 01-OK 06
I puHIMnbI (MoJIHOE 0OCO3HAHME TOTO, YTO HYXKHO 3aKa3UMKy, MTHOBEHHAs! peaklus Ha U3MEHEHHE OK 09
Oepe:KInBOro TpeGoBaHuH 3aKa3zunka). JIo 1 - caMmblif IEeHHBIN aKTUB KoMIaHuu. KapTupoBaHue notoka
NPOU3BOJACTBA co3aanus neHHoctu. VSM (ValueStreamMapping); nocTpoeHre Ipou3BOACTBEHHOTO 5

MOTOKa Ha pabodeM ydacTke. OCHOBHBIE XapaKTEPUCTUKH OEPEKITHBOTO
MIPOU3BOJICTBEHHOTO MTOTOKA. [[pUHIMITBI OEpEKITUBOTO MTPOU3BOACTBA. KapTupoBBHUE
MOTOKA Co37aHus IieHHOCTeH. BritsiruBaromiee (pull), BerrankuBatomee (push)
MIPOU3BOCTBO
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Tema 1.2. Buael n

BI/I,I[BI oTCpb, UX UCTOYHUKHU U CII0COOBI BX YCTpaHCHUS. HOTepI/Ii NEperpon3BOACTBO,

OK 01-OK 06

KJaccHpUKANUA JIMIITHUE JBMKEHUS, HEHY)KHasi TPAHCIIOPTUPOBKA, H3JIUIIHKE 3aachl, N30BITOYHAS
4

norephb 00paboTka, oxxuganue, nepeaenka/ opak. Cucrema 3M: Myna, Mypu, Mypa. YnpasieHue

paboyuM NMPOCTPAHCTBOM

[TpakTuyeckoe 3aHsTHe 2. YCTpaHEHUE U IPEJOTBPALICHNUE IOTEPh 2
Pazjaen 2. UHCTpyMeHTHI GepekIMBOIo MPOU3BOACTBA 18/8
Tema 2.1. Cucrema | 5S — cucrema panroHanuzanuu padodero mecra. [lonarue "Cuctema 5S". Coptupyii — OK 01-OK 06
5S Coo6umonait mopsimok — Comepku B unctore —Cranmaptu3upyit — COBEpIICHCTBYA.

[TpakTyeckue cnocoObl UX peaau3alun: METO ApIbIKOB, MeTol TeHel. Cucrema 5S kak 6

OCHOBa JUIs Kaif3eH 1 crioco0 noBbleHus 3¢ pekTuBHOCTH. OTCYTCTBHE HOPsIKA KaK

UCTOYHUK [IOTEPb.

[TpakTrueckoe 3ausatue 3. Opranuzanusa pabodero Mecra 1mo cucreme 5S 2

[Mpaktuueckoe 3austue 4. Cucrema «Touno-BoBpems -JIT» (Just-in-time); BaxuocTb 9

cucteMbl «TOUHO BOBpeMs»
Tema 2.2. Bpems OCHOBHBIE XapaKTEPUCTUKH OEPEXITMBOIO MPOU3BOJCTBEHHOTO MTOTOKA U €0 MapaMeTphl: OK 01-OK 06
takTta. [luty BpeMs TakTa (BpeMsi IIMKJIa, BpeMsl BBIMOJIHEHHs 3aka3a). CTaHAapThl KA4eCTBa U CTaHIapPThI OK 09

nporecca. CrangapTusnupoBaHHas padota. Bpems takra. CTabMIIbHOCTh M HECTaOMIIBHOCTE | 4

uKiIa. 3HaunMas pabota. Lluknnueckas pabora oneparopa. CrangapTHBIN He3aBepILICHHBIN

3anen. Bpems nukna. Xponomerpax. bianku ctaHaapTU3MPOBaHHOM pabOTHI

[TpakTueckoe 3ansaTue 5. CrangapTuzanus qeicTBUi paboTHUKA 2
Tema 2.3. [TonsiTue OyhepHbIX U CTPaxoBBIX pecypcoB. Bubl OypepHbIX U CTPaXOBBIX PECYPCOB U UX OK 01-OK 06
By¢epubie n ucnonb3oBanue. [IpenmyiecTBa npuMeHeHNs JAHHOTO BUJIa PECYPCOB ) OK 09
CTpaxoBble
pecypcsl
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Tema 2.4. KoHTpoJibHBIE TTOKA3aTeNId U UX YPOBHH. 81IaroB 1Mo paboTe ¢ KOHTPOIbLHBIMHU OK 01-OK 06
KourtpoJabHbie nokazaresiMu. OnpeeseHre KOHTPOIbHBIX TIOKa3aTeNnell. 3HaueHue IaHepOK B paboTe 5 OK 09
noKa3aTeJiu. oduca. PekoMenanuu rno npoBeCHUIO MIIAHEPOK
Iianepku
Tema 2.5. Kaiinzen — moaxoa K MOCTOSIHHBIM yiydiieHUsIM. [[OHSITHE TOCTOSIHHBIX YIIYUIIEHUH, OK 01-OK 06
Kaiinzen- otminune Kaitnzen u Kaiipruo. Bopiieuenne nepcoHasia B IOCTOSSHHBIC YIyUIIICHUS. 4 OK 09
MeponpusiTus Opranuzanys CUCTEMbI IOJIAYH U PeaTu3allii IPEUI0KESHHH M0 YIYYIICHUIO.

MartepuanbHoe U HeMaTepHallbHOE MOOIIPEHHE.

[TpakTrueckoe 3ausaTue 6. PazpaboTka 3TanoB Kai13eH-MepOIpUATHIA 2
Pa3znen 3. Peanmzanmsi npuHUMIOB OepexanBoro oguca 6
Tema 3.1. [TpunuMnbl BU3yanu3anuu padodero mecta. OTiIHuus TpaIUIIMOHHOTO oduca ot OK 01-OK 06
IIpakTuka OepexunBoro oduca. [IpaBuiia uMeHOBaHUS MAIIOK C TOKYMEHTaMU. AyIuT paboyero 4 OK 09
BU3YAJIbHOIO MmecTa. KanOan ans 3aka3a KaHIENIPCKUX MpuHaAnexkxHocTeil. Co31aHne BU3yallbHOTO
yIpaBJICHUS ouca
Tema 3.2. Kan6an-cucrema 1okyMeHTO000pOTa, BBIpAaBHUBAaHUE paboueil Harpy3KH, OK 01-OK 06
Co3nanmue CTaHJapTU3UPOBaHHAs paboTa, BU3YalIbHBINA MUTY. IHCTpYMEHTHI pU CO3/1aHUU ) OK 09
CHCTEMBI OEpEXITUBON CUCTEMBI IOKYMEHTO000pOTa
AOKYMEHT0000poTa
IIpome:kyTOUHAs aTTeCTALMS
Bcero: 34
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3. YCJIOBUS PEAJIN3AIIMM YUEBHOM T CIUILIMHBI

3.1. Peanuszanus nmporpamMmbl y4eOHOW JUCLHMIUIMHBL OCYIIECTBIIAETCS C NPUMEHEHUEM
3JIEKTPOHHOTO 00yuY€HMsI, JUCTAHIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUIl B COOTBETCTBHHM C II
6.1 oOpa3zoBaTenbHON MPOTPAMMBI 110 CIICIIHATHLHOCTH.

Jns peanusanuu mporpamMmbl  y4eOHOW JAMCHUIUIMHBI TPEAYCMOTPEHBI CIIEHUAIBHO
000pyJIOBaHHBIE TOMEUICHHUS, HUX BUPTYaJbHBIC AHAJIOTH, OCHAIIEHHBIE OOOpPYJOBaHUEM U
TEXHUYECKUMHU CPEJICTBAMU OOYYEHHUSI B COOTBETCTBHUH C M. 6.1.3 0Opa3oBarenbHOM IpOrpaMMBl
[0 CHELHUATIBHOCTH, MO3BOJIOIIKE Oo0yJaromuMcsl ocBauBaTh «COLUATIbHO-I)KOHOMHUYECKUE U
yIpaBJIeHYECKUE AUCLUIUINHBDY.

3.2. UnopmanmonHoe odecneyeHne peaau3anun NporpaMmmbl

Jis peanu3anuu mporpammbl OMONIMOTEUHBIH (QOHA 00pa3oBaTENbHOM OpraHU3aLUU
JIOJDKEH UMETh IeYaTHbIe U/UIIH 3JIEKTPOHHbIE 00pa3oBaTeIbHble 1 MHPOPMALMOHHBIE PECYPCHI,
JUIS ICTIOJIb30BaHuUs B 0Opa3oBarenbHOM npouecce. [Ipu popmupoBannu 6ubimorednoro ¢ponga
00pa3oBaTeNbHON OpraHM3alMeil BHIOMpAECTCS HE MEHEE OJIHOTO M3JIaHUS M3 NEePEUHCICHHBIX
HUKE MEYaTHBIX M3JaHUM M (WIM) AJIEKTPOHHBIX M3JAHUNM B Ka4eCTBE OCHOBHOIO, IPU ITOM
CITMCOK, MOXECT OBITH JOITIOJIHEH HOBBIMH U3 JJaHUSIMU.

3.2.1. OcHOBHBIE T€YATHBIE H3AHUSA

Bymek, [I. bepexnuBoe NpOM3BOACTBO: Kak H30aBUTHbCSI OT MOTEPh U JIOOUTHCA
npouBeranus Bameil komnanuu / [xeiimc Bymek, J[ouuen J[xoHc; nep. ¢ anrn. - 12-e usg. -
Mocksa: AnbniHa [Tabmumep, 2018. - 472 c.

Jlaiikep JIx. Hao Toyota: 14 mpuHIIMIIOB MEHEHKMEHTA BEAyIIeH KoMmanuu mupa / Jx.
Jlaiikep. — M.: U3natenbckas rpynna «Touka», 2018. —400 c.

Tenmuwnr, ., Hauu, 3., 2012. bepexnusbiit oduc: ycTpaHeHHE TOTEPh BPEMEHH U JICHET,
nep. ¢ adri. [A. 3anecoBoii, T. 'yrmaH]. - 5-e uzn. - M.:Anbnuna [1abnumep, 2019. - 322 c.

DKOHOMHKA Tpyna: y4yeOHHK AJsi cpedHero mnpodeccuoHanbHOro obpasoBanus / M. B.
CumonoBa [u ap.]; moxa obmieii penakimeit M. B. CumonoBoit. — MockBa: U3narensctBo FOpaidr,
2022. — 259 c.

3.2.2. OCHOBHBIE 3JIEKTPOHHbIC U3IAHUA

Bymek, JI. bepexnnBoe mNpOW3BOACTBO: Kak H30aBUTHCS OT TOTEPh U JTOOUTHCS
nponBeranus Bameid kommanuu / J[xeiimc Bymek, J[ouuen JIxoHc; nep. ¢ aHnL - 12-¢ w3, -
Mocksa: AnbrinHa [Tabmumep, 2018. - 472 c. - ISBN 978-5-9614-6829-8. - TekcT: 211eKTpOHHBIH.

DKOHOMMKa TpyJa: y4eOHMK ISl cpeAHero npodeccuoHanbHOro odbpazosanus / M. B.
CumonoBa [u 1p.]; mox obmieit pegakuueit M. B. CumonoBoii. — Mocksa: M3narensctBo IOpaiit,
2022. — 259 c. — (IlpodeccuonansHoe odOpazoBanue). — ISBN 978-5-534-13411-7. — TekcrT:
NeKTpoHHBIH  //  OOpazoBarenbHas  matgopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/497484

VYnpasieHue 3amacaMu: MHOro()akTopHas ONTHUMM3AlMs Mpolecca MOCTaBOK: YUeOHHUK
IU1s cpeHero npodeccuonansHoro oopazosanus / I'. JI. bponenkwii, B. JI. 'epamu, A. B. Komnuk,
. T'. nmamoeckuii. — Mocksa: U3narensctBo FOpaiit, 2021. — 322 ¢. — (IIpodeccronanbHoe
obpazoBanue). — ISBN 978-5-534-10776-0. — Texkct: amektpoHHBIH // OOpa3oBarenbHas
wiatdopma Opaiit [caiir]. — URL: https://urait.ru/bcode/475248
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DKOHOMMKA OpraHu3alMu: Y4eOHUK U MPAKTUKYM JUIsl CpEeIHEro MpodeccrHoHaIbHOro

obpazoBanusi/  A.B.Kompmukun [ gp.]; mox  pemakuumeit  A. B. Kombimkuna,
C. A. CmupraoBa. — Mocksa: M3garensctBo FOpaiit, 2021. — 498 ¢c. — (IlpodeccronanpHoe
obpazoBanue). — ISBN 978-5-534-06278-6. — Texkct: snektpoHHbI // OOpa3oBarenbHas

wiatdopma tOpaiit [caiit]. — URL: https://urait.ru/bcode/474223.

3.2.3. JlonoJiHUTEeIbHbIE HCTOYHHUKH:
bpayn, Mapk ['paMm. 3a pamkamu cOalaHCUpOBaHHOM CHCTEMBI TToKazatelne [ TekcT]: kak
AHAIUTUYECKUE MOKa3aTeIu MOBbImaT 3G(HEeKTUBHOCTh yIpaBieHusa komnanueit / Mapk ['pam

Bbpaywn; [nep. ¢ aurn. . Unbunoii]. - MockBa: Onmumn-busnec, 2012. - XXIV, 220 c.

Wwman, M. Kaiiazen: ko4 K ycnexy sinonckux komnanuii / Umau M.; Ilep. I'yrman T. - 9-
e u3ll. - Mocksa: Anbi. busnec byke, 2016. - 274 c.

Cunro, Cwureo. bricTpas nepeHananka: PeBONIOIMOHHASs TEXHOJIOTHS ONTUMHU3AINN
npousBojicTBa: nep. ¢ anrL. / C. Cunro. - M.: Anerinaa buzaec Byke, 2006. - 344 c.

4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHUSI
YYEBHOM JUCLUATIINHBI

Pe3yabTaThl 00yuyeHus

Kpurepun oueHku

MeToabl OIEHKH

Hepeqeﬂb 3HaHHﬁ, 0CBAMBACMbIX B paMKax JUCHMUIIJIMHBI:

coziepkanue u (HhOpMBbI
OepeKIIMBOTO TIPOU3BOICTBA;
MIPUHITUIIBI, METOJIBI U
MHCTPYMEHTHI OEPEKITHBOTO
MIPOM3BOJICTRA,

AJITOPUTM BHCAPCHUA
MHCTPYMEHTOB OEpeXKIIMBOTO
MIPOM3BOCTBA B JEATEILHOCTD
oduca

Ilepeuensv ymenuit,
oceaugaemuplx
6 DAMKAX OUCUUNTIUHbL

IUIAHUPOBATh, OPTaHU30BaATh U
MIPOBOAUTH MEPOIIPUSATHS 110
pcairsan NpuHOUIIOB
OEepEeKITMBOTO TTPOU3BOICTBA;

IOJIb30BATHCA UHCTPYMCHTAMU
GCpC)KHI/IBOFO IMPON3BOJACTBA B

OlLieHKa YCTHBIX OTBETOB, YYAIIUXCS:
OtMmetka "5" cTaBUTCS, €CIIA CTY/IEHT:

IIOJIHO M3JIaraeT U3y4eHHBIN
MaTepHa;

oOHapy>KUBaeT MOHUMaHHe
MmaTepHala, MoKeT 000CHOBAaTh CBOU
CYKJI€HHUs], IPUMEHUTH 3HAHUS Ha
IIPAKTHKE, IPUBECTU HEOOXOAUMBbIE
IIPUMEpPHI HE TOJBKO MO0 yYEOHUKY, HO
1 CaMOCTOSTEIILHO COCTABIICHHBIE,

H3JjiaracT MaTepual rnocCjICq0BaATCIBHO
U IPaBUJIbHO C TOYKHU 3pCHUA HOPM
JIATCPATYPHOTI'O A3bIKA.

Otmetka "4" cTaBUTCS, €CIIM CTYACHT
JTa€T OTBET, YAOBIECTBOPSIOLINN TEM
JKe TpeOOBaHUSAM, UTO H JIJIsI OTMETKH
"5", HO momyckaeT 1-2 omuoKu,
KOTOpBIE CaM K€ UCIIPaBIISET, U 1-2
HEJI0YETA B MOCIEI0BATEIILHOCTH U
SI3LIKOBOM O()OPMIIEHUH U3JIaraeMoro.

OtMmetka "3" cTaBUTCS, €CIIA CTYACHT
oOHapyXMBaeT 3HAHHE U TOHNMAaHUE

NuauBuayanbHbl U
bpoHTaTBHBIE
OIIPOCHI;
IIposepka
BBITIOJTHEHUS
o0yJarouMucs
JOMaITHUX
3aJJaHUH;
IIpoBenenue
TEKYIIETO,
pyOexxHOTO U
IIPOMEXYTOUYHOTO
KOHTPOJISL.

Ouenka
JeSTEITEHOCTh
00yJaroImxcs BO
BpEMSI IPOBEACHUS
3aHATUSA

IIpoBepka
BBITIOJTHCHHUSI
00yJaroIUMuUCs
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npodeccnoHaTbHOMI
ACATCIIbHOCTHU

OCHOBHBIX II0JIOKEHHMI TaHHOM TEMBI,
HO: U3JIaraeT MaTepuas HeroJHO U
JIOITYCKaeT HETOYHOCTH B
ONPEAEIICHUHN TOHATUI WU
bopMyIUpOBKE MPaBUI;

HE YMEeT JOCTaTOYHO TTyOOKO U
JI0Ka3aTeIbHO 00OCHOBATH CBOU
CYXKICHUS ¥ IPUBECTH CBOU
IPUMEPHI,

u3Naraet MaTepuanl
HEMOCJIEI0BaTEIbHO U I0IYCKAeT
OLIMOKH B S36IKOBOM O(hOpMIICHUH
U3JIaraeMoro.

OtMmetka "2" cTaBUTCS, €CJIM CTYACHT
oOHapyXMBaeT He3HAHHE OOJbIIICH
YacTU COOTBETCTBYIOIIECH TEMBI
M3Yy4aeMOTro MaTepuana, JOMyCKaeT
omuoOKH B HOpMyITHPOBKE
ONPEAEIICHUI U MPAaBUJI, UCKAXKAOIIUE
WX CMBICI, OE€CTIOPSI0YHO U
HEYBEPEHHO M3JIaraeT MaTepuall.

Otmertka ("5", "4", "3") moxer
CTaBHUTHCS HE TOJBKO 3
eIMHOBPEMEHHBII OTBET (KOT/1a Ha
MIPOBEPKY IMOATOTOBKY YYCHUKA
OTBOJIUTCS OTIPEeNIEHHOE BpeMsl), HO
U 32 paccpeloTOUYEHHBINH BO BPEMEHH,
T.€. 32 CyMMY OTBETOB, JaHHBIX
YYEHHKOM Ha MPOTSHKEHUHU YpOKa
(BBIBOJIUTCSI TOYPOUHBIN 6aut), mpu
YCIIOBHH, €CJIH B IIPOIIECCE YPOKa He
TOJIBKO 3aCITYIIMBAJINCH OTBETHI
y4amIerocsi, HO ¥ OCYIIECTBIISIIACH
NPOBEPKA €r0 YMEHHS TPUMEHSThH
3HaHUS Ha TIPAKTUKE.

JOMAaIlTHUX
3aIaHUN

TecToBrIie OITPOCHI

3ayerHas paboTa
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IIpuaoxenne 2.6

Kk OIIOII cnennanbHOCTH

46.02.01 JloxymeHTAlIMOHHOE O0ecTeyeHne
ylpaBJieHHs U apXUBOBe/leHUe

PABOYAS ITIPOTPAMMA YYEBHOM JUCITATLIAHBI

«CT'.06 OCHOBbI ®UHAHCOBOM T'PAMOTHOCTH»

2023 r.
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COJEPKAHUE

. OBILIASI XAPAKTEPUCTHKA PABOYEN ITPOTPAMMBI
YYEBHOM JUCHUILINHBI

. CTPYKTYPA U COJIEPKAHUE YUYEBHOM
TACIATLTAHBI

. YCJIOBUSA PEAJIM3AIIMA YYEFHOMN JUCIATLINHBI

. KOHTPOJIb Y OIIEHKA PE3VJIbTATOB OCBOEHHUS
YYEBHOM JUCIUILIMHBI
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1. OBLLIASI XAPAKTEPUCTHUKA PABOUE# TPOTPAMMBbI
YYEBHOM JUCLUAILIUHBI

«CI.06 OCHOBbI ®UHAHCOBOM 'PAMOTHOCTH»

1.1. MecTO JUCUMILIIMHBI B CTPYKTYpPe OCHOBHO# 00pa30BaTe/IbHOM NMPOrpaMMbl:

VYyeOnas aucuurnHa «OCHOBBI (PMHAHCOBOI TPaMOTHOCTH» SIBIISIETCS 00s3aTenbHON
4aCThIO COLMAIbHO-TYMaHUTAPHOT O IUKJTA o0Opa3oBaTenbHON IPOrpaMMBbI
B cootBeTcTBUU ¢ PI'OC CIIO 1o crenmanprocTH 46.02.01 JlokyMeHTaIlMOHHOE O0ecTieueHue
yIIpaBJICHUS U APXUBOBEICHHE.

Ocoboe 3HaueHWe IUCUUIUIMHA HMEET MpH (OPMHUPOBAHMM M PA3BUTHU OOIIMX
kommetennuii: OK 01, OK 02, OK 03, OK 04, OK 05, OK 06, OK 09.

1.2. lleab ¥ IuIaHMpyeMble pPe3yJbTAThl 0CBOEHHS JUCHMILIMHBI

B paMKax IIporpaMMbl yqe6H0171 AUCHUITIIMHBI 06y‘IaIOH_II/IMI/IC$I OCBAanBANOTCs YMCHUA

Y 3HaHUs
HIICC,O?)K YMmenust 3Hanus
OK 01 IPUHUMATh PAllMOHAJIbHBIE (PUHAHCOBBIE | OCHOBHBIE IPUHIIMIIBI
OK 02 petieHus B chepe ynpapieHUs JIUYHbIMUA | SKOHOMHYECKOH JKU3HH 0OIIeCTBa:
OK 03 (uHaHCamy; pOJIb ICHET B CEMbE U OOLIECTBE,
OK 04 IUTAHUPOBATh U TPOTHO3UPOBATH IPUYUHBI U IOCTIEICTBHS H3MEHEHHE
OK 05 OyaylIre 10X0Abl U pacXoAbl JIUYHOTO MOXO0J0B U PacxoJ0B CEMbU, POJIb
OK 06 Orokera, rocy/1IapcTBa B 9KOHOMHKE CEMbH,
OK 09 CTaBUTh CTpaTeTUUYECKUE 3a1a4Yu /IS OCHOBBI B3aUMO/JICHCTBUS C
JOCTHIKEHUS IMYHBIX (PMHAHCOBBIX KpPEeIUTHBIMU OpraHU3alusiMHy,
EJNeH; MPUHIMITBI (PYHKITHOHUPOBAHUS
HOHUMATh JINYHYIO OTBETCTBEHHOCT 38 | (PMHAHCOBOM CUCTEMBI
peleHus, IPUHUMaeMBbI€ B MTPOLIECCe COBPEMEHHOT'0 IrOCy1apCTBa;
B3aUMO/JICHCTBUS C PUHAHCOBBIMU OCHOBBI YIPaBJIE€HUS HAJIOTOBBIMU
UHCTUTYTaMH, TJIaTeXaMHu C LEeIbI0 CHIKEHUS
HaXOJUTh UCTOUHUKU UH(OPMALIH IS HaJIOTOBLIX PACX0J0B B YCIOBUX
npuHATUS YHPEKTUBHBIX (PUHAHCOBBIX COOIIOJIEHUS HATIOTOBOM
peleHuit JTACUUATUTUHBI

2. CTPYKTYPA U COJAEPKAHUE YUYEBHOW JUCIUIIIUHBI

2.1. O0beM y4eOHOI TMCHUIIMHBI U BBl Y4eOHOH padoThl

Buj yueGHoii padoThl O0beM B yacax

O6beM 00pa3oBaTeNIbHOM MpOrpaMMbl y4eOHON AUCIUITIIUHBI 34

B T.4. B JopMe MPAKTUUECKON MOATOTOBKH

BT. U.:
TeopeTudeckoe oOydeHne 22
MPaKTUYECKHUE 3aHATUS 12

[IpomMexxyTouHas arrecranus
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2.2. TemaTn4yecKuil IUVIaH U coJep:KaHue Y4eOHOM TMCUMILTHHBI

Koanl
O6bem, ak. 4. / .
KOMIIeTeHIUIA,
B TOM 4HcJjIe
H ¢dopmupoBanuio
AUMEHOBaHHC Coaep:xkanue y4eOHOro Mmareprasia u GopmMbl OPraHUu3anMH AesATEeIbHOCTH B opme . KOTOPbIX
a3/1eJI0B U TeM NPaKTHYeCKOMH
P 00yyaromuxcs P crnocod0cTByer
MOJAr0TOBKH,
3J1eMeHT
aK. 4.
NporpaMmbl
Tema 1. OcHOBBI 3HaKOMCTBO ¢ KypcoM. KpaTkas xapakrepucTika usydaemoro Kypca. [Ipunstue OK 01 - OK 06
JIMYHOT O penieHnii 0 TMYHOM (uHaHCHpOBaHUH. OIpeIeNeHue eeH, Moa00p aTbTePHATHB. P
(puHAHCOBOTO AxTuBBI 1 TaccuBbl. Jloxomabl u pacxoapl. CoCTaBleHHE TEKYIIETO U EPCIEKTHBHOTO 6
MJIAHUPOBAHMSA TMYHOTO (PMHAHCOBOTO OroKeTa. OCHOBHBIE HCTOYHHUKH JI0X0/1a. TUIIHMYHBIE YPOBHU
JIOXOJIOB U PacxXo/I0B B T€UEHHUE KU3HU yesnoBeka. CocTaBlieHHE TEKYLETro JJNYHOTO
(buHAHCOBOTO IUIaHA.
IIpakTnueckoe 3ansTue 1. CocTaBneHue U aHaau3 ceMeitHoro Orpxera 2
Tema 2. Banku, Ponp 6aHKOB B TIpoIiecce MPUBJICUCHUS U pa3MeIIeHUS (UHAHCOBBIX pecypcoB. Kpenur: OK 01-OK 06
0aHKOBCKHE yCIIOBHS MOJTyYEeHHUs U BO3BpaTa Kpeauta. Buasl kpenuta. CTOMMOCTb KpeuTa. 8
onepauun. Kpeaur | YMensiienue croumoctu kpeaura. Mnoreka
U ero BU/bI
IIpakTHyeckoe 3ansTHe 2. PacueT OCHOBHBIX (PMHAHCOBBIX HAUHUCICHUH
4
IMpakTnyeckoe 3ansiTue 3. Buasl 6aHKOBCKUX KapT
Tema Pernok niennbix Oymar. llennas Oymara. AKius, o0Juranus, TUBUIEH ], OOBIKHOBEHHBIE OK 01-OK 06
4

3.®ouao0BLIN

AKIIMH, IPUBUIICTUPOBAHHBIC aKIINH, KOHTpOJ’IBHBIfI IIaKET aKHI/II\/’I.
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Oo0beMm, ak. 4. /

Koanl

KOMIIeTEeHIIMIA,
B TOM YHCJIe
H (opmupoBanuio
AHMCHOBAHUE Conep:xanue yueOHOro MaTepuaia u (pOpMbl OPraHU3AUNHU AeATeIbHOCTH B (opme KOTOPBIX
a3/1eJI0B U TeM NPaKTHYeCKOoi
P 00y4arommxcst P crocoocTByeT
NOJATOTOBKH,
3JIeMEeHT
aK. 4.
NPOrpaMMmblI
pbIHOK. Buabl
LeHHBbIX Oymar
Tema 4. Hanoru. [TonsiTre Hanora u coopa. DneMeHTsl Hanora. Hanoroobnoxxenue ¢puznyeckux u OK 01-OK 06
Hauoroo6a0:xenue | ropunudeckux juil. O0sS3aHHOCTH HaNOromiareabinuka. OTBETCTBEHHOCTD 3a 6
(pu3uyeckux JUI | HECBOEBPEMEHHOE HCIIOTHEHHE 00S3aHHOCTEN HAIOTOIIaTeNNbIIUKA
IIpakTuyeckoe 3ansaTue 4. OnpeaesneHne 3JI€MEHTOB Halora 2
Tema S. Puckn DKOHOMUYECKHE TOCIIEICTBHS HENPEABUICHHBIX COOBITHI: OoNe3Hel, aBapui, OK 01 - OK 06
NOTEePHU AeHer 1 MPUPOJIHBIX KaTakIu3MoB. CTpaxoBaHue, BUIbl cTpaxoBaHusl. OCHOBHBIE MTOHATHS 4 OK 09
K
HMYILLECTBA. CTPaxoBOI'0 PhIHKA.
CrpaxoBanue
IIpakTuyeckoe 3ansaTue 5. MccnenoBanue: 4To ¥ KaKk MOXKHO CTPaXxoBaTh (PU3HUECKOMY 5
TUILY
Tema 6. [TeHCHOHHBII BO3pPACT ¥ TOCYAapCTBEHHOE MTEHCHOHHOE oOecnieueHue. Bo3moxxHocTH OK 01 - OK 06
Iencuonnoe IIEHCUOHHOTO HaKkoruieHus. Buael nencuii B PO: crpaxoBast neHcHs 0 CTapOCTH, 5 09
OK
CTPaxOBaHHE B CTpaxoBast EHCHS 110 MHBAJIUIHOCTH, CTPAaXO0Basi IEHCHUS 0 CIIy4aro MOTEPH KOPMUJIIbLIA,
P® HAKOIUTEIbHAS TIEHCHS.
IIpakTuyeckoe 3ansaTue 6. Pacuer OyayIux NEHCHOHHBIX BBITIIAT, HCTIONB3Ys 9

MEHCUOHHBIN KaJIbKYJISATOP
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HaumenoBanue
pa3esioB U TeM

Coaep:xanue yueOHOro Mmatepuaia u GopMbl OPraHu3anMNN 1eSITeILHOCTH
00y4arIMXxcs

Oo6bem, ak. 4. /
B TOM 4HcCJIe
B (popme
NPaKTHYECKOMI
MOAr0TOBKH,
aK. 4.

Koasl
KOMIIETEHIH,
(opmupoBanuio
KOTOPBbIX
crocoocTByeT
3JIEMEHT
NporpamMMmslI

IIpomeskyTouHas arrecTanms

Bcero:

34
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3. YCJIOBUS PEAJIN3AIIMM YUEBHOM T CIUILIMHBI

3.1. Peanuszanus nmporpamMmbl y4eOHOW JUCLHMIUIMHBL OCYIIECTBIIAETCS C NPUMEHEHUEM
3JIEKTPOHHOTO 00yuY€HMsI, JUCTAHIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUIl B COOTBETCTBHHM C II
6.1 oOpa3zoBaTenbHON MPOTPAMMBI 110 CIICIIHATHLHOCTH.

Jns peanusanuu mporpamMmbl  y4eOHOW JAMCHUIUIMHBI TPEAYCMOTPEHBI CIIEHUAIBHO
000pyJIOBaHHBIE TOMEUICHHUS, HUX BUPTYaJbHBIC AHAJIOTH, OCHAIIEHHBIE OOOpPYJOBaHUEM U
TEXHUYECKUMHU CPEJICTBAMU OOYYEHHUSI B COOTBETCTBHUH C M. 6.1.3 0Opa3oBarenbHOM IpOrpaMMBl
[0 CHELHMATIBHOCTH, MO3BOJIOIIKE Oo0ydaromuMcs: ocBauBaTh «COLUATIbHO-I)KOHOMHUYECKUE U
yIpaBJIeHYECKUE AUCLUIUINHBDY.

3.2. UnopmanmonHoe odecneyeHne peaau3anun NporpaMmmbl

Jis peanu3anuu mporpammbl OMONIMOTEUHBIH (QOHA 00pa3oBaTENbHOM OpraHU3aLUU
JIOJDKEH MMETh [eYaTHbIEe W/UJIH 3JIEKTPOHHBIE 00pa3oBaTesbHble U HH(OPMALIMOHHbBIE PECYPCHI
JUIsl KCTIOJIb30BaHMs B 0Opa3oBaTesibHOM npouecce. [Ipu popmupoBanuu 0ubiroreunoro ¢poxia
00pa3oBaTeNbHON OpraHM3alMeil BHIOMpAECTCS HE MEHEE OJIHOTO M3JIaHUS M3 NEePEUHCICHHBIX
HMXXE II€YaTHBIX I/IBIIaHI/Iﬁ n (I/IJII/I) SJICKTPOHHBIX I/ISIIaHI/II\/JI B Ka4€CTBC OCHOBHOI'O, IIpHU 3TOM
CITMCOK, MOXECT OBITH JOIIOJTHEH HOBBIMHU U3 JaHUSAMMU.

3.2.1. OcHoBHbIE MeYAaTHLIE U3IAHUS

borpamesckuii, A. OcHOBbl (QuHaHcoBOil rpamoTHocTu: Kpartkuii kypce /
bornamesckuii A. - M.: Anpniunal la6immmep, 2018. - 304 c.

KynukoB, JI. M. OCHOBbl 5KOHOMHUYECKOH TeOopuM: Y4YeOHUK JUIsl CpPEAHEro
npodeccuonanbHoro obpazosanus / JI. M. KynukoB. — 3-e¢ u3n., nepepad. u nom. — Mocksa:
WznatenberBo FOpaiit, 2022. — 371 ¢. — (IIpodeccnonanbroe oopazoBanue). — ISBN 978-5-
534-03163-8.

Opuwiep, A.B. OcHOBBl (pMHAHCOBOM TI'PaMOTHOCTH: yueOHOE mocoOue JUisi CpeaHEero
npodeccuonanabHoro oopasosanus/ A.B. ®pumnep, E.A. TapxanoBa. — MockBa: M3naTenscTBo
FOpaiir, 2022. — 154 c.

®dunaHcoBas rpaMoTHOCTh: yueOHUK / FO. P. Tymansn, O. A. Nmenko-Ilanykosa, A. H.
KoznoB [u nap] ; IOxuwli ¢enepanpHblii yHuUBepcuteT. - PoctoB-Ha-Jlony; Taranpor:
Wz natensctBo FOxHOTrO henepanpHoro ynusepcurera, 2020. - 212 c.

3.2.2. OcHOBHBIE YJIEKTPOHHbIE U3TAHUSA

Opuwiep, A. B. OcHOBBI (pMHAHCOBOM I'paMOTHOCTU: y4eOHOE MOCOOue Al CPEeIHEro
npodeccuoHanpHoro  obpazosanusi/  A. B. ®punnep, E. A. TapxanoBa. —  Mockaa:
WznatenberBo FOpaiit, 2022. — 154 ¢. — (IIpodeccronanbroe oopazoBanue). — ISBN 978-5-
534-13794-1. — Texkcrt: anexTpoHHsIii / O0pa3oBaTensHas miatgopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/466897

®dunancoBoe npaso. [Ipaktukym: yueGHOe ocoOue st cpeiHero npodeccuoHaNIbHOTO
obpazoBanusi/  E.M. Ammvapuna [u gap.]; moxm  penmakuueidt  E. M. AmmapuHOii,

E. B. Tepexooii. — 2-¢ u3n., nepepad. u gon. — MockBa: M3marensctBo FOpaiit, 2022. —
300 c. — (IlpodeccmonanpHoe oOpa3zoBanue). — ISBN 978-5-534-08817-5. —  Tekcr:
anekTpoHHbld  //  OOpazoBatenpHass  miatdpopma  IOpaitr  [caiit]. —  URL:

https://urait.ru/bcode/470974
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[TanckoB, B.I. Hamorm u wnanorooGnoxkenue. I[IpakTtukym: ydeOHOe mocoOue st
cpenHero npodeccuoHanbHOro obpazoBanus / B. I'. Ilanckos, T. A.JleBouknHa. — MockBa:
WznatenscrBo FOpaiit, 2022. — 319 ¢. — (IIpodeccuonansuoe odpazoBanue). — ISBN 978-5-
534-01097-8. — Tekcr: anekTpoHHsIi // O0pazoBarenbHas miatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/469486

KynmukoB, JI. M. OCHOBBI JKOHOMHYECKOH TEOpUU: YYEOHHK I CPEAHETO
npodeccuonaibHoro oopazoanus / JI. M. KynukoB. — 3-e uzj., nepepad. u gomn. — Mockaa :
MznarensctBo HOpaiit, 2022. — 371 ¢. — (IIpodeccuonanpHoe odpazoanue). — ISBN 978-5-
534-03163-8. — Texkcr: anmexkTponHsbIi / ObpazoBarenbHas mwiardopma FOpait [caiit]. — URL:
https://urait.ru/bcode/468411

3.2.3. JlonoJTHUTEIbHbI€ HCTOYHUKMU:

1. Borpamesckuii, A. OcHOBbI (QuHaHCOBOH TpamoTHOCTH: KpaTtkuii kxypc /
borpameBckuii A. - M.:Anbniuna [abmumep, 2020. - 304 c.:

2. ®unancoBoe mpaso. [IpakTukyMm: yuebHOe mocodue Jijisi cpeiHero npopeccHoHaIbHOrO
obpazoBanuss / E. M. Ammapuna [u gp.]; mox pemakiueir E. M. AmmapuHoii,
E.B. TepexoBoii. — 2-¢ uzn., nepepad. u gon. — Mocksa: U3marensctBo FOpaiit, 2020. — 300
c.

3. l'ananos, B. A. ®uHaHCHI, IeHe)KHOE 00palieHne 1 KpeauT: yueOHuk / B.A. T"anaHoB. -
2-e u31. - Mocksa: @opym: MTHDOPA-M, 2022. - 416 c.

4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHUSI
YYEBHOM JUCLUATLIUHBI

PesyabTaTnl 00yyeHus

Kpurepun onenkn

MeToanl OEHKH

Hepeqeﬂb 3HaHI/II71, 0CBaMBAaCMbIX B paMKaxX JTUCHHUIIJTHHBI

OCHOBHBIC ITPHUHITHIIBI

OHCHKa YCTHBIX OTBETOB,

NuauBuayanbHbI 1

SKOHOMHYECKOI JKM3HHU YYaAIIUXCS: (poHTanEHbIE
oO1iecTBa: POJIb ICHET B OtMmeTka "5" craBUTCS, €CU OIIPOCHI;

CeMbe U OOIIECTBE, IPHIHHBI | CTy/eHT: Tposepka

1 IOCICACTBHS H3SMCHCHNC TOJIHO M3J1araeT U3y4EeHHBIN BBINOJTHCHHS
AOXONOB 1 PACXOAOB CEMBH, | \areppar, naéT npaBUIIbLHOE 00y4aroIuMHUCs

POJIb TOCY1apCTBA B
SKOHOMUKE CEMbH;

OIIPEIEIIEHHOE A3BIKOBBIX ITOHATHI; AOMallHUX 3aJJaHHuH;

OOHapYXMBaeT MOHMMAaHUE [Tposenenne

OCHOBBI B3aHMO/ICHUCTBU
C KpCAUTHBIMU

MaTepHala, MoKeT 000CHOBaTh cBou | TCKYIICTO,

CY)XJEHUS, MPUMEHUTh 3HAHUS Ha pyOexHOro n

OpraHu3alnsIMy, IPaKTHKE, IPUBECTH HEOOXOAUMBIE | TIPOMEKYTOUHOTO
TPUHIAIIBI MIPUMEPHI HE TOJBKO MO0 YYEOHHKY, KOHTPOJLIA
(GyHKUMOHMPOBAHHS HO M CaMOCTOSITEIILHO

(MHAHCOBOM CHCTEMBI COCTaBJICHHBIE;

COBPCMCHHOT'O I'oCyapCTBa,
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OCHOBBI YIIPABIICHUS
HAJIOTOBBIMU IIATEKAMU C
LICJIbIO CHIDKCHUS HAJIOTOBEIX
pPacxoJIoB B YCIIOBUSIX
COOII0EHNS HAJIOTOBOM
JUCITUTIIMHBI

Ilepeyenb ymeHuii,
O0CBaNBaeMbIX
B PaMKax AUCHHUILINHBI

NPUHUMATh PalliOHAIEHBIE
(bMHAHCOBBIE PEIICHNS B
cdepe yrpaBiaeHUs TUIHBIMU
¢buHanCcamu,

IUIAHUPOBATh H
MIPOTHO3UPOBATH OYyIyIIIHE
JOXOJIbI K PACXO0JIbI IHYHOTO
OIOIKETA;

CTaBUTh CTPATCTUICCKUE
3aa4d IS JOCTIDKEHUS
JIUYHBIX (PMHAHCOBBIX IICIICH;

- IOHUMATb JIUIHYIO
OTBETCTBEHHOCTH 32
peiCHud, IPUHUMACMBIC B
MPOLECCE B3AUMOJACHCTBUS C
(bMHAHCOBBIMU UHCTUTYTAMH;

- HAXOJUTh UCTOUYHUKHI
nH(pOpMaIUU SIS TPUHSITHS
3¢ PeKTUBHBIX (PUHAHCOBBIX
peleHuit

W3JIaraeT MaTepual
MOCJIEIOBATEIBHO U MPABUIIBHO C
TOYKH 3PEHHUS HOPM JINTEPATYPHOTO
S3bIKA.

OtMmeTKka "4" cTaBUTCH, €CIU
CTYAEHT HAET OTBET,
YAOBJIETBOPSIOUIUN TEM JKE
TpeOOBaHUSM, UTO U JUISI OTMETKU
"5", Ho momyckaer 1-2 ommuOkw,
KOTOPBIE CaM K€ HCIIpaBIIsieT, u 1-2
HEJ0U€Ta B [TOCIIEI0BATEIbHOCTH U
A3BIKOBOM O(hOpMIIEHUU
M3J1araeMoro.

Ormetka "3" cTaBUTCH, €CIU
CTYJCHT OOHApYy>KUBAET 3HAHUE U
MOHUMAHHE OCHOBHBIX MOJIOKECHUH
JTAHHOU TE€MBI, HO:

M3JIaraeT MaTepuall HeToJIHO U

JIOITyCKAaeT HETOYHOCTHU B
ONPEACIICHUN MOHIATUI WU
(hopMyITUPOBKE TTPABUIT;

HE YMeeT JI0CTaTOYHO TITyO0KO U
JI0Ka3aTe’IbHO 00OCHOBATH CBOU
CYXJICHUS ¥ IPUBECTH CBOU
IPUMEPHI,
u3JIaraeT MaTepual
HEMOCJIE0BaTENLHO U JIOITYCKaeT
OLIMOKH B SI3bIKOBOM O(hOPMIICHUH
U3J1araeMoro.

Otmerka "2" cTaBUTCH, €CIIU
CTYJIEHT OOHapy>KMBaeT HE3HAHUE
OoJbIIIel YacTH COOTBETCTBYIOIIEH
TE€MBI U3y4aeMOro MaTepuaiia,
JIOTTyCKaeT OTNOKH B
(hopMyITUPOBKE ONpeeeHU 1
MpaBUJI, HCKAXKAIOIINE UX CMBICT,
OecropsiI0YHO U HEYBEPEHHO
M3JIaraeT MaTepual.

Otmetka ("5", "4", "3") Mmoxer
CTaBUTHCS HE TOJIBKO 32
€IMHOBPEMEHHBIN OTBET (KOT/1a Ha
MIPOBEPKY MOJATOTOBKH YUECHUKA
OTBOJIMTCSI OTIPEJICIICHHOE BPEMSI),

OreHKa eI TeIbHOCTH
o0yJarmuxcs

BO BpeMs
MIPOBEJCHUS 3aHATHS
IIpoBepka
BBITIOJTHCHUA
o0yJarouMucs
JOMAITHUX 3aJIaHUI
TectoBbIe OIIPOCHI

3aueTHas pabora
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HO U 33 PaCCPEIOTOYEHHBIN BO
BpPEMEHH, T.€. 32 CyMMY OTBETOB,
JAHHBIX YYCHUKOM Ha MPOTSHKEHUH
ypOKa (BBIBOAUTCS IOYPOUHBIN
0aJ), Mpu yCIIOBUH, €CITH B
IpoLIEeCCe YPOKa HE TOJIBKO
3aCIyIIMBAINCh OTBETHI yYallerocs,
HO U OCYIIECTBIISIACh MPOBEPKA €ro
YMEHUS IPUMEHSTDH 3HAHHS Ha
IPaKTHKE.
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IIpunoxenne 2.7

Kk OIIOII cnennanbHOCTH

46.02.01 JloxymeHTAlIMOHHOE O0ecTeyeHne
ylpaBJieHHs U apXUBOBe/leHUe

PABOYAS ITIPOTPAMMA YYEBHOM JUCITATLIAHBI

«OI1.01 9QKOHOMMUKA OPTAHU3ALIUN»

2023 r.
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COJEPKAHUE

. OBIIAS XAPAKTEPUCTHKA PABOYEN ITPOrPAMMBI
YYEBHOM JUCHUILIMHBI

. CTPYKTYPA Ul COJEPKAHUE YUYEBHOM
TACIATLITAHBI

. YCJIOBHUA PEAJIM3AIIMA YYEFHOM TUCIATIIMHBI

. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUA
YYEBHOU JUCHUTLIAHBI
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1. OBIIASI XAPAKTEPUCTUKA PABOYEM TPOT'PAMMBI

YYEBHOM JUCHUILINHEI
«OI1.01 S)KOHOMUKA OPTAHU3ALMW»

1.1. MecTO JUCUMILIIMHBI B CTPYKTYpPe OCHOBHO# 00pa30BaTe/IbHOM NMPOrpaMMbl:

VYyeOHas aucuMiuinHa «OKOHOMHUKA OpraHU3aluu» SBIAETCS 00sA3aTE€IbHOM YacTbiO

obmenpodeccnoHaIbHOTO

nuKia  o0pa3oBaTenbHOM

IIporpaMmbl B COOTBECTCTBHUH

¢ ®I'OC CIIO no cnenuansHocT 46.02.01 JlokyMeHTalMOHHOE OOECIICUCHUE YIpaBICHUS
U apXUBOBEJICHUE.

Ocob6oe 3HaueHue JUCLMILIMHA UMeeT Npu (OPMHUPOBAHUU U PA3BUTUM KOMIIETCHIIMH
OK 01, OK 02, OK 03, OK 04, OK 05.

1.2. IIe.m: H INIAHUPYEMBIC PE3YyJbTAaThl 0OCBOCHUA TUCHUIIIMHBI:

B pamkax mporpamMmbl yueOHON AUCIUILTNHBI 00YyYaIONUMUCS OCBAUBAIOTCS YMEHUS U 3HAHUS

1 ce0eCTOMMOCTH NPOAYKINHU (YCIYT) O
3aJJaHHBIM MTapaMeTpam;

paccUMThIBaTh LIEHY Ha MPOAYKIHIO;
olLleHUBaTh 3(P(PEKTUBHOCTh
NeSITeIbHOCTH OpraHU3aINH

ﬁ(l)(zj OK Ymenus 3Hanus

OK 01 MIPOU3BOJIUTH PACYETHI 10 OCHOBHBIM U | 0a30BBIC TIOHSTHSI TUCITUTUINHEI,
OK 02 00OpPOTHBIM CPEJCTBAM MPEANPUATHUS; OOIIYIO0 XapaKTePUCTUKY TPYIOBBIX
OK 03 COCTaBJISITh IPOCTEHIITNI OM3HEC-TIIaH pECypCoB;

OK 04 3a/1aBaeMoro MpeAnpUsTUs; MOHSTHE, CYLTHOCTh U POJIb

OK 05 OCYIIECTBISITh IPOCTEHIIINE pacyeThl IO | HAYYHO-TEXHUUYECKOTO Mporpecca B
K 1.3 KaJipaM U 3apabOTHOM I11aTe; pa3BUTHHU OpraHU3AIINY;

IK 1.8 pacCYUTHIBATh U3JEPKKHU MMPOU3BOJICTBA | OCHOBHBIE YKOHOMHYECKUE

MOKa3aTeIu OpraHu3alny;
OCHOBHbBIE OpraHU3allMOHHO-
paBoOBbIE (OPMBI MPEATIPUATHIA;
OCHOBHBIE HallPaBJICHUS
MHHOBAIMOHHOW TOJIUTUKU

2. CTPYKTYPA U COJAEPKAHUE YUYEBHOW JUCIUILIUHBI

2.1. O0beM yueOHOI IMCUMIVIMHBI M BUABI YU4eOHO0#l padoThI

Buj yue6Hoii padoThl

O0beM B yacax

O6beM 00pa3zoBaTeNIbHOM MPOrpaMMbl y4eOHON AUCIMITIIUHBI 34
B T.4. B (hOpMe MPaKTHUECKOH MOJIrOTOBKH 10
BT. 4.:

TeopeTuIecKoe o0ydeHue 24
MPaKTUYECKHUE 3aHATUS 10
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Camocmosmenvnas paboma’ -

IIpomexxyTodHas arrecranus

" CamocrosTenbHas paboTa B paMKkax 00pa3oBaTeNbHON MPOrpaMMBbl IIAHUPYETCS 00pa3oBaTeNbHON OpraHu3anueit
B cootBercTBHU ¢ TpeboBanusamMu ®I'OC CIIO B mpenenax o0beMa yueOHOM AWCIUIUIMHBI B KOJMYECTBE YaCOB,
HEOOXOIMMOM JUISI BBIIIOJHEHHS 3aJaHUl CaMOCTOSTENBHOM paboThl 00ydaromuxcs, MpexyCMOTPEHHBIX
TEMaTHIECKUM IUIAHOM U COJIepKaHHeM yIeOHON AHUCIUIIIINHEI.
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2.2. TemaTn4yecKuil IUVIaH U coJep:KaHue Y4eOHOM TMCUMILTHHBI

Koapbl
O0bem, ak. 4. / .
KOMIIeTeH U,
B TOM 4HcJIe o
OPMHPOBAHH
HaumenoBanue B popme pMHP
10 KOTOPBIX
Pa3eloB H TeM Conep:xanune yue0HOro Marepuana u GopMbl OPraHU3AMMH AESATEILHOCTH 00yIaIOMIHNXCS | ypakTHYeCKOil p
crocoo0cTByeT
NOATOTOBKH,
3JIeMeHT
aK. 4.
NPOrpaMMblI
Paznea 1. Xo3siiicTByommii cy0beKT B YCJI0BHAX PIHOYHOI IKOHOMUKH 4
Tema 1.1. [lonsiTHe «opraHu3anus», BHYTPEHHSS U BHEIIHSS cpefa opranu3auuu. GakTopsl, 2 OK 01-OK 05
OKa3bIBAIOIINE BIUSHUE Ha JEATEIbHOCTh OPTaHU3aLuN
Opranunsanus Kak K 1.3
X03HCTBYIOLIUI
CyOBEKT B yCJIOBHSAX
PBLIHOYHOH
IKOHOMMKH.
Tema 1.2. [TpaBoBBIE (hOPMBI XO3IHUCTBYIOMIMX CYOBeKTOB. KoMMepUeckne 1 HeKoMMepUecKne 2 OK 01-OK 06
Oprann3zanmoHHo- opranusanuu. JJoKkyMeHTbI, peTryJupyIOIUe OpraHu3allMOHHO-TIPaBOBbIE (hOPMBbI K13
. IIK 1.
npaBoBblie (pOpMBbI TIPEIIPUSTHIA.
X039 HCTBYIOIIUX
cy0ObeKTOB
Paspnen 2. JkoHOMHMYECKHE pecypPChl NPEANIPUATHS 14/4
Tema 2.1. OcnoBuble | [lonsiTHe, KIaccuuKaIys, yuaeT U OlleHKa OCHOBHBIX CPEACTB. AMOPTH3AIUS i U3HOC 4 OK 01-OK 06

cpencTBa

OCHOBHBIX CpCICTB.
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[TpakTruyeckoe 3ansatue 1. Pacuer aMOpTH3alIMOHHBIX OTYUCICHUNA M OCTATOYHOW CTOUMOCTH | 2 IIK 1.3
OCHOBHBIX CPE/ICTB
Tema 2.2. O6opotnblie | CocraB u kiaccudukanus 000POTHBIX CPEICTB, UCTOYHUKH (popmupoBanus. [lokazarenu 2 OK 01-OK 06
cpelacTBa 000poTHBIX cpeacTB. Onpenenenue GakTHIECKON ce0eCTOMMOCTH
I1IK 1.3, IIK
1.5.
Tema 2.3. TpynoBbie CocraB u cTpykTypa KajapoB npeanpusarus. [lokazaTenn n1BMKEHUS TPYAOBBIX PECYPCOB. 4 OK 01-OK 06
pecypchl
[IpakTuueckoe 3anarue 2. Pacuer cymmbl 3apaboTHOI M1aThl paOOTHUKAM OpraHU3aluU 2 K 1.3, IIK 1.8
Pazgen 3. MapkeTuHroBasi 1esiTeJIbHOCTH OPraHU3aAUM 4
Tema 3.1. MapxkeTuHr, ero ocHoBbl. [loHATHE U KOHLIENIIMK MapKETUHTa 2 OK 01-OK 05
MapkeTHHr: ero neau
K 1.3
U QYHKIHHU
Tema 3.2. CymurHocTs ¥ kiaccuuKanus MHHOBaMNA. VIHHOBallMOHHAs CTpaTeTUsl U MHBECTULIMOHHAS 2 OK 01-OK 05
NunoBanuoHHast 1 MOJIUTHUKA MTPEIIPUATHSL.
MHBECTHIHOHHASA K 1.3
MOJIUTHKA
OpraHu3zanuu
Pa3nen 4. OcHOBHBIE OKAa3aTeJH IEATEJIbHOCTH OPTraHU3aANUHU 18/6
Tema 4.1. U3aepaxku | M3aepikku MpOU3BOACTBA, BUBI U3epKeK. [IoHATHE «KaIbKYIALNS U KaJIbKYTUPOBAHHUEY. 4 OK 01-OK 05
NpeAnpUsITHS Ha MeTob! KallbKyJIMPOBAaHUS MPOIYKIIUN
K 1.3, 11K 1.8
NPOU3BOJCTBO U
ITpaktuyeckoe 3anstue 3. Onpenenenne ce0ECTOMMOCTH MPOAYKIIUH (paboT) 2

oOpaieHue
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Tema 4.2. CymHocTh ¥ (QyHKIIMH HEHBI KaK 5KOHOMHYECKOH KaTeropuu. Cuctema IeH U uX 2 OK 01-OK 05
Llenoo0pa3oBanue Ha | kiaccudukanus. GakTopsl, BIUSIONINE HA YPOBEHD IIEH.
IIK 1.3
npeanpusTHA
Tema 4.3. ®unancol HcTounnku (MHAHCOBBIX PECYPCOB OpraHU3alvy. BHyTpeHHHE U BHEIIHUE HCTOYHUKH 4 OK 01-OK 05
OpraHu3anmu. ¢unancupoBanust. COOTHOLIEHHE COOCTBEHHBIX U 3a€MHBIX CpeacTB. KpenuT u kpenutHas
IIK 1.3
cucrema.
[IpakTuyeckoe 3ansatue 4. Pacuem cmoumocmu uchoib306anus 30eMHblX CPeOCme 2
Tema 4.4. Ilpudblab u | [IpuOsuts opranuzanuu (IpeANPHUATHS) - OCHOBHOM ITOKa3aTeNb PE3YIbTaTOB XO3IUCTBEHHON | 2 OK 01-OK 05
PeHTa0e/JbHOCTD JesTeNbHOCTH. BrIpydKa, TOX0bI ¥ MPHOBLIL OpraHu3anuu (npeanpusarus). Pacnpenenenne K13
IK 1.
npUOBLIH B Opranu3anui. PeHTabenbHOCTh — MmoKa3aTelb d3PPEKTHBHOCTH PAOOTHI
opranusanuu. [lokazarenu pentadenabHOCTH. PacueT ypoBHs peHTa0eIbHOCTH OpraHU3aluu
(mpenmpusaTtus) u npoaykuu. IyTi noBsieHns peHTabenbHOCTH.
[TpakTrueckoe 3anstue 5. OnpeneneHne NpUObUTH OPraHU3aIuN 2
Paspea S. IliianupoBaHue 1eATeJIbHOCTH OPraHU3aLMHU 4
Tema 5.1. busnec- busHnec-nnaH kak o/1Ha U3 OCHOBHBIX ()OopM BHYTpU(UpMEHHOTO I1aHupoBaHus. CTpyKTypa 4 OK 01-OK 05
IVIAHMPOBaHME OM3HeC-TIJIaHa: XapaKTEepUCTUKA MPOIYKIIMH U YCIIYT, OLlEHKA cObITa, aHAaJIU3 KOHKYPEHLIUU Ha K 13. 1K 1.8
. IIK 1.3, IIK 1.
PBIHKE; CTpaTerus MapKeTHHIa; TUIaH MIPOM3BOJICTBA; FOPUINYECKUII IJ1aH; OLIEHKA PUCKa U ’
cTpaxoBaHMe; (PMHAHCOBBIN MJIaH (OIO/IXKET); CBOJKA KOHTPOJIbHBIX MOKa3aTeleH.
IIpome:kyTOoUuHAas aTTecTANMS
Bceero: 34

220




3. YCJIOBUS PEAJIN3AIIMM YUEBHOM T CIUILIMHBI

3.1. Peanuszanus nmporpamMmbl y4eOHOW JUCLHMIUIMHBL OCYIIECTBIIAETCS C NPUMEHEHUEM
3JIEKTPOHHOTO 00yuY€HMsI, JUCTAHIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUIl B COOTBETCTBHHM C II
6.1 oOpa3zoBaTenbHON MPOTPAMMBI 110 CIICIIHATHLHOCTH.

Jns peanusanuu mporpamMmbl  y4eOHOW JAMCHUIUIMHBI TPEAYCMOTPEHBI CIIEHUAIBHO
000pyJIOBaHHBIE TOMEUICHHUS, HUX BUPTYaJbHBIC AHAJIOTH, OCHAIIEHHBIE OOOpPYJOBaHUEM U
TEXHUYECKUMHU CPEJICTBAMU OOYYEHHUSI B COOTBETCTBHUH C M. 6.1.3 0Opa3oBarenbHOM IpOrpaMMBl
[0 CHELHMATIBHOCTH, MO3BOJIOIIKE Oo0ydaromuMcsl ocBauBaTh «COLUATIbHO-I)KOHOMHUYECKUE U
yIpaBJIeHYECKUE AUCLUIUINHBDY.

3.2. UnopmanmonHoe odecneyeHne peaau3anun NporpaMmmbl

Jisa peanuzanuu MporpaMMbl OUOIMOTEUHBINH (QOHI 00pa3oBaTENbHOM OpraHU3aluU
JIOJDKEH MMETD TeYaTHBIC W/UJIH 3JICKTPOHHBIE 00pa3oBaTelbHbIe M HHPOPMAITMOHHBIE PECYPCHI,
JUTSL KCTIOJIb30BaHMs B 0Opa3oBaTensHoM mporecce. [Ipu hopmupoannu 6ubnuoredynoro ¢ponaa
o0pa3oBaTeNbHOI OpraHu3alnyell BbIOMpPAETCs HE MEHEEe OJIHOTO U3JaHUS U3 MEepeuyHCICHHBIX
HUKE TEeUYaTHBIX U3JaHUM M (WJIM) 3JIEKTPOHHBIX W3/IaHUN B KAa4eCTBE OCHOBHOTO, MPH 3TOM
CIIUMCOK, MOXKET OBITh JOMOJIHEH HOBBIMU M3JaHUSIMHU.

3.2.1. OcHoBHbIE MeYATHLIE U3IAHUS

1. Moxkuii, M. C. DKkoHOMHKA OpraHHU3aIlK: YUeOHUK M MPAKTUKYM ISl CPEIHEro
npodeccuonansHoro obpazoBanus / M. C. Mokwuii, O. B. AzoeBa, B. C. BaHOBCcKuii; mox
penakuueir M. C. Mokus. — 4-¢ u3a., nepepad. u jgon. — Mocksa : M3narenscTtBo FOpaiiT,
2022. — 297 c. — (ITpodeccuonansuoe odopazoBanue). — ISBN 978-5-534-13970-9.

2. OCHOBBI DKOHOMHKHM OpraHM3alMU: YYCOHHMK M TPAKTUKYM [UIS CPEIHETO
npodeccuonaibHOro oopazoBanus / JI. A. Yanngaesa [u ap.] ; mon penakmueit JI. A. Yangaesoid,
A. B. lllapkoBoil. — 3-e u3z., nepepad. u gon. — Mocksa : UznatensctBo FOpaiit, 2022. —
344 ¢. — (ITpodeccuonanproe oopazopanne). — ISBN 978-5-534-14874-9.

3. OcHOBBI 25KOHOMUKH opraHu3anuu. [IpakTukym: yueOHOE ocoOue Uisi CpeIHero
npodeccuoraibHOro oopazoBanus / JI. A. Yanngaesa [u ap.] ; mon penakmueit JI. A. Yanmgaesoi,
A. B. lllapxoBoit. — Mocksa: UznatensctBo FOpaiit, 2022. — 299 c. — (IlpodeccronansHoe
obpazosanue). — ISBN 978-5-9916-9279-3.

4. DOKOHOMHUKA OpraHu3aliu: Y4eOHMK Il CpelHero Mnpo(eccHOHaNIbHOTO
obpazosanus / E. H. Knouxogsa, B. U. Ky3uenos, T. E. [Inatonosa, E. C. [apna ; moa pegakuueit
E. H. KioukoBoii. — 2-e u3f., nepepad. u non. — Mocksa : UznarensctBo FOpaiit, 2022. —
382 ¢. — (Ilpodeccuonanproe oopazopanne). — ISBN 978-5-534-13799-6.

S. DOKOHOMHUKa  OpraHu3aluu: Y4eOHMK M TPAKTUKyM Ui CPEIHEro
npodeccuonaibHOro oopazoBanus / A. B. Konsikus [u ap.] ; moa penakmueit A. B. Konpimkuna,
C. A. CmupnHoBa. — Mocksa: UznatensctBo FOpaiit, 2022. — 498 c. — (IIpodeccuonansHoe

obpaszosanue). — ISBN 978-5-534-06278-6.

3.2.2. OcHOBHBIE YJIeKTPOHHBbIE U3TAHUSA

1. Moxkuit, M. C. DKkoHOMHKA OpraHHU3aIK: YUeOHUK U MPAKTUKYM ISl CPEIHEro
npodeccuonaibHoro odbpaszoBanusi / M. C. Mokuii, O. B. Azoea, B. C. BaHoBCkuii ; moa
penakmueir M. C. Mokusa. — 4-e usn., nepepad. u mon. — Mocksa : M3marensctBo FOpaiit,
2022. — 297 c. — (Ilpodeccunonanproe obpazoBanue). — ISBN 978-5-534-13970-9. — Texkcr:
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anexkTpoHHbd  //  OOpasoBarensHas  1iarpopma  FOpaiit  [caiit] —  URL:
https://urait.ru/bcode/469434.

2. OCHOBBI YKOHOMHKHM OpraHHM3aldW: YYCOHHMK M MPAKTHKYM JUISI CPEIHETO
npodeccuonansHoro oopazosanus / JI. A. Uannaesa [u ap.] ; mox penakuueit JI. A. Yannaesoid,
A. B. lllapkoBoii. — 3-e u3a., nepepad. u mon. — Mocksa : UznarenscTBo FOpaiit, 2022, —
344 c. — (IlpodeccuonanpHoe obOpaszoBanue). — ISBN 978-5-534-14874-9. — Tekcr:
anexkTpoHHbd  //  OOpasoBarenpHas  1iarpopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/484242.

3. OCHOBBI 2KOHOMHKH OpraHu3anuu. [IpakTukym: yueOHOE mocodue sl CpeTHero
npodeccuonansHoro oopazosanus / JI. A. Uannaesa [u ap.] ; mox penakuueit JI. A. Uannaesoid,
A. B. lllapkoBoii. — Mocka: WUznarensctBo FOpaiit, 2022. — 299 c. — (IIpodeccuonanpHoe
obpazoBanue). — ISBN 978-5-9916-9279-3. — Tekct: anektpoHHbI // OOpa3oBarenbHas
mwiatdopma IOpaiir [caiit]. — URL.: https://urait.ru/bcode/471048.

4, DKOHOMHMKA OpraHHW3aluu: YyYeOHWK IS CPEAHEro MPOQECCHOHATBHOTO
obpa3zoBanus / E. H. Kioukosa, B. 1. Ky3nenos, T. E. [Inatonosa, E. C. lapaa ; nox penakuueit
E. H. KinoukoBoii. — 2-e¢ u3n., mepepad. u morm. — Mocksa : M3marensctBo HOpaiit, 2022. —

382 c.— (Ilpodeccuonanbroe obOpazoBanue). — ISBN 978-5-534-13799-6. —  Tekcer:
uiekTpoHHBIH  //  OOpaszoBarenpHass  miatdpopma  HOpaiit  [caiit] —  URL:
https://urait.ru/bcode/469692.

o. DOKOHOMHMKA  OpraHu3aluu: y4eOHHK H  TMPAKTUKyM JUISL  CPEIHErO

npodeccuonaibHOro oopazoBanus / A. B. Konbikus [u ap.] ; moa penakmueit A. B. Konplkuna,
C. A. CmuproBa. — Mocksa: UznarensctBo FOpaiit, 2022. — 498 c. — (IIpodeccronansHoe
oOpazoBanmue). — ISBN 978-5-534-06278-6. — Tekct: snexTpoHHbli // OOpa3oBaTenbHas
wiatdopma tOpaiir [caiit]. — URL: https://urait.ru/bcode/474223.

3.2.3. JlonoJIHUTEIbHbIE HCTOYHHKH

1. KonnparseBa U.B. DxoHoMuKka npeanpustis. Y4deOHoe mocodue — Jlanp, 2022, —
232c.

2. Macneuu, T. I[I. DOxoHoMHMKa opraHuzanuu: YYeOHHK s OakamaBpoB /
T.I1. Macnesuu ; nox pen. E. H. Kocapesoii. - Mocksa: [lamkos u K, 2019. - 330 c.

3. ®puaman, A. M. DkoHoMHKa opranuzanuu: yueoHuk / A. M. @punman. — Mocksa:
PUOP : UHOPA-M, 2022. — 239 c¢. — (Cpennee npodeccronaibHoe 00pa3oBaHue).

4. KOHTPOJIb U OLIEHKA PE3YJLTATOB OCBOEHUSI
YYEBHOM JUCIHUATIINHBI

Pe3yabTaThl 00y4yeHus Kpurepun ouenku MeToabl OLIEHKH

Hepeqem, 3HaHHﬁ, 0CBAaMBAaE€MbIX B paMKaXxX JMCHUIIJIMHBI

0a30BbI€ TOHATHUS OrneHka yCTHBIX OTBETOB, [IpoBeneHmne yCTHBIX U
JUCLUIINHBL, y4dalmxcs: MIMCBbMEHHBIX OIIPOCOB;
OO0y 0 XapaKTEPUCTHKY Otmetka "5" craButcs, ecinu [TIpoBepka

TPYAOBBIX PECYPCOB; CTYIEHT: BBITIOJTHEHUS

OHSATHE, CYIHOCTh B POITh 00yYarOIUMHUCS
HAYYHO-TEXHMYECKOTO JIOMAIIHKUX 3aJ1aHNH];
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https://urait.ru/bcode/469692

nporpecca B pa3BUTUHU
OpraHu3aINH;

OCHOBHBIE SKOHOMHUYECKUE
II0Ka3aTesIl OpraHu3aluy;
OCHOBHBIE OPT'aHU3ALMOHHO-
paBoOBbIC (OPMBI
NPEAIPUATHH;

OCHOBHBIE HaIIPABJICHUS
WHHOBAIIMOHHOW TIOJUTUKU

Ilepeyenb ymeHmi,
0CBaMBaeMbIX B paMKax
AUCUMILIUHBI:
IIPOU3BOJUTH PACUETHI 110
OCHOBHBIM U 000POTHBIM
CpEICTBaM NPEANpPUATHUS;
COCTaBJIATh TPOCTEHIITUI
Ou3Hec-IIJIaH 3a/1aBaeMOro
HPEaNpUATHS;
OCYHIECTBJIATh ITPOCTEUIIINE
pacueTsl 110 Kajipam 1
3apa0OTHOI 11aTe;
paccuuThIBaTh U3JAEPKKU
IIPOU3BOJICTBA U
ce0ecTOMMOCTH NPOAYKLIUN
(ycmyr) 1o 3ajaHHBIM
napameTpam;
paccuuThIBaTh LIEHY Ha
IPOAYKIHIO;

oLleHUBaTh F3(PPEKTUBHOCTD
JESATEIbHOCTH OpraHu3aluu

IIOJIHO M3JIaraeT U3y4CHHBIN
MaTepuai;

oOHapy>KUBaeT NOHUMaHHE
MaTepuaia, MOKeT 000CHOBATh
CBOM CY)KJIEHUS, IPUMEHUTh
3HAHUA Ha IPAKTHUKE, IPUBECTH
HE0O0XOAUMBIE IPUMEPHI HE
TOJIBKO T10 JIEKIIUH, HO U
CaMOCTOSATEIBLHO COCTABIICHHBIE;

U3JIaraeT MaTepuall
IIOCJIEI0OBATEIBLHO U IIPABUIIBHO €
TOYKH 3pEHUS HOPM
JIUTEPATYPHOTO SI3BIKA.

Otrmetka "4" cTaBuTCS, €CIU
CTYJIEHT JAET OTBET,
YIOBJIETBOPSIIOLUNA TEM HKE
TpeOOBAHMAM, YTO U JIUIT OTMETKH
"5", Ho momyckaer 1-2 ommOKw,
KOTOPBIE CaM K€ UCIPABJISIET, U -
2 HenouéTa B
MOCJIEIOBATEIILHOCTH M SI3BIKOBOM
0(OpMIICHUHN WU3JIaraeMoro.

Otrmetka "3" cTaBUTCH, €CIU
CTYJIEHT OOHApPY>KHBAET 3HAHHE U
NOHUMAaHNE OCHOBHBIX ITOJIOKEHUH
TEMBI, HO:

U3JIaraeT MaTepuall HeToJIHO U
JIOMyCKAaeT HETOYHOCTH B
ONPEACIICHUY MMOHATHI WIN
(hopMyIIHpOBKE;

HE yMEeeT J0CTaTOYHO ITy00KO U
JI0Ka3aTeIbHO 0O00OCHOBATh CBOU
CYXJIEHUS U IPUBECTH CBOM
MIPUMEPBI;

u3JIaraeT MaTepua
HETOCIJEI0BAaTENIbHO U IOITYCKaeT
OLIMOKH B SI3bIKOBOM O(OPMIICHUH
U37IaraemMoro.

Otmetka "2" cTaBUTCS, €ClU
CTYJICHT OOHApYKMBAET HE3HAHUE
0O0JIbIIIel YacTU COOTBETCTBYIOIIEH
TE€MbI U3y4aeMOro MaTepuana,
JIOTTYCKaeT OIINOKHU B

IIpoBenenue
TEKYIIEeTo, pyOeKHOTO
Y TIPOMEXYTOYHOTO
KOHTPOJISI.

Onenka pe3ynbTaToB
BBITIOJTHEHUSI
IPAaKTUYECKUX paboT
Orenka npaBMWIIBHOCTH
u
apryMEHTUPOBaHHOCTH
IIPUMEHEHHUS LIECHOBO
IIOJINTUKU

3adeTHas pabota
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(hOopMyIIUPOBKE OIpeNeICHUH U
MPaBUJI, HCKXKAIOIINE UX CMBICI,
0ecrops104HO U HEYBEPEHHO
u3J1araeT MaTepHal.

Otmertka ("5", "4", "3") moxer
CTaBUTHCS HE TOJIBKO 32
€MHOBPEMEHHBIN OTBET (KOraa Ha
MIPOBEPKY MOJTOTOBKU yUEHHUKA
OTBOJIUTCSI OTIPECIICHHOE BpeEMSi),
HO U 32 PacCpeOTOYEHHBIN BO
BPEMEHH, T.€. 32 CYMMY OTBETOB,
JAHHBIX YYEHHKOM Ha
MPOTSHKEHUH YPOKa, IIPU YCIIOBUH,
€CJIM B IIPOLIECCE YPOKA HE TOJIBKO
3aCIyIIUBAINCh OTBETHI
y4allerocsi, Ho 1 OCyLIECTBIISIIACh
MPOBEPKA €r0 YMEHUS IPUMEHSATh
3HAHUS HA TIPAKTHUKE.

OueHKka NUCbMEHHBIX OTBETOB,
yyalmxcs:

Otrmetka "5" cTaBUTCH, €CIU
CTYJICHT:

CTYyJIeH COOJIrO/1aeT
YCTaHOBJICHHBIN aJITOPUTM
peILICHUS 3aIaHUH;

O6H8.py>KI/IBaeT ITIOHUMAaHHEC
MaTrepurajia, MOXET IIPUMCHUTDH
3HAHUA Ha IIPAKTHUKE,

BCE€ PacyeThl BHITIOJIHEHBI
apu(pMeTHUECKH BEpHO.

Otmetka "4" cTaBUTCS, €CIU
CTYIEHT HAET OTBET,
YAOBIIETBOPSIOIIHN TEM e
TpeOOBAHUSAM, UTO U JIJII OTMETKU
"5", Ho nmomyckaet 1-2 HemouéTa B
MOCJIeI0BATEIbHOCTH PEIIEHUS
3aJlaHuM.

Otmetka "3" cTaBUTCS, €Clu
CTYJIEHT OOHApyKMUBaeT 3HAHUE U
IMOHUMaHNE OCHOBHBIX ITOJI0KCHUI
TE€MBbI, HO:

peleHne He MoJIHOe (MeHee
60%);
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B PEILICHHUH 3a/IaHHUI JIOMYIICHO
00JIbIII0€ KOTUYECTBO
apu(METHYECKUX OLIHOOK;

pelieHue 3aJaHus
HEIOCJIEN0BATEIbHO U JOIIYCKAET
OLIMOKH B SI36IKOBOM O(OPMIICHUH
M3JIaraeMoro.

OtmMmeTka "2" cTaBUTCS, €CIIH
CTYJICHT OOHApYKMBAET HE3HAHUE
OOJIBIIICH YacTH
COOTBETCTBYIOIIIETO pa3jena
M3y4yaeMoro Marepuaia,
JOITyCKaeT apu(phMETHICCKUE
OIIOKU
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Mpunioxenne 2.8

Kk OIIOII cnennanbHOCTH

46.02.01 JoxkymeHTAlIMOHHOE 00ecTeyeHne
ylpaBJieHHs U apXUBOBeIeHUE

PABOYAS ITIPOTPAMMA YYEBHOM JUCITATLIAHBI

«OI1.02 MEHEJIZKMEHT»

2023 r.
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COJEPKAHUE

. OBIIASI XAPAKTEPUCTHUKA PABOYEN ITPOT'PAMMBI
YYEBHOU JUCHUTLJIAHBI

. CTPYKTYPA U COJIEP)KAHUE YYEBHOM
TACIATLITAHBI

. YCJIOBUA PEAJIM3AIIMA YYEFHOM JUCITATLIAHBI

. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHU

YYEBHO! JUCLUILTUHBI
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1. OBLLIASI XAPAKTEPUCTHUKA PABOUE# TPOTPAMMBbI
YYEBHOM JUCHUILINHEI
«OI1.02 MEHE)KMEHT»

1.1. MecTO JUCUMILIIMHBI B CTPYKTYpPe OCHOBHO# 00pa30BaTe/IbHOM NMPOrpaMMbl:

VYyebnas  AuCHUIUIMHA «MeHEeHKMEHTY  SIBIISIETCS 00s13aTeLHOM  YaCThIO
oOuienpodecCHOHaNbHOIO  LMKJIAa  00pa3oBaTeJIbHOM  HpOrpaMMbl B COOTBETCTBUU
¢ ®I'OC CIIO no cnenuamsHocT 46.02.01 JlokyMeHTallMOHHOE OOECIICUCHUE YIpaBICHUS
Y apXHUBOBEJICHHE.

Oco0oe 3HaYeHHE AMCHUILIMHA UMEET NMPH (GOPMUPOBAHUU M PA3BUTHH KOMIICTECHIIMNA:
OK 01, OK 02, OK 03, OK 04, OK 05, OK 06, OK 09.

1.2. Heas 1 niIaHupyeMble pPe3yJbTAaThl 0CBOCHUS JUCIHUIJIMHBI:
B pamkax nporpaMmmbl yueOHOM TUCIMIUIMHBI 00YyYaIOIIMMHUCS OCBAUBAIOTCS YMEHUS
Y 3HAHUS

Kon
Ymenus 3nanus

IIK, OK

OK 01 CJIeIOBaTh MPUHIUIIAM YIPaBICHUS; XapaKTepHbIEC YEPTHI

OK 02 yIPaBIATh KOHPIUKTAMU U CTpPEeccaMu B COBPCMCHHOT'O MCHC/DKMCHTA,

OK 03 npoiiecce npodhecCuoHaATbHOM (YHKIIMM MEHEKMCHTA;

OK 04 ACATCIIbHOCTH, CYIIIHOCTh U OCHOBHBIE

OK 05 yCTaHaBJIMBAaTh )KU3HEHHbIE IJIAHBI, 3JIEMEHTHI IJIAHUPOBAHUS;

OK 06 000CHOBaHHOCTb BbIOOpa HEOOXOAUMOM CIOCOObI MOTUBALIUU K TPYAY;

OK 09 MH(OpMAIKK I BBITIOTHEHKS OpraHU3alMOHHBIE CTPYKTYPHI
HpO(beCCI/IOHaHI)HI)IX 3aja4, YIIPaBIICHUS;
po(heCCHOHATIBHOTO U IMYHOCTHOT'O OCHOBHBIE TIPHHIATIB! 1

IK 1.1 a3BUTHS;

MK 12 P ) TIOTXO/IbI

: paboTaTh B KOJUIEKTHBE U KOMaHJIE, K YIIPABICHHIO;

K 1.3 3¢ PeKTUBHO 00IIATHCS C KOJIJIETaMH, MPOTECC TIPHHATHA 1
PYKOBOZCTBOM, peanu3aniu yrupaBieHIeCKUX
OpaTh Ha ce0s1 OTBETCTBEHHOCTH 32 paboTy penienwuit
YJIEHOB KOMaH/ bl (ITOTYUHEHHBIX ),
pe3yabTaT BBIMOJIHEHUS 3aJaHHs

2. CTPYKTYPA U COJAEP)KAHUE YUYEBHOM JUCIUILINHBI
2.1. O0beM yueOHOH IMCHMIVIMHBI M BUABI Y4e0HO0# padoThI

Buj yueOHoit padoThl O0bem B yacax

O0bem 00pa3oBaTebHOI NPOrpaMMbl Y4eOHOM JMCIUIITHHBI 34

B T.4. B opMe NPAKTHYECKOH MOATOTOBKH 12

BT. Y..

TEOpETHUECKOe 00yUueHne 22

MPaKTUYECKHUE 3aHATUS 12
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Camocmosmenvnas paboma 8

IIpomeskyTouHas aTTecTaUMSs

8 CamocrosTenbHas paboTa B paMkax 06pa3oBaTebHOM MPOrpaMMBb TNIAHUPYETCs 00pa3oBaTeNbHON opraHu3aiueil
B cootBercTBHU ¢ TpeboanusamMu ®I'OC CIIO B mpenenax o0beMa yueOHOM AWCIUIUIMHBI B KOJMYECTBE YaCOB,
HEOOXOIMMOM JUISI BBIIIOJHEHHS 3aJaHUl CaMOCTOSTENBHOM paboThl 00ydaromuxcs, MpexyCMOTPEHHBIX
TEMaTHIECKUM IUIAHOM U COJIepKaHHeM yIeOHON AHUCIUIIIINHEI.
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2.2. TemaTn4yecKuil IUVIaH U coJep:KaHue Y4eOHOM TMCUMILTHHBI

O0bem, akan. 4. /
B TOM YHCJIE B

Koabl
KOMIIeTeHIU i
H JUIHOCTHBIX

pe3yJbTaToB
HaumenoBanue Conep:xkanue yueOHOro marepuasa u ¢opMbl OpraHu3anum AesiTeJJbHOCTH dopme
pa3aesioB U TeM o0yuarommxcst NPaKTHYeCKOi (opmupoBatiitio
KOTOPBIX
NOATOTOBKH,
crnoco0cTByeT
aKaj. 4.
3J1eMEeHT
NPOrpamMMmbl
1 2 3 4
Pa3nes 1. CymHocTh ¥ XapaKTepHble YepThl COBPEMEHHOI0 MeHeIKMEeHTa 12/4
Tema 1.1. CymHocTs 1 copepxanue noHsATHs «MenemxmenT. Llenu u 3agaun MeHeI)KMEHTa. OK 02
Metoaonornyeckne | OCHOBHbIE KATETOPUU MEHEIKMEHTA: CCTEMA YIPABICHUS; OOBEKT U CYObEKT OK 03
OCHOBBI yIpaBJeHUs; BHYTPEHHS U BHEILIHSAS Cpella CUCTEMBI yipasiieHuss. OCHOBHbIE 4 OK 09
MEHeKMEeHTAa 3aKOHOMEPHOCTH U NIPUHLIMIBI MEHEKMEHTa. COBpEMEHHBIE TEHICHIIMN Pa3BUTH
MEHEIKMEHTA.
Tema 1.2. OBOIIOLUS MEHEPKMEHTA: YCIIOBUS U IIPEANIOCHUIKH BO3SHUKHOBEHHS MEHEKMEHTA. OK 01-OK 06
JIBOTIONHUSA Hayunsle mkosnbl MeHepkMeHTa: Hayunas mkona ynpasienus (. Teitnop),
ylpaBJIeHYeCKOM bropokparuueckas nikona ynpasienus (M.Bebep), AiMuUHUCTpaTUBHAS IIKOJIA
MBICJIH ynpasneHus (A.®Paitons), [llkona yenoeueckux otHowmeHui (2. Moiio), [llkona 4
noBeJieHYecKuX Hayk (A.Macnoy, @.I'epuidepr). CoBpeMeHHBIE TIOIXO0IbI K YIPABICHUIO:
CHCTEMHBIN MTOAXO/T, TPOIIECCHBIN MOIX0/I, CHTYalIHOHHBIN MOAXO0. XapaKTepUCTUKA
HAI[MOHAJBHBIX MOJIeNIeH MEHEKMEHTA.
B ToM 4nc/Ie NpaKTHYECKUX U J1a00PATOPHBIX 3aHATHIA:
IIpakTyeckoe 3ansaTHe 1. CpaBHUTENbHAS XapaKTEPUCTUKA OCHOBHBIX HAyYHBIX KO | 4

MCHCI’KMCHTA
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IIpakTnyeckoe 3ansiTHe 2. BoisiBieHne 00X YepPT U Pa3NTUUUil OCHOBHBIX TOJXOJIOB B

MEHEIKMEHTE
Pa3nes 2. OcHOBHBIC (PYHKIMH MEHeIKMEeHTAa 16/4
Tema 2.1. ITonsATHA NIIAaHUPOBAHUSA U IIPOrHO3UPOBAHMS B OpraHu3anuy. [I[puHINIIBI TUTAHUPOBAHHUS : OK 01-OK 06
CymHocTb n NPUHIUIBI €IUHCTBA, YYaCTHs, HEIPEPBIBHOCTH, THOKOCTH, TOYHOCTU. MUCCHS U LIeNTH K 1.1
OCHOBHBIE opranusauuu. Mepapxus ueneil. Bunbl IulaHUpOBaHuUs: CTPATErMYeCKOE, TAKTHUECKOE, 2
3JIEMEHTBbI ornepatuBHoe (Tekyiee). Tunosbie (POPMBbI IIIAHOB.
IIAHMPOBAaHUSA
Tema 2.2. OpranuzanyvoHHbIE TOJTHOMOYHKA. Pa3nuyHble TUIIBI OPraHU3allMOHHBIX CTPYKTYD. OK 01-OK 06
Opranmzaunonnsie | [lpunsatue peuienus o BbIOOpe CTPYKTYphl Opranu3auuu. JlejserupoBanye moJHOMOYUH U 5 IIK 1.3
CTPYKTYPBI OTBETCTBEHHOCTbH. KiltoueBble npaBuiia JeerupoBaHus OJHOMOYHIA.
ynpaBJieHHUs
Tema 2.3. CyurHoctb NOHATHS MOoTUBaIUs. MoTtuBanus 1 MoTUBUpoBaHue. CTUMYIIBI U MOTHBBI. OK 01-OK 05,
Tpynosasn Crumynupoanue. Cioco0sl MOTHBAIMK NepcoHana. OCHOBHBIE 3JIEMEHTBI OK 09
MOTHBALUA MOTHBAI[MOHHOTO NIPOIIecca: BO3HUKHOBEHHE NOTPEOHOCTEH, BUABI MOTPEOHOCTEH, TOMCK 4 K 1.1, IIK 1.3
ImepcoHaia nyTel ycTpaHeHHs MOTpeOHOCTeH, oipeiesieH e 1ieel (HanpaBieHus) NeHCTBUH,

OCYIIIECTBJIEHUE JIEHCTBUS, TIOJyYEHHE BO3SHATPAKICHHUS 32 OCYILECTBICHHE IEHCTBUS,

YCTpaHEHHE MOTPEOHOCTH.

B ToM Yuciie NpaKkTHYeCKUX U J1a00pATOPHBIX 3aHATHIL: 9

IIpakTnyeckoe 3ansaTHe 3. MoTuBaIMs epcoHala K TPYAOBOH NesITeIbHOCTH
Tema 2.4. [ToHsiTHE U CYIIHOCTH KOHTPOJIS KaK (yHKIUU MEHEKMeHTa. TpeboBaHUS-KPUTEPHH OK 01-OK 05
KonTtpoJs B KOHTpOJIA. BHEIHNI U BHYTPEHHUN KOHTPOJIb. DOPMBI KOHTPOJIA: IIPEABAPUTEIIBHBIN, 4 IIK 1.1
cucreme TeKyLuii, nTorosbiif. Heratusubie popmbl koHTpos. [loBeneHUecKre acTIeKThI
MeHe/’KMeHTa KOHTpOJISL. DTarbl KOHTPOJsl. CaMOKOHTPOJIb.

B Tom unciie npakTHYECKUX M J1A00PATOPHBIX 3aHATHM:

IIpakTuyeckoe 3ansaTue 4. OcyniecTBieHUE KOHTPOJIS 32 pabOTON KOJJIEKTHBA 2

UCIIOJIHUTEIIEH
Pa3nea 3. OcHOBHBIE IPOLECCHI B YIIPABJICHYECKOH AeATeJIbHOCTH 18/4
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Tema 3.1. IIpouecc

[TonsiTue ynpasiaeHueckue pelieHus. Ponp pemenuil B npouecce ynpasieHus. CyIHOCTh

OK 01-OK 06

NPUHATHSA pemenns u ero Buabl. Kiaccudukanus ynpasneHueckux pemenuii. TpeboBanus, IIK 1.1, IIK 1.3.
yHpaBJIeHYeCKUX IPEIbABISEMbIEC K KAUECTBY YIPABJIEHUYECKOTO PEIIECHUS. JTallbl IIpoLecca NPUHATUS 4
peleHni pemeHnii. AHanu3 pe3yabTaToB 110 IPUHATHIM PELICHUSM U BBECHUE U3MEHEHU B

CUCTEMY YIIPaBJICHHs Ha OCHOBE 3THX PE3yJIbTATOB

B ToM unciie npakTHYeCKUX U JIa00PATOPHBIX 3AHATHI: 5

IIpakTuyeckoe 3ansaTue S. OTpaboTKa npolecca MPUHATHS YIPABICHUESCKUX PEIICHUI
Tema 3.2. [Ipouecc | Ilonarus ynpasiaeHueckoi HHPOPMALMU U YIPABIEHYECKMX KOMMYHUKAITUH. OK 01-OK 06
koMMmyHuKanuii B | TpeboBanus ynpasieHueckoil nHGopmarin. KoMmMyHHKayu Mex Iy OpraHu3aliei u K 1.1 -TIK 1.3
OpraHu3anuu BHEIIHEN cpenoi. KOMMyHUKaIIMOHHBIN ITPOLIECC BHYTPU OpraHu3anuu. Buasl u poan 5

OpraHU3alMOHHBIX KOMMYHHUKaIM. KOMMyHHKAIIMOHHbBIE KaHAJIbI, UX EMKOCTb.

dopmasbHble U HeOopMabHble KOMMYHUKALMU B Opranu3anusix. Posp

MH(POPMALIMOHHBIX TEXHOJIOTUH B YIPaBICHYECKUX KOMMYHHUKAIIHAX.
Tema 3.3. IIpounecc | IloHATHE pyKOBOACTBA M BIACTU. YTIPABICHHUE YEIOBEKOM M yIpasiieHue rpynmnoil. Ctuim OK 01-OK 06
PYKOBOJCTBA PYKOBO/ICTBA, UX XapaKTEPUCTUKH U 0COOEHHOCTH. DaKTOPBI, BAMUSIONINE HA CTUIIb 4 IIK 1.1
opraHusauuei ynpasienus. Biacts u munepctso. Jlunep u komanzga. [Iponecc popmupoBanmst

KOMaH/Ibl.
Tema 3.4. IIpouecc | CymHocTh U Kiaccupukanus KoHQIUKTOB. [IpHunHbl BOSHUKHOBEHUS KOH(IUKTOB. OK 01-OK 05
yIpaBJICHUS Konduukr kak npouecc u ero stansl. CTpaTeruu npeofoiaeHns KOHGIMKTOB. MeTo bl 4 IIK 1.1
KOH(IMKTAMH U ynpasieHus: KoHaukTamMu. OyHKIMOHABHBIE M JUC(YHKIIMOHAIBHbIE OCIECTBUS I[IK 1.2
cTpeccamMu KoH(uuKTOB. [ToHATHE M ipU3HaKK cTpecca. CrocoOkl yIpaBIeHUs! CTPECCaMH.

B ToM 4nciie NpaKTHYeCKUX U J1a00PATOPHBIX 3aHATHI: 9

IIpakTHyeckoe 3ansaTHeE 6. Pa3zpenienne KOHQIUKTHBIX CUTyalluii B OpraHU3aIiu
IIpome:kyTOUHAs aTTeCTALMS
Bceero: 34
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3. YCJIOBUS PEAJIN3AIIMM YUEBHOM T CIUILIMHBI

3.1. Peanuszanus nmporpamMmbl y4eOHOW JUCLHMIUIMHBL OCYIIECTBIIAETCS C NPUMEHEHUEM
3JIEKTPOHHOr0 O0y4YeHHUs, IUCTAHLIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOIMH B COOTBETCTBHHU C II.
6.1 oOpa3zoBaTenbHON MPOTPAMMBI 110 CIICIIHATHLHOCTH.

Jns peanusanuu mporpamMmbl  y4eOHOW JAMCHUIUIMHBI TPEAYCMOTPEHBI CIIEHUAIBHO
000pyJIOBaHHBIE TOMEUICHHUS, HUX BUPTYaJbHBIC AHAJIOTH, OCHAIIEHHBIE OOOpPYJOBaHUEM U
TEXHUYECKUMHU CPEJICTBAMU OOYYEHHUSI B COOTBETCTBHUH C M. 6.1.3 0Opa3oBarenbHOM IpOrpaMMBl
[0 CHELHMATIBHOCTH, MO3BOJIOIIKE Oo0ydaromuMcsl ocBauBaTh «COLUATIbHO-I)KOHOMHUYECKUE U
yIpaBJIeHYECKUE AUCLUIUINHBDY.

3.2. UnopmanmonHoe odecneyeHne peaau3anun NporpaMmmbl

Jis peanu3anuu mporpammbl OMONIMOTEUHBIH (QOHA 00pa3oBaTENbHOM OpraHU3aLUU
JIOJDKEH UMETh IeYaTHbIe M/UIIH 3JIEKTPOHHbIE 00pa3oBaTeIbHble 1 HHPOPMALIMOHHBIE PECYPCHI,
JUISL KCTIOJIb30BaHUs B 0Opa3oBaTesnbHOM npouecce. [Ipu popmupoBanuu 0ubinoreunoro ¢poxaa
00pa3oBaTeNbHON OpraHM3alMeil BHIOMpAECTCS HE MEHEE OJIHOTO M3JIaHUS M3 NEePEUHCICHHBIX
HMXXE II€YaTHBIX I/IBIIaHI/Iﬁ n (I/IJII/I) SJICKTPOHHBIX I/ISIIaHI/Iﬁ B Ka4€CTBC OCHOBHOIO, IIpHU 3TOM
CITMCOK, MOXECT OBITH JOITIOJIHEH HOBBIMH U3 JJaHUSIMU.

3.2.1. OcHoBHbIE MeYAaTHLIE U3IAHUS

WBanoBa . A. MeHEDKMEHT: YYeOHHK M MPAKTHKYM JIJISl CPEIHEr0 MPOopeCCHOHATHLHOTO
obOpazoBanusi / U. A. UBanoBa, A. M. CepreeB. — MockBa: UsnmarensctBo FOpaiit, 2022. —
305 c. — (Ilpodeccuonansuoe oopazoBanue). — ISBN 978-5-9916-7906-0.

MenemxmenT. llpaktukym: ydeOHOe mocoOMe aisi cpenHero mnpodecCHOHATIHLHOTO
obpazoBanusi / 1O. B. Ky3uenoB [u np.]; mox pemaknueit 0. B. KysnemoBa. — Mockaa:
WznatenberBo FOpaiit, 2022. — 246 ¢. — (IIpodeccronanbaoe oopazoBanue). — ISBN 978-5-
534-02464-7.

MeHeKMEHT:  yueOHMK  JUisi  cpemHero  HpoecCHOHaNbHOrO  oOpasoBaHwust /
1O. B. Ky3neuos [u ap.] ; nox penakmueit FO. B. Ky3nenoBa. — Mocksa: U3narensctBo FOpaiir,
2022. — 448 c. — (Ilpodeccuonanbroe odpazosanue). — ISBN 978-5-534-02995-6.

KopotkoB, 3.M. MeHemKkMeHT: Y4YeOHUK JUIsI CpPEOHEro NpoQecCHOHaIbHOro
obpaszoBanus / 3. M. KopoTtkoB. — 3-¢ u3n., nmepepad. u gon. — Mocksa: U3narensctBo HOpaiit,
2022. — 566 c. — (IIpodeccronansuoe oopazoBanue). — ISBN 978-5-534-08046-9.

3.2.2. OcHOBHBIE YJIEKTPOHHbIE U3TAHUSA

WBanosa, . A. MeHeKMEHT: Y4EOHUK U MPAKTUKYM JIJIsi CPETHETO NMPodheCcCHOHATBFHOTO
obpazoBanusi / U. A. UBanoBa, A. M. CepreeB. — MockBa: W3marensctBo IOpaiit, 2022. —
305 c. — (IlpodeccuonanpHoe obOpazoBanue). — ISBN 978-5-9916-7906-0. — Tekcr:
NeKTpoHHBIH  //  OOpazoBarenbHas  matgopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/471003.

Menemkment. [lpaktukym: ydeOHOe mMOcOOMe Uil CpenHero mpogecCHOHATHHOTO
obpazoBanusi/ 10. B. KyznenoB [u np.]; mom pemakmueir FO. B. Ky3nemoa. — Mockaa:
NznatenberBo FOpaiit, 2022. — 246 ¢. — (IIpodeccronanbaoe odopazoBanue). — ISBN 978-5-
534-02464-7. — Texkcr: snexTpoHHEIA // O0pa3zoBarenbHas miatdpopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/471002.
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MeHeKMeHT:  yu4eOHMK Ui CpedHero  mpodecCHOHaIbHOro  obpasoBanus /
1O. B. Ky3ueuos [u ap.] ; nox penakmueit FO. B. Ky3nenoBa. — Mocka: U3narensctBo IOpaiir,
2022. — 448 c. — (Ilpodeccuonansuoe obpazoBanue). — ISBN 978-5-534-02995-6. — Texkcr:
eKTpoHHBIH  //  OOpaszoBaTenbHas Opaiit URL:
https://urait.ru/bcode/472002.

Kopotkos,

mwiaropma [cafiT]. —

D.M. MeHemKkMEeHT: y4eOHUK JUIA  CpeaHero MpogecCHOHAIBHOTO
obpazoBanus / 3. M. KopoTkoB. — 3-¢ u3., nepepad. u non. — Mocksa: U3gatenbctBo FOpaiir,
2022. — 566 c. — (IIpodeccuonanpHoe obpazoBanue). — ISBN 978-5-534-08046-9. — Texkcr:

SJICKTPOHHBIA  //
https://urait.ru/bcode/469833.

O6pazoBarenbHas

miatrpopma  FOpait

3.2.3. JlonoJTHUTEIbHbI€ HCTOYHUKMU:
1. Bacosckwii, JI. E. Menemxment: yuebnoe mocodbue / JI. E. bacoBckuid. - 2-e¢ u3m.,
nepepad. u gon. - Mocksa: UHOPA-M, 2019. - 256 c. - (Boiciiee oOpazoBanue: bakanaspuar).

[caitT]. —

URL:

2. Kopones, B. . OcHoBBI MeHeKMEHTa: yueOHOe mocodue / o1 pel. J-pa S9KOH. HayK,

npod. B. 1. Koponera. — MockBa:Maructp: UH®PA-M, 2022. — 624 c.

3. Menemxment: yueOHMK qs By30oB/ HO.B.KysnenoB [u np.]; mon pemaxiueit
10.B.Ky3nenoBa. — Mocksa: M3aarensctBo FOpaiit, 2020. — 448c.

4. KOHTPOJIb 1 OHEHKA PE3YJBbTATOB OCBOEHMUSA

YYEBHOM JUCLUATLIUHBI

Pe3yabTaThl 00yuyeHus

Kpurepum ouenkn

MeToabl OIEHKH

Hepeqeﬂb 3HaHI/Iﬁ, 0CBaAaMBACMbIX B paMKax TUCHUIIJIMHBI:

XapaKTEPHbIE YEPThI
COBPEMEHHOTO
MEHEI)KMEHTA;

(GYHKIIUU MEHEIDKMEHTA;
CYIIIHOCTh U OCHOBHBIE
3JIEMEHTHI [NIAHUPOBAHUS;
CHOCOOBI MOTUBALIUU K TPYAY
OpraHu3alMOHHBIE
CTPYKTYpPBI yIIPaBICHUS,
OCHOBHBIE ITPUHILIUIIBI U
MMOAXOAbI K YIIPaBICHUIO
IMpoUeCC NPUHATHUA U
peanu3anuu yrpaBJIeHUECKUX
peleHuit

Ilepeyenb ymenuii,
OCBAHBAaEMbIX B PAMKAaX
AUCHUILINHBI:
CJIeI0BaTh MPUHIUIIAM
YIIPaBJICHMUS;

OLieHKa YCTHBIX OTBETOB, YUaIlIUXCA:
OtMmetka "5" cTaBUTCS, €CIIN CTY/IEHT:
ITOJTHO M3JIaraeT U3y4eHHBIN
MaTtepuai;

oOHapyXMBaeT MOHUMaHUE
MaTtepuaia, MOXeT 000CHOBaTh CBOU
CYXKJIEHHUsI, IPUMEHHUTh 3HAHUS Ha
MpaKTUKE, MPUBECTH HEOOXOTMMBIE
MPUMEPHI HE TOJBKO MO y4eOHUKY, HO
M CaMOCTOSTEILHO COCTaBJIEHHEIE;
M3JIaraeT MaTepual Mnociae10BaTeIbHO
Y TIPaBUJILHO C TOYKHU 3PEHUS HOPM
JUTEPATYPHOTO S3bIKA.

OtMmetka "4" craBUTCS, €CJIM CTYACHT
JTa€T OTBET, YIOBIECTBOPSIOIINAN TEM
e TpeOOBaHUSAM, UTO H JIJIsI OTMETKH
"5", Ho momyckaet 1-2 ommOKwH,
KOTOpBIE CaM K€ UCIIPABIISET, U 1-2

NHnuBuayansHel U
(GbpoHTaNbHbIE
OIIPOCHI;

IIposepka
BBITIOJTHEHUSI
00y4aIoIUMUCS
JIOMAIIIHUX 3aJIaHMHi1;
IIpoBenenue
TEKYILETo,
pyOeXHOTO U
MIPOMEXKYTOUYHOTO
KOHTPOJISL.

Ouenka
NEeSTEIbHOCTH
oOydJaromerocs Bo
BpeMsl POBEICHUS
y4eOHBIX 3aHATUI
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YIIPaBIIATh KOHPIUKTAMH U
cTpeccamu B Mporiecce
npodeccnoHaTbEHOM
JeSTeIbHOCTH;

yCTaHaBJIMBAThH KU3HCHHbBIC
ILJIAHBL;

O060CHOBaHHOCTH BBIOOpA
He00X0AMMO HHpOpMaLUn
JUTSL BBITTOJTHEHHUS
npodecCHOHATBHBIX 3a]1ad,
poheCCHOHATLHOTO U
JMYHOCTHOTO PAa3BUTHSA;

PaGoTathb B KOJIJICKTHBE U
KoMaHie, 3P (HEeKTUBHO
00IIAThCS ¢ KOJJICTaMH,
PYKOBOJICTBOM

Bbpatb Ha cebs
OTBETCTBEHHOCTH 3a paboTy
YJICHOB KOMaH/IbI
(MOYMHEHHBIX ), pe3yJIbTaT
BBITIOJTHEHUS 3a/1aHUS

HeJI0u€Ta B MOCJIEI0BATEILHOCTH U
SA3BIKOBOM O(DOPMIIEHUH U3JIaraeMoro.

Otmetka "3" cTaBUTCS, €CIIU CTYACHT
0OHapy)XMBaEeT 3HAHKWE W IOHUMAaHHE
OCHOBHBIX II0JIOKCHHMI TaHHOM TEMBI,
HO:

U3JIaracT MaTepuall HEeroJHO 1
JIONyCKaeT HETOYHOCTHU B
OIIPE/ICIICHUY MTOHATUIT WU
(bopMyITHpOBKE MPABUI;

HE yMeeT JJOCTaTOYHO IIyOOKO U
JI0Ka3aTelIbHO 000CHOBATH CBOU
CY)XKJICHHS ¥ IPUBECTU CBOM ITPUMEPBI;

u3JIaraeT MaTepual
HETIOCJIEZI0BATENILHO U JIOITYCKaeT
OIMOKH B S36IKOBOM O(hOPMIICHHH
U3J1araeMoro.

Otmertka "2" cTaBUTCS, €CIIU CTYACHT
oOHapyXMBaeT He3HAHHE OOJbIIICH
Y4aCTU COOTBETCTBYIOIIEH TEMBI
U3y4yaeMoro Marepuania, J0IycKaeT
omuoOKH B HOpMyITHPOBKE
OIpe/IeIeHUuH U MPABUJI, HCKAXKAIOLIIE
WX CMBICI, OECTIOPSI0YHO U
HEYBEPEHHO M3JIaraeT MaTepuall.
Otmerka ("5", "4", "3") moxer
CTaBUTHCS HE TOJBKO 32
€IMHOBPEMEHHBIN OTBET (KOoTrJa Ha
IPOBEPKY MOATOTOBKU YUEHUKA
OTBOJUTCS OIPENIETICHHOE BPEMS ), HO
Y 32 PacCpPEelOTOYEHHBIN BO BPEMEHH,
T.€. 32 CyMMY OTBETOB, JaHHBIX
YYEHHKOM Ha MPOTSHKEHUHU YpOKa
(BBIBOAMTCS MMOYPOUYHBIN Oall), mpu
YCIIOBUH, €CIIU B IIPOLIECCE YPOKA HE
TOJIBKO 3aCTYHUIMBAINCH OTBETHI
y4alerocsi, Ho 1 OCyIECTBIISIIACh
IIPOBEPKA €ro YMEHUsI IPUMEHSATh
3HaHUS Ha TPaKTUKE.

Kputepuu o1ieHKM TeCTOB:
bonee 84%- onenka 5
ot 71-83 %- orenka 4
ot 61-70% - orenka 3
Mmenee 60% - oreHka 2

IIpoBepka
BBIIIOJIHEHHS
00y4JarmuMucs
JIOMAIIHUX
3a1aHUI

TecToBble OIIPOCHI

3adeTHas pabota
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IIpuaoxenne 2.9

Kk OIIOII cnennanbHOCTH

46.02.01 JloxymeHTAlIMOHHOE O0ecTeyeHne
ylpaBJ/ieHHs U apXHBOBe/IeHUe

PABOYAS ITIPOTPAMMA YYEBHOM JUCITATLIAHBI

«OI1.03 TIPOPECCHOHAJIBHASA OTUKA 1 OCHOBBI JEJIOBOI'O OBLLIEHUS»

2023 r.
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1. OBIIASI XAPAKTEPUCTUKA PABOYE ITPOTPAMMBI
YYEBHOM JUCLUAILIUHBI
«OI1.03 TIPO®ECCUOHAJILHASI D TUKA U OCHOBBI IEJIOBOI'O OBLLIEHU S1»

1.1. MecTO JUCUMILIIMHBI B CTPYKTYpPe OCHOBHOI 00pa30BaTe/IbHOM NMPOrpaMMBbl:

VuebHas JUCHUITIIMHA «HpO(i)eCCI/IOHaJ'IBHaH O9THUKA MW OCHOBBI JACJIIOBOI'O O6IH€HI/IH)>

ABIIIETCS 0053aTeIbHON YacThI0 001IenpodeCcCHOHATBHOIO IUKIIA 00pa30BaTeIbHON MPOTPaMMbl

B COOTBETCTBUH

C DI'ocC

CIIO o

CIIELINATILHOCTHU CIIO

46.02.01. JlokyMeHTalIMOHHOE OOECIIeYeHUE yIPABICHUS U apXUBOBEICHUE.

Ocoboe 3HaueHWe TUCHMIUIMHA UMEET Npu (OPMHUPOBAHUU M PA3BUTHUH KOMIIETCHIIMA
OK 01, OK 02, OK 03, OK 04, OK 05, OK 06, OK 09.

1.2. He.]'lb H INIAHUPYEMBIC PE3YyJbTAThI OCBOCHUA TUCHUIIIMHBI:

B pamkax mporpaMMbl y4eOHOW TUCIUIUIMHBI OOYYAIOIIMMHUCS OCBAWBAIOTCS YMEHUS

1 3HAHUSA
Kon
YmMmenus 3nanusa
IIK, OK
IIK 1.1, IIK 1.2, yCTaHaBJIUBATh U MOAIEPKUBATH MpaBUJIa MPOBEACHUS JETOBBIX
IIK 1.3, IIK 1.4, KOMMYHUKAIMU B IIPOLIECCE JEIOBOr0 | IEPErOBOPOB;
I[IK 1.6 0OIIIEHHUS C TTOMOIIIBIO CPEJICTB JTHKA JEJI0BOr0 OOIIEHNS;
OK 01, OK 02, MH(POPMAIIMOHHBIX U IIpaBUJjIa PEYEBOT0 ITUKETA;
OK 03, OK 04, KOMMYHUKAIMOHHBIX TEXHOJIOTU; MpaBUJIA MOJIICPHKAHUS U
OK 05, OK 06, CTJIa)KMBaTh KOH(DJIUKTHBIE U CIOXHBIE | PA3BUTHUS MEAXIMYHOCTHBIX
OK 09 CUTYyAIIMH MEXJIUYHOCTHOTO OTHOIIICHUI;

B3alMOJEICTBHYS;

COOJIIOIaTh CITY)KEOHBIN STHUKET;
BCTpEYaTh IIOCETUTENEH, TIOJy4aTh
NEPBUYHYIO HH()OPMAIUIO O
MTOCETUTEISX,

CepBHUpOBAThH yaiiHble (KO(EiTHbIE)
CTOJIBI B OpHcCE;

COTJIACOBBIBaTh BCTPEUU U
MEPOIPHUATHS U BHOCUTH HHPOPMAITHIO
B IUTAHUPOBIIUK (OpraHaiizep);
BBIOMPATH ONTHUMAJIBHBIE CITOCOObI
BHEIIHETO Y BHYTPEHHETO
MHGOPMHUPOBAHHUS O TUTAHUPYEMBIX
MEPOIPUITHSIX;

COTJIaCOBBIBATh C MPUHUMAKOLIEH
CTOPOHOM MPOTOKOJI IIJIAHUPYEMBIX

STUKET U OCHOBBI
MEXAYHAPOJAHOTO MPOTOKOJIA;
npaBuja CEpBUPOBKHU YAMHOTO
(xodeitHor0) CTONA
aKTyaJIbHBII
poeCCHOHAIbHBIN U
COIIMATLHBIN KOHTEKCT, B
KOTOPOM MIPUXOIUTCS paboTaTh
U KUTh;

OCHOBHbBIE€ UCTOYHUKHU
uH(GOPMAIIUU U PECYPCHI JUIS
pelIeHus 3a1a4 u mpodyieM B
npohecCHOHATLHOM H/UITU
COIIMATbHOM KOHTEKCTE;
COZIEPKAHUE aKTYaJIbHOMU
HOPMaTUBHO-TIIPABOBOU
JIOKYMEHTAITUH;
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MEpPONPUATHIA U POPMHUPOBATH
MPOrpamMMmy JAEJIOBOM MOE3IKH;
OPTraHU30BBIBATH MPOLIECC MMOATOTOBKH
Y TIpOBeJICHHE KOH(DEPEHTHOTO
MEpPOTIPUSATHS UHIUBHTYaTbHO U B
cocTtaBe paboueii rpyIb;

COOJIFOIATh STHUKET U OCHOBBI
MEXTyHApPOIHOTO IPOTOKOJIA;
BJIAJICTh aKTyaJbHBIMU METOJIaMH
paboTeI B TpohecCHOHATEHOM U
CMEXHBIX chepax;

OTIpeNIeNIATh HEOOXOIUMBbIE HCTOUHUKHI
nH(popManuu;

OTIPEIENIATh aKTYaIbHOCTh
HOPMAaTHUBHO-TIPABOBOM JJOKYMECHTAIHH
B IPO(ECCUOHATILHOM JIeATEILHOCTH;
OIIPEIENIATh ¥ BHICTPAUBATh
TPAEKTOPUH NPOPECCUOHAIBHOTO
pa3BUTHS U caMO0OOpa30BaHuUs
OpPTaHU30BBIBATH PAOOTY KOJUIEKTHUBA U
KOMaH/IbI;

B3aMMOJICHCTBOBATh C KOJICTaMH,
PYKOBOJICTBOM, KJINEHTAMHU B XOJIC
poheCCHOHATILHOM JIeATEIbHOCTH;
IpPaMOTHO U3JaraTb CBOM MBICIIH;
MPOSIBIISITH TOJIEPAHTHOCTH B paboyeM
KOJIJICKTHBE;

OIMCHIBATh 3HAYNMOCTh CBOEH
npodeccuu (CIeuanbHOCTH);
MPUMEHSTh CTaHIaPThI
AHTUKOPPYIIIUOHHOTO MOBEJICHHUS.

IICHUXOJIOTMYECKHIE OCHOBBI
JICSTCIIbHOCTH KOJUIEKTHBA,
IICUXOJIOTHUECKHUE
0COOEHHOCTH JTUYHOCTH;
0COOEHHOCTH COLIMAIBHOIO U
KYJIbTYPHOT'O KOHTCKCTAa,
CYITHOCTh T'PaXkIaHCKO-
HNaTPUOTHYCCKOH TTO3HIINH,
00IIeYCITIOBEUCCKUX
IICHHOCTCIH;

3HAYUMOCTD
npohecCuOHATBLHOM
JESATCIILHOCTH I10 PO ECCHH
(cnenuanbHOCTH);

CTaHIapPThI
AHTUKOPPYIIIUOHHOTO
MOBEACHUS U TIOCIIEACTBUS €r0
HapyIICHHS
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2. CTPYKTYPA U COJAEP)KAHUE YUEBHOM JUCIHUILIAHBI

2.1. O0beM yueOHOI IMCUMIIVIMHBI M BUABI Y4eOHO0#l padoThI

Buj yueOHoii padoThl

O0BeM B yacax

O0bem o0pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOM JMCIHUIITHHBI 34
B T.4. B (hopMe NMPAKTHYECKOH NOAT0TOBKHI 10
BT. 4.:

TEOPETUUECKOE 00yUueHue 24
MIPaKTUYECKHE 3aHATHS 10

Camocmossmenvuas pa60ma 9

HpOMe)Ky'TOIIHaH aTTcCTauusa

% CamocrosTenbHas paboTa B paMKkax 00pa3oBaTeNbHON MPOrpaMMBbl INIAHUPYETCS 00pa3oBaTeNbHON OpraHu3anueit
B cootBercTBHU ¢ TpeboanusamMu ®I'OC CIIO B mpenenax o0beMa yueOHOM AWCIUIUIMHBI B KOJMYECTBE YaCOB,

HEOOXOTUMOM JUISi BBITIONHEHHWS 3JaHAl  CaMOCTOSTENbHOW paboThl  oOydaromuxcs,

TEMATUYCCKUM IJIAHOM U COACPIKAHUEM y'—IeGHOﬁ JUCHUITIIINHBI.

HPEAYCMOTPEHHBIX
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2.2. TemaTn4yecKuil IUVIaH U coJep:KaHue Y4eOHOM TMCUMILTHHBI

Koabl
O0bem, akaj. .
KOMIIeTeHI Ui,
4./ B TOM
¢popmupoBanmnio
HaumenoBanue Conep:kanue yueOHOro MaTtepuasa u GopMbl OPraHU3aANUM AeATeIbHOCTH yuciie B popme
. KOTOPBIX
pa3/esioB U TeM o0yyaromuxcst NPaKTHYeCKOMH P
CImocoo0cTByeT
NMOAr0TOBKH,
3JIeMeHT
aKaj. 4.
NporpamMmsbl
Paznea 1. [lpodeccuonanbHasi ITUKA U 1eJI0BOM ITUKET 22/4
Tema 1. Coaep:xanue yueOHOro MaTepuaJia 8 OK 01, OK 02,
OK 03, OK 04,
IIpodeccnonanbnas | 1. OyHKIMH, POIb U MECTO STUKU B CUCTEME HAyK, B KYJIbType YeIIOBEUECTBA. OK 05. OK 06
b b
ITHKA: CYIIHOCTD, I'ymaHucTHYECKOE COAEPIKaHUE MOPAJIM U HPAaBCTBEHHOCTH. OK 09
OCHOBHBIE
KATEropHH, reHe3uc 2. [IpotdheccuonanpHas 3THKa KaK BEIpaKEHHE HPABCTBEHHOTO MPOTpecca 4eI0BeUecTBa,
u iiaccndukanus | KK OCO3HAHHE KYIILTYPHO-TYMAHUCTHYECKOrO HasHAYCHH npodeccuu. YcnoBus 6
BHIIOB BO3HUKHOBEHHS, UCTOPHUECKOE pa3BUTHE U cneludpuka npodeccuoHaabHON MOpanu
3. Kareropuu npodeccroHanbHONH MOPAIH U ATHKH.
4. DTuKa rocyJapCTBEHHOT'O CITYXalIETo.
B ToM 4unciIe NpaKTHYeCKUX U JJA00PATOPHBIX 3aHATHIA 2
[IpakTuueckoe 3ansatue 1. [IpaBoBas u dTHUECKas peraaMeHTalus CIyKeOHOTO TOBEICHUs 5
roCyJapCTBEHHBIX CIYy>KallUX.
Tema 2 Coaeprxanue yueOHOro MaTepuaa 8
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drukeT U UMUK B | 1. [ToHsTre 0 KynbType noBeeHus 1 dTUKeTe. [[pUHIUIIEL, (YyHKINU, BUIBI ATUKETA. OK 01, OK 04,
npogeccnoHaIbLHOMI OK 05, OK 06,
KYJIbTYpE JIHYHOCTH KonkpetHbie ¢hopMbl IPOSIBICHUS STUKETA: 3TUKET IPUBETCTBUS, PEACTABICHUS, OK 09
oOpalleHus; TOBEJeHNE B OQUIIHATIBHBIX YUPEKACHUAX U OOIIECTBEHHBIX MECTaX. 6
MK 1.1, IIK 1.2,
3. DcreTuka BHeNIHero oonuka. UMUK crenuaimcTa, ero 3JIeMEHThI, COCTABIISAIONINE K 1.4
Ka)K70ro neMeHTa. OCHOBHBIE BUJIBI IPECC-KOJA.
B TOM umciie NIPAKTHYECKUX U JJA00PATOPHBIX 3aHATHIA 2
[IpakTuueckoe 3anarue 2. Busutnas kaprouka. [IpaBuna opopmiieHns u UCIOIb30BaAHUS. 2
Tema 3 Conep:xanue yueOHOro MaTepuaJa 6 OK 01, OK 02,
. OK 04, OK 05,
JenoBoii npoToko | 1. OCHOBBI MEXIYHAPOJHOTO IPOTOKOJIA U ATHKeTa. [ ocymapcTBEHHOE, CITy)KeOHOe U OK 06. OK 09
IIPOTOKOJIBHOE CTAPIINHCTBO.
6 IK 1.2, 11K 1.3,
2. [IpaBuna opranu3anuu 1 MpoBeICHUS JAETIOBBIX IIEPETOBOPOB U IPYTUX MPOTOKOJIBHBIX K 1.4. TIK 1.6
MeponpusThii. Opunmanbabie mpuéMel. Buabl npuéMoB. CTONOBBIN 3THKET.
Pa3nes 2. OcHOBBI [1€J10BOT0 001IEHUS 12/6
Tema 4 Coaep:xaHue yueOHOro MaTepuasa 8 OK 01, OK 02,
OK 04, OK 05,
JdTH4YecKre HOpMbI | 1. OOmieHne B cHCTEME MEKITMIHOCTHBIX M OOIIECTBEHHBIX OTHOIIEHUH. ConnaapHas poib. OK 06. OK 09
AeJIOBOM Knaccudukanus obmenus. Bunpl, pynkunn odmenus. CTpykTypa U cpesicTBa 0OIIEHUSI.
KOMMYHHU KA 4 K 1.1, IIK 1.2,
2. O01IeHre Kak BOCIIPHUITHE JTFOABMHE JIPYT Ipyra (epienTuBHas cropona). [lonstre K 1.3. TIK 1.4

COI.[I/IHJ'II;HOI?I NEPpUCTIIUHA. (DaKTopBI, OKa3bIBarOIIEC BIUAHUEC HA BOCIIPUATHE.
Ilcuxonoruueckue MeXaHU3MbI BOCITpHUATHA.
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3. O0uieHne Kak B3auMoJieicTBUE (MHTEpaKTUBHAs CTOPOHA). THIIBI B3aUMOACHCTBUS:
Koonepanus ¥ KOHKypeHuus. [lo3unnn B3auMoAeiicTBYSA B pycile TPAHCAKTHOI'O aHAJIU3a.
B3anMozeincTBre kak opraHusanysi COBMECTHOM I€ATEIbHOCTH.

OoOmenue kak oOMeH nHpopmanuelt (KOMMyHUKAaTUBHAs cTOpoHa). OCHOBHBIE HJIEMEHTHI
KOMMYyHHUKaiuu. BepOanbnas kommyHukanus. KoMMyHHUKaTUBHBIE Oapbephl.
HeBepOanpHast KOMMyHUKanus. Buibl, mpaBuia U TEXHUKH CITyIIaHus. ToJepaHTHOCTh Kak
CPEICTBO MOBBIIEHHS Y3PPEKTUBHOTO 00IIeHNUs. [ pynnoBoe NpruHATHE PELICHU.

B ToM yunciie MpaKTHYeCKUX U JJA00PATOPHBIX 3aHATHIA 4

[IpakTuueckoe 3anatue 3. AHANINU3 NPAKTUYECKUX CUTYALUN YIIPaBICHUYECKON ITUKH. 2

[Ipaktuueckoe 3anstue 4. opMbl AEIOBOT0 OOIICHUS U UX XapaKTEPUCTUKU. JlenoBas

6ecena. [IpaBua Benenus Oecenpl. POpMBI TOCTAHOBKU BOMpocoB. [Icuxonmornueckue 2

0COOEHHOCTH BE/IEHUS JENOBBIX IUCKYCCUI U MyOJUYHBIX BHICTYIUIEHHUM
Tema § Coaepixanue yueOHOro MaTepuasa 4 OK 01, OK 04,

OK 05, OK 06,

KoHpuuKTBI H 1. KoH}uKT, ero CylHOCTh U OCHOBHBIE XapaKTEPUCTUKU OK 09
CIOCo0bI UX )
NpeaynpeKIeHus i 2. OcoOGeHHOCTH AMOIMOHAIBHOTO pearupoBaHus B KoH(paukTax. [IpaBuia noseaexus B TIK 1.1, TIK 1.2,
paspeienus KoH(pMKTax. BiusiHue TonepaHTHOCTH Ha pa3pelieHrne KOHGIMKTHON CUTYaI|H. K 1.4

B ToM 4unciIe NPaKTHYECKUX U JJA00PATOPHBIX 3aHATHIA 2

[IpakTuyeckoe 3aHsATHE 5. AHATN3 TPOU3BOJCTBEHHBIX KOH(DIMKTOB U COCTABICHUE 5

aJITOPUTMA BBIXOJA U3 KOHPJIMKTHOU CUTYallUH.
IIpomexyTouyHas aTTecTaNMA
Bceero: 34
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3. YCJIOBUS PEAJIMBAIIAU YYEFHOM JUCHUIJINHBI

3.1. Peanmzamus mporpamMmbl y9eOHOW MUCIUIUTMHBI OCYIIECTBISETCS C MPUMEHEHUEM
9JICKTPOHHOI'O 06yquH51, JAUCTAHIITMOHHBIX O6pa3OBaTe.HBHLIX TEXHOJIOTUH B COOTBETCTBUH C II
6.1 oOpa3zoBaTenbHON MPOTPAMMBI 110 CIICIIHATHLHOCTH.

Jns peanusanuu mporpamMmbl  y4eOHOW JAMCHUIUIMHBI TPEAYCMOTPEHBI CIIEHUAIBHO
000pyJOBaHHBIC TOMEIICHHS, HX BUPTYaJbHBIC AHAJIOTH, OCHAIIECHHBIE O0OpPYJOBaHUEM U
TEXHUYECKUMHU CPEIICTBAMH OOYYEHHUSI B COOTBETCTBHUH C M. 6.1.3 0Opa3oBaTebHOM TPOTrpaMMBI
10 CIEIHUATBHOCTH, TIO3BOJISIONINE 00YUJaIOIIUMCS OCBauBaTh TUCIHMILIHHY «[IpodeccnonanbHas
ATHKA M OCHOBBI JICJIOBOTO OOIICHUS .

3.2. UnpopMmannoHHOe obecnedeHne peajn3alui MPorpaMMbl

Jns peanu3anuu mporpaMmbl  OMOIMOTEYHBIH (POHA 00pa30BaTENbHON OpraHU3aLUU
JIOJDKEH MMETD TeYaTHbIC W/UIIH 3JICKTPOHHbBIE 00pa30oBaTeIbHbIE M MHPOPMAIIMOHHBIE PECYPCHI,
JUI HCIIOJIb30BaHUs B 0Opa3oBatesbHOM npouecce. [Ipu popmupoBanuu 6ubanorednoro ponaa
o0pa3oBaTeNIbHONW OpraHu3alueil BbIOMpaeTCs HE MEHee OJIHOTO M3JaHUs M3 NEepeuHCIICHHBIX
HIDKE MeYaTHBIX M3JAaHUM M (WIM) 3JIEKTPOHHBIX H3JIaHUH B KauecTBE OCHOBHOIO, IPU 3TOM
CIIMCOK, MOXKET OBbITh JJOMOJHEH HOBBIMH U3/IaHUSIMH.

3.2.1. OcHoBHbIE NeYATHBIE U3AAHUHA

1. Cob6onbarkoB, B. B. DTHka 1 ricuxoiorus Ae10BOro o01ieHus : yaeoHoe nocoodue
Uil cpeaHero mpodeccruoHanbHOro odpaszosanusi / B. B. CobonpamkoB, H. A. KocteHko ; 1o
penaknueii B. B. CobonbaMKOBa. — 2-¢ U3 1., iepepad. u non. — Mocka: M3aarenbctBo FOpaiiT,
2022. — 202 c¢. — (ITlpodeccronanbuoe obpazoBanne). — ISBN 978-5-534-06957-0.

2. Ckubuukas, U. FO. JlenoBoe oOumieHue: y4eOHMK M MPAKTUKYM MJIsi CPEIHEro
npodeccuonanbHoro  obpaszoBanus /  W. FO. Ckubunkas, 3.I. Ckubuukuil. — Mocksa:
NznarensctBo FOpaiit, 2022. — 247 c. — (IIpodeccuonansuoe oOpazosanue). — ISBN 978-5-
534-09063-5.

3. KepnakoBa, M. b. [lenoBoe oOmieHue: y4eOHHUK W TPAKTUKYM IS CPEIHETO
npodeccuonanpHoro  oobpaszoBanusi/ M. b. KepnakoBa, U. A. PymsnneBa. — Mockaa:
NznatenberBo FOpaiit, 2022. — 370 ¢. — (IIpodeccronanbroe oopazoBanue). — ISBN 978-5-
534-07978-4.

4. Poppirnna, H. FO. DTHka nenoBBIX OTHOILIEHWH: Y4eOHUK M TPAKTHUKYM JUIS
cpennero mnpodeccuonanbHoro obpazoBanusi/ H. FO. Pompirnna. — MockBa: M3marenbcTBo
FOpaiir, 2022. — 431 c. — (IIpodeccuonansHoe o6pazoBanue). — ISBN 978-5-534-11048-7.

3.2.2. OcHOBHBIE )JIEKTPOHHbIE U3TAHUSA
1. Cob6onbanKoB, B. B. DTHKa 1 nicuxoiorus Aem0BOTro o0meHus : yaeoHoe mocoodue
st cpennero mpodeccuonanbHoro obpazosanus / B. B. CobonpankoB, H. A. Koctenko ; moxg
penakuueii B. B. CobonbHukoBa. — 2-e u3 ., nepepad. u gon. — Mocksa: M3narensctso FOpaiir,
2022. — 202 c. — (IIpodeccuonanproe odopazoBanue). — ISBN 978-5-534-06957-0. — Texkcr:

NeKTpoHHBIH  //  OOpazoBarenbHas  matgopma  FOpaiir  [caiit]. —  URL:
https://urait.ru/bcode/474165.

2. Cxkubunkas, U. 10. JlemoBoe oOmieHne: y4eOHHK W MPAKTHKYM JJisi CPETHETO
npodeccuonansHoro  obpazoBanusa /  W. FO. Ckubunkas, O.I. Ckubuukuit. — Mocksa:
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MznarensctBo HOpaiit, 2022. — 247 ¢. — (IIpodeccuonanpHoe odbpazoanue). — ISBN 978-5-
534-09063-5. — Tekcr: anexTponHsIi // O0pazoBarenbHas miatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/474137.

3. XKepunakoa, M. b. [lenoBoe oOmicHue: y4eOHHK W MPAKTUKYM I CPEAHETO
npodeccuonanbHoro  obpasoBanusi/ M. b. Kepnakoa, U. A. PymsaueBa. —  Mockaa:
MznarensctBo HOpaiit, 2022. — 370 ¢. — (IIpodeccuonanpHoe odpazoanue). — ISBN 978-5-
534-07978-4. — Texcr: anexkTponHbIi // ObpazoBarenbHas mwiatrdopma FOpait [caiit]. — URL:
https://urait.ru/bcode/474773.

4, Ponpirnna, H. FO. DTuka nemoBBIX OTHOIICHUH: Y4eOHHK M TPAKTHKYM JJIS
cpennero mnpodeccuonanbHoro odbpaszoBanusi/ H. FO. Pompirmna. — MockBa: M3mareinbcTBoO
FOpaiir, 2022. — 431 c. — (IIpodeccuonansrnoe oopazoBanue). — ISBN 978-5-534-11048-7. —
Tekct: oanekrponnbii  //  OOpaszoBarenbHas 1iargopma FOpaiir  [caiit]. — URL:
https://urait.ru/bcode/477850.

3.2.3. JlonoiHUTEIbHbIE HCTOYHHKH:

1.  Pymenko, A.M. [IpodeccroHalibHasi dTHKAa U TICHXOJOTHS JEIOBOTO OOIICHUS:
yuebHuk / Pynenko A.M., nox pen., Cambirun C.M. — Mocksa: KnoPyc, 2022. — 232 c.

2.  CobonpHUKOB, B. B. DTHKa U ICHX0JIOTHS JEIOBOTO OOIIICHUS : yaeOHOEe TTocoome
ISt cpenaero npodeccronabHoro obopasosanus / B. B. Cobonbaukos, H. A. Kocrenko ; mon
penakmueii B. B. CobonbsHuKOBa. — 2-¢ U311, mepepad. u gor. — Mocksa : U3gatensctBo FOpaiiT,
2022. — 202 c.

3. Komesas, U. I1. [IpodeccnonanbHas STUKA U TICUXOJIOTHS JIEJIOBOTO OOLICHHUS :
yuebHoe nocodue / N.I1. Komesas, A.A. Kanke. — Mocksa : @OPYM : UHOPA-M, 2022. —
304 c.

4.  Tlcuxomnorus oOIIeHNS: YUeOHUK U MMPAKTUKYM ISl CPEAHETO MPpodeccnoHaTbHOTO
obpazoBanus boposznuna I'.B., KopmaoBa H.A.; mox oOmieit pegakiueit bopoznuuoii I'.B. M.:
NznarensctBo FOpaiit, 2022. — 463 c. — ISBN 978-5-534-00753-4. — Tekct: 3MeKTpOHHBIH //
OBC IOpaiir [caiit]. — URL.: https://urait.ru/bcode/469702
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4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHMUAA

YYEBHOM JUCLUAILIUHBI

Pe3yabTarnl 00yyeHus

Kpurepun oneHku

MeToabI OLIeHKH

Hepeqeﬂb 3HaHHﬁ, O0CBAUBACMbIX B paMKax JUCHHUIIJIHHBI

OCHOBBI JICJIOBOM ATHKH,
ATUKETA U KYJIbTYPHI ACITIOBOTO
o0IIeHM;

0COOEHHOCTH
npodeccHnoHaTEHOM ATUKU
CITy>KaIlluX TOCYAapCTBEHHBIX
Y UHBIX
OpTraHU3aIMOHHO-TTPABOBBIX
dbopM yupexxaeHui u
OpraHu3aIui;

B3aMMOCBSI3b OOIIEHUS

U JIeITEIHHOCTH;

uenu, GyHKIUU, BUIBI U
YPOBHU OOIICHHUS,

TEXHUKH U MPUEMBI OOIICHUS,
MIpaBWJIA CITYIIAHUS, BEJCHUS
Oecenpl, yOeXKICHNUS,
ATUYCCKUEC TTPUHITUTIBI
OOILIEHHS;

WUCTOYHUKHU, TPUYUHBI, BUABI U
COCOOBI pa3pereHus
KOH(JIUKTOB.

MIPUEMBI CAMOPETYJISAIINN B
TpoIriecce OOIICHHS

«OTIUYHOY - TEOPETUUYECKOE
CoJIep>KaHue Kypca OCBOCHO
MOJTHOCTBIO, 06€3 TIPo0eoB,
yMeHHs c(hOPMHPOBaHBI, BCE
MPEYCMOTPEHHBIE MPOTrPaMMOi
ydeOHbIC 3a]JaHHs BBIITOJIHCHBI,
Ka4yeCTBO MX BBHIIOJHEHHUS
OIICHCHO BBICOKO.

«XO0pOIIO» - TCOPETUIECKOE
CoJIepKaHuE Kypca OCBOCHO
MOJTHOCTBIO, 6€3 Ipo0eoB,
HEKOTOPbIC YMEHUS
c(hOpMHUPOBAHBI HEIOCTATOYHO,
BCE IIPEyCMOTPCHHBIE
MPOrpaMMoOl ydeOHBIC 3aTaHUS
BBITIOJTHEHBI, HEKOTOPHIC BUIBI
3a1aHMI BBIMOJHEHEI C
OIIIMOKAMH.

«Y 10BIETBOPUTEIILHO) -
TEOPETUUECKOE COJIEpKaHNe
Kypca OCBOEHO YaCTUYHO, HO
npoOeIbl HE HOCAT
CYIIECTBEHHOI'O XapakTepa,
HE00X0/AUMBbIe YMEHUsI paboThI ¢
OCBOECHHBIM MaTepHaJiOM B
OCHOBHOM C()OPMUPOBAHBI,
OOJIBIIMHCTBO MPEIYCMOTPEHHBIX
porpaMMoii o0yueHus: yueOHbIX
3aJJaHHid BHITIOJIHEHO, HEKOTOPHIE
13 BBIOJIHEHHBIX 33 JaHUN
COJIEp>KaT OLTHOKHU.

«HeynoBneTBOpUTEIHHO -
TEOPETUIECKOE CO/IePIKaHNE
Kypca He OCBOCHO, HEOOXOIUMbIC
yMeHHs He ¢(hOpMUPOBaHBI,
BBITIOJTHEHHBIC YIeOHBIC 3a/TaHUS
coJiepKaT rpyObie OMMUOKH.

YCTHBIW WJIA TECTOBBII
KOHTPOJIb TEOPETH-
YECKUX 3HAHUM;
OLICHKA PE3yJIbTATOB
BBITIOJIHECHUS TIPAKTHU-
4eCcKoii paboThI;
aHaJIM3 U OLICHKA
pelieHnit mpoOIeMHBIX
CUTYyaLUH.

3aIuTa
CaMOCTOSITEJIBHOM
paboTHI;

JIEJIOBBIE UT'PHI.

Hepeqem, yMeHHﬁ, 0CBaAaMBACMbIX B paMKaxX TUCHUIIJIHHBI
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cobmro1aTh TpeOOBaHUS
podecCHOHATbHOM TUKH U
COBPEMEHHOT'O ITHKETA;

COOJTFOIATh MTPOTOKOJI JAETIOBBIX

BCTPEY U 3THUKET C yUYETOM
HAI[MOHAIbHBIX U
KOPIOPaTHBHBIX
0COOCHHOCTEM;

OpPraHHU30BBIBATH JCIIOBBIC
Oecenpl, COBEIIAHUA U
MIEPETOBOPBL;

peaT30BbIBATH IPHHIIUTIBI
3¢ PEeKTUBHOTO J1ETTOBOTO
00IIIeHN;

MPUMEHSTH TEXHUKY U
npueMbl 3P HEKTHBHOTO
0o0LIeH S B
npodeCCUOHATLHON
NS TeIIbHOCTH;

UCIIOJIb30BATh TIPUEMBI
CaMOPETYJISIINH TTOBEJICHUS B
poIecce MEKITMYHOCTHOTO
oO01IeHuS.

«OTIUYHO» - TEOPETHUECKOE
CoJIep)KaHue Kypca OCBOCHO
MOJTHOCTBIO, 06€3 TIpo0eoB,
yMeHHs c(DOPMHPOBaHBI, BCE
MPEYCMOTPEHHBIE IPOTrPaMMOi
y4eOHbBIC 3aJaHNs BBIITOJHEHBI,
KA4eCTBO UX BBIITOJHECHHS
OIICHCHO BBICOKO.

«X0poII10» - TEOPETUIECKOE
coJiepKaHue Kypca OCBOCHO
MOJTHOCTBIO, 06€3 TIpo0eoB,
HEKOTOPBIC YMCHHUS
c(hOpMHUPOBAHBI HEIOCTATOYHO,
BCE TIPEyCMOTPCHHBIE
MPOrpaMMol yIeOHBIC 3aTaHUS
BBINOJIHEHBI, HEKOTOPBIC BHIBI
3aJJaHHIA BHITTOJIHEHBI C
omuOKamu.

«Y 10BIETBOPUTEIILHO) -
TEOPETUUECKOE COJIEPIKaHNe
Kypca OCBOEHO YaCTUYHO, HO
po6esbl He HOCAT
CYIIECTBEHHOI'O XapakTepa,
He0o0X0IMMBbIe YMEHHUSI pabOThI C
OCBOECHHBIM MaTepHaJiOM B
OCHOBHOM C()OPMHPOBAHBI,
OOJIBIIMHCTBO MPEIYCMOTPEHHBIX
porpaMMoii o0yueHus: yueOHbIX
3aJJaHHid BHITIOJIHEHO, HEKOTOPHIE
U3 BBINOJIHEHHBIX 33 JaHUN
COJIep>KaT OLTNOKHU.

«HeynoBneTBOpUTETBLHO -
TEOPETUIECKOE CO/IePIKaHNE
Kypca HE OCBO€HO, HEOOXOIUMbIE
yMeHHs He ¢(hOpMUPOBAHBI,
BBITIOJTHEHHBIC yUeOHbIE 3aaHMHs
coJiepKaT rpyObIe OMHUOKH.

OLIEHKA pe3yJIbTaTOB
BBITIOJTHEHUS
MIPAKTUYECKON paboThI;

JIEJTIOBBIE UTPHI.

3auét/
muddepeHIpoBaHHbII
3ay4er.
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1. OBLLIASI XAPAKTEPUCTHUKA PABOUE# TPOIPAMMBbI
YYEBHOM JUCLUAILIUHBI
«OI1.04 IPABOBBIE OCHOBBI IPO®ECCHUOHAJIBHOI JEATEJIBHOCTW»

1.1. MecTO JUCUMILIIMHBI B CTPYKTYpPe OCHOBHO# 00pa30BaTe/IbHOM NMPOrpaMMbl:

VYuebnas qucuurunHa «IIpaBoBeie OCHOBBI TPOGECCHOHATBLHON AEATEIBHOCTI SBISIETCS
00s13aTeNbHON YacThi0 OO0IIENPO(ECCHOHATBHOIO NUKIA 00pa30BaTElIbHOM IMPOrpaMMBbl B
coorBercTBUM ¢ PI'OC CIIO mno cneumansHoctu 46.02.01 JlokymeHTanoHHOE oOecrieueHne
YIIPaBJICHUS U apXUBOBEJICHHE.

Ocoboe 3HaueHHe OUCHMIUIMHA UMeeT NpU (HOPMUPOBAHMM M PA3BUTUU KOMIIETCHLIUH
OK 01, OK 02, OK 03, OK 06.

1.2. IIe.m: H INIAHUPYEMBIC PE3yJabTAaThl OCBOCHUA TUCIHUIIINHBI

B pamkax mporpamMmbl y4eOHOM TUCHUIUIMHBI OOY4YarOIIMMHUCS OCBAUBAIOTCS YMEHUS

Y 3HAHUS
Kon
1K, OK Ymenust 3Hanus
OK 01 OINPEEIATh aKTyaJIbHOCTb coJIep’KaHue aKkTyaJbHOW HOPMaTUBHO-
OK 02 HOPMAaTUBHO-TIPAaBOBOM IPaBOBOM JTOKYMEHTAIIHH;
OK 03 AOKYMCHTallH B CTaHAAPThl AHTUKOPPYILHUOHHOIO IOBEACHUSA U
OK 06 npodeccHoHanbHON MOCJIENCTBUSA €r0 HApYLIECHUS,
K 1.7. ACATCIILHOCTH, HOpPMaTHBHEIE ITPAaBOBbIE aKThl Poccuiickoii
K 1.8. HCIOJIb30BATh IIPABOBYIO ®enepannu B chepe MHPOPMALTMOHHBIX U
K 1.9 MH()OPMALHIO B 3 KOMMYHUKAIMOHHBIX TEXHOJIOIUH;
" npodeccHoHaNbHO HOpMaTHBHEIE IIPaBOBBIE aKThl Poccuiickoii
EE ;; ACATCIBHOCTH, denepanyu 1o 3amumTe MHGOPMAIUK U PaboTe

3alUIATh CBOM IIPaBa B
COOTBETCTBUH C TPYJIOBBIM
3aKOHOJIaTEILCTBOM;
OPUMEHSTh CTaHIapThI
AHTUKOPPYILHUOHHOTO
MIOBEJICHUS;

NPUHUMATh MEPHI 10
COXPaHEHHIO
KOH(pHIEHIIMATBHON
uH(popMaluu B Xoze npuéma
MMOCETUTEIICH;

o0ecreynBaTh COXPaHHOCTh
MEPCOHAIBHBIX JTaHHBIX
pPabOTHUKOB.

¢ 0OpallleHUsIMH I'paX/iaH;

HOPMAaTHUBHBIE PABOBbIE aKThl Poccuiickon
®eneparun B chepe HHPOPMALMOHHOM
0e30IacCHOCTH;

TpeOOBaHUS OXPAHbI TPY/IA;

HOPMAaTHBHBIE IPaBOBbIE aKThl Poccuiickon
®denepanuu B chepe Opranu3aliu JeI0BOr
MIOE3/IKH;

HOPMAaTHBHBIE IIPABOBbIE aKThl Poccuiickon
Oenepannn B chepe nHPOpMAIIHH;
HOPMAaTHUBHBIE MPABOBBIE aKThl Poccuiickon
®enepanun B cepe AeT0MPOU3BOICTBA;
HOPMAaTHUBHBIE MPABOBBIE aKThl Poccuiickon
denepannu B chepe TpyAOBBIX OTHOLICHHI;
JIOKaJIbHbIE HOPMATUBHBIE AKTBHI,
perlaMeHTHPYIOIME TPYIOBbIE OTHOIIECHHS;

HOPMAaTHBHBIE PAaBOBbIE aKThl Poccuiickon
®denepanyn B chepe apXUBHOTO JIeNa;
HOPMAaTHUBHBIE MPABOBBIE aKThl Poccuiickon
Deneparuu B 0071acTH KOH(DUICHIIMATBHOM
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nH(GOpPMAIIMY U 3aIIUTHI IEPCOHATBHBIX
JAHHBIX.

2. CTPYKTYPA U COJAEPXKAHUE YUYEBHOM JUCIIUILINHBI

2.1. O0beM y4eOHOM TMCHUIIMHBI U BHAbI YU4eOHOIl padoThI

Buna yueOHoii padoThl O0bem B yacax
O0Bem o0pa3zoBaTeIbHON TPOrpaMMbl YI€OHON JUCITATIIUHBI 70

B T.4. B JopMe MPaKTUUECKON MOATOTOBKH 20

BT. U..

TEOpeTUIEeCKoe 00ydeHne 50
PAKTUYECKUE 3aHSTUS 20
Camocmosmenvhas paboma *°

[IpomexxyTouHas arrecrauus

10 CamocTosiTenbHas paboTa B paMKkax 00pa30BaTENLHOM IPOrPaMMBbl TUIAHUPYETCS 00pa30BaTeNLHOI OpraHu3alueil
B cootBercTBHU ¢ TpeboBanmamMu PI'OC CIIO B mpenenax o0beMa ydeOHON AMCIUIUTMHBI B KOJUYECTBE YaCOB,
HEOOXOIMMOM JUISI BBIIIOJHEHHS 3aJaHUl CaMOCTOSTENBHOM paboThl 00ydaromuxcs, MpexyCMOTPEHHBIX
TEMaTHIECKUM IUIAHOM U COJIepKaHHeM yIeOHON AHUCIUIIIINHEI.
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2.2. TemaTn4yecKuil IUVIaH U coJep:KaHue Y4eOHOM TMCUMILTHHBI

Koanl
O0beM, akaj. 4. .
KOMIIeTeH U,
/ B TOM 4mcjIe B
(popmupoBanuio
HaumenoBanue Coaep:xanue yueOHOro Mmarepuasia u GopMbl OPraHM3anMH 1esITeIbHOCTH popme
. KOTOPBIX
pa3/iesioB U TeM o0yyaromuxcst NPAKTHYEeCKOH P
crnocod0cTByer
NOATOTOBKH,
3JIeMEeHT
aKaj. 4.
NpPOrpaMMbl
Pa3pnen 1. 3navenne npasa B npo¢ecCHOHATbHOM AeSITeIbHOCTH. 16/4
Tema 1.1. Cucrema Coaepixanue yueOHOro MaTepuaJa OK 01-OK 03
poccuiickoro npaea. | [JousTue U CyIHOCTb MpaBa. 3HAYEHHE NPaBa B PEryIUPOBAHUH OOLIECTBEHHBIX 2
OTHOILIEHUH U MPO(hecCHOHAIBHON AesaTenbHOCTU. [IpaBoBbIe HOPMBI, HHCTUTYTHI.
Otpacau poccuiickoro mpasa.
Tema 1.2. O6mas Coaep:xaHnue yueOHOro MaTepuasa OK 01-OK 03
XapaKTepUCTHKA [TonsTre n mpu3HaKU NPaBOOTHOIIEHUH. OCHOBHBIE 3JIEMEHTHI IPABOOTHOIIIEHUN. Buibl
NPABOOTHOLIEHHH B | [1paBOOTHOIIEHMI B MpodeccHOHaNbHOM nesaTensHocTH. [IpaBocyObeKTHOCT 2
npodecCHOHANBHON | yyacTHMKOB MPaBOOTHOIIEHHUH B IpodeccHoHanbHoit cdepe. [TpaBoBoii cTaryc
chepe. (bu3NYECKUX JIULI, TPAaBOBOU CTATyC IOPUINYECKUX JIMI] U OPTaHOB rOCyIapCTBEHHOM
BIIACTH.
Tema 1.3. [IpaBoBbie | CoaepkaHue y4eOHOIo MaTepuasa OK 01-OK 03
AKThbl B Cucrema npaBoBbIX akToB B Poccuiickoit @enepanun. Knaccudukanys HOpMaTUBHBIX
Npo(ecCHOHATBHOM | PaBOBBIX AKTOB: FOPUMYECKAS CHIIA, PEAMET IIPAaBOBOTO PEryIUpoBaHus, cdhepa
ACATEJIbHOCTH. pacnpoctpaHeHus. [IpaBoBbie akThl (eiepabHBIX OPraHOB BJIACTH, OPTaHOB 8

rocyJIapCTBEHHOM BIacTH CyObeKTOB PD, MyHUITUTIATFHBIC IPABOBHIC AKTHI.

[lonsiTHE «TIPaBOTBOPUYECTBO» U €0 OCHOBHBIE 3Tarbl. [ops10K MOATOTOBKY U
npuHATHS PenepanbHbIX 3aK0HOB. [lopsaok mpuHsATHS paBoBbIX akToB [Ipe3unenTa
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P®. [ToaroroBka HOPMaTUBHBIX PABOBBIX aKTOB (peIepaTbHBIX OPTaHOB
WCTIOJHUATENBbHOM BiacTu. ['ocyjapcTBeHHAsE perucTpanus akToB (hefiepaibHbIX OPraHOB
HCIIOJIHUTENIBHOM Bi1acTu. IIpaBoBoe perynupoBaHue nOArOTOBKM HOPMATUBHBIX aKTOB
cyobexToB P® 1 MyHHLIMNaabHBIX HOPMATUBHBIX [TPaBOBBIX akTOB. JleiicTBue
HOPMAaTUBHBIX aKTOB BO BPEMEHH, B IPOCTPAHCTBE, 110 KPYTY JIULL.

JleiicTBre HOPMAaTUBHBIX aKTOB BO BPEMEHH, B IIPOCTPAHCTBE, [10 KPYT'Y JIMII.

B ToM 4unciie MpaKTHYeCKUX 3aHATHH 4
Ilpakmuueckoe 3anamue 1. Onpenerenne akTyaJlbHOCTH HOPMaTUBHO-TIPAaBOBOU 4
JOKYMEHTAIMH B IPO(HECCUOHATILHOMN 1EATEIbHOCTH
Pa3pnen 2. OCHOBBI KOHCTUTYHHHOHHOTO paBa Poccuiickoit Pegepanmu. 8/2
Tema 2.1. Coaep:xanue yueOHOro MaTepuaJa OK 01-OK 03
KoncrurynuonHoe [Tonstue Koncrutyuuu PO u ee mecto B cucreme 3aKoHOAaTeabcTBA. OCHOBBI
YCTPOMCTBO OPraHOB | KOHCTUTYLHOHHOIO cTpos Poccun. CuctemMa OpraHOB roCyIapCTBEHHOI BIACTH. 9
BiIacTH PO. [Ipesunent P®. 3akoHoaTenbHas, HCIOJHUTENbHAS U cyAeOHas BiacTh B PO.
[IpaBooxpanuTenbHble opranbl. Opransl BiacTi cyobekToB PO 1 mecTHOTO
caMOyTpaBJIEHUS.
Tema 2.2. [IpaBa u Coaep:xanue y4eOHOro MaTepuasa OK 01-OK 03,
00s13aHHOCTH IIpaBoBoi cratyc nuyHocTH B Poccuiickont denepanuu. I'paxganctso PO. JInyneie, 4 OK 06
"eJIOBEKA U MOJUTUYECKHE, SKOHOMHUYECKHE, COLMANIbHBIE U KYJIbTYpHBIE TIpaBa U CBOOO/IbI YellOBEKa
rpaki1aHuHa. u rpaxnanuHa B PO. Konctutyunonnsie o0s3anHocTH. [IpaBoBast KyabTypa.
B ToM 4nciie NpAKTHYECKHUX 3aHATHH 2
Ilpakxmuueckoe 3anamue 2. MexaHu3M peajan3aluy IpaB U cBOOO yeloBeka u 5
rpaXxJ1aHrHa
Pa3nea 3. IIpaBoBoe peryJimpoBaHue TPyAOBbIX IPABOOTHOLICHHIA. 16/4
Conep:xaHue yueOHOro MaTepuaJa 4 OK 01-OK 03
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Tema 3.1.
XapakTepucTuka
TPYAOBBIX
NMPaBOOTHOIIEHHU .

ITonsaTre Tpynosoro npasa. MIcTouHuKM TpyRoBOro npasa. TpyaoBble IPaBOOTHOILICHHUS.
CyOBeKTsI TPYJOBBIX IPABOOTHOLICHUU. TPYyA0OBOi JOTOBOP Kak OCHOBA TPYAOBBIX
npaBooTHoLIeHuH. Obmume TpeboBaHMs K COAEPKaHUIO TPYIOBOro gorosopa. [lopsmox
3aKIII0YeHUs U 0(OPMIIEHUS TPYAOBOTO JOTOBOpa. MI3MeHeHue U nmpeKpalieHue
TpyAoBoro noropopa. CoXpaHHOCTb IEPCOHAIBHBIX IaHHBIX PAOOTHUKOB.

B TOM umciIe NIPAKTHYECKUX 3aAHATHI

Ilpakmuueckoe 3anamue 3. ObecrieueHrne COXPaHHOCTU IEPCOHATBHBIX TAHHBIX

IIK 1.8

paboOTHUKOB
Tema 3.2. [IpaBoBoe | Coaep:xkaHue yueOHOIro MaTepHuaJia OK 01-OK 03
pery/impoBaHue [TonsitTue u BuaBI pabouero BpemeHu. Pexxumel pabouero Bpemenu. Bpems oTabixa. IIK 1.8
paGoyero BpemeHH, [TonsiTre u BUaBI OTIYCKOB. JJoKyMeHTalnoHHOe oopmiieHre oTiycka. HopmupoBanue
BPEMCHU OTABIXA U tpyna. [IpaBoBoe perynupoBanue ciykeOHbIX KOMaHAUPOBOK.
OILIaTBI TPYAA. [TonsiTre 1 BUABI omiaTel TpyAa. ['ocynapcTBeHHbIE TapaHTHUH 110 OIUIaTe TPyAa.

KomMmnieHcarmoHHble BBIILIATH pAOOTHUKAM.
Tema 3.3. [IpaBoBoe | Coaep:xkaHue yueOHOro MaTepHuaJa OK 01-OK 03,
peryjimpoBanue [TonsiTHE MUCHUIIIMHBI TPY1a U BHYTPEHHETO TPYI0BOTO pacnopsaaka. [loompenns OK 06
AUCUMILIMHBI TPYAA | paGoTHUKOB. [IOHATHS M BUIBI AUCHUINIMHAPHONW OTBETCTBEHHOCTH PaOOTHUKOB. Bubl IIK 1.8
M MaTepHaILHOM JUCLUIITIMHAPHBIX B3bICKAaHUH. [IopAIOK IPUMEHEHUS U CHATUSA JUCLUIIIIMHAPHOTO
OTBETCTBCHHOCTH. B3bICKaHUsA. MarepuaibHasi OTBETCTBEHHOCTb CTOPOH TPYAOBOIO 10roBopa. Busl

MaTEpHUaIbHOU OTBETCTBEHHOCTH.
Tema 3.4. Oxpana Conep:kanue y4e0OHOIro MaTepuaa OK 01-OK 03
Tpyaa. 3amura [TonsiTre U conepkaHre MPaBOBOTO HHCTUTYTA oXpaHbl TpyaAa. [IpaBa u obs13anHOCTEN K 1.8

TPYAOBBIX NIPaB
rpaskaaH.

paboOTHHUKOB U paboTomareneil B chepe oxpaHsl Tpyaa. OpraHu3aius OXpaHbl TPyaa.
[Topsmok paccienoBaHus M y4eTa HECUACTHBIX CIIydaeB Ha MPOU3BOJICTBE.
I'ocynapcTBeHHBIN KOHTPOIb U HAI30P 32 COOJIIO/IEHHEM TPYIOBOTO 3aKOHOIATEIbCTBA.
3amyTa TpyIOBBIX MpaB rpax/ad npodceorozamu. Camo3amuTa TpyA0BBIX IPaB.
I/IH,Z[I/IBI/I,Z[ya.HBHLIC " KOJUICKTUBHBIC TPYAOBBIC CIIOPHI.
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B TOM umciIe NIPAKTHYECKUX 3aAHATHI

IIpakTnyeckoe 3ansTHe 4. 3a11UTa [IpaB B COOTBETCTBUU C TPYAOBBIM

2

3aKOHOJIaTEIbCTBOM.
Pa3nes 4. OcHOBHBIE 3aKOHOAATEJIbHBIE AKTHI 0 IPABOBOM O0ecneyeHuH NpopecCHOHAIBHOM 8/2
AeATeTbHOCTH CJIYKALIMX.
Tema 4.1. Coaeprxanue yueOHOro MaTepuasa OK 01-OK 03,
FocynapcrBeHHasi M | [JousaTHe «roCyAapcTBEHHas clyxk0a». CHCcTeMa rocy1apCTBEHHOM CITyKObI B OK 06
MYyHHIMIAJbHAas1 Poccuiickoit ®enepanuu. HopMatuBHO-IpaBOBOE PEryIMPOBAHUE FOCYJAPCTBEHHON U 2
caIyk0a Kak BH] MYHUIUNAIBHON CITykObl. OTIHYKE CIIy’)KEOHOI0 KOHTPAKTa OT TPYI0BOI'O I0r0OBOpA.
NPopecCHOHATBHON | ATTecTalls roCyapCTBEHHBIX CITyKAIIHX.
NAeATeJIbHOCTH.
Tema 4.2. IlpaBa n Coaep:xanue yueOHOro MaTepuaJia OK 01-OK 03,
00s13aHHOCTH [IpaBa 1 00s13aHHOCTH TOCYJaPCTBEHHBIX (MYHULIUNIATIBHBIX) CIyKalux. OrpaHuyeHust OK 06
rocy1apCTrBeHHbIX U 3aIlpeThl TOCYapCTBEHHOM ciy»0bl. [IpaBoBoE perynupoBaHue NPOTUBOACHCTBUS 4
(MyHMIHIATBHBIX) KOPPYILMH Ha TOCYIapCTBEHHOM U JIOKaJIbHOM ypoBHE. Mepbl IpouiIakTHKN
Ciryxkammux. KOPPYHILIMOHHOI'O ITIOBEJICHUS ITOCYIapCTBCHHBIX CIIY KaIlIUX.

B ToM 4mciie NPAKTHYECKUX 3aHATHI 2

IIpakTH4yeckoe 3ansATHE S. [I[puMeHEHNE CTaHIAPTOB AHTUKOPPYIIIMOHHOTO ITOBEICHUS 5

B IrOCy/IapCTBEHHOH cityx0e PO.
Pasznea S. IIpaBoBoe peryjnpoBaHue nNpophecCHOHAIBLHON AeSITeJIbHOCTH B 00JIaCTH TPAKIAHCKUX 18/
NPaBOOTHOLIECHM .
Tema 5.1. Coaep:xanue yueOHOro MaTepuaJia OK 01-OK 03
I'paxknanckoe NpaBo. | ['paxaHCKUE IPABOOTHONIEHUS: CYOBbEKThI, 00BEKTHI, cofepkanue. IcTOYHUKH
Kommepueckue u 6

HEKOMMep4YecKHne
OpPraHHU3alMH.

rpaxaaHckoro npasa. [IpuMeHeHre HopM rpa)kAaHCKOTro Mpasa B MpodecCHOHATBLHON
nesTenbHOCTH. OpraHu3aluOHHO-TIPABOBBIEC (POPMBI IOpUINYECKUX JHIl. OpraHsl
YIpaBJICHUS IOPUIUIECKOTO JIMIA. Y UPEAUTENbHbBIE JOKYMEHTHI. JInlleH3upoBaHue
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nestenpHOCTH. HecoctosTensHOCTh (0aHKpoTCTBO). KOMMepueckue opuandecKkue Jnma.
XapaKTepuCcTUKa OCHOBHBIX (DOPM: X035IiICTBEHHBIE TOBAPHUIIIECTBA U OOIIECTBA,
rocyJapCTBEHHbIE U MYHULIUIIAJIbHBIE YHUTAPHBIC NPeanpusiTUs. Ouinasl,
MPEJCTaBUTEIIbCTBA, 00BEANHEHHS IOPUANYECKUX JTUI. OpraHu3aliOHHO-TIPABOBbIC
(hOopMbI HEKOMMEPUYECKHUX IOPUANYECKUX JIML. XapaKTepuCcTHKa (OHIOB, YUPEKICHUH,
oOmiecTBeHHbIX opranuzanuil. [lyonnyHo-mpaBoBbie 00pa30BaHUs B CUCTEME
Ipa)xIaHCKUX MPABOOTHOIICHHH.

B ToM yHc/ie NPaKTHYeCKUX 3aHATHH

HpaKanecxoe 3anaTHe 6. lcnonb3oBaHue IpaXaaHCKOI'o 3aKOHOAATCJIbCTBA IJIA
PCUICHUA HpO(bGCCI/IOHaHBHLIX 3aJa4uu

Tema 5.2. IIpaBo Coaep:xanue yueOHOro MaTepuaJa OK 01-OK 03
COOCTBEHHOCTH Ha IIpaBo cOOCTBEHHOCTH: OCHOBHOM MHCTUTYT Ipa’kAaHCKoro npasa. CozepkaHue mpasa IIK 2.1
AOKYMEHTBI H coOctBeHHOCTHU. [IprobpeTeHue u nmpexkpaiieHue npaBa COOCTBEHHOCTH.
HH(popManHOHHBIE WNuTennexryanbHas coOcTBeHHOCTh. [IpaBo coOcTBEeHHOCTH HAa UH(POPMAIIMOHHbIE
pecypchl. pecypchl M TIOKYMEHTUPOBaHHYIO HH(popMmaliuio. [IpaBo cOOCTBEHHOCTH Ha IOKYMEHTHI

ApxuHoro ¢onna P®. [IpaBoBoe perynnpoBaHue UCIOJIb30BAHUS HA TOKyMEHTaX

rOCYJapCTBEHHBIX U O(QUIMATIBHBIX CUMBOJIOB, (PUPMEHHOI'O HAUMEHOBAHUS

OpraHM3alMH.
Tema 5.3. Conep:xxanue yueOHOro MaTepuaJia OK 01-OK 03
I'paxnancko- Cnenku: nonsitie, Bubl, GopMel. [loHsATHE «Tpa’kaaHCKO-IPaBOBOIl 10roBop». Busl IIK 1.9
HPaBOBO I0T0BOP B | roroBopos. TpeGoBanus k 0(OpMIEHHIO J0roBOPOB. [T0psI0K 3aKTI0UEHNs TOTOBOPOB.
NpPopecCHOHATBHON | JIoroBop J€MO3UTAPHOTO XpaHEeHHs JOKyMeHTOB ApxuBHOro (onna P®. [TpoTokomsl B
AeSITEJIbHOCTH. CHCTEME I'PaXKIaHCKO-TIPABOBBIX TOTOBOPHBIX OTHOIIEHUH. Pemienus coOpanuii.

HopmatuBHble TpeOoBaHUs K CPOKaM XPaHEHUs I'Pak1aHCKO-TIPaBOBBIX JOTOBOPOB.
I'ocynapcTBeHHbIE KOHTPAKTHI. I 'paXk1aHCKO-TIpaBOBbIe 0053aTENbCTRA.
[IpencraBUTENBCTBO M TOBEPEHHOCTD. [ parkaaHCKO-IIpaBoOBasi OTBETCTBEHHOCTh. 3alUuTa
MMYIIECTBEHHBIX U JIUYHBIX HEUMYILECTBEHHBIX IIPAB.
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B TOM umciIe NIPAKTHYECKUX 3aAHATHI

HpaRTn'{eCKoe 3ansTue 7. Hcnoavzosanue ZPCZJK‘C)CZHCKOZO 3aKOHOO0AmeNbCcmea OJis

3aUUMblL UMYWECMEEHHbIX U TUYHBIX HeUMYUWECNEEHHbIX NPAE 2
Pa3nes 6. OcHOBHBIC HATIPABJICHUS AAMMHUCTPATHBHO-TIPABOBOE PeryJTHPOBAHMS IIPABOOTHOILCHUH 10/2
Tema 6.1. O01mas Coaeprxanue yueOHOro MaTepuasa OK 01-OK 03
XapaKTepucTHKa AnMUHUCTpaTUBHBIE (YIIpaBieHYeCKre) MpaBoOTHOIIEHUA. CyOBeKThl U HCTOYHUKH
AAMUHUCTPATUBHBIX | TpaBOBOrO pPEryJIMpPOBaHUs. 3a4auu, IPUHIUIIBI, U METOAbl aIMUHUCTPATUBHOIO MPABA.
NPABOOTHOIIEHHI. HcTounuku u cyObeKThl A AMUHUCTPATUBHOTO MpaBa. A IMUHUCTPATUBHBIE (POPMBI U 4
METO/Ibl peaJIn3alliy rOCy1apCTBEHHOTO YIPaBICHUSA. AIMUHUCTPATUBHOE
IIpaBOHApYULIEHHE, €ro IOPUANYECKUN COCTaB U BUAbl. AJIMUHUCTPATUBHAA
OTBETCTBEHHOCTh. CHicTeMa a/IMUHUCTPATUBHBIX HaKa3aHUI. AJIMUHUCTPAaTUBHAs
OTBETCTBEHHOCTH B Chepe IEIONPON3BOJICTBA U APXHUBOBEICHHUS.
Tema 6.2. Coaepixanue yueOHOro MaTepuasa OK 01-OK 03
AIMHHHCTPATUBHbIC | HasHaueHHe U CYIIHOCTh aIMHHUCTPATUBHBIX PErIAMEHTOB, UX 3HAYCHHUE B IK 1.7
PErIaMeHThI periaMeHTaluu Aea0npon3BoicTBa. OCHOBHBIE TpeOOBaHUS K pa3paboTKe U
OCyIECTBICHHS COJIEPKAHUIO aIMUHUCTPATUBHBIX PEITIAMEHTOB OCYILECTBIIEHNS TOCYAAPCTBEHHBIX 4
rocya1apCcTBeHHBIX (GYHKIMN ¥ IPeI0OCTaBICHUS TOCYAAPCTBEHHBIX YCIIYT.
Gynxumii u [IpaBoBOE perynupoBaHue padoThl ¢ OOpaIEHUSAMH IpaXkaH. Busl o0parieHuii.
NpeAoCTaBICHNS TTOpsAIOK U CPOKH PacCMOTPEHHsE OOPAIEHHH TPaXKIaH.
rocy/1apCcTBeHHBbIX "
yeayr. B ToM 4HnciIe NPaKTHYECKUX 3aHATHH 2
IIpakTnueckoe 3ansaTHe 8. VcnonpzoBaHue 3aKOHOJATENILCTBA B OpraHU3aIK pabOTHI 5
C 00palIeHUsIMH TpaskIaH
Pasznea 6. IlpaBoe peryjupoBanue B cepe nHpopManuu, 1eJJONPOU3BOACTBA U APXUBOBEICHHUS. 12/2
Tema 6.1. IIpaBoBoe | Cogep:xanue yueOHOro marepuajia OK 01-OK 03
peryjiuposanue [TonsaTue u BUIBI JOKyMEHTHPOBaHHOM nHpopManuu. [IpaBoBoe perynupoBaHue 6 IIK 1.7, 1K 1.8,
Aocryna K MOpsi/IKa MPEIOCTABICHUS M NCIIOIb30BAHUS HH(POPMAINH O IEATETBHOCTH OPTaHOB
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AOKYMEHTHPOBAHHOM
uHdopmanuu.

rocy/1lapCTBEHHOM BJIaCTH U MECTHOrO camoynpasiieHus. [lonstue u Buast
KoHuneHmanpHoi nHpopmaruu. [IpaBoBoii pexum nHpoOpMaKU, OTHECEHHON K
rocyaapcTBeHHoi TaiftHe. [IpaBoBoi pexuM nHpOpMaIMK, OTHECEHHONW K KOMMEPUYECKOM
taitae. [IpaBoBO#l pexkxuM MHPOPMALIMU, OTHECEHHOH K CITy)eOHOM TaifHe.
[IpodeccuonanpHas TaitHa. [IpaBoBOi peXM EPCOHATBHBIX JIAHHBIX. 3aIIUTa

IIK 2.3

nHpopmaruu
B ToM 4nciIe NPaKTHYECKUX 3aHATHH 2
IIpakTnyeckoe 3ansitue 9. CoxpaHeHue KOH(pUICHIMATBHON HH(pOpMALMU B X0/1€ 5
IpuémMa OCETUTENIEH
Tema 6.2. IIpaBoBoe | Coaep:xkaHue y4eOHOIro MaTepHuaJia OK 01-OK 03
pery/impoBaHue [IpaBoBBIE OCHOBBI CTaHAAPTU3ALMU U €€ MECTO B CUCTEME TEXHUYECKOTO K 1.7
CTaHXapTU3aluU U perynupoBanusi. HopmatuBHbie TpeOOBaHuUs K pa3pabOTKe CTaHIAPTOB U 2
yHu(pukanun B oOmepoccuiickux kiaaccupuxkaTopoB. HarmonanbpHbie cTaHIAPTH B 00J1aCTH
A€JONPOU3BOACTBE U | TOKYMEHTOBEACHUS U apXUBOBEACHMS. Y HUUIIUPOBAHHBIE CUCTEMBI JOKYMEHTAIUH.
apXMBHOM Je1e.
Tema 6.3. [IpaBoBoe | Coaepkanue y4eOHOIro MaTepuaa OK 01-OK 03
peryimposanue [ToHsITHE «3JIEKTPOHHBIN JOKYMEHT» U €r0 3aKpEMNJI€HUE B HOPMAaTUBHBIX aKTax IK 1.7, TIK 2.3.
UCNOJIb30BAHUS Poccuiickoit @eneparnuu. DeKTpoHHASI MOANKUCH KaK YCIOBUE IPUIAHUS IOPUINYECKOM
MH(POPMALHOHHO- CUJIBI DJIEKTPOHHOMY NOKyMeHTY. dDeniepanbHbIe LI€JIEBbIE IPOrPaAMMBI KaK IIpaBOBas
KOMMYHHMKAIIMOHHBIX | ocHOBA BHEAPEHUS WH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUN B CUCTEMY 2
TeXHOJIOTHii B roCyAapCTBEHHOI0 ¥ MyHUIIMIIAIBHOTO ypasieHus. IIpaBoBoe perynupoBanue
ACJIONPOU3BOACTBE M | 1pe10CTaBICHUS I'OCYAAPCTBEHHBIX YCIYT U OCYIIECTBIECHHS TOCYAapCTBEHHBIX
APXUBHOM J€JI€. ¢byHKIMH B 3JeKTpOHHOM popme. Opranu3zanys yuera apXuBHBIX /1€ ¢ IPUMEHEHUEM
MH(OPMALIMOHHBIX TEXHOJIOTHH.
IIpome:kyTOUHAs aTTeCTALMS
Bcero: 70
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3. YCJIOBUS PEAJIN3AIIMU YYEBHOM TACIUILIMHBI

3.1. Peanuszanust nporpamMmbl y4eOHOW JUCLHMIUIMHBI OCYIIECTBIISETCS C NPUMEHEHUEM
3JIEKTPOHHOTO 00yUYeHMsI, TUCTAHLMOHHBIX 00pa30BaTEIbHbIX TEXHOJIOTUH B COOTBETCTBUU C II
6.1 oOpa3zoBaTenbHON MPOTPAMMBI 110 CIICIIHATHLHOCTH.

Jns peanusanuu mporpamMmbl  y4eOHOW JHUCHUIUIMHBI TPEAYCMOTPEHBI CIIEHUAIBHO
000pyJIOBaHHBIE TOMEUICHHUS, HUX BUPTYaJbHBIC AHAJIOTH, OCHAIIEHHBIE OOOpPYJOBaHUEM U
TEXHUYECKUMHU CPEJICTBAMU OOY4EHHUSI B COOTBETCTBHH C 1. 6.1.3 00pa3oBaTenbHOM MpOrpaMMBI
[0 CIELUAIBHOCTH, MO3BOJSIOIIME OOydarommMmcs ocBauBaTth CoyuanbHO->KOHOMUYecKue u
Ynpasnenueckue OUCYUNIUHbL.

3.2. UndopmanmonHoe odecneyeHne peaau3anun NporpaMmmbl

Jis peanu3anuu nporpaMmbl  OMONIMOTEUHBIH (OHJI 00pa3oBaTeNbHON OpraHU3aLUu
JIOJDKEH MMETh TMeYaTHBIC W/UJIH AIIEKTPOHHBIE 00pa30BaTelibHbIe M HH(POPMALMOHHBIE PECYPCHI
JUIsl KCTIOJIb30BaHMs B oOpa3oBaTenbHOM npouecce. [Ipu popmupoBanun 0ubinoreuHoro ¢poxia
00pa3oBaTeNbHON OpraHM3alMeil BBIOMpACTCS HE MEHEE OJHOTO HM3JIaHUS U3 MEPEeYHCICHHBIX
HMXXE II€YaTHBIX I/I3IIElHI/II>i n (I/IJII/I) QJICKTPOHHBIX I/I3[[8,HI/II>1 B Ka4C€CTBC OCHOBHOIO, IIpHU 3TOM
CIIMCOK, MOXKET OBbITh JJONOJHEH HOBBIMH U3/IaHUSIMHU.

3.2.1. OcHoBHbIE MeYATHLIE U3IAHUS

1. Bonkos, A. M. IIpaBoBbie OCHOBBI MPOGECCHOHATBHONU ACITETbHOCTU: YIEOHUK
JUISL CpeHero npodeccruoHanbHOro odpasoBanus / A. M. Bonko. — MockBa: M3mareiascTBo
FOpaiir, 2022. — 274 ¢. — (ITpodeccuonanbroe odpazoBanue). — ISBN 978-5-534-10131-7.

2. Kanyctun, A. . I[lpaBoBoe oOecrieueHre NpoPecCUOHANBHON JEATEIbHOCTH:
y4eOHHMK U MPAaKTUKYM Ui CpeiHero mnpodeccruoHaibHoro obpaszoBanus / A. S. Kamycrun,
K. M. BenukoBa; mox penakmmeir A. 5. Kamycruna. — 2-¢ 3., nmepepab. u jmom. — MockBa:
NznarensctBo FOpaiit, 2022. — 382 c. — (IIpodeccuonansnoe obpazosanue). — ISBN 978-5-
534-02770-9.

3. [IpaBoBoe obecneueHue NPOPECCUOHATBHON  JEATEIBHOCTH: YYEOHUK U
MPAaKTUKYM JJIs CpeHero npodeccuoHanbHoro oopasosanus / A. I1. Anb00B [u ap.] ; mox obmei
penakuueit A. I1. Ans6oBa, C. B. Hukomokuna. — 2-e u3a. — MockBa: U3natensctBo FOpaiiT,
2022. — 458 c. — (IIpodeccronansHoe oopazoBanue). — ISBN 978-5-534-13592-3.

4. [IpaBoBoe obecneueHue MpodecCHOHANBHON JEATENbHOCTH: YUYEOHUK  JUIs
cpennero mnpodeccuonanbHoro oOpaszoBanusi /| B. W. ABmuiickuii [u ap.]; moa pemaxkuuen
B. U. ABnuiickoro. — 4-e uzn., nepepad. u gomn. — Mocksa: UznatensctBo Opaiit, 2022. —
333 ¢. — (IIpodeccuonanproe oopazopanne). — ISBN 978-5-534-04995-4.

3.2.2. OcHOBHBIE YJIeKTPOHHBbIE U3IaAHUSA

1. Bonkos, A. M. IIpaBoBble OCHOBBI MPOGECCHOHATBHON AEITETbHOCTU: YIEOHUK
U cpenHero mnpodeccruoHanbHoro odpaszoBanus / A. M. BonkoB. — Mocksa: M3garenscTBo
FOpaiit, 2022. — 274 ¢. — (IlpodeccuonansHoe oopazosanne). — ISBN 978-5-534-10131-7. —
Texct: osnexktpoHHblt //  OOpasoBarenbHas 1uiatdpopma HOpaiir  [caiit]. — URL:
https://urait.ru/bcode/474897.

2. Kanyctun, A. 5. I[IpaBoBoe obecrieueHne mpodecCHOHATHHONU eATEIbHOCTH:
Y9eOHMK W TPaKTHKyM IJIsi cpenHero mnpodeccuoHanbHOoro obpazoBanus / A. 5. Kanmyctus,
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K. M. benukosa ; mox penakuueir A. S. Kanyctuna. — 2-e usn., nmepepad. u momn. — MockBsa:
WznatenbctBo FOpaiit, 2022. — 382 ¢. — (IIpodeccuonansuoe odpazopanue). — ISBN 978-5-
534-02770-9. — Texkcr: anmexkTponHsblit / ObpazoBarenbHas mwiardopma FOpait [caiit]. — URL:
https://urait.ru/bcode/469525.

3. [IpaBoBoe oOecmeueHne NPO(GECCHOHATBLHON  ACATEIBHOCTH: YYCOHHK H
NPaKTUKYM IJIsl cpeiHero npogdeccuoHansHoro oopazoBanus / A. I1. Ans60B [u 1p.] ; o ooOmieit
penakuueir A. I1. Anp6oBa, C. B. Hukomokuna. — 2-e¢ uza. — Mocksa: M3natensctBo FOpaiir,
2022. — 458 c. — (Ilpodeccuonansuoe obpazoBanue). — ISBN 978-5-534-13592-3. — Texkcr:

anexkTpoHHbd  //  OOpasoBarenpHas  miarpopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/470051.
4, [IpaBoBoe obOecneueHue mnpohecCUOHATBHON NEATeILHOCTH: YYEeOHUK ISt

cpenHero mpodeccruoHanbHoro obpazomanus/ B. U. ABmumiickuii [u ap.]; mox penakmmen
B. U. ABnuiickoro. — 4-e u3z., nepepad. u gom. — Mocksa: M3gatensctBo HOpaiit, 2022, —
333 c.— (IlpodeccuonansHoe obOpaszoBanue). — ISBN 978-5-534-04995-4. —  Tekcr:
anekTpoHHbd  //  OOpaszoBarenbHas  margpopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/469700.

3.2.3. JlonoJiHUTeIbHbIe HCTOYHUKH

1. Anucumon, A. II. IlpaBoBoe oOecnedeHne MpodheCCUOHATBLHOU ICSATCILHOCTH:
y4eOHHUK U MIPAKTUKYM JUIs CpeIHEro npodeccruoHaibHoro oopazosanus / A. I1. AHucumos, A. 1.
Pooxenkos, A. 10. Yukunbauna; noa penakiueit A. 5. PepkenkoBa. — 4-¢ u3f., nepepad. u J1011.
— Mocksa: U3parensctBo FOpaiit, 2020.

2. Muxaiinenko, E. M. I'paxxaanckoe npaBo. O01mas 4acTb: y4eOHUK U IPAKTUKYM
U1 cpeaHero npodeccuonanbsHoro odpaszosanus / E. M. Muxaiinenko. — 2-¢ u3jl., nepepad. u
nom. — Mocksa: U3natensctBo FOpaiit, 2022.

4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHUSI
YYEBHO! JUCLUATLTUHBI

PesyabTaTnl 00yyeHus Kpurtepun onenkn MeTtoabl OneHKH

Hepeqeﬂb 3HaHI/II71, 0CBaAaMBACMbIX B paMKaxX JTUCHHUIIJITHHBI

coJiepKaHue aKTyaJlbHOU «OTIUYHO» - TEOPETHUECKOE WnauBuyanbHble
HOPMAaTHBHO-TIPABOBOM coJiepKaHue Kypca OCBOEHO U pOHTaJIbHbIE
JOKYMEHTAIIH; MOJTHOCTBIO, 0€3 Tpo0eIoB, yMEHUS OTIPOCHI;
CTaHIaPTHI c(OpMHPOBAHBI, BCE NMPETYCMOTPEHHBIE | TecTOBbIE
AHTUKOPPYIIHOHHOTO IpOrpaMMON y4eOHbIE 3a1aHus 3a1aHuS;
TOBEJICHHS 1 IOCE/ICTBHS ero | BBINOJNHEHbI, KAYECTBO UX BBINOIHEHUS | [TnopeneHmue
HapyuIeHus, OHCHEHO BBICOKO. IPOMEKYTOUHOTO
HOPMaTHBHBIE ITPaBOBbIE aKThl | «XOPOILIO» - TEOPETHIECKOE KOHTPOJISL.
Poccuiickoit ®enepanuu B COACPKAHNE Kypca OCBOCHO

chepe nHOOPMAITHOHHBIX U MOJIHOCTHIO, 0€3 MPOOesIoB, HEKOTOPhIE

yMeHHs CPOPMHUPOBAHBI HEJOCTATOYHO,
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KOMMYHUKAIMOHHBIX
TEXHOJIOTHIA;

HOpPMAaTHUBHBIE [TPABOBBIC AKTHI
Poccuiickoit denepaiuu no
3amuTte nHpopmanuu u pabore
C 00palIeHUSIMU TPaK]IaH;
HOPMATHUBHBIC ITPABOBBIC aAKThI
Poccuiickoit ®enepaiuu B
chepe nHbOpMAITMOHHON
0€e30IaCHOCTH;

TpeOOBaHUS OXpaHbl TPY/a;

HOPMAaTHBHBIE PABOBBIE AKThI
Poccuiickoit denepaiuu B
cdepe opraHuzanuu AeI0BON
MOE3]IKH;

HOPMAaTUBHBIE MPABOBbIC AKThI
Poccuiickoit denepaiuu B
chepe nabopmaIuu;
HOPMAaTHBHBIEC MPABOBBIC AKThHI
Poccuiickoit ®enepanuu B
cdepe neIonponu3BoICTBA;
HOPMAaTUBHBIE MPABOBbIC AKThI
Poccuiickoit ®denepanuu B
cdepe TpyIOBBIX OTHOILICHUH;

JIOKaJIbHbIE HOPMAaTHUBHbBIE
aKThl, PETJIAMEHTUPYIOIINE
TPYJOBBIE OTHOIIECHHUS;

HOPMATUBHBIC ITPABOBBIC aAKThI
Poccuiickoit denepanuu B
cdepe apXHUBHOTO JIena;
HOPMAaTHUBHBIE MTPABOBBIC AKTHI
Poccuiickoit denepanuu B
obnacTu KoH(pHUISHIMATBHON
WH(pOpPMaIIUU U 3aIIUTHI
MEPCOHANTBHBIX JTAHHBIX.

BCE MPETYCMOTPEHHbBIE MPOrPaMMOi
y“ICGHBIe 3aJaHus1 BBIIIOJIHCHBI,
HeKOTOpBIe BUIbI 3aI[aHPII>'I BBIIIOJIHCHBI
C OIIMOKaMHu.

«Y 1OBJIETBOPUTEIIHLHO) -
TEOPETUYECKOE COZIepIKaHUe Kypca
OCBOCHO YaCTHYHO, HO TIPOOEIIbI He
HOCSAT CYIIECTBEHHOT'O XapakTepa,
HE00X0AUMBIE YMEHUS paboTHI ¢
OCBOCHHBIM MaTepUAIOM B OCHOBHOM
chopMHUPOBaHBI, OOJBITUHCTBO
MIPEe1yCMOTPEHHBIX IPOTPAMMOI
00y4eHHs yUeOHBIX 3aIaHUI
BBITIOJTHEHO, HEKOTOPBIE U3
BBITIOJIHEHHBIX 33JJaHUN COJepIKAT
OIIHUOKH.

«HeynoBneTBOpUTENBHOY -
TEOpPETUUECKOe CoJIepKaHue Kypca He
OCBOEHO, HEOOXOIMMbIE YMEHHS HE
c(hOpMHUPOBAHEI, BHITIOJTHEHHBIC
ydeOHbBIC 3aJaHus COACpKAT rPyobIe
OIIIHOKH.

Hepeqem, yMeHHﬁ, 0CBaAaMBACMbIX B paMKaxX JTUCHUIIJIHHBI

ONPEIENATh AKTYaIbHOCTD
HOPMaTHUBHO-TIPABOBOU
JOKYMEHTAIlUHU B

«OTIUYHOY - TEOPETHIECKOE
coziepkKaHne Kypca OCBOSHO
MOJIHOCTBIO, 0€3 MPOOEsIoB, yMEHUs
c(OpPMHPOBAHEI, BCE MPETYCMOTPEHHBIE
porpamMmMmoil yueOHbIe 3a1aHus

OneHka
pe3yIbTaToOB
BBITOJTHEHUS
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npodeccnoHaTbHOMI
ACATCIIbHOCTH,

WCIIOJIb30BATh MPABOBYIO
nH(pOpMaIHIO B
npodeCCHOHATLHON
JeSTeNIbHOCTH,

3allMIIATE CBOU IIpaBa B
COOTBETCTBUU C TPYAOBBIM
3aKOHOJATEIbCTBOM;
IIPUMEHATH CTAHIAPTHI
AHTUKOPPYILIHOHHOTO
IIOBEJICHUS;

MIPUHUMATh MEPHI 110
COXPAHCHHUIO
KOH(UICHITMATEHOM
nHpOpMaKU B X0J1e TpUEMa
IIOCETHUTEIICH;

o0ecreunBaTh COXPaHHOCTh
MEPCOHANBHBIX JaHHBIX
pabOTHUKOB.

BBIINTOJIHCHBI, KAYCCTBO UX BBLIIIOJIHCHUA
OICHCHO BBICOKO.

«X0poII10y - TEOPETUIECKOE
CoJIepKaHUE Kypca OCBOCHO
MOJTHOCTBIO, 0€3 pOoOeIoB, HEKOTOPHIS
yMeHHsI chOpMHPOBAHBI HEAOCTATOYHO,
BCE IIPEyCMOTPEHHBIE MPOTPaMMOi
yueOHbBIC 3a]JaHUs BBIIIOJHEHBI,
HEKOTOPBIC BUJIBI 33/IaHUH BBIIOJTHEHBI
C OIMOKaMH.

«Y IOBJIETBOPUTEIILHOY -
TEOPETUYECKOE COZIepIKaHUe Kypca
OCBOEHO YaCTHYHO, HO MPOOebl HE
HOCSAT CYIIECTBEHHOTO XapaKTepa,
HE00XOUMBIE YMEHUS paboTHI ¢
OCBOEHHBIM MaTepUaJIOM B OCHOBHOM
c(hopMHUPOBaHBI, OOJBITUHCTBO
IIPEYCMOTPEHHBIX IPOrPaMMOi
oOyueHus1 yueOHbIX 3aIlaHUl
BBITIOJIHEHO, HEKOTOPBIE U3
BBITIOJIHEHHBIX 33JJaHUN COJepIKAT
OIIHUOKH.

«HeynoBneTBOpUTENBHOY -
TEOpPETUUECKOe COJIepKaHue Kypca He
OCBOEHO, HE0OXOIMMbIE YMEHHS HE
c(hOopMHUPOBAHBI, BHITIOJHEHHBIE
y4eOHbIE 3aJIaHUsI COJIEPIKAT TPyObIe
OIIINOKH.

[IPaKTUYECKON
paboTsr;

HaOmronenue 3a
X0JIOM
BBITMIOJTHEHUS
MPAKTUYECKOU
paboTHI;

[IpoBepka
pe3yJIbTaToB
BBITMIOJTHEHUS
CaMOCTOSITENIbHOM
(BHEAYTUTOPHOM)
paboTsl
00yJaromuxcs;
IIpoBenenue
IPOMEKYTOUHOTO
KOHTPOJIS.
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PABOYAS ITIPOTPAMMA YYEBHOM JUCITATLIAHBI
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2023 r.
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1. OBLLIASI XAPAKTEPUCTHUKA PABOUE# TPOTPAMMBbI
YYEBHOM JUCHUILINHEI
«OI1.05 THOPOPMALIMOHHBIE 1 KOMMYHHUKAINMOHHBIE TEXHOJIOT UW»

1.1. MecTO JUCUMIIJIMHBI B CTPYKTYpPe OCHOBHOM 00pa30BaTe/IbHOM MPOrpaMMbl

VYuebnas mucummnHa «HQOpPMAMOHHBIE W KOMMYHHUKAI[HOHHBIE TEXHOJOTHH
SIBJISICTCS 0053aTEIbHON YacThiO 00IETPOECCHOHAIBHOTO IUKIJIAa 00pa30BaTeIbHON TPOTrPAMMBI
B cootBeTcTBUU ¢ PI'OC CIIO mo cnenuansHocTH 46.02.01 JlokymeHTanmoHHOE obOecreueHue
YIpaBJICHUS U apXHUBOBEJICHHE.

Ocoboe 3HaueHHe OUCHUIUIMHA UMEET Hpu (OPMHPOBAHUU M PA3BUTHH KOMIIETEHIUH
OK 01, OK 02.

1.2. IIe.m: H INIAHUPYEMBIC PE3YJbTAThI 0CBOCHUA TUCIHUIIIINMHBI

B pamkax mporpamMmbl y4eOHOM TUCHUIUIMHBI OOY4YarOIIMMHUCS OCBAUBAIOTCS YMEHUS
Y 3HAHUS

Kon
1K, OK Ymenus 3Hanus
OK 01 pacrio3HaBaTh 3a/1a9y W/ WiH aKTyaJIbHBIN
Bri6upath crioco0bt po0sieMy B MpoQeCCHOHATBHOM po(heCCHOHATBLHBIN 1
pelienus 3a1a4 W/WIH COLMAIBHOM KOHTEKCTE; COLIMAIIbHBINA KOHTEKCT, B
npodeccuoHanbHOM aHAJIM3UPOBATh 33/1a4y U/UITN KOTOPOM MPUXOAUTCS
JESTEIIbHOCTH npo0JIEMY U BBIIENIATH €€ COCTaBHbIE | PA0OTaTh U KMTh;
MPUMEHUTEIHHO K 4acTu; OCHOBHBIE HCTOUYHUKH
pa3IMIHbIM OIPEJIENATH ATAIBI PELCHUs 3a/a4u; | HHPOPMAIMKU U PECYPCHI
KOHTCKCTaM BBISIBIISATH M 9()()EKTUBHO UCKATh AUl pelIeHus 3a1a4 1
nH(pOpMaIHIO, HEOOXOIUMYIO IS npoOeM B
peleHus 3a/1a4uy /Wi IpoOIeMsl; npodeccHoHATLHOM H/HITH
COCTaBJISITh TUIAH JIEHCTBHS, CONHaJIbHOM KOHTCKCTE,
OTIpeIeIIATh HEOOXOAUMBIE pecypchl; | AATOPUTMBI BBITTOJIHEHUS
BJIAJIETh AKTyaJIbHBIMH METOJaMU paboT B
paGoTHI B TPO(heCCHOHATBHOIM 1 npodeccHoHaTBHOI U
CMEeXHBIX cepax; CMEXHBIX 00JIaCTAX;
peaM30BbIBaTh COCTABICHHBIH T1an; | METOIBI paloTsI B
OLIEHUBATHL PE3YILTAT U MOCIEACTBHS npoQeccHoHaNbHOM 1
CBOMX JEHUCTBUI (CAMOCTOSTENLHO CMEIKHBIX Chepax;
WJTU C TIOMOIIBI0 HACTAaBHUKA). CTPYKTYpPY IIaHa I
pelieHus 3a1ay;
MOPSZIOK OIIEHKH
Pe3yJIbTaTOB PEIICHUS
3a1a4 npodeccuoHaIbHON
JeSITeIbHOCTH.
OK 02 ONPEAEIIATH 3a4a4M Il [IOUCKA HOMEHKJIaTypa
Hcnonp30BaTh nH(pOopManuu; WH(POPMAITMOHHBIX
COBPEMEHHBIE HMCTOYHUKOB,

266




CpeZCTBa MOUCKA,
aHaJIM3a u
UHTEpIpeTannun
uHpOpMALIUHU U
UH(pOpPMaIMOHHBIE
TEXHOJIOTUH IS
BBITIOJTHEHUS 33/1a4

OTIpEACIISATH HEOOXOANMbIE
MCTOYHUKH MH(POPMALINY;
TUTAHUPOBATH MPOLECC TOUCKA;
CTPYKTYPUPOBATh IMOIYIaEMYIO
nHpOpMaIuIo;

BBIJICTISITH HAaOOJIee 3HAYNMOE B
nepeyHe HHPOpMaLuy;

NPUMEHSICMBIX B
npohecCuOHATBLHOM
JCSITeIbHOCTH;
IPUEMBI
CTPYKTYPUPOBaHUS
uHpopmanuu;
dopmat oopmiieHUS

MpOGecCHORAMBHOR | oiepypaty npakTHYECKyIO pe3yJIbTaTOB IOMCKa

ACATCIBHOCTH 3HAYMMOCTH PE3YJIbTATOB ITOUCKA; HHGbOpMAarHH,
0OpMIIATH Pe3yIbTaThl IOMCKA, COBPCMCHHBIC CPCACTBA U
IIPUMEHSTh CPECTBA YCTpPOHCTBA
MH()OPMAIIMOHHBIX TEXHOJIOTUH JIJIst MH(pOpMATH3ALNY;
penreHus mpodecCHOHANBHBIX 331a9; | HOPAJAO0K UX IMPUMCHEHHUS U
KCII0JIb30BaTh COBPEMEHHOC HpOrpaMMHOC
IIporpaMMHOe 0OecrieueHue; obecrieyeHue B
WCIOJIb30BaTh Pa3INyHbIe IU(DPOBHIE npo(eCcCHOHANBHOI
CPECTBA JUIS PELICHHUS JIEATEIbHOCTH B TOM YHUCIIE
npodeccHoHATBHBIX 33/1ad. C MCNOJIb30BaHUCM

U(PPOBBIX CPEICTB.
IIK 1.1. HCII0JIB30BATh CPENICTBA HOpPMaTHUBHBIE [TPaBOBbBIE
Ocy1iecTBISITh MH()OPMAIIMOHHBIX U akThl Poccuiickoit

npuém-nepenaqy

KOMMYHHUKAIIUOHHBIX TEXHOJOr Ui

®enepanuu B chepe

YIPaBJICHYECKOU JUTS TIOJTYYEHHUSI U TIepeaun UH(GOPMAIMOHHBIX U
uH(popMaIuu uHpopmanuy,; KOMMYHUKAI[MOHHBIX
C MOMOIIIBIO CPEJICTB | BECTH W MCIOJIL30BaTh B paboTe 0a3zy | TEXHOJOTHUH;
MH(pOPMAIMOHHBIX KOHTAKTOB OpraHU3alNH, TpeOOBaHUS OXpaHBI TPY/IA.
1 yCTaHaBIIMBAaTh U MOJIEP)KUBATh
KOMMYHUKAallMOHHBIX | KOMMYHHUKAIUU B IIpOLIECCE
TEXHOJIOT Ui JIeI0OBOT0 OOIEHHS ¢ TOMOIIBIO

cpeAcTB HHPOPMALIMOHHBIX U

KOMMYHMKAIIMOHHBIX TEXHOJIOTHH;

oOecnieunBaTh NH(HOPMALIMOHHYIO

0€30MacHOCTb JIeATEIbHOCTH

OpraHu3aIyH.
IIK 1.3. HOPMAaTHUBHBIE IIPABOBbLIE

IIpuauMate yuactue
B TUTaHUPOBAHHUU
pabouero BpeMeHu
PYKOBOIUTENS

U IJIAHUPOBATh
pabounii 1eHb
ceKperaps

BbIOMpATH (OPMBI IIJIAHUPOBAHUS U
0(OPMIIATH TITAHUPOBIITHK
(opranaiizep) pyKOBOAUTEIS U
CeKpeTaps;

obecreynBaTh HHPOPMALMOHHYIO
0€301acHOCTb JeSITeIbHOCTH
OpraHu3aIuy,

akThl Poccuiickoit
®denepanun B cepe
nH(}OpMaLIMOHHON
0€e30IMacHOCTH,

TpeOOBaHUS OXPaHbI TPY/A.
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MPUMEHSTH B paboTe cpeicTBa
MH(POPMAIIMOHHBIX U
KOMMYHHUKAIIHOHHBIX TEXHOJOTHH.

IIK 1.4.
OcCylecTBIISITh
MOATOTOBKY JI€JTOBBIX
M0e3/10K
PYKOBOJMTEIIS U
JIPYTUX COTPYIHUKOB

OCYILECTBISTH TPEBEI-TIOAJIEPIKKY
JIETIOBBIX MTOE3/I0K;

UCIIOJIb30BATh CPEJICTBA
MH(GOPMAIMOHHBIX U
KOMMYHUKAIIHOHHBIX TEXHOJIOTHI

JUISL 0OecreueHns B3aUMOJENCTBUS C

WHTEPHET-PECYPCHI JJIs
OCYIIIECTBIICHUS TPEBEI-
MOJIJICPKKHU JIETOBBIX
I10€3/10K;

TpeOOBaHUS OXPaHbI TPY/A.

OpraHu3aIuu PYKOBOJIUTENIEM BO BPEMSI €T0

JIEJIOBOM ITOE3IKH.
[IK 1.6. OCYIIECTBIATH cO0p, 00paboTKy METOJIbI 00pabOTKH 1
OcyiecTBISITh nH(OPMAILINN, CHCTEMATHU3AIIHIO 3amuUThl HHHOPMALIUN C
paboty MOJIy9aeMbIX U TIepeaBacMbIX PUMEHEHUEM CPEIICTB

IO MOATOTOBKE
U TIPOBEACHUIO
KOH()EPEHTHBIX
MEpOIPHUATHH,
obecrieunBaTh
MH(pOpPMaLlMOHHOE
B3aWMO/ICHICTBUE
PYKOBOJIUTEIIS

C TIOJIpa3ICTICHUSIMHU
U IOJDKHOCTHBIMU
JUIAMH OpTraHU3aIluu

JTAHHBIX
MIPUMEHSTh HHOOPMALIMOHHO-
KOMMYHHKAIIUOHHBIE TEXHOJIOTHH.

UH(POPMALMOHHBIX U
KOMMYHHUKAIIHOHHBIX
TEXHOJIOTUH;

TpeOOBaHUS OXPAHbI TPY/A.

IK 1.7.
OdopmisaTs
OpraHu3aIMOHHO-
pacropsAuTeIbHbIe
JIOKYMEHTBI

U OpraHU30BHIBATh
paboTy ¢ HUMH,

B TOM YHCIIE

C MCITOJTb30BaHUEM
ABTOMAaTH3UPOBAHHBIX
CHCTEM

MPUMEHATH HH(OPMAIIMOHHO-
KOMMYHMKAI[MOHHbIE TEXHOJIOTUH;
CKaHMPOBATh, KOTUPOBATH U
KOHBEPTUPOBATh JOKYMEHTHI B
pa3nuyHble POpPMATHI.

COBPEMEHHBIE
MH(pOpPMaILlMOHHBIE U
KOMMYHHKAIIHOHHBIE
TEXHOJIOTUH,
pUMeHsieMble B paboTe ¢
JIOKYMEHTaMH,

TpeOOBaHUS OXPAHbI TPY/A.
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2. CTPYKTYPA U COJAEPXKAHUE YUYEBHOW JUCIUILINHBI

2.1. O0beM yueOHOI IMCUMIIVIMHBI M BUABI Y4eOHO0#l padoThI

Buj yueOHoii padoThl

O0BeM B yacax

O0bem o0pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOM JMCIHUIITHHBI 66
B T.4. B (hopMe NMPAKTHYECKOH NOAT0TOBKHI

B TOM YHCIIE:

TEOpETHYECKOe 00yUeHue 10
MIPaKTUYECKHE 3aHATHS 56

CamocmosmenvHas pa60ma 1

HpOMe)Ky'TOIIHaH aTTcCTauusa

11 CamocTosiTenbHas paboTa B paMkax 006pa3oBaTENLHON TPOrPaMMBbl IIIAHUPYETCS 00Pa30BaTENLHOM OpraHu3ayeil
B cootBercTBHU ¢ TpeboanusamMu ®I'OC CIIO B mpenenax o0beMa yueOHOM AWCIUIUIMHBI B KOJMYECTBE YaCOB,

HEOOXOUMOM JUISi BBITIONHEHHS 3JaHUl  CaMOCTOSTENbHOW paboThl  oOydaromuxcs,

TEMATUYCCKUM IIAHOM U COACPIKAHUEM y‘IeGHOﬁ JUCHUITIIINHBI.

MIPEyCMOTPEHHBIX
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2.2. TemaTn4yecKuil IUVIaH U coJep:KaHue Y4eOHOM TMCUMILTHHBI

Koambt
Oo0bem, akaj. 4. A .
/ B TOM 4uHcJIe ROMICTEHIIH,
(opmupoBanuio
HaumenoBanue Copaepxxanue yuyeOHOro Mmarepuasa u GopMbl OPraHM3aNMH 1eSITeIbHOCTH B popme KOTODEIX
pa3/iesioB U TeM o0yyarommxcst NPAKTHYEeCKOH P
crnocodcTByer
NOATOTOBKH,
3J1eMEeHT
aKaj. 4.
NPOrpaMMmblI
Paznen 1. ABTOMATU3AIIUA NHOOPMAIIMOHHBIX ITPOLECCOB. KOMIIBIOTEP 4/4 OK 01,
Tema 1.1. IIpakTHYeckue 3aHATHSA OK 02
YerpoiicTeo n KommnbroTep Kak cpeicTBO aBTOMaTH3AIMH WH(POPMAIIMOHHBIX TPOIIECCOB
NPUHIAINBI PAa00THI - 2
@OyHKIMOHAIbHbBIE YCTPONHCTBA KOMIIbIOTEPA
KOMIIBIOTEPA
[Ipuémsl paboThl B crangapTHbIX porpamMmax OC: rpaduyeckoM U TEKCTOBOM
penakTopax
Tema 1.2. IIpakTHYeckue 3aHATHSA
IIporpammHoe OCHOBHbBIE OHATHS TPOrPAMMHOT0 00eCIIeueHUs] KOMITBIOTEpa
o0ecrneyeHne = -
. OmnepannonHsie cucteMbl. VX BUbI U rpadudeckuii uHTEpdEiic
KoMIbloTEepa. PaiijioBas 5
cHCTeMa XpaHeHust daiinosas cucrema. Oneparuu Haj daitnamu
HH(pOpMaLH Cuctemaru3zanus HHGOPMAIMK C TIOMOUIBIO MANoK U (aiioB.
Pabota c ¢aitmamu u katanoramu
Pabora B ctannaptHbIx nporpammax OC: TEeKCTOBBIE, rpadudIecKue.
PA3JEJI 2. MIPUKJIAJJHOE U CUCTEMHOE IPOT'PAMMHOE OBECIIEYEHHE 30/28 OK 01, OK 02,
Tema 2.1. IIpakTuyeckue 3aHATHSA 1 HK 1.1, TIK 1.7

Hacrpoiika natepderica TEKCTOBOTO peakTopa, mapaMeTpoB CTPAHHUIIBI.
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CpeacTBa ¥ TEXHOJIOTHH
co31aHus 1 00padoTKHN
TEeKCTOBOM HH(pOpMAaLHHU

OdopmieHre MHOTOCTPaHUYHBIX IOKYMEHTOB

Hacrpoiika unTepdeiica TEKCTOBOro peakTopa.
Hacrpolika napameTpoB CTpaHULIBI.

Hactpolika pe:xMMOB 1ieuaTH TEKCTOBOTO JIOKyMeHTa. PaboTa ¢ mpuHTEpOM.

[Tpuémel penaxtupoBanus Tekcta. I[lpoBepka opdorpadun TeKkcTa B TEKCTOBOM
penaxkTope.

dopMaTupoBaHUE JOKYMEHTOB B TEKCTOBOM pelakTope. Mi3meHneHnue CBOMCTB
CHMBOJIOB, TapaMeTpoB ab3areB u cTpanunbl. [leuats qokymeHTa.

dopmaTupoBaHUE TOKYMEHTOB B TEKCTOBOM penaktope. Mi3sMeHeHrne mapaMeTpoB
ab3areB. YcraHoBKa MO3UIMK Ta0yssauu. Pabota co cimckamu.

BcraBka rpadguueckoro n300pakeHus B TEKCT, U3MEHEHHE €T0 IMOJIOKEHUS Ha
cTpaHule. TexHoIorus BCTaBKU B JOKYMEHT 00bekTa SmartArt.

BcraBka CHOCOK B TEKCT JAOKYMCHTA B TCKCTOBOM PCAAKTOPC.

OcHoBHbIe TpuéMBI padboThI ¢ Tabnuamu. KonrekctHsle BkiIagku KoHcTpykTop 1
Makert 1 paboThl ¢ TAOIHULIAMH B TEKCTOBOM pEIaKTOpe

Paznuunblie npuémsl paboThl ¢ TAOIUIIAMH B TEKCTOBOM pefiakTope. COpTUpOBKa
JaHHBIX B Tabnuie. Beraucnenus B Tabnumax

Pa30Ouenne TekcTa Ha KOJOHKH B TEKCTOBOM peaaKTope.

cDOpMElTI/IpOBaHI/IC MHOT'OCTPAHUYIHOT'O JOKYMCHTA B TCKCTOBOM PCAAKTOPC

Pa6ota co ctriamu. Co3ganre aBTOMAaTUYECKOTI'O OTJIaBJIICHUS B
MHOFOCTpaHI/I‘—IHOM )IOKYMQHTC B TCKCTOBOM pezIaKTOpe

Tema 2.2.
CpeacrBa
¥ TeXHOJIOTUH pPadoThI

IIpakTuyeckue 3aHATHS

Coznanue Tabnuil B TaOIMYHOM pellakTope U uX opmatupoBanue. THUIIBI JaHHBIX,
UCMOJIb3yEeMBbIX B TAOJIMYHOM pPEeJaKTOpe

12
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€ 3JIEKTPOHHBIMU
TA0JIMIAMH

Brinonnenue pacuéToB B 3JIEKTPOHHBIX Tabnunax. @opmysbl. AGCONMIOTHAS U
OTHOCHTEJIbHAS aJipecanus

OyHKIMH, UCTIOTB3YyeMbIe B TAOIUYHOM pegakTope. PaboTa co cnuckamu.

Cosznanue u popmMaTupoBaHUE ANEKTPOHHBIX TAOIUIl. THITBI JaHHBIX,
HCIOJIb3YEMBIX B TAOJMYHOM PEIaKTOpE.

Brimonnenue pacy€roB B 3JeKTPOHHBIX Tabnunax. @opmynsl. AGcomoTHas U
OTHOCHTEJIbHAS afpecanus

OyHKIMH, UCTIOJIB3YEMbIE B TAOJUYHOM PEJAKTOPE

[locTpoeHue u perakTHpOBaHUE AUATrPAMM

Hactpolika 1ucTOB KHUTY HA M€YaTh.

Tema 2.3.

Texnoaorusa OLE.
Co3nanune OLE-
00bEKTOB

Coaep:xanue yueOHOro MaTepuaJia

CrnenuanbHas BCcTaBKa ()parMeHTa JOKyMEHTa B APYroi JOKYMEHT

BcTaBka cBsi3aHHBIX OOBEKTOB B JAOKYMCHT

BcraBka ¢parmenTa daiina TabIu4HOro pelakTopa B JOKYMEHT TEKCTOBOTO
pEeNaKTOpa ¢ yCTaHOBKOM CBSI3H

IIpakTHYecKkue 3aHATHA

Co3zanue TeKCTOBOTO JIOKYMEHTA B ITPHIIOKCHUU-KITUEHT 1 BctaBka OLE-
00BEKTOB M3 IPHIIOKEHHUS CEpPBEPA

Co3nanmne crpaBoK ¥ HHPOPMAIIMOHHO-aHATUTHIECKUX 0030POB B MPHIIOKCHUH -
kiueHT 1 BctaBka OLE-00BeKTOB M3 MPUIIOKEHUS cepBepa

Co3nanmne crpaBoK ¥ HHPOPMAIIMOHHO-aHATUTHIECKUX 0030POB B MPHUIIOKCHUH-
KJIMEHT U BCTAaBKa CMApPKIAHHOB W3 MPUIIOKEHHSI CepBepa

Tema 2.4.

Conep:kanue y4eOHOro MaTepuaa
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Pa3zpaborka n
CONPOBOK/ICHHE
HH(OPMaLIMOHHBIX 0a3
AAHHBIX

[Tonstue bJl u CYB/I. 3arpyska, uatepdeiic CYB/I. Tabnmuunas crpykrypa b/I.
[Tons, 3anucu. Tunsl naHHbIX. [IOHATHE KITFOUEBOTO OIS

®dopwmsl, 3ampockl U oTuéThl B CYB/I, nx Ha3HaueHue u criocoObl CO3aaHMs.
Co3nanue CBsI3U MEX/1y TaOIUIaMHU C TIOMOIIBIO MacTepa MoACTAHOBOK

I[MpakTuyeckue 3aHATHS

Coznanue tabmui B CYB/]. YcraHOBKa CBONCTB MOJIEH U CBS3EH MEKIY
tabmuamMu. BBox 11 mpocMoTp JaHHBIX B pexumMe «Tabmmmay

3
®opwmsl, 3anpockl 1 0TuéThl B CYB/I, X Ha3HaueHUe U crocoobl
co3nanud. CozaHue CBsI3U MEX/ly TaOJIMIIaMU € TIOMOIIbIO MacTepa MoACTaHOBOK
Coznanue B/l ¢ ucnonszoBanuem ¢opm, 3anpoco u otu€toB B CYB/I.
PA3JAEJ 3. CPEACTBA IIEPEJJAYU 3JIEKTPOHHBIX TOKYMEHTOB 1 OBECIIEYEHUE UX OK 01, OK 02,
4/3
COXPAHHOCTH K 1.1.TIK 1.6
Tema 3.1. Coaep:xaHue yueOHOro MaTepuasa K 1.7.
IIporpaMmeI CkaHupoBaHHUE TOKYMEHTOB C IIOMOIIBIO CTaHAapTHOTO npuiioxeHust OC
CKAHMPOBAHMS 1
IIporpaMMbI-apXuBaTOpBl. YTAKOBKA ¥ paCIIaKOBKA apXHUBOB
AOKYMEHTOB H
KOHBEPTHPOBAHHS CkaHMpoOBaHHUE U PACIIO3HABAHNE TEKCTA C IOMOIIBIO CHENUAIN3UPOBAHHOTO
“ nporpamMmHoro obecneuenusi. Koppekruposka rekcra. KonBeprupoanue (aitnos
(paiijion porp pp p pTHP
IIpakTHYeckue 3aHATHA
Pacnio3naBanue nH(popMaIMy ¢ IOMOULIBIO TPOrPaMM CKaHUPOBAHMSL. 3
Konsepruposanue ¢aiinon
IIporpaMMbI-apXxuBaTOpBl. YTAKOBKA M paclIakKOBKA apXHUBOB
PA3JIEJI 4. CO3JIAHUE U PEJAKTUPOBAHUE T'PA®UUYECKHNX U MYJIBTUMEJJMHHBIX OFBEKTOB 4/3 OK 01, OK 02,
Conep:xkanue y4e0OHOro MaTepuasa 1

273




Tema 4.1.
IIpeacrasienue
uHdopmanmnm ¢
MOMOIIBIO CPEICTB
uHdorpapuxkn

Co3nanue npe3eHTanuu B cnenuanuzupoBasHom 110 nis moaroroBku
npe3eHTanmii. OcHOBHBIC THIIBI (haitioB. Pexxumel mpocmoTpa. Beroop mabdiiona u
TEMBI CJIAI0B K npe3eHTauuu. Mi3MeHenue Makera ciainoB

Hcnonbs30Banme runepcchlioK B Mpe3eHTanuu. HacTpoiika aHuManum TeKcTa
1 00beKTOB. Jl0OaBIeHUE MEPEX0I0B MKy CllaliaMu

Pasnuunsie cpencTsa coznanus uHGOrpapuKy.

Busyanu3zanus u npeacTaBlieHue A0KIaaa

HpaKanecmle 3aHATHUSA

Br10op mabioHa ¥ TeMBI CIIaiiIOB K MPE3EHTAIMK B crienuanu3upoBanHoM 110 s
MOArOTOBKH Ipe3eHTanuil. Co3nanue coocTBeHHOro maodnoHa. M3zmenenue
MAaKeTa CJIaliI0B

K 1.1, IIK 1.4,
K 1.6

Pabora co cinaiimamu. BctaBka 0OBbEKTOB Ha Cilaiil, H3MEHEHUE UX MTOJIOKEHHUS. 3

VYrpasneHue ClosMHy crania

Hcnonb3oBanne runepcchbUiok B npe3eHTanuu. Hactpolika aHuMaium Tekcra

1 00bekTOoB. JloOaBieHne Mepexo0B MEXKIy claiijamMu. BetaBka 3Byka U BUJIEO.

Hacrpoiika nmpe3eHTannm Ha 1okas, yrnpasiaseMas JOKIaA9UKOM U B

ABTOMAaTHU4YC€CKOM PCKUME
Paznea 5. TEXHOJIOT U CO3TAHUS U ITIPEOBPA3OBAHUS THOPOPMAIIMOHHBIX OBBEKTOB 10/8 OK 01, OK 02,
Tema 5.1. Conepsxanue y4eOHOTo MaTepHaJa 1K 1.1, IIK 1.6,

MK 1.7
ITepconnpUUMPOBANHBIE | |11 s0parme MacTepa CUAHUSA IS PACCEUTKH IOKYMEHTOB
PACCHUIKHU € IOMOLIbIO C
aHMe PACCBUIKU C TOMOIIb KLU CITUSHUS

GyHKkuuM canstHus O3/1aHHe pacc C IOMOIIBIO YHKIIMH ¢ 1

Co3nanue Oeifj1ka ¢ TOMOIIBIO MacTepa CIUSHUSL

Hcnonb3oBanue mabIoHOB U CHENHUATbHOM BCTAaBKU NIPU CO3JIaHUU PACCHIIKU
JOKYMEHTOB C TOMOILBIO (DYHKIIMU CIUSHUS
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I[pakTuyeckue 3aHATHS

Co3znanue nuceM-npurialieHuii, mo3apasieHuil. Micnonp3oBanue mactepa
CIIUSTHUS TSI IEPCOHU(UIIMPOBAHHOM PaCcChUIKU JOKYMEHTOB.

Vcnonp3oBanue MacTepa CIUSHUS U1 NEPCOHU(DUITUPOBAHHOMN PacChUTKU

3

nokymeHToB. Co3janne KOHBEpTOB, OCHIKel, KyBEpPTHBIX KapTOUEK.

Vcnonp3oBanue MacTepa CIUSHUS U1 NEPCOHU(DUITUPOBAHHOMN PaCcChUTKU

nokymeHToB. Co3/1aHre MTUCEM T03/IpaBICHUMN, HATOMUHAHUH, BUSUTHOU

KapTOYKH, KyBEpTHOH KapTOUKH.
Tema 5.2. Texnosnorus Coaepixanue yueOHOIro MaTepuasa
aBTOMaTH3AIHH Co3aHue MmabIoHOB CIPABOYHO-MH(POPMAIMOHHBIX JOKYMEHTOB. DIEMEHTHI
Co3aaHMs H YIIPaBJICHUS COACPIKUMBIM.
HMCII0JIb30BaHUS C 5 5 1

03/1aHue MAa0JIOHOB PACTIOPSAUTEIBHBIX JIOK

AoKyMeHTOB. IlIad10HBI A P PAA FIOKYMEHTOB, paspadoTKa Gopm
JIOKYMEHTOB Pabota c ma6nonamu. PazpaboTka 3amuiméHHON AIEKTPOHHON (HOPMBI TOKyMEHTA

CoBMmecTHas paboTa Ha/l IPOEKTOM JOKYMEHTa B pEXKUME PELIEH3UPOBAHUS

IIpakTHYecKkue 3aHATHA

Co3nanue mabIoHOB 3aMHUCOK, TPOTOKOJA, CIIPaBKH, IPHKa3a C yCTAHOBKOM 5

3alUTHI CTYKEOHOr0 MUChMa, JTOKJIAHOM 3alMCKU, PACIOPSKEHUS, aKTa

CoBmecTHas paboTa Ha/l IPOEKTOM I11a0JIOHA TPUKA3a, CIIPABKH.
PA3AEJ 6. KOMIIBIOTEP KAK CPEACTBO KOMMYHUKAIIUN U JOCTYII 14/10 OK 01, OK 02,
K HTHOOPMALIMOHHBIM PECYPCAM. JIOKAJIBHBIE U I'VIOBAJIBHBIE CETU K 1.1..TIK 1.3
Tema 6.1. Coaeprxanue yueOHOro MaTepuaa I[IK 1.4.,IIK 1.6.,
Ceru v HHTEpHET. [TpuMmeHeHne TOKaTBHBIX U TJ00aTbHBIX KOMITBIOTEPHBIX ceTel At oOMeHa 1 1K 1.7

HNudpopmanuonHo-
MOMCKOBbIE CHCTEMBI.

nnpopmanueit. [lonckosbie cuctemsl MHTEpHETa. 3amuTa nHpopmanmuu

Pabota ¢ pa3nuuHBIMU CIIPAaBOYHO-TIPAaBOBBIMU CUCTEMAMU
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IHouck nupopmauuu B
Pa3/IHYHBIX CIIPABOYHO-
NPaBOBLIX CHCTEMAaX

I[pakTuyeckue 3aHATHS

Bo3MmoskHOCTH oMcKa nH(pOpMAIMK B MHTEPHETE

[Touck nnpopmanmu B opUIHATBEHBIX HHTEPHET-UCTOYHHUKAX.

[Touck nHpOpMaKU B pa3IMYHBIX CIIPABOYHO-TIPABOBBIX CHCTEMAax

Tema 6.2. [loutoBbie
00J1aYHbIe CEPBUCHI B
padore ¢ JIOKYMeHTAMM

Conep:xanue yueOHOro MaTepuaJia

Hcnonbp30BaHuE TOUYTOBBIX CCPBHUCOB: BHbI, ITpaBUJjia pCruCTpalu, rpaBujia
3allIUThI

CepBucH! 00JJaYHBIX TEXHOJIOTHIA, TIO3BOJISIOIINE OPTaHU30BaTh JOKYMEHTHOE
0e310KyMEeHTHOE 00CTyKUBAaHUE

HpI/IMeHeHI/Ie 00JIaYHBIX XPpaHWJIMII JaHHBIX JJIsI OIITUMU3AlINH pa6OTBI
C JOKYMCHTaAMU

IIpakTHYecKkHne 3aHATHA

CoBMmecTHas pa60Ta 10 OpraHn3anu JOKYMCHTHOT'O U 0e3 JOKYMCHTHOI'O
O6CJ'IY)KI/IBaHI/ISI C IPUMCHCHUCM 00JIAYHBIX TEXHOJIOTUI

Tema 6.3. CoBpemeHHbIe
NpOrpaMMmbI-
MJIAHUPOBIINKH

Conep:xanue yueOHOro MaTepuaJa

COBpeMeHHHe IIPpOrpaMMbI-IINIAHUPOBIIUKU

HpaKaneCKne 3aHATHUSA

[TnanupoBanue pabodero HA PyKOBOAUTENS U CEKPETapsi C MOMOLIBIO
COBPEMEHHBIX MTPOTrpaMM-TIIAHUPOBIIIUKOB

Tema 6.4. Cpenacra UT
TEXHOJIOTUI NIPH
OpraHu3aluvm 1€J0BbIX
M0e3/10K PYKOBOAMTEJIS.
OcymecTBi1eHHe TPIBeI-
NO/IePKKH

Conep:xkanue y4e0OHOro MaTepuasa

CucreMbl OpOHUPOBaHUS OMIIETOB U OTEJIEH.

PabGora ¢ reomanapIMU

IIpakTHYecKkue 3aHATHA

[TonGopka peiica 1 oTens MO 33JaHHBIM ITapaMeTPaM.
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Omnpenenenue reoIaHHBIX

HpOMe)KyTO‘IHaﬂ arrecranus

Bcero

66
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3. YCJIOBUS PEAJIN3AIIMM YUEBHOM T CIUILIMHBI

3.1. Peanuszanus nmporpamMmbl y4eOHOW JUCLHMIUIMHBL OCYIIECTBIIAETCS C NPUMEHEHUEM
3JIEKTPOHHOTO 00yuY€HMsI, JUCTAHIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUIl B COOTBETCTBHHM C II
6.1 oOpa3zoBaTenbHON MPOTPAMMBI 110 CIICIIHATHLHOCTH.

Jns peanusanuu mporpamMmbl  y4eOHOW JAMCHUIUIMHBI TPEAYCMOTPEHBI CIIEHUAIBHO
000pyJIOBaHHBIE TOMEUICHHUS, HUX BUPTYaJbHBIC AHAJIOTH, OCHAIIEHHBIE OOOpPYJOBaHUEM U
TEXHUYECKUMHU CPEJICTBAMU OOYYEHHUSI B COOTBETCTBHUH C M. 6.1.3 0Opa3oBarenbHOM IpOrpaMMBl
0 CHELUATbHOCTH:

JIa6oparopus «VIH(pOpMALIMOHHBIX U KOMMYHHKAIIMOHHBIX TEXHOJIOTHID.

3.2. UndopmanmonHoe odecneyeHne peaau3anun NporpaMmmbl

Jins peanuzanuu mporpamMmbl OMOIMOTEUHBIH (GOHA 00pa3oBaTENbHON OpraHU3alU
JIOJDKEH MMETD TeYaTHBIC W/UJIH 3JICKTPOHHBIE 00pa3oBaTelbHbIe M HHPOPMAITMOHHBIE PECYPCHI,
JUIS KCTIOJI30BaHuUs B 0Opa3oBarenbHOM npouecce. [Ipu popmupoBanun Oubmmoreunoro Gpoxaa
00pa3oBaTelIbHON OpraHM3alell BRIOMPAETCsl HE MEHEe OJHOrO M3JaHus U3 TEePEYMCICHHBIX
HUNXKE IICYATHBIX I/I3IIaHI/II‘/JI n (I/IJ'H/I) SJICKTPOHHBIX I/I3I[aHI/II\/JI B Ka4€CTBC OCHOBHOIO, IIpHU 3TOM
CITHCOK, MOXET OBITh JIOTIOJTHEH HOBBIMH HU3JaHUSIMH.

3.2.1. OcHoBHbIE MeYATHLIE U3IAHUS

1. T'aBpunor M. B., KimumoB B. A. Madpopmaruka u WHGOPMAIIMOHHBIE TEXHOJIOTHH.
Y4eOHuk ams cpeaHero npodeccuonansHoro oopasopanus / M. B. I'aspuiios, B. A. Kimmmos. —
4-¢ w3pn., mepepab. m jgon. — MockBa: W3marensctBo FOpaiir, 2022. — 383 c. —
(ITpodeccuonansunoe obpazoBanue). — ISBN 978-5-534-03051-8. — Tekct: 3neKTpOHHBIHA //
3BC IOpaiit [caiit]. — URL.: https://urait.ru/bcode/469424

3. Kynpusuos JI. B. MadopmarmonHoe obecrieyenne npopeccuoHaibHOM e TeTbHOCTH:
y4eOHHUK U MPAKTUKYM Ul CPEeJHEro MpodeccHoHaIbHOro 00pa3oBaHus/ YUeOHUK U MPAKTUKYM
Ui cpeqHero npogeccuoHansHoro oopasosanus / [. B. Kynpusnos. — MockBa: M3natenscTBo
FOpaiir, 2022. — 255 ¢. — (IIpodeccronansnoe odpazoBanue). — ISBN 978-5-534-00973-6. —
Tekcr: anexkrponnsiii // DBC FOpaiir [caiit]. — URL: https://urait.ru/bcode/470353

4. IlnotnukoBa, H. I. Hudopmatuka u uH(POPMaLHOHHO-KOMMYHHKAIIMOHHBIE
texnosioruu (UKT) : yuebnoe mocobue / H. I'. [ImotHukoBa. — MockBa: PUOP: UH®PA-M,
2022. — 124 ¢. — (Cpemnee npodeccronanbHoe odpazosanwne). - ISBN 978-5-369-01308-3. -
Tekcr: AIEKTPOHHBIN// OBC Znanium [caiT]. - URL:
https://znanium.com/catalog/product/1229451 (nara oopamienus: 04.08.2022). — Pexxum nocryma:
IO TIOJTITHCKE.

5. TpobumoB B. B. Hnadopmatuka B 2 T. Tom 1: VYueOHHMK 1711 cpeaHEro
npodeccuonansHoro odpasosanus / B. B. TpodpumoB. — 3-e usg., nepepad. u mon. — MockBa:
WznatenberBo FOpaiit, 2022. — 553 ¢. — (IIpodeccnonansaoe odpasosanue). — ISBN 978-5-
534-02518-7. —  Tekcr: oamektponusii //  3BC  HOpaiir  [caiit]. —  URL:
https://urait.ru/bcode/471120

6. ®enorosa, E. JI. UHpopMalmoHHBIE TEXHOJIOTHH B TPOGECCUOHATIBHOM J1eITETbHOCTH:
yuebHoe nocobue / E.JI. ®enoroBa. — MockBa: ®OPYM: MHOPA-M, 2022. — 367 c. —
(Cpennee nmpodeccronanpHoe odpazoBanue). - ISBN 978-5-8199-0752-8. - Tekct: 3MeKTpOHHBIN
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// OBC Znanium [caiiT]. — URL: https://znanium.com/catalog/product/1786345 (nata obpareHus:
04.08.2022). — Pexum q0CTyIIA: 110 TOAMKCKE.

3.2.2. OcHOBHbBIE JIeKTPOHHbIE U3IAHUS

1. Kynpusinos /. B. MUapopManimonHoe obecrieueHrne mpoecCHOHAIBHON e TEIbHOCTH:
y4eOHUK U MPAKTUKYM ISl CPEAHET0 MpodeccuoHaIbHOro o0pa3oBanus/ YUeOHUK U MPAKTUKYM
TSt cpeiHero npodeccuoHanbHoro oopasosanus / Jl. B. KynpusroB. — Mocksa: M3parenscTBo
FOpaiit, 2022. — 255 c. — (Ilpodeccuonansroe obpazoBanue). — ISBN 978-5-534-00973-6. —
Tekcr: anexkrponsslii // DBC FOpaiir [caiit]. — URL: https://urait.ru/bcode/470353

2. IlnoraukoBa, H. I. Hudopmatnka u UHPOPMALNOHHO-KOMMYHHUKALMOHHBIC
texnosioru (MKT) : yuebHoe mocobue / H. I'. ITnorHukoBa. — MockBa: PUOP: UH®PA-M,
2022. — 124 c¢. — (Cpennee npodeccuoHanbHoe oOpazoBanue). - ISBN 978-5-369-01308-3. -
Tekcr: AIEKTPOHHBIIN// ObC Znanium [caiT]. - URL:
https://znanium.com/catalog/product/1229451 (nata obpamienus: 04.08.2022). — Pexxum gocrymna:
IO TIOJIITHCKE.

3. Tpopumo B. B. Huadpopmarmka B 2 1. Tom 1: VueOHMK [UIsI CpemHETO
npodeccuonanbHoro odpaszosanus / B. B. Tpodhumos. — 3-¢ uzj., nepepad. u qon. — Mockaa:
UznatensctBo HOpaiit, 2022. — 553 c. — (IIpodeccuonansuoe obpazoBanue). — ISBN 978-5-
534-02518-7. —  Tekct: oanektponnbii //  3BC  IOpaiir  [caiir]. —  URL:
https://urait.ru/bcode/471120

4. ®enorona, E. JI. MupopManrmoHHbIE TEXHOJIOTHUH B MTPO(HECCHOHATEHON AEATEIbHOCTH:
yuebnoe nocobue / E.JI. ®denoroBa. — MockBa: ®OPYM: UHOPA-M, 2022. — 367 c¢. —
(Cpennee npodeccronanpHoe oopazoBanue). - ISBN 978-5-8199-0752-8. - Tekct: aneKTpOHHBIN
// OBC Znanium [caiit]. — URL: https://znanium.com/catalog/product/1786345 (nara oOpameHus:
04.08.2022). — Pesxum 1oCTyIa: MO TOAMUCKE.

3.2.3. JlonoJiHuTeIbHbI€ HCTOYHUKH

1. AnexceeB A.Il. COopHuK 1abopaTopHbIX padboT no aucuurianHe «HpopmaTukay,
qacTh 2: YueOHoe nocobue. YuebHoe nocobue no aucuuruinHe «MHadopmaTukay, Uit CTyICHTOB
nepBoro kypca crneuuanbHoctedr 10.03.01 u 10.05.02 YuebGHoe mnocobue mo JUCIUILINHE
«upopmatuka», I CTyAEHTOB IepBoro kypca crneuuanbHoctedd 10.03.01 u 10.05.02 /
AnexceeB A.Il. — Mocksa: COJIOH-IIp., 2017. — 256 c.: ISBN 978-5-91359-220-0. - Tekcr:
anexktpouHblit// DBC Znanium [caiit]. — URL: https://znanium.com/catalog/product/881455. —
PexxuMm poctyna: mo nojamucke.

2. bensesa. T.M. Matemaruka u nHpopMaTuka: yaeOHUK U npaktukym st CI1O / T.
M. bensea [u ap.]; mon penakumeir B. JI. DnbkuHa. Y4eOHUK M TPAKTHKYM ISl CPETHETO
npodeccuonansHoro oopazosanus / T. M. bensesa [u np.]; mox pegakiueit B. 1. Dnpkuaa. — 2-
e wu3d., mnepepad. u gomn. — MockBa: WsnatensctBo HOpaiir, 2022, — 402 c. —
(ITpodeccronansrnoe obpazoBanue). — ISBN 978-5-534-10683-1. — TekcT: 37eKTPOHHBINA //
3BC IOpaiit [caiit]. — URL: https://urait.ru/bcode/469943

3. Kenposa I'.E. [u ap.] UudpopmaTrka 1ig ryMaHUTapHeB: YYEOHUK U MPAKTUKYM
Ui cpeniHero npodeccuonanbHoro obpasosanus. [lon penakuueii I'. E. Keaposoit. — Mocksa:
WznatenberBo FOpaiit, 2022. — 439 c¢. — (IIpodeccnonansaoe obpazosanue). — ISBN 978-5-
534-10244-4. —  Texkcr: osmektponusii //  3BC  HOpaitir  [caiit]. —  URL:
https://urait.ru/bcode/475550
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4, Hosoxwunos O.I1. Uudopmatuka B 2 4. Yacte 1: yuebnux mns CIIO / O. II.
HoBoxwuno. YueOHUK 1715 cpeaHero npodeccruoHansHoro oopasosanus / O. I1. HoBoxwmios. —
3-¢ wu3nm., mepepab. u gom. — MockBa: M3marenbctBo [Opaiir, 2022. — 320 c. —
(ITpodeccuonansunoe obpazoBanue). — ISBN 978-5-534-06372-1. — TekcT: 37eKTPOHHBIHA //
OBC IOpaiir [caiit]. — URL.: https://urait.ru/bcode/474161

S. [ToroB A.M. Undopmaruka u maremaruka: yaeOHUK U npaktukym juist CI1O / A.
M. Tlonos, B. H. Cotaukos, E. M. Haraesa, M. A. 3aiinieB; nmoa pea. A. M. IlonoBa Y4eOHHK u
NPaKTUKYM JUIA CpeHero nmpodeccuonanbHoro oopazoBanus / A. M. [lonos, B. H. Cotaukos, E.
W. Haraea, M. A. 3aiinieB; nox penakiueir A. M. [lomoBa. — 4-e u3z., nepepad. u gom. —
Mockga : M3narensctBo FOpaiit, 2022. — 484 ¢. — (IIpodeccuonanproe odpazoBanue). — ISBN
978-5-534-08207-4. — Tekct: onekrponnbii // OBC HOpaiit [caiit]. — URL:
https://urait.ru/bcode/469437

6. CoseroB b.5I. MHpopManMOHHBIE TEXHOJOTHH: YYEOHHK [UJII  CPEIHETO
npodeccuonanbHoro oopazosanus / b. SI. Coseros, B. B. LlexanoBckuii. — 7-e u3f., nepepad. u
nomn. — Mocksa: U3narensctBo FOpaiit, 2022. — 327 ¢. — (IIpodeccuonansHoe o6pa3oBaHue).
— ISBN 978-5-534-06399-8. — Tekct: snexrponnbnii / ObC HOpaiit [caiit]. — URL:
https://urait.ru/bcode/469425

7. Tpodumor B.B. UnpopmanmoHHbIe TEXHOJIOTHH B SKOHOMHKE M YIIPABICHUH B 2
4. Yacte 1: yueOnuk ms CITIO / B. B. Tpodumos [u ap.]; mox pea. B. B. Tpobumona. Yuebuuk
IUTst cpeHero npodeccnonansHoro obpasosanus / B. B. Tpodumos [u np.] ; mox pempakmueii B.
B. TpodumoBa. — 3-e u3a., nepepad. u gon. — Mocksa: M3natensctBo FOpaiit, 2022. — 269 c.
— (Ilpodeccnonansroe obpazoBanue). — ISBN 978-5-534-09137-3. — Tekcr: a5eKTpOHHBIH //
OBC HOpaiit [caiit]. — URL: https://urait.ru/bcode/475059

8. CmpaBouno-nipaBoBasi cucrema «Koncynprant [Imrocy. Opunmansusrii caidt CIIC
«Koncynprant mmoc» [DnektponHsiit pecype] . URL: http://www.consultant.ru/

9. CnpaBouHno-nipaBoBast cuctema «['apanTy [Dnexkrponnsiil pecype] . URL:garant.ru

10. CrnpaBouHno-npaBoBas cucrema «Koncopuuym Koznekc» [DnekTpoHHBIN pecypc] .
URL: Kogeke - [Ipodeccronanshble cipaBounble cucteMsl - Kogexc (kodeks.ru)

11.  OdwunmansHbIi caifT mporpammsl i pacrio3HaBanus Tekcta ABBY'Y FineReader.
OdurmanbHbIi caiT KOPIOpaIuu Adobe. [DneKTpOHHBII pecypc] URL:
https://www.abbyy.com/ru-ru/Finereader/

12. Odwunmansuerii caiit Microsoft Office. CripaBka. Odunmanbhpnii cailt Microsoft
[Dnextponnslii pecypc] . URL: https://support.office.com/

13. Odunmaneusiii caitt komnanuu Google. CripaBka Google. [DnekTpoHHBIN pecypc]|
URL.: https://support.google.com

14. Odunmanbupiii cadt Anpexc-auck [DnekTponHbii pecypc] URL: Anaexc.duck
(yandex.ru).

15. Odummaneusiii caitt O6mako mein. [Dnexktporusbiii pecype] URL: O6nako Mail.ru

16.  Cucrema oHnaifH-OpoHHMpOBaHUS OTeneil «byKHUHI». OdunmanbHbil  caifT

Booking.com [Dnexkrponnsiii pecypc| URL: https://www.booking.com/index.ru.

17.  Cepsuc cpaBHeHU LieH Ha otenn «TpuBaro» Odunmansueiii caiir Trivago.
[DnexTponnsbrit pecypc] URL: https://www.trivago.ru/

18.  Cepsuc 6ponupoanus otreneit «Xorenc» OdunmanbHbli caur Hotels
[DnexTponnsrit pecypc] URL: https://ru.hotels.com/
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https://urait.ru/bcode/475059

19. Cucrema cpaBHEHHS 1IeH Ha oTenu «Pymrypy» OdunmanbHbIN cauT
Roomguru [Onexrponnsiit pecypc] URL: https://www.roomguru.ru/Hotels/Search

20. CepBucC cpaBHEHHS IICH HA OTEIH «XOTEUTYK) Odurmansueiii caiir Hotellook
[Dnextponnslii pecypc] URL: https://hotellook.ru/

21. OAO «PX]I». Odpurmansueiii caiit [Dnektponusii pecypc] URL: ITaccaxxupam
(rzd.ru)

22. Cucrema novcka aBuadbmieToB onnaitH «bwiersl wtoc»  OdunUambHBIE  CalT
Biletyplus [Dnekrponnsiit pecypc] URL: http://biletyplus.ru/

23. Cucrema 3akasa >KeJIe3HOJIOPOXKHBIX OmyieToB oHaH Odunuanbapiii cat Tutu
[Dnextponnslii pecypc] URL: https://www.tutu.ru

24, l"azera «MHpOpMaTHKa» n3marenbckoro qoma «IlepBoe ceHTAOPs» [ DIEKTPOHHBIHA
pecypc]. URL: https://inf. 1september.ru

25.  Kypnan «Mudpopmatuka u oOpazoBanue» [InekTpoHHBId pecypc]. URL:
http://infojournal.ru

4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHUSI
YYEBHOM JUCLUAILIUHBI

Pe3yJ’IbTaTbI oﬁyqe}mﬂ KpnTepml OICHKH MeToabl OLIEHKH

Hepeqeﬂb 3HaHHﬁ, 0CBAMBACMbIX B paMKax JUCHHUIIJIUHBI

aKTyaJIbHBIN TpoQeccCuOHAIbHBIN U «OTan4HOY - Kaknmu

COLIMAJIbHBIA KOHTEKCT, B KOTOPOM TEOPETHUECKOE poue ypamMmu

MIPUXOAUTCS padOTaTh U XKUT; coJiep’KaHue Kypca MIPOU3BOJIUTCS
OCBOEHO TOJIHOCTBI0, O€3 OLIEHKA!

OCHOBHBIC HCTOYHUKHN I/IH(l)OpMaIII/II/I u
npo0esoB, yMEHHUS

c(OpMHPOBAHBI, BCE
IIPEyCMOTPEHHBIE
MpOrpaMMoil yueOHbIe
3a/1aHusl BBINIOJIHEHBI,

pPECYPCHI TSl pEMIEHNS 3a4a4 U VYcTHbIi onpoc

po0JieM B TPOPECCHOHATIBHOM W/UITH

) TecToBBIi KOHTPOIIL
COLIMAJIBHOM KOHTEKCTE;

AJITOPUTMBI BBITIOJTHCHU A pa60T B

po(eCCHOHATBLHON U CMEKHBIX Ka9CCTBO NX BBRIIOIHCHIA

001acTIX; OILICHEHO BBICOKO.

METOTbI pabOTHI B TpO(hecCHOHATEHOM «XoporIo -

U CMEXXHBIX C(l)ean; TCOPECTHUUYECCKOEC
cojiepKaHue Kypca

CTPYKTYPY TJIaHa JUlsl PCLICHUS 33184, | 0CBOEHO IOJIHOCTBIO, O€e3

po6eIoB, HEKOTOPHIE
yYMEHHS CPOPMHUPOBAHBI
HEJIOCTaTOYHO, BCE

TTOPSIJTOK OIEHKH PE3yJbTATOB PEIICHHUS
3a1a4 mpodeccruoHanbHON

NeSITeNIbHOCTH;
MIPENYCMOTPEHHBIE

MpOrpaMMoii yueOHbIe
3a/laHus BBIMIOJIHEHBI,
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Howmenknarypa nH(pOpMamOHHBIX
HCTOYHHUKOB, IPUMCHACMBIX B
npodeccHoHALHOM IeATEIIBHOCTH;

MIPUEMBI CTPYKTYPUPOBAHUS
uH(pOpMAIINH;

dbopMmat opopmiteHUs Pe3yTHTATOB
MOMCKa HH(POPMAIHH, COBPEMEHHBIC
CpPEACTBA U YCTPOMCTBA
nHpOpMaTHU3aLNY;

MOPpAIOK UX ITPUMCHCHUA U
MpOrpaMMHOE 0OecTIieueHUE B
npodeccnoHATLHOM IEeATEIIBHOCTH B
TOM YHCIIE C UCIIOIb30BAHHEM
U(PPOBBIX CPEICTB;

HOPMAaTHUBHBIE TPABOBBIC AKTHI
Poccutickoit deneparuu B chepe
MH(OPMALIMOHHBIX U
KOMMYHUKAIIUOHHBIX TEXHOJIOTHIA;

HOPMAaTHBHBIC MPABOBBIC aKThI
Poccutickoit deneparuu B chepe
nH(pOpMaIMOHHOM 06€301MacHOCTH

TpeOOBaHUs OXPaHBI TPY/A;

MHTEPHET-PECYPCHI IS
OCYILECTBIICHUS] TPEBEI-TIOAICPKKI
JIEJIOBBIX MOE3/10K;

METO/bI 00paOOTKH U 3aIUTHI
nH(OpMaIIUY C TPUMEHEHHEM CPEJICTB
MH(OPMALIMOHHBIX U
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;

COBpPCMCHHBIC I/IH(l)OpMaI_II/IOHHBIC u
KOMMYHUKAIIMOHHBIC TCXHOJIOT'NH,
MMPUMCHACMBIC B pa60Te C
AOKYMCHTAaMH.

HEKOTOPbIEC BUBI 3aJaHUI
BBIIIOJIHEHEI C OIITMOKaMH.

«Y IOBJIETBOPUTEIIEHO -
TEOPETHUIECKOE
coJiep>KaHue Kypca
OCBOEHO YaCTHYHO, HO
MPOOEITBI HE HOCST
CYIIECTBEHHOT'O XapakTepa,
HEOOXOIUMbIC YMECHHS
paboThI ¢ OCBOSHHBIM
MaTeprajoM B OCHOBHOM
c(OpMHPOBAHBI,
OOJIBIITMHCTBO
IPEyCMOTPEHHBIX
porpamMmoi 00ydeHus
y4eOHBIX 3aJaHU
BBINIOJIHEHO, HEKOTOPBIC M3
BBINTOJIHEHHBIX 33J1aHUI
COJIepKAT OLITHOKH.

«HeynoBrneTBOpUTEIHHOY -
TEOPETHUIECKOE
CoJiepKaHue Kypca He
OCBOEHO, HEOOXOAUMBIE
YMEHHUS HE
c(OpMHUPOBAHBI,
BBIITOJIHCHHBIC yqe6HBIC
3a/laHusl CoJIepKaT Ipyobie
OIIIMOKH.

Hepeqem, yMeHHﬁ, 0CBaAaMBACMbIX B paMKaxX JTUCHUIIJIHHBI

282



pacro3HaBaTthb 3aa4y W/uin npoodiaemy
B IPO(eCCHOHATHLHOM H/HUJITH
COLIMAJIbHOM KOHTEKCTE;

aHAJIM3UPOBATh 33aJauy U/WIK Ipodiaemy
U BBIACTIATH e€ cocTaBHEBIC qacCTu,

OIIPCACIIATH 3Tallbl PCHICHUA 3a/1a4H,

BBISBIIATH U 9(PPEKTUBHO NCKATh
nH(pOopMaIn0, HEOOXOTUMYIO JJIS
pElICHNUs 3a/Ia4H U/ WU TPOOIEMBIL;

COCTaBJIATH IJIaH ﬂeﬁCTBHH;
OIIpCaACIIATh HCO6XO,Z[I/IMBIG PECYPCHI;

BIIQJICTh aKTYaJIbHBIMU METOAAMH
paboThl B PO ECCHOHAITBHON 1
CMEXHBIX chepax;

PCAIN30BbIBATH COCTaBJICHHBIN I1J1aH,
OLCHUBATDH PE3YyJIbTAT U MOCJICACTBUA
CBOMX JICHCTBUM (C&MOCTOHTCJ’IBHO NI
C IIOMOIIIBIO HaCTaBHI/IKa);

OIIPEIETIATh 33/1a41 JJIs TOUCKA
uH(pOpMaINH;

OTIPENIeNIATH HEOOXOTUMBbIE HCTOUYHUKH
uH(pOpMaINH;

ITaHUPOBATH ITPOLECC ITOMCKA,

CTPYKTYPUPOBATH MOJTy4aeMYIO
nH(pOpMaIuIo;

BBLIEIATE HAanOOJIee 3HAYNMOE B
nepeyHe HHpopMaIuy;

OLICHUBATh MPAKTUYECKYIO 3HAYUMOCTh
Pe3yJIbTaTOB MOUCKA;

0(OpPMIISITh PE3yIbTaThI TOUCKA,
MIPUMEHSATH CPEJICTBA
MH(POPMAITMOHHBIX TEXHOJIOTUH TS
pereHust TpodeCcCHOHAIBHBIX 3a71aY,

«OTInaHOY -
TEOPETHUIECKOE
coJiep>KaHue Kypca
OCBOCHO IIOJIHOCTBIO, 0€3
po0eJIoB, YMEHUS
chopMupoOBaHbI, BCE
PETYCMOTPECHHBIC
porpaMMon yueOHbIe
3a/IaHMS BBINIOJHEHBI,
Ka4eCTBO MX BBIIIOJHCHHUS
OIICHEHO BBICOKO.

«Xopomo» -
TEOPETHUECKOE
coJiep’KaHue Kypca
OCBOEHO IOJIHOCTBIO, 0€3
po0eoB, HEKOTOPbIE
yMeHus cpOpMUPOBaHBI
HEJI0CTaTOYHO, BCE
IPEIyCMOTPEHHBIE
IpOTPaMMOii yueOHbIe
3a/laHusl BBIIOJIHEHBI,
HEKOTOpBIE BU/IbI 3aJIaHUI
BBITTOJIHEHBI C OIIMOKAMH.

«Y IOBIETBOPUTEIILHO) -
TEOPETUYECKOE
coJiepKaHue Kypca
OCBOEHO YaCTUYHO, HO
poOeIbl He HOCST
CYIIIECTBEHHOI'O XapakTepa,
HEOOXOIUMbIE YMEHHUS
paboThI C OCBOCHHBIM
MaTepHaioM B OCHOBHOM
c(OpMHUPOBAHBI,
OOJIBIITUHCTBO
MPEyCMOTPEHHBIX
porpamMmoit ooydeHus
y4eOHBIX 3aJaHUI
BBINOJIHEHO, HEKOTOPBIE U3
BBITOJTHEHHBIX 3aJaHHH
coJiepkaT OITHOKH.

<<HeyIIOBJ'IeTBOpI/ITCJ'IBHO» -
TCOPCTUICCKOC

Onenka pe3ynbTaToB
BBITTOJIHEHUS
[IPAaKTUYECKON
paboThI

DKcnepTHOe
HabroeHNe 32
XOJIOM BBITIOJTHEHUS
MPAKTUYECKOU
paboThI

IIpomexxyrounas
aTTecranus
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UCII0JIb30BAaTh COBPEMEHHOE
porpaMMHOe oOecrieueHue;

HCII0JIb30BATh Pa3InYHbIC U(DPOBBIC
CpEICTBA AJIsl PEIICHUS
npodecCHOHABHBIX 3a/1a4;

UCIIOJIb30BATh CPEJCTBA
MH(POPMAIIMOHHBIX U
KOMMYHHUKAIIIOHHBIX TEXHOJIOTUH JIIs
MOJTyYCHHUS U Tepelaun HHPOPMaLnK;

BECTH U HCIIOIH30BaTh B paboTe 6azy
KOHTAKTOB OpraHU3alliu;

YCTaHaBJIMBATH U MOJICPKUBATH
KOMMYHHKAIH B TIPOIIECCE JIETIOBOTO
OOIIEHUS C TOMOIIBIO CPECTB
MH(GOPMAIIMOHHBIX U
KOMMYHUKAITHOHHBIX TEXHOJIOTHH;

obecrieunBaTh HHPOPMALMOHHYIO
0€30MacHOCTb JeSITeIbHOCTH
OpraHu3alui;

MIPUMEHSTH B paboTe cpecTBa
MH(OPMALIMOHHBIX U
KOMMYHMKAIIMOHHBIX TEXHOJIOTH;

BbIOMpATh (OPMBI IIITAHUPOBAHUS U
0(pOpPMJIIATH TIIAHUPOBIIIHK
(opranaiizep) pyKOBOAHUTENS U
cekperaps;

OCYHICCTBIIATD TPECBLCII-IIOAACPIKKY
JACJIOBBIX IMMOC3O0K;

HCIIOJIb30BATh CPEJICTBA
MH(OPMALIMOHHBIX U
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH JUIs
obecrieyeHns: B3auMoJIeHCTBUSA C
PYKOBOIUTENIEM BO BpEMS €T0 JETI0BON
MOE3/KH;

OCYILIECTBIATH cOOp, 00pabOTKy
UH(OPMAIIMHY, CUCTEMATU3AIHIO
IMOJIy4a€MBbIX U NIEPEAaBACMbIX JTAHHBIX;

CoJiep>KaHue Kypca He
OCBOEHO, HEOOXOUMBIE
YMEHHUS HE
c(OpMHPOBAHBI,
BBITNOJTHCHHBIC YICOHBIC
3aJIaHus COJICPIKAT IPyObIe
OIIIHNOKHU.
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CKaHHPOBATh, KOITUPOBATH U
KOHBCPTHUPOBATH JOKYMCHTHI B
pa3nuyHbie POPMATHL.
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1. OBLLIASI XAPAKTEPUCTUKA PABOUYE# TPOTPAMMBI
YYEBHOM JUCLUAILIUHBI
«OI1. 06 PYCCKMUIA SI3bIK B MIPO®ECCUOHAJILHOM JEATEJIBHOCTW»

1.1. MecTO JUCUMILIIMHBI B CTPYKTYpPe OCHOBHO# 00pa30BaTe/IbHOM NMPOrpaMMbl:
VYuebnas aucuuruinHa «Pycckuil s3bIK B MPO(GECCHOHATBHON EATEIIEHOCTHY SIBISETCS

00s13aTeIbHON  YacThi0 00mIenpo(dheCcCHOHATBHOTO IHUKIAa 00pa30oBaTEIbHON MPOTpaMMBI B
cootBercTBUU ¢ ®I'OC CIIO mo cnenmanbrocTh. 46.02.01 JlokymeHTaImoHHOE obecrieueHre
YIPaBJICHUS U aQpXHUBOBEICHHE

Oco0oe 3HaueHue AMCLUMILIUHA UMEET MPH (POPMUPOBAHUU U PA3BUTHH KOMIETEHIIHMMA
OK 01, OK 02, OK 04, OK 05, OK 09.

1.2. IIe.m: H INIAHUPYEMBIC PE3YyJbTAaThl 0OCBOCHUA TUCHUIIIMHBI:

B pamkax mporpamMMbl y4eOHOW TUCIUIUIMHBI OOYYAIOIIMMHUCS OCBAWBAIOTCS YMEHUS

Y 3HAHUS
Kon
Ymenust 3Hanus

IIK, OK
OK 01 BIIAJIETh IPABUJIAMH PYCCKOM OCHOBHBIC KaHPbI O(UIIHATIBHO-
OK 02 opdorpaduu, IyHKTyaIuH, JIETIOBOTO CTHJISI, COJIEPHKAHUE U
OK 04 CTUJIMCTHUKY; CTPYKTYpY PYHKIIMOHATBHO-
OK 05 [MUCBMEHHBII TEKCT C COOJIIOIEHUEM CTHJIIACTUYCCKOI'O IIPOCTPAHCTBA
OK 09 TpeboBaHui 0hUIIHATHLHO-ACITIOBOTO ACJIOBOIO A3BbIKA, KOMIIO3UIINIO
K 1.2 CTHIIS; JOKYMCHTHOI'O TCKCTA,
K 1'7' UCITIOJIb30BATh OCOOCHHOCTH SI3bIKA TPaZuIK NMCEMCHHOTO PEYEBOr0

o JOKYMEHTOB: CTUIIMCTUYCCKH HOBCIACHHS B ICJTOBOM
K 1.8.

MapKUpPOBAHHYIO JIEKCUKY U
TEPMHUHOJIOTHIO, PEUEBBIE KIIUIIE U
[ITaMIIbI, YCTOWYHBBIE 000POTHI,
[J1aroJIbHOE yIpaBJICHHE, IPABUIIA
ynoTpeOIeHUs TPOIMUCHBIX  CTPOYHBIX
OYKB H T.1.

npo(hecCHOHANBHO COCTABIIATS,
0hOpMIIATH U PEAAKTUPOBATH JICIOBBIE
OyMaru ¢ yueToM COBPEMEHHOMN
MPaKTUKHU MTUChMA;

M0JIb30BaThCA CIIPABOYHOU
JIUTEPaTypOH;

BIIAJICTh KYJIBTYPOU peyu IPH MpUeMe
MMOCETUTEIICH.

KOMMYHHUKAaTHBHOM IPOCTPAHCTBE;
CBOJI IIpaBMJI pycckoi opdorpaduu u
MyHKTYalllu, OTBEYAIOIIIX
COBPEMEHHOMY COCTOSIHHIO PYCCKOT'O
S3BIKA;

COBpPEMEHHBIE HOPMBI YCTHOU H
NUCbMEHHOW peuH;

MIpaBWJIa, OTPAXKAIOIIHE
CTHIIMCTUYECKOE MHOT000pasue 1
JTMHAMUYHOCTH COBPEMEHHOM peud U
JIeI0OBOTO MMHChMa;

IIpaBUJjia pE€YCBOTO 3TUKETA,

cnenuuKy peaaKTOpcKoil paboThI ¢
TEKCTaMH JICJIOBOM JTOKYMEHTAIIHH.
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2. CTPYKTYPA U COJAEPXKAHUE YUEBHOM JUCIIUILIVHBI

2.1. O0beM yueOHOI IMCUMIIVIMHBI M BUABI Y4eOHO0#l padoThI

Buj yueOHoii padoThl

O0BeM B yacax

O0bem o0pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOM JMCIHUIITHHBI 70
B T.4. B (hopMe NPaAKTHYEeCKOH MOATOTOBKH 58
BT. 4.:

TEOPETUUECKOE 00yUueHue 12
MIPaKTUYECKHE 3aHATHS 58

Camocmossmenvuas pa60ma 12

HpOMe)Ky'TOIIHaH aTTcCTauusa

12 CamocTosTenbHas paboTa B paMKkax 00pa30BaTENLHOM IPOrPaMMBbl TUIAHUPYETCS 00pa30BaTeNbHOI OpraHu3alueil
B cootBercTBHU ¢ TpeboanusamMu ®I'OC CIIO B mpenenax o0beMa yueOHOM AWCIUIUIMHBI B KOJMYECTBE YaCOB,

HEOOXOTUMOM JUIsl  BBITIONHEHUS 3aJaHUid CaMOCTOSITENIbHOM paboThl  0Oydaromuxcs,

TEMATUYCCKUM IJIAHOM U COACPIKAHUEM y'—IeGHOﬁ JUCHUITIIINHBI.

MIPEeTyCMOTPEHHBIX
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2.2. TemaTn4yecKuil IUVIaH U coJep:KaHue Y4eOHOM TMCUMILTHHBI

Koanl
O0beMm, akaj. 1/ .
KOMIIeTeH Ui,
B TOM 4HCJIe B
(popmupoBanuio
HaumeHnoBanue Coaep:xanue yueOHOro Mmarepuasia u GopMbl OPraHM3anMH 1esITeIbHOCTH popme
. KOTOPBIX
pa3iesioB U TeM o0yuarommxcst NPaKTHYeCKOM P
crnocod0cTByer
NOATOTOBKH,
3JIeMEeHT
akaj. 4
NpPOrpaMMbl
Paznen 1. Ctunim peun 2
Tema 1.1. Copepxxanue yuyeOHOro MaTepuasa OK 01
Cruin peun. CoBpeMeHHbIN PYCCKUH IMTEPATYPHBIH SI3bIK U €r0 cTHiH. O0I1as XapaKTepUCTHKA OK 02
OdunuanbHo- o(ULIMaNBbHO-EI0BOI0 CTUJIS peUH, €ro NOJACTUIIeH U skaHpoB. McTopus OK 04
AeJI0BOM CTHJIb dopmupoBaHus opULIHATBEHO-1eN0BOro cTuis. CTUIMCTHYECKHE OCOOEHHOCTH S3bIKa OK 05
peun. JIeTIOBBIX OyMmar. 2 OK 09
IIK 1.2.
IIK 1.7.
IIK 1.8.
Paznen 2. HopMbl 1UTEpaTYpPHOTO SI3bIKA B /1€JI0BOI TOKYMEHTALMU 38/22
Tema 2.1. Copaepxxanue y4eOHOIro MaTepuasa OK 01
Jlexkcnueckue Br16op croBa. Jlekcuueckasi couetaeMocTb. PeueBast u30b1TOUHOCTD. [11eoHasMm. OK 02
HOPMBI B 1es10Bo#i | TaBTonorus. PeueBas HegoctaTouHOCTh. [TapoHUMBI B cOCTaBe J€I0BOM JIEKCUKH. 4 OK 04
AOKYMEHTAaINH. VYnorpebienue 3aMMCTBOBaHUH B J1e10BoM peur. Vcnonbp3oBaHue GppazeonornuecKux OK 05
CPEJICTB B TEKCTaX JOKYMEHTOB. OK 09
IlpakTyeckoe 3anaTue Ne 1. PeraktupoBanue JOKyMEHTOB: BBISBIICHUE K 1.2.
4
JEKCHYECKUX OLITHOOK. MK 1.7,
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IIpakTnyeckoe 3ansaTue Ne 2. [Ipoepounas padboTa 1o npoiAeHHOMY MaTepUary IIK 1.8.
Tema 2.2. Conep:kaHue y4eOHOT0 MaTepuaJia OK 01
Mopddosornueckue | OcoOCHHOCTH YIIOTPEOJEHUS HMEH CYIIECTBUTEIBHBIX B TOKyMEHTaX. TPpyIHOCTH B OK 02
HOPMBI B /IeJIOBOI | yITOTpeOJIeHUN UMEH CYIIECTBUTENILHBIX, CBA3aHHBIE C KATErOpHen po/ia, yucia. OK 04
AOKYMEHTALUH. CKJIOHEHUE UMEH CYIIECTBUTEIBHBIX COOCTBEHHBIX. OCOOEHHOCTH YIOTPEOICHHS OK 05
MECTOMMEHUH B JoKyMeHTaX. OCOOEHHOCTH yIOTPeOIeHNs YUCIUTENbHBIX U OK 09
COUYETaHUI UMEH YHCIUTENIbHBIX C UMEHAMH CYILIECTBUTEIbHBIMU. 0K 1.2.
IIpakTnyeckoe 3ansaTHe Ne 3. PerakrupoBanme J10KyMEHTOB: BbISIBICHHE OIINOOK, MK 1.7.
CBSI3aHHBIX C YIIOTPEOJIEHUEM UMEH CYIIECTBUTENIbHBIX. K 1.8
IIpakTuyeckoe 3ansaTue Ne 4. PejakrupoBanue J0KyMEHTOB: BHISIBJICHHE OMIHUOOK, o
CBSI3aHHBIX C YIIOTPEOJICHUEM UMEH YHUCIUTENbHBIX 1 MECTOMMEHHIA.
Tema 2.3. Copepxanue yueOHOro MmaTepmuasa OK 01
CuHTakcu4eckue [IpennoxHoe u GecripeaioxkHoe ynpasienue. Beibop npesora u naaexxHou HOpPMBI. OK 02
HOPMBI B [1€J10BOM [TpousBoankie nmpeasioru. [lagex qONOIHEHU MPHU IJ1arojax ¢ OTPUIAHUEM. OK 04
AOKYMEHTAIlNH. HanuzpiBanue nagexeil. YpasiieHUE IPU OHOPOAHBIX WIEHAX MPEJIOKEHNUS. OK 05
CornacoBaHue CKa3yeMOro C IMOJIEkKAIIUM, B TOM YUCIIE U C OAHOPOJHBIMU OK 09
nouiexanumu. CoriaacoBaHue ONpeIeNIeHU ¢ CyIIeCTBUTENIbHBIMU. YTIOTpeOieHne K 1.2
INPUYACTHBIX U J€ePUYACTHBIX 000POTOB B JOKYMEHTaX. TpyaHble ciayyan o
000cobieHus onpeneneHuit 1 o0cToaTenbeTB. [lapanienbHble CHHTaKCHUECKUE K 1.7.
IIK 1.8.

koHcTpykuuu. CornacoBanue npuinoxxeHuid. Tpyausle ciaydan o60coOaeHus
MIPUIIOKEHUN.

IIpakTu4yeckoe 3ansaTue Ne S. I'maroibHOE 1 UMEHHOE YIIPABIEHUE B TEKCTaX
JIOKYMEHTOB.

IIpakTyeckoe 3ansaTHe Ne 6. CornacoBaHue CKa3yeMOro C MOJIEKAIINM:
CTHJIUCTUYECKHE OIIUOKH B TEKCTAaX IOKYMEHTOB.
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IIpakTyeckoe 3ansaTHe Ne 7. YriorpeOieHne napauleIbHbIX CUHTAKCUUYECKUX
KOHCTPYKLUH B TEKCTaX JOKYMEHTOB.

IpakTnyeckoe 3ansitue Ne 8. CoryiacoBanue NpUIOKEHUN U OTIPEICIICHUN:
CTHJINCTUYECKHE OIMIMOKH B TEKCTaX IOKYMEHTOB.

Tema 2.4. IIpakTuyeckoe 3ansaTue Ne 9. Tunuunsie opdorpaduyeckue OMMOKH B TEKCTaX OK 01
Hopmbl CIIy’)keOHBIX JJOKYMEHTOB. OK 02
NPAaBONUCAHMSA B IpakTnyeckoe 3ansaTue Ne 10. TunmuHbpie MyHKTYallMOHHBIE OITMOKH B TEKCTAaX OK 05
1€eJI0BOIA CITY’)KCOHBIX JJOKYMEHTOB. 6 OK 09
AOKYMEHTaLNH. IIpakTuueckoe 3ansaTue Ne 11. [IpoBepounas paboTa 1o npoiieHHOMY MaTepuay. K 1.7.
IIK 1.8.
Pa3nen 3. [IpaBuiia ogopMiieHUsI HAMMEHOBAHUI B TEKCTAX JOKYMEHTOB 10/6
Tema 3.1. Coaep:xanue yueOHOro MaTepuaJia OK 01
IIpaBuna [TpaBuiia opopmiieHNs HOMEHKIATYpHbBIX HauMeHoBaHU. [IpaBuna opopmienus OK 02
odopmiieHust aapecata. [IpaBuna opopMieHHsI HAUMEHOBAaHUI BU/Ia JOKYMEHTA U 3ar0JIOBKA. OK 05
HAUMeHOBaHHii B [TpaBuiia opopmiieHns aat, KajleHAapHBIX CPOKOB, BpeMeHu. [IpaBuna odpopmienus 4 OK 09
TeKCTaX Yucel. K 1.7
AOKYMEHTOB.
y 1K 1.8.
IIpakTnueckoe 3ansaTue Ne 12. YnorpeOieHne nponucHol OyKBbI B J€T0BOM
JIOKYMEHTAI1H.
6
IpakTnyeckoe 3ansaTue Ne 13. PenaktipoBanne ciry)KeOHBIX JOKYMEHTOB.
IIpakTnyeckoe 3ansaTue Ne 14, [IpoBepounas paboTa 1o npoiIeHHOMY MaTepuay.
Pasnen 4. Co3nanue TekcTa JOKYMEHTA 20/12
Tema 4.1. Copaepxxanue yueOHOIro MaTepuasa OK 01
Kommozuius 1oKyMeHTOB: JIorTudeckas, popMaibHasi, peKBU3UTHAS, 4 OK 02

nHpopmarnmonHas. COOTHECEHHOCTh KOMIIO3HUITUHU C TUIIOM JIoKyMeHTa. CriocoOb!
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Komno3unmonnsle | M3j10)keHUs MaTepuaia B JoKyMeHTe. Copa3sMepHOCTb YacTeW JOKYMEHTA. OK 05
0COOEHHOCTH PyOpuxarms. OK 09
AOKYMEHTOB. IIK 1.7.
IIpakTnyeckoe 3ansaTue Ne 15. PenaktupoBanue ciry>kKeOHBIX JOKYMEHTOB. 4 [IK 1.8.
IIpakTnyeckoe 3ansaTue Ne 16. [IpoBepounas pabora 1o npoiiecHHOMY MaTepuay.
Tema 4.2. Copaepxxanue yueOHOIro MaTepuasa OK 01
CocraBJiienue Crny>xeOHble TOKYMEHTBI: TUIIOJIOTHS, 00Pas3Iibl, I3bIKOBOE OPOPMIICHHUE. OK 02
TeKCTOB Oco0eHHOCTH COCTaBIIEHUS TEKCTOB PaclopsAIUTEIbHbBIX, OPraHU3allMOHHO- OK 05
AOKYMEHTOB. IPaBOBBIX, HHPOPMALIMOHHO-CIIPABOYHBIX JOKYMEHTOB. OCOOEHHOCTH COCTaBIICHUS 4 OK 09
[enoBasi TEKCTOB JINYHBIX JI€JIOBbIX Oymar. JleioBble nucbMa: pa3HOBUIHOCTH, IIpaBuia 1K 1.7.
nepenucka. COCTaBJICHUS], YCTOWYMBBIE S3bIKOBbIE KOHCTPYKIIMH. K 1.8,
IIpakTuueckoe 3ansaTue Ne 17. CoctaBieHue U CTHIINCTUYECKAs! IPAaBKa
JIOKYMEHTOB.
IIpakTnueckoe 3ansiTue Ne 18. CoctaBieHue u CTUIMCTUYECKAs ITPaBKa JEOBBIX 8
MUCEM.
IpakTnyeckoe 3ansaTue Ne 19. [IpoBepounas pabora 1o mpoiIeHHOMY MaTepHay.
IIpomexyTouyHas aTTecTANMA
Bcero: 70
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3. YCJIOBUS PEAJIMBALIMN YYEFHOM JUCHUTIJIMHBI

3.1. Peanmzamus mporpamMmbl y9eOHOW IUCIUIUIMHBI OCYIIECTBISETCS C MPUMEHEHUEM
AIIEKTPOHHOTO OOYYEHHUS, TUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJOTHI B COOTBETCTBUU C I
6.1 oOpa3zoBaTenbHON MPOTPAMMBI 110 CIICIIHATHLHOCTH.

Jlis peanmuzanuu TPOrpaMMbl  Y4€OHOW TUCHUIUIMHBI MPEAYCMOTPEHBI CIEIHAIBHO
000pyJOBaHHBIC TOMEIICHHS, HX BUPTYaJbHBIC AHAJIOTH, OCHAIIECHHBIE O0OpPYJOBaHUEM U
TEXHUYECKUMHU CPEJICTBAMH OOYYCHHUSI B COOTBETCTBHH C 1. 6.1.3 00pa30BaTebHON POTrpaMMBI
10 CIIEIUATBLHOCTH, MO3BOJISIONIME OOYYAIONIMMCS OCBAaMBATh IUCIMIUIMHY «Pycckutl si36iK 6
npogheccuoHanbHOU 0esTmeIbHOCIUY .

3.2. UnpopMmannoHHOe obecnedeHne peajn3alui MPorpaMMbl

Jnis peanu3anuy TporpaMmbl  OMOIMOTEYHBIH (OHA 00pa3oBaTENbHON OpraHU3aLUuU
JIOJDKEH MMETh TeYaTHbIe W/WJIH 3JICKTPOHHBIE 00pa3oBaTeIbHbIe M MHPOPMAIIMOHHBIE PECYPCHI,
JUIS UCIIOJIb30BaHUs B 0Opa3oBaresnbHOM npouecce. [Ipu popmupoBanuu OubauoreyHoro Gpoxaa
o0pa3oBaTebHONW OpraHu3alueil BhIOMpaAeTcs HE MEHEe OJHOr0 M3/IaHUs U3 NEepeYHCICHHBIX
HIDKE IeYaTHBIX M3JaHUM M (WIM) 3JEKTPOHHBIX M3JJaHUH B KayecTBE OCHOBHOIO, IPU 3TOM
CIIMCOK, MOXKET OBbITh JJOMOJHEH HOBBIMH U3/IaHUSIMH.

3.2.1. OcHoBHbIE NeYATHBIE U3AAHUHA

1. I'onyGeBa, A. B. Pycckuil sI3bIK M KyJIbTypa peuM: Y4EeOHHUK M MPAKTUKYM JUIs
cpennero  mpodeccuonanpHoro  oOpazoBanusi/  A.B.lonybGeBa; mon — penakuuein
A. B. T'onmy6eBoii. — Mocksa: NUznatensctBo Opaiit, 2020. — 386 c¢. — (IIpodeccronanpHoe
obpazoBanue). — ISBN 978-5-9916-7623-6.

2. WBanoBa, A. 0. Pycckuii s3bIK B 1€710BOM JOKYMEHTALMU: YUEOHUK U IPAKTUKYM
Ui cpefHero mpodeccuoHanbHoro obpaszoBanusi / A. }O. MBanoBa. — 2-e u3n., mepepal. u
norm. —  MockBa:  UWsmarenbctBo  Opaiit, 2022. — 187 c.—  (IlpodeccuonanpHoOe
oOpasoBanue). — ISBN 978-5-534-13860-3.

3. Mapresa, M.B. Pycckuii 5131k B 1e70BO# qokymeHTaruu: yued. / M.B. Mapbesa.
—M.: UH®PA-M, 2022. — 323 c. — (Cpennee npodeccroHnaibHOoe 00pa3oBaHHe).

4. Paxmanun, JI.B. Crunuctuka neI0BOH peYd M PElIaKTHPOBAHHE CIYXKEOHBIX
JOKYMEHTOB: yue0. nmocooue / JI.B. Paxmanun. — 3-e u3z., crep. — M.: ®JIMHTA: Hayka, 2019. —
256 c. — (CtunucTuueckoe Hacjaenue).

5. Tpodumona, O.B. OcHoBbl AenoBoro nucsma: yued. nocooue / O.B. Tpodumona,
E.B. Kynuuk. — 5-e u3na., crep. — M.: ®JIMHTA, 2019. — 304 c.

3.2.2. OcHOBHBIE YJIEKTPOHHbIE U3TAHUSA

1. l'ony6eBa, A. B. Pycckuii s3bIk M KyJlbTypa pedH: Y4eOHHUK M MPAKTUKYM JUIS
cpenHero  mpodeccuoHanpbHOoro — obpasoBanumsi/  A. B.TomybeBa, mox — penakmuein
A. B. Tonry6eBoii. — Mocksa: MznatensctBo HOpaiit, 2020. — 386 c¢. — (IIpodeccronanpHoe
oOpaszoBanue). — ISBN 978-5-9916-7623-6. — Texkcrt: anextpoHHBI // OOpa3oBarenbHas
wiatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/449718.

2. WBanosa, A. 0. Pycckuii S3bIK B 1€7I0BOM JOKYMEHTAIIUH: YUEOHHUK U MTPAKTUKYM
U CpefHero mpodeccruoHambHOro obpaszoBanus / A. }O. MBanoBa. — 2-¢ m3n., mepepal. u
norn. —  MockBa:  UWzparensctBo  HOpaiit, 2022. — 187 c.—  (IIpodeccronanbhoe
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obpazoBanue). — ISBN 978-5-534-13860-3. — Texkct: anextpoHHbiii // OO6pa3oBaTenbHas
iatdopma Opaiit [caiit]. — URL: https://urait.ru/bcode/475543.

3. Pycckuit 361k m KynbTypa peun. IIpaktukym. CroBapb: ydeOHO-NPAKTHYECKOE
nocobue ansi cpenHero npodeccnonansHoro oopasosanusi / B. JI. Uepnsik [u ap.] ; mox oOrei
penakuueir B. J[. UepHsak. — 2-e uza., mepepad. u gom. — MockBa: M3gatenbctBo FOpaiiT,
2022. — 525 c¢. — (Ilpodeccuonansuoe obpazoBanue). — ISBN 978-5-534-03886-6. — Tekcr:
anexkTpoHHbd  //  OOpasoBarenpHas  miarpopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/469605.

4. Pycckuit s3pIKk M KyabTypa pedyd: Y4eOHHK U NPAKTHUKYyM Ui CPEIHEro

npodeccuonanbHoro  obpaszoBanms /  B. JI. Yepnsik,  A. W. [lynes, B. A. Edpewmos,
E. B. Cepreena; non o6mieit pexakuuei B. JI. Uepnsk. — 4-e u3z., nepepad. u gorn. — Mocksa:
WznatenscrBo FOpaiit, 2020. — 389 ¢. — (IIpodeccuonanbuoe odpazoBanue). — ISBN 978-5-
534-00832-6. — Texkcr: anmexkTponHsbli / ObpazoBarenbHas mwiardopma FOpait [caiit]. — URL:
https://urait.ru/bcode/452346.

3.2.3. JlonoJiHUTEIbHbI€ HCTOYHUKM:

1. Kynbrypa ycTHOW M TNHCHBMEHHOH pEYHM JIEIOBOTO UYEJIOBEKA: CIPAaBOYHHUK-
npaktukym / H.C. Boguna [u ap.] — 23-e uzn. — M.: ®JIMHTA: Hayxka, 2020. — 320 c.
2. Pycckuit s3p1k U kynbrypa peuu. IIpaktukym. CrnoBapb: y4eOHO-IIPAKTUYECKOE

nocobue it cpeaHero npodeccuonanbHoro oopazopanus / B. JI. UepHsk [u ap.] ; mox obmei
penakmueii B. JI. UepHsk. — 2-e uzn., mepepad. u qorn. — Mocka: M3narenscTBo FOpaiit, 2022.
— 525 c. — (IlpodeccuonansHoe obpazoBanue). — ISBN 978-5-534-03886-6.

3. Pycckuii s3bIK M KyJabTypa pedd: Y4eOHMK W TPAKTHKYM JUIS CPEIHEro
npodeccuonansHoro oopasosanus / B. J[. Uepnsik, A. U. [lynes, B. A. Eppemos, E. B. Cepreera;
noxa oomer penakuuer B. JI. Uepnsk. — 4-e uz., nepepad. u mon. — Mocksa: M3aarenbcTBo
FOpaiit, 2020. — 389 c. — (IIpodeccuonanpHoe odpazosanue). — ISBN 978-5-534-00832-6.

4. KynpTypa yCTHOM U MMCbMEHHOM pedH JIeJI0BOTO YeTIOBEeKa: CIPABOYHHK- MPAKTUKYM /
H.C. Boauna [u np.] — 23-e u3n. — M.: ®JIMHTA: Hayka, 2020. — 320 c.

Pozenrtanp, J[.O. CnpaBOoYHHK MO PYCCKOMY SI3BIKY: IMpPaBOMHCAaHUE, MPOU3HOIICHHE,
auTepatypHoe penaktupoanue/[1.0. Posentans, E.B. [lxanmkakosa, H.I1. KaGanosa. 11-e u3n.,
UCTIpaB. U AoIm. — M.: AﬁPI/IC-npecc, 2020. - 496 c.

4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHUSI
YYEBHOM JUCIHUATIIAHEBI

PesyabTaTnl 00yyeHus Kpurepun onenkn MeToabl OneHKH

Hepeqem, 3HaHI/II7[, 0CBaAaMBACMbIX B paMKaxX TUCHUIIJTHHBI

OCHOBHBIE KaHPBI «OTIUYHOY - OLIEHKA PEe3yJIbTaTOB YCTHOTO U
0(hUIMATBHO-IETIOBOTO CTUIIS, | TEOPETHYECKOE MUCBMEHHOTO OITPOCa;
COoZiep’KaHNe U CTPYKTYPY cofiepKaHue Kypca

(GyHKIIMOHATIBHO- OCBOEHO IMOJHOCTHIO, 6€3

CTHITUCTUYECKOTO npo0esoB, yMEHHUS
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https://urait.ru/bcode/452346

IIPOCTPAHCTBA JEI0BOTO
S3bIKa, KOMITO3ULIUIO
JOKYMEHTHOT'O TEKCTa;

TpaJULUU TUCbMEHHOIO
pEYeBOro NOBEIEHUS B
JIEJIOBOM KOMMYHUKaTHBHOM
IIPOCTPAHCTBE;

CBOJ IIPABUJI PYCCKOU

opdorpaduu 1 MyHKTyaluH,
OTBEYAIOIIUX COBPEMCHHOMY
COCTOSIHHIO PYCCKOTO SI3bIKa;

COBPEMEHHBIE HOPMBI YCTHOM U
IIUCbMEHHOU peyH;

MpaBUiIa, OTPAKAIOIINE
CTHJINCTUYIECKOC
MHOT'000pa3ue u
JMHAMUYHOCTH COBPEMEHHOM
pEUH | JICIOBOTO MHCHhMa;

IIpaBujia pCYCBOI'0 3TUKCTA,

CHEeM(PUKY PETAKTOPCKOM
paboTHI C TEKCTAMHU JIET0BOM
JOKYMEHTAIUH.

c(hOpMHUPOBAHEI, BCE
PeIyCMOTPEHHBIE
IIPOrpaMMoil yueOHble
3aJJaHUS BBITIOJIHEHHBI,
KayeCTBO UX BBIIIOJIHEHUS
OILICHEHO BBICOKO.

«Xopomuo» -
TEOpPETUYECKOE
coJiepKaHue Kypca
OCBOEHO MOJHOCTHI0, 0€3
po0esIoB, HEKOTOPbIE
yYMEHUs CPOPMHUPOBAHBI
HEJI0CTaTOYHO, BCE
IIPElyCMOTPEHHbIE
IpOrpaMMoil yueOHble
3aJJaHUs BBIIIOJIHEHBI,
HEKOTOpbIE BUbI 33/1aHUI
BBINOJIHEHBI C OIINOKaMH.

«Y 1OBJIETBOPUTEIIHHO) -
TEOPETUUECKOe
coJiep’kaHue Kypca
OCBOEHO YaCTHUYHO, HO
poOeJIbl HE HOCST
CYIIIECTBEHHOTO
XapakTepa, He00X0/IMMbIe
yMeHHUsI paboThI ¢
OCBOCHHBIM MaTepHaJIOM B
OCHOBHOM
c(hOpMHPOBaHBI,
OOJBIINHCTBO
IPEIyCMOTPEHHBIX
mporpamMmoit o0ydeHust
y4eOHBIX 3aJaHu
BBINOJIHEHO, HEKOTOPBIE
U3 BBIITOJIHEHHBIX 3aJ[aHUI
COJIepIKaT OITUOKH.

«HeynoBneTBOpUTEIHHO
- TEOPETUYECKOE
coJiepKaHue Kypca He
OCBOEHO, HEOOXOIUMBIE
YMEHUS HE
c(OopMHPOBaHBI,

OIICHKA PE3yJIbTATOB
BBITTOJIHCHHUA IPAKTHYCCKUX
pabor;

OLIEHKA PE3YJIbTaTOB
IPOBEPOUYHBIX paboT;

OLICHKA PE3YJIbTAaTOB
BBITIOJIHCHUS TCCTOBBIX
3aJaHUM;

9K3aMCH
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BBHITIOJTHEHHBIC yUeOHbBIE
3aJlaHus COJIEpIKAT rpyObIe
OIINOKHU.

Ilepeyenb yMeHMii, OCBanBaeM

bIX B paMKaXx JUCHUIIJINHBI

BIIJICTh IIPABUJIAMH PYCCKOMU
opdorpaduu, MyHKTyaIHH,
CTWJINCTUKY;

MIPOYLIUPOBATH MACHMEHHBIH
TEKCT ¢ COOJTF0JIEHUEM
TpeboBaHui OpUIHaTHLHO-
JICTIOBOT'O CTHJIS

HCIIOIL30BaTh OCOOCHHOCTH
A3bIKA I[OKYMGHTOBI
CTUJIMCTUYCCKHU
MapKHPOBAHHYIO JICKCHKY U
TEPMHUHOJIOTHIO, PEUYCBBIC
KJIMIIIE U IITaMIIbI,
YCTOWYHMBBIE 00OPOTHI,
TJIar0JIbHOE YIIPABJICHHE,
npaBuja yrnorpeodaeHus
IIPOIUCHBIX U CTPOYHBIX OYKB
nuT.Od.

poeCCHOHAIBHO
COCTaBJIATh, 0QOPMIISATH U
PEAAKTHUPOBATH JI€JIOBbIE
Oymaru c yueToMm
COBPEMEHHOU NMPAKTUKU
MUCHMA;

II0JIb30BAThCS CIIPABOYHOU
JIUTEpaTypoi;

BJIAJIETh KYJIbTYpPOU peuu Ipu
IIpUeMe ITOCETUTEIICH.

«OT1n4HO» -
TEOPETUIECKOE
coJiepiKaHue Kypca
OCBOEHO ITOJIHOCTBIO, 0€3
po0eIoB, YMEHHS
c(hOpMHPOBaHEKI, BCE
IPEyCMOTPECHHBIE
POTrpaMMOil yueOHbIC
3aJIaHMS BBIIIOJHEHBI,
KaueCTBO MX BBIIOJHCHUS
OIICHEHO BBICOKO.

«Xopowoy -
TEOPETUIECKOE
coJiepKaHue Kypca
OCBOEHO ITOJIHOCTBIO, 0€3
IPOOECIIOB, HEKOTOPHIE
YMEHUS CPOPMHUPOBAHBI
HEJI0CTaTOYHO, BCE
MPeyCMOTPEHHBIE
POrpaMMoil yueOHbIe
3a/1aHus BBITIOJTHEHBI,
HEKOTOPBIC BUIBI 33JTAHUI
BBITIOJIHEHBI C OIITHOKAMH.

«Y IOBJIETBOPUTEIBHO) -
TEOPETUIECKOE
coJiepKaHue Kypca
OCBOEHO YaCTHUYHO, HO
POOEIbI HE HOCST
CYIIIECTBEHHOTO
XapakTepa, He0OX0IUMBbIe
yMeHHsI paboThI ¢
OCBOCHHBIM MaTEPHAJIOM B
OCHOBHOM
c(hopMUPOBaHBI,
OOJBIITUHCTBO
MPEyCMOTPEHHBIX
POrpaMMoii 00ydeHHs

OLICHKA PE3YJIbTaTOB
BBITTOJIHCHHUSA MIPAKTHYCCKUX
pabor;

OLIEHKA PE3YJIbTaTOB
IPOBEPOUYHBIX paboT;

OIICHKA Pe3yJIbTaTOB
BBITTOJIHCHUS TCCTOBBIX
3aJaHUM;

OK3aMCH.

296



y4eOHBIX 3a[aHHI
BBITIOJTHEHO, HEKOTOPHIE
U3 BBITIOJTHEHHBIX 3aJaHUN
COJIepXKaT OIIKOKH.

«HeynoBneTBOpUTEIBHO»
TEOPETUUECKOE
coJiep’KaHue Kypca He
OCBOEHO, HEOOXO0/IUMBbIE
YMEHHUS HE
c(hopMUPOBaHBHI,
BBITNIOJTHEHHbBIE y4eOHbIE
3aJlaHus COJIEPIKAT TpyObIe
OIIINOKH.
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IIpunoxenne 2.13

Kk OIIOII cnennanabHOCTH

46.02.01 JoxymeHTAlIMOHHOE 00ecrieYeHne
yIpaBJ/ieHUs U apXUBOBe/IeHUE

PABOYAS ITIPOTPAMMA YYEBHOM JUCITATLIAHBI

«OI1.07 KOMIIBIOTEPHASA OBPABOTKA TOKYMEHTOB»

2023 r.
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COJAEP)KAHUE

. OBIIASI XAPAKTEPUCTHUKA PABOYEN ITPOT'PAMMBI
YYEBHOU JUCHUTLJIAHBI

. CTPYKTYPA U COJIEP)KAHUE YYEBHOM
TACIATLITAHBI

. YCJIOBUA PEAJIM3AIIMA YYEFHOM JUCITATLIAHBI

. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHU

YYEBHOU JUCHUTLIAHBI
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1. OBIIASI XAPAKTEPUCTHUKA PABOYEN ITPOT'PAMMBI
YYEFHOU JUCIHUATIIAHBI
«OI1.07 KOMIIBIOTEPHAS OBPABOTKA TOKYMEHTOB»

1.1 MecTo TMCUMILIMHBI B CTPYKTYpPe OCHOBHOM 00pa30BaTe/IbHOI MPOrpaMMbI:
VYuebnas nuctumnaa «KommbrotepHas 06paboTka JOKYMEHTOBY SBISIETCS 00s13aTeIbHON

qaCTbIO

o0menpodecCHOHAIBHOTO LUKJIA

o0pa3oBaTeNbHOI MIPOrPaMMBI

B cootBercTBUU ¢ ®I'OC CIIO mo cnenmansaoctu 46.02.01 JfokymeHTanmonHoe obecrieueHue
yIIpaBJICHUS H aPXUBOBEICHHE.
Ocoboe 3HavueHue aucuuIuinHa umeet npu GopmupoBannu u pazsutuu OK 01, OK 02,

OK 04.

1.2. IIe.m: H INIAHUPYEMBIC PE3YyJbTAaThl 0OCBOCHUA TUCHUIIIMHBI:

B pamkax nporpamMmbl yueOHON AUCHUIIIMHBI 00y4YaIOUIMMUICS OCBAUBAIOTCS YMEHUS

Y 3HaHUs
E(I)?, OK Ymenust 3Hanus
OK 01, BBITIOJTHATEH TPEOOBAHHUS 10 OXpaHe MPABHII IO OXpaHE TPy/Ja U TCXHUKE
OK 02, Tpy/Ja U TEXHUKE 0€30MacCHOCTH; 0€301acHOCTH;
OK 04, OpPraHHU30BBIBATH pabodee MECTO Il | IPABHII OpraHU3aIK pabovero Mecra
IIK 1.5 MakcUMabHO 3 (HEeKTUBHON pabOTHI; | CEKpeTaps U PyKOBOJIUTEINS;

po(heCCHOHATILHO OCYIIECTBIISAThH
Habop, (hopMaTUPOBaAHKUE, BHIBOJI Ha
nevaTh, COXpPAaHEHUE TEKCTOBOM U
uupoBoii HPOPMALIUU HA
MePCOHATBHOM KOMIIBIOTEPE;
YUTaTh, MOHUMATh U UCTIPABIIATH
MIPOEKTHI JIOKYMEHTOB, C
HCIOJIb30BAHUEM CIIPABOYHO-
MIPaBOBBIX CHCTEM;

IJIAaHUPOBATh pabodee Bpems,
WCIIOJIB3YS TPECTABICHHBIE 3a1aHMUS,
MpOrpaMMHOE 0OecTieueHue U
HCXOJHYIO TOKYMEHTAIIUIO;
BBIOMPATh TEXHOJIOTHIO CO3/IaHUS

JIOKYMEHTA.

PYCCKOM M JJATUHCKOW KJIaBHATYpPhI
IIEPCOHAIBHOT0 KOMIIBIOTEPA;
paBuiI OPOPMIIEHHS TEKCTOBBIX
JJOKYMEHTOB Ha [1€PCOHATbHOM
KOMIIBIOTEPE.
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2. CTPYKTYPA U COJIEP)KAHUE YUEBHOM JUCIHUILIAHBI

2.1 O0béM yueOHOii TMCUUIJIMHBI M BUABI Y4e0HOI padoThl

Buj yueOHoii padoThl O0bém B yacax
O0bem o0pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOI THCIUTLINHBI 70
B T.4. B JopMe NMPAKTHIECKOI MOATOTOBKH 60

B TOM YHCJIC:

TEOpeTUIeCcKoe 00ydeHne 10

MIPaKTUYECKHE 3aHATHS 60

Camocmossmenvuas pa60ma 13

HpOMe)Ky'TOIIHaH aTTcCTauusa

13 CamocrosTenbHas paboTta B paMKax 00pa3oBaTeNbHON IPOrpaMMBbI INIAHUPYETCs 00pa30BaTeNbHOM OpraHu3anmeil
B cootBercTBUH ¢ TpeboBanmsamu OI'OC CIIO B mpenenax oObema ydeOHOW AMCIUILIAHBI B KOJMYECTBE YaCOB,
HEOOXOIWMOM JUIS BBIIIOJHEHHS 3aJaHUH CAMOCTOSTEIBHON pPabOTHl OO0YyYaloOmIMXCs, MPELyCMOTPEHHBIX
TEMaTHYECKHUM IUTAHOM U COJIep)KaHHEM yueOHOW AUCITUTITNHEIL.
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2.2. TemaTuveckuii IJIaH U coJiep:KaHNe Y4eOHOH TUCHUTLINHBI

BO3MOKHOCTH, IPEUMYIIIECTBA U 3P (HEKTUBHOCTD.

Koapl
KOMIIeTCHIH i
Oobem, ak. u. / H JUYHOCTHBIX
HauMeHnoBaHue B TOM 4HCJIe pesyabTaToB’,
pasIenon Coaeprxanue yueOHOIro MaTepuasa 5 bopne (popMmpoBam0
. U (popMBbI OPraHu3al UM JesITeIbHOCTH 00yYaloIMXCs paKTHIeCKo KOTOPBIX
NOAr0TOBKH, aK. Y. crnocodcTByer
3JIEMEHT
NPOrpaMMBbl
Paznen 1 Opranu3anusi KOMIbIOTEPHO 00Pa0OTKH JOKYMEHTOB 4/2
Tema 1.1 Coaep:xxanue yueOHOTro MaTepHaJia: 4 OK 01,
CoBpemeHHbIe CoBpeMEHHbBIE TEXHUYECKUE CPEACTBA CO3JaHMsI TEKCTOBBIX JOKYMEHTOB OK 02,
TeXHHYECKHe Llenu 1 3aaun yqyeOHON AMCHUILUIMHBL. POb TUCHUIUIMHEL B PO eCCHOHATBHON OK 04,
CpeacTBa CO3aHUs | OArOTOBKE crienranucTa. CoBpeMEHHbIE aBTOMATU3UPOBAaHHBIE CPEJCTBA CO3/1aHUs IIK 1.5
TEKCTOBBIX TEKCTOBBIX JOKYMEHTOB.
AOKYMCHTOB [TpaBuiia TeXHUKH 0€30MaCHOCTH M TUTHEHWYECKUE PEKOMEHAAINN ITPU UCII0Ib30BaHUU
cpencts KT B npodeccnoHanbHOM 1eATeTbHOCTH.
B TOM YHMCJIE€ IPAKTUYECKUX U JTa0OPATOPHBIX 3aHITHI:
IIpakTnyeckoe 3ansTue 1. Opranuszamnus padoyero MecTa u Tpya onepaTopa. 2
Paznen 2 OcBoeHue, NpUMEHEHNE M COBEPIICHCTBOBAHNE HABBIKOB 14/
«CJICTNOr0» AecATHIAIbIEBOro MeTo1a Habopa
Tema 2.1 OcBoenne | Conep:kaHue yueOHOro MmaTepuaJa: 10 OK 01,
KJIABHATYPbI OcBoeHue KJIaBUATYpPhI IEPCOHATBHOTO KOMITbIOTEpa (PyCCKHid IpUQT) OK 04,
NEePCOHAJIBHOIO0 Cxema knaBuatypsl. «Cienoil» necaTunaibleBblii METO KJIaBUaTypHOro Habopa, ero K 1.5

14 B coorsercreuu ¢ Ipunoxenuem 3 IOOIL.
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KOMIIbIOTEpa
(pycckmii mpudr)

BykBBI ¥ 3HAKU NpEeNMHAHUS PYCCKOM KilaBuatypsl. Micnonb3oBanue kiasum Shift u
Caps Lock.

B TOM YHCJIE€ IPAKTUYECKUX U JJAOOPATOPHBIX 3aHITUMN:

BrimonHenue ynpaxHeHU Ha OCBOCHUE TEXHUKH U CKOPOCTH KOMIIBIOTEPHOTO Habopa
TEKCTOBOM MH(OpPMALIUK IO OCHOBHOMY DSy KJIaBUATYPBHI.

IIpakTuyeckoe 3ansaTHe 3. BrinonHeHre yrpaXHEHUH HA OCBOCHUE TEXHUKU U CKOPOCTHU
kommbioTepHoro IlpakTuyeckoe 3ansaTue 2. HaboOpa TEKCTOBOW MHPOPMALIUH 110
OCHOBHOMY U BEpPXHEMY psiaM KJIaBUATypHl.

IIpakTHyeckoe 3ansaTHe 4. BrinonHeHye yrpaXHEHUH HA OCBOCHUE TEXHUKU U CKOPOCTHU
KOMITHIOTEPHOT0 Habopa TeKCTOBOM HH(OPMAIIH [0 OCHOBHOMY, BEPXHEMY M HH)KHEMY
psizaM KJIaBHATYypBI.

IIpakTuyeckoe 3aHsaTHE 5. BrinonHeHue yrpaxHEHUH HA OCBOCHHE TEXHUKU Habopa
TEKCTOBOM U 1u(poBOi HHPOPMAIUH C UCIIOJIF30BAHNEM 3HAKOB MPEMMHAHUS U [TU(P
4eTBEPTOTO psAJia KIIaBHATYPHI.

Tema 2.2
Odopmiaenue
uudgposoro
MaTepHaJia

Conep:xanue yueOHOro MmaTepuaJa:
Odopmnenne nudppoBoro Mmareprana

[Mudpst apadckue. Pumckue yncna. Buasl npo6eii. MHOro3HauHbIe Yncha.

OcBoenue Tadauyst cum60108; 3HaAKH, yOTpeOIsieMble ¢ IU(pamH.

Pa6ota ¢ nanensto Cnucok (HyMepOBaHHBIH, MApKUPOBAHHBIH )

B TOM YHCJIC TPAKTUYECKHUX U J1a00paTOPHBIX 3aHATHI:

IIpakTnyeckoe 3ansaTue 6. YnorpedieHue yncen apaObCKUX U PUMCKHAX B TEKCTOBBIX
paborax. [TapameTpsl HyMEepOBaHHBIX, MAPKUPOBAHHBIX CITUCKOB.

OK 01,
OK 02,
OK 04,

Paznen 3

OcHoBHbIe paBuIa GOPMATHPOBAHUSA TEKCTA

12/

Tema 3.1
TpedoBanus K
o(opMIIeHUIO
CTPaHMLBI

Conep:xaHue y4eOHOro MaTepuaJia:

TpebGoBanust K 0POPMIIEHUIO CTPAHHUIIBI

Pabora ¢ manensio [lapameTpsl CTpaHUIIBI.

Pabora ¢ nanensio Ab3au. Haznauenne GyHKIMOHAIBHBIX KJIaBHUILEH.
Paborta ¢ ObICTPBIMU KITABUIIIAMHU.

OK 01,
OK 02,
OK 04
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B TOM YHCJIE€ IPAKTUUECKUX U JJAOOPATOPHBIX 3aHSITUMN:

IIpakTHyeckoe 3ansTHe 7. YnorpedieHue oomeynoTpeOuTeIbHbIX COKpAIICHUH B

TEKCTOBOM JIOKYMEHTE. 2
Tema 3.2 Coaep:xaHnue yueOHOTro MaTepHaJia: 4 OK 01,
Odopmiaenue OdopmiieHne 3aroI0BKOB U MO/13ar0JIOBKOB K TEKCTY. 1 OK 02,
3ar0JIOBKOB U [paBuia ohopMIICHHS 3ar0JIOBKOB H M0/13ar0JIOBKOB. OK 04
MOA3aroJI0OBKOB K B TOM YHCJIE€ IPAKTUUECKUX U JJAOOPATOPHBIX 3aHSITUMN: 3
TEKRCTYy IMpakTuyeckoe 3anaTue 8. OPopMIICHHE 3ar0JIOBKOB 3

U 110/13ar0JIOBKOB K TEKCTY.
Tema 3.3 IIpuémsbl | Coaepxanue yueGHOro MaTepuaJia: 4 OK 01,
Bbl/leJIeHUSsl [Tpuémbl BeIIEIEHUS OTAENBHBIX (PArMEHTOB TEKCTA OK 02,
OT/eJbHBIX OcHoBHBIE BUIBI IPUDTOB. 1 OK 04
¢parmenton Pabora ¢ manensio [llpughm: noquépkuBaHue, pa3psaka, yijIoTHEHHE, )KUPHBIA IpUQT,
TEKCTa MPOINUCHBIE OYKBBI, MaJIbIE POMHUCHbBIE OYKBBHI.

B TOM YHCJIE€ IPAKTUYECKUX U JTa0OPaTOPHBIX 3aHITHI: 3

IIpakTnyeckoe 3ansaTue 9. [I[pumeneHre npuéMOB BbIJICIEHUS OTAETIbHBIX ()PArMEHTOB 3

TEKCTOBOTO JOKYMEHTA.
Pazgen 4 OdopmiieHue pa3IHYHBIX BU0B TEKCTOBBIX PadoT 12/10
Tema 4.1 IlpaBuaa | Coaep:kaHue yueOHOro MmaTepuasa: 12 OK 01,
(hopmaTupoBanus [TpaBuna hopmaTHpOBaHUs OTACTBHBIX PEKBU3UTOB TEKCTA OK 02,
OTACJIBbHBIX [TpaBuna opopmienus 6uOaOrpadMuecKux CBEACHUH, B T.U. JIEKTPOHHBIX PECYPCOB. OK 04
PCKBH3HTOB TEKCTA | [[papuna opopmIIeHUSI CHOCOK / CCHIJIOK Ha HCTOYHUKHU K TEKCTY.

[TpaBuina opopmiieHHsI MHOTOYPOBHEBOTO CIIMCKA. PyOpuKarus Tekcra. )

[TpaBuna opopmieHHs MpUMEYaHUH, TPUIIOKEHHH B TEKCTOBOM TOKYMEHTE.

[TpaBuia opopmiIeHHsE MHOTOCTPAaHUYHOTO TEKCTOBOTO TIOKyMeHTa. Hymeparus crpaHu.

Pabora ¢ pykonucero. 3HaKu KOPPEKTYPHOU MPABKH.

B TOM YHCJIC TPAKTUYECKHUX 1 JTa00OpaTOPHBIX 3aHATHI: 10
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IIpakTnyeckoe 3ansaTue 10. Opopmienne cHOCOK / GUOIMOrpapUUECKUX CCHUIOK Ha

UCTOYHUK B TekcTe. OpopMIIeHHE CIIICKA UCIIOIb30BAHHBIX HCTOUHUKOB. 4
IIpakTnyeckoe 3ansaTue 11. Opopmuenue TurynpHoro aucra. Ohopmienue 5
OTJIaBJICHUS/COIEPIKAHMSL.
IIpakTHyeckoe 3ansiTHe 12. BpinosHEHNE MHOMOCTPAaHUYHOIO TEKCTOBOTO TOKYMEHTA C 5
HyMepauuei cTpaHul.
IIpakTnyeckoe 3ausaTue 13. Padora c pykonuceio. OdopmiieHne TeKCTOBOTO TOKyMEHTa 5
I10CJIE KOPPEKTYPHOM ITPaBKH.
Pazngen 5 HN3yyeHue JaTHHCKON KJIABHATYPbI 8/6
Tema 5.1 OcBoenue | CoaepxxaHue yueGHOro MaTepuaJia: 5 OK 01,
KJIABHATYPbI OcBoeHuMe KJIaBUaTyphl IEPCOHATIBLHOTO KOMITbIOTEPA (JATUHCKHUI MIPUPT) OK 04
NEePCOHAJIBLHOIO Cxema JTaTHHCKOW KJIaBHATyphl. ByKBBI M 3HAKH MPENUHAHMS, 0COObIC 3HAKU JTATHHCKOU 5
KOMIIbIOTEpa KJIaBHATYPBHI.
(JIATHHCKMIA B TOM YHCJIC TIPAKTHYECKUX U JTA0OPATOPHBIX 3aHSITHI: 6
wpudT) IIpakTnyeckoe 3ansTHe 14. BrinonHeHne ynpaKHEHUH Ha OCBOEHHE TEXHUKHU U
CKOpPOCTH KOMITBIOTEPHOr0 HabOpa TEKCTOBOM MH(pOpMAIIUK IO OCHOBHOMY DSy
KJIaBHATYyphl. BeInoHeHe yrpa)kHEHU Ha OCBOEHUE TEXHUKH U CKOPOCTH 4
KOMITbIOTEPHOT0 Habopa TeKCTOBOM MH(OpMAIK [0 OCHOBHOMY U BEPXHEMY pSAY
KJIaBHATYPBHI.
IIpakTHyeckoe 3anaTHe 15. BoinonHeHnue ynpaxHeHUH Ha OCBOCHUE TEXHUKH U
CKOPOCTH KOMITBIOTEPHOT0 Habopa TEKCTOBOM MHGOpPMAIIUU IO OCHOBHOMY, BEPXHEMY U
HIDKHEMY pAy KJIaBHaTypbl. BelmonHeHne ynpaxxHeHU Ha OCBOGHHE TEXHUKU Habopa 2
TEKCTOBOM U IU(PPOBOK MHPOPMAIIUH C UCTIONB30BaHUEM ITU(P U 0COOBIX 3HAKOB
4eTBEPTOTrO psijia KJIaBHATYPHI.
Paznen 6 Koncrpyuposanue Tadauig 6/4
Tema 6.1 ConeprkaHue y4eOHOro MaTepuasa: 6 OK 01,
dopmaTupoBanne dopmaTupoBaHHe PEKBU3UTOB TaOJHIIBI OK 02,
PekBHU3UTHI U CTPYKTYpHOE OCTPOSHHE TaOIHIIBI. 2 OK 04
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PEKBU3UTOB B TOM YHCJIE€ IPAKTUUECKUX U JJAOOPATOPHBIX 3aHSITUMN: 4
Tad UL bI IIpakTnyeckoe 3ansaTue 16. KonctpyrpoBaHue roIoBKU K TaOIMLaM: mpocTasi, 5
CJI0’KHAs1, YCIIOKHEHHAS.
IIpakTuyeckoe 3ansaTue 17. KonctpynpoBanue 60KOBHKA K TaOJIMIIaM: TEKCTOBOM
(mpocTOii, YCIOKHEHHBIN ), UG POBOA, CMEIITAaHHBIH. 2
[{udposeie rpadbl B TaOIMIIAX.
Paznen 7 KoMmnbrorepHasi 00padoTka 0CHOBHBIX BUA0OB IOKYMEHTOB 14/13
Tema 7.1 Coaep:xxanue yueOHOTro MaTepHaJia: 14 OK 01,
Kommnblorepubie KoMnbroTepHble TEXHOJIOTMH MOATOTOBKH IOKYMEHTOB OK 02,
TEXHOJIOTHH PekBU3UTHI U CTPYKTYpHOE MOCTPOCHHE JOKYMEHTA. 1 OK 04
MOATOTOBKH AkTtyanuzanus HiHQOpMAaIIH TOCPEICTBOM CIIPABOYHO-TIPABOBOM CUCTEMBI.
AOKYMEHTOB B TOM YHCJI€ IPAKTUUECKUX U JJAOOPATOPHBIX 3aHSTUMN: 13
IpakTnyeckoe 3ansaTue 18. KommprorepHas 00paboTKa OCHOBHBIX PEKBH3HTOB 9
JIOKYMEHTA.
IIpakTnueckoe 3ansiTue 19. KomnerorepHas o06paboTka OpraHu3aiiOHHON 4
JOKYMEHTAL1H.
IIpakTnueckoe 3ansTue 20. KomnperorepHas 06paboTKa pacopsiAUTEIbHON 3
JOKYMEHTaluu
IIpakTnyeckoe 3ansaTue 21. KommerorepHas o0padoTka HHGpOpPMaIMOHHO-CIIPAaBOYHON 9
JIOKYMEHTaI1H.
IIpakTnueckoe 3ansTue 22. EMIIoaroroBka TeKCTOBOro JokyMeHTa. PaboTa ¢ MmakeTom 9
MHOTOCTPAaHUYHOI'O JOKYMEHTA C UCII0JIb30BAHUEM CIIPABOYHO-IIPABOBOM CHUCTEMBI.
IIpome:xyTouyHas arrecranus B GopMe JK3aMEHOB
BCEI'O 70
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3. YCJIOBUS PEAJIM3AIIMM YUYEBHOM JTUCIIUTLIAHBI

3.1. Peanuszanust nporpamMmbl y4eOHOW JUCLHMIUIMHBI OCYIIECTBIISETCS C NPUMEHEHUEM
3JIEKTPOHHOTO OOYy4Y€HUs!, TUCTAHLMOHHBIX 00pa30BaTEIbHbIX TEXHOJIOTUH B COOTBETCTBUM C II
6.1 oOpa3zoBaTenbHON MPOTPAMMBI 110 CIICIIHATHLHOCTH.

Jns peanusanuu mporpamMmbl  y4eOHOW JHUCHUIUIMHBI TPEAYCMOTPEHBI CIIEHUAIBHO
000pyJIOBaHHBIE TOMELICHHUS, HMX BUPTyaJbHBIC AHAJIOTH, OCHAIIEHHBIE O0OpPYIOBAHHEM W
TEXHUYECKUMHU CPEJICTBAMU OOYYEHHUSI B COOTBETCTBHH C 1. 6.1.3 0Opa3oBaTenbHOM MpOrpaMMBI
0 CHELUATbHOCTH:

JIaboparopus «KomnbroTepHOi 00pabOTKH TOKYMEHTOBY.

3.2 UudopmanuonHoe odecrieueHne peajau3aluu MpPorpaMmmbl

Jns peanuzanuy mporpamMMmbl OMOIMOTEUHBIH (GOHA 00pa3oBaTENbHON OpraHU3aINH
JIOJDKEH UMETh MeYaTHbIC W/UIIN AIICKTPOHHBIE 00pa3oBaTebHbIC U HH(POPMAIIHOHHBIE PECYPCHI,
JUIsl KCTIOJIb30BaHMs B oOpa3oBaTenbHOM npouecce. [Ipu popmupoBanun 0ubinoreuHoro ¢poxia
00pa3oBaTeNbHONW OpraHM3alMeil BHIOMpAETCS HE MEHEe OJHOTO M3JaHUS M3 MepEeYHCICHHBIX
HMXXE II€YaTHBIX I/I3IIaHI/1ﬁ n (I/IJII/I) QJICKTPOHHBIX H3[[aHI/Iﬁ B Ka4C€CTBC OCHOBHOI'O, IIpHU 3TOM
CITMCOK, MOXECT OBITH JOITIOJIHEH HOBBIMH U3 JJaHUSIMU.

3.2.1 OcHoBHbBIE MeYaTHLIE U3IAHUA

1. JIoKyMEHTOBE/IeHHE: YYCOHUK M TPAKTUKYM JIJIsl CPEIHEro MpOdecCHOHATBHOTO
obpa3zoBanus / JI. A. Jloponuna [u np.] ; mox penakuueii JI. A. JloporuHoi. — 2-¢ u3., mepepad.
u gom — MockBa: HWzmarensctBo IOpaiit, 2022. — 309c.— (IIpodeccuonanbroe
obpazosanue). — ISBN 978-5-534-04330-3.

2. Kopuees, W. K. JlokyMeHTanMOHHOE OOECICUCHUE YIPABJICHUSA: Y4COHUK U
MPaKTUKYM JUIsl cpeaHero npodeccuonanbHoro oodpasosanus / U. K. Kopuees, A. B. Ilmenko,
B. A. MamypneB. — 2-e u3a., nepepad. u gom. — Mocksa: M3garensctBo FOpaiit, 2022. —
384 ¢. — (ITpodeccuonanproe oopazopanme). — ISBN 978-5-534-05022-6.

3. Ky3Henos, H. H. JIOKyMEHTaIlMOHHOE obecrieueHne yTIpaBJICHUSL.
JIOKyMEHTOOOOpOT U JEJONPOU3BOJACTBO: YUYEOHHMK U MPaKTUKyM JJIs  CPEIHEro
npodeccuonansHoro oopazosanus / U. H. Ky3nenos. — 3-e u3zn., nepepad. u gom. — MockBa:
WznatenberBo FOpaiit, 2022. — 462 ¢. — (IIpodeccronanbroe oopazopanne). — ISBN 978-5-
534-04604-5.

4. Yeptronsa, E. A. Cratuctuka. ABToMatu3aius o0padoTku HHpopManuu: yuyeOHoe
nocoowue ISt cperHero npodeccnoHabHOTo 00pazoBanus / E. A. UepTkoBa. — 2-€ U3.I., HCIIP. U
norn. —  MockBa:  UzpmarensctBo  HOpaiit, 2022. — 195c¢.— (IIpodeccronanbhoe

obpaszoBanue). — ISBN 978-5-9916-9342-4.

3.2.2. OcHOBHBIE YJIeKTPOHHBbIE U3IaAHUSA

1. JlokyMeHTOBEICHUE: YICOHUK U MPAKTHKYM [JIsI CpEeIHEro MpodecCHOHATBHOTO
obpazoBanus / JI. A. Jloponuna [u np.] ; mox penakuueii JI. A. JloporuHON. — 2-€ u3., mepepad.
u gon.— MockBa: WM3marensctBo [Opaiit, 2022. — 309c.— (IlpodeccuonanapHOe

obpazoBanue). — ISBN 978-5-534-04330-3. — Tekct: amektpoHHBIH // OOpa3oBarenbHas
miatdopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/469701.
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2. Kopnuees, U. K. JlokyMeHTanlMOHHOE OOECIICUCHHE YIpaBICHUA: YYEOHUK H
NpPaKTUKYyM Ui cpeaHero npogeccuonamsHoro obpaszoBanus / U. K. Kopuees, A. B. ITmenko,
B. A. Mamypues. — 2-¢ usn., nepepad. u mon. — Mocksa : M3natensctBo FOpaiit, 2022. —

384 c. — (IlpodeccuonanpHoe obOpaszoBanue). — ISBN 978-5-534-05022-6. —  Tekcr:
anexkTpoHHbd  //  OOpasoBarenpHas  miarpopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/472550.

3. Ky3Hernos, H. H. JlokyMeHTallMOHHOE oOecrieueHue yIIpaBJICHHUS.
JIOKyMEHTOOOOpOT H  JIEJONPOU3BOJACTBO: yUYEOHHMK W  MPAKTUKYM JJIs  CPEIHEro
npodeccronanbHoro oopaszosanust / U. H. Ky3nemnos. — 3-e u3sg., nepepab. u gomn. — MockBa:

WznatenbcrBo FOpaiit, 2022. — 462 ¢. — (IIpodeccuonansuoe odpazopanue). — ISBN 978-5-
534-04604-5. — Texcr: anexkTponHsbIi // ObpazoBarenbHas mwiardopma FOpait [caiit]. — URL:
https://urait.ru/bcode/470020.

4, UYeptkora, E. A. Ctatuctuka. ABTomMatu3anus o0padboTku nHGOpMAIu: yaeOHOe
nocobwue Jtsi cperHero npodeccnonansHoro oopazosanus / E. A. UepTkoBa. — 2-€ U3.., HCTIP. U
mon. —  MockBa:  MzmarensctBo  FOpaiit, 2022.— 195c.—  (IIpodeccuonansHoe

obpazoBanue). — ISBN 978-5-9916-9342-4. — Tekct: anekTpoHHBIH // OOpa3oBarenbHas
wiatdopma FOpaiit [caiit]. — URL.: https://urait.ru/bcode/471306.

3.2.3. JlonoJiHUTEIbHbI€ HCTOYHUKM:

1.TOCT P 2.106-2019. Hanwmonanenbeiii cranmapt Poccuiickoit ®enepanuu. Enunas
cucreMa KoHcTpykTropckoil nokymenrtanuu (ECKJI). TekcroBsle nokymMeHTHI (YTB. U BBEIEH B
neiicrue [Ipukaszom denepanbHOro areHTCTBA O TEXHUUECKOMY PETYJIMPOBAHUIO U METPOJIOTHU
(Poccranmaprt) ot 29.04.2019 Ne 176-cT).

2. TOCT P 7.0.97-2016. HammonanpHbiii ctanaapt Poccuiickoit ®enepanuu. Cucrema
cTaHmapToB 1o wuHpopManuu, OubmuoreyHomy u wu3garenbckomy gaeny (CUBU]).
Oprann3anroHHO-paCTIOPAIUTEIbHAS JOKyMeHTaus. TpedoBanus K 0hOPMIICHUIO TOKYMEHTOB
(yrB. Ilpukazom DenepaabHOrO areHTCTBAa MO TEXHUYECKOMY PETYJIHPOBAHUIO M METPOJIOTHU
(Poccranmapt) ot 08.12.2016 Ne 2004-cT).

3. T'OCT 7.32-2017. MexrocynapcTBeHHbIH cranfapT. Cucrema CTaHIapTOB II0
uHpopmauuu, OubmmoreuHoMy M u3natensckoMmy neny (CUBUJ]). Otuér o HayyHO-
uccnenonarenbckoir padore (Otuér o HUP). Crpykrypa u mpaBwia opopmieHus (BBEIEH B
neiicrue [Ipukaszom denepanbHOro areHTCTBA MO0 TEXHUUECKOMY PETYIMPOBAHUIO U METPOJIOTHU
(Poccranmapt) ot 24.10.2017 Ne 1494-cr) (c [TonpaBkamn).

4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHUS
YYEBHO! JUCLUATLTAHBI

Pe3yabTarTnl 00yyeHus Kpurepum ouenku MeToabl OLIEeHKH

Hepeqeﬂb 3HaHI/[I7[, OCBaAaMBA€CMbIX B paMKax JUCHUIIJIMHBI

MIPaBUJI 110 OXpaHe TpyJa U «OTIMYHO» - TEOPETHYECKOE
TEeXHHKE 0€30M1acHOCTH; coJiep;KaHue Kypca OCBOEHO
MOJTHOCTHI0, 0€3 MpoOeIioB,
yMeHHs cpOPMHUPOBaAHBI, BCE
MPEIyCMOTPEHHBIC TIPOTPAMMOMA

AHanus pe3ynbTaToB
MIPaBUJI OpraHU3aLUuU TECTOBBIX 3aJaHUH.

pabodero mecra cexperapsi u
DKCnepTHOE

Ha6J'IIO)IeHI/IC 1 OIICHKA 3a
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PYCCKOM M JIATUHCKOM
KJIaBUATYPBI IEPCOHAIBHOTO
KOMIIBIOTEPA;

npaBuiI 0(OpMIICHUS
TEKCTOBBIX JOKYMEHTOB Ha

MEpCOHAIBHOM KOMIIBIOTEPC.

Ka4y€CTBO UX BBLIIIOJTHCHUA
OLCHCHO BBICOKO.

«XOpOIIOY - TEOPETUIECKOE
CoJIepKaHKe Kypca OCBOCHO
MOJIHOCTHIO, 0€3 TPOOEIIoB,
HEKOTOPBIC YMEHUS
c(hOpMHUPOBAHBI HEIOCTATOYHO,
BCE IPEyCMOTPEHHBIC
IIPOrpaMMOil yueOHBIC 3aTaHUs
BBITIOJTHEHBI, HEKOTOPBIC BHJIBI
3a/IaHAH BBIITOJIHCHBI C
OIIMOKaMHU.

«Y I0BJIETBOPUTEIILHO -
TEOPETUYECKOE COIep KaHue
Kypca OCBOEHO YaCTU4HO, HO
poOeJIbl HE HOCSIT
CYILLECTBEHHOI'O XapakKTepa,
Heo0X0uMble yMEHHUS paboThI C
OCBOCHHBIM MaTEpHAJIOM B
OCHOBHOM C()OPMHUPOBAHBI,
OOJIBLIIMHCTBO MPEyCMOTPEHHBIX
pOrpaMMoil 00y4deHus y4eOHbIX
3aJJaHU BBHITTOJIHEHO, HEKOTOPBIE
U3 BBIITOJIHEHHBIX 3aJ[aHUI
COJIEpKaT OIINOKH.

«HeynoBneTBOPUTEIBLHOY -
TEOPETUYECKOE COepPIKaHNe
Kypca He OCBOEHO, HEOOXOIUMbIE
yMeHHUsI He c(h)OPMUPOBAHBI,
BBHITIOJTHEHHBIE y4eOHbIE 3a1aHUS
coJiepkat rpyOblie OIIUOKH.

IECUCTBUSIMUA
oOyJaromuxcs Ha
MPAKTHYECKHUX 3aHSATHUSX.

Texymuil KOHTPOJIb
IIPUMEHEHUs 3HAaHUH B
XOJ1€ BBIITOJIHCHUS
IIPAKTUYECKUX 3a/IaHUM.

DK3aMeH.

IIepeyenb ymMeHnunii, ocBanBae

MBIX B paMKaX TUCHUIIJINHBI

BBIITOJIHATH Tpe6OBaHI/I$I 10
OXpaHe TpyJa U TEXHUKE
0C30IMacHOCTH;

OpraHM30BBIBATH pabouee
MECTO JUIsI MAaKCUMAJIbHO
3¢ (heKTUBHON PadOTHI;

«OTIMYHO» - TEOPETHUECKOE
COJIepKaHKEe Kypca OCBOCHO
MOJIHOCTHIO, 0€3 MPOOEIOoB,
yYMEHUs1 CPOPMHUPOBAHBI, BCE
NPEIYyCMOTPEHHBIC IPOTPAMMOI
y‘Ie6HBIe 3aaHus BBIIIOJIHCHHI,
KAa4CCTBO UX BBIITIOJIHCHHUA
OIIEHEHO BBICOKO.

DKCnepTHOE
HaOroieHue 3a
JEUCTBUSIMHA
oOyuJaromerocst B Xofie
BBIIOJIHEHHS
MPAKTUYECKON pabOoTEHI.
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npo¢eCcCHOHATBLHO
OCYIIECTBIATH HAOOP,
(dbopmaTupoBaHue, BEIBOJ] HA
neJaTh, COXpaHeHHe
TEKCTOBOM U IUPPOBOH
nH(popMaIuu Ha
MEPCOHAIBHOM KOMIIBIOTEPE;

YuTaTh, IOHUMATh U
HCIIPABJIEATH ITPOCKTLI
JOKYMCHTOB, C
HCITIOJIb30BAHHUEM CIIPABOYHO-
IIPaBOBLIX CUCTEM;

IUIAHUPOBATh pabouee BpeMms,
UCIIOJIB3YsI IPE/ICTABICHHBIC
3aj[aHusl, IPOrPaMMHOE
o0ecrieyeHrne 1 UCXOIHYIO
AOKYMCHTAIIUIO,

BBIOMPATH TEXHOJIOTHIO
CO3JaHUS IOKYMEHTA.

«XOpo110» - TEOPETUIECKOE
cojiepaHue Kypca OCBOCHO
MOJIHOCTHIO, 03 MPOOEIIoB,
HEKOTOPBIC YMEHUS
c(hopMUpPOBaHBI HEJJOCTATOYHO,
BCE MPEAYCMOTPEHHBIC
porpamMMoi yuaeOHbIC 3a1aHUs
BBITIOJIHEHBI, HEKOTOPHIE BUIBI
3aJJaHUM BBITIOJTHEHBI C
OIINOKaMH.

«Y TOBJICTBOPUTEIHHO -
TEOPETUYECKOE COJIEPIKAHUE
Kypca OCBOCHO YaCTUYHO, HO
poOeJIbl HE HOCST
CYIIIECTBEHHOTO XapaKTepa,
HE0OXO0UMbIe YMEHHUS PabOThI C
OCBOCHHBIM MaTEPHAJIOM B
OCHOBHOM C(hOPMHPOBAHBI,
OOJIBIITMHCTBO MPEyCMOTPEHHBIX
IporpaMMoil 00yueHus: y4eOHbIX
3aJJaHUH BBIITOJIHEHO, HEKOTOPHIC
13 BBIITOJIHCHHBIX 3aIaHUI
COJIEpKaT OIIMOKH.

«HeynoBneTBOPUTEIBLHOY -
TEOPETUYECKOE COIepIKaHne
Kypca He OCBOEHO, He00X0/IUMBbIe
yMeHUs He c(hOPMHUPOBAHBI,
BBINOJIHEHHBIE YU€OHbIE 3a/1aHUS
coJiepkaT rpyOble OMIUOKH.

AHanus pe3ynbTaToB
HaOroIeHus 3a
JeSITeIbHOCTBIO
oOyuJaromerocs B Xoe
BBITTOJTHEHHSI

MPaKTUYECKON pabOTHI.

OrueHka pe3yabTaToB
BBITTOJTHEHHSI

MPAKTUYECKON pabOTHI.

DK3aMeH.
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puioxenne 3

Kk OIIOII cnennanabHOCTH

46.02.01 JloxymeHTAlIMOHHOE 00ecrieYeHne
ynpaBJieHUsl U apXUBOBe/IeHUE

PABOYAS ITPOI'PAMMA BOCIIUTAHUSA

2023 r.
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PA3JIEJI 1. TACIIOPT PABOYEM ITPOI' PAMMBI BOCITUTAHUS

HaszBanue Conep:xkanue

HaumenoBanue Pabouas nporpamma BocriuTanus 1o cneruaibaoctu 46.02.01
IIPOrpaMMbl JlokyMeHTaImoHHOE 00ecTIeYeHre YIIPABICHHUS U apXUBOBEICHUE
OcHoBanus 1t Hacrosmas nporpamma paspaboTaHa Ha OCHOBE CJISIYIOIIIX
pa3paboTku HOPMAaTUBHBIX IIPABOBBIX JOKYMEHTOB:

MPOrpaMMBbI Konctutynusa Poccutickoit @enepanuu;

Vkas3 IIpesunenra Poccutickoit @enepanuu ot 02.07.2021 Ne 400 «O
Crtpareruu HarmoHaJIbHOU Oe3omacHocTu Poccuiickoit deneparmnyy;
Vkas3 IIpesunenra Poccuiickoint @enepanuu ot 21.07.2020 Ne 474

«O HalMoHANIBHBIX 1ENsIX pa3BuTHs Poccuiickoit denepanuu Ha epuo
1o 2030 roma;

®enepanbhblii 3ak0H 0T 29.12.2012 Ne273-@3 «O6 obpa3zoBanuu B
Poccuiickoit denepanuny;

®denepanbHbii 3aKk0H OT 25.07.2002 Ne 114-03 «O npoTuBOACHCTBUN
AKCTPEMHUCTCKOM JIeATEILHOCTH Y,

denepanbHblil 3akoH OT 24.06.1999 No 120-d3 «O06 0CHOBaxX CUCTEMBI
npoUIaKTUKU O€3HAA30PHOCTHU U MPABOHAPYILICHUN
HECOBEPIICHHOJIETHUX

pacnopspxkenue [IpaBurensctBa Poccuiickoit @enepanuu ot 12.11.2020
Ne 2945-p 00 yrBepxnenuu [1nana MeponpusaTHii o peanusanuu B
2021-2025 romax Ctpareruu pa3BuTHs Bociutanus B Poccuiickoii
®denepanuu Ha nepuoa 10 2025 roaa;

denepanbHbIN TOCYAapCTBEHHBIN 00pa30BaTENbHbIN CTAHIAPT CPETHETO
npodeccnoHansHOr0 00pa3oBaHus Mo crnenraibHocTu 46.02.01
JlokyMeHTaImoHHOE o0ecTieueHue YIpaBIeHUs U apXUBOBEICHUE,
yrBepxkaAeHHbIN [Ipukazom Munnpocemenust Poccun ot 26.08.2022 Ne
778;

[Ipodeccuonanbupiii crangapT «CreUauCT 10 OPraHU3aIMOHHOMY U
JIOKYMEHTAIIMOHHOMY 00€CTICUCHUIO YIIPABIECHUS OpTraHu3aIuein»,
YTBEPKJICH NMpHKa3oM MuHUCTEPCTBA TPY/a U COLMATIBHON 3aIIUThI
Poccuiickoit @eneparuu ot 15 uronst 2020 r. Ne 3331 (3apeructpupoBaH
MunucrepctBoM toctuninu Poccuniickoit @enepanun 15 urong 2020 r.,
peructparroHubii Ne 58957)

[Tpodeccuonanpublil crangapT «CreUaIUCT apXUBay, YTBEPKICH
ITpukazom MunuctepcTBa Tpyaa u couuainbHoi 3amuTel PO ot 18 mapra
2022 r. Ne 140w (3apeructpupoBad MUHHCTEPCTBOM FOCTHITHH
Poccuiickoii @enepanuu 21 anpenst 2022 r., peructpamoHHbIi No
63193)

Lesnb mporpamMMel

CO3,Z[3.HI/IC OpraHu3allMOHHO-TICAArOTHICCKUX yCHOBI/Iﬁ JJI
(I)OpMHpOBaHI/IH JINYHOCTHBIX PE3YyJIbTATOB o6yqa}0umxc;1,
MMPOABJIAIOMIUXCA B PA3BUTHU UX TTO3UTUBHBIX YYBCTB U OTHOIIIEHUH K

POCCHICKUM Tpak1aHCKUM (06a30BBIM, OOIICHAIIMOHATLHBIM) HOPMaM 1
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LEHHOCTSM, 3aKperui€éHHbM B Koncturynuu Poccuiickoit deneparuy, ¢
y4€TOM TpaJMLIUN U KyJIbTypbl cyobekTa Poccuiickoit @enepanumy,
JIEJTOBBIX KaYeCTB KBAJM(PUIIMPOBAHHBIX pabounX,
CITy’KaIIUX/CIeUAINCTOB CPEAHETO 3BEHA, ONPEICICHHBIX OTPACIEBBIMU
TpeOOBaHUAMHU (KOPIIOPATUBHON KYJIBTYpPOHN)

Cpoxu Ha 0a3e cpeaHero odero oopasoBanus — 2 roja 4 Mecsia,
peanu3anuu Ha 0a3e OCHOBHOI0 00miero — 3 roxa 4 mecsua.

MIPOrpaMMBbI

Wcnomuurenu JlupekTop, 3amecTuTeNnn qTupeKkTopa B chepe yaeOHoH, yueOHo-
MIPOrpPaMMBbI MIPOU3BOJICTBEHHOM, BOCIIUTATEIILHON JACSITEILHOCTH, a TAKIKE

KYpUPYIOIIHUN aIMUHUCTPATUBHO-XO03SIICTBEHHYIO PadOTy, COTPYAHUKH
yueOHOI yacTH, 3aBeIyIOIIHNEe OT/IEJICHUEM, IIPEToAaBaTesiu, KypaTophl,
TBIOTOPBI (TMpU HATMYKH ), 4ieHbl CTyI€HYECKOTO COBETA,
npencTaBuTend Poaurensckoro koMuTeTa (ero anaaora), mpeiCTaBUTEeNN

opranusanuii — paborozareneii, B epByl0 o4epeb, OpraHu3aTopsl 0a3
15

IIPaKTHK.

Peanusanus PIIB nanpasiena, B TOM 4Hcile, HA COXPAHEHHUE U Pa3BUTHE TPAJAULIMOHHBIX
JyXOBHO-HPABCTBEHHBIX IIeHHOCTEH Poccuu: ®u3Hb, TOCTOMHCTBO, MpaBa U CBOOOIbI YETIOBEKA,
NaTPUOTU3M, TPAXKIAHCTBEHHOCTh, Ciy’keHHe OTe4ecTBY M OTBETCTBEHHOCTh 3a €ro CyabOy,
BBICOKHE HPABCTBEHHBIC MJI€aJIbl, KPETKasi CEMbsl, CO3UAATEIbHBIN TPy, IPUOPUTET AYXOBHOTO
HaJl MaTepHUaIbHBIM, TYMaHU3M, MIJIOCEPHE, CIIPABEIIMBOCTD, KOJUIEKTUBU3M, B3aMMOIIOMOIIh
U B3aUMOYBa)XCHHE, UICTOPHUECKAs NaMAITh U MPEEMCTBEHHOCTh MOKOJIEHHM, €IMHCTBO HAPOJIOB
Poccun.

Jlannass pabouas mporpamma Bocnutanus (mamee —  PIIB)  pa3paborana
C Y4eTOM IPEeEeMCTBEHHOCTH IIeJIeH 1 3a/1a4 MPOrpaMMbl BOCITUTAHUS [T 00111e00pa30BaTeIbHBIX
opranu3zanuii, o1006peHHoil pemennemM denepanbHOro y4eOHO-METOAMUECKOT0 00bEMHEHUS IO
obeMy 00pa3oBaHUIO (yTB. MPOTOKOJIOM 3aceIaHus YMO
no ob6memy obpazoBanuto Munmnpocsenienust Poccuu Ne 2/20 ot 02.06.2020 r.).

Koa JMm4HOCTHBIX

JINYHOCTHBIE Pe3yJIbTAThI pe3yJabTaToB
peanu3anuu NporpaMMbl BOCIIUTAHUS peanu3anuu
(Oeckpunmopbwi) NporpamMmslI
BOCIIUTAHUS

Oco3naromumii ce6st rpaxknanuHoMm Poccum u 3ammtHuKOM OTedecTsa,
BBIPQKAIOIIUN CBOIO POCCUHCKYIO HACHTUYHOCTH B IOJIMKYJIBTYPHOM
U MHOTOKOH()ECCHOHATBbHOM POCCHICKOM OOINECTBE U COBPEMEHHOM
MHUPOBOM cooOirecTBe. CO3HAIOMIMI CBOE €IMHCTBO C HapojoM Poccun,
¢ Poccuiickum rocynapcTtBoMm, IAEMOHCTPUPYIOLUIUN OTBETCTBEHHOCTH JP 1
3a pa3BUTHE cTpaHbl. [IposBAsIOMIMKA TOTOBHOCTh K 3amurte PoauHbl,
CIOCOOHBII apryMEHTUPOBAHHO OTCTAUBATh CYBEPEHHUTET U TOCTOMHCTBO
Hapona Poccum, coXpaHATb U 3allMIIATh HCTOPUYECKYIO TIPABAY
0 Poccuniickom rocynapcrae

15 B paboueii npozpamme eocnumanus, exmouennoi ¢ OOIl o06pazosamenvholl opaanuzayuu, yKaszbléamcs
KOHKpemHble amunuu, UMeHa u 0m4ecmea UCHoJIHUmenell npospammbl.
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[IposBisIOIINI AKTUBHYIO TPAXKIAHCKYIO TO3UIMIO HA OCHOBE YBAKECHHUS
3aKOHA W TIPaBOMOpsIKA, TMPaB M CBOOOJ COTpakIaH, YBaKCHUS
K HMCTOPUYECKOMY M KyJIbTypHOMY Hacieauto Poccuu. OcozHaHHO
U JCATEIHHO BBIPAKAIOIIMK HENPUATHE JUCKPUMHUHALMA B OOIIECTBE
[0  COLMAJbHBIM, HAUMOHAJIBHBIM, PEJIUTHO3HBIM  IPU3HAKAM;
SKCTPEMHU3MA,  TEppOpU3Ma,  KOPPYIIUH,  AHTUTOCYJAPCTBEHHOMH
nestenpHocTH. OONamalmUMii  OMBITOM TPAXKIAHCKOH  COIHMAIBLHO
3HAUMUMOW  JeATEIBbHOCTH (B CTYIEHUYECKOM  CaMOYIPABJICHHH,
T0OpOBOJIBYUECTBE,  AKOJOTUYECKHX, IPUPOJIOOXPAHHBIX, BOEHHO-
MaTPUOTHYECKUX U JIp. OOBEIWHEHUSX, aKIUAX, I[porpammax).
[MpuauMarommii  pols uU30Uparenss W y4YaCTHHKA OOIIECTBEHHBIX
OTHOIIEHUH, CBSI3aHHBIX C  B3aWUMOJCHCTBHEM C  HApOJIHBIMU
n30paHHUKAMU

JIP 2

JIEMOHCTPUPYIOIIMK  IPUBEPKEHHOCTh  TPAJAULUOHHBIM  JIyXOBHO-
HPaBCTBEHHBIM LIEHHOCTSM, KyJbType HaponoB Poccum, npuHnmnam
YECTHOCTH,  IHOPAJOYHOCTH,  OTKpPHITOCTH.  JleWcTByromuil  H
OLICHUBAIOIIMNA CBOE IIOBEACHUE M NOCTYIKH, IOBEICHHE U IOCTYIKHU
OPYTUX JIOJEH € MO3MLMKA TPAJULMOHHBIX POCCHMCKHX JyXOBHO-
HPABCTBEHHBIX, COLMOKYJBTYPHBIX LIEHHOCTEH M HOPM C Y4E€TOM
OCO3HAaHUs  IOCIEACTBHM  IOCTYNKOB. ['OTOBBII K  J€JIOBOMY
B3aUMOJCHCTBUI0O M He()OPMaJbHOMY OOIIEHHIO C MPEICTABUTEIIMU
pa3HbIX HapOIOB, HALMOHAJIBHOCTEH, BEPOMCIOBENAHUM, OTIMYAIOLIUI
UX OT YYaCTHUKOB I'PYIIII C I€CTPYKTUBHBIM U JICBUAHTHBIM II0BEICHUEM.
JIEMOHCTpUPYIOIINK HENPUATUE COLUUAIBHO ONAcCHOIO IIOBEIEHUs
OKPYKAIIIUX W HIpeaynpexaarmui ero. [IposBiusromuii yBaxxeHue
K JIIOASM CTapIIero MOKOJEHHsI, TOTOBHOCTh K Y4aCTHIO B COLIMAJIBLHOU
MOJIEPKKE HYKJTAOIIMXCS B HEN

JIP 3

[IposBisOmUN U IEMOHCTPUPYIOUIMM yBa)K€HHUE K TPYAY YEJIOBEKa,
OCO3HAIOIIUI LIEHHOCTh COOCTBEHHOIO TpyJda M TpyJAa APYIHX JIIOJCH.
DOKOHOMHUYECKHU AaKTUBHBIH, OPUEHTHUPOBAHHBIM Ha OCO3HAHHBIM BBHIOOD
cdepsl podeccroHaIbHOM JeSTENTHOCTH C YU€TOM JIMYHBIX )KU3HEHHBIX
IUTAHOB, TOTpeOHOCTEH CBOEH CEeMbM, POCCHICKOro oOIIecTBa.
BeIpaxatomuit OCO3HAHHYIO TOTOBHOCTH K [IOJIy4YECHUIO
npoeCCHOHALHOIO 00pa30BaHus, K HENPEPbIBHOMY 0Opa30BaHMIO
B TEYEHHE KHU3HU JIEeMOHCTpUPYIOIIMH MO3UTUBHOE OTHOLICHHE
K PEryJupOBaHUIO TPYIOBBIX  OTHOWEHWH. OpHEHTUPOBAaHHBIN
Ha camMoo0pa3oBaHHE€ U MPO(ECCHOHATBHYIO NEPENOATrOTOBKY B
YCIOBUSIX CMEHBl TEXHOJIOTMYECKOTO YKIaJa U  COMYTCTBYIOLIMX
couuanbHbIX nepeMeH.  Crpemsuiuiicss K (pOpMUPOBAHUIO B CETEBOM
Cpeze JIMYHOCTHO U NMPO(eCcCHOHAIBHOTO0 KOHCTPYKTUBHOTO «IIU(PPOBOTO
cienay

JIP 4

JIEMOHCTpUPYIOIIUN ~ IPUBEPKEHHOCTb K POJHOM  KYJIBTYpE,
HMCTOPHYECKOW MaMsITH Ha OCHOBE JIOOBM K Pommne, Hapomy, mamnoi
pOAMHE, 3HAHUS €r0 UCTOPUHM U KYJIbTYpbI, IPUHATHE TPaJAULIMOHHBIX
[IEHHOCTEH MHOTOHAIIMOHAIBHOTO Hapoaa Poccun. Beipaxkaronuii cBOrO
STHOKYJIBTYPHYIO MACHTUYHOCTb, CO3HAIOIIUI ceOs MaTpuoTOM Hapoja
Poccun,  nmeArenpHO  BBIp@XKAOIMMA  YYBCTBO  NPUYACTHOCTH
K MHOTOHalMoHaibHOMY Hapony Poccum, x Poccuiickomy OteuecTBy.
[IposBisitOIIMiT ~ [IEHHOCTHOE  OTHOIIEHWE K  HUCTOPUYECKOMY
U KYJbTYPHOMY HAacJIeIHUIO HaponoB Poccuu, K HalUMOHAJIbHBIM

JP S
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CUMBOJIAM,  Mpa3JAHUKaM, TaMATHUKaM, TPaJuLUUSIM  HApPOJOB,
npoxuBaronmx B Poccun, K COOTEUeCTBEHHUKaM 3a pyOexom,
MOAJICPKUBAOIIMM ~ HUX  3aMHTEPECOBAHHOCTH B COXPAaHEHUU
00IIEPOCCUICKON KYJIBTYPHOM MJICHTUYHOCTH, YBKAIOIINN WX TIPaBa

OpHUCHTUPOBAaHHBI Ha MPOPECCHOHATBHBIC TOCTHIKCHUS, ACATEIBHO
BBIPDKAIONIMI  TTO3HABATEIIFHBIE  MHTEPECHl C  Y4€TOM  CBOHMX
CIOCOOHOCTEH, 00pa30BaTENILHOTO W MPO(ECCHOHATLHOTO MapIIPyTa,
BBIOPAHHOW KBaJIU(UKAIIIH

JIP 6

OcozHaronmii U JEsTeIbHO BBIPAKAIOUINA TMPHOPUTETHYIO HEHHOCTD
KQXJ/I0M 4YeIOBEYECKOW JKWU3HHW, YBKAIONIMKA JIOCTOMHCTBO JHMYHOCTH
KQKJOTO0 YeJIOBEKa, COOCTBEHHYIO M UYKYI0 YHHKAJIBHOCTH, CBOOOITY
MHUPOBO33PEHYECKOTO BBIOOPA, CAMOOIIPEIEIICHUSI.

[IposiBistromuii  OepeXIMBOE M YYTKOE OTHOIIEHHE K PEIUTHO3HOM
MIPUHAIC)KHOCTH Ka)JI0TO YeIoBeKa, npeaynpeauTeIbHbINR
B OTHOIICHUH BBIPA)KEHUS NIPAB M 3aKOHHBIX HHTEPECOB APYTHUX JIFOICH

JIP 7

[IposiBnsromniA U TEMOHCTPUPYIOIMI YBa)KCHUE 3aKOHHBIX MHTEPECOB
U TpaB NPEICTaBUTENICH Pa3JIUYHBIX ATHOKYJIBTYPHBIX, COLIUAJIbHBIX,
KOH(ECCHOHAIIBHBIX TPYII B POCCHHUCKOM OOIIECTBE; HAIMOHAIBHOTO
JOCTOUHCTBA, PEIMTHO3HBIX YOEKIEHUH C yu€ToM CoOOMII0IeHUs
HEOO0X0AMMOCTH OOecrieueHnss KOHCTUTYIHMOHHBIX TIpaB M CBOOO
rpaxnad. [loHumarommii W JAEATEIBHO BBIPAXKAIOIMN LEHHOCTH
MEXKPEJIIUTHO3HOIO0 U MEXHAUMOHAIBHOIO COIJIACHs JIIOJEH, TPaXkIaH,
HaponoB B Poccun. Beipaxaroniyii COnpu4acTHOCTb K IPEYMHOKEHUIO
u TpaHCIALUU KYJIbTYPHBIX TpaauLui U LIEHHOCTEN
MHOTOHAllMOHAJIBHOIO ~ POCCHUMCKOTO  TrOCyJapCTBa,  BKJIIOUEHHBIN
B OOIIIECTBEHHbIE MHUIIMATHBbI, HAIIPABJICHHbIC HA UX COXPAaHEHUE

JIP 8

CozHaromuit  LIEHHOCTb  JKU3HH, 370pPOBbs U OE30MaCHOCTH.
CobOnroparomuii ¥ MPOMaraHgupYyOIMUA  30pOBBIA  00pa3  KU3HU
(3mopoBoe mUTaHue, COOMIOICHIE TUTHEHBI, PEXKUM 3aHSATHI U OTAbIXA,
buznveckas aKTUBHOCTB), JIEMOHCTPHUPYIOITUI CTpEMJIEHUE
K (usmdeckoMy coBepiIeHCTBOBaHHIO. [IposBisiomuii co3HaTeNbHOE
U O0OOCHOBAaHHOE HENPHUATHE BPEIHBIX TMPHUBBIYCK W  OIACHBIX
HaKJIOHHOCTeW (KypeHHe, VIOTpeOJeHHe ajKOToysl, HapKOTHKOB,
TICUXOAKTUBHBIX BEIIECTB, a3apTHBIX UTP, JTFOOBIX (hOPM 3aBUCUMOCTEH ),
JECTPYKTUBHOTO MOBE/ICHHUs B OOIIECTBE, B TOM YHCJIE B IM(POBOY cpesie

JIP 9

bepexxyiMBO OTHOCAIIMIACS K MPUPOAHOMY HACIEOUIO CTPAaHbl U MUPA,
MPOSBISAIONINHN C(HOPMHUPOBAHHOCTH SIKOJIOTMUYECKOM KYJIbTYphl HA OCHOBE
MMOHUMAaHUS BIIMSIHUSA COLMAJIbHBIX, SKOHOMUYECKUX
1 Tpo¢eCCHOHATBHO-TTPOU3BOJICTBEHHBIX MPOILIECCOB Ha OKPYKAIOIIYIO
cpeny. Brlpaxarommii nesTebHOE HENPUATUE ACHCTBUN, NPHUHOCIIIUX
Bpeld TpHUpOJE, PACTHO3HAOIIMKA  OMACHOCTH Cpelbl  OOUTaHWS,
NpEeayNpeXAAOMAA  PUCKOBAaHHOE TIOBEICHUE JPYTrUX TpaxkaaH,
MOMYJISIPU3UPYIOMIUNA  CIIOCOOBI  COXpPAHEHHUS MaMATHUKOB TPUPOIBI
CTpaHshl, peruoHa, TEpPUTOPUH, MOCEJIEHNS, BKJIFOUECHHBII
B OOIIIECTBEHHBIC MHUIMATHBBI, HATIPABJICHHBIE HAa 3a00TYy 0 HUX

JIP 10

[TposiBasitomuii yBakeHUE K ICTETHUYECKUM IIEHHOCTSIM, 00JIaIatoIInid
OCHOBaMHM 3CTETMUYECKOW KyJIbTypbl. KpuTHUeckun oOlleHMBaIOIIUMA
U JEATEbHO MPOSBIAIONMNA TOHUMAHUE SMOIIMOHAIBLHOTO BO3AEHCTBUS
HCKYCCTBA, €r0 BIUSHUSA HA AYIIEBHOE COCTOSIHUE U NOBEJICHUE JIFOAEH.
bepexyinBO OTHOCSAIUICS K KYJIbTYpe KAaK CpPEJICTBY KOMMYHHMKAIIMHU

JIP 11
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U CaMOBBIpaXCHHS B OOIIECTBE, BBIPAKAIOMIMA COMPUIACTHOCTD
K HPABCTBEHHBIM HOpMaM, TPaJAUIUIM B UCKycCTBE. OpUEHTHUPOBAHHBIN
Ha COOCTBEHHOE CaMOBBIDQKECHHE B pa3HBIX BHUJAX HCKYCCTBA,
XYI0’)KECTBEHHOM TBOPYECTBE C YYETOM POCCHMCKUX TPATUIIMOHHBIX
JyXOBHO-HPABCTBCHHBIX IICHHOCTEH, JCTETUYECKOM OO0yCTpOWCTBE
coOCTBeHHOro OblTa. Pasgmengromuii  IIEHHOCTH  OTEYECTBEHHOTO
W MHPOBOIO XYJOKECTBEHHOI'O HACJIEAMS, POJU HAPOJIHBIX TPAIAUIIUN
M HapOJHOr0 TBOpPYECTBA B HCKYCCTBE. BbIpaxkaromui IEHHOCTHOE
OTHOIIEHUE K TEXHUYECKOW U MPOMBINIJIEHHON ICTETUKE

[IpuHuMaronuii  pocCUiCKME TPaJAUIMOHHBIE CEMEWHBIE IIEHHOCTH.
OpueHTUPOBaHHBIA HA CO3/1aHME YCTOWYMBOW MHOTOACTHOW CEMBbH,
MMOHMMaHHWE Opaka KaK COr03a MYXKYMHBI M JKCHIIUHBI JJIS CO3JIaHUS
CEMbHU, POXKACHUS M BOCIUTAHUS JIETEH, HEMPUSTHUS HACWIIUSA B CEMbE,
yX0/la OT POJUTEIBCKOW OTBETCTBEHHOCTH, OTKa3a OT OTHOIICHUH
CO CBOMMH JIETbMH M UX (DMHAHCOBOTO COACPKAHUS

JIP 12

JIMYHOCTHBIE pe3yJabTaThbl peajJdnu3anv NporpaMmmMbl BOCIIUTAHUA,
onpeaeJIcHHbIC OTPAaC/JI€EBbIMU TPCGOBaHI/IﬂMI/I K 1¢JIOBBIM Ka4YeCTBaM JIMYHOCTH

HGMOHCTpI/Ip}IIOH_[I/Iﬁ FOTOBHOCTH H CIIOCOOHOCTH BECTHU auaiaor ¢
APYruMH JIIOAbMHU, OOCTUIaTb B HEM B3aMMOIIOHUMMAaHHA, HAXOIUTH
O6H_II/Ie eI U COTPYAHNYATh AJId UX NJOCTUKCHUS B HpO(beCCI/IOHaHBHOﬁ
JACATCIIBHOCTH

JIP 13

[IposiBnsromniA  CO3HATEIBHOE  OTHOLIEHHWE K  HEIPEPBIBHOMY
0o0pa30BaHUI0 KaK YCIOBHMIO YCIEIIHOM MNpodecCHOHANbHOH M
OOIIECTBEHHOH NI TETLHOCTH

JIP 14

[IposiBisiromuii  TpakJaHCKOE OTHOIIEHHE K  MPOo(ecCHOHATBHOM
JEATEIBHOCTH KaK K BO3MOXKHOCTH JIMYHOTO YYacTHs B PELICHUH
OOIIECTBEHHBIX, TOCYIaPCTBEHHBIX, OOIICHAMOHAIBHBIX TTPO0IeM

JIP 15

['oTOBBIN COOTBETCTBOBATH OXKHUIAHUSAM paboTonateneit: 3¢hdekTHBHO
B3aWMOJICVCTBYIOIIMI C YICHAMH KOMAaHAbl U COTPYAHUYAIOIIHA C
JIPYTUMU JIOJbMHU, OCO3HAHHO BBIMONHAIOMUN TpodeccrnoHalbHbIe
TpeOOBaHUs, OTBETCTBEHHBIA, WHUIIMATHBHBIN, JUCIUIUIMHUPOBAHHBIN,
TPYIOMIOOUBBIM, KPUTUUECKH MBICIIAIIUN, HAlIETICHHBIA Ha TOCTHKEHUE
MOCTaBJICHHBIX  IEJIe;  JIEMOHCTPHUPYIOMUKA  TPO(ECCHOHATBHYIO
J)KM3HECTOMKOCTh

JIP 16

Cobmoaronuii B cBoel MpoQecCHOHANBHON JIeATETbHOCTH dTHYECKHE
MIPUHIIUIIBI: Y€CTHOCTH, HE3aBUCHUMOCTH, TPO(PECCHOHATIBHON YHCTOTHI,
00BEKTUBHOCTH, OECTIPUCTPACTHOCTHU U TPaBUIIa JIEJIOBOTO TOBEICHUS

JIP 17

[IposBinstoniuii 0Oepe’kHOEe OTHOIIEHHE K COXPaHHOCTH U UCIIOJIb30BAHUIO
MHPOBOTO JOKYMEHTAJILHOI'O HACIEAUS

JIP 18

[IposiBnsiroIINi [IEHHOCTHOE OTHOUIEHUE K KYJIbTYpEe M HCKYCCTBY, K
KYJbTYpPE PEUM U KYJIbTYPE IIOBEIECHHUs], K KPaCOTE€ U TapPMOHUHU

JIP 19

cyonexTom Poccuiickoii ®enepanun’®

JINYHOCTHBIE pe3yJabTaThbl peaindaliuu NMporpaMmMsbl BOCIIUTAHUA, OIIPEACTCHHBIC

18 Onpenenenst B cootercTBUM co CTpaterueil passuTus BocnuTanus B CMOJIEHCKOM 06-nactu Ha nepuoj 1o 2025

rojia, yTBep KIIeHHOU paciopsbkeHneM AamuHucTpanuu CmoneHckoi oomact oT 11.06.2021 Ne 997-p/anm .
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Oo6nanaromumii KagyecTBaMH 3710pOBOM, OTBETCTBEHHOW U TPYAOIIOONBOIMA
JUYHOCTH

JIP 20

Crpemsiuiics K BBICOKOMY YPOBHIO 1yXOBHO-HPABCTBEHHOT'O Pa3BUTHSI,
HaJICJICHHBIM YyBCTBOM IPUYACTHOCTU K HCTOPUKO-KYJIBTYPHOI
OOIIHOCTH POCCHIICKOT0 HapoJa, cyapde Poccnu u Manoi poauHbl

JIP 21

JleMOHCTpUpYIOUIUI yBa)KEHUE K PYCCKOMY SI3BIKY Kak
rocyJ1apcTBEHHOMY s13bIKy Poccuiickoin Denepannu, SBIAIOMEMYCS
OCHOBO# Ipa’KJaHCKOM UIEHTUYHOCTH POCCHUSIH U IJIaBHBIM (haKTOpOM
HAaLlMOHAJIbHOT'O CaMOOIIPECIICHUS

JIP 22

OO6manarommii BHyTpEeHHEH MO3UIIUH JTUIYHOCTH, aJICKBAaTHOM I10
OTHOIIEHUIO K OKPYKAIOIIEH COLMAJIbHON JEHCTBUTEIbHOCTH

JIP 23

JInyHOCTHBIE pe3yJIbTaThI

o6pasoBareILHOro npoueccal’ (mpu Ham4IKmn)

peaindanuu nmporpaMmmsbl BOCIIMTAHUA, OIIPEACICHHBIC Cyﬁ'beKTaMI/I

CTn

CaMmocTosITebHBIN B IPUHATUU PEHICHUI BO BCeX cdepax CBoOeH nes- JIP 24
TEJIbHOCTHU, TOTOBBIN K HCIOJIHEHUIO Pa3HOOOPA3HBIX COLMAIBHBIX PO-

nieil, BOCTpeOOBaHHBIX OM3HECOM, OOIIIECTBOM M IOCYAAPCTBOM
OKOHOMHUYECKH aKTUBHBIH, IPEANPUMMUNBBIN, TOTOBBIA K CaMO3aHSITO JIP 25

1" Bnok pa3pabaThIBaeTCst COBMECTHO ¢ pabOTOATENSIMH, POJUTEISIMH, MEJATOTaMK U 00y4arOIUMHCS. 3aIOHAETCS
npu pazpaboTke pabouei mporpaMMbl BOCIIHTAHHS PO ECCHOHATBHOI 00pa30BaTeIEHON OpraHU3aIHH.
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PA3JEJI 2. OIL[EHKA OCBOEHHSI OBYYAIOIIMMHCS OCHOBHOU
OBPA3OBATEJIbHOMN IMMTPOI'PAMMBI B YACTU JOCTHXXEHHUSA JIMYHOCTHBIX
PE3YJIBTATOB

OrneHka AOCTHKEHUS OOYYaIOIIMMUCS JIMYHOCTHBIX PE3YyJIbTaTOB MPOBOAMUTCS B XOJE
peanu3anuu padOYuX MPOrpaMM MO MPOPECCHOHATHHBIM MOAYIISIM M YU4€OHBIM JTUCIUTUTHHAM,
npeaycmoTpenHbiM Hactosme OITOIT CIIO.

Kputepun o1ieHKH JIMYHOCTHBIX PE3yIbTaTOB 00YYaIOIIUXCSI:

- JEMOHCTpalMs UHTepeca K Oyayiiei mpodeccuu;

- OLIEHKa COOCTBEHHOT'O IIPOABMKEHHUS, TMUHOCTHOTO Pa3BUTHS;

— MOJIOKUTEIbHAS TMHAMUKA B OPTaHU3AIMHA COOCTBEHHOW YU4eOHOU AESITeTbHOCTH
M0 pe3yJibTaTaM CaMOOIICHKH, CaMOaHalln3a U KOPPEKLIUU €€ Pe3yIbTaToB;

— OTBETCTBEHHOCTh 3@ pE3yJbTaT Yy4yeOHOW JACSATENIBbHOCTM M  MOATOTOBKHU
K NpoeccroHabHOI 1eSTeNbHOCTH;

— MIPOSIBIIEHUE BBICOKOMPO(ECCHOHATBHON TPYAOBOIM aKTUBHOCTH;

— y4acTHE B UCCIIE0BATEIHCKON U MPOEKTHOM paboTe;

- ydqacTieé B KOHKypcaX TNpOGECCHOHAIBHOTO  MacTepCTBA,  OJUMITHAIAX
1o npodeccuu, BUKTOPUHAX, B PEAMETHBIX HEICIIAX;

- COOJTFOICHHE ITUICCKUX HOPM OOIIECHUS P B3aUMOJICHCTBUN C 00YJIAFOIIUMUCS,
MpenoaaBaTeNsiMi, MacTepaMH U PYKOBOAUTENSIMU TPAKTHKHY;

— KOHCTPYKTHBHOE B3aUMOJICHCTBHE B y4EOHOM KOJIJIEKTUBE/OpUTrae;

— JIEMOHCTpAIMSI HABBIKOB MEXJIMYHOCTHOTO JENOBOrO OOIEHUS, COLUAIBHOTO
UMUJIKA;

— TOTOBHOCTBH K OOIIEHHUIO M B3aUMOJICHCTBHIO C JIFOJBMU CaMOT'O Pa3HOro cTaryca,
STHUYECKOH, PETUTHO3HOM NMPUHAJJICKHOCTH U B MHOTOOOPa3HBIX 00CTOSTEIHCTBAX;

- c(hOpMUPOBAHHOCTD TPAKIAHCKON MO3UIIUN; YUaCTHE B BOJJOHTEPCKOM JIBUYKEHUU;

— MPOSIBJICHUE MUPOBO33PEHUYECKUX YCTAHOBOK HAa TOTOBHOCTH MOJIOJBIX JIFOJIEH
K pabore Ha 6iaro OrevecTna;

— MPOSIBJIEHUE MPABOBOM AKTHMBHOCTHM M HABBIKOB IPABOMEPHOTO IIOBEJICHUS,
YBa)KE€HUA K 3aKOHY;

- oTcyTcTBHE (DAKTOB MPOSIBICHUS UACOJOTHH TEPPOPU3Ma M IKCTpEeMH3Ma Cpelu
00yJaromuxcs;

- OTCYTCTBHE COI[MAIBHBIX KOH(MDIUKTOB Cpeau OO0y4yarouIuxcs, OCHOBAaHHBIX
Ha MEKHAIIMOHAJIbHOW, MEKPEITUTUO3HOM MOYBE;

- y4acTHe B  pealu3allid  NPOCBETUTEIBbCKUX  MPOTPaMM,  IOUCKOBBIX,
apXEOJIOTUYECKUX, BOCHHO-UCTOPUUECKHX, KPAEBETYECKUX OTPANAaX ©  MOJOJEKHBIX
00BbEeIMHEHHSX

— T0OpOBOJIBYUECKUE WHHUIIMATUBBI 10 TOJACPKKH HWHBATUIAOB M TIPECTAPEIIBIX
TpaK/IaH;

— MPOSIBJICHUE YKOJOTUUECKON KYJIBTYPHI, O€PEKHOTO OTHOIICHHS K POJTHOM 3emiie,
IpUPOIHBIM OoraTtcTBam Poccuu u mupa;

— JEMOHCTpAlMsl yMEHUMH W  HABBIKOB  Pa3yMHOr0  MPHUPOIONOIb30BAHMUS,
HETEPIUMOT0 OTHOLIEHUS K IEUCTBUIM, MPUHOCALIUM BpPE SKOJIOTHH;
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- JIEMOHCTpAIIMsI HABBIKOB 3/I0POBOT0 00pa3a >KU3HH U BHICOKHI YPOBEHb KYJIbTYPhI
3I0pOBBSI 00YUAIOLITUXCS;

- MpOSBIIEHUE KYJIbTYphl MOTpeOsieHuss HMHPOpMAIMK, YMEHHH U HaBBIKOB
MOJIb30BAHUS KOMITBIOTEPHOM TEXHUKOH, HaBBIKOB OTOOpa M KPUTHYECKOrO aHaiu3a
uH(pOpMaIli1, YMEHUSI OPUEHTHUPOBATHCS B MHPOPMAILIHIOHHOM IIPOCTPAHCTBE;

- ydacTue B KOHKypcax Npo¢eCCHOHaIbHOIO0 MAaCTepCTBA U B KOMaHIHBIX IPOEKTaX;

- MPOSIBIICHUE OJKOHOMHUYECKOW U (DUHAHCOBOW KyIbTYphl, 3KOHOMHUYECKOU
IPaMOTHOCTH, a TaKXe COOCTBEHHOH aJeKBATHOM MO3UIMU IO OTHOIIEHUIO K COLHUAIbHO-
SKOHOMMYECKOW JIEUCTBUTEIBHOCTH.

Ycnexu oO0ydaromierocss B JOCTHIXKEHHUH JIMYHOCTHBIX PE3YJIbTaTOB (DUKCUPYIOTCS
crocobamu, onpeaciacHHbIMH Akagemueii (moprdomnmo, B T.4. nudpoBoe, creHa (Kapta U Ip.)
JTOCTYDKCHHH | JIp.)

PABJJEJN 3. TPEBOBAHUSA K PECYPCHOMY OBECIIEYEHUIO
BOCHUTATEJBHOMN PABOTBI

PecypcHoe oOecrieueHre BOCHMTATEIbHOW pabOThl HANpaBJIIEHO Ha  CO3JIaHUE
OpTraHru3allMOHHO-ICAAIrOTHYCCKUX YCJIOBI/Ifl AJi1 OCYHIECTBJICHUSA BOCIIMTAHUSA 06yqa1011mxcsl,
B TOM 4YHCJIe MHBAIUI0B U Jinil ¢ OB3, B KOHTEKCTE peain3aiuu 00pa3oBaTebHON TPOrPaAMMBI.

3.1. HopmaTuBHO-IpaBOBOE o0ecnevyeHne BOCIUTATEIbHOM padoThl

PaGouas nporpamma BOCIHUTAHHUS pa3pabaTsiBaeTcs B COOTBETCTBHUHU
C HOPMATHUBHO-TIPABOBBIMU JOKyMEHTaMHu (heaepaabHbIX OpPraHOB HCIOJHUTEIBHONW BIACTH
B cdepe oOpaszoBanusi, TtpeboBanusmu OI'OC CIIO, VYcraBom AxagemMuu ¢ y4eTOM
CJIOKMBIIETOCS OTBITA BOCIUTATEIBHON JEATEIBHOCTH W HWMEIOIIMMHUCS pecypcaMH B
npodeCCHOHAIBHON 00pa30BaTeIbHON OpraHU3aIliH.

3.2. KagpoBoe o0ecnieueHne BOCIUTATENIbHOI padoThl

Jia peanuzauuu paboueill mporpaMmbl BOCIHMTaHUS AKaJeMusi YKOMIUJIEKTOBaHA
KBaJIM(DULIPOBAHHBIMU CIELUAJIUCTaMU. VYnpasnenue BOCITUTATEIbHON paboroii
oOecrieunBaeTcs  KaJpOBBIM  COCTaBOM, BKJIOYAIOIIMM  JHUPEKTOpa, KOTOPBIA  HECET
OTBETCTBEHHOCTh 3a OpraHU3alIIo BOCIHUTATEIbHON paboThI
B mpodeccuoHambHOW  00pa30BaTEeNbHOW  OpraHM3alud,  3aMecTUTeNle  AMPEeKTopa,
npernojiaBaTeseif, MacTepoB IPOU3BOJACTBEHHOIO OOyuYeHHMs M KJIACCHBIX PYKOBOAUTENEH
(KypaTopos).

3.3. MarepuaJbHO-TEXHHYECKOe o0ecnedeHne BOCIUTATEIbHOH padoThI

ITpu peamuzanuu OIIOIl ¢ nmpuMeHEHHEM 3JIEKTPOHHOTO OOY4YEeHHMS, IUCTAHLMOHHBIX
00pa30BaTeNbHBIX TEXHOJIOTHI AKaJieMUsi MPUMEHSET ClIeUabHO 000PYA0BaHHbIE TOMELICHHUS,
UX BUPTYyaJbHBIE aHAIOTH, TIO3BOJIsIOIME oOydatontumes ocsanBath OK u K.

CrennanbHO 000pYAOBAaHHbBIE MOMEUICHHS, UX BUPTYaJbHbIE aHAJOTU MpeIHa3HAYCHbI
JUTSI IPOBEJICHUS 3aHATUN BCEX BUJIOB, MPEIyCMOTPEHHBIX 00pa30BaTebHON MPOrpaMMon, B TOM
YHClie TPYNIOBBIX U MHAWBUIYAJIbHBIX KOHCYJIbTAIMM, TEKYIIEr0 KOHTPOJISI U MPOMEXYTOUHOM
aTTecTallld, a TaKXe JUIsl CaMOCTOSITENIbHOM paboThl, MAacCTepCKHE U J1aOOpaTOpPHH, OCHAILIEHBI
000pyOBaHUEM, TEXHHYECKMMHU CpPEIACTBaMU OOYy4YeHHMS M MaTepuajaMH, MO3BOJISIOIINMU
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obyuaronumcs ocBanBath OK u IIK mpu peanuzanuu JUCIUTIIIMH U MOJyJIe 00pa3oBaTelIbHON
IPOTPaMMBbI, B COOTBETCTBHUH ¢ 1. 6.1 00pa3zoBaTeabHOM NPOrpaMMBbl MO CIIEHUAITBHOCTH.

3.4. UudopmanmonHoe 00€CIedeHre BOCITUTATEILHON paOOThI

Wudopmannonnoe olecreyeHHe  BOCHHUTATENbHOM  pabOThl MMeeT B  CBOEH
UHPPACTPYKTYpe  OOBEKTHI, OOECIICYCHHBIC CpPEJACTBAMHU  CBS3HM, KOMIIBIOTEPHOH U
MYJIbTUMEAUIHON TEXHHUKOMH,
UHTEPHET-PECYpCaMHU U CIICIUATN3UPOBAHHBIM 000PYIOBaHUEM.

HNudopmannonHoe odecrieueHre BOCIIUTATEILHON paOOThI HAIPABJICHO Ha:

MH(GOPMHUPOBAHKE O BO3MOXHOCTSX JUIS Y4acTUsl 0OYyUYaIOMIMXCs B COIMAIBHO 3HAYMMOM
NeSITeTbHOCTH;

MH(GOPMALMOHHYIO U METOAMYECKYIO MOIACPIKKY BOCITUTATEIBHOIN paboThI;

IUTAHUPOBAHHE BOCIIUTATEIILHON pabOTHI U €€ PeCypCHOTO 00eCIIeUeHuS;

MOHUTOPHUHT BOCITUTATEIBHON pabOTHI;

JMCTAHIIMOHHOE B3aWMOJICHCTBHE BCEX YYACTHUKOB (OOYYaIOUIMXCS, MEIAarorn4ecKux
pabOTHUKOB, OPraHOB YIIpaBiieHUs B cepe 00pazoBaHus, OOIIECTBEHHOCTH);

JMCTAHIIMOHHOE B3aUMOJICHCTBUE C APYTUMH OPTaHU3ALUSIMU COIMATBHOMN chepbl.

Wudopmannonnoe obecrieueHNe BOCIHUTATENLHOW pPabOThl  BKIIIOYAET: KOMILUIEKC
UH(POPMALIMOHHBIX PECYpCOB, B TOM YHCIE HU(PPOBBIX, COBOKYITHOCTh TEXHOJOTUYECKUX H
anmnapaTHBIX CPEICTB (KOMITBIOTEPHI, IPUHTEPHI, CKAHEPHI H JP.).

Cucrema BOCIMTATEIILHON JEATEIHLHOCTH 00Pa30BaTEIbHOM OpPraHM3aIliy MPEICTaBICHA
Ha caliTe OpraHu3aIluy.
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PA3JIEJT 4. KAJIJEHJIAPHBIN ITJIAH BOCIIMTATEJIBHOU PABOTEHI

KAJIEHJIAPHBIN IIVIAH BOCIIUTATEJIBHOM PABOTBI

1o 00pazoBaTeNbHON MPOrpaMMe CpeHEro MpodeccnoHalIbHOTO 00pa30BaHUS

cnenuanbHocT 46.02.01 JlokyMeHTallMOHHOE 00€ecIieueHEe YIIpaBIeHMs U apXUBOBEICHNE
Ha ieprox 2023-2024 r.

Cmoaenck, 2023
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B X04€ IJIaHUPOBAHUSA BOCIIUTATCIBHOM ACATCIIBHOCTH YUYHUTBIBACTCA BOCITUTATCIbHBIN INOTCHIMAl Y4YaCTusd CTYACHTOB B MCPOIPUATHAX,

IIPOEKTAX, KOHKYpCaX, aKIMsIX, IPOBOJUMBIX HAa YPOBHE:

Poccuiickoit ®@egepanuu, B TOM 4UCIIE:
«Poccus — cTpana Bo3MOXKHOCTE» https://rsv.ru/;
«bonpmas nepemena» https://bolshayaperemena.online/;

«JImnepsr Poccuny https://munepsipoccun.pdy/;

«Ms1 Bmecte» (BosonTepcTBO) https://onfiru;

oTpacieBble KOHKYPCHI MPo(ecCHOHATbHOTO MACTEPCTBA;

JIBYOKECHUS «AOHITUMITHKCY;

CMoJieHcKoi 00s1acTH, B TOM uncie «/lenp ropoma» u np.

a TaKXke oTpacjieBbie MPO(eCcCHOHATIBLHO 3HAYMMbIe COOBITHS U MPA3THNUKH.

Hara Conep:xanue u ¢popMbl YuacTHukHn Mecto OTBeTCTBEHHBbIE JIP HaumenoBanue
JesiITe IbHOCTH. NPoBeIeHus! moxyas'e
CEHTSABPb
Y4eOHbBIC
ayIUTOPHH,
06 aKTOBEIH 3aIl, 3 1,2, 3, B o
1 Tenb 3nanuii YUAOIIUECS BCEX BLICTABOUHEIC AMECTHTEIb IMPEKTOP, 5,12, «BzaumopencTBue ¢
KypCOB p— KYpHUPYIONTU BOCTIUTAHIE 15 POIHUTETIMIDY
KITyOBI,
KHUHOTEaTPhl
Jlexmus, Oecena, TUCKYCCHS:
«Mowu npaBa 1 00SI3aHHOCTH 3aMecTuTeNb AUPEKTOPA,
2 (o3naxkomienue ¢ Kouncrurynueit PO, OO6yuaromuecs 1 VYyeOHble KYpUPYIOIIUM BOCIIUTAHUE, 1, 3, 4, «KiroueBrlie gema»
YcTaBoM yueOHOTO 3aBE/ICHUS, Kypca ayIUTOPUHI KJIACCHBIE PYKOBOJUTENH, riefaror- | 9 «IpaBoBoe co3HaHUE»

[IpaBuiaMu BHYTPEHHETO pacropsaka
y4e0GHOr0 3aBeJIeHUs] ¥ IPYTUMHU

IICUXO0JIOT

18 Cronben «HanMeHOBaHKME MOyJIEH» 3aMONHAETCA HA YCMOTPEHUE 00pa30BaTeNbHOM opranu3anueii. Kaxnas opranusanys BIpase pa3paboTaTh CBOM OJI0K

MOJIyJIeH ¥ BKITIOYHUTH B TIPOTPAMMY BOCITUTAHHSL.
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https://rsv.ru/
https://bolshayaperemena.online/
https://лидерыроссии.рф/
https://onf.ru/
about:blank
about:blank

JIOKQJIbHBIMH aKTaMHU 00pa30BaTeIIbHOM
OpraHm3anun.) AHKETHPOBaHHE
CTYZICHTOB C IIEJIbI0 COCTABIICHUS
MICUXOJIOTO-TIEIarOTUYECKUX
XapaKTePUCTUK, (HOPMUPOBAHUS
COIMAJIHFHOTO MacIopTa TPYII,
BBISIBJICHUS CTYACHTOB, CKIIOHHBIX K
JIEBUAHTHOMY TIOBEJICHUIO,
OpTraHM3aINA TICUXOJIOTO-
MEJJarOTUIYE€CKOT0 COMPOBOKACHISI.

JeHnb oxkoH4yanusi Bropoit Muposoii

OO0yuaroruecs 2

VyebHbie

IIpenonaBarens ucropuu,

2 . . 1,56 «KmroueBsie nemna»
BOIHBI: KJTACCHBIN Yac - CEMUHAp Kypca ayJIMTOPUHN KJIACCHBIE PYKOBOJUTEIH
JeHb commpapHocTu B 60pboe ¢
Teppopu3moM. KiiaccHslit yac -
CEMUHAp, TOCBSAIICHHBIN aMSATH KXEPTB
P, p OO0yuarommuecs 3 Yu4eOHbIe
3 TEPPOPUCTHYECKUX aTaK, B paMKax vnca AVIHTODMH [IpenogaBarenn ObX u BXK] 1,2,3 «Kirouesbie nema »
aKIWM MOCBSICHHON J[HIO yp YAHTOP
COJIMZAPHOCTH B OOpHOE ¢
TEPPOPU3MOM
3aMecTHTeNb TUPEKTOPA,
[Nocesimenue B cTyneHThl. CIOPTUBHO- .
" O6yuaromumecs 1 [Tomemenue u KypUPYIOILUI BOCITUTaHHE,
1-7 Mo3HaBaTenbHas nenoBas urpa: "Ksecr 7,9,11 | «KiroueBsle genay»
" Kypca tepputopus [100 | kiaccHbIe pyKOBOIUTENH, YICHBI
MEPBOKYPCHUKA
CryieH4ecKoro coBera
Ypok- 6ecena, MOCBAIICHHBIN IIpencenarens npenMeTHOR
MexlyHapOJTHOMY JTHIO [IUKJIOBOY KOMHCCHU
6 pacipocTpaHeHHs TPaMOTHOCTH OO6yuaromuecs 1 YueOHbIe 0011e00pa3oBaTENbHBIX 58 11 «KypatopctBo u
MIPOBOJIUTCS B paMKax TEMaTUKU Kypca ayJIMTOPUHN JUCIIMILINH, TTPETI0/1aBaTeH " TIOJIICPAKKAY
3aHIATHH 110 Y4COHOMY IIPEIMETY TUCITUTUINHEL ""Pycckuit
"Pycckuit si3p1k/PoiHOM 513bIK" s1361K/PoiHOM A3BIK"
Benenue B npodeccuto AKTOBBI 3al, 3aMecTHTeNb TUPEKTOPA,
(cTienManbHOCTh) B paMKax aKIUU Ob6yuatomuecs 1 yueOHbIC Kypupyomuii yueoHo-
"lens @uHaHcHCTA": yaeOHAS Kypca, KypaTopsl ayJIUTOpUH, MIPOU3BOACTBEHHYIO padoTy, 213 «KimtoueBsble aenar»
8 (BUpTyanbHas) SKCKYPCHUS; AeTIOBas IIEPBOKYPCHHUKOB BO3MOKHO [Ipencenarens npeaMeTHON 1;1 1;5 «IIpodeccronambHbIH
urpa: [loprper punaHCOBOTO oOyJaronecs MPOBEJICHHE HA LUKIJIOBOH KOMUCCHH, ' BEIOOD»
paboTHHKA B YCIOBUSAX U(GPOBOI BBIYCKHBIX TPYTII TUIOMIAIKE MIpeToAaBaTelH
Tpanchopmanmm Poccutickoit Opra”Hu3aiu PO ECCHOHATTLHOTO MOJTYIIS,
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3KOHOMUKH.

paboTtonaTencit

KJIACCHBIC PYKOBOJUTEIHU, WICHBI
CTyneH4ecKoro coBeTa

AKTOBBIII 3a11,

3aMecTUTeNh TUPEKTOPA,
Kypupyomuii yueoHo-

y4eOHBIC
IIPOM3BOICTBEHHYIO padoTYy,
OOyuatomye ceMUHaphbl 10 ayJIUTOpUH, 2 «KypatopctBo 1
IIpencenarens npeaMeTHOM
KPEIUTOBAHUIO W MHBECTHPOBAHHIO Obyuaromuecs BO3MOKHO LHKITOBOH KOMHCCHH 2, 4,13, | nogaepxka»
CyOBEKTOB MaJIOTO BBIIIYCKHBIX KypCOB | TIPOBEJCHHE Ha HperosaBaTeI ’ 14,15 «IIpodeccrnoHanbHBIH
npeAnpUHAMATEIbCTBA TUIOIIAKE p BBIOOP»
PO ECCHOHATTEHOTO MOTYJIA,
OpraHu3aluu
. KJIACCHBIE PYKOBOJUTEIH, WICHBI
pabortonareneit
CryneH4ecKoro coBera
JUPEKTOP, 3aMECTUTETb
JUPEKTOPa, KyPUPYIOLIUH
BOCITUTAHHUE, KJIACCHBIE
Becena, nexuus B paMkax OpoBeICHUS Obyuaromuecs 1 VYueOHble N
o " PYKOBOJUTEIH, COLUATHHBIN 1, 2, 3,9 | «KiroueBsle gena»
akuuu "JIeHb MprU3bIBHUKA Kypca ayJUTOPUH
[IeAaror, NIpeACTaBUTENN
BOGHKOMAaTa M BOGHHOI'O CTOJIa
§(0]0)
Hepnens 3mopoBoro o0pasa xu3HU.
IIpaBoBble yacs! B pamkax Hegenn 300K
" - rpaxxnanuH Poccun" ¢ yuactuem 3aMECTHUTEINb JUPEKTOPA,
pabOTHUKOB MTPaBOOXPAHHUTENHHBIX KypUPYIOIIUI BOCTIUTATEIBHYIO
OpraHoB, MEAUIIMHCKUX PAaOOTHUKOB paboty, nexaror-opraHusarop,
(mpumepHas TeMaTHKa): AKTOBBIH 3aI, COLIMANTEHBIH Me/1aror, KIIacCHbIC
- ®3 «O06 oxpane 3/10poBbs rpaxaan or | OOyuarormecs 2,3 CIIOPTUBHBIN 32, PYKOBOJUTEIHN, METUITMHCKII 1,2, 3, (K TOUEBbIE IENaY
BO3/ICHCTBHS OKPYXKAIOLIEro TabauHoro | Kypca yueOHbIE paboTHUK, peCTaBUTENN 9,10, 12
JbIMa M TIOCJICACTBUI MOTPeOICHUS ayJIUTOPUH pabOTHUKOB
Tabaka; MIPABOOXPAHHUTEHLHBIX OPTaHOB,
- 3akoHoAaTenbecTBO PO 00 CIIELIMATIM3UPOBAHHBIX
OTBETCTBEHHOCTH 332 000POT MEAULIUHCKHUX YUPEKACHUHI
HApKOTHYECKHUX CPEJICTB U
TICUXOTPOIHBIX BEIIECTB.
Opranunzanust paboThl TBOPUECKUX
P AP p Y4eOHbIe Hupexrop, 3aMecTUTEDb
KOJIJIGKTHBOB. BoBneuenue Ob6yuatommuecs Bcex .
ayJIUTOPHH, JTUPEKTOPA, KypUPYIOLIHIA 2,5,7,8 | «Knrouessie nena»

o0yJaronuxcs B padoTy TeaTpaibHBIX
KPYKKOB, CTYJIUH, KITyOOB 110

KypCOB

aKTOBBIH 3a1

BOCIIUTAaHUEC
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UHTEpEeCcaM.

Co3nanue BOJIOHTCPCKOT'O ITIOMCKOBOT'O

HupekTop, 3amecTuTeNb

YueOHBIC HPEKTOpa, KypUPYIOIIHUM «MomnoaexHbIe
00bEeTUHEHUS 00YYAIOIIXCS. OoOyuaroruecs Bcex . np pa, KypHpyIoI 2,5,6, a
. ayJIUTOPHUH, My3€i | BOCITUTAHHE, PYKOBOIUTEIH 0OIIECTBCHHEBIC
Opraam3aiust padboThl BOJIOHTEPCKOMH KypCOB 12
N KOJIIe KA BOJIOHTEPCKOTO ABMKECHUS OT 00BbEAMHEHUS
MTOMCKOBOH IPyIIIBI 00YYaIOITIXCS M
00pazoBaTeILHON OpraHu3aIiu
JlupekTop, 3aMeCTHTENb
Opranu3aius padoThl CIOPTHBHBIX JUPEKTOPA, KypUPYIOIIHIA
N OOyuaroruecs: Bcex .
cexnuii. Bopneuenne oOyuarormmxcs B VOCOB CriopTUBHBII 3271 BOCHHUTATEIHHYIO PadoTy, 1,3,7,9 | «KimroueBble Aema»
CIIOPTUBHBIE CEKITUN yP IpernoaBaTeny PU3NIecKoi
KYJIBTYPBI
AKTOBBI 31, «MonoaexHbIe
Ynenst MOTOYHAas
JlupekTop, 3aMeCTUTEb 0OIIECTBCHHBIC
OtueTHO-TIepeBbIOOpHAs KoHDepeHust | CTyaeH4ecKoro ayJIUTOPHSL, 3aJ .
. | AMpeKTopa, KypUpYIOIIHN 00BbEeTMHEHNSDY
21 CryneHdeckoro aktuBa. BeIOOp akTHBa | aKkTHBa, JUTSE KOH(EPEHIIUH, 1,2,3
BocniuTanue, [Ipencenarens
CryneH4ecKoro coBera 3aMHTEPECOBAaHHBIE BO3MOKHO
o6yuaromHecs e — CryzaeHdeckoro coBera «CtyneHueckoe
OHIaiiH (opMaTe CcaMOyTpaBICHHE»
AKTOBLIH 321, «MosoaexHbIe
Unensr Hayunoro ITOTOYHAS JupekTop, 3aMeCTHTENb
OT4eTHO-TIEPEeBBIOOPHAs KOH(GEPEHIIUS . OOIIECTBEHHBIC
CryneHndeckoro ayJIUTOPHS, 3aJ TUPEKTOPA, KypUPYIOLIHI 1,23,
Hayunoro Crynenueckoro odmiecTsa . 00BbEeTMHEHNSDY
27 o01IecTBa, Uit KoHpepeHnui, | Bocniutanue, [Ipencenarens 13, 14,
(manee HCO). YTBepxkneHue miana
N 3aMHTEPECOBAaHHBIE BO3MOKHO Hayunoro CryneHdyeckoro 15
pabotel HCO Ha y4eOHbIN TO/I. «CtyneHueckoe
oOyuJarorecs IIPOBE/ICHHE B obmrecTBa
OHIIaiiH (opMaTe CcaMOyTpaBIICHHE»
JleHb 00€EAbI PYCCKHUX MOJIKOB BO
riaBe ¢ BemknM kHsizeM IMuTpuem N
Jvup Myseit [10O/ PykoBomutens CTyneH4ecKoro «KitoueBsie genay;
Houckum (KyaukoBckasi ouTBa, 1380 | YuactHukm
LT IIJTOIIATKH HCTOPUYECKOTO COO0IIeCcTBa
ron). JleHb 3aposkaeHus poccuiickoi CTYJICHYECKOTO 1,2,3,
ropoJIcKuX My3eeB, | Ilemaror-opranuszarop, «MonoaexHbIe
rocyaapcreeHHocTH (862 ron): HCTOPUYECKOTO 5,8
BBICTABOYHBIX [pernoaBaTeId HCTOPUH, WICHBI 0OIIECTBEHHBIC
JIEKIUS, CEMUHAp, CO3JIaHUC coo01ecTBa
KOMILIEKCOB CryneH4ecKkoro coBera 00bEeTMHEHUSDY
CTYJEHYECKOI'0 HCTOPUIECKOTO
co001IeCcTBa
MUPHBIii IeHb TypH3Ma: KTHUBHUCTBI U3 YUCIa eCTo HUPEKTOP, 3aMECTUTEITh 1,9,
Bce e 3Ma A M 57,9
TypHCTHUYECKAs SKCKYPCHS H JATOTIIUXCS TIPOBEICHIS TUPEKTOPA, KYPUPYIOTHI , 11, YEBEIC JICTT
CTHYECKast YKCKYPC a 0by4Jaro c oBeIIe eKTopa 10 10, 11 «KiroueBsie memay
ycmoTtpenune aagmuauctpanuu [100 pPa3HBIX KYPCOB, OTIPEIEISICTCSI BOCITUTaHUE, KJIACCHBIC 12
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YIICHBI aAMMHHCTpaLMeN | pyKOBOIUTENH, IE€Aaror-
CryneHndeckoro I1OO o OpraHu3aTop
COBETa, COTJIACOBAHMIO C
o0yyaroruecs ¢ y4aCTHUKAMH
OTJIMYHBIMU MEpPONPHATHS, C UX
pe3yabpTaTamMu 3aKOHHBIMH
ocBoenust OITOII NPEICTaBUTEIIMU
OKTSABPb
AXTOBBII 3271,
OTKPBIThIE
OObyuaromuecs P
IJIOUIAIKH
. YYaCTHUKHU 3aMecTUTeNb AUPEKTOPA,
JdeHb Yuuressi: npa3gHUYHbII TeaTpalbHbIX . o
. Mpa3AHUYHOT O . KypUPYIOLIUI BOCITUTaHHE, «B3aumopeiicTue ¢
KOHIIEPT, IOATOTOBJICHHBIH CUIIaMU CTYIH, KITyOOB 1,4,6,
KOHIIEpTa, N KJIACCHBIE PYKOBOAUTEIH, YWICHBI POIUTEISIMUY
00yJarolMXCs U UX 3aKOHHBIX OopraHu3alun- 7,11
N MIPEnoJaBaTelu u N CryneH4ecKkoro coBera, neJaror- «KunroueBsie nenar»
npeJicTaBuTeNneit paboropaTenei,
aJIMUHHUCTPALIUS MYHHIHTTATBHBIX OpraHu3aTop
oo Y
JIOMOB KYJIBTYPBI U
Ap.
ITnomanxu ITOO,
OTKPBITHIE
Ob6yuaromuecs 1 TUTOIIAIKH
YHarot HHALEH, Hupexrop, 3aMecTUTEh «KyparopctBo u
N Kypca, 4JIeHBI OpraHU30BaHHBIE . 1, 2, 10,
Bcepoccuiickuii ¢pecTrBanb HayKu TUPEKTOPA, KypUPYIOLIHIA MOJJIEPIKKAY
" " Hay4JHOTO Ha TEPPUTOPUN 13, 14, "
NAUKA 0+ BOCIIUTaHUE, NPEACEAATENN «[IpodeccnonanbHbIi
CTYJICHYECKOTO TOPOACKOTO - o 15
MIPEIMETHON LIUKIOBOH KOMHCCUHU BBIOOP»
coo0IIIecTBa OKpyTa,
MYHULHIATBHOTO
o0pa3oBaHHs
OO6yuaromuecs 2, 3
. Jupekrop, 3aMeCTUTENb
O6mepoccuiickas oOpazoBaTenbHas Kypca, 4IeHBI .
N Y4eOHbIe TUPEKTOPA, KypUPYIOLIHIA 2,13,
akuus «Bcepoccuiickuit HAy4HOTO «Y4eOHoe 3aHATHE»
N aymuropuu [100 BOCITUTaHUE, TPETOAaBaTEIH 14,15
SKOHOMUYECKHUI TUKTAHT» CTYIEHYECKOTO
po¢eCCUOHANBHBIX JUCLUUILTIH
coobmiecTBa
OOyuaromuecs 1 Myseti I[100, 3amMecTuTeNnb TUPEKTOpa, 2,5,10,
Oxonoruueckas BeicTaBka: "Bcee 1Bera Kypca, IKOJIbHUKHI XOJIIBI U KypHUpYIOIIUI BOCIIUTaHHE, 11 «KiroueBsie ema»

OCEHN"

obydJaroruecs B
BOCKPECHBIX IIKOJIaX,

BECTHUOIOIN 3MaHUS
100

PYKOBOJIUTENb BOCKPECHOH
LIKOJIbI, KJIACCHBIE PYKOBOJIUTEIH,

«Opranuzanus
MPeMETHO-
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JEUCTBYIOLIUX [IPU
I1OO na kypcax no
o011e00pazoBaTeNbH
BIM TUCITUILTAHAM U
OCHOBaM
(huHaHCOBO
TPaMOTHOCTH (TIpU
HaJIUIHH).

neaaror-opraHnnu3aTop

MPOCTPAHCTBEHHOM
cpenb»

Bceepoccutickuit ypok «9Koaorus u

Ilemaror-ncuxoior,

JHEProcOePeKCHUE» B paMKax OOyuaromuecs 2,3 Y4eOHbIe 2,9, 10,
. MPENOJaBaTENb JUCLUIUINH «KunroueBsie nenar»
Bcepoccutickoro decruans Kypca aynutopuu [100 " " on " 11
Okonorus", "I'eorpadus
sHeprocOepexkenns #BmecreSlpue
Oo6yugaromuecs 2,3
. [upexrop, 3aMecTUTEb
Oobmepoccuiickast 00pa3zoBaTenbHas Kypca, YWIeHBI .
N VYueOHble JUPEKTOPA, KypUPYIOLIHHA 2,13,
akuus «Bceepoccuiickuii Hay4HOI'0 «KitoueBsie fena
o aynutopuu [100 BOCITUTaHUE, MPEMOIaBaTeIIN 14,15
reorpadUYecKuil TUKTAHT» CTYIEHYECKOTO
c00bIIECTRa po(heCCUOHANBHBIX JUCIUTUIAH
«KitroueBrle nemay
N HUPEKTOP, 3aMECTUTEIb «Opranusarus
VYyactue B «9Qx0 —Mapadone «Cruai OO0yuaroruecs: Bcex Hup P, . 2,9, 10,
JIUPEKTOPa, KypUPYIOIIHt MpeIMETHO-
MaKyJaTypy-cracu JepeBo!». KypCOB 11 .
BOCIIMTAaHUE MPOCTPAHCTBEHHON
cpenp»
BupTyanbHbie BHICTAaBKU U YUCOHBIC
aKkcKypcun ['ocy1apCTBEHHBIX OTKPBITHIC
(M H}II/II‘I)_II/IHaJ'IBHzIJ)I()pO raHOB HJ‘IOIEIIa,I[KI/I MY3€eeB 3amecturenh AupeKTopa,
Y x) op O0yuatommuecs Bcex y3eeB, KypUPYIOILUI BOCIIUTaHHUE, 3,13, «KiroueBsie iesay
UCTIOTHUTENhHOHU BitacTu Poccum, BBICTAaBOYHBIX
KypcoB KJIACCHBIE PyKOBOJUTENH, 14,15 «udposas cpema»
Ilenrpansroro banka Poccun, M1 LIEHTPOB, Y4eOHBIE
eJIaror-opraHu3aTop
®HC Poccuu, Poccroccrpax, aynuropuu [100
opranuzanmi paboTomareneii
Poaurensckoe coOpaHue: npeamer Poreny i HupexTop, 3aMeCcTUTETh
00CYXJIeHUsI - KAaYeCTBO OCBOCHHS SAKOHHDIE AKTOBBI 3271, JUPEKTOPa, KypUPYIOLIHI «B3aNMONCHCTBHE ¢
00y4JaromMHCs OCHOBHOM e — yaeOHbIe BOCITUTaHHUE, 3aMECTUTEID 2,12, POTEIAMI
npohecCHOHANBHON 00pa30BaTEILHOM aynutopuu [100 HUPEKTOPa, KypPUPYIOUTHI
pod Y obyuarommxes YAUTOP Aup pa, KypUpYIOILL

TPOrpaMMBbl

yaeOHBIN TpoITece, KIacCHBIS
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PYKOBOAMTEIH.

AKTOBBII1 3a11, 2,9, 10,
N 3aMecTUTENb TUPEKTOpa,
CIIOPTHUBHBIHN 3aJI, . 11
3aHATHS B CIIOPTHBHBIX CEKIIMX, KypHPYIOIINI BOCIHTaHHUE,
OOyuatomuecs Bcex | CIIOpTHUBHAsS .
TeaTpaNbHBIX CTYIHIX, KPyKKaXx, VOCOB I PYKOBOJHUTENHN KPYXKKOB, CEKIIHH, «KiroueBsie emnay
TBOPYECKUX KOJUIEKTUBAX yp yacOHBIe ’ TBOPYECKUX KOJUICKTUBOB,
e[aror-opraHn3aTo
ayautopuu [100 p p
3aMecTUTENb TUPEKTOpa,
Obyuaromuecs . Kypu Ui BOCIIUTAHHE
yHarom AKTOBBIH 3all, YPHPYIOIiL ’
JleHb MaMSATH KePTB MOJTUTHYECKHX PasIMUHbIX KYPCOB, | | o 70 KIIACCHBIE PYKOBOJMTEIH, WICHBI H | 4 o
30 penpeccHii: KacCHbIN vac, Oecena, yiensl Kiry0a ye6HHe ’ PYKOBOIMTENb CTYACHYSCKOTO 8, 1’2 ' «KitoueBsbie Jeinay
JMCKYCCHSI, CTyJIeHYecKast KOH()EpeHIUs | 3HATOKOB PyCCKOU anmo . HCTOPHYECKOTO O0IIEeCTBa, ’
UCTOPHH Y p MPETo/1aBaTeNId HCTOPHUH,
e 1aror-opraHu3arop
HOSBPb
JleHb HAPOAHOIO eJUHCTBA:
3aMecTHUTENb TUPEKTOPa,
decTHBAIB IPYyKOBI HAPOIOB, YPOK, o
. | Obyuaromuecs Bcex N KYpHUPYIOIIUI BOCIIUTaHHE, 1,2,5,
4 KOHIIEPT, CTyJIeHUeCKasi KOH(EpeHIIUs; AKTOBBIH 325 «KitoueBsie gena»
KYpCOB KIJIACCHBIE PYKOBOJIUTEIH, 8,11
KOHKYPC-BUKTOpHHA «J{eHb HAPOIHOTO
e 1aror-opraHu3aTop
€/IMHCTBA»
3amecTuTeNb TUPeKTopa,
3-8 VYuactue B bonbiom aTHorpadudeckom | OOyuaromuecst Bcex | YueOHBIE KypUPYIOILIUI BOCITUTaHHE, 2,13, e T —
JUKTaHTE KYpCOB ayIUTOPHUH KIJIACCHBIE PYKOBOIUTEIH, 14,15
Tie/Iaror-opraHu3aTop
AKXTOBBIII 3a11,
CTIOPTUBHBIH 3aJ, | 3aMecTUTENb JUPEKTOPA,
Meponpusitusi, MOCBSIICHHBIC OOyuatomuecst Bcex | CIIOpTHUBHAsS KYpUPYIOIIUI BOCIIUTaHHUE, 1,5,8, JCTOeBBE e
MexayHapoJHOMY JHIO CTY/I€HUYECTBa. | KypCOB IUIOIIAKA, KJIACCHBIE PYKOBOJIUTEIH, 9,11,12
yaeOHbIE Me1aror-opraHu3aTop
aymutopuu [100
"Yro Takoe npoeccuOHaNbHAs 3THKA U 3amecTHUTENb JUPEKTOPA,
MPUHIHMIT PO ecCHOHATFHOTO KypUpyoIuii yueOHo-
ckenrunmama?" [Iposenenue O6yuaroruecs 1 VYueOHbIe MIPOU3BOJICTBEHHYIO paboTy, 3,13, «[IpodeccnonanbHbIN
TEMaTU4YeCKUX KIJIACCHBIX YacoB, MacTep | Kypca ayJUTOPUH npeacenaTenb NpeaMeTHO- 14,15 BEIOOP»

— KJIaCCOB, BUKTOPHH I10 HpO(i)I/IJ'IIO
CIICIUAaJIbHOCTH

HHKHOBOﬁ KOMUCCHH,
npenogaBaTeiiv
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podecCHOoHATBHBIX MOTYJICH,
wrensl HCO

A vy 1! 3! 7!
KTOBBIN 321, 12,14, «CtyneHueckoe
CTIIOPTUBHBIH 3aJ
YICHBI P ’ 15 CaMOYTIPaBIICHHUE»
. CIIOPTUBHAS HupexTop, 3aMecTUTEb
JleHb OTKPBITHIX ABEpE Crynendeckoro
IUIOIIAKA, JUPEKTOpa
COBETa, aKTUBUCTHI «Konkypenuus u
yueOHbIC ADTHEDCTED
MapTHEPCTBO»
aynutopuu [100 PTHEP
YJIEHBI 1,2,3,
3aMecTHUTENb TUPEKTOPa,
«TBOSI aKTUBHAS TOZULIMSD) - LIUKJI CryneHuyeckoro .
. . KypUPYIOILUI BOCIIUTaHHUE, «CryneHueckoe
BCTPEY C aAMUHHUCTpaLUEN KOJIeIKa. cosera [100, AKTOBBI 3271,
npencenarens CTyJeHYECKOTo CaMOYIIPaBIICHUEY
Yac nupekropa 3aMHTEPECOBaHHBIC
coBeTa
o0OyJaroIuecs
AKXTOBBIII 3a11,
Jenb MmaTepu: QoToraiepes Ha TEMyY CTIOPTUBHBIH 3aJ, | 3aMecTUTENb JUPEKTOPA,
"Mos mobumMast MaMa', KOHKypC OOyuatommuecs Bcex | CIIOpTHUBHAS KYpHUpPYIOIIUI BOCIIUTaHHE, 6 7 12 «B3aumopeicTsue ¢
TEMaTUYEeCKUX COYMHEHUH O JTI00BHU K KypcoB IUIOIIAKA, KJIACCHBIE PYKOBOJIUTEIH, t POIOUTEISIMI
MaTepH, O CEMEHHBIX [IEHHOCTSIX yueOHbIE He1aror-opraHu3aTop
aymutopun 1100
AXTOBBIH 3a11,
. 3aMecTUTeNb TUPEKTOPa,
3aHATHS B CIIOPTUBHBIX CEKIMAX CHOPTHBHBIH 321, KypUPYIOIINH BOCIIUTAaHHE
’ OOyuaroiuecs BCeX | CIOPTHBHAS ’ . 2,9, 10,
TeaTpalbHBIX CTYAUSAX, KPYKKaX, VOB S — PYKOBOJIMTEIH KPYKKOB, CEKIH, | 1) «KitoueBsie gena
TBOPYECKUX KOJUIEKTHBAX P yaeOHbIe ’ TBOPYECKUX KOJUIEKTHBOB,
e1aror-opraHu3aro
aymutopuu [100 8 p p
JAEKABPbH
3aMecTuTeNnb TUPEKTOpa, 2,4,13,
AKTOBBIH 321 Kypupyomuii yueoHo- 14,15
JeHp 6aHKOBCKOTO pabOTHHUKA! ’ YPHUPYIOUIIH Y '
Ob6yuaromuecs 2,3 yaeOHbIe MIPOM3BOJCTBEHHYIO paboTy,
MIPOEKTHAs CECCHSL, IKCKYPCHS,
KYpPCOB, yYaCTHUKH ayJUTOpUH, npeacenarenb NpeaMeTHO- .
BbICTaBKa ((hopMa mpoBeAeHUs U . «[IpodeccnonanbHbIN
N HAYYHOT'O OTKPBITBIE LUKJIOBON KOMHUCCHH,
KOJINYECTBO MEPOIPUATHIA BBIOOP»
. CTY/ICHYECKOTO IIOIAIKH MIpeToAaBaTeH
omnpenenseTcs 00pa3oBaTeIbHOM .
. oOrmiecTBa PETHOHAIBHBIX PO eCCHOHATTEHBIX MOIYJICH,
OpraHu3alue caMoCTOSATENbHO)
0aHKOB KJIACCHBIEC PYKOBOJIUTEIH, YICHBI

HCO
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MeponpusTtus B rpymnmnax,
nocesmenHbie aro [Tamsata

OOyuaroruecs: Bcex
KYpPCOB, YJICHBI

AKXTOBBIII 3a11,
CIIOPTUBHBIN 31,

3aMecTuTeNb AUPEKTOPA,
KYpUpYIOLIUI BOCIIUTaHHE,

Hewussectrnoro Connara, reposim CIIOpTHUBHAS " 1, 2,3,
9 N CTYIEHYECKOTO pPyKOBOAHTENH KiTyOa "3HATOKH «KitoueBsie gemay
Benukoit OTeuecTBEHHOM BOMHEL, ILIOIIAKA, AN " 56
. HMCTOPUIECKOTO Poccwiickoit ucropun",

ropoJiaM TreposiM, TOPOIaM TPy TOBOH y4eOHBIC

oOmiecTBa MperoAaBaTeI HCTOPUU
CJIaBbI aynuropun [100
MexnyHapoIHBIH JCHBb JOOPOBOJIBIA B
Poccun. becenpl o rpymnmam o 3aMecTuTelNh AUPEKTOPA,

5 JI0OPOBOJBIIaX-BOJIOHTEPAX, OOyuaromuecst Bcex | Y4ueOHbIe KYpHUPYIOIINI BOCITUTAHHE, 1,23, JCTHOUeBEe 1D
(hopMHUpOBaHUE TPYII BOJIOHTEPOBR, KYpCOB ayIUTOPUH Te1aror-opraHu3aTop, 56
MEPOIPUATHS TIOMOIIU B paMKax COLIMAJIBHBIHN Tearor
BOJIOHTEPCKOTO JTBMIKCHHS
Mexnynapoanas akius «TecT o OO6yugaromuecs Bcex 3aMecTUTENb AUPEKTOPA,
uctopun OTeuecTBay MPOBOJAUTCS B KYPCOB, YICHBI AKTOBBIN U /WH KypUPYIOLIUI BOCITUTAHHE,
pamkax enepasbHOTro MPoeKTa Kiy6a "3HaToku 3aJ1 s PYKOBOAMTENH KiTy0a "3HATOKH 1,5,7, 8 | «KnroueBble nemna»
MomnoaexHoro napinameHTa «Kaxapiii Poccuiickoit KoH(pepeHIui Poccuiickoii ucropun",

JIeHb Topkych Poccueit!». ncropun” MPENOJAaBaTeNId UCTOPUHU
[ennb I'epoeB OTeyecTBa: AKTOBBII 3271,

OO0yuaroruecs: Bcex N
BUPTYyaJIbHAs BHICTABKa, Tajepes CVOCOB. WICHLL My3ei, X0, 3aMecTUTeNb JUPEKTOPA,

9 noptpeToB: «MoOU pOACTBEHHUKU B THU czp eHiIeCKOFO BecTHO0JE [100 KYpUPYIOLLIUKA BOCIIUTAHUE, 1,2,5, «Kirouesble fena»
Benukoit OTeuecTBEHHON BOMHEBIY; HC};'?) ECKOrO (1a BBIOOD MeJIaror-opranu3aTop, POJAUTEIN 6, 8,12 | «Uudposas cpena»
OmnnaitH-3kcKypeust o I'opogam-reposim P o0Opa3oBaTenbHONH | O0YYArOIIUXCS

. o01iecTBa
https://clck.ru/RADAD OpraHu3alvu)
3aMecTHTeNb TUPEKTOPA,
KypUPYIOIIUI BOCIIUTAHUE,
enb Koncruryuun Poccuiickoii npeacenarenb NpeIMeTHON
A y . X o1, BEeCTHOIOID pelceIas peiL 1,23,

12 Denepanun: Top)KeCTBEHHAs MHelka, | OOyuaromuecs Bcex OO, vaeGHLe [UKIIOBOH KOMHCCHU 7813 «KyparopctBo u
OTKPBITHIE YPOKH TIO TUCITUTUTHHE KypcoB, wieast HCO a zlm,gqnn 0011e06pazoBaTeIbHBIX 1’4 ’15 ' | mommepKKay
"O6mmecTBO3HAHUE" Y P TUCITATIIINH, TIPET01aBaTen '

yueOHOro nmpeamera
"O06mecTBo3HaHue"
HiteHBI TBOPYECKUX AKTOBBIH 321, 3aMecTUTEIIb TUPEKTOpa, «B3aumoneincTsue ¢
KOJUIGKTUBOB CIIOPTUBHBIHN 3T KYPHUPYIOIIUH BOCIIUTAHUE, YWICHBI OJIUTEIISIMIDY
HoBoroanee npeacraBjieHue, moy- ’ P ypupyIot ’ 578 |F
27 DOrDAMMA MpUTIalIeHHbIC (Ha BBIOOD CTyaeH4ecKoro coBera, 911 12
porp obyJarormecs 00pazoBaTeIbHON | PYKOBOJUTETN TBOPUECKUX T «Opranusanus
KOJUICKA, IIKOJTBHUK | OpraHW3aIliH) KOJUICKTUBOB, KJIACCHBIC MpeIMEeTHO-
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1, o0ydaromuecs 1o
nporpamMmmam
JIOTIOJTHUTEIEHOTO
o0pa3oBaHHus

PYKOBOAUTCIIN

MPOCTPAHCTBEHHOM
cpenb»

SAHBAPDH

Hogblii rog - HOBOrogHUe KAHUKYJIbI:
porpaMMa HOBOTOJHUX KaHHUKYIT
pa3pabaThiBaeTCsi 00pa30BaTEIILHOM
OpraHusalmed caMoCTOATENBHO (TIPH
HEOOXOAMMOCTH)

OOyuaroruecs: Bcex
KypcoB (110 JIMIHOMY
3asIBJIICHHIO
o0yyJaromerocs)

«BzanmopeiicTBue ¢
POAUTEITSIMU»

IIpaBoBbie yacsl " - rpaxkgaHuH
Poccun" ¢ yuactuem pabOTHUKOB
NPaBOOXPAHUTENILHBIX OPTaHOB,
MIPABO3ALUTHUKOB U Jp.(TIpUMepHas
TEMAaTHKA):

- [IpaBoHapymeHus U BUIbI
aJMUHUCTPATUBHON OTBETCTBEHHOCTH,
YToJIOBHAA OTBETCTBCHHOCTD 3a
HEKOTOpBIE MPECTYIIJICHUS;

- MonoaexHbIi SKCTPEMHU3M CETOTHSL:
KceHO(OOUS, IKCTPEMH3M B
MOJIOJEKHOU Cpelie, IPOTUBOACUCTBUE
9KCTPEMHCTKON ACATEILHOCTH B
COOTBETCTBUHU € 3aKOHOM Pocculickoit
®Denepanuu

OO0y4aroruecs: Bcex
KYpCOB

YueOHbIE
ayJIMTOPUH

3amMecTuTenb TUPEKTOPA,
KYpUPYIOILIUKA BOCIUTAHUE,
KJIACCHBIE PYKOBOJHUTENH,
MperoaBaTeny IpaBOBbIX
JUCLUIUTAH

1,2,3,9

«KitroueBrle nemay
«IIpaBoBO€ co3HaHUE

Y4actue B rOpOJICKHUX, PAalOHHBIX,
00JaCTHBIX MEPOIPUATHUSIX,
MOCBSIIIEHHBIX PACTIPOCTPAHEHHIO
11u(pOBOI rPaMOTHOCTH CPEIU
MECTHOT'O HACEJICHHsI C IPUBJICUCHUEM
o0yJaronmxcs KojenKa, ydacTHe B
npoekrax: "Poccus - ctpaHa
BO3MOXxHOCTeH"; "bonbias nepemena";
"Bonontep 1udpoBoii rpaMOTHOCTH B
¢bunancosoii chepe", " Momomoit
MpeAnpUHUMATETR | Jp. (110 BEIOOPY

OO0yuaromuecs Bcex
KYpCOB

OTKpBITHIE
IO IKH
PETHOHAITLHBIX
OpraHoB BJIaCTH,
BEYIIUX
OopraHu3alui -
paboTonarencit

Hupexrop, 3aMecTUTEDb
TUPEKTOPa, KypUPYIOIIHHA yueOHO-
MIPOM3BOJCTBEHHYIO paboTy,
TpenceaaTesy mpeIMeTHO-
IIUKJIOBBIX KOMHUCCHH,
IperoiaBaTein HHPOPMATHKH,
KJIACCHBIE PYKOBOJUTEIN

2,4,11,
13, 14,
15

«KiroueBrnie gema»
«udposas cpena»
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00pa3oBaTeIbHOI OpraHu3aI|m)

AKTOBBIII 3a11,

yueOHbIe HupexTop, 3aMecTUTEb
Kpyrasiii cron "Betpeua ¢ ayJIUTOpUH, JUPEKTOPa, KypUPYIOUIHH y4eOHO-
IpeAcTaBUTESIMUA paboToaaTeneit OTKPBIThIE IIPOU3BOJCTBEHHYIO PaboT 4,12 N
p P N ’ Obyuarommuecst P P yop Y oo «[Ipodeccnonanbupiii
OBIBITMH BBITTYCKHUKaMH'. IUTOIIA KA KJIACCHBIE PYKOBOJUTEIH 13, 14, 6
BBIITYCKHBIX TPYIII . 1 BBIOOP»
Opranunzanyst BcTped ¢ pabOTHUKaMHU opraHu3zanui BBIITYCKHBIX TPy, pyKoBoautenu | 15
LlenTpa 3aHATOCTH HacEICHUS pabotopaTenei, MPOU3BOJCTBEHHON MPAKTHKH OT
LEHTpa 3aHATOCTH | 0Opa30BaTENbHON OpraHU3aLuu
HaceJIeHHUs
«TaTbsaHMH AeHb)» (MPa3IHUK
3aMecTuTenb TUPEKTOPA,
CTYAEHTOB) DKCKYPCHHU, IOCEIICHHE .
OTKpBITHIC KypUPYIOIIUI BOCTIUTaHHE,
BBICTABOYHBIX IICHTPOB, TEATPOB, Obyuatommuecs Bcex
25 TOPOJICKUC KJIACCHBIC PYKOBOIUTEIIH, 9,11, 12 | «KiroueBsle nenay»
3MMHHX Pa3BJIeKaTENbHBIX IEHTPOB, KypCOB
IUTOIIAAKH 3aKOHHBIE [IPEICTAaBUTEIH
JIeIOBBIX apeH, TOPOJICKUX CIIOPTUBHBIX
00yJaronmxcs
TUIOIAI0K
Obyuatommuecs Bcex 3aMecTHTENb JUPEKTOpa
JeHb cHaTHA 010KaaAb1 JleHnHrpana. YHarol D pa, «KitoueBsie genay;
KYpPCOB, YJICHBI . KypUPYIOIIUI BOCIUTaHHE,
Meponpusarus B paMkax akuuu: JleHp AKTOBBIH 3all,
CTYJEHYECKOTO KIJIACCHBIE PYKOBOIUTEIH, 1,2,5,
27 cHsaTus 6mokane! JIeHuHrpana: " yueOHbIe «udposas cpena»
. Ki1yOa "3HaToKu PYKOBOAMTEID CTYAEHYECKOTO 6, 12
KJIACCHBIN 4ac - Oecena, ¢ororanepes, N ayJUTOPUH " N
Poccuiickoin kiy0a "3Haroku Poccuiickoit
BUPTyaJbHasl SKCIIO3ULIHS. " "
HCTOPUHU UCTOPUH
DEBPAJIb
Obyuatommuecs Bcex
KYpPCOB, YJICHBI
CTY/ICHYECKOTO
HUCTOPUIECKOTO 3aMecTHTeNb AUPEKTOPA,
obmiectBa" . KYpHUPYIOIINH BOCTINTAaHUE
i} ]eleCTaBI/I’;eJH/I AKTOBBIA 311, KJ};EC(I;)HYBIGIH KOBOJIUTEIH ,
Jlenb BouHCKOM caaBbl Poccun P myseit [100, Py ’ 1,2, 3,
2 BOJIOHTEPCKOTO PYKOBOJIUTENb CTYACHYECKOTO «KiroueBbie gena»
(Cranunrpaackasi outsa, 1943) yaeOHbIE " N 5,8
ABIDKCHIA, BOCHHO- | o0 o kiyOa "3Hatoku Poccutickoit
MaTPUOTHYECKUX Y p HCTOpHUH", TIPEnoIaBaTeNn
KIIyOOB, YICHBI HUCTOPUHU
CryzaeHdeckoro
COBETa, HAY4YHOT'O
CTYAE€HYECKOTO
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ob1ecTBa

JeHb pyccKoil HAYKHU: CTyJEHYECKas

3aMecTUTENb TUPEKTOPA,

KOH(EpeHIUs, KPYTIBIA CTOM, OO6yugarormuecs Bcex AKTOBBLH 321 KypHPYIOIINH y4eOHO- «IIpodeccnonanbHbIi
JucKyccus. Beioop TemaTuku KYpPCOB, UJIEHbI KoHgepeH! 32’m METOAMYECKYIO pabory, 4,7, 8, BEIOODY;
8 IIPEI0CTABIIACTCS 00pa3oBaTeIbHOM Hay4noro e 6ng ’ npeaceaaTesy npeaMeTHBINR 10, 13,
OpraHu3ally CaMOCTOSITEIBHO. CTYA€HYECKOTO Z HTODHH IUKJIOBBIX KOMUCCHH, 14, 15 «udposas cpena»
Bo3MoskHO TIpoBe/icHNE B OHJIAMH- oOmiecTBa Y p MpernoaaBaTeinu
dopmare po¢heCCHOHANBHBIX MOJTYJICH.
3amMecTuTenb TUPEKTOPA, 237
KypH Wil BOCTIUTAaHUE B
[IpoBenenre TPEHUHTOB IETTOBOTO OObyuaromuecs YueOHbIe YPHPYIOIiL . 9,11, «KyparopctBo u
npenojaBareny y4eOHoH
oOmIeHusI B Tpymmax CTapIINX KypCcoB ayTUTOPHUH 12, 13, TTOIIEPIKKA))
mucturuuHbl «llcuxomorust 15
OoOIIECHUI
N 3aMecTUTeNb TUPEKTOPa,
MexnyHapOIHBIH JeHb POTHOTO S3BIKA. .
N OOyuaromuecs 1 VYyeOHble KYpHUPYIONTUi BOCIIUTAHHE, 1,5, 6,
Konkypc scce, counHeHni Ha TEMY: «KitoueBsie fena
Kypca ayTUTOPHUH MperoAaBaTe’an yaeOHOro 7,8
«["eposiMu CBOMMH MBI TOPAUMCSI 9
npenmMera «Pycckuii S3b1K»
Meponpusitue «JleHp 6embix AKTOBBII 3a71,
. 3aMecTHTeNb TUPEKTOPA,
Kypasneit». JleHb maMsT o poccusinax, | OOyuarommecs Bcex | KoH(epeHI-3ai, .
. KypUPYIOIIUIl BOCTIUTaHHE, 1,2,5, 8 | «KiroueBsle nenay
WCTIONHSBIINX CITY>KEOHBIHN JTOIT 3a KYpCOB yaeOHbIe
KJIACCHBIE PYKOBOTUTEIH
npenenamu OTeuecTBa ayJIUTOPHUH
23 Jenb 3amuTHnkoB OTevyecTBa. 3aMecTUTeNb TUPEKTOPa,
Boenno- CnoptuBHas urpa «A, Hy-Ka Obyuatomuecs Bcex | AKTOBBIH 3al, KYpUPYIOLLIUKA BOCIIUTAHUE, 9,11, 12 | «Kouessie near
napHu!», mocBsAnIeHHOe J{HI0 KYpCOB CIIOPTUBHBIHN 3aIT npernoaaBarenn PU3KyIbTYpPHI, T
3amuTtHrka OTeyecTBa KJIACCHBIE PYKOBOJIUTEIN
3aMecTUTeNb TUPEKTOPa,
KYpUPYIOIIUI BOCIIUTaHHUE, «KiroueBbie gena»
Mepoan;{THﬂ B paMKaX aKIIUHU AKTOBBIﬁ 3ai, neaaror — OpFaHI/IBaTOp, KJIACCHBIC «OpFaHI/IBaL[I/IH
" " OO0yuaroruecs: Bcex .
Pycckue Tpaaunuun': pa3siekaTeabHas VDCOB CIIOPTUBHBIH 341, PYKOBOJIUTEIH 2,5, 8,9 | npeameTHO-
moy nporpamma "llInpokast maciennmna" P ctosnosasg [100O MPOCTPAaHCTBEHHON
cpenpi»
MAPT
Kpyriblii cTon ¢ npeacraBuTensiMu AKTOBBIH 327 3aMecTuTeNb AUPEKTopa. N
pyT: peat OO0yuaroruecs ’ WP pa, 4,6,13, | «IIpodeccroHabHbIH
MaJIOTO U cpeHero Ou3Heca, KOH(epeH1I-3al, KYpUPYIOIIUI BOCIUTaHHE,
CTapIIUX KypCcOB 14,15 BBEIOODY»

WHIVBUAYaJIbHBIMHA

yaeOHbIE

neaaror — opraHmu3arop, KJIaCCHBIC
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peANPHHAMATEISIMUA TOPO/IA 10
BOIPOCAM OpPraHU3aIlKi COOCTBEHHOTO
Ou3Heca, Mo MPABOBBIM aCIEKTaM
npeANPUHUMATEIhCTBA

ayIUTOPUH

PYKOBOAUTCIIN

3aMecTUTENh TUPEKTOPA,

N . OOyuatomuecs Bcex | AKTOBBIN 3ai KypH Ui BOCIIMTAaHHE 56,7
8 MexnyHapOAHbIi KeHCKUIl 1eHb YHarott . YPHPYIOIil ’ B «KnroueBsie nenay»
KYpCOB CIIOPTUBHBIHN 3aJ1 IeJIaror — OpraHu3arop, kiaccueie | 8, 11, 12
PYKOBOJHUTEIH
EnunbIii neHs npounakTUKy TOpOXKHO- AKTOBBIH 321 3amMecTuTenb TUPEKTOPA, «KyparopctBo 1
TPAHCIIOPTHOT'O TpaBMaTH3Ma Obyuaromuecs 1 OHLLC ’ KYpUPYIOLLIUKA BOCIUTAHUE, 379 MOAJIEPIKKAY
«CTyneHuecTBO 32 0€30MacCHOCTh Ha Kypca anmo - MeJaror — OpraHu3arop, KjiaccHeie | = '
JOpPOrax» Y p PYKOBOJIHUTEIH «IIpaBoBOe cozHaHME)
OO0y4arotuecs: Bcex N
AKTOBBIH 3all, 3aMecTUTeNb TUPEKTOPa,
Jenb BoccoennHenust Kpsiva ¢ KYpPCOB, YJICHBI .
N N KOH(epeHL-3al, KYpHUPYIOIIUI BOCIIUTaHHE, 1, 2,5,
18 Poccueii. JIekius -0ecena, KIIacCHbIN CTYJCHYECKOT O «KitoueBsbie geinay
yueOHbIe TIe1aror — OpraHu3aTop, KinaccHeie | 6, 7, 8
yac, ¢oTorasnepesi, BEITYCK CTCHIa3eT. HUCTOPUIECKOTO
ayJIUTOPUH PYKOBOJIUTEIH
o0ecTBa
Bcepoccuiickuit ypok «2Kkomorus u AKTOBBII 3a71, 3aMecTuTeNb AUPEKTOPA,
3HEeprocOepeKeHne» B paMKax Oobyuatomuecs Bcex | KoH(epeHI-3a7, KypUPYIOLIUI BOCITUTaHHE,
. 3, 10, 12 | «KnroueBbie gena»
Bcepoccuiickoro ¢dectuBas KypcoB yueOHbIE [e1aror — OpraHu3aTop, KIacCHbIE
sHeprocoepexenus: «Bmecte Spue!» ayJIUTOPHUH PYKOBOAMTEIH
AITPEJIb
JeHb KocMOHaBTHKM: OHIalH- AKTOBBIH 3211, 3aMecTHTENb JUPEKTOPA,
BBICTaBKa B 4yeCThb 60-JIeTHs NoJIeTa B Obyuarommuecs 1 KOH(epeH1-3al, KYpHUpPYIOIIUI BOCIIUTaHHE, 1,59, «KiroueBsie jiena»
kocMoc FOpus [Marapuaa B MOCKOBCKOM | Kypca yueOHbIe MPEeIoIaBaTeNb yueOHOro 10 «udposas cpena»
TUTaHETApHU ayJUTOPUH npeaMera « ACTpOHOMUS
OO0yuaroruecs: Bcex
KYpPCOB, YJICHBI
. Onpenensercs 3aMecTHTeNb AUPEKTOPA,
[IpoBenenue exeroaHoi mkonsl aktuea | CTyJeHYECKOTo . 1,2,7, «CryneHueckoe
18(0]0) KYpHUPYIOIINi BOCITUTaHHE,
Crynenueckoro CoBera COBETa, AKTUBHCTHI 9,11 CaMOYIIpaBIICHUEY
CaMOCTOSITEITHHO TIeIaror - OpraHu3aTop
CTY/IGHYECKOTO
CaMOYIIpaBJICHUS
JleHb nmo>xapHOH OXpaHBI. [Ipencenarens npeaMeTHON
TemaTHueCKU ypOK MO y4eOHOMY Ob6yuatomuecs 1 VYueOHble LIUKIJIOBON KOMHCCHH, 13709 «KyparopctBo 1
npeamMeTy «OCHOBBI 0€30MaCHOCTH Kypca ayIUTOPHH TIPEIo1aBaTellb yaeOHoro T TTOICPIKKAY)

KHN3HECACATCIBbHOCTM

npeamMeTa «OCHOBEI 0€30ITaCHOCTH
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KHU3HCOCATCIBbHOCTH)

«BzanmopeiicTBue ¢

POIOUTEISIMI
3aMecTHTeNb IUPEKTOpa.
o ITomemenue 1100, VI[ P pa, 0O
Yyactre B DKOIOTHYECKON aKITuu OO6yuaromuecs Bcex piycazeGHas KYpHUPYIOIIUI BOCIIUTAHHE, 14 10 «Upranuzanus
«3enenslit necant», «YUCTHII rOpoI». KypCOB T(Ia) ymo st [earor-opranu3aTop, KIIacCHbIS T MIPEeIMETHO-
PpHTOP PYKOBOJIUTEIH MPOCTPAHCTBEHHOM
cpenp»
OOy4arotuecs: Bcex
3amMecTuTenb TUPEKTOPA,
. KYpPCOB, YJICHBI .
VYyacTtue B akuuu MexxayHapOoIHbIN YyeOHbIe KYpUPYIOILIUKA BOCIUTAHUE,
o CTYJIEHYECKOI O 1,5, 6,7 | «KiroueBsle gemay
uctopuieckuit «/lukrant nodeap» HOTOPHYCCKOrO ayJUTOPUH npenojaBareny y4eOHOro
P npeameta «ctopus»
o01ecTBa
MAU
IIpa3anuk BecHbI M TPyaA.
p Py OO0yuaroruecs: Bcex
IIporpaMma npa3HuKa .
KypcoB (110 JINYHOMY «B3anmoneiictBue ¢
pa3padaThIBaeTCsl CAMOCTOSTEIIHLHO
6 . . 3asBJICHUE POIOUTEISIMI
o0pa3oBaTeIbHON OpraHu3aluei npu 0By uaromXCH)
HEOOXOIUMOCTH. y
Ypoku mysxecTtBa: «OHH 3HAIOT LIEHY .
AKTOBBIH 321, 3aMecTHUTeNb AUPEKTOPA,
KU3HI». BeTpeun ¢ BeTepaHamu ThUIA, .
o . Obyuatomuecs Bcex | KoH(epeHI-3al, KYpHPYIOIIUH BOCITUTAHHE, 1,2,5,
BeTepaHaMu Benukoit OTeuecTBeHHOM «KinroueBsie nenay»
N . KYpCOB yueOHbIe Te1aror-opraHu3aTop, KJIacCHbIS 7,8
BOIHBI, AdraHucrana, BOHHbI B
¥ ayJIUTOPUH PYKOBOIUTEIH
YeueHCKOM pecryOInKe
YyacTue B TOPOJACKHX, paliOHHBIX, OTKDEITBIC 3aMecTuTeNh AUPEKTOPA,
00JTaCTHBIX MEPOIIPUATHIX Ob6yuatomuecs 1 P KYpHUpPYIOIIUI BOCIIUTaHHE, 1,2,5,
. TOpOJICKHE «Kirouessbie gemnay»
NaTPUOTHYECKON HaIllPaBICHHOCTH. Kypca e ne1aror-opraHusarop, knaccuele | 6, 7, 8
DKCcKypcuH B My3en 00eBOH cliaBbl PYKOBOJTUTEIH
Jennb [Iodeapr Yuactre B TOPOJICKHUX
3aMecTUTeNb TUPEKTOPa,
MEPOTPHSITHUSX, TTOCBSILIEHHBIX OTKpBITHIE .
OO6yuaromuecs Bcex KypUPYIOIINNA BOCITUTAHUE, 1,2,5,
npa3aHoBanuio Jxs [loGempr: ropojcKue «Kunrouesrie nena»
KypcoB MeJaror-opraHu3aTop, KJIacCHbIe 7,8,12
BO3JIO’KEHHE [[BETOB; YYaCTHE B aKIHN TUTOIIA/IKH
g N W PYKOBOJUTEIH
€CCMEPTHBIN MOJIK" | Ap.
Jlerkoatneruueckas scradera cpeau Obyuatomuecs Bcex | 'oponckue 3aMecTHUTENb TUPEKTOpa,
4eOHBIX 3aBEJICHHH, TOCBAIIEHHON KYpCOB CTaIMOHBI KYPHUPYIOIINH BOCTINTAaHUE 17,9, «Kumiouesrie fienay
y b) y £l y b
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ronosimHe [Tooens: B BOB

OTKPBITBIE
TOpOJICKHE

MJI0IIaaAKH1, YJIUIIbI,

CKBEpBI

neaaror-opranns3aTop, KJiaCCHbIC
PYKOBOOUTEIN

KnaccHbiit yac Ha TeMy:

OO6yuarommecs: Bcex

AKTOBBIII 3a11,
KOH(EepeHII-3ai,

3aMecTUTENh TUPEKTOPA,
KYpUPYIOILLINKA BOCIUTAHUE,

«BzanmopeiicTBue ¢

o 7,8,12
«MexyHapOIHBIN JIeHb CEMbI KYpCOB yueOHbIe eJIaror-opraHu3aTop, KIacCHbIC T POIUTEIISIMID)
aAyJIUTOPUH PYKOBOIMTEIH
24 AKTOBBI 3a1, 3amMecTHTeNb TUPEKTOPA,
. KOH(EpEeHII-3a]1 KypHu Ui BOCIIUTaHHE
JleHb cIIaBSIHCKOI MACHLMEHHOCTH U OO6yuarommuecs 1-2 (bepenn ’ YPHpYIOI " 5, 8, 11,
yueOHbIC IIpesicelaTeNnb NPEeIMETHOU «KitoueBsie gena
KYJbTYPBbI KypCOB . 12
ayJUTOPUH LIMKJIOBOI KOMHUCCHH,
[IPENoAaBaTeIl PyCCKOro SI3bIKa
JleHb poccHiickoro
NMpenPUHUMATETbCTBA
26 "TemaTu4ecKHe CTyAeHYECKHE
HAYYHO-NIPAKTHYeCKHe KOH(pepeHInn
10 MpPeANPUHAMATENLCTBY: «51 —
HAYUHAOIIHI NPeNPUHUMATEJIb 3aMecTuTelb AUPEKTOPA,
Kpyraslii cTon ¢ mpeacTaBUTEIIIMHA AXTOBBII 3a11 KYPHUPYIOIINHA BOCIUTAHHUE .
byT p ’ ypupy " 1, 3,4, «IIpodeccuonanbHbIN
MaJioro U CpeIHero Ou3Heca, OOyuaroiuecs: Bcex | KOH(epeHI[-3al, npeJIceIaTelb MPEeIMETHON 7 13 BEIGOPY
I/IH,Z[I/IBI/II[yaIIBHLIMI/I KprOB y‘Ie6HI)Ie HI/IKHOBOﬁ KOMHUCCHH, 1,4 1,5 p
npeAnpUHUMATEISIMU TOpoJa / paiioHa ayJIMTOPUH MpernoiaBaTeiu !
MO BOMPOCAM OpraHU3aliu PO eCCUOHANTBHBIX MOJTYJICH
COOCTBEHHOTO OM3HECa, TI0 MPaBOBBIM
acIeKTaM MPeANPUHIMATENhCTBA
Berpeda ¢ paboTHUKaMU HaJIOTOBBIX
OpraHoB I10 BOIIPOCcaM
Hasmorooooxenns CaMo3aHATBIX
HIOHb
. AKXTOBBII 3a11,
MesKayHapoIHbIii 1eHb 3alUThI .
L XOILI 3aMecTuTeIb AUPEKTOPA, «B3aumoeicTBHE C
aereii: hororanepes, ohopmiieHHE . .
o OO0yuaromuecs Bcex | 00pa3oBaTeNbHON | KypHUPYIOIIMKA BOCIIUTAHUE, 1,3,7, POIHUTEIISIMIDY
1 CTYJCHYECKHX Ta3eT, peHopTaKeH,
KypCOB OpTraHH3aIHH, eJIaror- OPraHu3aTop, WICHBI 12 «udposas cpena»

BEACHHUEC CTPAHUYKHN B COLTUAJIBHBIX
CETAX

caiiT, rpymnmna B

COMMAJIbHBIX CCTAX

CTy,E[CH‘ICCKOFO COB€Ta
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5 AKTOBBIN 3al1, | 3aMECTUTENb JUPEKTOPa, 1,10
KOH(hepeHII-3a KYpHUPYIOIINN BOCTINTAaHUE
OOyuaroruecs: Bcex (bep ’ YPHPYIO .
JleHn 3Ko0J10T2 VOB yueOHbIC mpernoaBarenb yueOHon «KiroueBbie nena»
yp ayJIUTOPUH JUCHUTUTMHBI « DKOJIOTHUECKHE
OCHOBBI ITPHPOJIOTIOIH30BAHHSDY
AKTOBBIH 3aIT, 3aMecTUTENh TUPEKTOPA,
Mymxunckuii nens Poceun: Obyuatomuecs Bcex | KoH(epeH-3a7, KYpUPYIOIIUI BOCIUTaHHUE,
6 N 5,7,11 | «KiroueBsle nema»
JUTEPaTyPHBIA Beuep, KOHKYPC CTUXOB | KypcOB yueOHbIC mpernoaBarein y4eOHOro
aAyTUTOPHUH npenmeta «Jluteparypay
AKTOBBIH 3all, 3amMecTuTenb TUPEKTOPA,
12 Hdenb Poccun. Knaccuwlii yac Ha OOyuaromuecs: BceX | KOH(epeHI[-3all, KYpHUPYIOLTUi BOCTIUTAHHE, 1,2,3, (K TOUEBbIE 1EMaY
Temy: «/lens Poccum» KypCOB y4eOHBIC PYKOBOAMTENH CTYACHYECKOTO 6,7,9
aAyTUTOPHUH HCTOPUYECKOTO 00IIecTBa
. AKTOBBIH 3aI1 3aMecTuTeNb AUPEKTOpa.
Kiaccusriit yac " natpuot cBoero ’ WP pa, «KiroueBnbie nenay;
W OOyuaromuecs: Bcex | KOH(epeHI-3all, Kypupyomui yueoHo- 1,4,13,
y4eOHOro 3aBe/IeHus ", IpUriameHue «KyparopcTtBo 1
KypCOB y4eOHBIC IIPOM3BOCTBEHHYIO padoTYy, 14,15
BBIITYCKHUKOB CIICIUATLHOCTH MOJICPKKAY
aAyTUTOPHUH [Iearor-opraHnu3aTop
AKTOBBIH 3all, 3aMecTUTeNb TUPEKTOPa,
22 JleHb MaMATH U CKOPOU -AeHb Havyasa | OOyuaromyecs Bcex | KoH(epeHI-3ai, KYpUPYIOIUI BOCIIUTAHUE, 1,2,5, e T —
Besmnkoii OtedecTBeHHON BoHBI KypcoB yueOHbIE PYKOBOAMTEIH CTYACHYECKOTO 6, 12
ayJIUTOPUH UCTOPUYECKOTO 00IIECTBA
AKTOBBIH 3all, 3aMecTUTeNb TUPEKTOPa,
OOyuaromuecst Bcex | KOH(epeHI-3al KYPHUPYIOIINUH BOCTIUTAHUE 1,2,5
27 JleHb MoJTOIEKH yHarom epenni-san, YPHPYIOt ’ R «KiroueBwie mena»
KYpCOB yaeOHbIe eJ[aror- OpraHu3aTop, YWICHBI 8,911
ayAUTOpUU CTyaeH4ecKoro coBeTa
N10Jb
Bce oOyuaromuecs | Onpenensiercs 1,23, «BzaumopeiicTBue
Jletnue xanukynsl. [Iporpamma jeTHero o
. | (mo JMYHOMY | 0Opa3zoBaTenbHON 4,5, 6, POIUTENIAMI
nareps ornpezenseTcs o0pa3oBaTeIbHON . JupexTop seTHero jareps Tpyaa u
N 3asIBIIEHUIO opraHu3anuen 7,8,9,
OpraHuszalmeil caMoCTOATENIFHO IPU OTIbIXa
00yJaroIIXxcsi) CaMOCTOSITEITEHO 10, 11,
HEOOXOJMMOCTH 12
8 Bce oOyuatommecs, | Onpenensiercs «B3aumopeiicTeue
MOCENIA0IIHE o0pazoBatebHO UPEKTOp JIETHETO Jlarepsi TpyJa u 0 JTUTETISIMID)
JeHb ceMbH, JTI00BH U BEPHOCTHU Harom p . Hup p PATPYA 12 poa
JICTHUH Jarepb TpyJa | OpraHu3anuen OTIBIXA
U OTABIXA. CaMOCTOSITETILHO
ABI'YCT
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Jlernue kanukynsl. [Iporpamma netnero | Bee oOyuarommecs Omnpenensiercst «BzaumoneiictBue
. .. | lupexTop neTHero nareps Tpyna u
Jarepsi onpeeIseTcs 00pa3oBaTeNbHON | (10 THIHOMY 00pazoBaTeILHOM POIHTEIISIMIDY
. . OTJbIXa, IPETIOIaBaTENH,
OpraHuszalmeil caMoCTOATENFHO IPU 3asBJICHUIO opraHu3zanuen
BOCIIUTATENH, BOXKATHIE. THIOTEP
HEO0X0IUMOCTHU 00yJarommxcs) CaMOCTOSITETILHO
Hb AapcTBeHHoro dJar «B3aumoneiictBu
29 eHb I'ocynapcreennoro dmiara Bsaumogneiicteue ¢
Poccuiickoii ®@enepanun Bce oOywatommecs, | Onpenensiercs 1,2,3, | poourensMu»
" ., | upeKTop neTHero nareps Tpyaa u "
23 Jenp BomHCKOH caaBel  Poccum | moceniaromye o0pa3oBaTeIbHOMN 5,8,10 | «B3aumopeiicTBue
N . OTIbIXa, IPETIONABATENH,
(Kypckas 6utBa, 1943) JIETHUU JIarepb TpyAa | OpraHu3anueit POAUTEISIMUY
- BOCTIUTATEJIH, BOXKATHIE. THIOTED "
27 JleHb poccuiickoro KHHO U OTIBIXA. CaMOCTOSITETTHHO 11 «B3aumoneiicTBue
POIOUTEISIMUY
YyacTHe CTYIEeHTOB B MEPONPUATHUSAX, IT TaX, KOH X, AKIUAX, IPOBOANMBIX HA PerHOHAIbHOM BH
Yuactue cTyeHTo epo 0eKTax, KOHKypcax, aKk , IPOBO a perHOHAJIBHO OBHe
ara onep:kaHue U Gpopmbl YACTHUKH ecTo TBETCTBEHHBIE alMeHOBaHUe
C Yy M 0] JIP H
JEeATEILHOCTH. npoBeeHus Moy’
CEHTSABPH
VYueOHble
ayJUTOpPUH,
AKTOBBIX 3aJ, 1,2,3, | «KiroueBbie nena»
Oo0yuaroniuecs: Bcex 3aMecTHUTENs TUPEKTOpa, .
25 Jenb ropoaa BricTaBouHbIe Y 5,12, «BzaumozeiicTBue ¢
KypcOB KypUPYIOIINH BOCIIUTAaHHE
3aJ1bl, CTYJUH, 15 POIUTENAMM
KITyOBI,
KMHOTEaTPHhl
SSHBAPbB-MAPT
OI'bYK 3aMecTUTENb TUPEKTOPA,
15 BroicraBka «108 MUHYT U Best :KM3HbY, | OOyuatommecs 1 «CMOseHCKHH KYpHUpPYIOIIUHI BOCIIUTaHHE, 1,3,4, | «KiroueBsle nenay
nocpsamennas ¥0.A. I'arapuny Kypca My3eii- KJIaCCHBIE PyKOBOJAWTENH, nexaror- | 9 «IIpaBoBoe co3HaHUE»
3aIOBEAHHK. TICHXO0JIOT
AITPEJIb
XXI PernonajabHast OO0yuaromuecs: Bcex COI'bYK 3amMecTuTeNnb TUPEKTOPa, 1,3, 4,
12 . . «KiroueBbie nemnay»
HHTE/UIEKTYaJbHO HTpoBas 3ctadera | KypcoB «Myseii 10.A. KYPUPYIOLIUK BOCIUTAHUE, 9

19 Cronben «HanMeHOBaHKME MOyJIEH» 3aMONHAETCA HA YCMOTPEHUE 00pa30BaTeNbHOM opranu3anueii. Kaxnas opranusanys BIpase pa3paboTaTh CBOM OII0K

MOJIyJIeH ¥ BKITIOYHUTH B TIPOTPAMMY BOCITUTAHHSL.
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about:blank
about:blank

10

«Farapm{cxne CTapThD» FarapI/IHa». KJIaCCHBbIC PYKOBOJUTCIINU, IIE€AATr0r-
TIICUXOJIOT
MAH
I'BYK «CmoneHckas
obsacTHas

O0JacTHasi MHTePHET-BUKTOPUHA
«Kpaii ponnoii, 3emasa CmoseHcKas».

OO0yyaromuecs: Bcex
KypcOB

OuOIMoTEKA ISt
JIeTeH U IOHOIIIEeCTBA
nmenn U.C.
CoxomnoBa-
MukwuToBa.

3aMecTUTeNb TUPEKTOPA,
KYpUPYIOILLUK BOCIIUTAHUE,
KJIaCCHBIEC PyKOBOJIUTEIH, TIe1aror-
IICUXOJIOT

«KiroueBrle gema»
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Ipuio:xkenne 4

Kk OIIOII cnennanbHOCTH

46.02.01 JoxymeHTAlIMOHHOE O0ecreyeHne
ylpaBJieHHs U apXUBOBeIeHUE

OHEHOYHBIE MATEPHUAJIbBI JIAA TTUA
11O CHEIMAJIBHOCTH

46.02.01 JOKYMEHTAIIMOHHOE OBECIIEYEHUE YIIPABJIEHUSA
N APXUBOBEJIEHHE

2023 r.
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1. ITACITIOPT OHEHOYHBIX MATEPHUAJIOB JISA 'HA

1.1.

OcobennocTH 00pa3oBaTe/IbHOI IPOrPaAMMBI

OrneHoYHBIC MaTepUaibl pa3padoTaHbl I crenuaabHocTH 46.02.01 JlokyMeHTalnoHHOE

obecrieueHre yIpaBJICHHs U apXUBOBEICHUE.

B pamkax crnenmanbroctu CITO npemycmorpeHo ocBoeHue kBanudukanuu: Creruaimct
M0 IOKyMEHTAI[MOHHOMY OOECIICUCHHIO YIIPABJICHUS U APXUBHOMY JICTTY .

BoimyckHUK, OCBOMBIIMK 00pa3oBaTENbHYIO MpPOrpamMMy, IODKEH OBITh TOTOB K
BBITIOJTHCHHUIO BUJIOB JCSITEILHOCTH, IEPEYNCIICHHBIX B Tabmuie Nel.

Taoauuma Nel.

Buanl gesitrebHoOCTH

Koa n naumenoBanue
Buaa gesareabHocTu (B/I)

Koa n naumenoBanue
npogeccuoHanbHoro moayJas (IIM),
B paMKax KoToporo ocsauBaercs B/[

1

2

B cooTBeTcTBH

uc eProcC

BJI 01. OcymiecTBieHue opraHu3aliMOHHOTO
00ECIeYCHUS U IOKYMEHTAIIMOHHOTO
obecrnieueHus AesITeIbHOCTH OpraHu3aIuu

[IM 01. OcymiectBienue
OpraHU3aIMOHHOTO 00ECTICUYCHHS 1
JOKYMEHTAIMOHHOTO 00eCTICUeHHS
JICSITEIIbHOCTH OPraHU3alluu

B/1 02. Opranuzanus apxuBHOI pabOTHI 1O
JOKYMEHTaM OpraHu3alui pa3IudHbIX Gopm
COOCTBEHHOCTH

IIM 02. Opranusanus apxuBHOU paOOTHI IO
JIOKYMEHTaM OpraHU3aliii pa3InyHbIX
dhopM COOCTBEHHOCTH

BJI 03. OcBoeHue BUIOB padOT IO OJTHOM WIIH
HECKOJIbKUM Tpodeccusim pabodmx, TOJHKHOCTIM
CITYXalINX

IIM 03. OcBoeHue BHIOB padOT IO OJTHOM
WM HECKOJIBKUM MpodeccusiM padoumx,

HJOJDKHOCTAM CIIYKaIlUX

1.2.
NPOrpamMmbl

TpeOoBannss K mnpoBepke

pe3yJabTaToB

OCBOCHHs 00pa3oBaTeIbHOM

Pe3ynbTaTtel OCBOEHHS OCHOBHOM MpodeCCHOHATBHOW 00pa3oBaTeNbHONW MPOTPaMMBI,
JIeMOHCTpUpyeMbIe npu ripoBeaeHnn [ MA npencrasieHsl B Tadmuie Ne2.
Jl1is mpoBenieHusl JEMOHCTPALIMOHHOTO dK3aMeHa (fnanee — J[D) mpuMeHseTcs] KOMIIEKT

OIICHOYHOW JOKyMEHTanuu (naiee -

KOJl), pa3pabarbiBaeMblii ONEpPaToOpoM COTJIACHO

n. 21 ITlopsaka mpoBeneHHs TOCYAapCTBEHHOM WMTOrOBOM aTTeCTallid MO 00pa30BaTENbHBIM
porpaMMaM cpeaHero npogeccuoHaabHoro ooOpa3zoBanus (yrB. MUHHCTEPCTBOM MPOCBELIEHUS
Poccuiickoit ®enepanuu 8 Hoa0ps 2021 r. Ne 800) ¢ yka3aHueM YypOBHsS HpPOBEAEHUS
(0azoBbI/TPOGUITBHBII).
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Taoauma Ne 2

Ilepeuyenn npoBepsieMbIX TPeOOBaHMI K pe3yJIbTATAM OCBOCHHS OCHOBHOM
npo¢ecCHOHATBbHOI 00pa30BaTeIbHOM IPOrPaAMMBbI

®I'OC 46.02.01 JlokyMeHTaIMOHHOE OOECIIeYeHUE YIIPaBICHUS

U apXUBOBE/ICHHUE.

[Tepeuens npoBepsieMbIX TpeOOBaHUM K pe3yIbTaTaM OCBOCHHUS
OCHOBHOMH npodeccrnoHabHOM 00pa30BaTEIbHON IPOTPAMMBI

TpynoBasi 1eiTeJIbHOCTH

Kox npoBepsiemoro

HaumeHoBaHMe MpoBepsieMoOro

(ocHOBHO¥ BHjI TpeOOBaHUs TpeOOBaHMsI K pe3yJbTaTamM
JAeATeJIbHOCTH)
1 2 3
BJ1 01 Bun gesareabHoctm 1 OcyuiecTBiieHHMe OPraHU3alMOHHOIO

OpraHu3annu

o0ecrneyeHuss U AOKYMECHTAIIHOHHOI'0 odecneyeHu JACATCJIBbHOCTH

K 1.1

OcymiecTBiIATh NpUEM-TIEpeIady
YIIPaBJICHYECKON MHPOPMAIMU C TOMOIIBIO
CpeacTB HH(POPMAIIMOHHBIX

1 KOMMYHHMKAIIMOHHBIX TEXHOJIOTHIA

K 1.2

KoopanHupoBath paboTy MpHEeMHON
[PYKOBOIMTEJIS, 30H IpUEMaA Pa3InIHbIX
KATErOpH OCETUTEIEH OpraHUu3aLHN

IIK 1.3.

Bnanets HaBbIKAMU IUIAaHUPOBAHUA pa60qero
BPEMCHH PYKOBOJUTCIIA U CCKPETApPs

IIK 1.4.

OcCymIecTBIATH TOATOTOBKY JEJIOBBIX
[MOE€3/I0K PYKOBOJUTEIS U APYTUX
COTPYAHUKOB OpraHu3anuu

IIK 1.5.

Branets ciocobamMu opranuzaiuu padbodyero
MPOCTPAHCTBA MPUEMHON 1 KabuHeTa
PYKOBOIUTEIS

IIK 1.6.

OcytiecTBIATh padoTy MO MOATOTOBKE

U MIPOBEJICHUIO KOH(PEPEHTHBIX MEPONIPHUATHH,
oOecrieunBaTh UHPOPMAIIIOHHOE
B3aUMO/IeIICTBHE PYKOBOIUTEIS

C TOApa3AeNICHUSIMA U TOJDKHOCTHBIMH
ITMIIaMU OpTaHU3aL|H

IIK 1.7.

OdopMIIsATh OpraHU3allMOHHO-
pacropsiAuTeIbHbIE JOKYMEHTBI

M OpraHU30BbIBaTh pabOTy ¢ HUMHU, B TOM
YKCIIE C UCTIOIb30BaHUEM
ABTOMATHU3UPOBAaHHBIX CUCTEM

IIK 1.8.

OdopMIATH TOKYMEHTHI 110 TUYHOMY COCTaBY
1 OPraHU30BBIBaTh pabOTy C HUMH, B TOM
YHCJIE C UCIIOJIb30BAHUEM
ABTOMATU3UPOBAHHBIX CHCTEM

MK 1.9

Oprann3oBbIBATH TeKyIee XpaHeHUe,
ITOKYMEHTOB, 00paboTKy nen TUTS]

OINCPATUBHOT'O M APXUBHOI'O XpPaHCHUS, B TOM
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IHCIIC C HUCIIOJIB30BaAHHNEM
ABTOMATU3HUPOBAHHBIX CUCTEM

BJ1 02 Bun pesarenbHocTm 2 OpraHuzauuss apXUBHOW  paboOThI IO
JTOKYMEHTaM OpraHu3alyi pa3JIndHbIX GOpM cOOCTBEHHOCTH
K 2.1 OcCylIecTBIIATh KOMIIJIEKTOBAaHUE apXUBHBIMU
nesiaMu (IOKyMEHTaMH) apXuBa OpraHu3aluu
IIK 2.2 Bectu yuéT apXuBHBIX /1€ (JOKYMEHTOB),

B TOM YHCJIE C UCIIOIb30BaHHEM
ABTOMATU3MPOBAHHBIX CHCTEM

[IK 2.3 OCylIeCTBIATh XpAHEHUE APXUBHBIX T
(I0OKYMEHTOB) C IOCTOSIHHBIM CPOKOM
XpaHEHUs U 110 JINYHOMY COCTaBYy B apXHBE
OpraHu3aiu

[IK 2.4. Ocyl1ecTBIATh XpaHEHUE, KOMILJIEKTOBAHHE,
Y49€T U UCTIOB30BAHKE JIEN (JOKYMEHTOB)
BPEMEHHOI'O XpaHEHUs

K 2.5 OCyIIECTBIATH UCIIOJI30BAHNE APXUBHBIX
mes (IOKYMEHTOB), B TOM YHCJIE C
MCII0JIb30BAaHUEM aBTOMATU3UPOBAHHBIX
CUCTEM

Jlisi BBIMYCKHUKOB W3 4YHCJA JHIl C OrPAaHUYEHHBIMH BO3MOXHOCTSIMH 3I0POBBS
U BBIIYCKHUKOB U3 YHCIA JeTeH-WMHBaIMAOB M WHBaNIWIOB mnpooaurci [MA ¢ yderom
0COOEHHOCTEH TMCUXO(PHU3MUECKOTO PAa3BUTHUS, WHIAMBHIYATbHBIX BO3MOXXHOCTEH M COCTOSIHUS
3JI0pOBbsI TAKUX BBIIYCKHUKOB (Jajiee - UHIUBUyaIbHbIE OCOOCHHOCTH).

OOmue u AONONHUTENbHBIE TpeOoBaHUs, obOecredynBaemble npu mnposenenun ['MA
JUIS BBIITYCKHUKOB U3 YKCJIa JIUI] C OTPAaHUYEHHBIMU BO3MOKHOCTSIMH 3/I0POBBS, J€TEeH-MHBAJIHIIOB
U WHBAINAJOB TIPUBOIATCS B KOMIUIEKTE OIICHOYHBIX MAaTEpHAIOB C YUETOM OCOOCHHOCTEH
pa3pabOTaHHOTO 3a/1aHUS U UCTIOJIb3YEMBIX PECYPCOB.

JIMUTENBHOCT TNPOBEAECHUSI TOCYJApPCTBEHHOM HWTOTOBOM aTTECTallMd I10 OCHOBHOM
npodeccuoHanpHOM  oOpa3oBaTenpHOM  mporpamme  mo  crenuanbHoctH  46.02.01
JlokyMeHTanmoHHOE obecriedeHue yrpasieHust U apxuBoseneHue omnpenensercs GI'OC CIIO.
Yacel yuebHOTo0 miiaHa (KajieHJapHoro yueoHoro rpaduka), orsoauMele Ha A, onpeaenstoTes
MPUMEHUTEIBHO K Harpy3ke oOyuatouierocs. B ctpykrype Bpemenu, orsogumoro ®I'OC CIIO no
OCHOBHOH TpodeccCHoHANBHON 00pa3oBaTelbHOW mporpamme Mo crneruaibHocTH 46.02.01
JIoKyMeHTallMOHHOE O0€eclieueHue yIpaBIeHUS U apXMBOBEAEHHE Ha TOCYAApPCTBEHHYIO
UTOTOBYIO aTTECTAIMI0, 00pa3oBaTelbHAs OPTraHHW3alUs CaMOCTOSTEIBHO OIpeneisieT rpaduk
MIPOBE/ICHUS IEMOHCTPAIIMIOHHOTO YK3aMeHa.
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2. CTPYKTYPA INTPOLHEAYP JEMOHCTPAIIMOHHOI'O SK3AMEHA
N NMOPAJOK ITPOBEJIEHUA

2.1. Onucanue cTpyKTYpHI 3aganus s npouenypst I'HA B dpopme 19

Jns BeimyckHukoB, ocBauBatromux [IIICC3 rocymapcrBeHHass uToroBasi aTTecTalusl B
coorBercTBUM ¢ ®I'OC CIIO mpoBoautcs B hopMe AEMOHCTPALIMOHHOTO PK3aMEHa M 3aIlUTHI
JTUTIIIOMHOTO MpoeKTa (paboThI).

3asaHus, BHIHOCUMBIE HA JE€MOHCTPALIMOHHBIM 3K3aMeH, pa3padaThIBarOTCSI Ha OCHOBE
TpeOOBaHUIl K  pe3ylbTaTaM  OCBOCHHS  O0pa30BaTelbHBIX  IPOrpaMM  CPEIHEro
npodeccuonansHOro oOpazoBanmsi, yctaHoBleHHbIXx PI'OC CIIO, ¢ yderoM MOJOKEHUN
CTaHJapTOB, a TaKXke KBaTU(PUKAUMOHHBIX TpPeOOBAaHUMN, 3asBICHHBIX OPTaHU3ALMSIMH,
paboTonaTensiMu, 3aMHTEPECOBAHHBIME B ITOJITOTOBKE Ka/IpOB COOTBETCTBYIOLIECH KBATU(DUKALIUH.

JUis  BBIMYCKHHUKOB,  OCBOMBIIMX  00pa3oBaTeNbHBIE  MPOTPAaMMBI  CPEIAHETO
npoecCuOHANBbHOr0  00pa3oBaHUs,  IPOBOAUTCA  JEMOHCTPALIMOHHBIA  JK3aMEH ¢
UCIIOJIb30BAaHUEM OIICHOYHBIX MAaTE€pPHAJIOB, BKIIOYAIOMIMX B ce0s KOHKPETHBIE KOMILIEKTHI
OLIEHOYHOH TOKYMEHTAIlNH, BapHUaHTHI 3alaHui
U KPUTEPUU OLIEHUBaHUS, pa3pabaTbIBAEMBbIX OIEPATOPOM.

KoMI1eKT o1eHOUHOM TOKyMEHTaluU BKIIFOUAeT KOMILIEKC TpeOOBaHUI /17151 IPOBEACHUS
JEMOHCTPAIIMOHHOTO YK3aMeHa, IIepeueHb 000PYI0BaHMSI M OCHAIIEHUS, PACXOTHBIX MaTEPHUAJIOB,
CpeACTB 0Oy4eHUS] M BOCIUTAHMSA, TUIAH 3aCTPOMKH TUIOMIAIKA JEMOHCTPAIIMOHHOTO IK3aMeHa,
TpeOOBaHUSI K COCTaBY JIKCIEPTHBIX TPYII, HHCTPYKLUUU MO TEXHHKE OE30MacCHOCTH, a TaKXKe
00pa3Iiibl 3a1aHUH.

3amaHue IEeMOHCTPAIIMOHHOTO SK3aMeHa BKIII0UAET KOMIUIEKCHYIO MMPAKTUYECKYIO 3a/1ady,
MOJICIUPYIONIYI0 TPO(PECCHOHANBHYIO NIESTEIFHOCTh M BBHINOIHAEMYIO B PEKHUME PEaTbHOTrO
BpemeHu. OOpasibl 331aHUN B COCTaBE KOMIUIEKTa OLIEHOYHOM JOKYMEHTAIMH pa3MEelIatoTCs Ha
caiite omeparopa a0 1 OKTA0Ops rojaa, MpeAlIECTBYIOIIErO MPOBEACHUIO JEMOHCTPALMOHHOIO
sKk3aMeHa (nanee — J19). KoHkpeTHbII BapuaHT 3a7jaHus TOCTYIIEH ITIaBHOMY KCIEPTY 3a JICHb J0
natel [10.

2.2. [Topsnok nposeaenus npouenypsl I'MA B popme /1D

Ilopsanox opranmszanuu npouenyp I'MA; nopsnok M mociaenoBaTENbHOCTh MPOBEACHHUS
['MA v BBINONHEHUS 3a/1aHUsl IEMOHCTPAIIMOHHOTO 3K3aM€EHa YCTAHABIIMBATTCS B COOTBETCTBUH.
¢ npukazoM Munnpocsemenus Poccun ot 08.11.2021 N 800 "OG6 yrBepxkaenuu Ilopsnka
IPOBEJCHUSI TOCYJapCTBEHHOW MTOrOBOM arTecTallMd 1O OOpa30BaTeNbHBIM IpOrpaMMaM
cpenHero npodeccuoHaIbHOro 00pazoBaHus'.

[Topsimok mpoBeneHHsT NPOLENYpbl TOCYAApPCTBEHHOM HWTOTNOBOM aTTECTalUu IO
o0pa3oBaTeNbHBIM IPOrpaMMaM CpPEIHEro MpOo(pEeCcCHOHATBLHOIO 00pa30BaHMUs YCTAHABIMBAET
IpaBUJia OPTaHU3alMK U MPOBEJEHUSI OPTaHU3ALUIMU, OCYLIECTBISIIOIIMMHU 00pa30BaTENIbHYIO
NeSITeBbHOCTh 110 00pa3oBaTeIbHBIM MPOrpaMMaM CpPEIHEro NpoQecCuoHaIbHOIO 00pa3oBaHUS
(mamee - oOpa3oBaTeNbHBIE OPTAHHU3AINHN), 3aBEPIIAIOIICH OCBOCHHE  WMEIOIINX
rOCYJapCTBEHHYIO aKKpEIUTAIMI0 OCHOBHBIX MPO(ECCHOHATBHBIX 00pa30BaTEIbHBIX MPOrpaMm
cpenHero mpogeccruoHalbHOTO 00pa3oBaHusl (IpOrpaMM MOATOTOBKH KBaJU(UIIMPOBAHHBIX
pabouux, ciayXalMX M TMPOrpaMM IMOJTOTOBKHM CIELHAIMCTOB CpEAHEro 3BeHa) (daiee -
00pasoBaTenbHbIE MPOTPAMMBI CPEAHETO MPOdecCHOHATBPHOTO 00pa3oBaHumsl), BKItOUas (GOPMBI
['NA, TpeboBaHUS K MCHOJIb30BAaHUIO CPEICTB OOyUeHHs M BOCIUTAHUSA, CPEICTB CBS3U IPH
nposenennn 'NA, TpeboBanus, mperbsABIseMbIe K UM, IPUBJIEKaeMbIM K npoBeaeHuio ' 1A,
MOPSIOK NOJIaYM U paCCMOTPEHMSI aleUISILUM, N3MEHEHN U (WIM) aHHYJIUPOBAHUS PE3YJIbTAaTOB
I'MA, a Takxke ocobeHHocTH mipoBeaeHuss [ WA st BBIMYCKHUKOB W3 YHCTA JIUI[ C
OTrpaHMUYEHHBIMHU BO3MOXKHOCTSIMU 37]0POBbSI, I€TEH-UHBAINIO0B U NHBAJIHJIOB.
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Axkanemusi obOecrieunBaeT HEOOXOMUMBIC TEXHUYECKHE YCIOBUS JII OOCCICUCHHS
3aJIaHUSIMU BO BpEMs JIEMOHCTPAIMOHHOTO YK3aMEHa BBIMYCKHUKOB, 4ieHOB ['DK, wieHoB
SKCHEPTHOM Trpynnbl. JIeMOHCTpPAaLlMOHHBIA 3K3aMEH IPOBOJUTCS B LEHTPE IPOBEICHMS
JEMOHCTpAaIMOHHOTO dK3ameHa (manee — LIIJID), mnpencraBisromemM coOOW IUIOMIAAKY,
000pyI0BaHHYIO U OCHaleHHYI0 B cooTBeTcTBUM ¢ KO/, denepaiibHblil onepaTop UMEET MpaBo
obcnenoBath L{I1/]D Ha mpeaMeT cOOTBETCTBUS YCI0BUAM, ycTaHoBIeHHBIM KO/I, B ToM dmciie B
YaCTH HAJIMYUSI PACXOJIHBIX MATEpUAJIOB.

HITD moxer pacmojiaraTbCsi Ha TEPPUTOPUH OOpa30BATENIbHOW OpraHu3alud, a MpHu
ceTeBOi (Qopme peanu3aluu 00pa30BaTENbHBIX IMPOTpaMM - TaKkKe Ha TEPPUTOPHUH HHOU
opraHu3aIy, 001a1arIIe He0OX0IMMBIMU pecypcamu i opranuzanuu LIT/1D.

Beinyckuuku IIPOXOJST JIEMOHCTPALIMOHHBIN JK3aMEH B oras

B COCTaBe HK3aMEHALMOHHBIX Trpymi. OOpa3zoBaTelibHas OpraHU3alUsl 3HAKOMUT C IUJIAHOM
MIPOBEACHUS JEMOHCTPALIMOHHOIO S5K3aMEHA BBIMIYCKHUKOB, CHAIOIIKUX JE€MOHCTPALIMOHHBIN
HK3aMEH,
U J1ll, 00ecreYnBaroIIUX MPOBEACHHE TEMOHCTPAIIMOHHOTO 3K3aMeHa, B CPOK HE MO3JHEE YeM
3a 5 pabouux AHEW 10 AaThl IpoBeaeHus dk3ameHa. KonnuecTBo, 001mas miomajias U COCTOSHUE
MOMEIICHUH, MPEAOCTaBIAEMBbIX [IJII MPOBEICHUS JAEMOHCTPAIIMOHHOTO SK3aMEHa, JOJDKHBI
oOecrieunBaTh MPOBEICHUE IEMOHCTPAIIMOHHOTO YK3aMeHa B cooTBeTcTBUU ¢ KO/I.

He mo3nnee uem 3a oguH pabouwii JeHb OO AaThl MPOBEACHHUS JEMOHCTPALMOHHOTO
HK3aMeHa IJIaBHBIM 3KCIIEPTOM ITPOBOAUTCA ITpoBepka roroBHocTH LIIT/1D B mpucyTcTBUU YiieHOB
SKCHEPTHOW TIPYIIbl, BBITYCKHUKOB, a TaKXe€ TEXHUYECKOIO SKCIEepTa, Ha3HA4aeMoro
OpraHu3anyeil, Ha TeppuTopuu KoTopoi pacmnoinoxer LIIT[D, oTBeTcTBEeHHOr0 3a COOMIOACHNE
YCTaHOBJICHHBIX HOPM U TIPaBUJI OXPaHbl TPYJa U TEXHUKU OE30MaCHOCTH.

I'maBHBIM 3KcmepToM ocymiectBisieTcss ocmotp LII/AD, pacnpenenenue oOs3aHHOCTEMH
MEXIYy 4YI€HAaMHU SKCIEPTHOM TIPYIIbI MO OLIEHKE BBINOJHEHUS 3aJaHUN JEMOHCTPALIMOHHOIO
9K3aMEHa, a TaKXe pacIpeeieHne padounx MECT MEXIY BBITYCKHUKAMU C UCIOJIb30BAaHUEM
crocoba crydaiiHOM BbIOOpKHU. PesynbraTel pacrpenencHus OOS3aHHOCTEH MeXAy dYlIeHAMU
OKCIIEPTHON TPYNIBI M pacrpeaeneHuss paboynx MECT MEXAY BBIMTYCKHUKaMU (UKCHUPYIOTCS
TJIAaBHBIM 9KCIIEPTOM B COOTBETCTBYIOIIUX MPOTOKOJIAX.

Jonyck BbimyckHUKOB B LIIIJ[D ocyiecTBisercs riaBHBIM KCHEPTOM HAa OCHOBAHUH
JIOKYMEHTOB, YIOCTOBEPSIOIINX JTUYHOCTb.

Axkanemusi oOs3aHa HE NO3JHEE YeM 3a OAMH pabo4Mil J1eHb A0 JAHS NPOBEACHUS
JIEMOHCTPAIIMOHHOTO 9YK3aMEHa YBEJAOMHTH TJABHOTO JKcrepra 00 y4acTHH B TPOBEICHUU
JEMOHCTPAIIMOHHOTO 9K3aMeHa ThIOTOpa (aCCHCTEHTA).

TpeboBaHMe K MPOJOIKUTEIHHOCTH IEMOHCTPAIIMOHHOTO SK3aMEHa:

[IponOmKUTENBHOCTE  JEMOHCTPALIMOHHOTO 4:00:00
sK3aMeHa (He 6oJee)
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3. HOPSIIOK OPTAHU3ALIUU U ITPOBEJEHMSI 3ALUTHI JUMJIOMHOI'O
MMPOEKTA (PABOTEI)

IIporpamma opranu3alny NpoBEICHHS 3alUThI AUIUIOMHOIO ITpoeKTa (paboThl) KaK 4acTh
nporpammel ['MA nomkHa BKITIOYaTh:

3.1 OOuue M0JI0XKEHNSA

JIMIIoMHBIA TPOEKT (paboTa) HampaBlIeH HAa CUCTEMATH3AIMIO W 3aKPEIUICHHWE 3HAHUN
BBIIYCKHUKA I10 CIELUAJIBHOCTH, a TAKXe ONpEIEJCHHE YPOBHS TOTOBHOCTH BBIITYCKHUKA
K CaMOCTOSITENIbHON mpodeccHnoHabHON JesTeNbHOCTH. JIMIIOMHBIM mpoekT (pabota)
IpEeronaraeT caMOCTOSATENbHYIO MOATOTOBKY (HAIMCAaHUE) BBITYCKHUKOM IpoekTa (paboThl),
JEMOHCTPHUPYIOIIETO YPOBEHb 3HAHMUN BBITYCKHWKA B paMKax BBIOPaHHOM TEMBI, a TaKxke
c(OPMHUPOBAHHOCTB €r0 NPO(HECCHOHAIBHBIX YMEHHUH U HABBIKOB.

TemaTnka IUIUIOMHBIX TPOEKTOB (paboT) ompenensercs AkanemMuei. BpITycKHHKY
IpPEJOCTaBIIsACTCS. MpaBO BbIOOpa TEeMbl JUINIOMHOTO IpoekTa (paboTbl), B TOM YHUCIE
IPEUIOKEHHS] CBOEH TeMbI C HEOOXOIUMBIM 00OOCHOBAHUEM IIeJIECOO0PAa3HOCTH €€ pa3padoTKu
JUIs  NPAaKTHUYECKOro MNpHUMEHeHMs. Tema JOUIUIOMHOTO mpoekra (paboThl)  JTOJDKHA
COOTBETCTBOBATh COACPIKAHUIO OJHOTO WM HECKOJIBKHAX MPOPECCHOHATBHBIX MOJYJICH,
BXOJSIUX B 00pa30BaTeNbHYIO IPOrpaMMy CpelHero npodeccuoHaibHOro 00pa3oBaHusl.

JUisi  TOATOTOBKM  JMIUIOMHOTO TpoeKkTa (paboThl) BBINYCKHUKY Ha3HAYaeTCs
PYKOBOJIUTENb M IpU  HEOOXOAMMOCTHM KOHCYJIBTAHTBI, OKa3bIBAIOIIWE BBITYCKHUKY
METOJUYECKYIO MOJIEPIKKY.

3akperieHle 3a BBIIYCKHUKAMU TEeM JUIUIOMHBIX HPOEKTOB (paboT), Ha3HauyeHue
pPYKOBOJUTENEH U KOHCYJIbTAHTOB OCYILIECTBIISIETCS PACIIOPSIIUTEIbHBIM aKTOM 00pa30BaTeIbHOM
OpraHu3aluy.

3.2 TemaTnka AUIIIOMHBIX POEKTOB (PaOOTHI) 1O CIICIIUATIEHOCTH;
3.3 CtpykTypa u coJiepxaHue AUIIIOMHOTO IpoeKTa (paboThl);

3.4. Ilopsiiok OLIEHKH pe3yJIbTaTOB AUIIJIOMHOIO IIpoeKTa (paboThl);
3.5 IopsAa0K OLIEHKH 3aIlUThI JUIJIOMHOTO ITPOeKTa (paboThl).

Brimycknast kBanudukamonHas paboTa BBITIOIHSIETCS B COOTBETCTBHH C yU€OHBIM TIAHOM
U UMeeT CBOEHM Ienbl0 CUCTEMAaTH3alluio, 3aKpeIUIEHHE M pACHIMPEHHE TEOPETUYECKUX U
MPAKTUYCCKUX 3HaHHI>i, YMCHHUEC MPUMCHATH IOJTYUYCHHBIC 3HAHUA HPU PECHICHUKU KOHKPETHBIX
3a7la4, pPa3sBUTHC HABLIKOB CaMOCTOSITEIILHOU pa6OTI>I U HOPUMCHCHHUC PA3JIMYHBIX MCTOIHK
WCCJICIOBAHMS TIPU PEIICHUM pa3pabaTbiBaeMbIX MPOOJIEM U BOIPOCOB, a TAKXKE BBHISBICHUE
CTENEeHH MOATOTOBIEHHOCTH 00YYarOIIerocsi K CaMOCTOSITENIbHOM padoTe.

[TocnenoBaTenbHOCTD BBINOJIHEHHS JUINIOMHOM paboThl MpeaoaraeT CeyoIie 3Tarbl:

- BBIOOp TeMBI (3as1BJICHHE O 3aKPEINIEHUH TEMbI paboThl);

- Ha3HAUYEHUE PYKOBOJIUTES IUTUIOMHON pabOThl M KOHCY/IbTAaHTa (€CIIU OH HEOOXOIUM);

- pa3paboTKka paboyero riaHa M 33JaHus 10 JTUIUIOMHON paboTe, KOTOpPBIA MpeCcTaBiseT
c000¥ pa3BepHYTOE COACPKAaHNE, CTPYKTYPY IUTLIOMHOM paboThI (COBMECTHO C PYKOBOJIUTEIIEM);

- YTBEpIKJICHHE 3aJJaHUs TI0 JUIJIOMHON padoTe;

- UCCIIE/IOBAaHHNE TEOPETUIECKHUX ACTIEKTOB TEMBI PA0OTHI;

- cObop, aHaM3 U 0000IIEHUE AMITUPUICCKUX JAHHBIX, BKIIFOYAsl UCCIICIOBAHUE ACTICKTOB
NeSITeIbHOCTH KOHKPETHON OpraHu3alluy, CBS3aHHBIX C MPOOJIEMaTHKOW JUIUIOMHON palOoThI
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(pe3yabTaTOM BBIMOJHEHUS 3TOrO JTana SBJSIETCS NPEABAPUTEIbHBIN BAPHAHT AMUIIOMHOMN
paboThl);

- (hopMyIHpOBaHKE BHIBOJOB M PEKOMEHIALINH;

- OLIEHKA COLUAIbHO-9KOHOMHYECKOH 3(p(PEKTUBHOCTH BBIBOJIOB U MPEATIOKCHHIA;

- HallMCaHUe aHHOTAINH K paboTe (pe3tome);

-ohopMmiIeHHE TUTUIOMHOM paOOTHI;

-cJlaua IMIUIOMHOM paboThl Ha IPOBEPKY PYKOBOAUTEINIO;

-[IOJIy4€HHE JIOIyCKa K 3alllUTe uepe3 IPOXOXKAECHUE CHCTeMbl «AHTHUIUIArHaT» MU
IpoLeypy IpeA3alluThl AUIIIOMHON pabOThI;

-3allUTa JAWIJIOMHOW paboThl Ha 3aceJaHUM TOCYAAPCTBEHHOW HK3aMEHALMOHHOM
KOMHCCHUH.

Junnomuas paboTa JODKHA HWMETh AaKTYaJlbHOCTh, HNPAKTUYECKYI0 3HAYHUMOCTh H
BBITIOJIHSITHCS, TI0O BO3MOKHOCTH, TI0 MPEIIOKEHUAM (3aKa3aMm) OaHKOB.

BeinonnenHas qumiioMHast paboTa B LIEJIOM JOJDKHA!

- COOTBETCTBOBATh Pa3pabOTaHHOMY 33/1aHUIO;

- BKJIFOYATh aHAJIU3 UCTOYHHUKOB 10 TeMe ¢ 0000LIEHUMHU U BbIBOJAMH, COIIOCTaBICHUSIMU
U OLICHKOW Pa3JIMYHBIX TOUEK 3PCHMUS;

- TMIPOJIEMOHCTPUPOBATh TPeOyeMbIii YpOBEHb OOIICHAYYHON M CHENHaIbHON MOArOTOBKU
BBIITYCKHHUKA, €r0 CIIOCOOHOCTh M YMEHHE TPHUMEHATh Ha NPAKTUKE OCBOCHHBIC 3HAHMS,
NpaKTUYECKHe YMEHHs, oO0mue W NpodecCHOHATbHBIE KOMIIETCHIIMM B COOTBETCTBHHU
¢ ®I'OC CIIO.

JlunnoMHasi paboTa BBINOJIHAETCS BHITYCKHUKOM C MCIIO0JIb30BaHUEM COOPaHHBIX UM JINUHO
MaTepHajoB, B TOM YHCIIE B IIEPUO]] IPOXOXKICHUS NMPEUITIOMHON MPAKTUKH, a TAKXKe pabOThI
Ha/l BBITIOJIHEHHEM KypCOBOI paboThI (ITPOEKTa).

[Tpu ompeneneHuu TeMbl TUILUIOMHOM palOOThHI clelyeT yYUThIBaThb, YTO €€ COJEpKaHHe
MOYKET OCHOBBIBATHCS:

- Ha 0000ILIEeHNU pe3ylbTATOB BBHIMOJIHEHHON paHee OOydaroluMCcsi KypcoBOM pabOThI
(poekTa), eciii OHa BHITIOJIHSIIACH B paMKaX COOTBETCTBYIOIIETO MPOGECCHOHATBHOTO MOTYJIS,

- Ha MCIIOJIb30BAaHUH PE3YJIbTATOB BHIIMTOJIHEHHBIX PaHee MPAKTHIECKUX 33 JaHHH.

J1s BBITTOJTHEHUS AUTUIOMHOM pabOThl HEOOXOIMMO:

1.  OmnpenenuTh TeMy HCCIEAOBaHHS U COIVIaCOBATh €€ CO CBOMM HAayYHBIM
PYKOBOAUTENEM.

2. CocraBuTb rpaduK BBITOIHEHHS padOT, YKa3aB KOHKPETHBIE peabHbIE CPOKH.

3. Ompenenuth 00BEKT HCCIIENOBAHUS (B COOTBETCTBHU C 0a30i MPOXOXKICHUS
NPEJVIUTTIOMHON MTPAKTHUKN).

4. H3yuuth yueOHYIO U CHIEHMAIILHYIO JIUTEPATYPY MO TEME TUIUIOMHOM paloThl,
HOPMAaTUBHYIO JIOKYMEHTAIIMIO, CTATUCTUYECKHE MaTepHalbl, Hay4YHble CTaTbu, IHTepHeT-
UCTOYHHUKH.

5. IlpoliT mpeaTUIIOMHYIO TIPAKTUKY, 1MOg00paB B OaHke — 0aze MPaKTHKH
HE0OXO MBI MaTepra Il HallMCAHUsI TUTTIOMHON pabOThI.

['ocynapcTBeHHast (MTOroBast) aTTeCTalMsl BBITYCKHUKOB KOJIJIePKa BKJIIOYAET MOATOTOBKY U
3alUTY BBITYCKHON KBaTM(PUKALIMOHHON pabOTHI.

O6s3aTenbHOE TpeOOBaHKE - COOTBETCTBHUE TEMBI BBIITYCKHOM KBaTU(UKALMOHHON padOThI
COJICPKaHUIO OJTHOTO WIJIM HECKOJIBKUX MPO(ECCHOHATBHBIX MOYIICH.
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JuninomHas paboTa:

- JOJDKHA OBITH BBIIOJIHEHA HA aKTYaJIbHYIO TEMY;

- HOCUTb HCCJIEI0BATEIbCKUI U CAMOCTOSTENBHBIN XapaKTep;

- CozlepKaTh B CBOEH OCHOBE MaTepualibl MPEITUIIIOMHON MTPAKTHKH;

- UMETh MPAKTUYECKYIO 3HAYUMOCTb.

BrimonHeHne JUMIoMHON paOboThI SBISETCS 3aBEPIIAIOIINM 3TarioM (GOPMUPOBAHUS OOIIHUX
U podeCCUOHATBHBIX KOMITETEHITUI.

B pabote BBITYCKHUK JOJDKEH MMOKa3aTh YMEHUE HUCIIOJIb30BaTh pa3InyHbIe METOIbI cOopa
1 00paboTKu nHpOPMAIUH, TPUMEHIEMBbIC B cepe MpodhecCHOHATBHON e TeIbHOCTH.

JunnoMHuas paboTa COAEPKUT aHAJIM3 TEOPETUIECKON MH(POPMAIH 0 pacCMaTpUBACMOM
npoOsieMe, NPAaKTUYECKYI0 PAacueTHYI0 YacTb WM AHAJUTHYECKYH0 4YacTb M OOOCHOBaHHE
IPEUIOKEHUH 10 peaan3aliy BbISIBICHHBIX PE3yIbTaTOB UCCIIEIOBAHUS.

Brimycknas kBanudukannoHHas padoTa SBISETCS OJHUM M3 OCHOBHBIX 3TalloB y4eOHOTO
mpolecca MOArOTOBKH MO CHEIHATbHOCTH, OHA BBIMOJIHICTCS 00YYarOIIUMCs MOCIe TOTyYeHUs
HEOOXOJUMBIX TEOPETUYECKUX U  MPAKTHUYECKUX 3HAHUN, W  TOKa3blBaeT CTENEHb
MOJATOTOBJICHHOCTH OYIYIIEro CHEIHAIMCTa K CAMOCTOSITENIbHOM MpakTuYeckoi padoTe.

B mporuiecce BBINONHEHUS AUIUIOMHONW PaOOThl OOYYaIOUIUIICS 3aKpeIuiieT U paclIupsieT
3HAHMS, TOJIyYCHHBIC B TEPHOJ]] OOYYCHHS, a TaKXKe IOKa3bIBaeT CIOCOOHOCTH 0000IIATh,
AHAJTM3UPOBATH MPAKTHYECKHE MAaTEPUAIIBI TPEAUIIIIOMHON TPAKTHKH.

3agaumn, KOTOpBIE HEOOXOMMO PEIINTh BBITYCKHUKY MPU HAIMCAHUU AUTIIOMHON paOOTHI:

- TEOPETUYECKH O0OOCHOBATh M PACKPHITh CYITHOCTh IPOOJEM, a TaKkKe MyTH UX
peleHus;

- IPAaBWJIBHO HCIOJB30BAaTh 3aKOHOJATEIbHbIC, HOPMATUBHBIE M HWHCTPYKTHUBHBIC
JOKYMEHTBI, a TakXe IpOoaHATU3UPOBaTh YUYEOHYIO JHMTEpaTypy W TEPHOAMUYECKHE
U3JJaHKA, C IIeNbI0 JaJbHEHIEero MCIoJIb30BaHMUs pEe3yJabTaTOB aHalU3a B JUINIOMHOM
pabore;

- IPUMEHSTh TEOPETHYECKHE 3HAHUS, TOJYYCHHBIE B KOJUICIKE, IS PEIICHHS
KOHKPETHBIX MTPAKTUYECKHUX 3aj[ay 10 HCCIeTyeMOoi Teme.

PexoMeHpauu 1o HamMcaHUIO AWILUIOMHONM paboThl 00pa3oBaTENbHBIX OpraHU3aLUl
cpenHero npoecCuoHaIBLHOTO 00pa3oBaHus 00s3aTENHHO BKIIIOYAIOT: aKTyaJIbHOCTh BHIOPAHHON
TEMBI, COOTBETCTBHE COBPEMEHHOMY COCTOSIHUIO M IEPCIIEKTHBAM PAa3BUTHUS; HCCIIET0BATEIHCKHI
XapakTep paboTHI; MPSAMYIO B3aHMOCBS3b C TPEAIUTUIOMHON MPAKTUKOM; a TakKe TpeOOBaHUS K
JIOCTOBEPHOCTH HMH(OpPMAlMM U J0OPOCOBECTHOCTH OOy4YaloOIIMXCsl B  HCIHOJb30BAHUU
MyOIMKYyEeMbIX MaTEPHAIOB IPYTHUX aBTOPOB.

Ilpumepnaa memamuka OUnJIOMHBIX RPOEKMO6 (pabom)

TeMbl TUIITOMHBIX pa0oT pa3padaThIBAIOTCS MPENOoIaBaTEIIIMH KOJIIEKa CAMOCTOSTEIIEHO
WIA COBMECTHO CO  CIEIHaTUCTaMH  OpraHM3alMi-3aKa3YMKOB M PacCcMaTpUBAIOTCA
COOTBETCTBYIOLIMMH BBIMYCKAIOIIMMHU MPEAMETHO-IIUKIOBBIMUA KOMHCCUSMU (Kadeapami).

Tema punmomMHON pa®oOTHl BbIOMpaeTcs OOYYalOIIMMCS CaMOCTOSTEIbHO M3 CIHCKa
YTBEP)KIEHHBIX TeM. [lo coriacoBaHWIO C HaydyHBIM pPYKOBOJAWTEIIEM H TpeicenareieM
MPEAMETHO-IIUKIIOBOM KOMUCCHH (3aBEAYIOIIMM BBIMycKatomed kadeapoi), oOydaroniuiics
BIIPaBE MPEATIOKHUTH TEMY, HE BKIIOUEHHYIO B [IEPEYECHb TEM MU HECKOJIBKO U3MEHUTh PEAAKIIMIO
IPEI0KEHHON TEMBI.
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[TpakTryeckast yacTb TUIUIOMHOM pabOThI BBIMOIHIETCA MO MaTepuaiaM MpeaauIOMHON
NpakTUKA. B mepuox mNpoXoXAeHHs NPEAJUIUIOMHON MPaKTUKH OOyYarolMiCs OJHKEH
chopMUPOBATh MPAKTUYECKY) YacTh IUIUIOMHOW pa0oThl. PykoBoawTens MpemIuruioMHON
NPAaKTUKA MPOBOJUT KOHCYJIbTAlMM IO TPeOOBAHUSAM, NPEABABISIEMBIM K COJCPKAHUIO
MPAKTUYECKOH YacTH JUIUIOMHOM paboOTBl M OTYETy [0 MPEAIUIUIOMHON IpaKTUKE.
Koncynpranum mnpoBoJsSTCS B COOTBETCTBHMM C YCTAHOBJICGHHBIM TpaHUKOM B Tpynmax u
WHAUBUAYAIBHO C KKJIbIM 00Yy4arOIIUMCS.

PykoBoauTenp MpakTHUKU OCYIIECTBISET KOHTPOJb HCIOIHEHHUS OOydYarolMMCS CPOKOB
HAIMCaHMs MPAKTUYECKON YacTU JUIIOMHON pabOTHI.

[To 3aBepiieHUH TPEAAUIUIOMHON MPAKTUKK OOydaromuiicss mpeabsaBiser otdeT. Otyer
JIOJDKEH COZIePIKaTh NaHHBIE JUTS MPAKTHYECKOW YaCTH JTUIIOMHOM paboThI.

IIpenuiuioMHas IpakTUKa OLICHWBACTCS PYKOBOJAUTEIEM IMPEIIUIIIOMHON IPAKTUKHU C
Y4ETOM COOTBETCTBHS COACPIKaHUS OTYETA 110 MPAKTUKE TEME JUIIIOMHON pabOTHhI, €r0 MOJHOTHI
u HeoOxomumoro oOwema. Ilpu BbICTaBIEHMM OTMETKM MO NPEIAUILIIOMHON IPaKTUKE
MPUHUMAIOTCSI BO BHUMaHUE PEKOMEHAAINU MTPeICTaBUTENsl 0a3bl MPAKTUKH, OCYIIECTBIISIOIIETO
PYKOBOZCTBO MPEIIUIIOMHON MPAKTUKON TaHHOTO 00Yy4aroIIerocs.

Cmpykmypa u codepicanue OunjiomMHol padoomul
JumiomHas paboTra HayMHAETCAd C TUTYJIBHOIO JIMCTA, Jajee BKJIOYAET CIEAYIOLIUE
pasnaenst:
- COIEp’KaHHUE;
- BBEJCHHE;
- OCHOBHas 4acTh (TeopeTuyeckas 4acTb, IPAKTHUYECKAs 4YacTh, AHAIUTHYECKAs

- 3aKIIOYCHHUE;
- OubnumorpaduvecKuii CIMCOK;
- NIPUJIOKCHHUS.

BeinonHenne IUIUIOMHOM paboThl JOJMKHO BECTUCh B COOTBETCTBUHM C I'padUKOM HU
3aJjaHieM, pa3pabOTaHHBIM PYKOBOAUTEIEM COBMECTHO C 00yUYaIOIIMMCS.

3ajaHue Ha JAMIUIOMHYIO DPa0OTy, 3alojHSETCS B COOTBETCTBHUM C THUIOBOH (OPMOM.
3aaHue, OT3bIB M peLeH3Us XPaHATCS OTJENbHO U MPUIIAratoTcs K AUILIOMHON paboTe.

3ananue B 00beM BKP He BXOIUT 1 MHCT 3a1aHUSl HE HyMEpYyeTCsl.

TuTtyneHbIN UCT siBNIAeTCA TIepBbIM JucToM BKP 1 3anonusercs nmo ¢gopme, yrBepKIeHHOM
B 00pa3oBarenbHON opranu3zauuu. Hannucu BelnonHsA0TCA Ha Komnbiotepe. Homep cTpanuiibl Ha
TUTYJIBHOM JIUCTE HE YKa3bIBAIOT.

Conepxanue MpeACTaBIseT CcOOOW OTHENbHYIO CTpaHMIly, TIJie IOCJIeA0BaTeIbHO
U3JIararoTcs: BBEJCHHE, Ha3BaHUE pa3/IesioB U MOAPA3/IeNoB, 3aKioueHne, oubnuorpaduueckuii
CIIUCOK, HAMMEHOBAaHUE IPUIIOKECHHUM, C YyKa3aHUEM HOMEpPOB CTpaHUI[ Hadajga KaKkIoro
CTPYKTYpPHOTO 3JIeMEHTa paboThl.

Bo BBeneHnuu mpuBoauTCcsi 000OCHOBAHHE AKTYalbHOCTH BBHIOPAHHOW TEMBI, OINpeaemsieTcs
00BEKT, MpeIMeT U METOAbl HCCieNoBaHus, (GOpMyNIUpYIOTCS LeNb M 3aJauyd HCCIeAO0BaHUs,
MPUBOJUTCS XapaKTEPUCTUKA HCTOYHUKOB HH(POPMAINH, CTPYKTYpa pabOTHI.

OO0mbeM BBe/leHUS HE JOJDKEH MPEBBIIATh 3 CTPaHMIL.
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Copnepxanne pabOThl 3aKIIIOYAETCS B OTPAXKEHUU CBOEr0 COOCTBEHHOIO MOHMMAHUS U
OCMBICJICHHS BOIpPOCAa HAa OCHOBE W3YYEHHUS MCTOYHUKOB WH(POPMALMHU, MaTEepPHUaIOB
IPEIIUIUIOMHON IPAKTUKU U OLIEHKH TE€X WM IPYTUX aCIIEKTOB TEOPUH U KOHLIETIIIUNA CO CChIIKOMN
Ha uX aBTOpoB. CChIJIKA HA aBTOPA U UCTOYHUK 00sA3aTebHA.

OcHoBHasi 4acThb JUIUIOMHOW pabOThl BKJIKOYAET TEOPETUYECKYI0, IMPAKTHUECKYI0 U
AQHAJTUTHUYECKYIO YaCTh.

B Tteopernueckoll uacTH aHAIU3UPYIOTCS OCHOBHBIE NPOOJIEMbI BBIOPAHHOM TEMBI,
OTPayKAKOTCSI MHEHUS Pa3IMYHBIX aBTOPOB, IPUBOAATCS BBIBO/BI 00YYAIOLIETr0OCs, TEOPETUUECKHE
acleKThl pa3BUTHsI WM COBEPLICHCTBOBaHMS BbIOpaHHOW mpoOineMbl. B naHHOM Onoke
000011aeTcsi HOPMAaTUBHBII MaTepuall U CBEJCHHS W3 PA3HBIX JIUTEPATYPHBIX MCTOYHHUKOB TIO
JJAHHOM TeMe, W3JIaraeTcs apryMEHTUPOBAHHBIM aBTOPCKUM IIOAXOJ K PacCMOTPEHHBIM
KOHLENIMUAM, ToukaM 3peHus. O030p I0JKEH HOCUTh IPOOJIEMHBIN, a HE XPOHOJIOIMUYECKUN
XapakTep, OH JIOJKEH PacKpbIBaTh COCTOSHUE BOIPOCA IO Pa3HbIM JUTEPATYPHBIM HCTOUHUKAM.
Ha3Banue sToro pasziena JOKHO COOTBETCTBOBaTb BBIOPAHHOM TeMe, HO HE JOJDKHO €€
IyOIMpOBAaTh.

BakHa npaBuiibHash TpPakTOBKAa MOHATHM, MX TOYHOCTh W HaydyHOCTh. lcmonb3yembie
TEPMUHBI U (OPMYIIBI TOJKHBI OBITh OOIENPUHATHIMU UM IPUBOJUTHCS CO CCHIIKOW Ha aBTOpPA
C yKa3aHHWEM MCTOYHUKA U cTpanullbl. Hanpumep: [3, c. 18].

Teopernueckyro 4yacTh pabOThl PEKOMEHJYETCs  HamMcarth 10  [POXOXKICHUS
IPEIIUIUIOMHON MPAKTUKH, YTO MO3BOJIUT OOYYaroIIEMYyCsl CKOHLEHTPUPOBATh BHUMAHHUE Ha
aHaM3e He0OX0MMOH HH(OPMAITHH.

Copneprkanue nepBoi yacTu BKJIIOYaeT He MeHee 2-3 mozpaszzenos (maparpagdos), 00bem
KaXJ10T0 MoJipa3/iesia He MeHee 4 cTpaHHull, 00beM TeopeTndeckoit yactu 10-12 cTpanu.

Bropas yacth qUmiIoMHOM paboThl JOKHA OTpaXkaTh MPAKTUYECKUH ONBIT OpraHu3aluy, B
KOTOPOM O0Y4aroLHiics MPOXOAUT NPEATUINIOMHYIO MTPAKTHUKY, 110 TEME TUTUIOMHOMN paboThl.

OTOT paszen MpeiacTaBiseT COOOW MPaKTHUECKYI0 4YacTh PabOThl M BBIMOJIHSAETCS IO
MaTtepuaiaMm, COOpaHHBIM B TIEPHOJI IPEAIUILTIOMHOM npakTuku. OObeM pazaena 25-30 crpanuil,
T.€. IpaKTUYecKas 4acTh J0JKHA cocTaBATh 50-60 % Bceil paboThl.

Tperbs yacTh — PEeKOMEHJAIMH IO YIYUYLICHUIO COCTOSHMSI HCCIETYEMOIO BOIpOca, B
COOTBETCTBUU C NIPOBEJCHHBIM aHAIM30M M BBISBICHHBIMH HEIOCTaTKAMH, HEOOXOAMMO
pa3paboTaTh MpeIOKEHUS 110 coBeplIeHcTBOBaHUI0. O0beM pazaena 10-15 crpanu.

3aKIIt0YeHne CoAepKUT 0000IIEHUE TPOBEICHHBIX UCCIEI0OBAaHUN U BBIBOJIBI C UX KPAaTKUM
000CHOBaHHMEM B COOTBETCTBUHU C MOCTABJIEHHOW LIENbIO M 3a/ladaMH, PACKPBIBACT 3HAUUMOCTh
MOJIYYEHHBIX Pe3yJIbTaToB. BEIBO/IBI TOKHBI OBITH UETKO C(HOPMYIHMPOBAHHBIMU, OTPAKATh CYTh
BBITIOJITHCHHOW TUTIJIOMHOU PabOTHI.

Pexomenayemsliii 00beM 3akiioueHus 3-4 cTpaHUIIbL.

3aKJII0ueHNe JIEKUT B OCHOBE JI0KJIa/1a 00y4arolerocs: Ha 3alluTe JUIIOMHON paOoTHI.

Cnucok cokpareHuit (ohopmiseTcs Ipu He0OXOIMMOCTH, pa3MENIACTCs TIePET BBEICHUEM,
JHUCT HE HyMepyeTcs) MOJDKEeH BKIIIOYaTh paciid(poBKY MPUMEHSEMbIX B pabOTe COKpallleHHi
HalMEHOBAHUN YUPEXJCHUH, CTPYKTYPHBIX NOJpa3jesieHuil, Oubmuorpadmueckux JaHHBIX,
noHATUi u cioB. Ilepedens nomwkeH pacnonaratbes cTosiOioM. Ciea B andaBUTHOM MOPSIKE
IPUBOJAT COKpPALICHHUS, YCIOBHbIE 0003HAYEHUS, CUMBOJIbI, €AMHULIBI (PU3MUECKUX BETUYMUH U
TEPMHHBI, CTIPaBa - UX JE€TAIbHYIO paclin(poBKY.
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bubnuorpaduueckuii CMUCOK BKJIIOYAET HMCTOYHUKH (B TOM YHCIE ODJICKTPOHHBIC) H
JTUTEPaTypy, HCIOJB30BAHHBIE OOYUYaAIONUMCS B XOJ€ MOJATOTOBKM W HamucaHus paboThl U
coaepxut He MmeHee 20-30 HammeHoBaHUU. CHUCOK MCIOJIB30BAHHBIX HMCTOYHHKOB JIOJKEH
colepkath OuOIMoOrpaduIecKkoe OMUCAHUE 3aKOHOAATEIBHBIX U HOPMATUBHO-METOIUYECKUX
MaTepUajIoB, HAYYHBIX M YUYCOHBIX MEPUOTUICCKIX U3JaHHM, UCTIOIb30BaHHBIX MPU HAMMMCAHUU
paboTHI.

[TpunokeHus copep aT BCHOMOraTeIbHbIA MaTepuasl (KOMUU JOKYMEHTOB, OTYETHBIC,
CTaTHUCTUYECKUE JIaHHBIE, TIPOMEXKYTOUHBIE PACUETHI, IUAarPaMMBbI, CXEMbI, OOJIbIINE TAOIULBI U
T. 11.), KOTOPBIi HelleaecooOpa3Ho BKIKOYATh B OCHOBHBIE pa3einsl. [Ipunoxkenus pacrnosiaraior B
CTPOTOH TIOCTIEIOBATEIBHOCTH, 110 MEPE UX YIIOMUHAHUS B TEKCTE pa0boThl. Kaxknoe mpuiioxkeHue
JIOJKHO MMETh Ha3BaHHUE M 0003HAYATHCSI 3arIaBHON OYKBOH andaBuTa. 3arperaeTcs MoMemarh
B IIPUJIOKEHUST HeO(OpPMIICHHBIE OTaHKH JJOKYMEHTOB.

[TpuoskeHUs pacIoiararoTcs B KOHIIE JUTUIOMHON paOOTHI TTOCIIE CITUCKA UCTIOIB30BaHHBIX
HUCTOYHUKOB.

[Tpunoxxenus B 00beM AUIIIOMHON pabOTHI HE BXOJIAT.

O0BeM TUIUIOMHOM PabOTHI TOJDKEH COCTaBIAThH He Oosee SO — 60 cTpaHuil.

Hlopaook ouenku pe3ynomamos OUNI0MHO20 npoekma (padomaut)

Hunnomnas paboma oyenuearomes Ha OCHOBAHUU:

- OT3bIBa PYKOBOJIUTEIS,;

- 0T3bIBa OPUIHATILHOTO PEIICH3EHTA;

- KOJUIETHAJBbHOTO  pemieHUss  ['0CynapCTBEHHOM — 3K3aMEHAallMOHHOMN

KOMUCCHH.
Pabora, mperenayromas Ha OTIMYHYIO OIIEHKY JOJIKHA COOTBETCTBOBATH CJEIYIOIIMM
TpeOOBaHUSM:

CooeporcamenvHvle mpebosanus:

1. KoppektHo copmynupoBanHas Tema (IpobieMa) UCCIIeOBAHMUS.

2. YeTtkoe 000CHOBaHUE HAYYHOUW W/WITM MPAKTUYECKON aKTYaIbHOCTH
TEMBI.

3. AKTyanbHOCTh (Hay4yHasi W/WJIM IpaKTHUECKasl) JOJKHA COJEPKaTh
(hopMyIIHPOBKY MPOOIEMHON CUTYaIUH.

4. BBeznenue, cooTBeTCTBYIOIIEE TPEOOBAHUAM K paboTe.

5. [TonHOTa pacKphITUS 3aBIEHHON TEMBI U PELIEHHs TOCTABICHHBIX
3ajad.

6. OtcyTcTBHE  OpPAMBIX ~ 3aMMCTBOBAaHMM M NPOCTPAHHOTO
[TUTHPOBAHUSI.

7. [TpucyTcTBHE aBTOPCKOIO MCCIEI0BAHUS UITH/U CAMOCTOSITEIbHOTO
BTOPUYHOTO aHAJIM3a.

8. Hanmume Teoperndeckoro W HSMIUPHYECKOTO Marepuana (ais
TEOPETUYECKOW WM  METOJIOJIOTMYECKON  paboThl —  CaMOCTOATEIbHOTO
TEOPETUYECKOT0 UCCIIeIOBaHUS).

9. Ornucanne SMIUPUIECKON 0a3bl, COOTBETCTBYIOIIEE TPEOOBAHUSIM.

10. Crmimctuka u opdorpadusi TekcTa TODKHA COOTBETCTBOBATH

Hay4qHOMY (opMmaTy paboThl.
Dopmanvrbie mpebosanus.
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O6Bem — 55—60 cTpanurtr (6€3 TPHIIOKEHUT ).
CTpyKTypa COOTBETCTBYET TPEOOBAHUSIM.
OdopmieHue paboThl COTIIACHO TPEOOBAHUSM.
4. CIHCOK HCIONIb3YEMbIX HCTOYHHUKOB, O(OPMIICHHBIA COTJIACHO
TpeOOBaHUSIM.
5. Hymepanust ctpanuil (Ha IEpBOi CTPaHUIIE U CTPAHHIIE COICPIKAHHS
HOMEp He yKa3bIBaeTCsl, HO MOIpa3yMeBaeTCs).
6. WnmoctpatuBHBIA Marepuan (TaOaUIbl, PUCYHKH H T.I1.) JOJKHBI
OBITH 0(hOPMIICHBI COTJIIACHO TPEeOOBaHUSAM (MMETh Ha3BaHUS, HYMEPAIIUIO U T.J1.).
JurmnomHast paboTa paboTa, HE COOTBETCTBYIOIIAsI COACPIKATEILHBIM H/HIH (POpMaTbHBIM

wnN e

TpeOOBaHUSAM HE MOXKET OBITh JOMYyIIEHA K 3ammTe. BaXHO OTMETUTB, YTO paboTa, coaeprkaras
0OJBIION MPOLIEHT 3aMMCTBOBaHUM (T.€. LUTHUPYEMbIH TEKCT O€3 CCBhUIOK aBTOpa) WU
IIPOCTPAHHOE LIUTHPOBAHUE HE JIOIYCKAETCS K 3alllUTE WIA CHUMAETCS C 3alUThI.

Hopaook ouenku 3augumot OUNIOMHOU padoOmbl
3amuTa JOUIJIOMHOM paboThl SBISETCS BAXKHBIM 3aBEPLIAIOLIMM 3TarloM Yy4eOHOTO

npoiiecca.

K 3ammre nummomMHoM paboT J0MyCcKarTCs 00y4Yaromuecs:

- YCIICTITHO BBITIOJIHUBIIUE BECh YICOHBIH IJ1aH;

- 3AIIUTUBIINE OTYET O MPOXOXKICHUH MPEITUTIIIOMHON MPAKTHKH;

- IPEJICTABUBIIKE B YCTAHOBIICHHBIN CPOK TUTUIOMHYIO PAa0OTY C TIOJIOKUTEITHHBIM OT3IBOM
PYKOBOJIUTEIIS] M PELICH3UCH.

3amuTa JTUIUIOMHOM paboThl MPOXOoAUT niepen ['ocyrapcTBEHHOM KOMUCCUEH Ha OTKPHITOM
3aceJaHuH, Tie TOMUMO YJIEHOB KOMHCCHUU MPUCYTCTBYET HAYYHBIA PYKOBOAUTEb.

K cBoeii 3amuTte 00yudaronuiics-BoIMTYCKHUK JTOJKEH:

- IOJATOTOBUTH PeUb (BCTYIMHUTEILHOE CIIOBO);

- MOATOTOBUTH TIPE3CHTAIINIO;

- IPY HEOOXOIMMOCTH TTOATOTOBUTH PAa3aTOYHBIN MaTepHall JJIs BCEX WICHOB KOMUCCHH.

CopepxaHue BCTYMHMTEIBHOTO CJIOBa U Pa3JAaTOYHOrO (JIEMOHCTPAI[MOHHOIO) Marepuana
JOJI’KHO OBITH COTJIACOBAHO C PYKOBOJUTEIIEM.

BerynurensHoe CIOBO TOMKHO COJAEPKaTh KPAaTKOe, HO UYETKOE M3JI0KEHHE OCHOBHBIX
MOJIOKEHUH AUMIIOMHON paboThl. JKenmaTenbHO, 4YTOOBI OOy4aromIMiicss H3iaral OCHOBHOE
coJiep>kaHue CBOeH paboThl CBOOOTHO, HE UHTAask MUCbMEHHOTO TeKcTa. Bpems Ha nokman - 10-12
MUHYT.

[Tociie BCTYNMHUTEIBHOTO CIIOBA OOYYAIONTUICS OTBEYAeT Ha BOMPOCH! OT YICHOB KOMHCCHH.
KonudaecTBO BOMPOCOB, 3a7aBacMbIX TPH 3aIllUTE JUILNIOMHONH pPAaOOTHI, HE OTPaHUIHBACTCA.
Bonpocsl MOTYT OBITH KaKk HEMOCPEICTBEHHO CBS3aHHBIC C TEMOU JWILUIOMHON pabOThI, TaK U HE
CBs3aHHBIE ¢ Hed. OOydarommiics MOXET OTBeuaTh Ha BOIMPOCH JHOO cpasy, aubo B
3aKTFOYUTETIFHOM CiioBe. [Ipu MOAroTOBKE OTBETOB HA BOMPOCHI OH MMEET MPaBO MOJIB30BATHCS
CBOCH JAUMIIOMHON paboToi. OTBETHI Ha BOMPOCH! JOJDKHBI OBITH YOTUTENbHBI, TEOPETUUECKU
000CHOBaHBI, a MPU HEOOXOUMOCTH MOJKPEIUICHBI ITUGPOBEIM MaTepuanoM. CieayeT MOMHUTS,
YTO OTBETHl HA BOIMPOCHI, UX MOJHOTA M COJIEPKATEIHHOCTh BIUSIOT HA OILICHKY IO 3allluTe
JTUTITIOMHOM PaOOTHI.
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PesynbTaTel 3ammTel 00Cy)1ar0Tcs ['ocy1apcTBEHHON KOMUCCHEH Ha 3aKPhITOM 3aCEIaHUH
U OOBSIBIIIIOTCS B TOT )K€ JICHb Mociie 0(hOpMIICHUS IPOTOKOJIOB paboThl Komuccuu. Pemenne 00
OKOHYATEeJIbHOM OLIEHKE IO 3aIUTEe TUIMNIOMHOM pabOThl OCHOBBIBAETCS HA OT3BIBE PYKOBOAUTEIS,
BHEIIHEW peLeH31H, BBICTYIUIEHUH U OTBETaX 00Yy4arollerocs-BblIIyCKHUKA B IPOLIECCE 3aILUTHI.
OneHka Mo 3amUTe AUIJIOMHON pPa0OTHI OMpeAeIseTcss OallaMH: «OTJIIMYHOY, «XOPOIIOY,
«yJIOBJIETBOPUTEIILHOY, HEYIOBJIETBOPUTEIBHOY.

«OTJIMYHO» BBICTABISAETCS 3a paboOTy, COAEPXKAILyl IIIyOOKOE, JIOTHYHOE U IIOJHOE
PACKpBITHE TEMBI, OTJIMYAIOLIYIOCS CAMOCTOSITEIbHOCTBIO, 3HAHUEM TEOPETUYECKOI0 MaTepHala,
ONUPAIOILYIOCd HAa IPAKTUYECKUH ONBIT cTyneHToB. OdopmieHne paboThl IOJHOCTBIO
COOTBETCTBYET TMpPEABSBISIEMbIM TpeOoBaHusM. PaboTa uMeeT NOJOXKHUTEIbHBI OT3BIB
pykoBogutens. Ilpu e€ 3amuTe 0O0ydaroUIMiics MOKa3bIBaeT ITyOOKOe 3HAHHE TEMBI, CBOOOIHO
OpPUEHTHPYETCA B MaTepHalle, UCIOIb3YeT HATJISATHBIC TIOCOOHSL.

«Xopomo» BbICTAaBISETCS 3a paldOTy, COJAEpXKAILYIO IOCIEJOBATEIbHOE W3JI0KEHUE
OCHOBHBIX BOIIPOCOB TE€MbI, [IOHUMAaHUE TEOPETHUUECKOro U MpaKTUYeckoro marepuana. Pabora
OTJIIMYAETCS JOCTAaTOYHON 000CHOBAHHOCTBIO BBIBOJIOB U 000OIICHU, HO COAEPKHUT HETOUHOCTH
B u3noxkeHuu Matepuana. OdopmiieHre paboTbl MOJHOCTHIO COOTBETCTBYET HPEIbABISEMBIM
TpeboBaHusM. PaboTa uMeeT NOJOXKUTENbHBI OT3bIB pykoBopuTens. Ilpu e€ 3amure
oOyyarolmuiicss IOKa3bIBa€T 3HAHUE TEMbl, OPHUEHTUPYETCS B Marepuajie 0e3 0coObIX
3aTpyJHEHUH, UCII0JIb3YET HATJISAHbIE TIOCOOUS.

«Y/10BJIETBOPUTEJILHO» BBICTABISIETCA 3a pabOTy, B OCHOBHOM, pPaCKPBIBAIOUIYIO
CoJIep’KaHue TEMBbI, KOTOpasi OTIIMYAETCsl CXEMaTUYHOCTbIO, HAPYLIEHUEM I1OCIE0BATEIbHOCTH,
OTJENIBHBIMU HETOYHOCTSAMU B M3/0XKeHuH. PabGora HemoctarouHo rpamMoTHa. B oT3bIBe
PYKOBOJUTENS UIMEIOTCS 3aMEUaHUs 110 COACPIKaHUIO PabOThI, OIMOKU B pacdyeTax WM UMEIOTCS
3amevyanuss kK odopmienuto BKP. ITpu 3ammre paboThl OOyYaroOIUiics MPOSBIAET
HEYBEPEHHOCTh, IOKA3bIBAET cllaboe 3HaHKHE BOIIPOCOB TEMBI.

«HeynoB/1eTBOPUTEJILHO» BBICTABIsETCd 3a pabOTy, KOTOpass HE HOCHUT DIIEMEHTHI
HCCJIEIOBATEILCKOTO XapakTepa, HMMEET I[IOBEPXHOCTHO U3JIOKEHHBIH Marephal TEeMBI,
OTCYTCTBYIOT TPAKTUYECKUE pacyeTbl, paboTa HE OTBeYaeT TpeOOBaHUSIM, H3JI0KEHHBIM B
METOJIMYECKUX YKa3aHUAX. B 0T3bIBE pYKOBOIUTENS HMMEIOTCS CEpPhE3HbIE KPUTHUECKHE
3aMeuaHus 1o cojepxkaHuto padboTsl. [Ipu e€ 3amure oOydaromuiics MposBIsEeT HEYBEPEHHOCTb,
3aTpyJHAETCS OTBEYATh HA BOIIPOCHI KOMUCCUU TI0 TEME UCCIIET0BAHUS.

[Tpu onpeneneHuy OKOHYATEIBHON OLEHKH T10 3alUTe JUITIOMHOM paboThl yUUTHIBAIOTCS:

- IOKJIaJ{ BBIITYCKHUKA 10 K&XKJIOMY Pa3zeiy;

- OTBETHI Ha BOIIPOCHI;

- OIICHKA PELIEH3EHTa;

- OT3bIB PYKOBOJIUTEIIS.

[Ipencenarens ['ocymapcTBEHHON aTTECTAIIMOHHONW KOMHCCHH OOBSBISET OOYJarOITUMCS
pelieHne KOMHUCCHHM O BBICTABJIEHHBIX OIIEHKaX W MPHCBOECHUHU KBATM(UKALMU MO yKa3aHHOU
CIEIUAIBHOCTH.
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